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1. HEJb U 3AJTAYU JUCHUIIVINHBI
[lenb: 3HAKOMCTBO O0YyYarOIUXCsS ¢ OCHOBAMHU JIOKYMEHTOBEJICHHS, EIONPOU3BOJICTBA B

00pa30BaTeIbHON OpraHu3allH.
3agaun:

— OCBOCHHE MOHSITHIHO-TEPMUHOJIOTUYECKOTO arapara B 00J1acT JOKYMEHTOBEICHUS;
— 3HAKOMCTBO C YIPaBICHYECKOW KYJIbTYpPOW BEIEHUS JEJIONPOM3BOACTBA B 00pa3oBa-

TEJIbHON yUPEKICHNY;

— (QopmupoBaHUE TEOPETUUECKUX U MPAKTUUECKUX 3HAHHUM MO JOKYMEHTOBEIEHUIO B 00-

pa3oBaHUM.

2. MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIOIT
2.1. TpeGoBaHusi K NpeIBAPUTETbHON MOJATOTOBKE 00y4al0mIerocs:

PeueBas kynbTypa nenarora

OcHOBBI HHPOPMAILIMOHHOM KYJIbTYpPBI

2.2. IMCUUIIMHBI M TPAKTUKH, VIS KOTOPbIX OCBOEHHE JAHHOMH TUCHMIIUHBI (MOIYJIs1)
He00X0IMMO KaK npeallecTByloliee:
HopmatuBHO-1IpaBOBbIe OCHOBBI MPO()ECCHOHAIBHOM ACATETBHOCTH
KynbTypa u MeXKYIbTYpHOE B3aUMOICHCTBUE B 00pa30BaTEIbHOM MPOCTPAHCTBE
[TpoexTrpoBanue u peanu3anus 00pa3oBaTeIbLHOrO Mpolecca
DNeKTPOHHO-UH(POPMAIIMOHHAS cpeia 00pa30BaTENbHOTO YUPEKIACHUS

3. KOMIIETEHIIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCLMUIIINHBI

VK-4. Cnnoco0GeH oCyIIecTBIATh Ae0BYI0 KOMMYHHMKAIIMIO B YCTHON M MUCBMEHHOM (op-
Max Ha roCyJapCTBEHHOM s3bike Poccuiickoit @enepanny 1 ”HOCTpaHHOM(BIX ) s3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUA JUCHUIIJINHBI OBYYAIOIINMCA

I/IHI[I/IKaTOpBI JOCTHUIKCHUA KOM-
NCTCHII U

Pe3y.]'IBTaTBI O6y‘IeHI/I${ IO JUCIHHMITIIIMHE

NVYK - 4.1. BocipuHuMmaer, aHa-
JIU3UPYET U KPUTUYECKU OLIEHU-
BaeT Mpo(hecCHOHAIBHYIO UH-
¢dopmanuio B yCTHON M MUCbMEH-
HOM (popme Ha rocyapCTBEHHOM
a3pike Poccuiickon denepannu u
MHOCTpaHHOM (BIX) fA3BIKE (ax)

NVYK -4.2. OcymuiecTBisieT BIOOD
A3BIKOBBIX CPEJICTB B COOTBET-
CTBUU C IOCTABJIEHHBIMU KOMMY-
HUKATUBHBIMU 3a/la4aMHt U Jie-
MOHCTPHPYET BJIAJICHUE IPAMOT-
HO, JIOTUYECKH BEPHO U apry-
MEHTHUPOBAHHO [TOCTPOECHHOMN
YCTHOW M NMACbMEHHOW PEYbI0 Ha
rOCYIapCTBEHHOM s13bIke Poccuii-
ckoit denepaluy 1 UHOCTPAHHOM
(b1X) s13bIKE (aX)

NVYK - 4.3. BeicTpauBaer crparte-
THIO YCTHOTO U TUCbMEHHOT0 00-

3Haer:

— TOHSTHE JOKYMEHT, BUJbl M (PYHKIIMH JOKYMEHTOB;

— TpaBOBOE, OpPraHU3alMOHHOE U TeOpeTuiecKoe odecme-
yeHue paboThl ¢ JOKYMEHTaMH B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JIJIONPOU3BO/ICTBA B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JOKYMEHTHOM KOMMYHHKAIUH;

— COJEpKaHUE roCyAAPCTBEHHBIX CTAHIAPTOB 10 JT0KY-
MEHTOBEJIEHUIO;

— TmpaBuiia 0pOpPMIICHHS JOKYMEHTOB, PEKBU3UTHI JIOKY-
MEHTOB;

— O0COOEHHOCTH fA3bIKa U CTUJISL OPUIINATBHBIX TOKYMEHTOB.
YmMmeer:

— COCTaBJIATh JOKYMEHTBI PA3IMUHBIX TUIIOB U BUJOB;

— OCYILECTBIATh KOMMYHUKAIUIO IOCPEICTBOM JIOKYMEH-
TOB.

