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1. IEJIb Y 3AJAYM JUCHUATIIAHBI
HCHBZ 3HAKOMCTBO O6y‘-IaIOH.H/IXC$I C OCHOBAaMH INOKYMCHTOBCACHHA, ACIOIMPOU3BOACTBA B

00pa3oBaTeIbHON OpraHu3aIIH.
3anauu:

— OCBOCHME NOHATUWHO-TEPMUHOJIOTHYECKOIO armapara B 00J1acTu JOKYMEHTOBEICHUS;
— 3HAaKOMCTBO C YNPaBJIEHYECKOM KyJIbTYpOM BEIECHHUs IEJIONPOU3BOJACTBA B 00pa3zoBa-

TEJILHON YUYPEKICHUH;

— (GopMUpPOBaHHE TEOPETHUECKUX M MPAKTUUYCCKUX 3HAHHUN 10 JOKYMEHTOBEIECHHUIO B 00-

pa3oBaHMU.

2. MECTO JUCHOMIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHnus K NpeIBapUTEeIbHOI MOAT0TOBKE 00y4aK0IIerocs:

PeueBas kynbTypa nemarora

OcHOBBI HTHPOPMAITMOHHOM KYIbTYpPbI

2.2. JHCHUTUTAHBI M MPAKTHKH, JJIsI KOTOPBIX OCBOEHHE TAHHON JTUCIHHIJIMHBI (MOLYJI5)
He00X0IMMO KaK NpealecTByomiee:
HopmatuBHO-IpaBOBbIE OCHOBBI TPO(ECCHOHAIBHOM NeSTENbHOCTH
KynbTypa n MeXKyIbpTypHOE B3aUMOJIEHCTBUE B 00pa30BaTEILHOM MIPOCTPAHCTBE
[IpoexTrpoBaHnue U peanusanrs 00pa3o0BaTEIBHOTO MpoIecca
DneKTpoHHO-HH(GOPMAITMOHHAS cpefia 00pa30BaTEILHOTO YUPEKACHHS

3. KOMIIETEHIIUHU, ®POPMUPYEMBIE B PE3YJIbTATE OCBOEHUS

TACIATLITAHBI

VYK-4. CriocobeH ocyIecTBIATh IeTOBYI0 KOMMYHUKAIIMIO B YCTHOM U MUCbMEHHOM (hop-
Max Ha roCyJlapcTBEHHOM s13bIke Poccuiickoit deaepariuu U ”HOCTPaHHOM(BIX) SI3BIKE (aX)

4. PE3YJIBTATBI OCBOEHUSA JUCIUMIIJIMHBI OBYYAIOIUMCSL

I/IHI[I/IKaTOpr JOCTHIXKCHUA KOM-
IICTCHI MU

PGSYHBTaTBI O6y‘leHI/I${ IO JUCLHUIIIIMHE

NVYK - 4.1. BocipuauMmaer, aHa-
JTU3UPYET U KPUTUYECKH OLIEHU-
BaeT NpoeCCUOHATBHYIO UH-
(dbopMalrio B yCTHOM U NMUChMEH-
HOH (opMe Ha TOCYTApPCTBEHHOM
si3bike Poccuiickoit denepanuu u
MHOCTpPaHHOM (bIX) sI3BIKE (aX)

NVYK - 4.2. OcymecTBiser BbIOOp
SI3bIKOBBIX CPEJICTB B COOTBET-
CTBHUH C IIOCTABJICHHBIMU KOMMY-
HUKaTUBHBIMU 3aJ]a4aMH U Jie-
MOHCTPUPYET BIAAEHUE IPAMOT-
HOW, JJOTUYECKU BEPHO U apry-
MEHTUPOBAHHO MMOCTPOEHHOU
YCTHOM U MUCBbMEHHOW pEYbIO Ha
roCyJ1apCTBEHHOM s13bIke Poccuii-
ckoit dexepan 1 UHOCTPAHHOM
(BIX) s3BIKE (aX)

NVYK - 4.3. BeicTpauBaet cTpate-
THIO YCTHOTO U IMMCbMEHHOT0 00-

3HaerT:

— TIOHATHE JOKYMEHT, BUbl U QYHKIIUN JTOKYMEHTOB;

— TIPaBOBOE, OPraHU3aAMOHHOE M TEOPETHIECKOE o0ecte-
yeHue paboThl ¢ JOKYMEHTaMH B 00pa3oBaTeIbHON OpraHu-
3aI1H;

