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IIporpammy cocraBun(u):

Acc., Jlons Hamanvs Buxmopoena,oun, 3as.xag., Konmes Apxaouii Bacunvesuy

Pabouas mporpamMma JUCIUTUTAHBI

JoKkyMeHT0060pOT B TypH3Me

paspaborana Ha ocHoBanuu ®I'OC BO - OGakanaBpuaT Mo HampaieHuIo moarotoBku 43.03.02 Typusm (mpuka3
Muno6pHaykn Poccun ot 08.06.2017 1. Ne 516)

cocTaBJIeHa Ha ocHOBaHMH ydeOHoro 1ana 43.03.02 Typmum (YpoBeHs: OakanaBpHat; KBanudukanus: Oakanasp),
yrBepxkaeHHoro YuéHbM coBeToM @I BOY BO «AntI'TIV» ot 25.04.2022, mpoTtokon Ne 9.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
HcTopuKo-KyJILTYPHOTO HaC/AeAUs U TYpHU3Ma

[Tporokon Ne 7 ot 24.03.2022 20:00:00 .
Cpoxk peiictus mporpammsl: 2022-2027 yu.r.
3aB. kadenpoii KonreB Apkaauii BacunbeBua

Pacnpez(e.nelme YacoB JUCHMIIJIMHBI IO KypcaM

Kypc 4
— Hroro
Bun 3anstuii v | P
Jlexumn 6 6 6 6
[TpakTuyeckue 4 4 4 4
Kontpons 2 2 2 2
CaMOCTOSTENIbHOM
padoThI
HUroro ayn. 10 |10 (10 |10
KonraktHas padota |12 |12 (12 (12
Cawm. pabora 92 (92 192 |92
Yacel Ha KOHTPOJIb 4 4 4 4
Hroro 108 | 108 | 108 | 108




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1

COCTOUT B O3HAKOMJICHHMHU C OCHOBaMH JIOKyMeHTOO60pOTa 1 JOKYMCHTOBCICHUA B cq)epe Typusma.

1.2. 3AJJAYA OCBOEHMSI JUCLIUIIIMHBI (MOYJIST)

1.2.1

O3HAKOMIJICHUE C ,I[OKyMCHTOO60p0TOM B TypHCTH‘{eCKOﬁ OTpaciu;

122

aHaJIU3 COCTOSHUS IOKyMEHTO000pOTa B TYPUCTHYECKOI OTpaciy;

1.2.3

OBJIaACHHUC OCHOBHBIMU ITIOHATHUAMU ,HOKyMeHTOO60p0Ta B TypHCTH‘IGCKOﬁ 0oTpaciii, HOpPMaTUBHbBIMU aKTaMU B CQ)epe
Typu3Ma U CTpaxOBaHUS;

1.24

NPUMEHEHUE IOKyMEHT0000pOTa B TYpU3Me, 00ECIICUHBAIOIIEr0 HAIEKHOE U I0JTOBPEMEHHOE COTPYAHHYECTBO CTOPOH B
TypH3ME.

2. MECTO JUCIUAIIVIMHBI MOAYJISA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOT'PAMMBbI

Huka (paznen) OIL: | b1.0

21

TpeOoBaHusA K NpeIBaAPUTEJBHON MOATOTOBKE 00y4aI01erocs:

2.1.1

OpraHu3anus TypUCTCKOH IeITeTbHOCTI

2.1.2

HuHoBamuu B TYpU3Me

2.2

JucuunanHbl (MOYJIM) U NPAKTHKH, /1JIs1 KOTOPBIX OCBOEHHE JAHHOU TUCIMILTHHBI (MOLYJIs1) HEOOX0MMO KAK
npealecTByolee:

221

BrinonHeHre 1 3aIUTa BBITYCKHOM KBaTH(UKALIMOHHON paboThI

3. KOMIIETEHIIMHU OBYYAIOIIIEI'OCS, ®OPMUPYEMBIE B PE3YJIBbTATE OCBOEHUSA JTUCIIUITJINHBI

(MOJYJIST)

OIIK-1.1: OCylIEeCTBJISICT IOUCK, aHAJIN3, 0T60p TE€XHOJIOTHYEeCKHX HOBAIUii 1 COBPEMECHHBIX NMPOrPaMMHBIX NPOAYKTOB

OIIK-1.2: ucnoJib3yeT TeXHOJOTHYECKHE HOBAIIMM M CelHATU3UPOBAaHHbIE IPOTPaAMMHbIE MPOAYKTHI B c(pepe TypusmMa

B pe3yabrate ocBOCHMA TUCHUILVIMHBI (MOYJIs1) 00y4AIOIIUICH 10JKEH

31

3HaThb:

3.1.1

TEXHOJIOTHYECKHE HOBAIIMH 1 COBPEMEHHBIE IPOTPaMMHBIE IIPOIYKTHI B 00JIACTH JOKYMEHTO000POTa TYPUCTCKON (HPMEI

3.2

Y™mern:

321

HCIOJIB30BATh TEXHOJIOTUYCCKUEC HOBAIIMU U CIICIUATIM3UPOBAHHBIC MTPOTrPaMMHBIC ITIPOAYKTBI B cq)epe Typu3Ma,

322

BBIWICHATH IIPCAMCETHYIO 0011aCTh I/ISyT{aeMOﬁ JUCHUITIINHBI;

323

pa30upaThcs B IPUMEHEHHH JOKYMEHTOO00pOTa B TYPH3ME VIS MIPOABIIKCHHS TYPHUCTHYECKOTO MPOAYKTA U YCIEIIHON
KOMMYHHKAITIH C KJIMEHTOM (TTOTpeOnTEIeM)

33

Baagers:

3.3.1

OpraHMu3aluu Z[OKyMeHTOOGOpOTa B TypHU3ME,

332

IIPUMEHEHUS] COBPEMEHHBIX TEXHUUECKUX CPEACTB B OPraHU3alNHU JeT0NPOU3BOJICTBA TyPUCTHUECKOH (DHPMEL,

333

O(bOpMJ'IeHI/IH Pas3IMIHbIX BUAOB ACIOMPOU3BOJACTBEHHBIX TOKYMEHTOB,

4. CTPYKTYPA U COAEP KAHUE JUCIUITIJINHBI (MO YJIA)

Kon HaunmeHnoBaHue pa3iejioB U TeM /BH] Cemectp | YacoB | Kommneren- Jlutepartypa
3aHATHSA 3aHsaTus/ / Kypc 197004
Pazpea 1.
1.1 3axons! Poccuiickoit @eneparum. 4 2 OIlK-1.1 JI1.1J11.2 J11.3J12.1 J12.2 JI2.3 J12.4
HopmaTuBHBIE aKTHI B chepe OIIK-1.2 JI2.5
Typusma /Jlex/ 31
1.2 3axoHsbl Poccuiickoil @enepanuu. 4 18 OIIK-1.1 JI1.1 J11.2 J11.3J12.1 J12.2 JI2.3 J12.4
HopwmatiBHEIE akTHI B cdepe OIIK-1.2 JI2.5
Typusma /Cp/ 21
1.3 MurpauuoHHO€E 3aKOHOJATENbCTBO 4 2 OIIK-1.1 JIT.1 J11.2 J11.3J12.1 J12.2 J12.3 J12.4
Poccwuiickoit denepanuu /Tp/ OIK-1.2 J12.5
31
1.4 MurpanuoHHOE 3aKOHOJATENbCTBO 4 18 OIIK-1.1 JI1.1J11.2 J11.3J12.1 J12.2 JI2.3 J12.4
Poccuiickoit @eneparun /Cp/ OIIK-1.2 J12.5
31