Bianeer:

— HaBBIKAMU COCTAaBJIEHMSI Pa3JIMYHbBIX JOKYMEHTOB;




IICHHA Ha TOCYJAapCTBCHHOM A3bI-

ke Poccuniickoit denepanuu u

WHOCTPaHHOM(BIX) sI3bIKE (aX) B

pamKax J1el10Boi mpodeccuo-
HaJIbHOW KOMMYHUKallUX

JOKYMCHTOB;

TEJIbHON OpraHU3alllH.

— HaBbIKaMHM OCYHICCTBJICHUSA KOMMYHUKAIIUN ITOCPEACTBOM

— HaBbIKaMHM OpraHu3alyun ACJIOIIPONU3BOACTBA B O6p&30Ba'

5. OFBEM JJUCHUILIUHBI U PACOPEAEJEHUE BUJIOB YYEBFHOHM PABOTHI 110

CEMECTPAM
KonuyecTBo 4acoB 1o BUgaM y4eOHOM padoThl
Bcero
IIpoduas (HanpaBIeHHOCTD) Cemectp 4acoB
Jlek. | IlIpakr.| Jla6. KCpP Cam. | Jxzamen
pabora
AHrnuiickuii a3eik 1 Hemernkuii 4 72 0 o8 2 42 0
A3BIK
Hroro 72| 0 | 28 2 | 42 | o
6. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI
KoJsmmyecTBo yacos
No Pa3znen / Tema Conep:xanue Can
Jleku. | IIpakr. | JIa6. paGora
Cemectp 4
1. Teopemuueckue ocrogvl 0OKyMeHmMOBeOeHUs
1.1. | JokymeHToBenenue, kak | JlokymeHToBeeHHe Kak HayuHas | O 0 2
Hay4yHas JUCUUIUIMHA. | quciurinHa. OOBEeKT, MpeaMeT
OOBbeKT, mpenMeT, 3a/1a- | JOKYMEHTOBEIeHUs. 3ajaud J1o-
YU, METOJIbI KYMEHTOBEJICHUsI. JTambl pa3BU-
TUS JOKYMEHTOBEJEHUs. MeTo bl
nokymeHToBeaeHus. Cucrema Jo-
KyMeHTaluuu. OCHOBHBIE TEPMUHBI
JIOKYMEHTOBEICHUSI.
1.2. | Jokyment u ero ¢yHk- | [lorarue «roxymeHnT». ®@ynknuum | 0O 0 4
117071 nokymeHTa. CBOMCTBa JOKYMEHTA.
Crpykrypa gokymeHnta. Mudop-
MallMOHHAsl COCTaBIIAIOIIAs JOKY-
MEHTA.
1.3. | JoxymenTooOpa3sytomue | lokymeHTooOpa3ytomue mpusHa- | 0 0 2
NPU3HAKK W CBOWCTBA | KU JOKyMeHTa. llepBu4yHOCTH M
JIOKYMEHTa BTOPUYHOCTh JIOKyMeHTa. FOpu-
nyeckas cuiia jokymenTta. Konus
nokymenTa. Knaccuduxamus mo-
KYMEHTOB. BHUIbl TOKYMEHTOB.
2. Jlokymenmogeoenue 8 00pazo8amenbHol OpeaHU3AYUY
2.1. | IlpaBoBoe, opranm3anu- | [lokymenrammonHoe obecriedenue | 0 0 7
MOHHOE ¥ TeopeTude- | o0pa3oBaTeNbHON OpraHU3aIuei.
ckoe obecrnieueHue pa- | CoBpeMEHHOE 3aKOHOJATEeNbHOE U
0OTHI C IOKyMEHTaMH B | HOpPMATHBHO-METOIUYECKOE
oOpa3oBaTenbHOIl opra- | o0ecnieyeHue B cepe TOKyMEH-




HU3aluu

TallMOHHOTO OOECleYeHus yrpas-
JeHUsT W apxuBHoro nena. WH-
CTPYKLHS IO JEIONPOU3BOJCTBY.
Buasl noxymeHTOB B 00pa3oBa-
TEJIbHON oOpraHu3auuu. PexBu3u-
Thl JOKyMeHTa. lIpumepHslii me-
peueHb 00s3aTeNbHbIX JOKYMEH-
TOB I10 LIIKOJIE.