— OCHOBBI JICJIONPOU3BOJICTBA B 00pa30BaTEIIbHON OpraHu-
3aI1H;

— OCHOBBI IOKYMEHTHON KOMMYHUKAIUU;

— CcoJeprKaHUEe roCyAapCTBEHHBIX CTAHAAPTOB MO JOKY-
MEHTOBEACHHUIO;

— npaBuiia opopMIIeHUS JOKYMEHTOB, PEKBU3UTHI TOKY-
MEHTOB;

— OCOOEHHOCTH SI3bIKa U CTHJIS OPHUIIMATEHBIX IOKYMEHTOB.
YmMeer:

— COCTaBJIATh JOKYMEHTBI Pa3JIMYHBIX TUIIOB U BUIOB;

— OCYILECTBIISITh KOMMYHHMKAIIMIO MIOCPEACTBOM JOKYMEH-
TOB.

Bnaneer:

— HaBbIKaMM COCTAaBJICHUS Pa3JIMYHbBIX JIOKYMEHTOB;




IICHUA HAa TOCYJApCTBCHHOM A3bI-

ke Poccuiickont @enepannu u

MHOCTPaHHOM(BIX) SI3bIKE (aX) B

pamKax JeoBoi mpoeccro-
HaJILHOU KOMMYHUKaAIUU

JIOKYMEHTOB;

TEJIbHON OpraHu3aluH.

— HaBbIKaAMU OCYHICCTBJICHUS KOMMYHHUKAIUN ITOCPEACTBOM

— HaBBIKAMHU OpraHU3allMHU JEIONPOU3BOJICTBA B 00pa3oBa-

5. OFbEM JUCHUIIJIMHBI U PACIIPEJIEJIEHAE BUIOB YYEEHOM PABOTHI 11O

CEMECTPAM

KosmndecTBo yacoB no Buaam y4eOHoii padoThl

Hpoduan (HanpaBIeHHOCTE) Kypc E:gg
Jex. | Mpar.| Ja6. | kcp | Caw |dksamven
padora
AHIIMICKUN A3BIK 2 72 ) 6 2 58 4
Hroro 72 2 6 2 58 4

6. CTPYKTYPA U COAEP)KAHUE JNMCHUIIJIMHBI

KoaunuecTBO 4yacos

Ne Pazgen / Tema Conep:xanue Cam.
Jleku. | IIpakr. | JIao.
padora
Cemectp 4
1. Teopemuueckue 0cHOBbL OOKYMEHMOBEOEHUS
1.1. | JJlokymenToBenenue, kak | JIokyMeHTOBeIeHHE Kak HaydHas 2 0 0 8
Hay4yHas JUCHMIUIMHA. | fucuuminHa. OOBEeKT, mpeamer
OObexT, mpeaMer, 3a4a- | JOKyMEHTOBEJEHUsA. 3ajaduu Ji0-
YH, METO/IbI KyMEHTOBEJICHHsI. JTalbl pa3BuU-
TUSL JOKyMEHTOBEICHUs. MeTobl
JNoKyMeHToBeaeHus. Cucrema J10-
KyMeHTaluu. OCHOBHbIE TEPMUHBI
JOKYMEHTOBEICHHUSI.
1.2. | HoxymeHT u ero ¢yHk- | I[lonstue «noxymenT». @yHkuum | 0O 0 0 8
U nokymenrta. CBoiicTBa JOKyMEHTA.
Crpykrypa nokymenra. WHpop-
MalMOHHAasl COCTABJIAIOIIAs JIOKY-
MEHTA.
1.3. | JoxymenrooOpasytomue | JlokymenTooOpasyromue mnpusHa- | 0 0 0 8
NPU3HAKM M CBOMCTBA | KM JOKyMeHTa. [lepBUYHOCTH H
JOKYMEHTa BTOPUYHOCTh JIOKyMeHTa. IOpu-
Jrueckas cuia 1okyMmeHTa. Komus
nokymenra. Knaccudukanus s1o-
KyMEHTOB. BUJibl JOKyMEHTOB.
2. Jlokymenmogeoenue 8 00pazo8amenvbHoll OpeaHu3ayuu
2.1. | [IpaBoBoe, opraHu3amu- | JJokyMeHTallMOHHOE OOecreueHne 0 0 0 8
MOHHOE U TeopeTuye- | 00pa3oBaTENbHON OpraHu3alieH.
ckoe oOecrnieuenue pa- | CoBpeMeHHOE 3aKOHOJAaTeIbHOE U
00THl C JOKYMEHTaMH B | HOPMaTHBHO-METOANYECKOE
oOpa3oBaTesibHON opra- | obecnieueHue B cepe JTOKyMeH-