1.5 JIOKyMEHTOOOOPOT B TYPHCTHUECKON 4 2 OIIK-1.1 JIT.1JI1.2 JI1.3J12.1 JI2.2 J12.3 JI2.4
¢upme /TIp/ OIlK-1.2 JI2.5
€
1.6 JIoKyMeHTOOOO0pOT B TYPUCTHUYECKOI 4 18 OIIK-1.1 JI.1JI1.2 J11.3J12.1 J12.2 JI2.3 J12.4
¢upme /Cp/ OIK-1.2 JI2.5
31
1.7 ITamsaTKHM, UHCTPYKUINY, TIPAaBUTIA IS 4 2 OIIK-1.1 JIT.1JI1.2 J11.3J12.1 J12.2 J12.3 J12.4
TypuctoB /Jlex/ OIIK-1.2 J12.5
31
1.8 ITaMsaTKH, MHCTPYKIINH, TIPaBUIIA IS 4 20 OIIK-1.1 JIT.1JI1.2 JI1.3J12.1 JI2.2 JI2.3 JI2.4
Typucros /Cp/ OINK-1.2 JI2.5
31
1.9 XpaHneHue 10KyMeHToB /JIek/ 4 2 OIIK-1.1 JI1.1JI1.2 J11.3J12.1 J12.2 JI2.3 J12.4
OIIK-1.2 JI2.5
31
1.10 Xpanenue goxymenTtos /Cp/ 4 18 OIlK-1.1 JI1.1J11.2 J11.3J12.1 J12.2 J12.3 J12.4
OIIK-1.2 2.5
31
1.11 3aver /3auét/ 4 4

5. ®OHJ OIEHOYHbBIX CPEJICTB

5.1. IlepeyeHb HHAUKATOPOB NOCTHKEHUSI KOMIIETEHIUIi, (POPM KOHTPOJISI U OLICHOYHBIX CPEACTB

IlepeueHb HHAUKATOPOB JOCTHKEHUS KOMIIETEHLIUH:
HOIIK-1.1:OcymecTBiuseT MOUCK, aHAIN3, 0TO0P TEXHOJIOTHUECKUX HOBALUHA U COBPEMEHHBIX TPOTPAMMHBIX IIPOIYKTOB;
HOIIK-1.2:Mcnonk3yeT TeXHOJIOTHYECKHE HOBALMY U CHIELUATH3UPOBaHHbIE TPOTPaMMHBIE IPOAYKTHI B chepe TypusMa.

@DOpMBI KOHTPOJIS U OIICHOYHEIE CPEICTBA:
BOTIPOCHI ISl CEMUHAPCKUX 3aHATHIH;
TeMBbI JOKNIAa0B;

TPaKTHYECKUE 3a1aHHS;

BOIIPOCHI K 3a4€TY;

5.2. TexHoJsiornueckasi KapTa J0CTHKEHUS] HHIMKATOPOB

Ilepeuens nnnukaropoB kommnerennuii: MOIIK-1.1; MOIIK-1.2.

Bunpl yaeOHoM padoThl: [IpakTHdeckue 3aHATHI - BOpOCH ISl ceMHHAPCKUX 3aHATHI (45 6a/UIoB);
Temsbl qoknanos (15 6amos);

IIpakTrueckue 3aaanus (20 6anos).

[Tepeuenn nuaukaropoB komnerenuuii: MOIK-1.1; MOITK-1.2.

Bunpl yaebHoli paboTsl: 3auer - Borpock! k 3auety (20 6aymioB).

5.3. ‘I)OpM])I KOHTPOJISI U OLI€EHOYHbIC CPEACTBA

Tema 1. I'ocynapcTBeHHas cHCTEeMa JOKYMEHTAlMOHHOTO 00ECIICUeHHUs yIpaBICHUL

L. OCHOBHBIE NOHATHS U MOJOKEHUS MIPUHSATHIE B JAETONPOU3BOJCTBE.

2. JlokyMEeHTHpOBaHNE W OpraHm3anys paboTHl ¢ JOKyMEHTaMH. TeXHOIoTHs paboTHl ¢ TOKYMEHTaMH.

3. CucreMa OpraHM3allMOHHO-PACIOPAJUTENBHON NTOKyMEHTAIUU.

4. YuuduuuposanHas cucrtema gokymentanuu (YCJ). HopmatuBHO-MeTouueckas 6a3a JeI0MpoOnu3BOACTBA.
5. Tl'ocymapcTBeHHast cucTeMa TOKYMEHTAIMOHHOTO obecnieuenus ynpasienus (I'CAOY).

6. ®denepanpable 3akoHBL «O crangapTrammy, «O0 nHGopManny, HHPOPMATH3AMNH | 3aIIuTe HHPOopMarmm», «O0
apxuBHOM (oHIe PO n apxuBax».

7. OpraHuszanus CIry:KObl JeIONPOU3BOACTBA.

8. OpraHu3anoHHBIE (POPMBI pabOTHI C TOKYMEHTaMH.

9. TuroBsle OpraHU3alNOHHBIE CTPYKTYPHI CIIYXKOBI JICIOIIPOU3BOICTBA.

10. 3amaun 1 QYHKIMU CIYKObI AETOMPOU3BOJICTBA.

1. OyYHKIUN CTPYKTYPHBIX MOJpa3fAeeHni CIyKObl AENONPOU3BOICTBA.

12. JIOIDKHOCTHOW M YHCIIEHHBIN COCTaB CITY)KOBI JIENOTPOU3BOICTRA.

Tema 2. Perucrpanusi HHOCTPAHHBIX TPAXKIAH 110 MECTY KUTEIbCTRA.
IpaBuia npeObIBaHKMs MHOCTpPaHIEB B Poccun

Perucrpanusi HHOCTPAHHBIX TPAXKIAH MO0 MECTy NpPEOBIBAHMS
JIOKYMEHTBI [UIsl PETHCTPALIHN

IMposneHre perucTpamniu

Perucrparusi HHOCTPAHIIEB M0 MECTY JKHTEILCTBA
Odopmienne BU3bI

Uk L=




7. OTka3 MHOCTPaHHOMY TPaXKIaHWHY B PETUCTPAIIIH

Tema 3. OcHOBHBIE TpeOOBaHUS K O(QOPMIIECHHIO YIIPABIEHUECKUX (OPraHU3alMOHHO-PACHOPSIUTENBHBIX) JOKYMEHTOB

1. VYipaBiieHUe U €ro 3ajaud. YTpasieHdecKas HHGOpManus U TpeOOBaHMUS, IPEABSBIIEMbIC K HEH.

2. Byl 1OKyMEHTOB IO Pa3IMYHBEIM OCHOBAHUAM (II0 Ha3HAYEHHMIO, IT0 HAMMEHOBAHMIO, IO CIIOCO0Y (puKcanuu
uH(pOpManUH, IO MECTY COCTABICHHS, IT0 CTEIICHH CIIOKHOCTH).

3. O6wmue u cnenuduyeckue GyHKIMU HokyMmeHTa. Opuandeckas cuia JOKyMEHTA.

4. OCHOBHBIE TOJIOXKCHUS 110 JOKYMEHTUPOBAHUIO YIPABICHUECKON AEATENBHOCTH. YHU(PUKANUS M CTaHAAPTH3AIMS
YIpaBJICHYECKUX JOKYMEHTOB.

5. ITpaBuna odopmiIeHHsT OTACIBHBIX PEKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K M3TOTOBJICHHIO JIOKyMEHTOB.

6. OcoOEHHOCTH SI3bIKAa M CTHIS CIY)KCOHBIX JTOKYMEHTOB

7. CoBpeMEHHOE JEI0BOE NUCHMO

Tema 4. JlokyMeHTalIMOHHOE 00ECTIEYEHUE MTPH PEATU3ALIUHN U OCYIIECTBICHUU TYPUCTCKHUX MYTEIIECTBUM.

1. JIOKYMEHTBI 110 OpraHHM3aluy TYPUCTCKOTO ITyTECHIECTBHS.

2. 3asBKa Ha OPraHM3AIMIO TYPUCTCKOM IOe3IKH. 3asBIICHHE Ha Typ. AHKeTa Typucra. 3asBKa Ha OpOHHpPOBaHUE
TYPHUCTCKHX yCIyr. TypHUCTCKasi IyTeBKa.

