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IIporpammy cocraBun(u):
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Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

cocTaBJIeHa Ha ocHOBaHMH ydeOHoTO 1tana 44.03.05 Ilemarormgaeckoe obpasoBanue (¢ AByMs MPOQHIIMU
noArotoBkn) (YpoBeHs: OakanaBpHat; KBaau(ukarms: 6akanasp), yreepxaeHHoro YuéusiM coerom @I'BOY BO
«AntI'TIY» ot 24.04.2023, nporokos Ne 9.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

[Tporokon Ne Ne6 ot 21.02.2023 r.
Cpoxk peiictus mporpammsl: 2023-2028 yu.r.
3aB. xaenpoit Burokyposa Mapust AHaTOIEEBHA

Pacnpeueneﬂue YaCcoB JUCHHUIJIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp | 4 (2.2)
Ha Kypce>) Hroro
Henens 16,2

Bun 3ansauii v | P | vin PIT
Jlexnun 16 |16 [16 | 16
ITpakTuyeckue 16 |16 |16 | 16
HUroro ayn. 32132 (32132
KonraxTHas pabora |32 |32 |32 |32
Cawm. pabora 40 |40 |40 | 40
Uroro 72172 72|72




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 [ Llemp: 3HAaKOMCTBO 00OYUArOMINXCS C OCHOBaMH JOKYMEHTOBEICHHS, IEJIONIPOM3BOICTBA B 00pa-30BaTEIHHON
OpraHU3aIH.

1.2. 3AJAYY OCBOEHMUSA JTUCIIUITJIMHBI (MO A YJIS)

1.2.1 | 3apgaun:

1.2.2 | ocBOCHHE HOHSITPIﬁHO-TepMHHOHOFH‘IeCKOTO arrapara B obmactu JAOKYMCHTOBCACHMUS

1.2.3 [ 3HAaKOMCTBO C YIpaBJICHYECKOH KYJIbTYpOIl BeJIEeHHS JEIOMPOU3BOJICTBA B 00Pa30BaTEIbHON yUpEXKICHHUH,

1.2.4 | bopMupoBaHHE TEOPETUIECKHUX M MPAKTHYCCKUX 3HAHUH 1O JOKYMEHTOBEICHUIO B 00pa30oBa-HHU.

2. MECTO JUCIIAIIVIMHBI MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOT'PAMMBbI

Hukn (paznen) OIT: | OT/

2.1 | TpeGoBaHusi K NpeBAPUTEIBLHOM NIOAT0TOBKE 00y4ar0erocs:

2.1.1 | Pycckwmii s13bIK U KynbTypa pedu

2.2 | JucuunauHbI (MOAYJIH) U MPAKTUKH, 1JI51 KOTOPBIX OCBOEHUE JTAHHOMH TUCHUILINHBI (MOAYJISA) HEOOXOAUMO KaK
npeamecTByoIiee:

2.2.1 HOpMaTI/IBHO-HpaBOBBIC OCHOBBI HpO(l)eCCPIOHaJ'ILHOfI ACATCIBHOCTH U aHTUKOPPYINIIHUOHHOC ITOBCACHUC

2.2.2 | ®uHAHCOBO-PKOHOMHUYECKHUI MPAKTUKYM

3. KOMIIETEHLIMY OB YYAIOILIET OCSl, POPMHUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCHUATLIMHBI
(MOJYJIST)

YK-4.1: Bnageer cucTreMoil HOPM PyCCKOI0 JHUTEPATYPHOrO fi3bIKa NMPH €ro HCHOJb30BAHHHM B KadecTBe rocylapcTBeHHOro
s3bika P® M HOpMaMHM HHOCTPAHHOIO(bIX) $3bIKAa(0B), HCHOJB3YyeT pa3jiu4YHble (POPMbI, BHAbI YCTHOH U NHMCHBMEHHOI
KOMMYHHKAIIMH.

VK-4.2: Hcnosb3yeT #A3BIKOBBIE CPEACTBA [IJIsl AOCTHKEHHMHA MPO(ecCHOHAIBHBIX Iejieil Ha PYCCKOM M HHOCTPaHHOM(BIX)
si3bIKe(aX) B paMKax MeKJIMYHOCTHOTO U MEKKYJIbTYPHOIO 0011IeHHUS.

YK-4.3: OcymecTBisieT KOMMYHUKAnu0 B 1uGpoBoii cpeae MJIsi JOCTHKEHHA MPOdecCHOHATBHBIX 1eseid u 3¢PeKTHBHOTO
B3aUMO/IeHCTBHS.

B pe3yabTaTe 0cBOeHUS TUCHMILIUHBI (MOAYJIs1) 00ydalomuiics 10/KeH

3.1 |3uaTh:

3.1.1 | moHATHE TOKYMEHT, BUBI H (DYHKIINH JOKYMEHTOB;

3.1.2 | mpaBoBOE, OPraHM3alMOHHOE U TEOPETHIECKOe oOecie-ueHne paboThl C JOKYMEHTaMH B 00pa30BaTEIbEHOM OpraHu-
3alIHH;

3.1.3 | OCHOBEHI JIENOTPOU3BOICTBA B 00Pa30BATEILHOM OpraHN3a-1I1H;

3.1.4 | o0CHOBBI TOKYMEHTHOI KOMMYHHUKaIUHY;

3.1.5 COACPIKAHUEC ITOCYyIapCTBCHHBIX CTAHAAPTOB IO JOKYMCH-TOBCACHUIO;

3.1.6 | npaBuia oopMIICHUS TOKYMEHTOB, PEKBU3UTHI JOKyMEH-TOB;

3.1.7 | ocoOeHHOCTH S3bIKa U CTUIIA OQHULUATBHBIX JOKYMEHTOB.

3.2 | YmMeThb:

3.2.1 | cocTaBnATh JOKYMEHTHI pa3IMYHbIX TUIIOB U BUIOB;

322 OCYHICCTBJIATH KOMMYHHUKAIIUIO IIOCPEACTBOM JOKYMCHTOB.

3.3 | Baagerts:

3.3.1 | HaBBIKAMHU COCTaBIICHUS Pa3IUYHBIX JOKYMEHTOB,;

3.3.2 | HaBBIKAMU OCYLIECTBIICHHSI KOMMYHUKALUHU [TIOCPEICTBOM TOKYMEHTOB;

3.3.3 | HaBBIKaMH OPTaHU3AIUH JIETIONPOU3BOJICTBA B 00pa30Ba-TEIbHOM OpraHU3aIiH.