2.2.

l'ocynapcrBeHHbIe
CTaHJAPTHI 110 JOKYMEH-
TUPOBAHUIO

Yuudukauus u craHaapTH3aLus.
YHU(UIUPOBaHHBIE CHCTEMBI JI0-
KyMEHTaluu. YHUPUIUPOBAHHASL
cucrema OpraHU3aIMOHHO-
paclopsSAUTENILHOM  JTOKyMEHTa-
uu. TpebGoBanust K 0OPMIICHHIO
NOKyMeHTOB. ['occranmapr Poc-
cum ot 31 utonst 1997 roma Ne 273
u 'OCT P 51141-98 «/lemonpo-
W3BOJCTBO W AapXWMBHOE JIEIIO.
TepMunbel U ompeneneHus»,
YTBEPXKJICHHBIN TTOCTAaHOBICHUEM
I'occranmapra Poccun ot 27 des-
pans 1998 roma Ne 28. TOCT P
6.30-97. TOCT P 6.30-2003.

2.3.

Buagel  10KymMeHTOB B
o0Opa3oBaTenbHOl opra-
Huzanuu. OdopmiieHue
JTOKyMEHTOB B 00pa3o-
BaTEJIbHON OPraHU3alux

Bunel nokymeHToB B 00pa3zoBa-
TeJNbHOW opraHuzauuu. CTpykTy-
pa mokymeHTa. YHH(UIUPOBaH-
Has ¢opMa gokymeHTa. TpebGoBa-
HUS K 0OPMIICHUIO PEKBH3UTOB U
OJIaHKOB  CITYEOHBIX JIOKYMEH-
ToB. CHCTEMBI JIOKyMEHTAIIHH.
TpeboBanust k opOpMIICHHIO pa3-
JUYHBIX BUIOB CIY)XEOHBIX JOKY-
MeHTOB. IIpukassl. Pacnopsbke-
Hust. CrpaBku. JloknagHeie u 00b-
SICHUTENbHbIE 3anucu. JInuHoe
JIEJI0 COTPYIAHUKA. fI3bIK M CTUIIb
CIIy’)K€OHBIX JOKYMEHTOB.

2.4.

Odopmnenune  yuebHO-
MEeAaroru4ecko  JOKy-
MEHTaIluN

AndaBuTHas KHUTH 3alUCH yda-
mumxcs. Kaura nuxenus. Jlnunoe
neno ydvamuxcsi. KimaccHeie xyp-
Hanbl. JKypHanel (axkyiabTaTUB-
HbIX 3aHATHHA. JKypHansl rpymnn
npoasieHHoro aHs. Kuura ydera
OJITaHKOB W BBIJJAYM aTTECTATOB 00
OCHOBHOM 0011eM 00pa3oBaHuU.
KHura ydera GlaHKOB W BBIIAYH
aTTeCTaToB O CpeaHeM (IIOJTHOM)
oOpazoBanuu. Kuura ydera Bbiia-
YM 30JI0THIX U CepeOpsSHBIX Mea-
Jeid. KHuUrm mpoTokoJsioB meaaro-
TMYECKOT0 COBeTa MIKOJbL. KHHrH
npuka3oB. Kaurn ydera numaHOTO
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COCTaBa IEeJIaroruyeckux padort-
HUKOB. JKypHan NpomylieHHbIX U
3aMEIICHHBIX YPOKOB.

2.5.