3. JloroBOp O TYPHCTCKOM OOCIY)KMBAaHHH M IPABHJIA €TO COCTaBJICHHA. ATCHTCKOE COIJIAILICHHE.

4. KonTpakT 0 coTpymHudecTBe B 00JIaCTH TypH3Ma ¢ HHOCTPAHHBIM MapTHEPOM.

5. ®DopmansHOCTH B chepe Typusma. IlacriopTHbe U BU30BbIe ()OPMATBHOCTH. bIaHKM BU3OBBIX aHKET.

6. 3asBlICHHE O BbAAYe 3arPaHUYHOIO Iacrnopra. JoBepeHHOCTh Ha HECOBEPIICHHOJICTHHUX JeTeil. 3aroiHeHne
TaMO>XEHHOH JIEKIIapariyy.

7. JloroBopa 00s3aTETBHOTO JIMYHOTO CTPAXOBAHUS MACcCaKHPOB.

8. INocranosnenue npasutenscTBa PO «O6 yrBeprkaeHnn TpeboBaHMi K cepTU(UKaTy 00 orcyrctBun BUY — unbpexuuy,

HpeabsBIsIEMOMY HHOCTPAHHBIM IpaXKJaHaM U JIuLaM 0e3
TpakIaHCTBA IIPpU 0OpalIeHNH 3a BU30# Ha Bhe3n B Poccuiickyro denepanuio Ha CPOK CBBIIIE TPEX MECAIIEB.

Tema 5. ®opmanbHOCTH B chepe Typu3Ma.

[TacnopTHBIC ¥ BH30BBIE (POPMATBEHOCTH.
bnaHku BU30BBIX aHKET.

3asBeHHE O BbIJaue 3arPAHUYHOTO MAcIOpTa.
JIOBEpEHHOCTh Ha HECOBEPIICHHOJETHUX JeTeil.
3amoJHEeHHEe TaMOXKEHHOW JieKIIapanuy.

A e

Tema 6. OcOOEHHOCTH SI3bIKa U CTUJISI CITY)KEOHBIX TOKYMEHTOB. COBpEeMEHHOE JIEIOBOE MHUCHMO

1. CoBpeMEHHOE JeI0BOE MUCHMO.
2. Oco0eHHOCTH SI3BIKA CIYXEOHBIX TOKYMEHTOB
3. [IpaBuna odopmieHus cayeOHbBIX JOKYMEHTOB

Tema 7. JIokyMeHTO0O0POT NPEANPHATHH U yIpESXKICHHH TypU3Ma U €r0 0COOCHHOCTH
Typel ¥ UX TEXHOJOTHYECKAs JTOKYMEHTAIHs

OCHOBHBIE JOKYMEHTHI, PErylIHpylomue Typ otpacis B PD

HopmaTuBHO - mpaBoBoe oOecIieueHne TypH3Ma

JoKkyMeHTOO0OpOT MEXAY TYPOIEPaTOPOM U TypareHTOM
JlokyMeHTOO0OpOT MEXAY TYpareHTCTBOM U TYPHUCTOM

Nk v =

Bompocs! k 3auery:

L. ITpouenypa mpueMa JOKyMEHTOB.

2. TexHonorusi 00pabOTKH TOKYMEHTOB B OpTaHU3aIlHH.

3. [Ipouenypa perucrpanuu JOKYMEHTOB.

4. IToHsTHE U OCHOBHBIE XapAKTEPUCTHKH JOKyMEHTOOO0OPOTA.

5. Bunpl noucka 10KyMeHTOB

6. HNudpopmanmoHHO-CcIIpaBoYHas padoTa Mo JOKyMEHTaM

7. INonsTHEe «perucTpanus TOKYMEHTa», IENU W 3aa4d PeriCTpalyu.

8. IMpouenypa ucrnoaHeHUs AOKYMEHTA.

9. Bunbl 10KyMEHTONOTOKOB B OPraHU3aLUH.

10. Krnaccupukanus 1OKyMEHTOB.

1. Howmenknartypa e, ee Ha3HaueHHE U CTPYKTypa. [IoHATHE «ANEKTPOHHBIA JOKYMEHT», €r0 OTIMYHSA OT OOBIYHOTO.
12. CocraB BXOJSIIETO JOKYMEHTONOTOKA U €r0 paclpe/ieieHHe B OpraHu3aluy.
13. ITocrosiHHBIE PEKBU3UTHI JOKYMEHTA.

14. Crioco0BI aBTOMATU3AIMU CO3JAHUS JOKYMEHTOB B OpTaHHM3AIUH.

15. [Ipouenypa KOHTpOJISL UCIIOIIHEHUS JOKYMEHTOB.

16. Hasnagenne u BUIBI OIaHKOB.

17. Buapl KOHTPOIIS MCHIOIHEHUS TOKYMEHTOB.

18. DOpMBI perucTpanuy 10KYMEHTOB.




19. Ienu u cocoOBl CHCTEMATH3AIMU JOKYMEHTOB.

20. Knaccugukamust cucteM 31eKTpOHHOTO JOKYMEHTOO00pOTa.

21. ®opMbl 1 AOIOHBI TOKYMEHTOB.

22. INonsrtre n 3HaueHne OM3HEC IIaHA.

23. OyHKIMK OM3HEC-TUIaHa.

24. Conep:xaHre METOANKH pa3pabOTKU OM3HEC-IIaHa 10 MPOM3BOJICTBY HOBOW NMPOMYKIIHH MM YCIYT.

25. Copeprxanue pasnena «Onucanue npoekTa» (pestome) Ou3Hec-IIaHa. 3aJadn pe3roMe.

26. OOmast XapaKTepuCTHKA HPEINPUSITHS, OTPACIH, IPOJYKIUHA B OM3HEC-IIIaHE.

27. AHanm3 CHIBHBIX U CTa0BIX CTOPOH KOHKYPEHTOB M COOCTBEHHOTO MPENNPHUATHS B OM3HEC-TIIaHe.

28. AHanu3 pbIHKA U OCHOBHBIX KOHKYPEHTOB B OHM3HEC-IUIaHE.

29. [TnaHupoBaHME MPOU3BOJCTBA M KPATKOE COACPKaHUE IMPOU3BOICTBEHHOM MPOTpaMMBbI IIPEINPHATHS B OU3HEC-ILIAHE.
30. Pacuer moTpeOHOCTEH B OCHOBHBIX (DOHIAX M HEOOXOIMMOM MacChl HCXOTHOTO CHIPBSI.

31. Ompenenenne CyMMBI aMOPTU3AIMOHHBIX OTYHCIEHHH U o0mielt morpebHOCTH 000pyRoBaHus 1o rojgam (popmyma).
32. OnpeneneHre apeHIHON MJIAThl U MPOYMUX 3aTpaT B OU3HEC-IUIAHE.

33. Onpegenenne HalIOroB, OTHOCHMBIX Ha ()MHAHCOBBIC PE3Y/IBTATHI ACSATENBHOCTH B OM3HEC-TIIAaHE.

34, CocTaB M KambKyJAUs Ce0ECTOMMOCTH B OW3HEC-TUIaHE.