HU3auu

TAIlMOHHOTO OOECTeYeHHs yIpaB-
JEHHUsT U apXuBHOTO jnena. HH-
CTPYKLUSL IO JAEJIONPOU3BOJICTBY.
Bunel noxymMeHTOB B 00pa3zoBa-
TEJIbHOW OpraHu3auuu. PexkBu3u-
Thl JOKyMeHTa. IIpumepHblii me-
pedeHb 00sA3aTeNbHBIX JOKYMEH-
TOB IO HIKOJIE.

2.2.

I'ocynapcrBenHsbie
CTaHAapThI IO JOKYMCH-
TUPOBAHUIO

YHudukanus M CcTaHAapTH3AIMS.
YHUMUIUPOBAHHBIE CUCTEMBI J0-
KyMEHTaluu. YHUPHUIIUPOBaHHAS
cHCTEeMa OpraHu3aIMOHHO-
paclopsIANTENBHON  JTOKyMEHTa-
nuu. TpeboBaHUst K 0POPMIICHHUIO
TokyMeHToB. l'occranmapt Poc-
cuu ot 31 uronsa 1997 roga Ne 273
u I'OCT P 51141-98 «Jlenonpo-
W3BOJACTBO W aApPXHUBHOE JIEJIO.
TepMuHbI 171 OTIPENICIICHUS,
YTBEP)KJICHHBI TTOCTAHOBJICHHEM
lNoccranmapra Poccun ot 27 des-
pans 1998 roma Ne 28. TOCT P
6.30-97. I'OCT P 6.30-2003.

2.3.

Bugel  10KyMEHTOB B
o0Opa3oBaTelbHON Opra-
Hm3aruu.  OdopmiieHne
JTOKYMEHTOB B 00pa3o-
BaTEJIbHOM OpraHU3aluu

Buapl noxymeHTOB B oOpa3oBa-
TebHOW opranuzanuu. CTpyKTy-
pa JoKyMmMeHTa. YHU(PUIIUPOBAH-
Has popma gokymenrta. TpeboBa-
HUS K 0(POPMIIEHUIO PEKBU3UTOB U
OJIAaHKOB  CITy’)KEOHBIX JOKYMEH-
ToB. CHCTEMBI JIOKyMEHTaIUH.
TpeboBanus kK 0hOPMIICHHIO pa3-
JUYHBIX BUJOB CIYXEOHBIX JTOKY-
MeHTOB. [Ipukasel. Pacnopsoke-
Hus. CripaBku. JlokimanHeie U 00b-
ACHUTENbHbIE 3anucu. Jluunoe
JIeNI0 COTPYAHUKA. SI3bIK U CTHIIb
CIIY’>K€OHBIX JOKYMEHTOB.

2.4,

Odopmnenue  yuebHO-
MEeIarOTHYECKON  JIOKY-
MEHTAIUU

AndaBuTHAs KHUTH 3alUCH y4a-
mxcst. Kaura npmwxenuns. JInanoe
neno yvamuxcsi. KiaccHeie xyp-
Hanbel. JKypHanmbel  (pakyinbpTaTUB-
HBIX 3aHsaTHi. JKypHayel Tpymm
npojuieHHoro aHs. Kawra yuera
0JIaHKOB M BBIJAYH aTTECTATOB 00
OCHOBHOM 0011eM 00pa3oBaHUU.
KHura ydvera OJIaHKOB M BBIJTAuU
aTTeCTaToOB O CpeaHeM (TIOJTHOM)
oOpa3zoBanun. KHura ydera Bbizia-
9K 30JI0THIX U cepeOpsSHBIX Mefa-
neil. KHUTH TPOTOKOJIOB Tenaro-
THYECKOTO COBETa IIKOJbL. KHHIru
npuka3oB. KHUTH ydera JTUYHOTO
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cocTaBa IEJAaroruueckux padort-
HUKOB. JKypHan npoOIyIIEeHHbIX U
3aMELICHHBIX YPOKOB.

2.5.