4. CTPYKTYPA U COAEP KAHUE JUCIUITIJINHBI (MO YJISA)

Kon HaumenoBanue pa3nenoB u tem /Bug | Cemectp / | YacoB | Komneren- JlurepaTtypa
3aHATHS 3aHaTHs/ Kypc N
Pasnen 1. TeopeTtnueckne 0CHOBBI
JOKYMEHTOBeIeHUsI.
1.1 OCHOBBI TOKYMEHTOBEICHUSI KaK 4 4 VK-4.1 YK- JIT.1JI1.2J12.1 J12.2 J12.3 J12.4
Hayku. /Jlex/ 42VK-43 21




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 JI12.4
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 4.2 YK-4.3 21
meronsl. /Jlex/

1.3 JlokyMeHTOBeieHHe, KaK HaydHas YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 YK-4.3 21
metonpl. /IIp/

1.4 OOBEKT U IpeMeT KaK HaydHbIe YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
qucuuiuHel. /Cp/ 42 VK43 21

1.5 CocraBieHue cnoBaps 1o YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuumahe. /Cp/ 4.2 YK-4.3 21

1.6 Joxymenrt u ero ¢pyakmun /I1p/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 VK43 31

1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
pa3nmuuHbIX cdepax. /Cp/ 4.2 VK43 31

1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1

1.9 JloxymMeHTOOOpa3yromue Ipiu3Haku 1 VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
cBoiicTBa JokymeHTa. /I1p/ 4.2 VK43 21

1.10 JoxymeHT kak Tekct. /Cp/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

42 VK43 31

1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 JI2.3 J12.4
tuma gexcra. /Cp/ 42 VK43 31

1.12 Crunucruyeckue npu3Haku YK-4.1 VK- JIT.1JI1.2J12.1 JI12.2 J12.3 J12.4
nokymenra. /Cp/ 4.2 YK-4.3 21

1.13 Bunasl nokymeHTOB B 00pa3oBaTeNbHON VK-4.1 YK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
opranunzarmu /Cp/ 42 VK43 31
Paznen 2. lokymeHTOBEICHHE B
00pa3oBaTe/ibHOIi OpraHu3anum.

2.1 IIpaBoBoe, OpraHu3aLlUUOHHOE U YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
TEOPETHYECKOE 0OecrieueHrne paboThI ¢ 42VK-43 21
JIOKYMEHTaMHU B 00pa30BaTeIbHOMN
oprann3armu. /JIex/

2.2 IIpaBoBoe, OpraHu3aLlUUOHHOE U VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
TeopeTnieckoe odecredeHre paboThl ¢ 4.2 YK-4.3 21
JOKYMEHTaMH B 00pa30BaTeIbHON
opranunzarmu. /I1p/

23 IIpaBoBas chepa oOpa3oBaTebHOM YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
opranuzanuu. /Cp/ 4.2 YK-4.3 21

24 OCHOBHBIE THIIBI JOKYMEHTOB B VK-4.1 YK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
oOpazoBaTtenbHOH opranuzamu. /Cp/ 42 VK43 31

2.5 T'ocynapcTBeHHBIE CTaHAAPTHI 110 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
JOKyMEHTHpOBaHHIO. /JIex/ 42 VK43 Ol

2.6 Bunst nokymeHTOB B 00pa3oBaTeNnbHON YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
opra-Hu3anun. OpopmiieHHe TOKYMEHTOB 42VK-43 21
B 00pa3o-BaTeNpHON opraHu3anu. /JIex/

2.7 T'ocynapcTBeHHBIE CTaHIAPTHI 110 VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4
nokymeHTrpoBanuio. /IIp/ 42 VK-4.3 21

2.8 ITonsATHE TOPCYNAapCTBEHHBIN CTaHAAPT, YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
HOpMBI ToccTangapra. /Cp/ 42VK-43 21

2.9 Busl 10KyMEHTOB B 00pa30BaTeIbHON YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 J12.3 J12.4
opranuszanua. /IIp/ 4.2 YK-4.3 1

2.10 [TprHINIE 0OPMIIEHHS TOKYMEHTOB B VK-4.1 VK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
oOpazoBatensHON opranuzanuu. /Cp/ 4.2 VK43 21

2.11 Odopmiienue yueOHO-TIeqarorndeckoi VK-4.1 YK- JIT1TJI1.2J12.1 JI2.2 J12.3 J12.4
noky-menraruu. /TIp/ 4.2 YK-4.3 21

2.12 OdopmiieHne yaeOHO-TTeaarorndeckoit YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
nokymeHnTtanuu. /Cp/ 4.2 YK-4.3 21

2.13 OpraHuzanus Je0NpoU3BOCTBA B YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
oOpasoBatenpHON opranuzauuu. /[Ip/ 4.2 YK-4.3 21

2.14 Jenonpou3BoacTBO B 0O6pa3zoBanuu. /Cp/ VK-4.1 VK- JIT1J11.2J12.1 JI2.2 J12.3 J12.4

42 VK43 31




5. ®OHJ] OHEHOYHbBIX CPEJICTB

5.1. Hepe'{eﬂb HHAUKATOPOB JOCTUKCHUHA KOMHeTeHlIl/lﬁ, (1)0[)M KOHTPOJIA H OHEHOYHLIX CPEACTB

VK - 4.1. BociprHEMaeT, aHATU3UPYET U KPUTHIECKH OLICHUBAET NMPO(HECCHOHATBHYIO HH(OPMAIIHIO B YCTHOH 1 MMCEMEHHON
(hopme Ha TocyrapcTBeHHOM si3bike Poccuiickoit deaepannu 1 HHOCTPAHHOM (BbIX) SI3bIKE (ax).

VK - 4.2. OcymecTBisieT BEIOOD S3BIKOBBIX CPEJICTB B COOTBETCTBHH C IIOCTABICHHBIMA KOMMYHUKATHBHBIMH 331a4aMH 1
JIEMOHCTPHPYET BIIaZIeHIE TPaMOTHOM, JIOTHIECKH BEPHO M apTyMEHTHPOBAHHO IIOCTPOSHHON YCTHOM M IMMICEMEHHOM Pedbio Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanui 1 MHOCTPAHHOM (BIX) SI3BIKE (aX).

YK - 4.3. BolcTpanBaeT CTpaTeruio yCTHOTO U MUCbMEHHOTO OOILIEHNs Ha FOCyAapCcTBEHHOM si3bike Poccuiickoit denepanuu u
MHOCTPaHHOM(BIX) S3bIKE (aX) B paMKax JEI0BOH MPOoQeCCHOHANEHON KOMMYHHKAIIHH.

