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ITporpammy cocTaBUI(1):

K.@.n., Joyenm, Troxaesa H.U.

Pabouas InporpaMmMa JUCHUIIINHBL

OCcHOBBI I0OKYMEHTOBe/ICHHS] B 00pa30BaHUU

paspaborana Ha ocHoBaHur PI'OC BO - 6akanaBpuar no HanpasieHuto noarotosku 44.03.01 Ilexarorunyeckoe
oOpazoBanue (npuka3 MunoopHayku Poccun ot 22.02.2018 . Ne 121)

cocraByicHa Ha OCHOBaHMHU y4yeOHoro miaHa 44.03.01 ITeparorndyeckoe oOpa3oBanue (YpoBeHb: OakaiaBpuar;
kBanuukanus: 6akanasp), yreepxkaeHaoro Yuéneim copetom @T'BOY BO «AntI TIV» ot 25.03.2024, nporokon Ne 10.

Pa6ouas mporpamma oro0peHa Ha 3aceanuu Kadeapsl

O01Iero u pycckoro si3bIKO3HAHUsI

IIporoxois Ne 8 ot 03.05.2024 1.
Cpoxk getictBust nporpammsl: 2024-2029 yu.r.
3aB. kadenpoit Bunokyposa M.A.

Pacnpenesienne yacoB AUCHUIIMHBI 10 KypcaM

Kypc 2
-~ HUroro
Bun zansruii vit | prl
Jlexun 2 12 |12 |2
IIpakTnueckue 2 (2 |2
Koutpomns 2 (2 |12 )2
CaMOCTOSITEILHON
paboThI
Wroro ayn. 4 |4
KonrakrHast pabora |6 |6 |6 [6
Cawm. pabora 62 (62 |62 |62
Hacel Ha KOHTPOJIb 4 14 |4 |4
Htoro 72 |72 |72 |72




1.1. HEJIX OCBOEHUSA JUCIUITJIMHBI (MOAY JIS)

11.1 HeJ'ILZ 3HAKOMCTBO o6yqa}omnxcsl C OCHOBaMH NJOKYMCEHTOBEACHM, ACIONPOU3BOACTBA B 06pa-SOBaTe.HLHOI71 OpraHu3anunu.

1.2. 3AJIAYM OCBOEHUSI JUCLUILIMHBI (MOLYJIS)

1.2.1|3apaum:

1.2.2|ocBoenue HOHﬂTHﬁHO-TepMHHOJ’IOFH‘ICCKOFO arirapara B obJactu JAOKYMCHTOBCJCHUS

1.2.3|3HaKOMCTBO C YIPaBICHYECKOH KyIbTYpOi BEICHUS ISIOIPOM3BOJICTBA B 00pa30BaTEIbHON YUPEKICHN;

1.2.4|bopmMupoBaHHe TEOPETHYECKHUX U IIPAKTHICCKUX 3HAHUIT IO JOKYMEHTOBEIICHHUIO B 00pa30Ba-HHUML.

2. MECTO JUCHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Llukx (pasaen) OIT: |oT

2.1|TpeGoBaHusI K MpeIBAPUTEILHON MOATOTOBKE 00y4aKOIIEroCsi:

2.1.1|Pyccknif A3BIK U KyJIBTYpa pedn

2.2| JucuMnanHbl (MOIYJIM) U PAKTHKH, JJI1 KOTOPBHIX 0CBOEHHE TAHHOI TUCHMIUIMHBI (MOIYJIs1) HEOOXOAMMO KaK
npeauIecTByOIEe:

2.2.1 HOpMaTI/IBHO-HpaBOBHC OCHOBBI HpO(l)eCCI/IOHaHLHOﬁ ACATCIBPHOCTU U aHTUKOPPYIIIIUOHHOC ITOBEICHUEC

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbI
MOoAayJist)

YK-4.1: Baageer cucTemMoii HOPM PYCCKOI0 JUTEPATYPHOro S3bIKA NMPH €ro HCNOJb30BAHUH B KadecTBE rocyIapCTBEHHOTO
si3pika P® W HOpMaMM HHOCTPAaHHOTO(bIX) fA3BIKA(OB), MCHOJb3yeT pa3jnyHble (opMbl, BHALI YCTHOH W NHCHLMEHHOI
KOMMYHHKAIHH.

VK-4.2: Ucnoab3yeT SI3bIKOBbIE CpeIcTBa AJs JOCTH:KeHUSI MPo(ecCHOHANBHBIX HeJieil Ha PyCCKOM M HHOCTPAHHOM(BIX)
si3pIKe(ax) B paMKaxX MEKJIMYHOCTHOTO H MEKKYJIbTYPHOIO O0IEeHH.

YK-4.3: OcymiecTBjsieT KOMMYHHKAIUI0 B Hu(poBoii cpene Aas 1ocTH:KeHUs] NMPodecCHOHAIBHBIX 1eieid u 3¢ PeKTUBHOTO
B3anMo/elicTBHS.

B pe3yabTarte ocBOeHHS JMCHUILUINHBI (MOIYJIs1) 00yUalOIMIics TOTAKEH

3.113uaTn:

3.1.1{nonarue TOKyMEHT, BUIBI U (QYHKLUH JOKYMEHTOB;

3.1.2|npaBoBoe, _opraHu3aIlMOHHOE U TEOPETUUECKOE o0ecIe-ueHne paboThl ¢ JOKYMEHTaMH B 00pa30BaTe/IbHOM OpraHu-
3aI1H;

3.1.3|ocHOBBI fenonpou3BoCcTBa B 00pa3oBaTeIbHOM Opranu3a-1uumy;

3.1.4{ocHOBBI TOKyMEHTHOH KOMMYHUKAILIUHY;

3.1.5|conepxanue rocyJapcTBEHHBIX CTaHIAPTOB 110 JOKYMEH-TOBEJCHHUIO;

3.1.6|npaBuna odopmneHus 10KyMEHTOB, PEKBU3HUTHI JOKYMEH-TOB;

3.1.7|ocobenHocTy A3bIKa ¥ CTUIA OUIUATBHBIX JOKYMEHTOB.

3.2|Ymerh:

3.2.1{cocTaBiATh JOKYMEHTHI Pa3IMIHBIX TUIOB U BUJIOB;

3.2.2|ocymmecTBIATE KOMMYHHUKALUIO IOCPEACTBOM JJOKYMEHTOB.

3.3|Baagers:

3.3.1|HaBbIKaMH COCTaBIIEHUS Ppa3JIMYHBIX JOKYMEHTOB,

3.3.2|naBbIkamMu OCYHICCTBJICHUA KOMMYHHUKalIUHU NOCPEACTBOM JOKYMEHTOB,

3.3.3|naBeikamu OopraHu3anuvu JE€JOIMPOU3BOACTBA B O6paSOBa-TGJ’ILHOI71 OpraHusanuu.

4. CTPYKTYPA H COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumenoBanmue pa3zesio u teM /Bua | Cemectp / | Haco | Komneren- Jlntepatypa
| 3anATHA 3angaTus/ Kvbpc 10707
Pa3nen 1. Teoperndeckne 0CHOBBI
JOKYMEHTOBE/ICHHSI.
11 JlokymeHTOBeIeHHe, KaK Hay4Has 2 2 VK-4.1 VK- | JI1.1 JI1.2 JI11.3J12.1 J12.2 JI2.3 J12.4
muctuiuii-ua. OO0beKT, IpeaMeT, 3a1a4u, 4.2 J12.5J12.6
meroasl. /JIex/ 21




1.2 JIOKyMEHTOBE/ICHHE, KaK Hay4Has 2 2 YK-4.1 VK- | JI1.1J11.2 J11.3J12.1 J12.2 J12.3 J12.4

muciumua-Ha. OObeKT, IpeaIMeT, 3a/1auH, 4.2 J2.5J12.6
metoabl.  /TIp/ 21
1.3 OOBEKT U IpeIMET KaK HayIHbIS 2 4 VK-4.1 VK- | JI1.1J11.2 J11.3J12.1 J12.2 J12.3 J12.4
JqucuuIuHel. /Cp/ 4.2 J12.5J12.6
o1
14 CocraBieHue cioBaps 10 TUCLUTUINHE. 2 10 YK-4.1 VK- | JI1.1J11.2 J11.3J12.1 JI2.2 JI2.3 J12.4
/Cp/ 4.2 YK-4.3 J12.5 J12.6
o1
15 OYHKIIMOHUPOBAHUE TOKYMEHTOB B 2 10 | YK-4.1 YK-| JI1.1J11.2 J11.3J12.1 J12.2 JI2.3 J12.4
pasnuuHbIX chepax. /Cp/ 4.2 J12.5 J12.6
31
1.6 JlokymeHT kak TekcT. /Cp/ 2 10 | YVK-4.1 YK-| JI1.1J11.2 JI1.3J12.1 J12.2 J12.3 J12.4
4.2 J12.5 J12.6
o1
1.7 CrunucTudeckue NpU3HaKh JOKYMEHTA. 2 10 | YK-4.1 YK-| JI1.1J11.2 J11.3J12.1 J12.2 JI2.3 J12.4
/Cp/ 4.2 JI2.5 J12.6
31

Paznen 2. lokyMeHTOBeIeHUE B
o0pa3oBaTeIbHOIl OpraHU3aIuu.

21 TIpaBoBas chepa 0OpazoBaTenbHOM 2 4 VYK-4.1 VK- | JI1.1J11.2 J11.3J12.1 J12.2 JI2.3 J12.4
opranuzauuu. /Cp/ 4.2 YK-4.3 JI12.5 J12.6
31
2.2 OCHOBHBIE TUIIBI IOKYMEHTOB B 2 2 YK-4.1 VK- | JI1.1J11.2 J11.3J12.1 JI2.2 JI2.3 J12.4
o0pasoBatenbHOi opranuzarmu. /Cp/ 4.2 VK-4.3 J12.5 J12.6
31
2.3 TTonsTre ropcyiapCcTBEHHBIH CTaHIAPT, 2 4 VYK-4.1 VK- | JI1.1J11.2 J11.3J12.1 J12.2 J12.3 J12.4
HOPMBI roccTanapta. /Cp/ 4.2 YK-4.3 J12.5 J12.6
31
24 TIpuHIHUIB 0OPMIICHHUS TOKYMEHTOB B 2 2 VYK-4.1 VK- | JI1.1J11.2 J11.3J12.1 J12.2 J12.3 J12.4
oOpasoBarenbHOI opranuzanuu. /Cp/ 4.2 YK-4.3 JI2.5J12.6
31
25 OdopmiieHne yueOHO-IIe1arOrHIecKon 2 4 VYK-4.1 VK- | JI1.1JI1.2 JI1.3J12.1 JI2.2 JI2.3 J12.4
nokymenrarmu. /Cp/ 4.2 VK-4.3 J12.5J12.6
31
2.6 Jlenorpou3BoacTBO B 00pazoBanuu. /Cp/ 2 2 VYK-4.1 VK- | JI1.1J11.2 J11.3J12.1 J12.2 J12.3 J12.4
42 YK-4.3 J2.5712.6
31
2.7 3auer /3auér/ 2 4 VK-4.1 YK-| JI1.1J11.2 JI1.3]12.1 J12.2 JI2.3 JI2.4
4.2 YK-4.3 J2.5712.6
€)!

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. l'[epeqem, HHAUKATOPOB TOCTHKCHUHA KOMl'leTeHIIPIﬁ, (l)OpM KOHTPOJIA M OUCHOYHBIX CPEACTB

VK - 4.1. BocnpuHuMaeT, aHIU3UPYET U KPUTHUECKU OLIEHUBAET MpodeccnoHanbHy o HHYOPMAIMIO B YCTHOH U MUCEMEHHON
(opme Ha rocyTapcTBEHHOM s13bIke Poccniickoit denepanuy 1 HHOCTPAaHHOM (BIX) S3BIKE (aX).

VK - 4.2. OcymecTBisieT BEIOOP A3bIKOBBIX CPEICTB B COOTBETCTBHU C IIOCTABIECHHBIMU KOMMYHUKATUBHBIMH 33Ja4aMi U
JIEMOHCTPHPYET BlIaIcHUE IPAaMOTHOM, JTOTUYECKU BEPHO U apIYMEHTUPOBAHHO IIOCTPOCHHOM YCTHON U NMCbMEHHOM Peublo Ha
rocyapcTBeHHOM si3bIke Poccuiickoit denepanuy 1 HHOCTpaHHOM (BIX) SA3BIKE (aX).

VK - 4.3. BeicTpauBaeT CTpaTEeruio YCTHOIO U MUCbMEHHOTO OOLIEHHS Ha TOCY JapCTBEHHOM s3blke Poccuiickoil @enepanuu u
MHOCTPaHHOM(BIX) A3BIKE (aX) B paMKax J1eJI0BOH MPOodeCcCHOHANBEHON KOMMYHHUKAIIH.

