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1.1. LIEJIM OCBOEHMSI JUCLUIIINHBI (MOAYJIST)

1.1.1 | HeJ’ILZ 3HAaKOMCTBO 06yqa}0mnxcs[ C OCHOBaMM JIOKYMEHTOBCICHNA, ICJIONPON3BOACTBA B 06pa—30BaTeHBHOI>lI OopraHu3aIlyu.

1.2. 3AJJAYA OCBOEHUSI JMCLMILITUHBI (MO YJIST)

1.2.1|3agaun:

1.2.2 | ocBOCHHE HOHHTHﬁHO-TepMI/IHOJ'IOFI/I‘{CCKOFO armapara B obiactu JAOKYMCHTOBCICHHUSA

1.2.3 | 3HAKOMCTBO C YIPaBJICHYECKOH KyJIbTYPOM BEICHUS JEIONPOM3BOCTBA B 00pa30BATEIBHON YUPEIKICHHH;

1.2.4| dbopMupoBaHrE TEOPETUUECKUX U MPAKTUIECKUX 3HAHUH 110 TOKYMEHTOBEJICHHIO B 00pa3oBa-HUU.

2. MECTO JUCIUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBI

Luxn (pasgen) OIT: | DT/

2.1 | TpeGoBaHus K NpeIBAPUTEIbHOI MOATOTOBKE 00y4aK0IIErocs:

2.1.1| Pycckuii I3bIK ¥ KyJIbTYpa pedu

2.2 | AncuumimHbl (MOAYJIH) U NPAKTHKH, 1JIs1 KOTOPBIX 0CBOeHHE JAHHOM AUCHUILVIMHBI (MOAYJIs1) HEOOXOAUMO KaK
npeaiecTBYOIIee:

2.2.1 | HopMaTHBHO-TIpaBOBEIE OCHOBBI IPO(ECCHOHANBHOM ACATEIBHOCTH W AaHTHKOPPYIIIHOHHOE TIOBEICHUE

2.2.2 | DUHAHCOBO-3KOHOMHUYECKHUI TPAKTUKYM

3. KOMIETEHIIUU OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCUILIAHBI
(MO YJIsT)

VK-4.1: Biageer cuctemMoii HOPM PYCCKOI0 JUTEPATYPHOrO SI3bIKA NPH €ro MCHOJIb30BAHMH B KadecTBe rocyJAapCTBEHHOI0
s3pika P® M HoOpMaMH HMHOCTPaHHOrO(bIX) $3bIKAa(0B), HCHIOJIb3YyeT pa3iu4Hbie (OPMBI, BHABI YCTHOH W NHCbMEHHOM
KOMMYHHUKALMH.

YK-4.2: Hcnoab3yer S3bIKOBBIE CPEeICTBAa sl JAOCTH:KEHHS NMPO(PecCHOHATBbHBIX IeJiell Ha PYyCCKOM W WHOCTPAHHOM(BIX)
si3bIKe(aX) B PAMKAX MEKJIUYHOCTHOI0 U MEKKYJIHTYPHOr0 001IIeHH.

VYK-4.3: OcyuiecTBisieT KOMMYHUKAIMI0O B HU(PPOBOil cpele 1Jisl JOCTHKeHUs NPoGecCHOHAILHBIX Hedeill u 3¢ dheKTUBHOro
B3aMMO/IeCTBHA.

B pe3yabTaTte ocBOeHUSsI AUCUMILIMHBI (MOAYJIs1) 00y4YalOIIUIACs A0JIKEH

3.1|3naTh:

3.1.1 | moHsATHE TOKyMEHT, BUABI M (QyHKIINH JOKYMEHTOB;

3.1.2 | mpaBoBOe, OpraHH3aIlMOHHOE M TEOPETHUYECKOE O0ece-YeHNE PaboThl C JOKYMEHTaMH B 00pa3oBaTeNIbHON OpraHH-
3aIum;

3.1.3 | OCHOBBI AEIONPOU3BOJICTBA B 00Pa30BATEILHON OpraHU3a-111H;

3.1.4 | ocCHOBBI JOKyMEHTHOW KOMMYHHUKAIIUH;

3.1.5| coneprkaHue TrocyJapCTBEHHBIX CTAHAAPTOB MO JOKYMEH-TOBEICHUIO;

3.1.6 | mpaBuna odopmiIeHHS JOKyMEHTOB, PEKBU3UTHI JJOKYMECH-TOB;

3.1.7 | ocobeHHOCTH SI3BIKA U CTHIIS OQUIMAIBHBIX JTOKYMCHTOB.

3.2 YmeTn:

3.2.1| cocTaBisTh JOKYMCHTBI PA3JIMYHBIX TUIIOB U BUI0B;

322 OCYIIECTBJIATH KOMMYHUKAIUIO NOCPEACTBOM TOKYMEHTOB.

3.3| Baagers:

3.3.1 | HaBBIKAMU COCTABJICHUS Pa3JINYHbIX JTOKYMEHTOB;

3.3.2 | HaBBIKAMH OCYIICCTBJICHUA KOMMYHHUKAalIUX ITOCPEACTBOM JOKYMCHTOB,

3.3.3 | HaBBIKAMH OpraHusanuy ACJIOIPOrU3BOICTBA B 06paSOBa-TeJ'ILHOﬁ OpraHusaluu.

4. CTPYKTYPA U COAEPKAHUE AU CLHUIIINHBI (MO YJI5T)

Kon HanmeHoBaHuUe pa31es10B U TeM /BUJ Cemectp | YacoB | Komneren- JIureparypa
3aHATHS 3aHATHS/ / Kype M
Pa3nen 1. TeopeTuueckue 0CHOBBI
JOKYMEHTOBE/ICHHSI.
1.1 OCHOBBI IOKYMEHTOBEZICHHS KaK 4 4 VK-4.1 VK- JIT.1 J11.2J12.1 JI2.2 J12.3 J12.4
Hayku. /Jlex/ 4.2 21