Opranuzauust Jenompo-
U3BOJCTBA B 00pa3oBa-
TEJIbHOW OpraHu3auuu

Opranu3zanus T10KyMeHTO000poTa,
pabora c¢ gokymeHTamu. Jlena:
HOMEHKIaTypa Jen, (opmuposa-
nue nen. Ilpuem um oOpaboTrka
BXOJAIIUX JOKyMeHTOB. Pabora ¢
UCXOSAIIUMHU JOKYMEHTaMH.
Cxema pabota ¢ BHYTPEHHUMH
nokymeHntamu. KoHTponb wucmosn-
HEHHs JOKyMeHTOB. [loaroroska
JOKYMEHTOB M JieJ K TMOCTOSIHHO-
My WIH BPEMEHHOMY XpaHEHHIO.
[lepenaya nen B apXuB M YHUYTO-
XKeHue JokymMeHToB. CpezcrBa
COCTaBJICHHUS TEKCTOBBIX JIOKY-
MEHTOB, CPEJICTBA KOMUPOBAHUS U
OTEpPaTUBHOTO Pa3MHOKEHUsS J10-
KyMeHTOB. CpencTBa XpaHEeHUs] U
nmoucka JokymMeHTOB. CpezacTBa
nepenaun uHpopmauuu. TexHo-
JIOTUU JOKYMEHTAIIMOHHOTO o0ec-
IIEYEHUs yTpaBieHUs o00Opa3oBa-
TEJIbHOW OpraHu3aIuei.

3auer

o

o

Hroro

44

ITPUMEPHASA TEMATHUKA KYPCOBBIX PABOT:

KypcoBas paboTa He npeaycMoTpeHa

8. ®OHJ OHEHOYHBIX CPEJACTB 1O AUCHUIIVIMHE: Ilpunoxenue 1.

9. YYEBHO-METOANYECKOE U UTHOOPMAIIMOHHOE OBECIIEYEHHUE

JUCHUILINHBI:

9.1. Pexomennyemasi auteparypa: [Ipunoxenue 2.

9.2. Ilepeuyens pecypcoB HHGOPMALIMOHHO-TEJIEKOMMYHMKAIMOHHOI ceTH « MHTepHeT»:

®denepanpubiii moptan «Poccuiickoe o0pa3oBaHue» [ DIEKTPOHHBIN pecypc]. — Pexum no-
cryma: http://www.edu.ru

9.3. [lepeyeHb MPOrPaMMHOI0 00ecedeHus :

. ITaker LibreOffice.

. UaTepuer 6pay3ep.

. IIporpamma 7zip

O©oo~NOoO Ol WwWNE

. ITaxet Microsoft Office.

. ITaker OpenOffice.org.
. OneparnuonHast cucrema cemeiictea Windows.
. OneparrionHast cucrema Linux.

. ITaker Kaspersky Endpoint Security 10 for Windows

. [Iporpamma Juist IpocMOTpa 3JIEKTPOHHBIX JTOKyMeHTOB (hopmara pdf, djvu.



http://www.edu.ru/

9.4. Tlepeuenb npodecCMOHATBHBIX 0a3 AaHHBIX M MH(GOPMAIMOHHBIX CIPABOYHBIX CH-
crem: [Tpmnoxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIUHbI:

1. O6opynoBanHble y4eOHBIC ayIUTOPHH, B TOM YHUCIIE C UCTIOIB30BAHUEM BUACOIPOCKTO-
pa M NOJKIIOYEHUEM K ceTd «VHTepHeT» M JOCTYHNOM B 3JIEKTPOHHYIO HH(OPMaIMOHHO-
00pa30BaTENIbHYIO Cpelly Y HUBEPCUTETA.

2. AymuTopuu Ui caMOCTOSITEIbHOM paboThl ¢ MOAKIIOUEHUEM K ceTu «MHTepHeT» U J10-
CTYIIOM B 3JIEKTPOHHYIO HH()OPMALMOHHO-00pa30BaTEIbHYIO CPEy Y HUBEPCUTETA.

3. KoMnbproTepHblii Ki1acc ¢ MOAKIIOUEHUEM K ceTH «VIHTepHeT» U JOCTYIOM B 3JIEKTPOH-
HYI0 HH(POPMALMOHHO-00pa30BaTENbHYIO Cpey Y HUBEPCUTETA.

11. METOAUWYECKHUE PEKOMEHIAIUU J1JIs1 OBYYAIOHIUXCSA
1O OCBOEHMIO JTNCHUIIJIMHBI:

N3zyuenune nucuuminHbl «OCHOBBI JOKYMEHTOBEAEHUS B OOpa3oBaHHUW) IPEAIOJaraeT
YCBOEHHE 3HAHUI U NMPUOOPETEHHE YMEHUH COCTABIIATH CIIy)KEOHbIE TOKYMEHTHI, BECTU JIOKY-
MEHTAlUI0, OPraHU30BbIBATH JOKYMEHTOOOOPOT B 00pa30BaTEeIbHONM OpraHU3aIiH.