DopMbl KOHTPOJIS U OLIEHOYHBIE CPEJCTBA: BOIIPOCHI AJIs CAMOKOHTPOJLS, BOIIPOCHl K CEMUHAPCKUM 3aHATUAM, TECTOBBIE 3a/laHuUs,
KOHTPOJIbHAS Pab0Ta, TOKIAIbl / COOOLIEHUS, 3aJaHus U1l TPYNIOBBIX M MHANBUAYAJIbHBIX IPOEKTOB, TECTOBBIC 3aJaHUs, BOIIPOCHI K
3a4ery.

5.2. TexHosoru4eckas Kapra A0CTHKEHHs] HHIUKATOPOB

IMepeuens nnankaropoB komnerenimii: YK -4.1., VK - 4.2., YK - 4.3.
Bunbl yue6HOM pabOThI: JIEKLIMOHHbIE 3aHATHUS

®DopMBI KOHTPOJIS U OLICHOYHBIE CPEICTBA:

BOIIPOCHI TSI CAMOKOHTPOIIA (8 OayuioB)

IMepeuens unaukaropoB komnereniumii: YK - 4.1., VK - 4.2., YK - 4.3.
Bust yaeOHOI pabOTHI: MPaKTUYECKUE 3aHATUSL

®DopMBI KOHTPOJIS U OLICHOYHBIE CPEICTBA:




Bonpockl k ceMrHapCKAM 3aHATHSM (22 GaJioB)

ITepeuens uHaMKaTOpoB KommereHnuii: YK - 4.1., VK -4.2., YK - 4.3.
Bunpl yueOHO# paboThl: camocTosITebHas paboTa

DopMBI KOHTPOJIS ¥ OLIEHOYHBIE CPE/ICTBA: KOHTPOJbHAs padota 1 (15 Gamios)
[epeuens nnaMKaTOpoB KomrereHuuii: YK - 4.1., YK -4.2., VK - 4.3.
Bunet yueOHOI pabOTHI:

®DopMBI KOHTPOJIS ¥ OLICHOYHBIE CPEICTBA:

Konrponbnas padora 2 (15 6amios)

[epeuens nnaMKaTOpoB KommereHuuii: YK - 4.1., YK -4.2., VK - 4.3.
Bunpl yueOHoi paboThl: camocTosTenbpHas pabora

®DopMBI KOHTPOJIS ¥ OLICHOYHBIE CPEICTBA:

TemaTuKa JTOKJIaI0B, COOOIICHU

3agaHus A7 TPYIIIOBBIX M MHANBUIYaTbHBIX TIPOSKTOB

Jlenosas urpa

25 Gannos),

ITepeuens uHaMKaTOpoB KommereHnuii: YK - 4.1., VK -4.2., YK - 4.3.
Buppl yueOHOI paboThL: 3a4eT

DopMBI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA:

Bormpcrt k 3agery (15 6amioB).

Uroro: 100 6amios

5.3. ®opMbI KOHTPOJIA H OLIEHOYHBIE CPEICTBA

3ananus A5 MHAUBUAIYAIBHBIX U TPYIIIOBBIX IPOEKTOB

. [ToHsiTHe «JOKyMEHTOO0OPOT» U MPUHIIHUIIEI €r0 OPTaHU3aINH.

. Busibl IOTOKOB 1IOKyMEHTAIMU B JOKYMEHTOO00POTE MIPEAIPUSTHUSL.

. [TopsimoK MOATOTOBKU M MPOXOKAEHHS BXOAAINX M UCXOIIINX JOKYMEHTOB

. OcHOBBI PabOTEI C MUCHMAMU U OOPAIEHUAMU IPaXIaH.

. DKcTIepTH3a IIEHHOCTH JOKYMEHTOB.

. Bo3moxHBIi cocTaB pekBU3UTa «AlpecaT» U TpeOOBaHUS K €0 0(OPMIICHUIO.

. ITopsimox oopmIteHNs pEeKBU3UTA «3ar0JIOBOK K TEKCTY.

. TpeboBanus kK 0(h)OpMIICHHIO PEKBHU3UTOB, pa3MelIaeMbIX Ha ciyxeOHoM mosie OP/I.
9. CocTaB cripaBOYHBIX TaHHBIX OPTaHM3ALNH.

10. TpeGoBaHuUs K TEKCTY JOKYMEHTA.

11. DTansl TOATOTOBKH JIOKYMEHTOB.

12. ®enepanbHble rocy1apCcTBEHHbBIE 00PAa30BaTEIbHbIE CTAHAAPTHL: CYIHOCTh U CTPYKTYpa B COOTBET-CTBUU C Pa3HBIMHU YPOBHIMU
00pa3oBaHusI.

01N DNk W —

Bormpochl K CeMUHAPCKUM 3aHSTHSAM (IIPUMEPHBII IepeUYeHb )
1. Odopmnenue npuxasa.

2. OpthomeHue muchMa Ha OTaHKE OpraHU3aLHu.

3. Oppomnenue ycraga.

4. OdopmIteHrE IIEKTPOHHOTO [EJI0BOTO MUCHMA.

5. OdopameHue npoToKoa.

1) KonrposnbHast pabora 1.

Bapwuanr 1.

Teoperuueckuit Bonpoc: Ponb nenonpounssoacrsa B ucropun Poccun XIX Bexa.

[IpakTuyeckue 3a1aHus:

3aganue 1. CocraBbTe U 0()OPMUTE NIPUKA3 10 OCHOBHOI JIEATENILHOCTH, U APYTUE PACTIOPSAU-TEIbHBIE TOKYMEHTHI, HEOOXOIUMBIE B
JTAaHHBIX YIPABICHYECKUX CUTYaIHAX.

Ha MockoBckoM KOMOMHATE 110 MPOU3BOJICTBY MY3bIKAJIbHBIX HHCTPYMEHTOB U MeOemH (TocyAap-CTBEHHOE MPEANPHITHE), KOTOPBIN
BxouT B KoH1iepH 1o pa3paboTke U MpOU3BOJICTBY NPOIYKIMHU MY-3bIKaIbHOM npoMblnuieHHoCcTH (POCMY3IIPOM), neiictByer
IMonoxeHne o MpeMUPOBAHUU PyKOBOIM-TENEH LIEXOB, OTIENOB U CIIyk0, yrBepkaeHHoe 05.01.2003 Ne 27.

12 anpens Tekyuiero roga Aupekrop kom6unata B.M.JlapnoHOB nopy4mi1 Ha4yanbHUKY OT/JeNa Tpy/a U 3apaboTHOM tuiaTel MapKoBy
H.T". paccunraTh pa3mep MpeMUH PYKOBOJUTENISAM OTAEJIOB, LIEXOB U CIIy:K0 KOMOWHATA 110 uToraM paboThI 3a MEPBbIi KBapTan K 15
ampens, a rlaBHOMy Oyxrantepy kom-Ounata Tpommnoit C.I'. — opranu3oBath BbIILIaTy npeMuu K 20 anpesis TEKyIero roja.
HauanbHuk nmaHoBo-3koHOMu4eckoro otaena Marseea C.H. u raBHbiii Oyxrantep Tpommna C.I'. 3aBU3MpOBaIIN MIPOEKT MpHKa3a
JIUpeKTopa KoMOUHaTa.

3aganue 2. CoctaBbTe M 0(OPMUTE CITY’KEOHOE MICHMO.

JlemapraMeHT NOJIEPKKH U Pa3BUTHS MAJIOTO MPEINPHHUMATEIHCTBA IIMCHMOM 3a MOJAIMKCHIO0 3aM.IMPEKTOpa eapTaMeHTa
CsepukoBa A.B. yBeoMui1 pykoBoACTBO JeTcKOro cajaa Ne 1586 o ToM, 4TO B CBS3M C pa3BUTHEM NPEANPHUHUMATEIBCTBA 3/1aHHE
JIETCKOTO €a/ia IOJDKHO OBITH IepeaHo Ul TEXHUUSCKUX HyK[ JerapTaMeHTa.

Ucnonuutenem BacuibeBoii o nopyueHuto aupexropa aerckoro cama Ne 1586 FOro-3amnagHoro okpyKHOTO yIIpaBiIeHUs
o00pazoBaHus I.MOCKBBI, pacIOI0KEHHOTO Ha TpocnekTe MudypuH-ckoM, 10M 22 T.MOCKBBI, ObIJIO COCTABIICHO MTUCHMO,
aZipecoBaHHOE OTAeNy nrceM Mapuu Mocksbl 1o aapecy: r.Mocksa, yin. TBepckas, 13, B koropoM aupekrop nerckoro cama Ne 1586
0.A.AGpamoBa IpocH-11a pa3odpaThCs B JTaHHOM BONIPOCE, MOTUBUPYSI TEM, YTO B Ha3BaHHOM pailoHe IETCKHUX CaJOB OCTaNOCh




MaJio ¥ He BCE AE€TH MOTYT IOCEIIATh AETCKUE JOIIKOJIbHEIE YupexIeHus. [IncbMo ObUIO OTBETOM Ha IO-TyYEeHHBIH JOKYMEHT OT
JlemaprameHT.

2) KonrtposnbHas pabora 2. « TUnUuHbIE OMINOKH B A3bIKE U CTUJIC JACJIOBOW JOKYMEHTAIIUH)

1. UcnpaBbTe TekeT: «B cBsA3u ¢ HenonmyyenrneM oT Bac 3asBku Ha TorumBo Ha 2 xBapTai 2005 r. cozna-eTcst He00X0IUMOCTh
OCTaBIJIEHUS TIOCTaBKU TOIUIMBA B pa3Mepax NpeaslayIero kBapranay». McnpasieHn-nerii Teket (1) mpeacTtaBpTe B BUAE JOKYMEHTA C
JIByMSI JIOTHYECKUMH SJIEMEHTAMH, OTKOPPEKTUPYITE €ro U ONpeieIuTe METO/I, 0 KOTOPOMY OH COCTAaBJICH.

2. Ucnpasbte Teket: « 11 ycTaHOBICHHUS OoJiee TyqIIero KOHTPOJIS 3a KaueCTBOM XJIeO00YJIOUHBIX W3-t mpoiny Barero
yKazaHust 00 YTBEpKIEHHHU JO0JDKHOCTH MUKpoOHosiora ¢ okianoMm 6500 pyOieit B Mecsiy.

3. UcnpaBbTe TeKeT: « BBI3BIBAIOTCS HEOOXOAUMOCTHIO IPUBEICHNE KBAPTANBHBIX IJIAHOB IIPOM3BOA-CTBA LIEMEHTA B COOTBETCTBHH C
YTBEPIKJICHHBIM T'O/IOBBIM IIJIAHOM.

[IpumepHBbIe BOIIPOCHI Il CAMOKOHTPOJIS:

1. [TonsATHE «TOKYMEHTOOOOPOT» W MPHHLUIIBI €0 OPraHU3aLUH.

. BUIBI TOTOKOB TOKyMEHTAIMHU B JOKYMEHTOO00POTE MPEATIPUSTHSL.

. [Topsi10K MOATOTOBKM M ITPOXOKICHUS BXOJSAIINX U UCXOAAIINX JOKYMEHTOB

. OCHOBBI pabOTHI C MUCBMaMH U OOPAIICHHUSIMU TPAXKIaH.

. DKcnepTH3a LEHHOCTH JIOKYMEHTOB.

. Bo3aMOXHBI cocTaB peKBU3UTA «AJpecar U TpeOOBaHUS K ero 0(hOPMIICHHIO.

. [opsimox odopmiieHns1 peKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeboBanus k 0(OpMIICHHIO PEKBU3UTOB, Pa3MeIIaeMbIX Ha ciyxeOHoM mosie OPJI.

9. CocraB cripaBOYHBIX JaHHBIX OPraHU3AINH.

10. TpebGoBaHHsI K TEKCTY IOKYMEHTA.

11. Dransl HOATOTOBKH JIOKYMEHTOB.

12. ®enepanpHble TOCyIapCTBEHHBIE 00Pa30BaTeNbHBIE CTAHAAPTHL: CYIIHOCTD M CTPYKTYPa B COOTBET-CTBHH C Pa3HBIMHU YPOBHIMU
00pa3oBaHHsI.

Jlenosa urpa

1. [ToArOTOBHUTH /ACTOBYIO UTPY HA TeMy: « OCHOBBI JICIOTIPOU3BO/ICTBA B 00pa30BaTEIbHOM OpraHu3a-1Hm.

Temartuka JOK/1a10B, COOOLIEHUMH

. Pa3BuTHE MOHATHS «JOKYMEHT»: Ope/IesieHNe U (QyHKIUH.

. BO3HHKHOBEHHE MHUCEMEHHOCTH, MOSIBJICHUE JIOKYMEHTA.

. TexcToBOE TOKyMEHTHPOBAHKE, Pa3BUTHE, HA3HAUCHHE U 00JIaCTh IPUMEHEHUSL.

. MarepuanbHble HOCHTENN HH()OPMAIMK U UX Pa3BUTHE.

. CoBpeMeHHBIE MaTepUalibHbIe HOCUTEIH HH(POPMAIIHH.

. Pycckue nucemoBHUKM XIX B. Kak cucTeMa 00pa3LoBBIX TEKCTOB U (OPMYJISIPOB.