Opranuzauusi Jeyomnpo-
M3BOJICTBA B 0OpazoBa-
TEJIbHOW OpraHu3anuu

Opranuzanus J0KyMeHTO000pOTa,
pabora c¢ pokymeHTamu. [lena:
HOMEHKJIaTypa Jnel, (popmMupona-
nue gen. Ilpuem u oOpabotka
BXOJSIINX JTOKyMeHTOB. PaboTa c
UCXO MU JOKYMEHTaMH.
Cxema paboTta ¢ BHYTPEHHUMH
noxkymeHTaMu. KOHTposp ucmnost-
HeHHs JOKyMeHTOB. [loaroroBka
JOKYMEHTOB H JIeJl K TIOCTOSTHHO-
My WJIA BPEMEHHOMY XpaHEHHIO.
Ilepenava nen B apxuB U yHHUTO-
keHue JokyMeHToB. CpeacTsa
COCTaBJICHHSI TEKCTOBBIX JIOKY-
MEHTOB, CPEJICTBA KOIMMPOBAHUS U
OTIEPATUBHOTO Pa3MHOKEHUS J0-
KyMeHTOB. CpencTtBa XpaHEHUs U
noucka J0KyMeHTOB. CpencrtBa
nepenaun uHpopmauuu. TexHo-
JIOTUU JOKYMEHTAI[MOHHOTO 00ec-
MeYeHUs1 yrpaBJeHus obpaszoBa-
TEJIbHOW OpraHu3aluei.

3aueT

Hroro

64

INPUMEPHAS TEMATHKA KYPCOBbBIX PABOT:

Kypcosas pabota He mperycMOTpeHa

8. ®POHL OHEHOYHbIX CPEJACTB 110 JUCHUIIVIMHE: IIpunoxenue 1.

9. YYEBHO-METOJUYECKOE U UH®POPMAIIMOHHOE OBECIIEYEHUE

TACHATIIAHDI:

9.1. Pexomenayemas aurteparypa: [Ipunoxenue 2.

9.2. llepeyens pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALMOHHOI ceTH « UHTEepHET»:

®enepanbHblil mopran «Poccuiickoe oOpa3oBaHue» [ DNeKTpOHHBIHN pecypc]. — Pexxum mo-
cryna: http://www.edu.ru

9.3. IlepeyeHb NPOrpaMMHOI0 o0ecrieYeHus :

. [Taker LibreOffice.

. MaTepHet Opaysep.

. IIporpamma 7zip

O©Ooo~NOoO Ul WN PR

. ITaker Microsoft Office.

. ITaket OpenOffice.org.
. Oneparmonnas cuctema cemeiictea Windows.
. Oneparmonnas cucrema Linux.

. IIporpamma st IpoCcMOTpa dIEKTPOHHBIX JoKyMeHToB (hopmara pdf, djvu.

. IMaker Kaspersky Endpoint Security 10 for Windows



http://www.edu.ru/

9.4. MlepeyeHb NMpodecCHOHAIBHBIX 0a3 JAHHBIX W MH(OPMAIMOHHBIX CHPABOYHBIX CH-
crem: Ilpunoxenune 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCLHUIIJIMHbI:

1. O6opynoBaHHbIe yueOHBIE AYAUTOPUH, B TOM YHCJIE C UCIOJIb30BAHUEM BHUIECOTPOEKTO-
pa ¥ MNOJKIOYeHHEM K ceTH «VHTepHeT» M AOCTYyNIOM B 3JEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpeay YHUBEPCHUTETA.

2. AyIuTopHH TSI CAMOCTOSITENTFHOU paboThI ¢ OAKIIOYEHHEM K ceTu «VHTepHeT» u J10-
CTYIIOM B 3JICKTPOHHYIO HH(OPMAIIIOHHO-00pa30BaTeIbHYIO Cpey Y HUBEPCUTETA.

3. KoMmproTepHBIH KJIacC ¢ TOJIKITIOYCHUEM K ceTH «VIHTepHEeT» M OCTYIIOM B 3JIEKTPOH-
HYI0 HH()OpPMaIIMOHHO-00pa30BaTEIbHYIO Cpely Y HUBEPCUTETA.

11. METOANYECKHUE PEKOMEHJAIIUU J1JIsI OBYUYAIOIUXCSA
MO OCBOEHUIO JNCHUIIJIUHDI:

I/I3yquHe JUCIHUITIINHBI «OCHOBBI JOKYMCHTOBCACHHA B 06pa3013aH1/11/1» npearoJjaract
YCBOEHHME 3HAHUN U MPUOOPETEeHHE YMEHUI COCTABIIATH CIIy>KEOHbIE TOKYMEHTBI, BECTU JIOKY-
MEHTAIINI0, OPTaHN30BbIBATh JOKYMEHTOOOOPOT B 00pa30BaTEIbHON OpraHU3aIiH.

