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1. IEJIb U 3AJAYM IV CHATIIAHBI
HCHBZ 3HAKOMCTBO O6y‘-IaIOH.H/IXCSI C OCHOBaMH JOKYMCHTOBCACHUA, ACIIOIIPONU3BOJACTBA B

00pazoBaTeNbHON OpraHU3aIIH.
3anauu:

— OCBOCHHE MOHATUHHO-TEPMHUHOJIOTUUECKOT0 arnmapaTa B 00JaCTH JOKYMEHTOBEICHNUS,
— 3HAKOMCTBO C YNPaBJIEHYECKON KyJIbTYpOW BEJIEHHUS IEIONpPOM3BOACTBA B 00pa3oBa-

TEJIbHON yUPEXKICHNH;

— (opMHUpPOBaHHE TEOPETHUECKUX U MPAKTUUYCCKUX 3HAHHUN 10 JOKYMEHTOBEICHUIO B 00-

pa3oBaHMU.

2. MECTO JMCHUIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBanus K npeIBapuTeIbHOI MOAT0TOBKE 00y4aK0IIerocs:

PeueBas kynbTypa nemarora

OcHOBBI HTHPOPMALTMOHHOHN KYJIBTYPBI

2.2. JHCHUTUTAHBI M MPAKTHKH, JJIsI KOTOPBIX OCBOEHHE TAHHON JTUCIHHIJIMHBI (MOLYJI5)
He00X0IMMO KaK NpealiecTByomiee:
HopmartuBHO-ipaBoBbIe OCHOBBI TPO(EeCCHOHATBHON NeSTENbHOCTH
KynbTypa 1 MeXKyJIbTypHOE B3aUMOJIEHCTBHE B 00pa30BaTEILHOM NIPOCTPAHCTBE
[IpoekTupoBanue u peanuzanus 00pa3oBaTEIBHOTO MpoIecca
DneKTpOHHO-UH(POPMAIIMOHHAS cpefia 00pa30BaATEIIBHOTO YUPEIKIACHUS

3. KOMIIETEHIIUHU, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

TACIATLITAHBI

VYK-4. CriocoGeH oCyIecTBIATh IeTOBYI0 KOMMYHUKAIIMIO B YCTHOM U MUCbMEHHOM (hop-
Max Ha rocyJapCTBEHHOM si3bike Poccuiickoit deaepanuu U ”HOCTPAHHOM(BIX) SI3BIKE (aX)

4. PE3YJIBTATBI OCBOEHUS JMCHUIIVIMHBI OBYYAIOIUMCS

I/IHI[I/IKaTOpI)I JOCTHIXKCHUA KOM-
INCTCHI NN

PGSYJ'IBTaTBI O6y‘leHI/Iﬂ IO JUCHUIIIINHE

NVYK -4.1. Bocipunumaer, aHa-
JTU3UPYET U KPUTUUYECKHU OLICHU-
BaeT NpoheCcCHOHATIbHYIO HH-
(dbopMaruio B yCTHOHM U MUChMEH-
HOM (opMe Ha TOCYTapCTBEHHOM
si3bike Poccuiickoit Denepanuu u
WHOCTPAHHOM (bIX) sI3BIKE (aX)

NVYK -4.2. OcyuiectBisieT BEIOOp
SI3BIKOBBIX CPEJICTB B COOTBET-
CTBUH C IIOCTABJICHHBIMU KOMMY-
HUKaTUBHBIMU 3aJ]a4aMH U Jie-
MOHCTPUPYET BJIaJICHUE I'PAMOT-
HOW, JJIOTUYECKU BEPHO U apry-
MEHTUPOBAHHO IMOCTPOEHHOU
YCTHOM U MUCBbMEHHOW pEUYbIo Ha
rOCyJIapCTBEHHOM s13bIke Poccuii-
ckoil dexepanu 1 MHOCTPAHHOM
(BIX) s13BIKE (aX)

NVYK - 4.3. BeicTpauBaet cTpate-
THIO YCTHOTO U IIMCbMEHHOT0 00-

3HaerT:

— TIOHATHE JOKYMEHT, BUBl U QYHKIIUH JJOKYMEHTOB;

— IPaBOBOE, OPraHU3aALMOHHOE M TEOPETHIECKOE oOecTe-
yeHue paboThl ¢ JOKYMEHTaMH B 00pa30BaTeIbHON OpraHu-
3aI1H;

— OCHOBBI JICJIONPOU3BOJICTBA B 00pa30BaTEIbHON OpraHu-
3aI1H;