7. VicTopust BOSHUKHOBEHUS U Pa3BHUTHS OTACIBHBIX BHIOB TOKYMEHTOB (TI0 BEIOOPY — rpamMoTa, yKas3, IIPHKa3, IPOTOKOJ, IIUCEMO 1
T.0.).

8. UcTopust yHUHKAIIMK TEKCTOB TOKYMEHTA.

9. 33.KOHO[[aTeJ]bHa$[ W HOpMaTHBHAas periiaMCHTalusl JOKYMCHTUPOBAHUA PA3JIMYHBIX BUAOB ACATCIIBHO-CTU (OpFaHI/ISaLU/IOHHO'
pacnopsANTEIsHON, KOMMEPUECKOH, KaIpOBOH | [Ip.).

10. MeToab! COBEPILIEHCTBOBAHUS TOKYMEHTUPOBAHUs YIIPABICHYECKOH JESATENBHOCTH.

11. BiusiHuE COBpEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI Ha JOKYMEHTHPOBAaHHE.

12. ®enepanbHble rocy1apCcTBEHHbBIE 00pa30BaTENIbHbIE CTAHAAPTHI: CYIIHOCTb M CTPYKTYpa Mearorude-cKon 1esTeNbHOCTU B
COOTBETCTBHH C PA3INIHBIMH YPOBHAMH 00pa30BaHHSI.

0NN AW
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ITprMeps! TECTOBHIX 3aaHUM (ITOJTHAS 0a3a TECTOBBIX 33aHMH XpaHUTCS Ha Kadenpe obIIero n pycckoro A36IKO3HAHMS).
TecToBBIC 3a1aHNS HAIIPABJICHBI HA MIPOBEPKY C(HOPMUPOBAHHOCTH KOMIETEHIIMH

1. JIokyMeHT u 1OKyMEHTHO-KOMMYHHKaIHOHHAS IeATEIBHOCTH 3TO ...

2. Teopernueckue, HICTOPUUECKHE U OPTaHU3ALUOHHO-METOANUECKUE IIPOOIEMbl HAYKU O JOKYMEHTE U JOKyMEHTHO-
KOMMYHHKAI[HOHHOH JIeSTeNbHOCTH H3YJaerT ...

3. K rpynne ucTo4HNKOB, IPEICTABIAIOMNX COOO0M 3aKOHOAATENBHO 3aKpETICHHbIE IIPaBUIa K HOPMBI pabOThI C JOKYMEHTaMH
OTHOCHTCH ...

4. Yropsimo4eHHas! COBOKYIIHOCTb JJAHHBIX WM JOKYMEHTOB, HEOOXOIUMBIX JUIS PELICHHs 3a/1ad ONpeieNieHHOH o0nacTu
JIEATENBHOCTH - ITO ...

5. ...- IeiicTBHE WM COBOKYITHOCTD ICHCTBUH, MPUMEHIEMBIX IIPH 3alIMCH HH(OPMALK Ha MaTepHAILHOM HOCHUTEIE.

Bomnpocsl k 3auety

1. ITonsATHE «TOKYMEHTOOOOPOT» M MPUHLIUIIBI €T0 OPraHU3alHH.

2. Buzpl MOTOKOB JOKYMEHTALMU B JOKYMEHTO000POTE IIPEAPUATHS.

3. TTopsiioK MOATOTOBKH M POXOXKACHHS BXOASIINX M UCXOIAIINX JOKYMEHTOB

4. OcHOBBI pabOTHI C MUCbMaMH U OOpAIIEHUSIMU TPaXKAaH.

5. DkcnepTHU3a HEHHOCTH JIOKYMEHTOB.

6. Bo3MOXKHBII COCTaB peKBU3HTA «AApecaT» U TpeOOBaHUS K ero 0(hOPMIICHHIO.

7. Topsimok 0OpMIICHHUS PEKBU3UTA «3arojIOBOK K TEKCTY.

8. TpeboBanus K 0OOPMIICHHIO PEKBI3HUTOB, pa3MeIlaeMbIX Ha ciryxeOoHoM mone OP/I.
9. CocraB cIIpaBOUYHBIX JAHHBIX OpPraHU3aLHH.

10. TpebGoBaHUS K TEKCTY JOKYMEHTA.




11. Dransl TOATOTOBKH JIOKYMEHTOB.

12. ®enepanbHble TOCYAapCTBEHHBIE 00pa30BaTeIbHbIE CTAHAAPTHI: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBHUHU C Pa3HBIMH YPOBHAMU
00pa3oBaHMsI.

14. OcdopmiteHre 1ETOBBIX TUCEM.

15. OdopnmMenre opraHU3aMOHHO-PACTIOPSIUTEIBHBIX TOKYMEHTOB.

16. OTUKET J1eJI0BOI MEPEICKH.

17. OcHOBHBIE THITBI OLTHOOK B TEKCTE JIOKYMEHTA.

18. JlokyMeHTHas JTMHTBUCTHKA B Poccum.

19. OopmiteHHE JIMYHBIX TOKYMEHTOB.

20. O¢dopmiteHre TPOTOKOTIA.

5.4. Ouenka pe3yJbTaTOB 00y4eHHSI B COOTBETCTBHH ¢ HHANKATOPAMH IOCTHKEHUS KOMIeTeH Ui

He 3auTeHo: MUHMMAaJIbHBIH OPOTOBBIH YPOBEHb HE IOCTUTHYT.

3auteno (50-69 6amnos). [Toporoeiil ypoBeHb:

3HaeT ¢ OMOKaMU MOHATUE JOKYMEHT, BUBI M (DYHKIMU JOKyMEHTOB; cJ1a00 IIpaBOBOE, OPraHU3AI[IOHHOE U TEOPETUUECKOE
oOecnieyeHne paboThI C JIOKYMEHTaMHU B 00pa30BaTeIbHOM OpraHU3aliy; OCHOBBI JEJIOMPOU3BOJICTBA B 00pa30BaTEIbHON
OpraHu3alM{; OCHOBBI JJOKYMEHTHOH KOMMYHHUKAIINHU; C OIIMOKaMU COJIEpKaHUE TOCYTapCTBEHHBIX CTAaHIApTOB MO
JIOKyMEHTOBEAEHHIO; TIpaBriia 0(hOPMIIEHHS TOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; ¢ IpyOBIMH HAPYIICHUSIMHA OCOOEHHOCTH S3bIKA U
CTWIA O(ULUATIBHBIX JOKYMEHTOB.

Ymeet cnabo BOCTIPHHUMATbh, aHATM3UPOBATh H KPUTHIECKH OLIEHUBATh PO(HECCHOHATIBHYI0 HHDOPMAIIHIO B YCTHOM M MUCEMEHHOMN
(opmMe Ha rocymapcTBeHHOM si3bike Poccuiickoit Depepaiiui; ¢ OMMOKaMH OCYIIECTBIISITh BBIOOP SI3BIKOBBIX CPE/ICTB B COOTBETCTBHH
C MOCTaBJIEHHBIMUA KOMMYHUKAaTUBHBIMHU 3a/ja4yaMU U IEMOHCTPUPOBATh BJIajIeHHE IPaMOTHOM, JOTUUECKU BEPHO U
apryMEeHTHPOBAaHHO ITOCTPOESHHON YCTHOW M IMMCHbMEHHO! peublo Ha TOCYIapcTBEHHOM si3bike Poccuiickoit deneparyy; ¢ ommokaMu
BBICTPaMBaTh CTPATETHIO YCTHOTO U NMChbMEHHOT'O OOLIEHUs Ha FOCy1apCTBEHHOM si3bike Poccuiickoit denepanun B paMkax Aen0BOil
npodeccnoHanbHON KOMMYHHKAIMH; C TPYOBIMH OIIMOKaMH COCTABIIATH JOKYMEHTHI Pa3IMYHBIX TUIIOB M BUIOB; OCYIIECTBIATh
KOMMYHHKAIIUIO IOCPEICTBOM JOKYMEHTOB.

Brnaneer 6a30BbIMU HaBBIKAMH COCTABIICHHUS PA3JIMYHBIX JOKYMEHTOB; HABBIKAMH OCYIIECTBICHHS KOMMYHHKAIIHU ITOCPEACTBOM
JIOKyMEHTOB; cJ1a00 HaBbIKaMH OpPraHU3alliy JeJI0IPOU3BOICTBA B 00pa30BaTe/IbHOM OpraHu3alyy.

3auteno (70-84 6amnos). ba3oBblil ypoBEHb:

3HaeT ¢ HEe3HAUUTENbHBIMY OINOKAaMU HOHITHE JOKYMEHT, BUJIbI U (DYHKIIMU JOKYMEHTOB; IIPAaBOBOE, OPraHU3alluOHHOE U
TeopeTHdeckoe odecreueHne paboThl ¢ JOKYMEHTaMH B 00pa30BaTeIbHON OpraHNu3ani; OCHOBBI IEJIONPOU3BOJICTBA B
00pa3oBaTeIbHON OpraHU3alK; OCHOBBI JOKYMEHTHOI KOMMYHHKAIMH; C HE3HAUUTEIbHBIMU OLIMOKAMH COAEPKAHUE
TOCY/IapCTBEHHBIX CTaHAAPTOB 110 JOKYMEHTOBEACHHIO; IPABUIIa 0(OPMIICHHS TOKYMEHTOB, PEKBH3HTHI IOKYMEHTOB; 0COOCHHOCTH
SI3bIKA U CTUIA O(UIMAIBHBIX JOKYMEHTOB.

YMeeT BOCIPHHUMATh, aHATM3UPOBATh M KPUTHUECKU OIIEHHBATh NpodeccnoHaIbHy 0 HHYOPMAIIHMIO B YCTHOM U MICEMEHHOH hopme
Ha rOCyapCTBEHHOM si3bike Poccuiickoit denepanuy; ¢ IOMOLIBIO MPENOJaBaTeNsl OCYLIECTBIATH BEIOOD A3bIKOBBIX CPEJCTB B
COOTBETCTBHH C ITOCTABIEHHBIMH KOMMYHHKATHBHBIMU 33/1a4aMHU M JEMOHCTPUPOBATh BIIaJICHUE IPAMOTHOM, JIOTHYECKH BEPHO U
apryMeHTHPOBaHHO ITOCTPOEHHOM yCTHON ¥ MMCbMEHHOM peublo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepauuu; ¢
HE3HAYUTEIbHBIMH OIIMOKaMU BBICTPAaHBATh CTPATETHIO YCTHOTO M MUCBMEHHOTO OOIIEHHs Ha FOCYJapCTBEHHOM s3bIke Poccriickoii
®Denepanyy B paMKax Jej10BoH NpodecCHOHATbHON KOMMYHHUKAIIMU; C HE3HAUYNTEIbHBIMH OIIHMOKAMH COCTaBIISATh IOKYMEHTBI
Pa3IMYHBIX TUIIOB U BUJIOB; OCYIECTBISTh KOMMYHHKALIUIO IIOCPEICTBOM JIOKYMEHTOB.

BJ'Ia,Z[CCT OCHOBHBIMH HaBbIKaMM COCTABJICHUSA PA3JIMYHBIX JOKYMCHTOB,; HaBbIKaAMU OCYIICCTBJICHUSI KOMMYHHKAIIUU ITOCPEACTBOM
JIOKYMEHTOB; HaBBIKAMHU OPTaHU3aIlUH JIEJIONIPOU3BOICTBA B 00pa30BaTEIbHON OpraHU3aluy.

Otimuso (85-100 6ayuioB). Beicokuii ypoBeHs:

3HaeT MOHATHE TOKYMEHT, BHIBI U (YHKIUH JOKYMEHTOB; IPaBOBOE, OPraHM3aMOHHOE U TEOPETHIECKOE OOecTieueHre padoTHI ¢
JIOKyMEHTaMH B 00pa30BaTeIbHON OpraHU3aliK; OCHOBBI JEJIOIPOU3BOJICTBA B 00pa30BaTE/IbHON OpraHn3anui; OCHOBBI
JIOKyMEHTHOH KOMMYHHUKALIUH; COAEPKaHHE TOCYJaPCTBEHHBIX CTAaHIAPTOB IO JOKYMEHTOBEICHHUIO; PaBHiIa 0)OPMIICHUS
JAOKYMCHTOB, PEKBU3UTLI JOKYMCHTOB; 0C06€HHOCTI/I SA3bIKA U CTUIISA Oq)HI_[l/IaJ]])H])IX JAOKYMCHTOB.