@DOpMBI KOHTPOJISI ¥ OIICHOYHBIE CPEACTBA: BOIIPOCHI JJISI CAMOKOHTPOJIS, BOIIPOCHI K CEMHHAPCKIM 3aHATHSIM, TECTOBEIC 3a/IaHN,
KOHTpOJIbHAsA paboTa, JOKIaab! / COOOIIEHH s, 3aJaHUs IS TPYNIIOBEIX U HHAUBHUIYAIbHBIX IPOEKTOB, TECTOBBIC 3aJaHUs, BOIPOCHI
K 3a4erTy.

5.2. TexHoJioruueckasi KapTa JOCTHKEHUS HHIUKATOPOB

[Tepeuenn nngukaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# pabOTHI: ICKIMOHHBIE 3aHATHS

DOpMBI KOHTPOIISI U OLICHOYHBIE CPEICTBA:

BOIIPOCHI [T CAMOKOHTPOJIA (8 GaioR)

Ilepeuens nnaukaropos komnereHiui: YK -4.1., YK -4.2., VK - 4.3,
Bums! yaeOHOH pabOTHL: IPaKTHIECKHE 3aHATHS

@DopMbI KOHTPOJIS U OLIEHOUHBIE CPE/ICTBA:

Borpock! k ceMuHapckum 3aHATHIM (22 6aIIoB)

Ilepeuens nuaukaropos komnereHnui: YK -4.1., VK -4.2., VK- 4.3,
Bums! yuebHoI paboThL: caMocTOsATENbHAs paboTa

®DopMBI KOHTPOJIS ¥ OIICHOYHBIE CPEICTBA: KOHTPOJbHas pabora 1 (15 6amios)
Ilepeuens nnaukaropos komnereHimi: YK - 4.1, VK -4.2., VK - 4.3,
Buns! yaebHo paboThI:

@DopMbI KOHTPOJIS U OLIEHOYHBIE CPE/ICTBA:

KontpomnbHast pabota 2 (15 6amion)

Ilepeuens nuaukaropos komnereHnuii: YK -4.1., VK -4.2., VK - 4.3,
Bums! yueOHoI paboThL: caMocTOsATEeNbHAs paboTa

@DopMbI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA:

TemaTnka TOKJIaI0B, COOOICHUH

3agaHus IS TPYNIIOBEIX M HHINBH/YaIbHBIX IIPOCKTOB

[Henosas urpa

25 6amnnoB),

Ilepeuens nuaukaropos komnereHnuii: YK -4.1., VK -4.2., VK -4.3.
Buns! yuebHolt paboThL: 3aueT

@DopMbI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA:

Bomnpcs! k 3auety (15 6aiioB).

Hroro: 100 6ammoB

5.3. ®opMBbI KOHTPOJISA M OLIECHOYHbIE CPeACTBA

3agaHus U HHAWBUIYaJIbHBIX U TPYIIIOBBIX IIPOCKTOB

. [lonaTue «10KyMEHTOOOOPOT» U MPUHLUIIBI €70 OPraHU3aLINH.

. BUstbI IOTOKOB JOKyMEHTAINH B TOKYMEHTOO0OPOTE TPEIIIPHSATHSL.

. ITopsI0K TTOATOTOBKH U TIPOXOXKICHNS BXOIAIINX U HCXOSIIUX TOKYMEHTOB

. OcHOBBI pa0OOTHI C MMUCHMAaMU U OOpAILCHUSIMU TPaskKAaH.

. DKcIepTH3a LeHHOCTH JOKYMEHTOB.

. Bo3MOXHBIH cocTaB peKkBU3NTa «AllpecaT» u TPeOOBaHHS K €ro 0(OPMIICHHUIO.

. [Mopsimok oopmieHns: peKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeboBaHus K 0(OPMIICHHUIO PEKBU3UTOB, pa3MelaeMbIX Ha ciaykeOHoM nose OP/I.
. CocTtaB cripaBOYHBIX JaHHBIX OPraHU3aLUY.

10. TpeboBaHMsI K TEKCTY JIOKyMEHTA.

11. DTamnel IOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TocyaapcTBEHHbIE 00pa30BaTeNIbHbIE CTAaHAAPTHL: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBUH C PAa3HBIMU YPOBHSAMHU
o0Opa3oBaHusl.

O 001N Nk~ W —

Bompocsl kK ceMHHAPCKUM 3aHATHAM (MIPUMEPHBIN IEpeueHb)
1. Odbopmitenune mpukasa.

2. Opdomenne nmrcrMa Ha OJaHKE OpraHU3AIHH.

3. OdpomieHue ycrasa.

4. OdopmieHHE JIEKTPOHHOTO JICIOBOTO MHChMA.

5. OdopimMeHre TPOTOKOJIA.

1) Kontponbnas pabora 1.




Bapwuanr 1.

Teoperunueckuii Bonpoc: Ponb genonpounssoacrsa B ucropuu Poccun XIX Beka.

IIpakTryeckue 3a1aHus:

3ananue 1. CocraBbTe M 0(OPMHUTE IPHKA3 10 OCHOBHOM JICATENBEHOCTH, U IPYTHe PACIIOPsIH-TEIbHbIE JOKYMEHTBI, HEOOXOJMMbIC
B IAHHBIX YIIPABIEHUECKUX CUTYAIHSX.

Ha MockoBckoM KOMOHMHATE 10 TPOM3BOACTBY MYy3bIKaTBHBIX HHCTPYMEHTOB U MeOemH (TOCyap-CTBEHHOE IPEIIPHUITHE),
KOTOPBI BXxoauT B KoHIepH 1o pa3paboTKe U MPOU3BOACTBY MPOAYKLUHU MY-3bIKadbHON npoMeinuieHHOCTH (POCMY3I1POM),
nerictryet [TonoxeHHe 0 MPEMUPOBAHUN PYKOBOIU-TEINCH 1IEXOB, OTACIOB U CiIyxk0, yrBepxkaeaHoe 05.01.2003 Ne 27.

12 ampernst Tekymiero roga AupekTop komobuHara B.M.JIaproHOB mopydm1 Ha4aIbHUKY OTAENA TpyAa 1 3apaboTHOH MIaThl
MapkoBy H.I'. paccuutath pasmep npeMHH PyKOBOIUTEISAM OTIENIOB, IEXOB U CIYK0 KoMOMHATa IO UTOraM paboTHI 3 MEPBHIi
KBapTan K 15 anpens, a naBHOMY Oyxrantepy kom-OnHata Tpomunoit C.I'. — opraHu3oBaTh BBIILIATY IpeMuH K 20 ampens
TEKYIIETo roa.