35. CocraB U CTpyKTypa ITaHA MAapKETHHTOBOH IEATEIbHOCTH B OM3HEC-ILIAHE.

36. LleHOBBIE CTpaTeruy, MpUMEHsEMbIe B OM3HEC-IUIAHE MX KPAaTKOE COAEp)KaHUeE.

37. AHaim3 cucTeMbl (GOPMHUPOBAHUS CIIpOca M CTUMYNMpoBaHusl cObita. Ero comepxanue.

38. OpraHu3anMOHHBIN TJIaH B OM3HEC-TIIaHE NPEINPHATHA U onpeaeneHue 3()(GeKTUBHON OPICTPYKTYPHI MPEAPUSTHS

TeMbl mOKIIaIOB:

1. TexHoNOTHYECKAsT KapTa TYPUCTCKOTO ITyTemecTBus 1mo Mapmpyty (npuioxkenne A k TOCT P 50681-94);

2. I'pauk 3arpy3ku TypUCTCKOTO MPEANPUSATHS TPYNIaMH TypUCTOB Ha ompeneneHHoe Bpems (mpunoxkenue b x TOCT P
50681-94);

3. WudopMannoHHBIH JUCTOK K IIyTeBKe TypHCTCKoro mmyremiecTBus (mprioxeHue B x TOCT P 50681-94);

4. Bbranku myreBok tunoBo# opmsr TYP-1 «Typuctckast myreBka» (yrBepxkaeHHod Munduaom Poccun);

5. Jluct 6poHupoBaHus;

6. brnaHku 1OTOBOPOB € KIMEHTaMH - TypareHTamu (B cooTBeTcTBHU ¢ PDenepanbHbIM 3akOHOM «O0 OCHOBaX TYPHUCTCKOI
nearenbHOCTH B Poccmiickoit denmepannm»);

7. JloroBopa ¢ mapTHepaMu - MOCTABIIMKAMH YCIyr (TOCTHHHUIIAMH, TPAHCIOPTHBIMU KOMITAHUSIMHU, 3KCKYPCHOHHBIMH O10pO
UT.1.);

8. Kanpkynsnus wim pacuer CTOUMOCTH Typa;

9. Ommcanne MapIIpyTa;

10. I'padux nBUOKEHHS MO TYPUCTCKOMY MapILIpPYTY;

11. Kapra-cxema TypucTCKOTO Mapiipyra;

12. Texer myreBoit nHGOpManuy (JUIst aBTOOYCHBIX TYpOB);

13. OmucaHne TEXHOIOTHYECKHX OCOOEHHOCTEH - Typa;

14. TekcTbl MaMATOK AJISL TYPUCTOB (B OCOOBIX CIydasX, HaIpUMep s 3aTPaHMOoe30K B KapaHTHHHBIE CTPAHBI, I
CIIeIMaTN3NPOBAHHBIX CIOPTUBHBIX MITH MPUKITIOYCHIECKIX TYPOB 110 CHAPSDKSHHIO | T. 1.);

15. CrpaBoYHbBIE MaTepHAIbl IO MapIIPYTY;

16. BapuaHTel pekiIaMHBIX MPOCHEKTOB U OYKIIETOB;

17. [paiic-mucThI (KaTaaorH).

18. 3aKoHOIATENFHOE U HOPMATHBHOE PETYIHPOBAHUE JOKYMEHTAIMOHHOTO OOECTIEUCHUS JEATENLHOCTH MPEANPHITANR
cdepsl Typu3Ma.

19. JIoKyMEHTHpOBaHNE OPraHU3ALUOHHOMN NEATENbHOCTH.

20. JloxyMeHTHpOBaHUE PACIIOPSIUTEILHOMN NESTENbHOCTH

21. JlokyMeHTHpOBaHNE HH(OPMAITHOHHON NEeATeIbHOCTH.

22. JIOKyMEHTHPOBAaHUE JESTENbHOCTU KOJIETHANbHBIX OPTraHOB.

23. Opranusanus ciayx0bl genonpoussojacta (JJOY).

24. Opraau3anust JOKyMEHTOO00pOTa B TypH3Me

25. Crioco05! U cpeAcTBa JOKyMEHTHPOBAHUSI.

26. MartepuanbHble HOCUTENN JOKYMEHTHPOBaHHOW MH(poOpManuu: Oymara, GpoTorpaduueckie HOCUTENH, MaTepUaIbHbIC
HOCHTEII MEXaHNUECKOH 3BYKO3aITHCH.

27. MarepuanbHbIe HOCUTENIN JOKYMEHTHPOBAHHOM MH(OPMAIMU: MAarHUTHBIE HOCHTEIH MH()OPMALUH, X BHUIHL,
ONTHYECKUE U MATHUTOONTUUECKUE TUCKH.

28. OyHKINOHANEHBIE 0COOEHHOCTH TEKCTOB IOKYMEHTOB HCIIONIBb3YeMBIX B AESITEIBHOCTH MPENNPHUATHI TypH3Ma

29. Krnaccupukanus 1OKyMEHTOB.

30. JlokymeHTanbHbIe (DOHABI NPEANPHATHH TypU3Ma: COCTaB, HOPSAOK (GOPMUPOBAHHUS.

ITpakTuyeckue 3agaHus

1. CocTaBbTe CXeMy ABIKCHUS BHYTPEHHHUX JOKYMEHTOB B KOHKPETHOH KoMmaHuu. OIeHUTe BO3ZMOXKHOCT COKPAIIEHHS BPEMEHH,
3aTpayvBaEMOro Ha MPOXOXKACHUE JJOKYMEHTOB 110 3TOMY Mapuipyry. Haiiaure Merons! u criocoOsl, KoTopble OyayT 3¢ ek THBHBIMU
B IaHHOM CHTyalluH

JUIS COKpAILlEHHs BpEMEHU JBHKEHUS JOKYMEHTOB.

2. ITo HampaBICHUIO BBLACNAIOT TOPU30HTAIBHEIE U BEPTHKAIBHBIE JOKYMEHTOMOTOKH; 10 OTHOLICHHUIO K YIIPaBICHIECKOMY




00BEKTY — BXOIAIIMN, HCXOIAIIAN U BHYTPCHHUH.

Ornupasich Ha THPOPMAIIHIO O KOHKPETHOW KOMITAHWH, COCTaBbTE CIIUCOK JOKYMEHTOB, KOTOPBIC

COCTaBJISIOT KQKIBIH U3 STUX TOTOKOB.

3. CocTaBbTe (parMeHT TEKCTa JOKYMEHTa, YMBIIIUICHHO HapyIIas MpaBuia o(pHIHaIbHO-IeT0BOr0 cTHist. OOMeHsiTech paboTaMu
¢ npyrumu odydaronmmMucs. [Ipoananusupyiite paboThl, OMUIIUTE HAWICHHBIC HAPYIICHHS ISTI0BOTO CTHIIS.

4. OcHOBBIBaSICh Ha 3HAHUSX O CIEIU(HKE JETOBBIX ITIMCEM, COCTABbTE MPOESKTHI: MUChMAa-MIPEAIOKEHNUS, MChMa-PEeKIaMallnHy,
nrcbMa-0arogapaoctu. Kakue cxoncrsa v oTiinuus Bel BUIuTe B JaHHBIX TUCbMax?

5.4. Ouenka pe3yjabTaTtoB Oﬁy‘leHHﬂ B COOTBETCTBMH ¢ HHAUKATOPAMHU JOCTHKCHUSA KOMIIeTeHIIM i

Heynosn: He chopmupoBaHo.

Y nosi. [ToporoBslii ypoBeHb: YaCTHYHO 3HAET TEXHOJIOTHIECKIE HOBALIMH U COBPEMEHHBIE IIPOTPaMMHBIE ITPOTYKTHI B 00JIaCTH
JIOKYMEHTO000pOTa TYpUCTCKOH (HPUPMBL.