YMeeT BOCHPHHUMATbH, aHATM3UPOBATh H KPUTHYECKH OLIEHHBATh TPO(HECCHOHATBHYIO HH(POPMAIIHIO B YCTHOH U MUCEMEHHOMN
(bopme Ha rocyapcTBeHHOM si3bIke Poccuiickoii deepannu; oCymecTBISATh BEIOOD S3BIKOBBIX CPEACTB B COOTBETCTBUH C
TMOCTAaBJICHHBIMU KOMMYHUKATUBHBIMH 3ala4aMU U IEMOHCTPUPOBATH BIIAICHUC FpaMOTHOﬁ, JIOTUYCCKHU BEPHO U apryMEHTUPOBAHHO
IIOCTPOCHHOM YCTHON M MMCbMEHHOM peyblo Ha Tocy1apcTBEHHOM s3bike Poccuiickoit denepanyu; BICTpAaUBATh CTPATETHIO YCTHOTO
Y MIMCbMEHHOTO OOIIEHHSI Ha TOCYIapCTBEHHOM si3bike Poccuiickoii Depepanny B paMKax JesoBoi MpodecCHOHANbHON
KOMMYHHKAIIMH; COCTABJIATH JIOKYMEHTbI Pa3JIMUHbIX TUIIOB ¥ BUJOB; OCYIIECTBIATh KOMMYHHUKAITUIO IIOCPEICTBOM JIOKYMEHTOB.
BJ'[a)ICeT CHCHI/Iq)I/I‘{CCKI/IMI/I HaBbIKaMH COCTAaBJICHHUS PAa3JIMYHBIX JOKYMCHTOB,; HaBbIKaMU OCYIIICCTBJIICHHUSA KOMMYHHUKAIIUN
IIOCPEJICTBOM JJOKYMEHTOB; HaBbIKAMH OpraHU3alMH1 JIeJIONPOU3BOACTBA B 00pa30BaTEeIbHOM OpraHU3aIHH.

6. YHEBHO-METOJNYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYHEHUE JTUCHUIIJIMHBI (MOY JIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHas IUTEepaTypa

ABTOpBI, COCTaBUTEIH Wznanue OK3.

JI1.1 |JI. M. BonoGyeBa Jlenonpou3BOACTBO B JOUIKOJIBHOM 00pa30BaTEIbHOM YUPEKACHHH: yueOHOe 9999
moco6ue — Mocksa : ITpomereit, 2013 — URL.: http://www.iprbookshop.ru/18565




ABTODBI, COCTaBUTEIHN W3nanue DK3.
JI1.2 |[mom o6mr. pen. H. H.  |KoHduaeHuuansHOe 1eI0NPOU3BOICTBO U 3alUICHHBINA 3JICKTPOHHBIN 9999
Kynsiesa] JIOKyMeHT0000poT: yueOHnk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI1.3 |3.T. I'puropsu JIokyMeHTallMOHHOE 00ecTieueHue esITeNbHOCTH nefarora-ncuxoinora JI00: yuebHoe| 9999
nocobue — Capatos : Aii [Tu Op Menua, 2019 — URL:
http://www.iprbookshop.ru/83265.html
6.1.2. lono/IHUTe/ILHAS JIUTepaTypa
ABTOpBI, COCTaBUTEIH Wznanue k3.
JI2.1 |H. H. Kynses, 1. H. JlokymenroBenenue: yueOunk — Mockaa : Jloroc, 2015 — URL: 9999
Vpanos, A. T. http://www.iprbookshop.ru/70692.html
DabpuyHOB
J12.2 |A. C. Tpuntepr, H. H. |dokymeHTanmoHHOe oOecrieueHue ynpasieHus: yueOHuk — Mocksa : OHUTU- 9999
T'op6aués, O. A. JIAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermmna, H. H.
I'opbauén
JI2.3 |H.II. Ca3zonoBa, JI.I'. |Opranu3zaist JeI0MpoOU3BOACTBA B IONIKOJILHOM 00pa30BaTEILHOM YUPESIKICHUH: 9999
Borocnasern, O. B. nocoOue Jyisi cTy1eHTOB By30B — bapnayi, 2009 — URL:
3IMHTPIOYKOBA ; https://library.altspu.ru/mc/sazonova.zip
AnTaiickas
roCyAapCTBeHHas
neJaroruvecKast
aKasieMus
JI2.4 |B. B. AbGammna, C. A. |Meroaudeckas paboTa B JOIIKOJIBHOM 00pa30BaTEIbHOW OpraHU3alI[Hy: 9999
SIko6 MeToaudeckoe mocobue — Cypryt, 2019 — URL:
https://e.lanbook.com/reader/book/151891/#1
JI2.5 |I1. A. MycuHOoB HopmaTHBHO-TIpaBOBOE U IOKYMEHTAIMOHHOE 00eCIeueHHe A TEIbHOCTH 9999
o0pazoBaTenbHON opranuzanuu. Yacts 2: yueOHO-MeToaudIecKoe nocodue — I'opHo-
Aurraiick : TATY, 2018 — URL.: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI12.6 |II. A. MycuHoB HopmaTuBHO-TIpaBOBOE 1 JOKYMEHTALMOHHOE 00ecrieueHHe AeATEIbHOCTH 9999
o0OpasoBaTenbHO# opranuzaimu. Yacts 1: yaeOGHO-MeToanueckoe nocobue — ["opHo-
Aunraiick : TATY, 2018 — URL.: https://icdlib.nspu.ru/views/icdlib/6541/read.php
6.2. Ilepeuens pecypcoB nHGOPMAIHOHHO-TeJIeKOMMYHHKAIHOHHOH ceTn ""UHTepHeTt"
D1 |bank gokymeHToB MunmcTepcTBa npocBenierus PO [caiit]:
6.3.1 Ilepeyens mporpaMMHOro obecrne4eHust
6.3.1.1|ITaker Microsoft Office
6.3.1.2|1uTepHer Opaysep
6.3.1.3|Menuna npourpsiBatenb
6.3.1.4{IIporpamma 7zip
6.3.1.5|ITaket Kaspersky Endpoint Security 10 for Windows
6.3.1.6|Penaxrop nzobpaxenuit Gimp
6.3.1.7|Penakrop nzobpaxenuii Inkscape
6.3.1.8|CorelDraw Graphics Suite X4
6.3.1.9|ABBYY FineReader 9.0 Corporate Edition
6.3.2 Tlepeuenb MHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1{cLIBRARY.RU : Hay4Hast 3neKTpOHHAs OHOIHOTEKA
6.3.2.2|Onexrponnas 6ubmmoteka HIIb / Anraiickuii rocy 1apCTBEHHBIN ITearornyeckuil yHuBepcuTeT, HayuHo-nenarornaeckas
oubnuoreka
6.3.2.3|CereBas anekTpoHHast OMONIMOTEKA MEJarorHueCKHX By30B // DIeKTpOHHO-0nOnnoreuHas cucrtema Jlans / MznarenscTBo
Jlanp
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOOYJIST)
7.1]O00pynoBaHHbIC yUEOHBIE ay TUTOPHUH, B TOM YHCIIE C HCIOIb30BAHIHEM MYJIbTUMEINHHBIX KOMIUIEKTOB, MOIKIIOUSHAEM K
cetu «VIHTEPHET» U TOCTYIIOM B JIEKTPOHHYIO HH)OPMAITHOHHO-00pa30BaTeIbHYIO Cpey Y HUBEPCHUTETA.
7.2| AyauTopun Ajsl CaMOCTOSATENLHON paboThI ¢ OAKIIOYEHUEM K ceTh «IHTepHeT» U I0CTYNOM B 3JICKTPOHHYIO

UH(POPMAIIIOHHO-00pa30BaTENIbHYIO Cpeay Y HUBEpCHUTETA.




8. METOAUYECKHUE YKA3ZAHUA NJIA OBYYAIOIUXCA 11O OCBOEHUIO JUCHUIIVIMHBI (MOY JIS)

Kypc npoBoauTcst B opMe JIEKIIMOHHBIX U MPAKTHYECKUX (CEMHUHAPCKUX ) 3aHATHI. Bee KK CompoBOXKAAI0TCS MYJIbTUMEIUHHOM
IIpe3eHTanuei, CTyAeHTaM IpeABapUTEIbHO MPEIOCTABISIOTCA KOHCIIEKTHI JIEKIIUH B 3JIGKTPOHHOM BHJIE, KOTOPbIE PEKOMEHAYETCS
pacrmeyaraTb M UCIIOIb30BaTh KaK OCHOBY JJII COOCTBEHHBIX 3aIUCeil.

Ha cemunapax ctyneHThI 00CYXK/IaI0T OT/AEIbHbIE BOIPOCH! TUCHUIUINHBI, IPOBOJISAT aHAIN3 JIOKYMEHTOB Pa3HbIX XKAaHPOB, IPOOYIOT
CaMOCTOSITETIHEHO CO34aBaTh O(HIUATIBHO-AETOBBIE TEKCTHI Pa3HBIX XKaHPOB. Llenb ceMHHApOB 3aKIII0YAETCS B TOM, YTOOBI
ofecrneynTs MOHMMaHNe OCHOBHBIX TOJIOKEHHUI Kypca, Pa3BUTh Y CTY/IEHTOB YMEHHE paboTaTh ¢ HAy4YHO! JINTEpaTypoii,
(bopMupOBaTH YMEHHS 10 AaHAIN3Y U MPOIYLIMPOBAHUIO TEKCTOBHI JOKYMEHTOB. OT CTyIeHTa TpeOyeTcs He TOIBKO
IIPOIEMOHCTPUPOBATH 3HAHUS TEOPETHUYECKHX MOJIOKEHUH, HO U YMETb 0pOPMIIATH JTOKYMEHTHI Pa3HbIX BHIIOB.

MeoTanveckue peKoMeHaau s ooydatoruxcs ¢ OB3

IMox cneruanbHBIME YCIOBUSIMH IS OTyYEeHHUs] 00pa30BaHMs 00YUYAIONIMMUCS C OTPAaHUIEHHBIMU BO3MOKHOCTSIMH 3JI0POBBSI
MOHMMAIOTCS yCI0BUs 00y4eHMs, BOCIIUTAHUS U PAa3BUTUS, BKIIOYAIOIIUE B ce0sI UCIIOIb30BAHUE CIIEIUAIBHBIX 00pa30BaTEIbHbIX
IIPOTpaMM M METOJOB OOyUYESHHUS U BOCITUTAHHMS, CHIEHUATIBHBIX YUeOHUKOB, YU€OHBIX ITOCOOMIA U TUIAKTHUECKUX MaTepHajoB,
CIELHATIbHBIX TEXHUUECKHUX CPEACTB 00YUeHUs KOIIEKTUBHOIO ¥ UHMBUAYaIbHOIO N0Jb30BaHus. IlocTpoeHue 06pa3oBaTenbHOIO
npolecca OPUSHTHPOBAHO Ha yIeT HHANBHAYAIBHBIX BO3PACTHBIX, ICHXO(MH3HMIECKUX 0COOEHHOCTEH 00yJaronuxcsl, B 9aCTHOCTH
IIPEAIONaraeTcsi BO3MOXKHOCTb Pa3pab0TKU MHAUBUIYAIbHBIX YIeOHBIX IUIAaHOB. Peann3anus MHAUBUIYaIbHBIX YU€OHBIX IJIAHOB
COIPOBOKAACTCS MOIEPIKKOM THIOTOPA (POAUTEINS, B3SIBLIETO Ha ce0sl TRIOTOPCKHE QYHKINH B IpoIiecce 00yUIeHH s, BOIOHTEPA).
Ooyuaromuecs ¢ OB3, kak U Bce ocTallbHbIE CTYJEHTBI, MOI'yT 00y4aThCsl [0 HHAUBUIYalbHOMY y4eOHOMY IUIaHy B YCTaHOBJICHHBIE
CPOKH C y4eTOM MHAWBUIYAIBHBIX OCOOCHHOCTEN U CIIEIHANBHBIX 00Pa30BaTENbHBIX MOTPEOHOCTEH KOHKPETHOTO 00YYaI0ImIerocs.
ITpu cocTaBiaeHNH UHAUBULYaNbHOTO rpaduka o0ydyenus s aui ¢ OB3 BO3MOXKHBI pa3IMyYHble BAPHAHTHI IPOBEICHUS 3aHATHHI:
[IPOBEICHUE UHANBUYalbHbIX MM IPYIIIOBBIX 3aHATUII C LIEJIBI0 YCTPAHEHUs CIIOAKHOCTEH B YCBOGHHH JICKIIMOHHOTO MaTepuala,
MOJITOTOBKE K CEMUHAPCKUM 3aHSATHSM, BBITIOJIHEHHIO 33JaHUI TI0 caMOCTOATeNIbHOM padoTte. s nui ¢ OB3, 1o ux npocsde, MoTyT
OBbITh aJaNTUPOBAaHbI KaK caMM 3a/laHUs, Tak U (GOpMbI UX BBIIONHEHUS. BhINoNHEHUE 0] pyKOBOJICTBOM IIPENOaBaTeNs
WHIMBHAYaJIBHOTO IIPOSKTHOTO 3aJaHusl, TIO3BOJIIOIIETO COYETaTh TEOPETHIESCKUE 3HAHMUS U MPAKTHUECKUE HABBIKH; IPUMEHEHUE
MYJIbTUMEAUIHBIX TEXHOJIOIUH B IPOLECCe 03HAKOMUTENBHBIX JIEKIIMI U CEMUHAPCKUX 3aHATHH, YTO [103BOJISIET SKOHOMUTD BpeMs,
3aTpauyrBaeMoe Ha U3JI0KEHNE HEOOXO0AMMOro MaTepraia U yBEIUIUTb €r0 00BEeM.