— OCHOBBI IOKYMEHTHON KOMMYHHKAIIUH;

— CcoJepXaHue rocyJapCTBEHHBIX CTAHJAPTOB MO JOKY-
MEHTOBEACHHIO;

— TmpaBuiia 0POPMIICHUS JOKYMEHTOB, PEKBU3HUTHI JIOKY-
MEHTOB;

— 0COOEHHOCTH S3bIKa U CTHJIA OPHUIIMATEHBIX TOKYMEHTOB.
YmMmeer:

— COCTaBJISITh JOKYMEHTBI Pa3JIMYHBIX TUIIOB U BUIOB;

— OCYUIECTBJISITh KOMMYHUKAIIMIO IOCPEACTBOM IOKYMEH-
TOB.

Bnaneer:

— HaBbIKaMM COCTABJICHUS Pa3JIMYHbIX TOKYMEHTOB;




IICHWA HAa T'OCYAapCTBCHHOM A3bI-

ke Poccuiickoint @enepannu u

MHOCTPaHHOM(BIX) s3BIKE (aX) B

pamKax J1eioBoi mpogeccro-
HaJILHOU KOMMYHHKaIIUH

JIOKYMEHTOB;

TEJIbHOW OpraHu3alyu.

— HaBbIKaAMU OCYHICCTBJICHHA KOMMYHUKAIIUU ITOCPCACTBOM

— HaBBIKAMU OpraHU3aIMHU JIEIONPOU3BOJICTBA B 00pa3oBa-

5. OFBEM JJUCHUILJIMHBI U PACIIPEJIEJIEHAE BUJOB YYEEHOM PABOTBI 11O

CEMECTPAM

KosamnuecTBo 4yacoB no BuaaM yueOHoi padoTbl

Bcero
IIpodunas (HanpaBJeHHOCTD) Cemectp 4acoB
Jex. | Mpaxr.| Jas. | Kcp | €3 [JKsamen
pa6ora
Anrmmiickuii 361Kk 1 Hemenkuit 4 79 0 28 5 42 0
SI3BIK
Hroro 72| 0 | 28 2 | 42 | o0
6. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI
KoauuyecTBo yacoB
Ne Pa3znen / Tema Copep:xanue Can
Jleku. | IIpakr. | JIao. paGora
Cemectp 4
1. Teopemuueckue 0cHOBbL OOKYMEHMOBEOEHUS
1.1. | JlokymeHnToBenenue, kak | JlokyMeHtoBenenue kak HayuHas | O 4 0 2
HayyHas JUCUUIUIMHA. | gucuuiinHa. OOBEeKT, mpeaMeT
OObekT, mpeameT, 3a1a- | JOKyMEHTOBEIeHUs. 3ajadu  J0-
YU, METO/IbI KyMEHTOBEJIeHUSl. JTamnbl pa3BU-
TUSL TOKyMEHTOBEACHUS. MeToibl
nokyMeHToBeneHus. Cucrema J0-
KyMeHTauu. OCHOBHBIE TEPMHUHBI
JOKYMEHTOBE/ICHUS.
1.2. | Hokyment u ero ¢ysk- | [lonstue «moxkyment». @Oyukmuu | 0 2 0 4
UU nokymeHnTta. CBOICTBa TOKyMEHTA.
Crpykrypa nokymenta. Hudop-
MAI[MOHHAS COCTABJISIIOIIAS JOKY-
MEHTA.
1.3. | JoxymenrooOpasyromue | JlokymeHnTooOpasyromue mnpusHa- | 0 2 0 2
NPU3HAKM M CBOMCTBA | KM JOKyMeHTa. IlepBUYHOCTH H
JOKyMEHTa BTOPUYHOCTh JIOKyMeHTa. lOpu-
JUyeckas cuia 1okyMeHTa. Konust
nokymenra. Knaccudukanus so-
KyMEHTOB. BUJIbI TOKyMEHTOB.
2. Jlokymenmogeoenue 8 00pazo8amenbHoll OpeaHU3AYUU
2.1. | IlpaBoBoe, opranuzauu- | JlokymeHTalmoHHOE obOecrieueHue 0 4 0 7
MOHHOE U TeopeTHuye- | 00pa3oBaTeIbHON OpraHu3alueH.
ckoe obOecriedueHne pa- | COBpeMEeHHOE 3aKOHOAATEIbHOE U
00TBl C JOKYMEHTaMH B | HOPMaTUBHO-METOANYECKOE
oOpa3zoBaTenpHOU opra- | obecneueHue B cepe JOKyMEH-




HU3auu

TAI[MOHHOTO OOECTIeUeHHs YIpaB-
JEHHUST U apXuBHOro pema. MH-
CTPYKLHUS IO JAEJIONPOU3BOACTBY.
Bunel noxkymMeHTOB B 00pa3oBa-
TEJIbHOW OpraHu3auuu. PexkBu3u-
Thl JOKyMeHTa. IIpumepHsblii me-
pedeHb 00s3aTeNbHBIX TOKYMEH-
TOB IO HIKOJIE.