HauaneHuK m1aHOBO-3KOHOMIUYecKoro otaena Marseesa C.H. u rnaBHslif Oyxrantep Tpommna C.I'. 3aBu3upoBamy IPOEKT
IpuKa3a JUPeKTopa KOMOHHATA.

3amanue 2. CoctaBbTe U 0(OPMHUTE CIYKEOHOE THCHMO.

JlemapTaMeHT MOAIEPKKH U Pa3BUTHS MaJIOTO MPEANPUHIMATENBCTBA IIMCBMOM 32 ITONICHIO 3aM.IUPEKTOPa AeHapTaMeHTa
CaepuxoBa A.B. yBegomMun pykoBoACTBO AeTcKoro cana Ne 1586 o ToM, 4TO B CBSI3H C Pa3BUTHEM MPEAPUHUMATENBCTBA 31aHHE
JIETCKOTO caJia JOJDKHO OBITh NepeaaHo Ul TEXHUYECKUX HYXK] JenapTaMeHTa.

Hcnonuurenem BacuinbeBoil 1o nopydyeHuto qupekropa gerckoro cazna Ne 1586 FOro-3anasHoro okpyXKHOTO ynpaBIeHHs!
o0pa3zoBaHus I.MOCKBBI, PacIoIOKEHHOTO Ha MPOCHeKTe MUIYpHUH-CKOM, I0M 22 T.MOCKBBI, OBIIO COCTaBIEHO MHCHEMO,
aZipecoBaHHOE OTAeNy muceM Mapuu MockBbI 1o afpecy: r.MockBa, yi.TBepckas, 13, B KOTOpOM AUpEKTOp AeTckoro caga Ne 1586
O.A.AGpamoBa mpocH-s1a pa3o0paThCs B JAHHOM BOIIPOCE, MOTHBHPYs TEM, YTO B HA3BAHHOM paliOHE IETCKHX CaloB OCTAI0Ch
MaJo ¥ He BCE AE€TH MOTYT IIOCEMIaTh JETCKHE JOMIKONbHBIE yapexkaeHus. [IncbMo ObII0 OTBETOM Ha MO-JTydeHHBIN JOKyMEHT OT
JenaprameHT.

2) KonrponbHas pabota 2. « TUITHYHBIE OMIMOKH B SI3BIKE M CTHJIE ICNIOBOM JOKYMEHTALIMNY

1. cnpaBrpTe TeKcT: «B cBsA3M ¢ HemosrydeHneM oT Bac 3asBku Ha TorutBo Ha 2 kBapTai 2005 1. co3ma-eTcs HeoOX0IMMOCTh
OCTaBJICHUS TOCTABKY TOIUIMBA B pa3Mepax MPeAbLIyIero KBapranay. Mcnpasien-Holi TekcT (1) mpencraBsTe B BUie JOKYMEHTA C
JBYMS JIOTHYECKHMHU 3JIEMEHTaMH, OTKOPPEKTUPYIITE €ro U ONpeeIuTe METO I, IO KOTOPOMY OH COCTaBIIEH.

2. McnpaBbTe TekCT: «/ly1s1 ycraHOBIEHMS OOJIee JIydIIero KOHTPOJIS 32 Ka4eCTBOM XJ1e000yI0uHbIX U3-AeNui npouty Banrero
yKa3aHus 00 YTBEPKIECHUHU JTOJDKHOCTH MHKpoOHroiora ¢ oknaaoMm 6500 pyomneii B MecsIy.

3. UcnpaBbTe TeKCT: « BBI3BIBAIOTCSI HEOOXOMMOCTBIO IPUBEACHNE KBAPTAIBHBIX IIAHOB IIPOU3BO/-CTBA IIEMEHTA B COOTBETCTBUH
C YTBEPKIECHHBIM IOI0BBIM ILIAHOM.

ITpumepHBIE BOIIPOCH! TSI CAMOKOHTPOJIS:

. IloHsTHE «TOKYMEHTOOOOPOT» U IPHHIIHIIE €TO OPraHU3ALNH.

. Buzibl IOTOKOB JOKyMEHTAIMH B JOKYMEHTOOOOPOTE MPEAIPHATHSL.

. ITops 0K NOATOTOBKY U MPOXOXKIEHUS BXOAAIUX U HCXOISLIUX JOKYMEHTOB

. OcHOBBI pabOTHI C NUCEMaMHU 1 0OpAICHUSIMI TPaskIaH.

. OKCrepTH3a HEHHOCTH JOKYMEHTOB.

. Bo3MOxHBIH cocTaB pekBU3HTa «ApecaT» U TpeOOBaHUS K €ro 0(OopMIICHHUIO.

. Ilopsnok oopmiIeHNs peKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeGoBaHus kK 0(OPMIEHHIO PEKBU3UTOB, Pa3MeNIaeMbIX Ha cayxeOHoM mose OPJL.

. CocTaB crpaBOYHBIX JAHHBIX OPraHU3ALUH.

10. TpeboBaHUs K TEKCTY TOKYMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TOCyIapCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHI: CYIHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
00pa3oBaHusl.

Jenosa urpa

1. IToATOTOBHUTH [ETIOBYIO HTPY Ha TeMy: « OCHOBBI AEIOMPOU3BOJCTBA B 00pa30BaTEIbHON OPTraHU3a-1[1H».

TemaTHka JOKJIa10B, COOOIIEHHI

1. Pa3BuTHE NOHATHS «XOKYMEHT»: ONpeeiIeHne 1 QYHKINH.

2. Bo3HUKHOBEHME IMCbMEHHOCTH, MOSIBIICHUE TIOKYMEHTA.

3. TekcToBOe JOKyMEHTHPOBAHUE, PA3BUTHE, HA3HAUCHUE U 00JIaCTh MPUMEHEHUS.

4. MarepuanbHble HOCUTEIH HHPOPMALIMH U UX Pa3BUTHE.

5. CoBpeMeHHbIE MaTepHaIbHBIC HOCUTENN HH(POPMAIIHH.

6. Pycckue nucemoBHEKN XIX B. Kak cucTeMa 00pa3oBEIX TEKCTOB B (OPMYIISPOB.

7. Uctopus BOBHUKHOBEHHS U Pa3BUTHS OTAENBHBIX BUIOB JOKYMEHTOB (II0 BBIOOPY — FpaMoTa, yKa3, IPUKa3, IPOTOKOI, MHUChMO U
T.1.).

8. Mcropus yHUPHUKAIIMN TEKCTOB JOKYMEHTA.

9. 3akoHOoaTeNbHas U HOPMATHBHAS peTTIaMEHTaIUs JOKYMEHTUPOBAHHS Pa3IMYHBIX BHOB ASSATEIbHO-CTH (OpraHN3aluOHHO-
pacnopsauTeabHON, KOMMEPUYECKOH, KaJpOBOH | 1Ip.).