JIist ocyIecTBICHUS MIPOLIEAYP TEKYIIEro KOHTPOJIS yCIEeBaeMOCTH U IPOMEXKYTOUHOI aTTecTalluy MpenoiaBaTelly, B COOTBETCTBHU
C MOTPEeOHOCTSIMU CTYJCHTa, OTMEUSHHBIMH B aHKETE, U PEKOMEHAAIMAMHE CIIEIHAINCTOB JAe()EKTOIOTHIECKOTO TPOQHIIS,
paspabatbiBaeT (hOH/IBI OLIEHOYHBIX CPEACTB, aJalTUPOBAHHBIE IS JIUI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMU 310POBbS U
TIO3BOJISIOLIHE OLIEHUTH TOCTIKEHIE MMH 3aIUIAHIPOBAHHBIX B OCHOBHOH 00pa30BaTeNIbHOM NPOrpaMMe pe3yabTaToB 00yUeHHUs U
ypOBeHb ChOPMHUPOBAHHOCTHU BCEX KOMIIETEHIIUH, 3asBJICHHBIX B 00pa3oBaTenpHoil nporpamme. @opma npoBeieHus TeKyIuei
aTTecTalyy Ui cTyaeHToB ¢ OB3 ycraHaBIMBaeTCs ¢ y4eTOM HHIMBHIAYAIBHBIX ICHXO(MU3HIECKUX 0COOEHHOCTEH (YCTHO,
IMCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEpE, B popMe TecTUpoBaHus U T.11.). JIunam ¢ OB3 MoxeT ObITh IPEIOCTABIECHO
JIOTIOJTHUTENIFHOE BPEeMsI [UIs TOJATOTOBKY K OTBETY HA dK3aMeHe, BHITIOTHEHUS 3a1aHUs TSI CAMOCTOSTEINEHOM PadoTHI.

HpI/I HCO6XOZ[I/IMOCTI/I CTYACHT C OTPaHUYCHHBIMH BO3MOXKHOCTSAMHU 3J0POBbS MOAACT NUCbMEHHOC 3asBJICHUC O CO3JaHUH [JId HETO
CHeHATbHBIX YCIOBUH B Y4eOHO-METOIMYECKOE YIIPABICHNE YHUBEPCHTETA C MPHIIOKEHHEM KOIUI JOKYMEHTOB,
MOJITBEPKTAFOINX CTAaTyC MHBanuAa wim Jimia ¢ OB3.
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1. LIEJIM OCBOEHMSI JUCIUILTAHBI (MOAY.JIST)

11 Ilem;: 3HAKOMCTBO 06yqa}omnxcs[ C OCHOBaMH NJOKYMCEHTOBEACHUA, ACIONPOU3BOACTBA B 06pa-SOBaTeﬂBHOﬁ OpraHu3anunu.

2. MECTO JUCHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Hukn (pazgen) OI1:

|oT]1

2.1|TpedoBaHus K NMpeABAPUTEIbLHOI MOATOTOBKE 00y4aIOLIErocs:

2.1.1|Pycckwii A3bIK U KyJIbTYpa peun

2.2| AncuumimHbl (MOYJIM) U MPAKTHKH, VISl KOTOPBIX 0CBOEHUE JAHHOM AUCIHUTIMHBI (MOIYJIs) HEOOX0IUMO KAK

npeamecTByomiee:

221 HOpMaTI/IBHO-HpaBOBHe OCHOBBI HpO(l)eCCHOHaJ'ILHOfI ACATCIPHOCTHU U aHTUKOPPYIIITUOHHOC ITOBEICHUEC

3. ®POPMUPYEMBIE KOMIIETEHIIVMHX 1 UHAUKATOPBI UX TOCTH)XEHUA

YK-4: Cioco0eH 0CymecTBIATH eJ0BYI0 KOMMYHHKAIIHIO B YCTHOH U MIChbMeHHOH (opMax HAa rocy1apCTBEHHOM SI3bIKe
Poccuiickoii ®@eaepanuu U ”HOCTPpaHHOM(bIX) fI3bIKe(aX)

YK-4.1: Brageer cucteMoii HOPM PYCCKOI0 JIUTEPATYPHOTO SI3bIKA IPH €70 UCMO0JI30BAHUM B Ka4eCcTBE ToCyAapCTBEHHOT 0
si3pika P® u HopMaMu HHOCTPaHHOTO(BIX) A3bIKA(0B), HCMOJIB3YeT pa3anyHbie (OPMbI, BUABI YCTHOI U MUCHMEHHOMH
KOMMYHHKAIHH.

YK-4.2: Ucnoab3yeT A3bIKOBBIE CPeICTBA s JOCTHKEHHs MPO(ecCHOHATBHBIX LeJieil Ha pycCKOM U HHOCTPAHHOM(BIX)
si3pIKe(aX) B pAMKaxX MEKJIMYHOCTHOTO M MEXKKYJIbTYPHOI0 00IIeHNS.

YK-4.3: OcynrecTBJjisieT KOMMYHHKAIIMIO B TH(POBOii cpee MJIsl A0CTHKEHUSA MPodecCHOHAIBHBIX eJield H 3(PpPeKTHBHOTO

B3auMo/elicTBHUS.
4. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIUHBI (MOAYJIS)

Kon HaunmenoBanue pa3aenoB u TeM /Buj | Cemectp / | UacoB | Komneren- |Jluteparypa u| Uute | Ilpumeuanue

3aHATHS 3aHATASA/ Kypc 107071 3J1. pecypchl | pPakT.
Pa3znen 1. TeopeTnyeckue 0CHOBBI
AOKYMEHTOBeIEeHHUS.

11 JloOKyMeHTOBE/IEHUE, KaK Hay4Has 2 2 VK-4.1 YK-| J1.1J11.2
mucuuiuin-ua. OObEKT, MPeaMeT, 4.2 JI1.3J12.1 J12.2
3a7aun, MeToApl.  /JIex/ J2.3712.4

JI2.5 J12.6
€]

1.2 JIoOKyMEHTOBE/ICHHE, KaK Hay4Has 2 2 YK-4.1 VK- | JI1.1JI1.2
mucuuiuin-ua. OObeKT, MpeaMeT, 4.2 JI1.3J12.1 J12.2
3amgaun, metoanl. /IIp/ J12.3J12.4

JI12.5 J12.6
31
13 OOBEKT U IpeMeT KaKk Hay4yHbIe 2 4 VK-4.1 VK- | JI1.1J11.2
qucuuIuHel. /Cp/ 4.2 JI1.3J12.1 J12.2
J2.3712.4
JI12.5 J12.6
€]

1.4 CocraBienue cioBaps 1o JUCIUIUIHHE. 2 10 | YK-4.1 VK-| JI1.1J11.2
/Cp/ 4.2 VK-4.3 [JI1.3J12.1 JI2.2

J2.3712.4
JI2.5 J12.6
31

15 DYHKIIMOHUPOBAHUE JOKYMEHTOB B 2 10 YK-4.1 VK- | JI1.1JI1.2

pasnnuHbix chepax. /Cp/ 4.2 JI1.3J12.1 J12.2
J12.3712.4
JI12.5 J12.6

€)!




1.6

JlokymeHT kak TekcT. /Cp/

10

VK-4.1 VK-
4.2

J1.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
J12.5J12.6
€)!

1.7

CTUMCTHYECKUE IPU3HAKH JOKYMEHTA.
/Cp/

10

YK-4.1 VK-
4.2

J1.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
J12.5J12.6
€)!

Paznen 2. lokymeHTOBe/ieHE B
o0pa3oBaTeJbHON OpraHU3alNM.

2.1

IIpaBoBas cdepa 0Opa3zoBaTeNbLHON
opranusanuu. /Cp/

YK-4.1 VK-
42 VYK-4.3

J1.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
J12.5 J12.6
€)!

2.2

OCHOBHbIE THITBI IOKYMEHTOB B
o0pasoBatenbHOi opranuzarmu. /Cp/

VYK-4.1 VK-
42 YK-4.3

JI1.1J11.2
J1.3J12.1 J12.2
J12.3712.4
J12.5J12.6
€)!

2.3

IoHsiTHE rOpCYAApCTBEHHBIN CTaHAAPT,
HOpMBI rocctangapta. /Cp/

VK-4.1 VK-
4.2 YK-4.3

JI1.1J11.2
J1.3J12.1 J12.2
J12.3712.4
J12.5J12.6
€)!

24

Ipunimne: 0hOpMIICHHUSI JOKYMEHTOB B
oOpazoBarenbHOi opranuzanuu. /Cp/

VK-4.1 VK-
4.2 YK-4.3

JI1.1J11.2
J1.3J12.1 J12.2
J12.3712.4
JI2.5 J12.6
€)!

2.5

OdopmiieHne yueOHO-TIeJarornueckon
nokymenrarmu. /Cp/

VK-4.1 VK-
4.2 YK-4.3

JI1.1J11.2
J1.3J12.1 J12.2
JI2.3 J12.4
J12.5J12.6
€]

2.6

Jlenorpou3BocTBO B 00pazoBanuu. /Cp/

YK-4.1 VK-
4.2 YK-4.3

JI1.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
J12.5J12.6
€]

2.7

3auer /3auét/

VK-4.1 VK-
4.2 YK-4.3

J1.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
JI2.5 J12.6
€]

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KouTpoJibHbIE BONPOCHI H 3aJaHUSA

VK - 4.1. BocnpuHuMaeT, aHUIU3UPYET U KPUTHUECKU OLIEHUBAET MpodeccnoHanbHy o HHYOPMAIHIO B yCTHOM U MUCEMEHHON

(bopme Ha rocyaapcTBeHHOM si3bIke Poccuiickoil Ddenepaiii 1 HHOCTPAHHOM (BIX) SI3bIKE (aX).

VK - 4.2. OcymuiecTBisieT BEIOOP SI3BIKOBBIX CPEACTB B COOTBETCTBUH C MOCTABICHHBIMA KOMMYHUKATHBHBIMU 331a4aMy 1
JIEMOHCTPHUPYET BJIaJICHHE T'PAMOTHOM, JIOTHYECKH BEPHO M apryMEHTUPOBAHHO MOCTPOCHHOM YCTHOM M MHCbMEHHOM Peublo Ha

rocyapcTBeHHOM si3bIke Poccuiickoit denepanuy 1 HHOCTpaHHOM (BIX) SA3BIKE (aX).




VK - 4.3. BeicTpanBaeT CTpaTeruio YCTHOTO U IMCBMEHHOTO OOLICHHS Ha TOCYJAPCTBEHHOM si3bIke Poccuiickoit denepanuu u
HMHOCTpaHHOM(BIX) s3bIKE (aX) B paMKax JIeJI0BOH MTPOeCCHOHANBHON KOMMYHHUKAIUH.

DopMBI KOHTPOJIS M OLICHOYHBIE CPEJICTBA: BOMPOCHI IJIsl CAMOKOHTPOJIS, BOIPOCH! K CEMHUHAPCKHUM 3aHATHSAM, TECTOBBIC 3aIaHUs,
KOHTPOJIbHASI pabOTa, JOKIAaIbI / COOOIICHNS, 3aJaHUsI AJISI TPYIIOBBIX U HHIMBUIYaJbHBIX IIPOCKTOB, TECTOBBIC 3aaHHsI, BOIIPOCHI K
3auery.

5.2. TeMbl NHCbLMEHHBIX paboT

Ilepeuens uHAMKaTOpOB KomrereHnuit: YK - 4.1., VK -4.2., YK - 4.3.
Bujpsl yueOHOI pabOThI: JICKIIMOHHBIC 3aHITUS

®DopMBI KOHTPOJIS U OIICHOYHBIC CPEIICTBA:

BOTIPOCHI JIsl CAMOKOHTPOJISI (8 OaiioB)

Ilepeuens uHAMKaTOpOB KomreTeHnuii: YK - 4.1., VK -4.2., YK - 4.3.
Bunpl yueOHOI paOOThI: MPAKTUUESCKUE 3aHATHS

®DopMBI KOHTPOJIS U OIICHOYHBIC CPEIICTBA:

Bonpockl k ceMHUHApCKNAM 3aHATHSM (22 6aJIoB)

Ilepeuens uHAMKaTOpOB KomrereHnuii: YK - 4.1., VK -4.2., YK - 4.3.
Bunpl yueOHO# paboThl: camocTosITeIbHAs paboTa

DopMbI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA: KOHTPOJIbHAsA paboTa 1 (15 Gayuio)
Iepeuens nuaMKaTOpoB KommereHuuii: YK - 4.1., YK -4.2., VK - 4.3.
Bunet yueOHoM paboTHI:

®DopMBI KOHTPOJIS K OLICHOYHBIE CPEICTBA:

Konrponbnas padora 2 (15 6aymioB)

Iepeuens nnaMKaTopoB kommereHuuii: YK - 4.1., YK -4.2., VK - 4.3.
Bunpl yueOHoit paboThl: camocTosTenbpHas padbora

®DopMBI KOHTPOJIS K OLICHOYHBIE CPEICTBA:

Temarnka TOKJIa0B, COOOIIEHMIT

3ajaHus A7 TPYIIOBBIX M MHAUBUIYaTbHBIX TIPOSKTOB

JlenoBas urpa

25 6ayoB),

Iepeuens nnaMKaTOpoB kKommereHuuii: YK - 4.1., YK -4.2., VK - 4.3.
Bunpl yueGHoI1 paboThl: 3a4er

®DOopMBI KOHTPOJIS K OLICHOYHBIE CPEICTBA:

Bormpes! k 3adery (15 6ayioB).