YacTHYHO yMEEeT UCIONIb30BaTh TEXHOJIOTHYECKHE HOBAIlMY M CIICIUAIN3UPOBaHHBIE IIPOTpaMMHBIE IIPOIYKTHI B chepe Typu3Ma;
BBIWICHATH PEIMETHYIO 001aCTh M3ydaeMOH TUCIUIUINHEI, pa30HpaThes B IPIMEHEHHH TOKYMEHTO000pOTa B TYpH3ME IS
HPOJBIDKEHUSI TYPUCTUYECKOTO MPOIYKTa M YCHENTHON KOMMYHHUKAINY ¢ KIHEHTOM (moTpebuTenem). YacTudHO Biageer
HPECTAaBICHUSIMY O 3aa4axX U QyHKIHAX JOKyMEHTO000pOTa B TypHU3Me, OCOOCHHOCTSIX NX NPHUMEHEHUSI, CO3JaHIe COBPEMEHHOM,
OCHAIIEHHOH 10 TTOCIIEHEMY CIIOBY (PUPMBI, CIIOCOOHOH OBITH PABHOIPABHBIM YYACTHHKOM TYPUCTHYECKOTO PBHIHKA.

Xopomo. ba3oBslil ypoBeHb: B LIEJIOM 3HAET TEXHOJIOTMUECKIE HOBALIMU U COBPEMEHHbIE IIPOTPaMMHBIE IIPOYKTHI B 001aCTH
JOKYMEHTO000pOTa TYPUCTCKOM (hHPMBI

B 1eimom ymeer MCIoap30BaTh TEXHOIOTHYECKHE HOBAIIMH 1 CIICIHAIN3MPOBAHHEIE IPOTPaMMHEIE IPOAYKTHI B chepe Typru3Ma;
BBIWICHATH IPEIMETHYIO 001aCTh H3ydaeMOi JUCIUILINHEI, pa30HpaThecs B IPIMEHEHHH JOKYMEHT0000pOTa B TypH3Me IS
NPOJBMKEHHUS TYPUCTUYECKOTO NPOYKTA M YCHEIIHOI KOMMYHHKALIMY C KJIMEHTOM (motpeburenem). B nenom Bianeer
IPECTABICHNSIMH O 3a1a4aX U QyHKIHUAX JOKyMEHTO000pOTa B TypH3Me, OCOOCHHOCTSIX NX NPHMEHEHUS, CO3JaHIE COBPEMEHHOM,
OCHAIIEHHOH 110 MTOCIIEAHEMY CIIOBY (hHPMBI, CIIOCOOHOI OBITH PAaBHONPABHBIM YIaCTHHKOM TYPHCTHIECKOTO PHIHKA.

OrnyHo. Beicokuii ypoBeHb: 3HAET TEXHOJIOTHUECKHE HOBAIIMY U COBPEMEHHbIE IIPOTPaMMHBIE IIPOIYKTHI B 001aCTH
JIOKyMEHTOO0O0POTa TYPHCTCKOH (HDHPMBI

YMeeT UCIIOIp30BaTh TEXHOIOTHUECKIE HOBAIUY | CIICIIMAIN3NPOBAHHbIEC IIPOTPAMMHBIE IIPOAYKTHI B chepe Typu3Ma; BEIWICHATh
MPEAMETHYIO 00JIaCTh U3y4aeMO IUCIMIUIMHBL, pa30upaThCsl B MPUMEHEHHH JOKYMEHTOO00pOTa B TypU3MeE JUISl TPOABHIKEHUS
TYPHCTHUYECKOTO MPOIYKTA M YCHEITHOH KOMMYHHKAIINH ¢ KIMEHTOM (ToTpeburenem). Bianeer mpencraBiaeHusIMHI 0 3a7a4ax U
(YHKIMSAX TOKyMEHTOO00POTa B TypH3Me, OCOOCHHOCTSIX MX MIPUMEHEHUS, CO3aHIe COBPEMEHHOM, OCHAIIEHHON IO TTOCTICTHEMY
CI0BY (pUpMBI, CIOCOOHOH OBITH PaBHOTIPABHBIM Y4aCTHHKOM TYPHCTHUECKOTO PHIHKA.

6. YAEBHO-METO/JUYECKOE U HH®OPMAINIMOHHOE OBECIIEYEHHME JUCIUITJIMHBI (MO YJISA)

6.1. Pexomenayemasi iuteparypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTENHU W3nanue IK3.
JI1.1 |W. A. T'ymuna, H. A. | JokyMeHTalIMOHHOE 00ecrieueHne YIpaBieHUs B COLIMATbHO-KYIBTYPHOM CEpPBHCE U 15
3aifiieBa TypusMe: yaeOHOe TTOCcoOHe IS CTYIEHTOB By30B — MockBa : Anbda-M : UHDPA-
M, 2010
JI1.2 | A. C. T'punGepr, H. H. | dokymeHnTanmonHoe obecnieueHne yrpasieHus: yaeOHuk — Mocksa : FOHUTU- 9999
I'op6aués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermuna, H. H.
T'opbaués
JI1.3 | [mox o6mr. pen. H. H. | KoHpuneHnmanpHOE JeTOMPOU3BOICTBO U 3AIIUIICHHBIA IEKTPOHHBIH 9999
Kynsesa) JOKyMEHTO000pOoT: yaebHnk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
6.1.2. JlonosiHuTeIbHAS JINTEPATYpPa
ABTOpBI, COCTaBUTENN Wznanue OK3.
JI2.1 | A.IL braros, T. B. Typuctckue popManbHOCTH: y4eOHOE TOCOOHE VIS CTYACHTOB BY30B — M. : 38
boiiko, M. B. 3yopeBa | Axamemus, 2004
JI2.2 |[aBt.-coct.: T. H. Cepsuc 1 Typm3M: [okoio 3500 MOHATHIA|: clioBapb-CIpaBOYHIK — MockBa : Anbda- 25
AmnanbeBa u 1p. ; nox | M, 2008
pexn. u ¢ npeguci. 0.
I1. CBupunenko, O. f.
Toiixmana)]




ABTODBI, COCTaBUTEIN Uznanue OK3.
JI2.3 | A. H. lynen ; OpraHuzanus TYPUCTCKUX YCIyT [ DIEKTPOHHBIH pecypc]: yueOHoe mocodue — 9999
AdnTaiickuit Bapnaym, 2009 — URL: http://library.altspu.ru/ac/dunez_org_tur uslug.pdf
rOCYlapCTBEHHBIN
TEXHUYECKUU
yHuBepcureT um. 1.
H. Tlon3yHoBa
JI2.4 |W. B. Bopucenxo [u Typuctckue popManbHOCTH: yaeOHOE TOCOOHE IS CTY/ICHTOB By30B — MOCKBa : 10
ap.] OOPYM : UHOPA-M, 2013
JI2.5 | T. N. 3axapona JloxymeHTanmoHHOE obecnieueHue yrpasieHus: yaueoHoe nmocoore — Mockga : 9999
EBpaswuiickmii oTKpbITHIN HHCTUTYT, 2012 — URL: http://www.iprbookshop.ru/10665

6.2. Ilepeuenn pecypcoB HH(POPMALIMOHHO-TEJIEeKOMMYHUKAUMOHHOI1 ceTu "UHTepHet"
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6.3.1 Ilepeyenb mporpaMMHOro odecrnevyeHust

6.3.1.1 | ITaker Microsoft Office

6.3.1.2 [ ITaket LibreOffice

6.3.1.3 | ITaker OpenOffice.org

6.3.1.4 | Onepanmonnas cucrema cemeiictea Windows

6.3.1.5 | Onepanmonnas cucrema cemecta Linux

6.3.1.6 | UntepueT Opaysep

6.3.1.7 | IIporpamMma [t MpOCMOTPa IEKTPOHHBIX JOKyMeHTOB (hopMmaTta pdf, djvu

6.3.1.8 | Menua npourpeIBaTelb

6.3.1.9 | ITaxer Kaspersky Endpoint Security 10 for Windows

6.3.2 TlepeuyeHb HHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | IIpesunentckas oudimorexa umenu b. H. Enpriuna

6.3.2.2 | CereBas 31eKTpOHHAs OUOIMOTEKA MEAArOTHIECKUX BY30B // DIeKTPOHHO-0MOIMoTeuHas cuctema Jlans / M3maTenbcTBo
Jlanp

6.3.2.3 | OnextponHas 6ubmmoreka HIIb / Anraiickuii rocynapCcTBEHHBIN TTeIaroTHYECKUI yHUBepCcHuTeT, HaydHo-Iiemarornaeckas
OubnuoTeka

6.3.2.4 | eLIBRARY.RU : Hay4Has aneKTpoHHast OMOIHOTEKa

6.3.2.5 | 'apanT: nHQOpPMAIIOHHOC-TIPABOBOE 00ECIICUCHUE

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHWE JUCIHUIIJIMHBI (MO YJIS)

7.1| 1. ObopynoBaHHbIE y4eOHbIE ayTUTOPHH, B TOM YHCJIE C UCIOIb30BaHUEM BUICOTIPOCKTOPA U MOIKIIOYCHUEM K CETH
«HTEpHET» U JOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAIIHOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCUTETA.