1.2 JlokyMeHTOBeIeHHE, KaK Hay4dHas 4 4 YK-4.1 VK-
mucuutuia-aa. OOBEKT, MpeIMeT, 3a/1a4H, 4.2 21
meronsl. /Jlex/
1.3 JlokyMeHTOBeIeHHE, KaK Hay4yHas 4 2 YK-4.1 VK-
mucnuruid-Ha. OObEKT, MPeIMeET, 3a1a4H, 4.2 21
metonel. /IIp/
1.4 OOBEKT ¥ IpeIMET KaK HayIHbIC 4 2 VK-4.1 VK-
JucuUIuInHbL /Cp/ 4.2 21
1.5 CocraBneHue cioBaps 1o 4 6 VK-4.1 VK-
mucnuruiane. /Cp/ 4.2 YK-4.3 21
1.6 JoxymenT u ero ¢pyuknu /Ip/ 4 2 VK-4.1 VK-
4.2 31
1.7 @OYHKIIMOHUPOBAHUE IOKYMEHTOB B 4 2 YK-4.1 VK-
paznuyHbIX chepax. /Cp/ 4.2 31
1.8 JlokyMeHTOoOOpa3yIoIiye MPU3HaKu U 4 2 YK-4.1 VK-
CBOICTBa TOKyMeHTa. /JIek/ 4.2 YK-4.3 21
1.9 JloxkymMeHTooOpa3yromue Mpu3Haki | 4 2 YK-4.1 VK-
cBoiicTBa nokymeHnta. /I1p/ 4.2 YK-4.3 31
1.10 JoxyMeHT kak TekcT. /Cp/ 4 6 YK-4.1 VK-
4.2 31
1.11 OcCo0EHHOCTH IOKYMEHTa Kak 0co00ro 4 2 YK-4.1 VK-
tHmna nexcra. /Cp/ 4.2 VK-4.3 €)!
1.12 CrunucTuyeckue npu3HaKku 4 2 YK-4.1 VK-
nokymenTa. /Cp/ 4.2 31
Pazgen 2. /lokymMeHTOBeieHHE B
o0pa3oBaTeJIbHOIl OPraHU3ALUM.
2.1 IIpaBoBoe, OpraHu3alMUOHHOE U 4 2 VK-4.1 VK-
TEOpeTHUYECKOoe oOecTiedeHrne paboThl C 4.2 31
JOKYMECHTaMH B 00pa30BaTeIIbHOM
opranuzanuy. /Jlex/
2.2 IIpaBoBoe, OpraHM3aIMMOHHOE 1 4 2 YK-4.1 VK-
TeopeTHIECcKoe 00ecTedeHre paboTsI ¢ 4.2 VK-4.3 €)!
JIOKYMEHTaMH B 00pa30BaTeIbHOM
opranuzaruu. /T1p/
2.3 IIpaBoBas cdepa 0Opa3oBaTeIbHOM 4 4 YK-4.1 YK-
opraam3arun. /Cp/ 4.2 YK-4.3 21
2.4 OCHOBHBI€E THIIBI JOKyMEHTOB B 4 2 VK-4.1 VK-
o0pazoBaTenbHON opranuzanuu. /Cp/ 4.2 YK-4.3 31
2.5 T'ocynapcTBeHHbIE CTaHAAPTHI 110 4 2 VK-4.1 VK-
JIOKyMEHTHpOBaHHUI0. /JIek/ 4.2 YK-4.3 21
2.6 Bupl 1OKyMEHTOB B 00pa30BaTeNIbHOM 4 2 VK-4.1 VK-
opra-auzamuu. OdopmireHre TOKYMEHTOB 4.2 VK-4.3 21
B 00pa3o-BaTesbHON opranu3auuu. /Jlex/
2.7 Tl'ocynapcTBeHHbIE CTaHAAPTHI 110 4 2 VK-4.1 VK-
JoKyMeHTHpoBanuto. /TIp/ 4.2 YK-4.3 21
2.8 ITonsiTve ropcyIapCTBEHHBIN CTaHAAPT, 4 4 VK-4.1 VK-
HOpMEI rocctanaapra. /Cp/ 4.2 VK-4.3 21
2.9 Bumsl 1OKyMEHTOB B 00pa3oBaTeIbHON 4 2 VK-4.1 VK-
opranuzaruu. /IIp/ 4.2 YK-4.3 21
2.10 TIpuHIUIB 0OPOPMIICHHUS TOKYMEHTOB B 4 2 YK-4.1 VK-
obpazoBaTenbHOM opranu3aryu. /Cp/ 4.2 YK-4.3 21
2.11 Odopmienne yueOHO-Ie1arornaecKon 4 2 VK-4.1 VK-
noky-meHrtanuu. /I1p/ 4.2 YK-4.3 91
2.12 Odopmienne yueOHO-I1eAarornuecKoi 4 4 VK-4.1 VK-
noxkymenTanuu. /Cp/ 4.2 VK43 o1
2.13 Opranusaiys 1e10Ipor3BOACTBA B 4 2 YK-4.1 VK-
oOpazoBaTenbHOI opranu3arud. /T1p/ 4.2 YK-4.3 21
2.14 JenonponsBoacTeo B odopazoBanuu. /Cp/ 4 2 VK-4.1 VK-
4.2 VK-4.3 31

5. ®OH/JI OHEHOYHBIX CPEJCTB




5.1. IlepeyeHb MHAUKATOPOB TOCTUKEHHS] KOMIIETEHIIHii, JOPM KOHTPOJIS  OLIEHOYHBIX CPEICTB

VK - 4.1. BocupuHUMaeT, aHaIM3UPYET ¥ KPUTHIECKH OLIEHUBACT NPO(ecCHOHAbHYI0 HHPOPMALIUIO B YCTHOM U ITHCHMEHHOM
(hopMe Ha rocyTapCTBEHHOM s13bIke Poccuiickoit @enepanin 1 HHOCTPAHHOM (BIX) SI3BIKE (aX).

VYK - 4.2. OcymiecTBisieT BEIOOP SI3BIKOBBIX CPEJCTB B COOTBETCTBUH C IMIOCTABICHHBIMU KOMMYHHKATHBHBIMHE 331a4aMy 1
JEMOHCTPUPYET BIaJJ€HUE TPAMOTHOM, JIOTMYECKH BEPHO U apTyMEHTHPOBAHHO MOCTPOESHHON YCTHOM U MUCbMEHHOI pedblo Ha
ToCyTapCTBEHHOM s13bIKe Poccuiickoit @enepanuy 1 HHOCTpaHHOM (BIX) SI3BIKE (ax).

VK - 4.3. BeicTpauBaeT CTpaTernio YCTHOTO M MICEMEHHOTO OOIIEHMS Ha TOCYIapCTBEHHOM s13bIke Poccuiickoit @enepannu u
MHOCTpaHHOM(BIX) SI3BbIKE (2X) B paMKax J1eJ0BOi NpodecCHOHaIbHON KOMMYHUKAIHH.

DopMBI KOHTPOJIS M OLIEHOYHBIE CPEACTBA: BOMPOCHI [JIsi CAMOKOHTPOIIS, BOIIPOCH! K CEMUHAPCKUM 3aHSATUSM, TECTOBBIE 3aJaHUS,
KOHTPOJIbHAs paboTa, TOKIAAbI / COOOIICHNS, 3aIaHHs T TPYTIIIOBBIX M MHINBHIAYAIBHBIX TPOEKTOB, TECTOBBIE 3aJaHUS, BOIIPOCKI
K 3a4eTy.