Utoro: 100 6amnos

5.3. ®oH/1 OLEHOYHBIX CPeCTB

3aganus A8 UHAUMBUAYAIbHBIX U IPYIIIOBBIX IPOCKTOB

. IloHsATHE «TOKYMEHTOOOOPOT)» U MPHHIIUITEI €T0 OPTaHU3AIHN.

. Busibl TOTOKOB 1OKyMEHTAIMU B JOKYMEHTOO00POTE MIPEAIPUSTHUSL.

. ITopsiIOK MOATOTOBKU U MPOXOKACHUS BXOAAIINX U HCXOAANINX JOKYMEHTOB

. OcHOBBI pabOTHI C MUCHMAaMU U OOPAIIEHUAMH IPaXKIaH.

. DKcepTu3a HeHHOCTH JOKYMEHTOB.

. Bo3aMoxHBI cocTaB pekBU3UTA «AJpecary U TpeOOBaHUS K ero 0(hOPMIICHHIO.

. opstmok oopMITCHHSI PeKBH3UTA «3aroJIOBOK K TEKCTY».

. TpeGoBanus k 0OpMIIEHHIO PEKBU3UTOB, pa3MelIaeMbIX Ha ciy>keOHoM none OP/L.
9. CocTaB CIIpaBOYHBIX JTAHHBIX OPTaHM3AINH.

10. TpeGoBaHMsI K TEKCTY IOKYMEHTA.

11. DTansl TOATOTOBKY IOKYMEHTOB.

12. ®enepanbHble rocy1apCcTBEHHbBIE 00PAa30BaTEIbHbIE CTAHAPTHI: CYIIHOCTb U CTPYKTYPa B COOTBET-CTBUU C Pa3HBIMHU YPOBHIMU
00pa3oBaHHsI.

OO DNk W —

Bompockl k CeMUHAPCKUM 3aHATHIM (IPUMEPHBIH MepeueHsb )
1. Odopmnenue npuxasa.

2. Opdomenue nmucpMa Ha 6J1aHKE OpraHU3aIMH.

3. OppomneHue ycrasa.

4. OdopmiieHHe 3JIEKTPOHHOTO JIEIOBOT0 MMHChMa.

5. OdopiameHue NpoToKoIa.

1) Konrponsnas paborta 1.

Bapwuanr 1.

Teoperuueckuii Bonpoc: Poib genonpoussoacrsa B ucropuu Poccun XIX Beka.

[IpakTuyeckue 3a1aHuA:

3aganue 1. CocraBbTe U 0(OPMHUTE NIPHUKA3 10 OCHOBHOH JEATENBHOCTH, U APYTUE PACTIOPS AN -TEIbHbIE JOKYMEHTHI, HEOOXOAUMbIE B
JTAHHBIX YIPaBICHYSCKUX CUTYALUSIX.

Ha MockoBckoM KOMOHMHATE 10 IIPOU3BOJCTBY MY3bIKaIbHBIX HHCTPYMEHTOB U MeOenu (rocynap-CTBEHHOE NMPEANPUATHE), KOTOPBIH
BxouT B KoHniepH 1o pa3paboTke U Mpou3BOJICTBY NPOIYKIMHU MY-3bIKaabHOM npoMbliuieHHOCTH (POCMY3IIPOM), neiictByer
[onoxeHue o MpeMUPOBAHUU PYKOBOAM-TEICH 1IEXOB, OTIEIOB U ciIy)0, yrBepxkaeHHoe 05.01.2003 Ne 27.

12 ampenst TeKyIiero roja qupekrop kombuHara B.M.JIaprHoHOB TOpyYHiI HAYaNbHUKY OT/ENAa TPyAa U 3apaboTHOM maTtel MapkoBy
H.T". paccunraTh pa3mep NpeMUu pyKOBOJIUTEISIM OT/IEIIOB, IIEXOB M CIIy’)kK0 KOMOMHATa 110 UTOTaM paboThI 3a NMEePBbIN




KBapTai K 15 amnpens, a rmaBHoMy Oyxranrepy kom-O6unara Tpormmnoi C.I'. — oprann3zoBarth BbIIUIaTy npeMud K 20 anpeis TeKyLero
roza.

HauanbHuk nianoBo-3koHoMuueckoro oraena Marseea C.H. u rmaBublit Oyxranrep Tpommna C.I°. 3aBU3MpOBalIU IPOEKT MpHKa3a
JIUpEKTOpa KOMOUHATA.

3aganue 2. CocraBbTe U 0(OPMUTE CIIy>KEOHOE MUCHMO.

JlemapraMeHT NOAIEPKKH U Pa3BUTHs MAJIOTO MPEIIPHHUMATEIHCTBA IINCHMOM 32 MOJIHCHIO 3aM.IMPEKTOpa JIenapTaMeHTa
CaepukoBa A.B. yBegomun pykoBoacTBO eTckoro caga Ne 1586 o ToM, 9TO B CBSI3M ¢ pa3BUTHEM MPEANPUHIMATEIHCTBA 3/1aHNE
JIETCKOTO €aJia J0JDKHO OBITh MEepeIaHo s TEXHHUECKUX HYX]| JIelapTaMeHTa.

Ucnonuautenem BacunbeBoit mo nopydyenuro aupexropa nerckoro camga Ne 1586 FOro-3amagHoro okpy»KHOTO yIpaBIeHUs
oOpaszoBaHus I.MOCKBBI, PacIOI0KEHHOTO Ha IpocnekTe MudypuH-cKoM, 10M 22 T.MOCKBBI, OBIJIO COCTABJIEHO MTUCHMO,
aJapecoBaHHOE OTAeNy nrceM Mapun MockBs 1o afapecy: .Mocksa, yi. TBepckast, 13, B koTopoMm aupexTop aerckoro caga Ne 1586
0.A.AGpamoBa npocu-jia pa3odpaTbcs B JaHHOM BOIIPOCE, MOTUBUPYSI TEM, YTO B HA3BAaHHOM PalOHE JIETCKHUX CaJZl0B OCTAJIOCh MaJlo
W HE BCe JETH MOTYT MOCEUIaTh JETCKHUE AOMIKONbHbIE yupekaeHus. [IncbMo ObIII0 OTBETOM Ha MO-JIyYeHHBIH JOKYMEHT OT
JlemaprameHT.

2) KonrtposnbHas pabora 2. « TUnUuHbIE OMINOKH B A3bIKE U CTUJIC JACJIOBOW JOKYMEHTAIIUH)

1. UcnpaBbTe TekeT: «B cBsA3u ¢ HenonmyyenrneM oT Bac 3asBKku Ha TorumBo Ha 2 kBapTai 2005 r. co3na-eTcst He00X0IMMOCTh
OCTaBIIEHUS TIOCTaBKU TOIUIMBA B pa3Mepax NpeaslayIero kBapranay». McnpasieHn-neiii Teket (1) mpeacTtaBpTe B BUAE JOKYMEHTA C
JIByMSI JIOTHYECKUMH JIEMEHTaMH, OTKOPPEKTUPYHTE €ro U ONpeAeIuTe METOI, [0 KOTOPOMY OH COCTaBJICH.

2. UcnpaBbTte TekeT: « /I ycTaHOBICHHs O0Jiee TydIIero KOHTPOJISI 32 Ka4eCTBOM XJIe000yJIOUHBIX W3-t mpoiny Barero
yKa3zaHus 00 YTBEP)KIEHUH TOJIKHOCTH MUKpOOHOoIIora ¢ okiagaoM 6500 pyOieit B Mecsip.

3. UcnpaBbTe TeKeT: « BBI3BIBAIOTCS HEOOXOAUMOCTBIO TPUBEICHNE KBapTAIBHBIX IUIAHOB ITPOM3BOA-CTBA IEMEHTA B COOTBETCTBHH C
YTBEPIKICHHBIM T'OJIOBBIM TLTAHOM.

[TpumepHBIe BOIPOCHI ISl CAMOKOHTPOJIS:

1. [ToHsATHE «TOKYMEHTOOOOPOT» W MPHHLUIIBI €0 OPraHU3aLUH.

. BUIIBI TOTOKOB TOKyMEHTAIMH B JOKYMEHTOO00POTE MPEATIPUSITHSL.

. [Topsi1oK MOATOTOBKU M IMTPOXOKIACHUS BXOSAIIUX U HCXOISIIUX JTOKYMEHTOB

. OCHOBBI pabOTHI C MUCHBMaMH U OOPAIICHHSIMU TPAXKIaH.

. DKcIepTH3a IIeHHOCTU JOKYMEHTOB.

. Bo3MoXHEI cocTaB pekBU3UTa «Anlpecat» U TpeOOBaHHS K €ro 0(OpMIICHHUIO.

. [Mopsimox odopmiieHns: peKBU3UTA «3aroJIOBOK K TEKCTY».

. TpeboBanus kK 0HOPMIICHHIO PEKBH3UTOB, pa3MeliaeMbIX Ha ciyxeOHoMm mosie OPJI.

9. CocraB cripaBOYHBIX JaHHBIX OPraHU3AINH.

10. TpebGoBaHHsI K TEKCTY IOKYMEHTA.

11. Dransl HOATOTOBKH JIOKYMEHTOB.

12. ®enepanpHble TOCyIapCTBEHHBIE 00Pa30BaTENbHBIE CTAHAAPTHL: CYIIHOCTh M CTPYKTYPa B COOTBET-CTBHH C Pa3HBIMHU YPOBHIMU
00pa3oBaHusI.

Jlenosa urpa

1. IToAroTOBUTH AEIOBYIO HTPY Ha TeMy: « OCHOBBI IeJIONPOHU3BOJICTBA B 00pa30BaTENbEHOMN OpraHu3a-1Hn.

TemaTuKa TOKJIaI0B, COOOIICHUH

. Pa3BuTHE MOHATHS «JOKYMEHT: ONpe/IeNIeHNe U (QyHKIIUH.

. Bo3HuknoBeHue MMUCbMEHHOCTH, IMOSABJICHUEC JOKYMEHTA.

. TexcToBOE TOKyMEHTHUPOBAHKE, Pa3BUTHE, HA3HAUCHHE U 00JIACTh IPUMEHEHMSL.

. Matepuanpibie HocUTeIH HHGOPMAIUU U X Pa3BUTHE.

. CoBpeMeHHBIE MaTepualbHbIe HOCUTEIN HH(POPMAIIUH.

. Pycckue nucemoBHMKH XIX B. Kak cucteMa 00pa3oBbIX TEKCTOB U (JOPMYJISIPOB.

7. icTopust BOSHUKHOBEHUS U Pa3BHTHS OTACIBHBIX BHIOB TOKYMEHTOB (TI0 BEIOOPY — rpamMoTa, yKas, IIpHKa3, IPOTOKOJ, IIUCEMO 1
T.0.).

8. UcTopust yHUHKAIIMK TEKCTOB JOKYMEHTA.

9. 33.KOHO[[aTCHbHa$[ 1 HOpMaTHBHAas periiaMCHTalusl JOKYMCHTUPOBAHUA PA3JIMYHBIX BUAOB ACATCIIBHO-CTU (OpFaHI/ISaLU/IOHHO'
pacnopsANTENbHON, KOMMEPUECKOH, KaIpOBOH | [Ip.).

10. MeToab! COBEPILIEHCTBOBAHUS JOKYMEHTUPOBAHUs YIIPABICHYECKOH JEATENbHOCTH.

11. BaustHue coBpeMeHHBIX MH)OPMAIIMOHHBIX TEXHOJIOTUH Ha JOKYMEHTHPOBAHHUE.

12. ®enepanbHble rocy1apCTBEHHbBIE 00Pa30BaTENbHbIE CTAHIAPTHI: CYITHOCTD U CTPYKTYPA MEAAroruye-cKon 1esTeNbHOCTU B
COOTBETCTBHUHM C Pa3IMYHBIMU YPOBHSAMH 00pa30BaHHUA.
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ITprMeps! TECTOBEIX 3aaHuH (ITOJTHAS 6a3a TECTOBBIX 3alaHUH XPAaHUTCS Ha Kadeape oOIIero # pyccKoTo S36IKO3HAHN).
TecToBBIC 3aaHNS HAIIPABJICHBI Ha IPOBEPKY C(HOPMUPOBAHHOCTH KOMITETEHIIUI"

1. JIOKyMEHT U JOKyMEHTHO-KOMMYHUKALUOHHAS JEATEILHOCTD JTO ...

2. Teopernueckue, HICTOPUYECKHE M OPTAHU3ALMOHHO-METOANYECKUE MTPOOIEeMBbI HAyKH O JOKYMEHTE U JOKyMEHTHO-
KOMMYHHUKALIUOHHOM JESATENbHOCTH H3Y4aeT ...