10. MeTozp! COBEpIICHCTBOBAHMS TOKYMEHTHPOBAHHS YIIPAaBICHUCCKOH AESTENEHOCTH.

11. BnusHEE COBPEMEHHBIX HH(OPMAI[MOHHBIX TEXHOIOTHI Ha JOKYMEHTHPOBAHHUE.

12. ®enepanbHble rocynapcTBEHHbIE 00pa30BaTENbHBIE CTAHAAPTHI: CYIHOCTD U CTPYKTYpa Mearorude-ckoil 1esTeIbHOCTH B
COOTBETCTBHH C Pa3INIHBIMU YPOBHSIMH 00pa30BaHUs.

O 01N DN A~ Wi —

IIpumeps! TecTOBBIX 3a1aHui (MOTHAS 0a3a TECTOBBIX 3aJaHUI XpaHUTCS Ha Kadeape 00IIEero  PycCKOTO S3bIKO3HAHMS).




TecToBsle 3a1aHNs HANIPaBIICHBI HA ITPOBEPKY CHOPMUPOBAHHOCTH KOMITCTCHIHI"

1. JIOKyMEHT U JOKYMEHTHO-KOMMYHUKAIIUOHHAS JIESITENBHOCTD 37O ...

2. TeopeTnueckue, HICTOPUYECKHE U OPraHU3aLMOHHO-METOANYECKHE TPOOIEMBI HAYKH O JOKYMEHTE U JOKYMEHTHO-
KOMMYHHKAIIHOHHOW AESTENbHOCTU U3y4aer ...

3. K rpymnme HCTOYHHKOB, TIPECTaBIAIOMNX cOO0H 3aKOHOJATENIFHO 3aKpeIIeHHbIE TIPaBIiIa 1 HOPMEI PaOOTHI ¢ TOKYMEHTaMU
OTHOCHTCH ...

4. YropsiioueHHasi COBOKYITHOCTb JaHHBIX MM JJOKYMEHTOB, HEOOXOIMMBIX AJIsl PEIIEHHUs 3a1a4 ONpeeNIeHHON 001acTu
JEATENBHOCTH - 3TO ...

5. ...- IeWCTBHE NN COBOKYITHOCTH AEHCTBHH, TPUMEHSAEMBIX IIPH 3aIIICH HHPOPMAIMK HAa MATEPHATEHOM HOCHTEIE.

Bompocs! k 3auety

. IloHsTHE «TOKYMEHTOOOOPOT» U IPHHIIHIIEI €TO OPraHU3ALNH.

. Bupl TOTOKOB JOKYMEHTAIIMH B IOKyMEHTOO00POTE MPEANPHUSITHS.

. Ilopsii0K NOATOTOBKY U MPOXOKAEHUSI BXOAALINX U UCXOASAIIMNX JOKYMEHTOB

. OcHOBBI pabOTHI C NUCEMaMHU 1 0OPAICHUSIMI TPaskIaH.

. DKcIepTh3a UeHHOCTH JOKYMEHTOB.

. Bo3aMoxHBI# cocTaB pekBH3HTa «AIpecaT» U TPEOOBAHUSA K €ro 0(pOPMIICHHUIO.

. Ilopanok oopmiIeHNs peKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeGoBaHus kK 0(OPMIEHHIO PEKBU3UTOB, Pa3MeNIaeMbIX Ha cayxeOHoM mose OPJL.
. CocTtaB cipaBOYHBIX JaHHBIX OPraHU3aLUH.

10. TpeboBaHUs K TEKCTY TOKYMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TOCYAapCTBEHHBIE 00pa30BaTeNbHbIE CTAHIAPTHL: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBUH C Pa3HBIMHU YPOBHSIMHU
00pa3oBaHusI.

14. OdopmIieHIe TETOBBIX IIHCEM.

15. OdoprmeHne OpraHU3anOHHO-PACTIOPSIUTENEHBIX JOKYMEHTOB.

16. DTuKeT nenoBOM MEePENUCKH.

17. OcHOBHBIE THIIBI OIIHOOK B TEKCTE JTOKYMEHTA.

18. loxymeHTHas JuHresucruka B Poccun.

19. OdbopmieHue TNUHBIX JOKYMEHTOB.

20. OdopmiieHrE MPOTOKOIIA.

O 02N DN A~ Wi —

5.4. Ouenka pe3yibTaTOB 00y4€eHHSI B COOTBETCTBUH C HHIAMKATOPAMH JTOCTHKEHHUs] KOMIIeTeH it

He 3auTeHo: MUHMMaJIBHBIN TOPOTOBLI YPOBEHb HE JOCTUTHYT.

3auteno (50-69 6amroB). [ToporoBsIil YpOBEHB:

3HaeT ¢ ommOKaMu MOHATHE JOKYMEHT, BUABI M (DYHKIIUHU JOKYMEHTOB; C1ab0 MIPaBOBOE, OPTAHU3AIIMOHHOE U TEOPETHUECKOE
obecnieueHue paboOThI ¢ TOKYMEHTaMU B 00pa30BaTeIbHOI OpraHu3alii; OCHOBBI AETONPOM3BOACTBA B 00pa3oBaTeIbHOM
OpTaHM3aIM{; OCHOBHI JOKYMEHTHOH KOMMYHHKAIIMH; C OIIHOKAMH COJIepKaHNE TOCYTapCTBEHHBIX CTAaHIAPTOB T10
JIOKyMEHTOBEJICHHUIO; TIPaBHiIa 0(hOPMIICHUS TOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; C IPYOBIMH HAPYIIEHUSIMHI 0COOCHHOCTH SI3BIKA
Y CTUIISA OUIMANTBHBIX JOKYMEHTOB.