5.2. TexHoJiorn4eckas KapTa 10CTUKeHUsI HHAUKATOPOB

Iepeuens naguxaTopoB komnerenuuii: YK - 4.1., YK - 4.2., VK- 4.3.
Bubl yueOHOM pabOTHI: JICKIIUOHHBIC 3aHATUS

@DopMBI KOHTPOIIS M OIIEHOYHBIE CPECTBA:

BOITPOCHI [T CAMOKOHTPOJIS (8 OansioB)

ITepeuens unnukaTopoB komnereHuuii: YK - 4.1., YK-4.2., VK- 4.3.
Buybl yueOHOM paboTHI: MPAKTHYCCKUE 3aHATHS

@DopMBI KOHTPOIIS U OIIEHOYHBIE CPEACTBA!

Bormpocs! k ceMuHapCKUM 3aHATHAM (22 6aioB)

[Tepeuens nnankaropos komrereHiwmii: YK-4.1., YK-4.2., VK- 4.3.
Bunbr yueOHOM paboTHI: caMocTosTeNIbHas paboTa

DopMBI KOHTPOJIS U OIIEHOYHBIC CPEACTBA: KOHTpOIbHas padora 1 (15 6amos)
Ilepeuenp unnukaTopoB komnereHuuii: YK -4.1., YK-4.2., YK - 4.3.
Bunpsl yae6HO# paboThI:

@DopMBI KOHTPOIIS U OIIEHOYHBIE CPEACTBA!

KontponsHast pabora 2 (15 6annos)

[Tepeuens unankaropos komrereHimii: YK-4.1., YK-4.2., VK- 4.3.
Bunbr yueOHOM paboTHI: caMocTosTeNIbHAs paboTa

DopMBI KOHTPOIIS M OIIEHOYHBIC CPEACTBA!

TemaTuKa I0KJIa10B, COOOIIECHHH

3amgaHust 1J1s TPYIIIOBEIX U HHAWBHIYAIBHBIX IIPOCKTOB

JenoBas urpa

25 Gannos),

[Tepeuens nnankaropos komrereHiwmii: YK-4.1., YK-4.2., VK- 4.3.
Bunpr yueGHOI paboThI: 3a4eT

@DopMbI KOHTPOJIS M OIIEHOYHBIC CPEACTBA!

Bonpcsl k 3auety (15 6anno).

Hroro: 100 6amios

5.3. ®opMbI KOHTPOJISI U OlIEHOYHbIE CPeACTBA

3agaHus A1 UHOUBUIYAIbHBIX U IPYIIIOBBIX IPOEKTOB

. IlorATHE «TOKYyMEHTOO0OPOT» 1 MPHHIIHITEI €TO OPTaHM3AIIH.

. Buipl MOTOKOB JOKYMEHTAIIUH B JOKYMEHTO00OPOTE MPEIIPUSATHS.

. ITopsi1ok HOATOTOBKY M ITPOXOXKAEHUSI BXOAALIMX U UCXOSIUX JOKYMEHTOB

. OCHOBBI pabOTHI C MUCEMaMH U OOPAICHUSMY TPaKIaH.

. OKcTIepTH3a IEHHOCTH JOKYMEHTOB.

. BosamoxxHBbI#1 cocTaB pekBu3nTa «Aipecar» U TpeOOBaHHS K €ro O(OPMIICHHUIO.

. ITopsiiok oopMITeHHST pEKBU3UTA «3aTrOIOBOK K TEKCTY.

. TpeGoBaHMs K 0OOPMIICHHIO PEKBH3HUTOB, pa3MeIIaeMbIX Ha ciryxeOHoM mome OPJI.
. CocTaB cIipaBOYHBIX JaHHBIX OpraHU3ALINH.

10. TpeboBaHHs K TEKCTY JOKYMEHTA.

11. Dramb! NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TOCyIapCTBEHHBIE 00pa30BaTeIbHbBIE CTAHIAPTHI: CYIIHOCTD U CTPYKTYpa B COOTBET-CTBUHU C Pa3HBIMH YPOBHIMH
00pazoBaHMsl.

O 01N DN A~ Wi —

Bormpocs! kK ceMHHapCKUM 3aHATHAM (IIPHIMEpPHBII ITepeueHb)
1. Ocopmrenue npukasa.

2. Opdomenne nucpbMa Ha OTaHKE OpPraHU3aLHH.

3. OdppomIiicHHE yCTaBa.

4. OdopmieHne 3IEKTPOHHOTO JIEIOBOTO MAChMA.

5. OdopnmMenue mpoToKoma.

1) KonrponsHas padora 1.
Bapmuasnr 1.
Teoperuueckuii Bonpoc: Ponb aenonpounssoactsa B ucropun Poccun XIX Beka.




ITpakTnueckue 3agaHus:

3aganue 1. CocraBbTe 1 0popMHUTE IPHKA3 TI0 OCHOBHOH JEATEIIFHOCTH, U IPYTHE PACTIOPSIH-TEIbHBIC TOKYMEHTHI, HEOOXOIUMBIE
B JIAaHHBIX yTIPABIEHUECKUX CUTYAIHsAX.

Ha MockoBckoM KOMOMHATE I10 TPOU3BOACTBY MYy3bIKAIBEHBIX HHCTPYMEHTOB U MeOelH (rocyiap-CTBEHHOE IPEANPUSTHE), KOTOPBIit
BxomuT B KoHIIEpH 10 pa3paboTke M IPOM3BOCTBY MPOIYKIINH My-3bIKabHOH npoMeiiieHHocTH (POCMY3IIPOM), neiictByer
[Nonoxenue o MPeMUPOBAHUH PYKOBOAU-TENICH IIEXOB, OTAEIOB U CIIyk0, yTBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Tekyuero roga Aupekrop komOuHara B.M.JlapnoHoB nopyuus HayaapHUKY OTJeNa Tpya 1 3apaboTHOI m1atel MapKoBy
H.I'. paccunTath pa3sMep NpeMUH pyKOBOAUTEIISIM OTZENOB, [IEXOB M CIy>KO KOMOMHATA 110 UTOraM paboTHI 3a MEPBbIH KBapTan K 15
amperns, a rIaBHOMY Oyxranrepy koM-OmHaTa TpommHoit C.I'. — oprann3oBaTh BEIILIATY peMuH K 20 arpers TeKyIero roa.
HauanpHuk mmaHoBo-3koHOMHYecKoro oraena MatseeBa C.H. u rmaBHbIif Oyxrantep Tpomuna C.I'. 3aBU3HpoBaNu MPOEKT IIpUKa3a
JUPEKTOpa KOMOMHATA.

3amanue 2. CocTaBbTe U 0QOPMHUTE CITY)KEOHOE TUCHMO.