7.2 |2. Ayautopuu Uil CAMOCTOSITEIbHOM paboThl ¢ MOJKITIOUeHHEM K ceTH « THTepHEeT» U JJOCTYIIOM B SJIEKTPOHHYIO
MH(OPMAIMOHHO-00Pa30BaTEIbHYIO Cpey Y HUBEPCUTETA.

7.3 | 3. KoMnbrorepHBbIi Ki1acc ¢ MOAKIIOYEHHEM K ceTH «IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMALMOHHO-
00pa3oBaTeNbHYIO cpelly Y HUBEPCHUTETA.

7.4 | 4. Ayauo, -Buieoanmnaparypa.

8. METOJUYECKUE YKA3AHNS /151 OB YUAIOIINXCSI IO OCBOEHUIO JUCOUILINHBI (MOIYJIST)

OcoOeHHOCTh Kypca 3aKIIF0YAETCS B TOM, YTO MOMHMO JOCTATOYHO CII0KHOTO TEOPETHUECKOTO MaTepualia CTyICHT I0JKeH
MOJIyYUTh HABBIKM MPAKTHYECKON YIIPaBICHUECKON NeATeNbHOCTH B cdepe TypuHIycTpun. [109TOMy yCIielHOe 0CBOCHUE
Martepralia BO3MOXKHO TOJIBKO MPH aKTHBHOI CaMOCTOSTENbHOI paboTe CTyneHTa.

BaxHO#i COCTaBHO# YacThiO Y4eOHOTO MPOIIECCca B BY3¢ SIBISIOTCS ceMUHapcKue 3ausaTus. OHU TPeOYyIOT HaydHO-TEOPETHYECKOTO
00600111eHNs] HCTOYHHKOB U [TOMOTAIOT CTYICHTaM [Ty0’kKe YCBOUTH YUeOHBII MaTepHal, MPHOOPECTH HABBIKK TBOPUECKOU paboThI
HaJI JOKYMEHTaMH U TIepBOUCTOYHHKaMU. CeMUHAPCKOE 3aHATHE MPEICTABISET co00M 0c00yI0 HopMy OpraHu3anuu y4eOHOTO
mporiecca, B X0/1€ KOTOPOTO CTYACHT JOJDKEH IPHOOPECTH YMEHHUS TI0JIy4aTh HOBBIC YICOHBIC 3HAHUS, UX CHCTEMATH3HPOBATh U
KOHIIENTYaIM3UPOBATh; OTIEPUPOBATH GA30BBIMHU MOHITHIMH U TEOPETHIECKUMH KOHCTPYKIIUSAME YIeOHON UCHUILIHHEL. {enpbro
CEMHMHAPCKHUX 3aHSATHH SBISIETCS PUOOPETEHHE CTYACHTAMHU HOBBIX 3HAHUM, yMEHUI U HABBIKOB, HEOOXOMMBIX JJIsI
npodeCCHOHABHOM JeATeIBPHOCTH, PA3BUTHE Y HUX T'YMAHUTAPHOTO MBIIUICHUS HHTEIUICKTYaIbHBIX CIIOCOOHOCTEH KaK CpecTBa
WHIUBHYATbHOTO OCBOCHUSI yUeOHOM MUCHHUIUIAHGBL. Bee 310 TpeOyeT TIaTenbHON MOATOTOBKH K CEMHHAPCKUM 3aHSTHSIM.

ITpu OATOTOBKE K CEMUHAPCKUM 3aHSITHSIM CIIE/IyeT UCIONIB30BaTh BCIO PEKOMEHJOBAHHYIO JINTEPATYPY, Pa3MELICHHYIO Ha
OYMaskKHBIX WM JIEKTPOHHBIX HOCHTEIsX. Oc000€ MECTO B CTPYKTYPE CEMUHAPCKOTO 3aHITHS 3aHUMAIOT YIeOHbIE TOKIIAIbI,
KOTOPBIC MO3BOJISAIOT CTYICHTAM POICMOHCTPHPOBATh TEOPETUUCCKUE U SMITUPUUCCKHE 3HAHKS, YMCHHUS CHCTEMATH3UPOBATh U
KOHIIENTYaIM3UPOBATh HH(POPMALIHIO, COJEPIKAILYIOCS B YUEOHBIX U HAYYHBIX TEKCTAX, B COOTBETCTBHH C IUTAHOM JOKIIA/A.