VYcBoeHue copepikaHusl TUCLUIUIMHBI IPEANONaraeT BIaJeHUE 3HAHUSAMU 10 CIEAYIOLUM
mucuuuinHaM: «OCHOBBI HH(OPMAIIMOHHOM KYJIbTYpbI», «PedeBas KylbTypa neaarora.

CryneHTaM NpeACcTOUT W3Y4YHUTh OOLIME BOIPOCH TOKYMEHTOBEEHHS B 00pa3zoBaHuH (1I0-
HATHE JIOKYMEHTa, BUJbl U (PYHKIMM JOKYMEHTOB, HOPMATHBHO-METOAMYECKOE OOecreueHue
JOKYMEHTOBE/IEHUS] B 00pa30BaHNUU, OCHOBBI OPraHU3ALUU JIEIOIPOU3BOJACTBA B 00Pa30BaTEIb-
HOW OpraHu3alyy u zip.).

B cucremy noarotoBku BXOJST:

— TeopeTHdecKas MOJArOTOBKA Ha JIEKIUIX;

— npodeccuoHalbHasl MOArNOTOBKAa CTYJCHTOB, peaju3yeMasi Ha MPaKTUYECKUX 3aHATHSIX,
a TakyKe MPH BHITIOJIHEHUH CIIEUATIBbHON CaMOCTOSTEIbHON PaOOTHI.

Ha nexuusix paccMaTpuBarOTCsl OCHOBHBIE, TPOOJIEMHBIE TEMBI Kypca: CYyLITHOCTh TOKyMEH-
Ta, MOJXOJbl K ONpPENEICHUIO MOHITUS, BUABI U (PYHKIHUU JIOKYMEHTOB, CBOMCTBA U NMPU3HAKU
JIOKYMEHTA.

Ha npaxkTuueckux 3aHATUSAX CTYAEHTHI CAMOCTOSATEIBHO M3JIaraloT U3y4eHHBIH MaTepual,
M3JIaral0T ¥ OLEHUBAIOT Pa3JIMYHbIE TOUKH 3PEHHUS] OTHOCUTENIBHO JOKYMEHTAa, OPraHU3aluu J10-
KyMEHTO000pOoTa B 00pa30BaHUM, BBINOIHSIOT MpakTHUYecKue 3ananus. [Ipakruueckue 3aHaTUA
TpeOYyIOT Hay4YHO-TEOPETHUYECKOro OOOOIIEHUs MCTOUYHUKOB M IMOMOTAIOT CTyJIEHTaM TIy0ske
YCBOUTD Y4€OHBINH MaTepua, NpuoOpecTH HaBbIKU TOKYMEHTHON paOOTHI.

[TpakTyeckoe 3aHATHE MPEACTABISAET COOONH 0coOyr ¢GopMy oOpraHu3aluu y4eOHOTro
npolecca, B X0J1e KOTOPOro CTYAEHT JOJDKEH IMPUOOPECTH YMEHHs IMOJIy4aThb HOBBIC y4eOHBIE
3HaHUS, UX CUCTEMATH3UPOBATh U KOHIENTYaJIU3UPOBaTh; ONEPUPOBATh 0A30BBIMU MOHATUSAMU
yueOHOW AUCUUIUIMHBL. Llenblo MpakTH4ecKUX 3aHATHH SBISETCS MPUOOpETEeHHE CTYJIEHTaMH
HOBBIX 3HAHUH, YMEHHMI U HABBIKOB, HEOOXOAMMBIX Ul MPO(PECCHOHATBHON 1eATENILHOCTH, pa3-
BUTHE Y HUX TYMaHUTApPHOTO MBIIIJICHHUS U UHTEJUIEKTYalbHBIX CIOCOOHOCTEH Kak cpeacTBa MH-
JTUBHU1yaJIbHOTO OCBOCHHUS Y4eOHOU AucIuIuiuHbl. Bee 310 TpeGyeT TiiareabHON MOATOTOBKH K
MPAKTUYECKUM 3aHATUAM. [Ipu MOAroTOBKE K MPAaKTUYECKUM 3aHSATHUSM CIEyeT HCIOIb30BaTh
PEKOMEH/IOBAaHHYIO JIUTEPATYpPy, Pa3MELICHHYI0 Ha OyMa)XHbBIX WJIM 3JEKTPOHHBIX HOCHUTENSX.
Ha 3aHATUSAX NPUMEHSIOTCS aKTUBHBIE (OPMBI M METO/IbI OOYUYEHHS: MPENoaraeTcsi aHaIuTH -
yeckas paboTa CTYACHTOB C MO3UIMH JEIONPOU3BOIUTENS, TOKYMEHTOBEAa, paboTa B MUKPO-
rpynmnax; mpoBOAUTCS OMPOC, 0 UTOraM KOTOPOTO BBICTABJISIIOTCS OLIEHKH, YTO TIOMOTAaeT KOH-
TPOJIMPOBATH KAYECTBO 3HAHUM.