JlemapTaMeHT MOAJEP>KKU U PA3BUTHUSI MAJIOTO MPEANPHHIMATEIbCTBA IIMCHMOM 33 OAMICHIO 3aM. JUPEKTOPA ACHapTaMEHTa
CaepukoBa A.B. yBenoMui pykoBoJACTBO AeTCKOro cajga Ne 1586 o ToM, 4TO B CBSI3U C pa3BUTHEM NPEANPUHUMATEIHCTBA 31aHHIE
JETCKOr'0 caJla IOJKHO OBITH IepelaHo JUI TEXHUUECKUX HYXKI AEIapTaMEHTA.

Hcnonuutenem BacuibeBoil 1o nopy4eHuo qupekropa aerckoro caga Ne 1586 FOro-3anasiHoro okpy»KHOTO yIpaBJIeHUs
o0pazoBanust I.MOCKBBI, PacrojIOKEeHHOro Ha mpocnekTe MudypuH-ckom, oM 22 T.MOCKBBI, ObIIO COCTABIEHO THCHMO,
ajZipecoBaHHOE oTAeNry muceM Mapun Mocksel o aapecy: T.Mocksa, yi.TBepckas, 13, B koTopom qupektop aetckoro caga Ne 1586
0O.A.AGpamoBa IpocH-JIa pa3o0paTsCs B TaHHOM BOIIPOCE, MOTHBHPYS TEM, YTO B HA3BaHHOM palfOHE AETCKUX CaJOB OCTAIOCH
MaJio M He BCE IeTH MOTYT IOCEINAaTh ACTCKUE AOUIKOIBHbIEC yIpeskaeHus. [IncbMo OBIIIO OTBETOM Ha MO-Ty4EHHBIN JOKYMEHT OT
JenaprameHT.

2) KontponbHas padoTa 2. « TUIMHYHBIC OMTMOKU B S3BIKE U CTUJIC JACTOBOM TOKYMEHTAIIUN

1. UcnpaseTe TekceT: «B cBsa3u ¢ Hemonmy4eHneM ot Bac 3asBku Ha Toruneo Ha 2 kBapTai 2005 1. co3ma-eTcst He0OX0IUMOCTh
OCTaBJICHHs TIOCTABKU TOILTMBA B pa3Mepax MpeabLAyIero kpapranay. Mcnpasnen-Helil TekeT (1) mpeacTaBbTe B BUAE JOKYMEHTA C
JBYMsI TOTHYECKUMH 2JIEMEHTAMHU, OTKOPPEKTUPYHTE €ro U ONpeNeuTe METO/, O KOTOPOMY OH COCTaBIIEH.

2. VcnpaBbTe TeKCT: «/[11s1 ycTaHOBICHHUS OoJiee JTydIIero KOHTPOIS 32 Ka4eCTBOM XJ1e000yIIOUHBIX U3-Ieinii ponry Bamero
yKa3aHHA 00 YTBEP)KACHHH JODKHOCTH MUKpoOHosora ¢ okinazoM 6500 pybmeit B Mecsp.

3. UcnpaBbTe TeKCT: «BbI3bIBatOTCSI HEOOXOAUMOCTBIO IPUBEICHNE KBAPTAIbHBIX [IIAHOB IPOU3BOJI-CTBA [IEMEHTAa B COOTBETCTBUH
C YTBEPKIECHHBIM TOJIOBBIM ILIIAHOM.

[IpumepHBIE BOIPOCHI IS CAMOKOHTPOJIS:

. IloHATHE «TOKYMEHTOOOOPOT» U MPHUHIIUIIBI €TO OPTAHU3ALUH.

. Buzibl NOTOKOB TOKyMEHTalUH B TOKyMEHTO00OPOTE MPEANPHUATHS.

. ITops1 /10K TIONTOTOBKY M TIPOXOXKICHNS BXOIAIINX H UCXOIAIINX JTOKyMEHTOB

. OcHOBBI pa0OTHI ¢ MMCBMaMH ¥ O0pAICHUSIMHU TPaKIaH.

. OKcnepTH3a IIEHHOCTH JOKYMEHTOB.

. BO3MOXHBIH cocTaB peKBU3UTA «ApecaT» U TpeOOBaHUS K €T0 OOPMIICHHUIO.

. Ilopsimok oopmITeHNST pEeKBU3UTA «3ar0IOBOK K TEKCTY.

. TpeGoBanus k 0(OPMIICHHIO PEKBU3UTOB, pa3MeIlaeMbIX Ha ciryxeOHoM mone OPJI.

. CocTaB cIIpaBOYHBIX JaHHBIX OPTaHU3aALUH.

10. TpeOoBaHHS K TEKCTY JOKYMEHTA.

11. Dramnsl MOATOTOBKYU IOKYMEHTOB.

12. ®enepanbHble rocy1apCTBEHHBIE 00pa30BaTEIbHbIE CTAHIAPTHI: CYIIHOCTh U CTPYKTypa B COOTBET-CTBUU C Pa3HBIMU YPOBHIMU
00pa3oBaHMsL.

JenoBa urpa

1. IToaroToBUTH AENOBYIO UIPy Ha TeMy: «OCHOBBI IEJIOMPOU3BOICTBA B 00Pa30BaTENbHOI OpraHU3a-IIHm.

TemaTuKka I0KJIa10B, COOOIICHMI

1. Pa3BuTHE IOHATHS «JOKYMEHT»: ONIpeecHUE U (QyHKITIH.

2. BO3HUKHOBEHNE MUCEMEHHOCTH, MOSBICHUE JOKYMEHTA.

3. TexcToBOE JOKYMEHTHPOBAHHE, pa3BUTHE, HA3HAUEHHUE U 00JIaCTh IPUMEHEHUS.

4. MarepuasibHbIe HOCUTENN HH(OPMALNN U UX PA3BHUTHE.

5. CoBpeMeHHBIE MaTepHaNbHbIEe HOCUTEH HH(OpMaIyy.

6. Pycckue nucpmoBHHKN XIX B. Kak crucTeMa 00pa3IOBBIX TEKCTOB U (POPMYJISPOB.

7. lcTopusl BOSHUKHOBEHUS U Pa3BUTHA OTJAEIbHBIX BUAOB JOKyMEHTOB (II0 BEIOOPY — IPaMoTa, yKas3, IPUKa3, MPOTOKOI, MUCbMO U
T.JI.).

8. NcTopus yHI(pUKAINU TEKCTOB JOKYMEHTA.

9. 3akoHOJaTeNbHAs 1 HOPMATUBHAS PETTIaMEHTalUs JOKYMEHTHPOBAHUS PA3TMIHBIX BUIOB JESATENbHO-CTU (OPTraHU3aHOHHO-
pacnopsANTEIbHON, KOMMEPYECKOH, KaJIpOBOH | Ap.).