I'oToBsICH K JOKIaLy, HaJO MPOYUTATH PEKOMEHAOBAHHYIO IUTEPATYPy U COCTaBUTh MPOCTHIE MIaHbI IPOYUTAHHBIX TEKCTOB, a 3aTEM
COCTaBUTSH IUIaH BBICTYIUICHUS, TIPHICP/KIBASICh PEKOMEHIOBAaHHOI cxeMbl. B mokmane ocoboe BHIMaHHE CIeAyeT YIesITh
HNPaKTHYECKUM U TEOPETUIECKHM acleKTaM TeMbl. [ITaHbl CeMHUHAPCKUX 3aHATHH, HX TEMATHKa, peKOMEHIyeMasl TUTepaTypa, 1elb
U 33Ja4d €€ U3Y4eHUs] COOOIIAIOTCS MPenoiaBaTeleM Ha BBOHBIX 3aHATUAX UM B METOJUYECKUX YKAa3aHUAX 110 JaHHOU
qucruuiiHe. Ha ceMrHape KaxIplif ero y9acTHHK JOJDKEH OBIT TOTOBBIM K BBICTYIUICHHIO ITO BCEM ITOCTABJICHHBIM B TIaHE
BOIIPOCAM, IIPOSIBIISTE MAKCUMAIBHYIO AKTUBHOCTB IIPH X PACCMOTPEHHUH. BEICTyIIIeHHEe JOKHO CTPOUTHCS CBOOOTHO,
yOeauTenbHO U apryMeHTHpoBaHo. Heo0xoanMo, 4ToObl BBICTYIIICHHE HE CBOAMIIOCH K PENPOIYKTUBHOMY YPOBHIO (IIPOCTOMY
BOCIIPOM3BEICHHUIO TEKCTa), HE JOIYCKAETCsI M POCTOE YTEHNE KOHCIIEKTa. BaXkHO, YTOOBI BEICTYIAIOMINH IIPOSIBISIT COOCTBEHHOE
OTHOIIEHHE K TOMY, O YeM OH TOBOPHUT, BHICKA3bIBAJI CBOE JIMYHOE MHEHHE, TIOHUMaHIe, 000CHOBBIBAII €T0 M MOT CIeTIaTh
MpaBIIbHBIE BEIBOIBI U3 CKa3aHHOTO. [Ipy 3TOM CTYIEHT MOKET 00pamarscst K 3aIHUCsIM KOHCIIEKTa JEKIUH, HETOCPECTBEHHO K
NIEpPBOUCTOYHUKAM, UCIIOIb30BATh 3HAHNE XYJ0)KECTBEHHOMN JIMTEPATyphl  MICKYCCTBA, (haKThI M HAOJIIONCHHS COBPEMEHHOHN KU3HH
U T. 1. BOKpYT Takoro BBICTYIUIEHHS MOTYT Pa3rOPEeThCS CIIOPHI, TUCKYCCHH, K YIaCTHIO B KOTOPBIX JJOJDKEH CTPEMUTHCS KasKIbIH.
CemuHap sBIsIETCS BaKHeHIIeH popMoi ycBOeHHS 3HAHUH. BaskHBIM (hakTOpOM pe3ynsTaTHBHOCTH JAHHOTO BHJIA 3aHATHH, €0
BBICOKOH 3()()eKTUBHOCTH SBIISIETCS TPOLIECC MOATOTOBKHU. [Iperxke Bcero, CTyIeHTbI JOJDKHBI YSCHUTD NPEIOKEHHBIN IIaH
3aHSTHSL, OCMBICIUTD BBIHECEHHBIE JUTsl 0OCYXKIECHHS BOIIPOCHI, MECTO Ka)KIOTO U3 BOIIPOCOB B PACKPBITHH TEMBI CEMHUHApa.
IToAroTOBKA K CEMHUHAPY aKTHBH3HUPYET paboTy CTYJICHTa ¢ KHUTOM, TpeOyeT 00palieHus K TUTepaType, YIUT paccyxaaTs. B
mporecce NOATOTOBKU K CEeMUHAPY 3aKPEIUISIOTCSA M YTOUHSIOTCA YK H3BECTHBIE M OCBAMBAIOTCA HOBBIE KaTeropuu. CTaIKuBasCh B
XOJI€ TIOATOTOBKH C HEJOCTATOYHO OHATHBIMH MOMEHTaMH TEMBI, CTYICHTBI HAXOST OTBETHI CAMOCTOSTENBHO WIIH (PMKCHPYIOT
CBOH BOTIPOCHI [UIs IIOCTAaHOBKH U YICHEHHS MX Ha caMOM ceMHHape. CTYIeHT MOXKET NMPEATIOKUTh OIyMaTh HaJl TIOCTAHOBKOMH
TaKUX BOIIPOCOB IT0 TEME CEMUHAPa, KOTOPBIE BBI30BYT HHTEPEC CBOCH HEOJHO3HAYHOCTHIO, TPOTHBOPEUUBOCTEIO, PA3AeNsAT
YJaCTHUKOB CEMHHApa Ha ONIOHUPYIOLIHE IPYMIBL. A 3TO KaK pa3 TO, YTO HYXKHO IJIS JUCKYCCHH, JUIS aKTUBU3ALUH CEMUHAPA.
Taxxxe B apceHalIe CTY/ICHTa JIOJKHBI OBITH 3arOTOBIIEHBI BOIIPOCHI ISl CO3AaHMS ITPOOJIEMHBIX CUTYalllii, €CIIM OHH HE OyIyT
CO3JIaHBI BBICTYIICHUSIMH JIPYTUX CTYACHTOB, CAMOM JIOTHKOH pa3BUTHS ceMHHapa. B Xoze ceMuHapa CTYAeHT yIuTCs IyOIHIHO
BBICTYNATh, BUAETH PEAKIIMIO CITyIIaTeNIeH, IOTUYIHO, SICHO, YeTKO, TPAMOTHBIM JIUTEPATYPHBIM SI3bIKOM H3/1araTh CBOM MBICIIH,
HPHBOJHUTH JOBOABI, (GOPMYITPOBATH apIyMEHTHI B 3allIUTY CBOEH mo3unuy. Ha cemMuHape KaxIpli CTYJGHT MMEET BO3MOXKHOCTh
KPUTHYECKU OIICHUTH CBOM 3HAHUS, CPABHUTH CO 3HAHMSAMHU M YMEHHUSAMH UX U3J1araTh IPYTHX CTYICHTOB, CAETATh BEIBOJIBI O
HeoOxouMocTH Ooltee yriryOJIeHHOH M OTBETCTBEHHOM paboTh! Haj 00CyXIaeMbIMH IpoOiieMaMu. B xoxe ceMrHapa KaxsIit
CTYAEHT OITUPAETCs Ha CBOU KOHCIEKTBI, CIIeTTaHHbIE Ha JIEKI[UH, COOCTBEHHBIE BBIMTHCKU U3 yUeOHUKOB, IEPBOMCTOYHUKOB, CTaTeill,
JPYroii JINTepaTyphl, Ha CI0BAph 110 AaHHOW TeMe. CeMHHap KaK pa3BHBAIOLIasl, aKTHBHas (popMa ydeOHOTO mporecca
CIIOCOOCTBYET BBIPAOOTKE CAMOCTOSTENFHOTO MBIIIICHHS CTyAEHTa, (HOPMHUPOBAHNIO HHYOPMAIHOHHOH KyIbTypsl. CeMHuHap —
a¢dexTrBHAs HopMa 3aKperieHNs OTYYSHHBIX M0 00cyKaaeMoii mpobieMe 3HaHUH, BUACHUS 3TON MPOOIEeMBI B IIETIOM,
OCO3HaHHs €€ COOTHECEHHOCTH C IPYTUMH TeMaMU B PaMKaX LIEIOCTHOM KoHLeNuH. [IoAroToBKy kK CEMHHapCKOMY 3aHATUIO
ClIeTyeT HAaUMHATh C 03HAKOMIICHHS C COOTBETCTBYIOIIMM pa3/ielioM YdeOHHKA U JIEKIMH. Bo BpeMs YTeHHS JIEKIIMN He00X0ANMO
COCTaBUTb KPATKUH ITAH-KOHCIIEKT OYAYIIEro OTBETa HA CEMHHAPCKOM 3aHATHH, JUIS YEeTO IIeIecOo00pa3Ho HCIONb30BATh
CIEIUaNbHYIO TeTPab Ul CEMUHAPCKUX 3aHATHH. [I1aH oTBeTa He MOMKEH MPEACTaBIATh cO00H He0OpabOTaHHYIO KOMITHIISAIINIO
y4eOHOI JIUTepaTyphl; JTydllle, €CIIH OH OYIET COCTaBIICH B BUE KPATKHX, JIETKO 3aIIOMUHAIOMINXCS TE3UCOB, KOTOPBIMH CTYJCHT
MOXET IT0JIb30BaThCs MU OTBeTe. J[JIs TOro 4TOOB! OTBET OBUT YETKHUM, apIyMEHTHPOBAHHBIM, HEOOXOIMMO BHUMATEIBHO N3yIUTh
TEKCT PEKOMEHJI0BAHHOTO JOKYMEHTA U OTMETUTh B IIJIaHE-KOHCIEKTE HOMepa CTaTeH M CTPaHUIl yueOHHKa, Te 9TU CTaTbU
cogepxarcs. Tak kak U300UITyeT TEPMHUHAMH, TO LIEIECOOOPA3HO COCTaBUTH CIOBaph. [Ipy MOAroTOBKE K CEMHHAPCKUM 3aHITUSIM
CTYIEHT JOJDKEH, B IIEPBYIO OUepe/lb, NCTIOIH30BaTh MaTepHaisl iekunii. OmHako, HA B KOEM CIIydae, Hellb3sl OTPaHHIHBATHCS HMHL.
Jlexuuu, Kak mMpaBmio, UMEIOT HeOOoIbIIONH 00bEM. [ToMuMO cBoel cofepKkaTeTbHON IEHHOCTH OHU BO MHOTOM JIOJDKHBI UTPATh
METOJI0JIOTHUECKYIO POJIb, YKa3bIBaTh BEKTOP, B HAIIPABIEHUH KOTOPOTO 00yJaroIuiics TOKEH OCYIIeCTBIATh paboTy. B
MOATOTOBKE K CEMHHApaM OOJIbIIOE 3HAUCHHE NMEET PEKOMEHIOBAHHAS JIEKTOPOM M BEAYIIMM NPAKTHIECKUE 3aHATHSL
TperoiaBaTeneM yuaeOHast M HaydHas JINTepaTypa. Pa3inndHbIe BOIPOCH! TO-pa3HOMY PACKPHITH B YIEOHNKAX, B CHITy 3TOTO,
nenecoo0pa3Ho UMETh CTYACHTY OJIMH, /1Ba yueOHUKA (Pa3HBIX aBTOPOB), @ TAKIKE MO OTACIBHBIM BOIIPOCaM 00paIaTbesi U K HHOU
y4eOHOii tuTeparype. 3a710roM BBICOKHX YHEOHBIX PE3YIbTaTOB CTYJCHTA SIBIISCTCS IIOArOTOBKA K CEMMHAPCKUM 3aHATUSAM M padoTta
Ha HUX Ha MIPOTSHKEHUH Beero ceMecTpa. Ha cemmHape He TpeOyeTcst TOYHOE BOCIIPOM3BEICHUE JIEKIIHOHHOTO MaTepHaa Ml
nojoxeHnit yaeonuka. Ho B 1000M citydae, CTYACHT JOKEH CBOOOHO BIaeTh TEPMHUHOIOTHUEH, TOHNMATh 3aKOHOMEPHOCTH IS
TOTO, YTOOBI YETKO U MOCIE0BATETBHO OTBETUTH HAa TOCTABIEHHbIE BOMPOCHL.