YMeer cnabo BOCHPUHUMATE, aHATM3UPOBATh M KPUTHUCCKU OIICHUBATH MPO(ECCHOHANBHYIO HHPOPMAIIHIO B YCTHOH U
MICEMEHHOI (hopMe Ha TocymapcTBeHHOM si3bIke Poccuiickoit @enepariiy; ¢ onMOKaMy OCYIIECTBIATE BEIOOD S3BIKOBBIX CPEICTB
B COOTBETCTBUU C IIOCTABJICHHBIMY KOMMYHUKATUBHBIMY 3aJja4aMU U IEMOHCTPUPOBATh BIaICHUE TPAMOTHOM, JIOTUYECKH BEPHO U
apryMEHTHPOBaHHO TOCTPOEHHOM YCTHOM M MMCbMEHHOM peublo Ha TocyapcTBeHHOM s3bike Poccuiickoit denepanuu; ¢
OmMOKaMH BBICTPaUBaTh CTPATETHIO YCTHOTO M IMMUCEMEHHOTO OOIIIEHNs Ha TOCYIapCTBEHHOM si3bIke Poccniickoit @eneparn B
paMKax J1eJI0BOH mpodeccHoHaTbHON KOMMYHHUKAIHH; C TPYOBIMHU OIITHOKAMH COCTABIIATh JOKYMEHTHI Pa3JIMYHbIX THIIOB U BUIOB,;
OCYIIECTBIISATH KOMMYHHUKAIIUIO TOCPEICTBOM JTIOKYMEHTOB.

Brnaneer 6a30BbIMU HaBBIKAMH COCTaBJIEHUS Pa3IMYHbIX JOKYMEHTOB; HABBIKAMH OCYIIECTBICHUS KOMMYHUKALIMH TOCPEICTBOM
JIOKYMEHTOB; c1a00 HaBBIKAMH OPTaHHU3AINH JEIONPOM3BOACTBA B 00Pa30BaTEIbHON OpraHU3aIIH.

3aureno (70-84 6amros). ba3oBelif ypoBeHb:

3HAeT ¢ HEe3HAYUTEIbHBIMH OLTHOKAMU TMOHATHE JTOKYMEHT, BUABI U (PYHKIIMU JOKYMEHTOB; IPABOBOE, OPTaHU3AILIMOHHOE H
TEOpeTHIecKoe obecrieueHne padoTHI ¢ TOKYMEHTaMU B 00pa30BaTeIbHOM OpraHU3aIii; OCHOBHI JICTIONPON3BOJICTBA B
00pa3zoBaTeIbHOM OPTaHN3aIMN; OCHOBHEI JOKYMEHTHOW KOMMYHHKAIIMH; C HE3HAYUTEIFHBIMI OIINOKAMH COIEpKaHUE
TOCYIapPCTBEHHBIX CTAHIAPTOB MO JOKYMEHTOBEICHHUIO; MPaBIiIa 0(OPMIIEHHS JOKYMEHTOB, PEKBH3UTHI JOKYMEHTOB; OCOOCHHOCTH
SI3bIKA U CTHIIS OPUIIHAIBHBIX TOKYMEHTOB.

YMeeT BOCIPHHAMATE, aHAJIM3UPOBATh M KPUTHYECKH OIIEHUBATH MTPO(YECCHOHANBHYIO HHPOPMAIHIO B YCTHOH M MMICEMEHHO
(opme Ha TocymapcTBeHHOM s13bIke Poccuiickoit @enepariuy; ¢ HOMOIIBIO IPEIOAABATENS OCYIIECTBISTE BEIOOP SI3BIKOBBIX
CPEACTB B COOTBETCTBHUH C IMOCTABIEHHBIMH KOMMYHUKATUBHBIMH 3a/1a4aMU M JeMOHCTPUPOBATh BlIaJieHUE TPAMOTHOH, JJOTHYECKU
BEPHO U apIryMEHTUPOBAaHHO IIOCTPOECHHON YCTHON M MMCbMEHHOM peublo Ha TOCYyAapCTBEHHOM si3blke Poccuiickoit denepauny; ¢
HE3HAYNTETBHBIMH OIIHOKaMH BBICTPAaNBATh CTPATETHIO YCTHOTO M MMHCEMEHHOTO OOIIEHNS Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit denepanun B paMKax AeJI0BOH MpodeccnoHaIbHOi KOMMYHUKALINH; C HE3HAYUTENbHBIMU OIIMOKAMH COCTABIAThH
JIOKYMEHTBI pa3IMYHbIX TUIIOB U BUJIOB; OCYLIECTBIISITH KOMMYHHKALIUIO TIOCPEACTBOM JTOKYMEHTOB.

Brnaneer 0CHOBHBIMM HaBBbIKAMU COCTABJICHUS Pa3IMYHbIX JJOKYMEHTOB; HaBbIKAMU OCYILLECTBIEHHUSI KOMMYHUKAIUHU ITOCPEICTBOM
JOKyMEHTOB; HaBBIKAMH OPTaHU3aIMHU JISTIOPOU3BOICTBA B 00pa30BaTEILHON OpraHU3aIlHH.

Ormuyno (85-100 6annoB). Beicokuii ypoBeHs:

3HaeT MOHATHE JOKYMEHT, BUABI U (PYHKIIMK TOKYMEHTOB; IIPABOBOE, OPTAHU3AIIMOHHOE H TEOPETHIECKOE oOecriedeHIe paboThl ¢




JOKYMEHTaMH B 00pa30BaTeIbHON OpraHU3alNK; OCHOBEI JAEONPON3BOACTBA B 00Pa30BaTEIbHOM OpraHU3aIii; OCHOBBI
JOKyMEHTHOM KOMMYHHUKAIIUH; COJIep>KaHUE TOCYAapCTBEHHBIX CTAHAAPTOB MO JTOKYMEHTOBEACHHIO; PABIIIa O(OPMIICHHS
JOKyMEHTOB, PEKBU3UTHI JOKYMEHTOB; OCOOCHHOCTH SI3bIKA M CTUIIS O(HIHAIBHBIX JOKYMEHTOB.

YMeeT BOCIPUHHMMATH, aHATM3UPOBATh M KPUTHUECKH OLICHUBATH NPO(PECCHOHATIBHYIO0 HHYOPMALUIO B YCTHOW M IIMCEMEHHON
(opme Ha TocymapcTBeHHOM s3bIke Poccniickoit @enepaliiv; OCYIIeCTBIATE BEIOOP S3BIKOBBIX CPEACTB B COOTBETCTBUH C
[OCTaBJIIEHHBIMY KOMMYHUKAaTUBHBIMU 33Ja4aMU U JEMOHCTPUPOBATh BIaJI€HUE TPAMOTHOI, JIOTUYECKU BEPHO U
apryMEHTHPOBAHHO NIOCTPOEHHOI YCTHOM M MMCbMEHHOM peublo Ha rocyapcTBEHHOM sA3bike Poccutickoit denepanuy;
BBICTPaMBaTh CTPATETHIO YCTHOTO U MICHMEHHOTO OOIIECHHS HA TOCyNapCTBEHHOM si3bIke Poccuiickoit @enepanny B pamkax
JIeTI0BOH TTpOo(heCcCHOHATBHON KOMMYHHKAIIMH; COCTABIATE JOKYMEHTHI Pa3IMUHBIX THIIOB U BUJOB; OCYIIECTBIATH KOMMYHHKAIIHIO
MOCPEICTBOM JOKYMEHTOB.