VYceBoenune COACPKKAHUA NUCHUILIMHBI MMPEAIIoJaracT BJIaJCHUC 3HAHUAMM IO CICAYIOIIUM
muciumuinHaM: «OCHOBBI HH(DOPMAIIMOHHOW KYIbTYphI», «PeueBas KynbTypa rmeaaroray.

CryneHTam MpeACcTOUT U3Y4UTh OOLIMEe BOIPOCH JOKYMEHTOBEIEHUSI B 00pa3oBaHuu (10-
HATUE JIOKYMEHTa, BUABI U (QYHKIHMH JOKYMEHTOB, HOPMAaTHBHO-METOIUYECKOE OoOecreueHue
JOKYMEHTOBE/ICHUSI B 00pa30BaHNM, OCHOBBI OPraHU3aIlMH JIEIIOTIPOU3BOJICTBA B 00pa30BaTEIh-
HOM OpraHu3aIH U JIp.).

B cucreMy moAroToBKH BXOJIAIT:

— TEeOopeTHYecKas MOJrOTOBKA Ha JICKITHIX;

— mpodeccroHambHas MOATOTOBKA CTYJICHTOB, pealn3yeMasi Ha MPaKTHUYECKUX 3aHSATHIX,
a TaKk)Ke TPH BBITIOJHEHUH CIIEIHAILHONH CAaMOCTOSTEIIbHON PaOOTHI.

Ha nekuusix paccMaTpuBalOTCsl OCHOBHBIE, TPOOJIEMHBIE TEMBI Kypca: CYIIHOCTh JTIOKYMEH-
Ta, MOJXOAbI K ONPEACICHUIO TIOHATHS, BUIbl U (DYHKIIMU TOKyMEHTOB, CBOWCTBA U NMPH3HAKH
JTOKYMCHTA.

Ha mpakTudeckux 3aHATHSX CTYACHTHI CAMOCTOSATEILHO M3JIAaraloT M3yYeHHBIH MaTepHall,
M3JIaraloT U OI[CHUBAIOT Pa3IMYHBIC TOYKU 3PEHUS] OTHOCUTEIBHO JOKYMEHTA, OPraHUu3aliH JI0-
KYMEHT000O0pOTa B 00pa30BaHMH, BBIMOJHSIOT MPaKTHUECKUE 3aiaHus. [IpakTudeckue 3aHATHS
TpeOyIOT HAYYHO-TEOPETHYECKOro 00OOIICHUsS MUCTOYHHUKOB M TMOMOTAIOT CTYICHTaM TIy0ke
YCBOUTH YUEOHBIH MaTepuall, IPUOOPECTH HaBBIKU TOKYMEHTHOM pabOTHI.

[IpakTuyeckoe 3aHsITHE MPEICTABISET co00W 0COOYy (GOpMy OpraHu3alMUd Y4eOHOTO
nporiecca, B X0/1¢ KOTOPOro CTYIEHT JOJDKEH MPUOOPECTH YMEHUS I0JydaTh HOBBIE ydeOHBIC
3HaHUS, KX CHCTEMATH3HPOBATh U KOHIICTITyAIM3UPOBATh; ONEPUPOBATh 0A30BHIMU TIOHSATHIMH
y4eOHO# aucIUIUIMHBL. Llenblo0 MPaKTHYECKUX 3aHSATHH SBISETCS MPHOOPETCHUE CTYACHTAMH
HOBBIX 3HAHUH, YMCHHI M HaBBIKOB, HEOOXOAUMBIX JIJIsl IPO(ECCHOHATILHON JeITEIbHOCTH, Pa3-
BUTHE Y HUX TYMaHUTAPHOTO MBIIIJICHUS U UHTEIUIEKTYAIbHBIX CIIOCOOHOCTEH Kak cpecTBa UH-
JTUBUAYAIIBHOTO OCBOCHHUSI y4eOHON AucHUIUTMHBL. Bee 3To TpeOyeT TuiaTenbHO# MOATOTOBKH K
MPAKTUYECKUM 3aHATUSAM. [Ipy MOAroTOBKE K MPAKTUYECKUM 3aHATUSM CIEAYyeT UCIOJIb30BaTh
PEKOMEHIOBAHHYIO JTUTEPATYPY, Pa3MEUICHHYI0 Ha OyMa)XHBIX HJIA SJCKTPOHHBIX HOCHUTEISX.
Ha 3aHATHSAX NPUMEHSIOTCS aKTUBHBIE (DOPMBI M METO/BI OOYYEHHUS: MPEANoIaraeTcs aHaIUTH-
gyeckas paboTa CTYIEHTOB C MO3UIMH JEIOMPOU3BOIUTENS, TOKYMEHTOBEAA, paboTa B MHUKPO-
TPYIIax; TPOBOAUTCSA OMPOC, IO UTOTaM KOTOPOTO BBICTABIISIFOTCS OLIEHKU, YTO MIOMOTAET KOH-
TPOTUPOBATH KAUECTBO 3HAHUI.