10. MeToas! COBEpIIEHCTBOBAHUS JOKYMEHTUPOBAHUS YIIPABICHUECKON €S TEIBHOCTH.

11. BnusiHEE COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUII Ha JOKYMEHTHPOBAHHE.

12. ®enepanbHble rocy1apCTBEHHBIE 00pa30BaTENbHbIE CTAHAAPTHI: CYIIHOCTh U CTPYKTypa MeJaroruye-cKoi AesTeIbHOCTH B
COOTBETCTBHH C PA3IMYHBIMH YPOBHAMH 00pa30BaHMSI.

O 000N Nk~ W —

IIpumeps! TecTOBBIX 3aaHuii (TOIHAsE 0a3a TECTOBBIX 33aaHUI XPAHUTCS Ha Kadeape OOIIero 1 PycCKOro si3bIKO3HAHMS).
TecrtoBble 3aJaHKs HaIPAaBICHEI HA IPOBEPKY C(HOPMHUPOBAHHOCTH KOMIIETEHIUH"

1. JIOKyMeHT 1 TOKyMEHTHO-KOMMYHHKAI[HOHHAS AEATEITBHOCTH 3TO ...

2. TeopeTndeckue, UICTOPHUECKUE U OPTaHU3ALMOHHO-METOIUYECKHE TPOOIIEMBI HAYKH O JOKyMEHTE U JOKyMEHTHO-




KOMMYHHKAIIHOHHOH JA€ATENBHOCTH U3YYaeT ...

3. K rpymimne HCTOYHHIKOB, IIPEACTaBISAIONIIX CO00H 3aKOHOIATENIHFHO 3aKPEIICHHBIC IPaBHiIa M HOPMBI pabOTHI ¢ TOKyMEHTaM1
OTHOCHTCH ...

4. YnopsiioueHHasi COBOKYITHOCTb JJAHHBIX MJIM JIOKYMEHTOB, HEOOXOIUMBIX JUISl PELICHHUS 3a/1a4 OIpe/ieNIeHHON o0acTu
JEATENBHOCTH - 3TO ...

5. ...- IEHCTBHE WM COBOKYITHOCTb JE€HCTBHIA, MPUMEHSIEMBIX IIPU 3aMiCcH HH(OPMAUU Ha MaTepHATbHOM HOCHTEIIE.

Bompocs! k 3auety

. [TonsiTHE «IOKYMEHTOOOOPOT» U MPUHIIMITEI €r0 OPTaHU3AIHH.

. Buipl MOTOKOB JOKYMEHTAlMK B JOKYMEHTO000POTE MPeIPUATHSL.

. ITops1 /10K TIONTOTOBKY M TIPOXOXK/ICHNS BXOIAIINX M UCXOIAIINX JTOKyMEHTOB

. OcHOBBI pa0OTHI ¢ MMCBMaMH U O0pANCHUSIMHU TPAKIaH.

. DKcnepTHu3a HEHHOCTH JOKYMEHTOB.

. BosMoxHBIH cocTaB pekBu3NTa «AZipecary U TpeOOBaHHS K €ro O(OPMIICHHUIO.

. Ilopsimok oopMIteHNST pEeKBU3UTA «3aTr0IOBOK K TEKCTY.

. TpeGoBanus k 0(OPMIICHHIO PEKBU3UTOB, pa3MeIlaeMbIX Ha ciryxeOHoM mone OPJI.
. CocTaB cIipaBOYHBIX JaHHBIX OpraHU3aLUU.

10. TpeboBaHHs K TEKCTY JOKYMEHTA.

11. Dramsl MOATOTOBKU IOKYMEHTOB.

12. ®enepanbHble rocy1apcTBEHHbIE 00pa3oBaTeIbHbIE CTAHIAPTHI: CYIIHOCTD U CTPYKTYpa B COOTBET-CTBUU C Pa3HbIMH YPOBHIMHU
00pa3oBaHMsL.

14. Odopmienne IeI0BBIX MHCEM.

15. OdopnmeHne opraHn3alIOHHO-PACIOPSIUTENbHBIX TOKYMEHTOB.

16. DTHKET NeN0BOi MEePEIICKH.

17. OCHOBHBIE THTIBI OITUOOK B TEKCTE IOKYMEHTA.

18. loxyMeHTHas JIuHTBUCTUKA B Poccuu.

19. OdopmieHne INIHBIX TOKYMEHTOB.

20. O opmiieHHE TIPOTOKOIIA.

O 002N Nk~ W —

5.4. Ouenka pe3yabTaToB 00y4eHHs B COOTBETCTBUM C MHAMKATOPAMM TOCTHKEHHS] KOMIETEeHIHii

He 3auTeHO0: MUHMMAaIIbHBIA IOPOTOBBII YPOBEHD HE TOCTUTHYT.

3aureno (50-69 6amos). [ToporoBsIit ypoBeHS:

3HaeT ¢ omuOKaMy HOHATHE JOKYMEHT, BUABI M (DYHKI[HH JOKYMEHTOB; C1a00 MPaBOBOE, OPTaHU3AIMOHHOE H TEOPETHUECKOE
obecrnieuenue paboOThI ¢ IOKYMEHTaMU B 00pa30BaTENbHON OPraHU3aluK; OCHOBBI JEIONPOM3BOICTBA B 00pa30BaTeIbHOM
OpraHU3aIIH; OCHOBHI JOKyMEHTHOH KOMMYHHKAIIUH; C OIIHOKAMH COZlep KaHHe TOCYIapCTBEHHBIX CTAHAAPTOB IO
JIOKYMEHTOBEJICHHUIO; IPaBHiIa O(OPMIICHHS JOKyMEHTOB, PEKBU3HUTHI JOKYMCHTOB; C TPyOBIMH HAPYIICHUSIMH OCOOCHHOCTH SI3bIKA
U CTUIISI OQUIMANBHBIX TOKYMEHTOB.