Obs3arenbHBIM yciioBUEM 3()()eKTUBHOTO 00ydeHus: SBJISIETCS CaMOCTOsTeNbHas paboTa
CTYJEHTa, KOTOpas BKJIIOYAeT B ce0s YTEeHHE OCHOBHOW M JOMOJHUTENILHON TUuTepaTypsl, pede-
pPUPOBAaHUE HAYUYHBIX CTATEH, NMPEAJAraéMbIX JJI MOArOTOBKM K MPAKTUYECKUM 3aHATHAM. Bo
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BpEeMsl CaMOCTOSITENIbHON pabOThI CTYJCHTHI TOTOBATCS K BBIOJHEHHIO KOHTPOJBHBIX paboT B
nrucbMeHHOU Gopme. COCTaBHOM YacThIO CAMOCTOSTEIBLHON PabOThI CTYJIEHTOB SBJISICTCS TTO/TO-
TOBKA K 3aueTy.

KoHTtponp ycneBaeMocTH M KadecTBa NOJATOTOBKM CTYJEHTOB IO y4e€OHOH AHUCLUILIMHE
BKJIIOUAET TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUKH U IPOMEXKYTOUHYIO aTTecTa-
LUIO.

Texymuii KOHTPOIb YCIIEBAEMOCTH MPOBOJUTCS B XOJI€ BCEX BUIOB YUCOHBIX 3aHSTHI B
(dopme ycTHOro onpoca, paboTbl B MUKPOTpYIIax, IPOBEPKU NUCbMEHHBIX pabOT pa3HbIX BUI0B
(koHTpoOJIbHAs paboTa, TBOPUECKOE 3aJaHUE, IPAKTUUECKOE 3aJaHUE U IP.).

[TpomexkyTouHast arTecTalusi UMEET LEJIbI0 ONpPEIECNINTh CTENEHb JOCTHXKEHUS Y4EeOHBIX
HeNel Mo AUCHUILIMHE U TPOBOAUTCA B (hopMe 3adeTa 1Mo BCeM pasjeiaM JUCHUIUIMHBL. Buisi
ayJUTOPHOM €aMOCTOSATENbHON pabOThl, MOATAIIHOE €€ BBIOJHEHHE, KPUTEPUU OLIEHUBAHMS
npezacrasiensl B POC no pucuuminae «OCHOBHI TIOKYMEHTOBEACHUS B 00pa30BaHUN».

Ha nmpakTuyeckux 3aHATHSX, JEKIHIX, B X0/ CAMOCTOSTEIbHON pabOThl CTYAEHTHI JODK-
HBI YSICHUTH CHENM(PUKY OpraHn3aluy JOKYMEHTOBEICHHUS B 00pa30BaHHUM; 3HATH OCHOBHBIC I10-
HATHS U YMETh IPUMEHATH [10JIy4YEHHbIE 3HaHUS B IPO(PECCHOHAIBHON JeSITebHOCTH.

Memoouueckue pekomenoayuu 06y4aouWuMcst ¢ 02PAHUYEHHBIMU B03MOICHOCHIAMU 300POBbSL
(OB3)

Obyuaromuecs ¢ OB3, kak 1 Bce ocTalbHbIE CTYJEHTBI, MOI'YT 00y4aTbCs 1O UHIUBUY-
QIbHOMY y4e€OHOMY IIJIaHy B YCTQHOBJICHHbBIE CPOKU C YUETOM MHIUBUAYaAIbHBIX OCOOCHHOCTEH
U CIIEIUATBHBIX 00pa30oBaTeIbHBIX MOTPEOHOCTEN KOHKpETHOro oOyuatomierocs. Cpok moiryde-
HUS BBICIIErO 00pa30BaHUs MpU OOYYEHHUHU IO MHAMBMYalTbHOMY y4yeOHOMY IUIAHY JUIs JIMIL C
OTrpaHMYEHHBIMU BO3MOYKHOCTSMHU 370POBbSI MOXKET ObITh IIPU HEOOXOAMMOCTH YBEJIMYEH, HO HE
0oJiee 4ueM Ha TOJI.