OO0s13aTeNbHBIM yCIOBUEM 3(PQPEKTUBHOTO OOYyUEHHUS SIBISIETCS CaMOCTOSTENbHAsT paboTa
CTYIEHTa, KOTOpas BKJIIOYaeT B ceOs YTeHHE OCHOBHOW U JIOTIOJHUTENBHON JTUTEPaTyphl, pede-
pUpOBaHME HAYYHBIX CTaTeH, MpeagaraeMbIX Ijs MOArOTOBKU K MPAKTUYECKHM 3aHATHUAM. Bo
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BpEMsI CaMOCTOSITeTIbHOUM Pa0OTHI CTYAEHTHI TOTOBSTCS K BBITIOJHEHHIO KOHTPOJBHBIX paboT B
nUuchbMEeHHOU opme. CocTaBHOM YacThbIO CaMOCTOATENBHOM pabOTHI CTYACHTOB SIBJISIETCS OO -
TOBKA K 3a4eTy.

KoHTponp ycreBaeMOCTH M KadecTBa MOATOTOBKH CTYACHTOB IO y4eOHOW TUCIUILINHE
BKJIFOYAET TEKYIINI KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUKH U MPOMEKYTOUHYIO aTTeCTa-
LU0,

Tekymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOJUTCS B XOJ€ BCEX BUIOB YUEOHBIX 3aHATHI B
(dbopMe yCTHOTO ompoca, paboThl B MEKPOTPYIIIAX, IPOBEPKH MUCHMEHHBIX pa0OT pa3HBIX BUJIOB
(koHTpOJBHAS pabOTa, TBOPUECKOE 3a/IaHKE, PAKTUUECKOE 3aJaHUE U JIp.).

[IpomexxyTouHast aTTecTalus UMEET ILIEJIbI0 ONPEACIIUTh CTENEHb JOCTHXKEHUS Y4eOHBIX
1ened mo AUCIUIUIMHE U MPOBOJAUTCS B (popme 3aueTa 1Mo BCeM pasjesiaM TUCHUTIIUHBL Bums
ayIUTOPHOM CaMOCTOSITEIbHOM pabOThI, MOAITAMMHOE €€ BBINOJHEHWE, KPUTEPUU OICHUBAHHS
npeacrasiersl B DOC no pucturmnie «OCHOBBI JOKYMEHTOBECHUSI B 00pa30BaHUM.

Ha npakTudeckux 3aHsITHSX, JICKIUAX, B X0JI€ CAMOCTOSATEILHON pabOThl CTYIEHTHI JTOJIK-
HBI VSICHUTH CIeM(UKY OpraHU3allui JOKYMEHTOBEICHUS B 00pa30BaHUM; 3HATh OCHOBHBIE T10-
HATUS K YMETh TPUMEHSTD MOJTYICHHBIC 3HAHUS B TPOPECCHOHAIBHON e TETHHOCTH.

Memoouueckue pekomeHOayuu 06y4arOWuUMcst ¢ 02PaAHUYEHHLIMU 803MOACHOCMAMU 300-
posws (OB3)

Obyuaromuecs ¢ OB3, kak u Bce ocTaibHblEe CTYACHTbI, MOT'YT 00y4aThbCsl 0 MHAUBHUIY-
ATbHOMY y4eOHOMY IIJIaHY B YCTAaHOBJICHHBIE CPOKH C YU€TOM WHIUBUIYyaTbHBIX 0COOCHHOCTEH
U CIICIMAIBHBIX 00pa30BaTEIbHBIX MOTPEOHOCTEN KOHKPETHOTO oOydaromierocs. Cpok moiryde-
HUS BBICIIET0 0Opa30BaHMs NIPpU O0yYEeHUHU MO WHIWBHAYAIPHOMY Y4eOHOMY TUIaHY JJISl JIUIL C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBbS MOXKET OBITH MTPH HEOOXOAMMOCTH YBEITUYECH, HO HE
0oJiee 4eM Ha T'OJI.