VYmeert cn1abo BOCIPHHUMATb, AHATTM3UPOBATH M KPUTHUYECKH OLIEHUBATh NPO(ECCHOHANBHYIO HH(POPMAIIHIO B YCTHOH 1
MICBMEHHOM (hopMe Ha rocyJapCTBEHHOM s13bIKe Poccmiickoit @enepanum; ¢ OmmMOKaMH OCYIIEeCTBIATH BEIOOP SI3BIKOBBIX CPECTB B
COOTBETCTBHH C TIOCTABIEHHBIMUA KOMMYHUKATHBHBIMU 331a9aMH U JEMOHCTPUPOBAThH BIIaJIeHUE TPaMOTHOM, JIOTHYECKU BEPHO U
apryMEHTHUPOBAHHO IOCTPOEHHOW YCTHOW M MUCBMEHHOM PEeUblo Ha TOCyJapCTBEHHOM s13bike Poccuiickoit denepannu; ¢
OIMMOKaMH BEICTPANBATh CTPATETHIO YCTHOTO M MHCEMEHHOTO OOIIEHNS Ha TOCYAapcTBEHHOM si3bIke Poccniickoit deneparmn B
paMKax JIeI0Boi podeccCHOHaIbHONH KOMMYHHKAITUH; C TPYOBIMHU OITHOKAMH COCTABIISATH JOKYMEHTHI PA3INYHBIX THIIOB U BUJOB;
OCYIIECTBIATH KOMMYHHKAIIHIO TIOCPEJCTBOM JOKYMEHTOB.

Brazeer 6a30BbIMI HaBBIKAMHU COCTaBIICHHS Pa3IMYHBIX JOKYMEHTOB; HABBIKAMH OCYILECTBICHNS! KOMMYHHUKAIUHU ITOCPEACTBOM
JIOKYMEHTOB; CJ1Ia00 HaBBIKAMH OpTaHHM3AI[MHX JEJIONPOU3BOICTBA B 00PAa30BaTENbHOMN OpraHM3aIIH.

3aureno (70-84 6annoB). ba3oBslil ypoBeHS!

3HaeT ¢ He3HAYUTEIbHBIMU OMIMOKaMH MOHATHE JOKYMEHT, BUABI M (D)YHKIMH JOKYMEHTOB; IIPABOBOE, OPTAaHU3ALMOHHOE 1
TeopeTHIecKoe odecriedeHne paboThI ¢ JOKyMEHTaMH B 00pa30BaTeIbHON OpraHN3anui; OCHOBEI JEJIONPOU3BOACTBA B
00pa30BaTEeIbHON OPraHU3aLNI; OCHOBBI JOKYMEHTHOI KOMMYHHKAIIHH; C HE3HAUUTEIEHBIMH OIIHOKAMH COZepIKaHHe
TOCyJapCTBEHHBIX CTaHIAPTOB MO JOKYMEHTOBECHUIO; MpaByiIa 0hOpMIICHHs JOKyMEHTOB, PEKBU3UTHI JIOKYMEHTOB; OCOOEHHOCTH
A3bIKa U CTWIIS OQUIUATEHBIX JOKYMEHTOB.

‘YMeeT BOCTIPHHUMATb, aHAIN3HNPOBATh W KPUTHUECKH OIIEHMBATH NPO(ECCHOHANBHYI0 HH(POPMANNIO B YCTHOH W MICHbMEHHON
(hopme Ha rocyaapcTBeHHOM si3bike Poccuiickoit denepannu; ¢ MOMOIIBIO MPENoaBaTesisi OCYIIECTBIISTh BEIOOD S3bIKOBBIX CPEICTB
B COOTBETCTBHUH C ITOCTABIICHHBIMI KOMMYHHKAaTHBHBIMH 3a/1a4aMU 1 JEMOHCTPUPOBATh BIaJEHUE IPAMOTHOM, TOTHYECKH BEPHO U
apryMEHTHPOBAaHHO IMIOCTPOSHHON YCTHOM M MMUCbMEHHOW PEeUblo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepanym; ¢
HE3HAYNTEIbHBIMH OMIMOKAaMH BBICTPAUBATEH CTPATETHIO YCTHOIO U MHCEMEHHOTO OOIMIEHHS HAa TOCYAapPCTBEHHOM SI3BIKE
Poccuiickoii @eneparuu B paMkax AeJI0BOH MpodeccnoHalbHOM KOMMYHHMKALUMH; ¢ HE3HAYUTEIbHBIMU OIIMOKaMHU COCTaBIISTh
JIOKYMEHTBI Pa3IMYHbIX THUIIOB M BUIOB; OCYLIECTBIATH KOMMYHHKALUIO OCPEICTBOM JOKYMEHTOB.

Biageer ocCHOBHBIMU HAaBBIKAMU COCTaBJICHUSI PA3/IMUHBIX JOKYMEHTOB; HABBIKAMU OCYILECTBICHHUS KOMMYHUKAIMY IIOCPEACTBOM
JIOKYMEHTOB; HABBIKAMH OPTaHU3AIL[H AEIOMPOU3BOACTBA B 00pa30BaTEIbHON OpraHU3aLUH.

OTtiuyno (85-100 6astoB). Beicokuii ypoBeHb:

3HaeT MOHATHE JOKYMEHT, BHIBI M (DYHKIIMN TOKYMEHTOB; IPABOBOE, OPTaHU3AIMOHHOE B TEOpEeTHUYEeCKoe obecIieueHrne padoThl ¢
JIOKYMEHTaMH B 00pa30BaTeNbHOIM OPTraHU3aI[IH; OCHOBBI ACIOMPON3BOACTBA B 00pa30BaTEIbHON OPraHU3aLUH; OCHOBEI
JIOKYMEHTHON KOMMYHHKALIMH; COJICp)KaHUe TOCY JapCTBEHHBIX CTAHAAPTOB 110 JIOKYMEHTOBECHHIO; ITPaBHIIa 0QOPMIICHUS
JIOKyMEHTOB, PEKBU3HUTHI JOKYMEHTOB; OCOOCHHOCTH SI3bIKa M CTHIIS OPUIMAIBHBIX JOKYMEHTOB.




VYMeeT BOCIIPMHHMATH, aHAJTH3UPOBATh M KPUTHIECKH OLCHUBATH NMpodeccroHaIbHy 0 HH(YOPMAIIHIO B YCTHOW M MTICEMEHHOM
(hopme Ha rocymapcTBeHHOM si3bike Poccuiickoit denepanyu; OCyeCTBISATh BEIOOP S3BIKOBBIX CPEJICTB B COOTBETCTBUH C
MOCTAaBJICHHBIMU KOMMYHHUKATUBHBIMH 33JjauaMH U IEMOHCTPUPOBATD BIaJCHUE TPAMOTHOM, IOTHYECKU BEPHO U
apryMEHTHPOBAHHO OCTPOEHHOW YCTHOW M MMCBMEHHON PEUblo Ha TOCYJapCTBEHHOM sA3bIke Poccuiickoit denepanny;
BBICTPanBATh CTPATETUIO YCTHOTO U TMCEMEHHOTO OOIICHHUS Ha TOCYTapCTBEHHOM si3bIke Poccuiickoit denepanuu B paMkax
JIEIIOBOH TPO(heCCHOHATBHON KOMMYHHUKAIIMN; COCTABIATE IOKYMEHTHI Pa3IMYHBIX THIIOB M BUJIOB; OCYIECTBIISTH KOMMYHHUKAIHIO
MOCPEZCTBOM JIOKYMEHTOB.