3. K rpymnne ucTo4HHKOB, IPEACTABIAIOMNX COOOH 3aKOHOAATENBHO 3aKpeNIeHHbIE TPaBUiIa U HOPMBI pabOTHI ¢ JOKYMEHTAMH
OTHOCHTCH ...

4. YropsiioueHHas! COBOKYIIHOCTb JJAHHBIX MM JJOKYMEHTOB, HEOOXOUMBIX IJIsI PEIICHHUS 3aa4 ONpeaeseHHOH o0nacTi
JEeATEeNbHOCTH - 3TO ...

5. ...- IeiicTBHE WM COBOKYITHOCTb JICHCTBUHN, MPUMEHIEMBIX IIPH 3alIMCH HH(OPMALIK Ha MaTepHAILHOM HOCHUTEIE.

Bomnpocsl k 3auety




. IloHsiTHE «TOKYMEHTOOO0POT» U MPUHLUIIBI €0 OPraHU3aLUH.

. BUzBI MOTOKOB TOKyMEHTAIMU B JOKYMEHTOO00POTE MIPEAIPUSTHSL.

. ITopsi1ox MOArOTOBKU M MIPOXOKACHUS BXOJAIIUX U UCXOASAIINX JOKYMEHTOB

. OCHOBBI pabOTHI C MUCBMaMH U OOPAIICHHUSIMU TPaXKIaH.

. DKcrnepTu3a HEHHOCTH JOKYMEHTOB.

. Bo3aMoxHBI cocTaB pekBU3UTA «Apecary U TpeOOBaHUs K ero 0(hOpMIICHHIO.

. ITopsimox oopmIleHNs PEKBU3UTA «3ar0JIOBOK K TEKCTY.

. TpeboBanus kK 0(hOpMIICHHIO PEKBU3HUTOB, pa3MelIaeMbIX Ha ciayxe0HoM rosie OP/I.
9. CocTaB cripaBOYHBIX JaHHBIX OPTaHM3ALINN.

10. TpeGoBaHHs K TEKCTY JIOKYMEHTA.

11. DTansl TOATOTOBKH JIOKyMEHTOB.

12. ®enepanbHble TOCY1apCTBEHHBIE 00pa30BaTeIbHbBIE CTAHAAPTHI: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBHHU C Pa3HBIMH YPOBHAMU
00pa3oBaHHsI.

14. OcopmiteHre 1ETOBBIX TUCEM.

15. OdopnmMenre opraHU3aMOHHO-PACTIOPSIUTEIBHBIX TOKYMEHTOB.

16. DTUKET N1eJI0BO MEPEIICKH.

17. OcHOBHBIE THITBI OLITMOOK B TEKCTE JIOKYMEHTA.

18. JlokymMeHTHas TMHTBUCTHKA B Poccum.

19. OopmiteHHE JIMYHBIX TOKYMEHTOB.

20. OdopmiieHue IPOTOKOIIA.
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5.4. IlepeyeHb BUIOB OLIeHOYHBIX CPEACTB

He 3auTeHo: MUHMMAaIbHBIH IOPOTOBBIN YPOBEHb HE JOCTUTHYT.

3auteno (50-69 6amnos). [Toporossiii ypoBeHb:

3HaeT ¢ oMOKaMU MOHATUE JJOKYMEHT, BUBI M (DYHKIMU JOKYMEHTOB; cJIa00 IIPaBOBOE, OPraHU3allMOHHOE U TEOPETUIECKOe
oOecnieyeHne paboThI ¢ JOKyMEHTaMHU B 00pa30BaTeIbHOM OpraHU3alK; OCHOBBI JICJIONPOU3BOJICTBA B 00pa30BaTEIbHON
OpraHU3allMU; OCHOBBI JOKYMEHTHOH KOMMYHHKAIIMY; C OIIMOKaMU COZIepaKAHHE IOCYJapCTBEHHBIX CTaHIapTOB 110
JTOKYMEHTOBE/ICHHUIO; TIPaBIIIa 0(OPMIICHHS JOKYMEHTOB, PEKBU3HUTHI JOKYMEHTOB; C TpyOBIMI HapYIICHIAMH 0COOCHHOCTH S3BIKA H
CTWIA O(ULUATIBHBIX JOKYMEHTOB.

VYmeer cnabo BOCHPHHIMATH, aHAM3UPOBATh U KPUTHIECKH OIIEHUBATH NPO(heCCHOHATEHYI0 HHDOPMAIIHIO B YCTHOH U MICHMEHHOM
¢dopme Ha rocyapcTBeHHOM si3blke Poccuiickoii denepanny; ¢ omuOKaMH OCYLIECTBIATH BEIOOP A3BIKOBBIX CPEICTB B COOTBETCTBUU
C MOCTABJIECHHBIMUA KOMMYHUKAaTHBHBIMHU 3aJa4aMU U IEMOHCTPUPOBATh BllaJicHUE IPaMOTHOM, JJOTUYECKH BEPHO U
apryMEHTHPOBAHHO NIOCTPOEHHON YCTHO! U IMMChbMEHHON peublo Ha FOCyAapCTBEHHOM si3blke Poccuiickoit denepanuy; ¢ ommbkaMu
BBICTPAMBaTh CTPATETHIO YCTHOTO W MMACHMEHHOTO OOIIEHHS Ha TOCYJapCTBEHHOM si3bIke Poccmiickoit deneparim B paMKax JeI0BOH
npodeccuoHanbHOM KOMMYHHKAIMHY; ¢ TPYOBIMU OIIMOKAMU COCTABIATh JOKYMEHTHI Pa3JIMUHBIX TUIIOB U BUJIOB; OCYILECTBIISAThH
KOMMYHHKALIUIO IOCPEICTBOM JOKYMEHTOB.

Brnaneet 6a30BbIMU HaBBIKAMM COCTaBJICHUS PA3IMYHBIX JOKYMEHTOB; HABBIKAMU OCYIIECTBICHHUS KOMMYHHKAIUU TOCPEACTBOM
JOKYMEHTOB; cTa00 HaBBIKAMH OPTaHH3AINH JEIONPOM3BOJICTBA B 00pa30BaTeIbHOM OpraHU3aINHL.

3aureno (70-84 6annoB). ba3oBslil ypoBeHs:

3HaeT ¢ He3HAYUTETbHBIMU OITMOKAMH MOHATHE JOKYMEHT, BUABI H (PYHKIIHH JOKYMEHTOB; IPAaBOBOE, OPTaHU3AI[OHHOE H
TeopeTHYecKoe obecrneueHre paboThl ¢ JOKYMEHTaMH B 00pa30BaTe/IbHON OpraHu3aluy; OCHOBBI IEJIONPOU3BOJICTBA B
00pa3oBaTeNbHON OpraHN3aliy; OCHOBBI JOKYMEHTHOH KOMMYHHKAIIAH; C He3HATHTEIEHBIMI OMIMOKaMH COIep KaHHe
TOCYIapCTBEHHBIX CTAHAAPTOB 10 JOKYMEHTOBEACHHUIO; IPaBUIa OPOPMIICHUS JOKYMEHTOB, PEKBU3UTHI JOKyMEHTOB; 0COOEHHOCTU
S3BIKA U CTHIIA OPUIINATBHBIX TOKYMEHTOB.

YMeeT BOCIIpHHUMATh, aHAIU3UPOBATh U KPUTHUECKU OLIEHUBATh NpodeccuoHaIbHy0 HH(OPMAIIMIO B YCTHOM U MUCEMEHHOH (hopme
Ha rocyapcTBEHHOM s3blke Poccuiickoil denepanuy; ¢ IOMOLIBIO IPENOJABaTeNsl OCYLIECTBIATh BEIOOD A3bIKOBBIX CPEJCTB B
COOTBETCTBHUH C IOCTABIEHHBIMU KOMMYHHKATUBHBIMU 33/1a4aMU U IEMOHCTPUPOBATH BIIaJicHUE IPAMOTHOM, JIOTHYECKH BEPHO U
apryMeHTHPOBaHHO NTOCTPOEHHOM yCTHON ¥ MMCbMEHHOM peublo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepauuu; ¢
HE3HaYUTETbHBIMHI OMMOKaMHU BEICTPAUBATh CTPATETHIO YCTHOTO M IIMCEMEHHOTO OOIIEHHS HA TOCyIapCTBEHHOM s3bIKe Poccuiickoi
Denepaly B paMKax J1eJI0BOH NpohecCHOHANbHON KOMMYHHUKAIUK; C HE3HAYUTEIbHBIMYI OLIMOKAMU COCTABIIAThH JOKYMEHTHI
Pa3IMYHbIX TUIOB U BUAOB; OCYLIECTBIIATH KOMMYHUKAIIMIO I0CPEICTBOM JOKYMEHTOB.

Bnazneer ocHOBHBIMU HAaBBIKAMH COCTaBJICHUS PA3JIUYHBIX JOKYMEHTOB; HABBIKAMU OCYLIECTBIEHHS] KOMMYHHMKALIUU ITOCPEICTBOM
JIOKyMEHTOB; HaBbIKaMH OpPraHU3allMy JeJI0IpPOU3BOJCTBA B 00pa30BaTeIbHOI OpraHu3aluu.

OTtmuso (85-100 6amtoB). Beicokuit ypoBeHs:

3HaeT MNOHATHE JOKYMEHT, BUIbI U (yHKLUH JOKYMEHTOB; IPABOBOE, OPIraHU3ALHOHHOE U TEOPETUYECKOE 0OecreueHue paboThl ¢
JIOKyMEHTaMH B 00pa30BaTeIbHON OpraHU3alliK; OCHOBBI JEJIONPOU3BOJICTBA B 00pa30BaTE/IbHON OpraHn3anuy; OCHOBBI
JIOKyMEHTHOH KOMMYHHUKALIUK; COAEPAKAHNE TOCYJAPCTBEHHBIX CTaHIAPTOB 10 JOKYMEHTOBEIEHUIO; IpaBHiIa 0)OpMIICHUS
JIOKyMEHTOB, PEKBH3UTHI JOKyMEHTOB; OCOOCHHOCTH SI3bIKA M CTHIIA O(UINAIBHBIX JOKYMEHTOB.

VYMeeT BOCIPHHHMATb, aHATU3HPOBATH M KPUTUUESCKH OLEHUBATH IIPO(PECCHOHAIBHYI0 HH(POPMAIHIO B YCTHOH M IMMCEMEHHOM
(dopme Ha rocyrapcTBeHHOM si3bike Poccuiickoit deepalini; 0CyIecTBIsATh BEIOOP S3bIKOBBIX CPEJICTB B COOTBETCTBHH C
IIOCTaBJICHHbBIMU KOMMYHUKATUBHBIMU 33JjadaMH U IEMOHCTPHPOBATH BJIaJICHUE IPAMOTHOM, JIOTHYECKU BEPHO U apIyMEHTUPOBAHHO
MIOCTPOCHHOM YCTHOM M MMCbMEHHOM peublo Ha rocynapcTBEHHOM sA3bike Poccuiickoit denepannu; BbICTpaUBaTh CTPATErHIO YCTHOTO
U MICHMEHHOTO OOIIEHNS Ha TOCYAapCTBEHHOM si3bIKe Poccuiickoit deneparui B paMKax JenoBoi mpodecCHOHaIbHOM
KOMMYHHKAIIUHU; COCTABJIATh JOKYMEHTHI Pa3JIM4HbIX TUIIOB ¥ BUJOB; OCYIECTBISTh KOMMYHHUKAIUIO IOCPEICTBOM JTOKYMEHTOB.
Brnageet cnenuduuecKkMy HaBbIKAMU COCTAaBICHUS PA3IMYHbIX JOKYMEHTOB; HABBIKAMH OCYIIECTBICHH KOMMYHHKAIIUU
MOCPEICTBOM JOKYMEHTOB; HaBBIKAMU OPTaHHM3AIMHU JIEJIONIPOU3BOJICTBA B 00pa30BaTENbHOM OpraHu3aIyy.