Metoanyeckue pekoMeHaanun st odydatomuxcs (¢ OB3)

ITox crienuanbHBIMU YCIOBHSAMH JUIS ITOJTy4eHUs] 00pa30BaHusl 00YHaIOIMMUCS C OTPAaHUYEHHBIMU BO3MOKHOCTSMH 3710POBbSI
MOHUMAIOTCSI YCIIOBUS 00YUCHUs, BOCHUTAHMS M Pa3BUTHS, BKIFOYAIONIHE B CEOsI HCIIOIB30BAaHHUE CIICIUATIBHBIX 00Pa30BaTEIbHBIX
OpOrpamMM M METO/I0B O0YUEHHSI U BOCIIUTAHHS, CIICHUATIBHBIX yIeOHUKOB, yUeOHBIX TOCOOHH U JUIAKTHICCKUX MAaTEPHAIIOB,
CIIeMaIbHBIX TEXHMYECKUX CPEJCTB 00YIEHMs KOJUIEKTUBHOTO U MHIIMBUIYaJIbHOTO I0JIb30BaHusL. [locTpoeHne 00pa3oBaTensHOro
npolrecca OPUCHTHPOBAHO HA YYET MHANBHIYAJIbHBIX BO3PACTHBIX, ICHXO(PH3UICCKIX 0COOCHHOCTEH 00yJarouXcs, B Y4CTHOCTH
MpeIoIaraeTcsi BO3MOXKHOCTh Pa3padOTKH HHINUBHIYAIbHBIX YICOHBIX IUIAHOB. Pean3anus HHANBHYaIbHBIX YICOHBIX INIAHOB
COIIPOBOKIAETCSI MOIICPIKKOM THIOTOpa (POIUTEINS, B3IBIIETO HA ce0sl THIOTOPCKHE (PYHKIIMHU B MpOIecce 0OYIEHUs, BOJIOHTEPA).
O6yuaromuecst ¢ OB3, kak 1 Bce OCTaIbHBIE CTYEHTHI, MOTYT 00yJaThCsl [0 HHAUBUAYAIbHOMY yueOHOMY ILIaHy B
YCTaHOBJICHHBIE CPOKH C YIETOM MHAWBHIYaJbHBIX OCOOCHHOCTEH U CHIEHAIbHBIX 00pa30BaTEIBHBIX IIOTPEOHOCTEH KOHKPETHOTO
oOyugarormerocsi. IIpu cocTaBineHNN HHANBHIYaIbHOTO rpaduka o0ydeHus 1y aur ¢ OB3 BO3MOKHEI pa3iIMYHbIC BAPHAHTHI
NPOBEJICHHS 3aHATHIL: TIPOBEICHNE UH/MBHIYalIbHBIX HJIM TPYIIIIOBBIX 3aHSATHII C LIEIIBI0 YCTPAHEHUs CJI0KHOCTEH B YCBOCHHH
JICKIMOHHOTO MaTepuaa, HOArOTOBKE K CEMUHAPCKUM 3aHSTHSM, BBITIOIHEHHUIO 33/IaHUI 110 CAMOCTOSITeNIbHOM padoTe. Jlist nuis ¢
OB3, 1o ux mpocr0e, MOTYT OBITH aJaITHPOBAHBI KAK CaMH 3aJIaHUs, TaK B ()OPMBI UX BHIITOJTHEHHS. BEITOTHEHNE IO
PYKOBOJICTBOM IIPENOIaBaTe s MHIMBHIYAIEHOTO TPOEKTHOTO 3aJaHMs, IO3BOJISIONIETO COYETaTh TEOPETHUECKUE 3HAHUS 1
NPAKTHYECKUE HABBIKH; IIPHMEHEHHE MYJIbTHMEIUHHBIX TEXHOJIOTHI B IPOLIECCE 03HAKOMUTEIBHBIX JICKIIMI M CEMHHAPCKIX




3aHATHUH, 9TO TO3BOJISICT SKOHOMHTH BPEMSI, 3aTpaunBaeMO¢e Ha M3JI0KEHHE HEOOXOANMOTO MaTeprala 1 yBEIMIUTh €r0 00BEM.
JInist ocyIiecTBIICHHS TIPOIEAYP TEKYIIETO KOHTPOJIS YCIEBAeMOCTH M IMPOMEXYTOUHOH aTTeCTalny MperojaBaTeNi, B
COOTBETCTBHH C IIOTPEOHOCTSIMHU CTY/I€HTa, OTMEUECHHBIMU B aHKETE, U PEKOMEHIAIUAMHE CIIEIUAINCTOB Je(hEeKTOIOTHIECKOTO
npo¢uist, paspadarsiBaeT HOHIBI OLIEHOYHBIX CPEICTB, aIalITHPOBAHHbIC JUIS JIUIL] C OTPAaHUYCHHBIMI BO3MOXKHOCTSIMHU 3JI0POBbS U
TIO3BOJISIONINE OIIEHUTH OCTHKEHHE UMH 3aIUITaHHPOBAHHBIX B OCHOBHOI 00pa30BaTeNbHOMN porpaMMe pe3yabTaToB 00ydeHHS 1
YpOBEHB c(OPMUPOBAHHOCTH BCEX KOMIICTEHIINH, 3asBICHHBIX B 00pa3oBaTenbHOM nporpamme. @opma mpoBeaeHNs TeKyIeH
aTTecTauuu Uist ctyaeHtoB ¢ OB3 ycTaHaBiMBaeTcs ¢ yI€TOM WHAWBUAYAIBHBIX MCUXO(U3UUIECKIX 0COOCHHOCTEMH (YCTHO,
NHUCBMEHHO Ha Oymare, MICbMEHHO Ha KOMIIbIOTEpE, B (hopMe TecTHpoBaHus H T.11.). JInnam ¢ OB3 MoxeT ObITh NpeoCTaBICHO
JIOTIOTHATEIBHOE BpeMs JUIS TIOATOTOBKH K OTBETY HA 3K3aMEHE, BHIIOITHEHNS 3aJaHUS I CAMOCTOSTENEHOH paboTHL.
[Ipu HE0OXOAUMOCTH CTYIEHT C OTPAHUUCHHBIMH BO3MOKHOCTSIMH 37I0POBbS OAAET MIChMEHHOE 3asBIICHNE O CO3JaHUH IS HETO
CIIenMalbHBIX YCIOBHI B Y4eOHO-METOANYECKOE YIpaBIeHHE Y HUBEPCUTETA C IPHIIOKEHHEM KOITHH IOKyMEHTOB,
MOJTBEPXKIAIONIMX CTaTyC HHBasInAa win juna ¢ OB3.
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