Braneer cnenuduaeckiMy HaBBIKAMA COCTABJICHHS Pa3INYHBIX JOKYMEHTOB; HABBIKAMH OCYIIIECTBICHHST KOMMYHHUKAITAH
MOCPEICTBOM JIOKYMEHTOB; HABBIKAMU OpTaHU3AIMH JISJOMPOU3BOJCTBA B 00pa30BaTEeIHHON OPTaHU3AIIH.

6. YAEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJINHBI (MOAYJISA)

6.1. Pexomenayemasi iutTeparypa

6.1.1. OcHoBHasi MTEpaTypa

ABTOpBI, COCTABUTENU Wznanune OK3.
JI1.1 |H. H. Kynses, I. H. JoxymenToBeneHue: yaeOHnk — Mockaa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
DabpruyHOB
JI1.2 | A. C. T'punbepr, H. H. | doxymeHTtanmonHoe obecnieueHue ynpasiaeHus: yueonuk — Mocksa : KOHUTU- 9999
T'op6aués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermuna, H. H.
T'op6aués
6.1.2. lonoJiHUTEIbHAS JUTEpPATypa
ABTOpBI, COCTaBUTENN W3nanue DK3.
JI2.1 [JI. 1. Jla3apeBa, . T. | lokyMeHTaIIMOHHOE OOecTIedeHHe esTeIbHOCTH COLMANBFHOTO Melarora B 9999
Bacunbuyk 00111e00pa3oBaTeIbHON IIKOJIE [ NEKTPOHHBINA pecypc]: yueOHO-MEeTOANIECKOe
nocobre — Kemepoo : KemepoBckuii rocyjapcTBeHHBII HHCTHTYT KyIbTypHI, 2014
— URL: http://www.iprbookshop.ru/55763.html
JI2.2 ([mox obmr. pen. H. H. | KonbuneHmagsHoe AeTONPOM3BOACTBO U 3ALIUIIEHHBIH 3JIEKTPOHHBIH 9999
Kynsena] JIOKyMEHTO000poT: yueOHnk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHOB HopmatuBHO-TIpaBoBOE M TOKyMEHTAIIHOHHOE 00eCTIeYeHNE IesITeNEHOCTH 9999
obpasoBaTenbHOI opranu3anun. HYacts 2: yaeOHO-MeToandeckoe nmocobne — I'opHo-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHoB HopMaTHBHO-TIpaBOBOE M JOKYMEHTAIIMOHHOE 00eCTIeYeHUE eI TETbHOCTH 9999
obpasoBaTenbHOI opranu3anun. Yacte 1: yaeOHO-MeTonmaeckoe ocodne — I'opHo-
Aurraiick : TAI'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/654 1/read.php
6.2. [lepeuenn pecypcoB HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn "UnTepHer"
O1 | bank nokymenToB Munuctepcrsa npocseuenus PO [caiit]:
6.3.1 Ilepevyens NporpaMMHOro odecrneveHust
6.3.1.1 | Taker Microsoft Office
6.3.1.2 | UaTepHeT Opayzep
6.3.1.3 | Menua npourpsiBaTeib
6.3.1.4 | [Iporpamma 7zip
6.3.1.5 | [MTaker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | Pemakrop n3o6paxenuit Gimp
6.3.1.7 | Pemaktop n3obpakenuii Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9| ABBYY FineReader 9.0 Corporate Edition
6.3.2 IlepeuyeHb MH(GOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | CereBas snekTpoHHast OMOIHOTEKA MTEIATOTHYECKIX BY30B // DIIeKTpoHHO-Onbaroreunas cucrema Jlans / VzgarenscTBo
Jlanp
6.3.2.2 | Onexrponnas 6ubnuorexa HITb / Antaiickuif rocyZapCTBEHHBIH NeJarorndeckuil yausepcutet, HayuHo-nearormueckas
O6ubnmorexa
6.3.2.3|eLIBRARY.RU : HayuHas 31eKTpoHHas OubInorexa

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUWE JUCIUIIJINHBI (MOAYJIS)




7.
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OO0opynoBaHHbIE yIeOHBIE Ay AUTOPUH, B TOM YHCIIE C UCIIOIB30BAHUEM MYJIbTHMEIUHHBIX KOMIUIEKTOB, HOJKIIIOUCHHEM K
cetu «MHTEpHET» U HOCTYIIOM B 3JIEKTPOHHYIO HH()OPMAMOHHO-00Pa30BaTENbHYIO Cpely YHHBEPCUTETA.

7.2 | AyanTopuu AJisi CAMOCTOSITEbHOM paboThl ¢ TOAKIIOYEHHEM K ceTH «IHTEepHET» U JOCTYIIOM B JIEKTPOHHYIO
“HPOPMAITMOHHO-00pa30BaTEeNbHYIO Cpely YHUBEPCHUTETA.

8. METOAUYECKHUE YKA3ZAHUA JJISA OBYYAIOIUXCS IO OCBOEHUIO JTUCHUIIJIMHBI (MOAYJIS)

Kypc mpoBoautcs B popme JICKIIMOHHBIX M TPAKTHYECKUX (CEMUHAPCKUX) 3aHATHH. Bee IeKIuu conmpoBoXkaaroTes
MYJIbTUMEAUNHON IIpe3eHTalUeH, CTyAEHTaM IIPEABAPUTENBHO IIPEAOCTABIIAIOTCS KOHCIIEKThI IEKIUI B 3JIEKTPOHHOM BUJIE,
KOTOpBIE PEKOMEHTyeTCsl paclieuaTaTb U UCIOIb30BaTh KaK OCHOBY JUIsl COOCTBEHHBIX 3aIHUCEH.

Ha cemuHapax cTyAeHTBI 00CYKIal0T OTAEIbHBIE BOIPOCH! JUCIUILIMHBI, TIPOBOAAT aHAIN3 JOKyMEHTOB Pa3HBIX JKaHPOB, IPOOYIOT
CaMOCTOSATEIIFHO CO3/1aBaTh O(UIIMAIBEHO-IETOBEIe TEKCTHI PAa3HBIX JKaHPOB. LleTh CEeMUHAPOB 3aKITI0YACTCS B TOM, YTOOBI
obecreunTh MOHMMAaHNE OCHOBHBIX MONOXKEHUH Kypca, pa3BUTh Y CTYJIEHTOB yMEHHE paboTaTh C HAyIHOI IUTepaTypoi,
(opMHpOBaTH yMEHUS IO aHAIU3Y U IIPOAYLUPOBAHUIO TEKCTOBBI JOKYMEHTOB. OT CTyJeHTa TpeOyeTCst He TONBKO
TPOAEMOHCTPHPOBATE 3HAHUS TEOPETHIECKHUX ITOJOKESHUH, HO M YMETh 0(OPMIIATh JOKYMEHTHI Pa3HBIX BHJIOB.