. YYEBHO-METOJUYECKOE I TH®OPMAIIMOHHOE OBECIIEYEHUE JTUCIUIIJIMHBI (MOAY JIS)

6.1. PexoMeHyeMas JJuTepaTypa

6.1.1. OcHOBHAs1 TUTEpPaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBo, TO1
JI1.1 |JI. M. BonoOyeBa Jlenonpon3BOCTBO B JOIMIKOJIBHOM 00pa3oBaTeIbHOM Mocksa : [Ipomereit, 2013
YUpeKACHHH: yueOHOe ocobue
JI1.2 |[mox o6y pen. H. H.  |KonduaeHmaabHOE 1eIOMTPOU3BOICTBO U 3aIIUIICHHBIN Mocksa : Jloroc, 2016
Kynsiesa] JIEKTPOHHBIN IOKyMEHTOOOOPOT: yueOHUK
JI1.3 |2.T. I'puropsa JlokyMeHTallMOHHOE 00eCTIeYeHUE ISSITEBHOCTH MeAarora- Capatos : Aii [Iu Dp Menmua,
ncuxosiora JJOO: yye6HOE TTOCOOHE 2019
6.1.2. JlonoiHuTeLHAS JUTEPATypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBo, TOX
JI2.1 [H. H. Kysnses, 1. H. JlokyMeHTOBeIeHHe: yueOHUK Mocksaa : Jloroc, 2015
VYpanos, A. T.
®abpuuHOB
J12.2 |A. C. T'punbepr, H. H. [JlokyMeHTaIioHHOE 0OECIIEYCHHE YIIPABICHHUS: YICOHUK Mocksa : IOHUTU-AHA,
T'op6aués, O. A. 2017
Myxamermmuna, H. H.
Topbaués
JI2.3 |H.II. Ca3onoBa, JI. I'. |Opranu3zamus AeI0MPOU3BOJCTBA B TOMIKOJIHHOM Bapnayn, 2009
Borocnager, O. B. 00pa30BaTENbHOM YUPEXKJICHUU: TI0COOUE I CTYICHTOB By30B
3AMHTPIOYKOBA
Anraiickast
rocy/AapCTBEHHas
neJarorudeckast
aKaieMHus
JI12.4 |B. B. Abammna, C. A. |[Meroauueckas paboTa B JOIIKOJIBHOW 00pa30BaTEIbHON CypryT, 2019
ko6 OpraHu3aluyi: METOJUYECKOe mocodue
JI2.5 |II. A. MycuHoB HopmartuBHO-TIpaBOBOE U IOKYMEHTAIIHOHHOE 00ecTieueHHe T'opno-Anraiick : TAI'Y, 2018
JeSTeNbHOCTH 00pa30BaTeNbHON opranu3auu. Yacts 2:
yueOHO- MeToJYeCKOe mocobue
JI2.6 |II. A. MycunoB HopmaTHBHO-TIpaBOBOE M JOKYMEHTALIMOHHOE 00ECIIeYeHUE T'opro-Anraiick : [AT'Y, 2018
JeATeIbHOCTH 00pa3oBaTeNnbHON opranusanuu. Yacts 1:
y4eOHO- MeToIn4ecKoe ocodue
6.2. DjeKTpOHHBIE YueOHbIe H3aHNS U JeKTPOHHBbIE 00pa3oBaTeIbHbIE pecypchl
D1 |bank noxymenToB MunucTepcTBa npocsenieHus PO [caiir]:

6.3.1 JInnen3noHHOE ¥ CBOGOIHO paCIIPOCTPaHsieMOe MPOrpaMMHoe o0ecriedeHne, B TOM YHCJIe 0Te4eCTBEHHOT 0

NPOU3BOJICTBA
6.3.1.1|ITaker Microsoft Office
6.3.1.2|1urepuer 6paysep
6.3.1.3|Menaua npourpeiBarelib
6.3.1.4|ITporpamma 7zip
6.3.1.5|ITaker Kaspersky Endpoint Security 10 for Windows

6.3.1.6

Penakxrop m3o0paxenuit Gimp

6.3.1.7

Penmakxrop nzobpaxkennti Inkscape

6.3.1.8

CorelDraw Graphics Suite X4

6.3.1.9

ABBYY FineReader 9.0 Corporate Edition

6.3.2 Ilepeyenb npogecCHOHAIBHBIX 023 TAHHBIX H HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

eLIBRARY.RU : Hay4Has anekTpoHHas OnOnuorexa

6.3.2.2

oubIunoTeKa

OnekrponHas oubianorexa HIIB / Anraiickuii rocy1apCTBEHHBIH TeAarornueckuii yHuBepcuTeT, HaydqHo-nenarornaeckast

6.3.2.3

Jlanb

CereBas 2NIEKTPOHHAs OMOIMOTEKA NeIarOrHYECKUX By30B // DIIeKTpOHHO-0MOanoTeyHas cucrema Jlans / 3narenbcTBo




7. MTO (o6opyroBaHue H TeXHHYECKHE CPeICTBA 00y4eHHs)

7.

[EnN

O6opynoBaHHbIE Y4eOHbIE Ay TUTOPUH, B TOM YHUCIIE C UCIIOJIB30BAHUEM MYJIbTHUMEAUHHBIX KOMILJIEKTOB, MOIKITIOUYCHHEM K
cetu «/IHTepHET» U TOCTYIIOM B JIEKTPOHHYIO HH()OPMALIMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCHUTETA.

7.2)| AyauTopuu Iu1sl CaMOCTOSTEIbHON paboTHI ¢ MOAKIIOUEHHEM K ceTH «VIHTepHeT» M JOCTYIIOM B JIEKTPOHHYIO
MH(POPMAaIIIOHHO-00pa30BaTENIbHYIO Cpeay Y HUBEpCHUTETA.

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIIUXCSA 110 OCBOEHUIO JUCHUTIJIMHBI (MOY JIS)

Kypc npoBoauTcst B hopMe JIEKIMOHHBIX U MPAKTHYECKUX (CEMHUHAPCKUX) 3aHATHH. Bee nexiuu conpoBoXAatoTCst MyJIbTUMETUHHOM
IIpe3eHTanuei, CTyAeHTaM IpeABaPUTEIbHO PEIOCTABIAIOTCA KOHCIICKTHI JIEKIUH B 3JICKTPOHHOM BHU/IE, KOTOPBIE PEKOMEH Ty €eTCs
pacredaraTh U HCIOJIb30BaTh KaK OCHOBY ISl COOCTBEHHBIX 3aIIUCEH.

Ha cemuHapax cTyIeHTB 00CYXKIAl0T OTASIBHBIE BONPOCH! TUCIUITIIMHBI, IPOBOIAT aHAIN3 JOKYMEHTOB Pa3HBIX KAHPOB, IPOOYIOT
CaMOCTOSITENILHO CO3aBaTh O(HUINAIBHO-IEIOBbIe TEKCThI Pa3HbIX jKaHPOB. Lleslb ceMUHAPOB 3aKIIF0YaeTCs B TOM, YTOOBI
obecreynTs MOHUMaHHe OCHOBHBIX IIOJI0KEHUH Kypca, pa3BHUTh y CTYACHTOB yMEHHE padoTaTh ¢ HAYYHOU JIUTEpaTypoH,
(hopMHpOBaTH YMEHUS 110 AHAIN3Y U IPOYLUPOBAHUIO TEKCTOBBI JOKYMEHTOB. OT CTyJIeHTa TpeOyeTCs He TOJIBKO
MIPOJIEMOHCTPHPOBAThH 3HAHUS TEOPETUUECKUX HOJIOKEHHU, HO X YMETh 0(OPMIISITH JOKYMEHTHI Pa3HBIX BUJIOB.

Meotnudeckne pekoMeHaanmu st ooyvaromuxcst ¢ OB3

IMox creruanbHBIME YCIOBHAMH JUTS TOTy4YeHHs 00pa30BaHM 00yJaIOIIIMIICS C OTPaHHYCHHBIMI BO3MOKHOCTSIMH 37I0POBBS
[IOHMMAIOTCS YCIOBUs 00Y4eHMs, BOCIIUTAHUS U PAa3BUTUS, BKIIOYAIONIHE B c€0s UCIIOIb30BaHUE CHIEIUATIBHBIX 00pa30BaTeIbHBIX
IpOrpaMM B METOJOB 00Oy9IeHN U BOCIINTAHHS, CIICIHATBHBIX yUeOHNKOB, YIeOHBIX TTOCOOHIT N TUIAKTHIECKNX MAaTEPHANIOB,
CIELHATIbHBIX TEXHUYECKUX CPEACTB 00Y4eHHs KOMJIEKTUBHOIO U HHIUBUAYAIbHOIO N0JIb30BaHus. IlocTpoeHre 006pa3oBaTeIbHOTO
mporecca OpHEHTHPOBAHO Ha yIeT WHINBHIYaIbHBIX BO3PACTHBIX, ICUXO(MH3NIECKUX 0COOCHHOCTEH 00yJaroIMXCs, B YaCTHOCTH
IIPEeAIONaraeTcsi BO3MOXKHOCTb Pa3pab0TKU MHAUBUIYAIbHBIX YU€OHBIX IUIAaHOB. Peanu3anus HHIMBUAYaIbHBIX yUeOHbIX IIIIAHOB
COIPOBOXKAACTCS TTOJICPIKKOI ThIOTOpPA (POAUTENS, B3SIBIIETO HA ceOs TRIOTOPCKHE (DYHKINH B TIpoIiecce 00ydeHNUs, BOIOHTEPA).
Ooyuaromuecs ¢ OB3, kak U Bce ocTallbHbIE CTYJEHTbI, MOT'YT 00y4aThCsl [0 MHAUBUYaIbHOMY Y4eOHOMY IIIaHY B yCTaHOBJICHHBIE
CPOKH C y4eTOM MHIWBHIYaIbHBIX OCOOCHHOCTEH 1 CHEIMaIbHBIX 00pa30BaTeNIbHBIX MOTPEOHOCTEH KOHKPETHOTO 00yYa0Merocs.
ITpu cocTaBaeHNM MHAUBULYaNbHOTO rpaduka o0ydyenus s aul ¢ OB3 BO3MOXKHBI pa3IMyYHble BAPHAHTHI IIPOBEACHUS 3aHATHHI:
IpOBEJICHIE HHINBUIYAIbHBIX MM TPYIIIOBBIX 3aHATHII C [EIBI0 YCTPaHSHHUS CIO0KHOCTEH B yCBOCHHUH JIEKIIOHHOTO MaTepHaa,
MOJTOTOBKE K CEMUHAPCKUM 3aHTUSIM, BBIIOJIHEHUIO 33laHUi 110 caMocTosATenbHOU pabdote. Js mun ¢ OB3, o ux npocsde, MOryT
OBITH aIaNITHPOBAHBI KaK CAMH 3aJaHHs, TaK M ()OPMBI UX BBIIOJIHEHHS. BBITIOIHEHNE IO pYKOBOACTBOM IIPEIOJaBaTENs
UHJIMBUAYAJIBHOTO IPOEKTHOTO 3aJaHusl, IIO3BOJIAIOIIET0 COYeTaTh TEOPETUIECKUE 3HAHUS U IPAKTUUCCKUE HABBIKH; IPUMEHEHUE
MYJIBTUMEIUHHBIX TEXHOJIOTHI B TIPOIIECCe 03HAKOMUTENBHBIX JICKINH I CEMHHAPCKUX 3aHATHH, 9TO ITO3BOJISIET SKOHOMHTH BpeMs,
3aTpaynBaeMoe Ha U3JI0XKEHHE HEOOXOAMMOTO MaTepHana U yBEINIUTh €T0 00BEM.

Jlnst ocymecTBIeHHs MPOIEAyp TeKyIIero KOHTPOJIS yCIeBaeéMOCTH M IPOMEXKYTOYHOI aTTeCTalluy IIPEH01aBaTeN!, B COOTBETCTBHN
C OTPEOHOCTSIMU CTYAEHTA, OTMEUCHHBIMH B aHKETE, U PEKOMEHIAUAMHU CIIELIMAIUCTOB Ae(EKTOIOINYECKOro NPohHILs,
pa3pabaTbiBaeT (QOHIBI OLICHOYHBIX CPEICTB, ANANTHPOBAHHBIC IS JIUI C OTPAHHICHHBIMU BO3MOXHOCTSIMH 3JI0POBBS U
[I03BOJISIIOLIME OLICHUTH JOCTHXKEHHE MU 3aIUIaHUPOBAHHBIX B OCHOBHON 00pa30BaTeIbHON pOrpaMMe pe3yIbTaToB 00yUdeHNs U
YPOBEHB C(HOPMHUPOBAHHOCTH BCEX KOMITCTEHINH, 3asBIEHHBIX B 00pa30oBaTeIbHOH MporpaMme. ®opma poBeaeHNs TeKyIIeH
aTTecTanuu i cTyaeHToB ¢ OB3 ycranaBiuBaeTcs ¢ y4eTOM MHAUBUIYAIBHBIX ICUXO(U3UIECKUX 0COOEHHOCTEH (yCTHO,
MICBMEHHO Ha OyMare, MHCbMEHHO Ha KOMIBIOTepe, B popme TecTrpoBaHus  T.11.). JIumam ¢ OB3 MoxkeT OBITh IpegoCTaBICHO
JIOTIONTHUTEIILHOE BPEMsI IS ITIOTOTOBKH K OTBETY HA 9K3aMEHE, BBITOTHEHNUS 3aJaHHs JUI CAMOCTOSTENBHOI PabOTHL.

ITpu HEOOXOAUMOCTHU CTYAEHT C OTPAaHUYEHHBIMU BO3MOXKHOCTSAMHU 37I0POBbS 10JIa€T MUCbMEHHOE 3asBIE€HHE O CO3IaHUU ISl HETO
CTIeNMaNbHBIX YCIOBHII B YueOHO-MeTOANYEeCKOe YIIpaBIeHIE Y HUBEPCUTETA C IPIIIOKEHHEM KOTIHIT JOKyMEHTOB,
MOATBEPXKJAIOUINX CTAaTyC HHBanuAa uiau juna ¢ OB3.
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