Brageer ciennduiecknMy HaBBIKAMY COCTAaBICHHS Pa3IMYHBIX TJOKYMCHTOB; HABBIKAMH OCYIIECTBICHNS KOMMYHHKAITIN
TIOCPE/ICTBOM JOKYMEHTOB; HABBIKAMU OpraHU3alNH JETOIPON3BOJICTBA B 00pa30BaTEIbHOW OpraHn3alvy.

6. YAEBHO-METOJJUYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHHUE JUCIUMIIJIMHBI (MO YJIST)

6.1. PekxoMenayemas JiuTepaTypa

6.1.1. OcHoBHasi iUTEpaTypa

ABTODBI, COCTaBUTEIN Uznanue OK3.
JI1.1 | H. H. Kynses, /1. H. JoxymenroBenenue: yueo6HMK — Mocksa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
@DabpuuHOB
JI1.2 [A. C.Tpunbepr, H. H. | loxymeHTanmoHHOE 0becriedeHre ynpasineHus: yaeoHuk — Mocksa : KOHUTU- 9999
T'opbaués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermuna, H. H.
T'opb6aués
6.1.2. lono/IHUTe/ILHAS THTepaTypa
ABTOpBL, COCTaBUTEIU W3nanue OKk3.
JI2.1 [JI. 1. JlazapeBa, I'. T. | JlokyMeHTaIIMOHHOE 0OECTICUCHUE AEATEIBHOCTH COIIMANBHOTO MTelarora B 9999
Bacunpuyk obuieobpazoBaTebHOMN IIKOIE: yueOHO-MeToandYeckoe nmocobue — Kemeposo :
KemepoBckuii rocynapcTBeHHbINH HHCTUTYT KyJbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
JI2.2 |[moxm obmr. pex. H. H. | KonpunennnansHOE ATONPOU3BOIACTBO M 3AIIUIICHHBIH 3IEKTPOHHBIH 9999
Kynsesa] JOKyMEHTO000poT: yueObHnk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHOB HopMmaTHBHO-ITPaBOBOE U TOKYMEHTAIIMOHHOE 00ECIIeYeHUE IeATEIIbHOCTH 9999
oOpasoBarensHOU opranm3anud. Yacts 2: yaeOHO-MeToandeckoe nocobue — ["opHO-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHoB HopmaTuBHO-1IpaBOBOE U JOKyMEHTAIIMOHHOE 0OeCIeyeHre esITeNbHOCTH 9999
oOpasoBarenbHON opranu3anuy. Yacts 1: yaeOHO-MeToqudeckoe nocobre — ["opHo-
Aunraiick : TAI'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6541/read.php
6.2. Ilepeuenn pecypcoB MHGPOPMAIHOHHO-TEJIEKOMMYHUKALMOHHOI ceTn ""MHTepHeTt"
O1 | bank nokyMeHTOB MuHucTepcTBa mpocselienus PO [caiir]:

6.3.1 IlepeyeHb NpOrpaMMHOro odecreveHust

6.3.1.1 | ITaker Microsoft Office

6.3.1.2 | UatepHer Opaysep

6.3.1.3 | Menua npourpbIBaTenb

6.3.1.4 | IIporpamma 7zip

6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows

6.3.1.6 | Pemaktop n3o0paxenuit Gimp

6.3.1.7 | Penaktop nzobpakenuii Inkscape

6.3.1.8 | CorelDraw Graphics Suite X4

6.3.1.9| ABBYY FineReader 9.0 Corporate Edition

6.3.2 TlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | CereBas 3neKTpOHHAs OMOTMOTEKA MTEAATOTHIECKUX BY30B // DIIeKTpOHHO-O0nbmroTeuHas cucrema Jlanb / M3natenscTBo

Jlanp

6.3.2.2 | OnexrponHas 6ubmmorexa HIIb / Anraiickuii rocynapCcTBEHHBIH ITeIarOTHYECKUH yHUBepcHuTeT, HaydHo-nierarornaeckas
6nbamnoTeka

6.3.2.3 | eLIBRARY.RU : Hay4Has 35eKTpOHHAs OHOIHOTEKA




7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJIMHBI (MO YJIA)

7.1 | O6opynoBaHHbBIC yuecOHBIC AyTUTOPHH, B TOM YHCIIE C HCIOIb30BAHUEM MYJIbTUMEANIHBIX KOMIUICKTOB, MOJKIFOYCHUCM
K ceTH «MHTepHEeT» U JOCTYIOM B 3JICKTPOHHYIO HH)OPMAIMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCHTETA.

7.2 | Ayonuropun st CaMOCTOSATEIBHON pabOTHI ¢ MOJKITIOYCHUEM K ceTh «HTepHeT» B JOCTYIIOM B JIEKTPOHHYIO
HHGOPMaAIMOHHO-00pa30BaTEIBHYIO Cpeay Y HUBEPCHUTETA.

8. METOANYECKHE YKA3AHUA 1JIA OB YYAIOIIUXCA IO OCBOEHHIO UCIUIIVIMHBI (MO YJISA)

Kypc npoBoanTcst B popme JIEKIIHMOHHBIX U MPaKTHUECKUX (CEMHUHAPCKUX) 3aHATHH. Bee neknnu conpoBoxmarorcs
MYJIbTUMEIUHHON [IPe3eHTalueH, CTyAeHTaM IPEABAPUTEIBHO NIPEJOCTABIIIOTCA KOHCIEKTHI JIEKIUH B 3JIEKTPOHHOM BUJIE,
KOTOpBIE PEKOMEHIYETCSI pacledaTaTs U UCIOIb30BaTh KaK OCHOBY AJIsl COOCTBEHHBIX 3aITHCEH.

Ha cemnHapax cTyaeHTbI 00CY)KAAIOT OTAENbHbIEC BOIPOCH! JUCIUILIMHBI, TPOBOAAT aHAIN3 JOKYMEHTOB Pa3HBIX KaHPOB,
MPHOOPETAIOT ONBIT CAMOCTOSATEIBHOTO CO3/IaHMS O(UIIMANEHO-/IENIOBBIX TEKCTOB Pa3HbIX XKaHPOB. Llenb ceMrHapoB 3aKITI09aeTCst
B TOM, YTOOBI 00€CIICUNTh IIOHUMAHNE OCHOBHBIX IOJIOKEHHH Kypca, pa3BHUTh Y CTYICHTOB YMEHHE paboTaTh CO CHEUaIbHON
JIMTEPaTypoH, GOPMUPOBATH YMEHHMS 110 aHAIU3Y M IPOAYLIMPOBAHHIO TEKCTOBBIX JOKyMEHTOB. OT CTy/ieHTa TpeOyeTcsl He TOJIBKO
HPOIEMOHCTPUPOBATH 3HAHHS TEOPETUUECKHX ITOJIOKEHUH, HO M yMETh O(OPMIISITH JOKYMEHTHI Pa3HBIX BUJIOB.