Meotauueckue pekoMenaanuu Uit odydaronuxcs ¢ OB3

INox crenuaabHBIME yCIOBUSMH TSI OMyYESHUS] 00pa30BaHIs 00YYAIONIIMIUCS C OTPAHNIEHHBIMH BO3MOXHOCTSIMH 370POBbS
MOHUMAIOTCSI YCIOBUS 00YYEHUsI, BOCIIUTAHHS U PA3BUTHUS, BKIIIOYAIOIINE B ce0sI HCTIONB30BAaHKE CHIENUATBHBIX 00pa30BaTEIbHbBIX
HPOrpaMM U METOZIOB OOYUCHUSI 1 BOCITUTAHUSI, CHEHAIBHBIX yYEOHUKOB, yUYEOHBIX TIOCOOUH 1 AUNAKTHYECKHX MaTepHUalIOB,
CTEIMATIBHBIX TEXHUHIECKUX CPEACTB 00yIeHHs KOJUIEKTHBHOTO ¥ HHAWBHUTyaIbHOTO IOTb30BaHMs. [locTpoeHue o6pa3oBaTeIbHOTO
Hporecca OPUEHTUPOBAHO HA yIET HHAUBHAYAIBHBIX BO3PACTHBIX, ICHXO(QU3MIECKUX OCOOCHHOCTEH 00ydatomuxcs, B YaCTHOCTH
IpeAINoNaraeTcst BO3MOKHOCTb Pa3pabOTKU MHAWBHIYalbHBIX Y4€OHBIX IIAHOB. Peanu3anus HHAUBUIYalbHBIX YU€OHBIX ILIAHOB
COIIPOBOXKAACTCS TTOJIEP’KKOH ThIOTOpA (POAUTEIIS, B3SBIIETO Ha ce0s ThIOTOPCKHE (DYHKIUH B IpoIiecce 0OyUeHUs, BOJIOHTEPA).
Ooyuaromuecs ¢ OB3, kxak 1 Bce ocTaJbHBIE CTYIEHTHI, MOTYT 00y4JaThCs 110 HHANBUIYaIEHOMY y4eOHOMY IUTaHy B
YCTaHOBJIEHHBIE CPOKH C Y4eTOM HHIUBUIYaTbHBIX OCOOCHHOCTEH U CIIIMAIbHBIX 00pa30BaTeNIbHBIX TOTPEOHOCTEI KOHKPETHOTO
oOyuatoerocst. [Ipu cocTaBieHUM HHANBUAYANBHOTO Tpaduka 00y4yeHus uist aul ¢ OB3 BO3MOXKHBI pa3MYHbIC BApHAHTHI
TIPOBENICHHNS 3aHATHI: TPOBEACHIE HHANBUTYaTbHBIX MIIH TPYIITOBEIX 3aHATHH C IENBI0 YCTPAHEHHS CIIOKHOCTEH B YCBOCHUH
JIEKIIMOHHOTO MaTepHaa, MOATOTOBKE K CEMHHAPCKUM 3aHSATHSM, BEIITOTHCHUIO 3aJaHUH M0 CAMOCTOSTENIbHOM padore. J{is jtut ¢
OB3, no ux npocsde, MOryT OBITh aAANTUPOBAHBI KaK CaMH 3aJjaHusl, TaK U GOPMBI X BBIIONHEHUS. BrinonHenue mox
PYKOBOZICTBOM IIPENOAABATEINS HHANBHUIYalbHOIO IPOSKTHOTO 331aHMs, TO3BOJISAIOIIETO COYETATh TEOPETUUECKHE 3HAHUS U
MPaKTUYECKHE HaBBIKH; TPUMEHEHHE MYyJIbTUMEIUIHHBIX TEXHOIOTHII B IIPOIIecce 03HAKOMHUTEINBHBIX JICKINI N CEMHHAPCKIX
3aHATHH, YTO MO3BOJISIET SKOHOMUTH BpEMsl, 3aTPaunBaeMoe Ha U3JI0KEHHEe HEOOXOAUMOro MaTeprala U yBeJITHYHUTh €r0 00BEM.
Jns ocyliecTBIeHUs MPOLELyp TEKYILETO KOHTPOJIS YCIIEBAEMOCTH U MIPOMEXKYTOUHOMN aTTeCTallUu NPENoiaBaTeliy, B
COOTBETCTBHH C TIOTPEOHOCTSAMH CTYICHTa, OTMEUCHHBIMH B aHKETE, I PEKOMEHIAIMAMH CIIEIIHAINCTOB A(EKTOIOTTIECKOTO
npo¢uis, pa3padbaTsiBaeT (HOHABI OLIEHOYHBIX CPEICTB, A THPOBAHHEIE IS JIUI] C OTPAaHUYCHHBIMU BO3MOXXHOCTSMHU 37I0POBBSI U
MO3BOJISIOIINE OLIEHUTH JOCTHKEHHE UMU 3aINIaHNPOBAHHBIX B OCHOBHOM 00pa30BaTeNbHOI MporpaMMe pe3yabTaToB O0yUYEHUs U
ypOBEHb CHOPMHPOBAHHOCTH BCEX KOMIETEHIINH, 3asBICHHBIX B 00pa3oBaTelIbHOM porpaMme. Gopma npoBeeHNs TeKyIeH
aTrecranuy Ay ctyaeHToB ¢ OB3 ycraHaBnimBaeTCs ¢ y9eTOM HHANBHUIYANBHBIX TICHXO(U3MIECKIX 0COOCHHOCTEH (YCTHO,
MHCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEpe, B (hopMe TeCTHPOBAaHUS U T.11.). JIunam ¢ OB3 MoxeT ObITh IpeJoCTaBICHO
JIOTIOJTHUTEIBHOE BPEMS JUIsl IOJTOTOBKH K OTBETY Ha 3K3aMEHE, BHITIOJIHCHUS 3a/IaHUs I CAMOCTOSATENEHONH paboThl.

ITpn HEOOXOIMMOCTH CTYJCHT C OTPAaHWICHHBIMU BO3MOKHOCTSIMH 37I0POBBS IIOZIA€T MMMCHMEHHOE 3asIBIICHHE O CO3MAHIH UL HETO
CIEIUATBHBIX YCIOBUI B Y4eOHO-METOANIECKOE YIIPABICHHE YHIUBEPCUTETA C IPHIIOKEHHEM KOIUIT JOKYMEHTOB,
MOATBEPKAAIOUINX CTAaTyC MHBaIMAa Wi nuia ¢ OB3.
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