[Ipu cocraBneHNr MHAMBHAYAIBHOTO rpaduka oOydeHus s auil ¢ OB3 BO3MOXHBI pa3-
JIMYHbIE BAPUAHTHI TPOBEICHUS 3aHATHIL:

— TMpOBeJIeHUE WHIUBUAYAIbHBIX UM FPYIIOBBIX 3aHATHH C LEIbI0 YCTPAHEHUSI CIIOMKHO-
CTel B YCBOCHHMH JIEKIIMOHHOTO MaTepHaja, MOArOTOBKE K CEMHUHAPCKUM 3aHSATHSIM, BBITOJIHE-
HUIO 33JIaHUH TI0 caMoCTosTeNbHON padoTe. Jlis muir ¢ OB3, mo ux nmpockOe, MOTYT OBITH ajarn-
TUPOBAHbI KaK CaMU 3aJjaHusl, TaK U (POPMbI UX BBITOJIHEHUS;

— BBINIOJIHEHHUE TI0]] PYKOBOJCTBOM IIpenojaBaTeliss HHAUBUAYaIbHOTO MPOEKTHOTO 3aja-
HUS, TIO3BOJISIIOLIET0 COYETaTh TEOPETUUECKHUE 3HAHUS U IPAKTHUUECKHE HABBIKY;

— MpUMEHEHHE MYJIbTUMEIUIHBIX TEXHOJIOTUN B MPOIECCe 03HAKOMUTENbHBIX JIEKUUN U
CEMHUHAPCKUX 3aHATHH, YTO MO3BOJISET SKOHOMHUTH BpEeMs, 3aTpaulBaeMoe Ha HU3JI0KEeHHE HeoO-
XOJMMOTO MaTepHalia U YBEJIUYUTh €ro 00beM.

dopma npoBeaeHus TeKyllel artecTauuu s cTyaeHToB ¢ OB3 ycranaBiauBaeTcs ¢ yue-
TOM HHJAWBHIyaTbHBIX MCUXO(PHU3NYECKHX 0COOCHHOCTEH (YCTHO, MUChbMEHHO Ha Oymare, MHCh-
MEHHO Ha KoMIbloTepe, B (opMe TectupoBaHus u T.m.). [lpu HeoOxoaumoctu nuuam ¢ OB3
MO>KET OBITh MPEAOCTABJICHO JIOTOIHUTEILHOE BpeMsl Ul MOATOTOBKU K OTBETY Ha 3a4eTe, BbI-
MIOJIHEHUS 33aJJaHMs TI0 CaMOCTOSITENILHOM paboTe.

CTyneHT ¢ OrpaHUYeHHBIMU BO3MOXKHOCTSIMU 3/I0pPOBBS 00s3aH:

— BBIMIOJIHATE TpeOOBaHUS 00pa30BATENbHBIX MPOTPaMM, MPEIbIBISIEMbIE K CTEIEeHU
OBJIAICHUS] COOTBETCTBYIOLIMMHU 3HAHUSIMU,

— CaMOCTOATEIHHO COOOIINTH B COOTBETCTBYIOIIEE MOApa3ielieHne Mo padoTe co CTyeH-
Tamu ¢ OB3 0 Hanuuum y HEro MoATBEPkKACHHOW B YCTAHOBJIEHHOM MOPAJKE OTpaHUYEHHBIX
BO3MOHOCTEH 3/I0pOBBS, )KU3HEACATEIHLHOCTH U TPYAOCITOCOOHOCTH (MHBAIHMIHOCTH) HEO0XO-
JUMOCTH CO3JaHMs AJI1 HETO CHEeHAIbHBIX YCIOBUM;

— coOmoaaTh YCTAHOBIICHHBIN aIMUHUCTpAIIMEN YHUBEPCUTETA MOPSIOK MPEI0CTABICHUS
YCIIYT MO CO3/IaHUIO CHEIUATbHBIX YCIOBUH.
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