MeoTtanyeckre pekoMeHaanuu st odydatonuxcs ¢ OB3

IMon crenrabHBIME YCTIOBUSMH JUTS TIOJTy9eHNS 00pa30BaHMs 00yJaIONMMHUCS C OTPAaHWNYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBBS
MOHNMAIOTCSI YCIIOBUS 00ydeHNs], BOCHUTaHHS U PA3BUTHS, BKIIOYAIONIHE B CeOs NCTIOIB30BaHNE CHEIIHATIBHBIX 00pa30BaTEIbHBIX
pOrpaMM M METOJ0B 00y4eHHsI U BOCIHTAHUS, CIIELUAIBHBIX YIeOHUKOB, y41€OHBIX TOCOOUN M JUIAKTUIECKUX MAaTEpHAIIOB,
CIIeNNAIbHBIX TEXHUIECKNX CPECTB 00YIEHHS KOJUIEKTUBHOTO U MHIIMBUIYaIbHOTO TOJIb30BaHuUs. [locTpoeHne 00pa3oBaTenbsHOTO
IpoIrecca OPUEHTHPOBAHO HA YIET HHANBHYAIbHBIX BO3PACTHBIX, ICHXO(QU3NIECKUX 0COOCHHOCTEH 00yJaromuxcs, B YaCTHOCTH
HpeAnoIaraeTcsi BO3MOXKHOCTD Pa3pabOTKH MHINBHUIYAIbHBIX YIEOHBIX IIIAHOB. Peann3anus HHANBHYaIbHBIX YUEOHBIX INIAHOB
COIIPOBOXKAACTCS TOAAEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IpoLiecce 00yueHUs, BOJIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCs [0 HHAWNBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTAHOBJIEHHBIE CPOKH C YIETOM HHANBHUIYaIbHBIX OCOOCHHOCTEH U CHEHATBHBIX 00pa30BaTEIbHBIX TOTPEOHOCTEH KOHKPETHOTO
oOyuaromierocs. [Ipu coctaBneHnr HHAWBUAYAIBHOTO Tpaduka o0ydenus s vl ¢ OB3 BO3MOXKHBI pa3iuyHble BApUaHThI
NpPOBEACHN 3aHATHI: IPOBEACHNE NHIANBUIYaIbHBIX I TPYNIOBBIX 3aHATHH C LIENBIO YCTPAHEHHS CIIOKHOCTEN B YCBOEHUH
JIEKIIMOHHOTO MaTepraa, HOATOTOBKE K CEMHHAPCKUM 3aHATHSAM, BBITIOHEHUIO 3a/IaHUH 110 CAaMOCTOSITENIBHOM paboTe. Jlist mmu ¢
OB3, 1o ux mpocs0e, MOTyT OBITH aJaITHPOBAHBI KaK CaMHU 3aJlaHUs, TaK U ()OPMBI UX BEIIOTHEHH. BhInonHeHne nox
PYKOBOJCTBOM NpENOaBaTeNs HHIANBHIYaIbHOTO IPOEKTHOTO 3aJaHNUs, TO3BOJISIONIEr0 COYETaTh TEOPETHYECKUE 3HAHUS U
MpaKTHYECKUE HABBIKH; IIPIMEHEHHE MYITbTHMEIMHHBIX TEXHOJIIOTHH B MIPOIIeCCe 03HAKOMUTEIBHBIX JICKIIUI W CEMHHAPCKIX
3aHATHH, 9TO MO3BOJIICT S3KOHOMHTH BPEeMs, 3aTpaunBacMOe Ha H3JI0XKEeHHE HE0OX0ANMOT0 MaTepralla U yBeINIUTh €T0 00BEM.
Jlns ocyliecTBIEHHs IPOLEAYp TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH U IPOMEXKYTOUHOH aTTeCTAI[HK IPENoaBaTely, B
COOTBETCTBHH C MOTPEOHOCTAMH CTY[CHTA, OTMEUCHHBIMHU B aHKETE, 1 PEKOMEHJALUSIMH CIICIUATINCTOB 1€(EKTOIOTHIECKOTO
npodus, paspadbaTeiBaeT GOHIB! OIICHOYHBIX CPECTB, aAANTHPOBAHHBIE IS JIUII C OTPAaHWIEHHBIMU BO3MOXKHOCTSIMH 3/I0POBBS U
MO3BOJISIONINE OIIEHUTH JOCTHKEHHE UMH 3aIIaHUPOBAHHBIX B OCHOBHOI 00pa30BaTeNbHON IporpaMMe pe3yabTaToB 00ydeHHs ’
YpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIETCHIINH, 3asIBIICHHBIX B 00pa3oBaTesibHON nporpaMme. Popma npoBeeHHs TeKyIeH
aTTecTanuy i cTyeHToB ¢ OB3 ycTaHaBIHMBaeTCs ¢ yIeTOM MHIMBHIYAIBHBIX ICHXO(QH3NIECKUX 0COOCHHOCTEH (YCTHO,
MICBMEHHO Ha Oymare, MICEMEHHO Ha KOMIBIOTEpE, B popMe TecTHpoBaHus | T.11.). JIntam ¢ OB3 MoxkeT OBITh Ipe10CTaBICHO
JOMOTHUTENBHOE BPEMS JUIs TIOATOTOBKH K OTBETY HA 9K3aMEHE, BBIIOTHEHHUS 3aJaHUs JUI CAMOCTOSTENbHOM paboThI.

ITpr HEOOXOMMOCTH CTYAEHT C OTPaHNYCHHBIMU BO3MOXHOCTSIMHU 3/I0POBbS I10JJa€T MICHbMEHHOE 3asIBJICHHE O CO3IaHNUH AT HEro
CIIEIMATbHBIX YCIIOBHH B YUeOHO-METOINYECKOE YIIPaBIeHNE Y HUBEPCUTETA C MPIIIOKEHUEM KOIHH TOKYMEHTOB,

MOJTBEP KIAIONINX CTaTyC MHBaIMAA wiu juna ¢ OB3.




		2023-10-18T12:26:24+0700
	PdfPKCS7 signature