[Ipu cocraBneHnn MHAMBUAYAILHOTO Tpaduka oOyueHus s iui ¢ OB3 BO3MOXHBI pa3-
JIMYHbIEC BApUAHTHI IPOBEJICHUS 3aHATHIM:

— IpOBEACHUE UHAMBUIYAIBHBIX WM IPYNIOBBIX 3aHATHH C LIE€IbIO YCTPAHEHUSI CIIOKHO-
CTEl B YCBOEHHUM JIEKIIMOHHOI'O MaTepHuala, MOATOTOBKE K CEMMHAPCKHUM 3aHATHSAM, BBIIIOJIHE-
HUIO 33/IaHUH 110 caMocTosTeNbHOM padoTe. s nun ¢ OB3, mo ux npocb0e, MOryT ObITH adar-
TUPOBaHbI KaK CaMH 3aJ1aHusl, Tak U (OPMBI UX BBIIOJHEHHUS;

— BBIIIOJIHEHUE TI0JI PYKOBOJCTBOM IIPENOAABATENS MHAUBUIYAJIBHOTO MPOEKTHOIO 3a/1a-
HU, MIO3BOJISIIOLIETO COYETAaTh TEOPETUUECKHUE 3HAHUS U IPAKTUYECKUE HABBIKH;

— IIPUMEHEHHE MYJIbTUMEIUNHBIX TEXHOJIOTHH B MPOLECCE 03HAKOMUTENBHBIX JIEKIMHA 1
CEeMMHAPCKHX 3aHATUH, YTO MO3BOJISIET YKOHOMHUTH BpeMs, 3aTpauuBacMoe Ha M3JI0KEHHE HeoO-
XOJJMMOT'0 MaTepuaa ¥ yBeJIMYUTh €ro 00beM.

®opma npoBesieHUs TeKylel arrecTauu Juist ctyneHToB ¢ OB3 ycranaBnuBaercs ¢ yue-
TOM WHAMBHUIYAIbHBIX MCUXO(U3NYECKHX 0COOEHHOCTEH (YCTHO, MMCBMEHHO Ha Oymare, MUCh-
MEHHO Ha KoMIbloTepe, B ¢opMe TectupoBanus U T.1.). [lpu HeoOxomumoctu nuuam ¢ OB3
MOYET OBbITh MPEJOCTABIECHO AONOIHUTEIBHOE BpeMs AJIs MOATOTOBKU K OTBETY Ha 3ayeTe, BbI-
MOJIHEHUS 3aJaHMsI [0 CAMOCTOATEIBHON padoTe.

CTyneHT ¢ OorpaHUYEeHHBIMU BO3MOYKHOCTSMH 3/I0POBBS 0053aH:

— BBINOJIHATH TpeOOBaHUs 00pa30BaTENbHBIX MPOTrpamMM, MNPEIbSBISEMbIE K CTEIEeHU
OBJIaJICHUS] COOTBETCTBYIOLIUMU 3HAHUSIMU;

— CaMOCTOSTEJIbHO COOOIIMTh B COOTBETCTBYIOIIEE MO/Ipa3/ieiieHne Mo paboTe co CTyAeH-
tamMu ¢ OB3 0 HanuMuuu y HEro MOATBEPKJACHHOW B YCTAHOBICHHOM IOPSAJIKE OIPAHMYEHHBIX
BO3MOXKHOCTEH 3710pOBBS, KU3HEAEATEIBHOCTH U TPYAOCIOCOOHOCTH (MHBAIMIHOCTH) HE00XO-
JUMOCTH CO3aHHUS JUIS HETO CHEeMalbHbIX YCIOBUIA;

— €o0JII0/1aTh YCTAHOBJICHHBIN aIMUHUCTpaLMel YHUBEPCUTETA MOPSIOK MPETOCTABIECHUS
YCIIYT 110 CO3JaHMIO CIIELIMATIBHBIX YCIOBHM.
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