2.2.

l'ocynapcrBenHsbie
CTaHAapThI IO JOKYMCH-
TUPOBAHHUIO

YHudukanus M CcTaHAapTH3ANMS.
YHUMUIUPOBAHHBIE CUCTEMBI J0-
KyMEHTalMH. YHUPHUITUPOBAHHAS
cHCcTeMa OpraHU3aI[MOHHO-
pactopsIIUTENIBHOM  TOKYMEHTa-
uu. TpeboBaHust K 0POPMIICHHUIO
nokyMeHToB. l'occranmapt Poc-
cuu ot 31 uronsa 1997 roxga Ne 273
u I'OCT P 51141-98 «/lenonpo-
W3BOACTBO W apXHUBHOE JIEJIO.
TepMuHbI " ONPENETICHUSD,
YTBEPKJACHHBIA TTOCTAaHOBJICHHEM
lNoccranmapra Poccun ot 27 de-
pans 1998 roma Ne 28. TOCT P
6.30-97. 'OCT P 6.30-2003.

2.3.

Bugel  1OKyMEHTOB B
oOpazoBarenbHON oOpra-
Hu3aruu.  OdopmiteHne
JTOKyMEHTOB B 00pa3o-
BaTeJIbHON OpraHU3alUU

Bunel nokymMeHTOB B 00pa3zoBa-
TeJIbHOW opranu3anuu. CTpyKTy-
pa JOKyMeHTa. YHuUUIHUPOBaH-
Has (popma gokymeHTa. TpeboBa-
HUS K 0(POPMIICHUIO PEKBU3UTOB U
OJIAaHKOB  CITy’)KEOHBIX JTOKyMEH-
ToB. CHCTEMBI JIOKyMEHTallUH.
TpeboBanus Kk 0hOPMIICHUIO pa3-
JUYHBIX BUAOB CIY>KEOHBIX JIOKY-
MeHTOB. [lpukasel. Pacnopsbke-
Hus. CrnpaBku. JloknanHeie 1 00b-
SICHUTEJIbHBIE 3amucH. JlnyHoe
JIeNI0 COTPYAHHKA. SI3BIK U CTHIIb
CITyKeOHBIX JOKYMEHTOB.

2.4,

Odopmnenune  ydebGHO-
MEeIarOrMYECKON  JIOKY-
MEHTAIU!

AndaBuTHas KHUTH 3allUCH ydYa-
muxcs. Kaura npmwxenus. JInanoe
neno ydamuxcs. KmaccHbie Kyp-
Hanbel. JKypHauibl  (paKkysIbTaTUB-
HBIX 3aHsaTud. JKypHanel rpymnn
npojsieHHoro aHa. Kaura yuera
0JIaHKOB M BBIJAYH aTTECTATOB 00
OCHOBHOM 00IeM 00pa3oBaHMU.
KHura yuera OJaHKOB M BbITAuu
aTTeCTaToOB O cpeAHeM (IIOJIHOM)
obpa3oBanuu. KHura yuera Bbijia-
9K 30JI0TBIX U cepeOpsSHBIX Mefa-
neil. KHUTH TPOTOKOJIOB Tenaro-
THYECKOr0 COBETAa IIKOJIbl. KHUTH
npuka3oB. KHuru ydera aumyHOTO
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cocTaBa NEAaroruueckux pador-
HUKOB. JKypHas IpoOIyLIeHHBIX U
3aMELICHHBIX YPOKOB.

2.5.

Opranuzauusi Jeynorpo-
M3BOJCTBA B 0Opa3oBa-
TEJIbHOW OpraHu3anuu

Opranuzanus J0KyMEeHTO000poTa,
pabora ¢ nokymeHtamu. Jlena:
HOMEHKJIaTypa jel, (popmupona-
nue gen. Ilpuem u oOpaboTka
BXOZSIIUX JOKyMeHTOB. PaboTa c
UCXOo MU JOKYMCHTAMM.
Cxema pabotra C BHYTPEHHUMH
JnokymeHTaMu. KoHTpoap ucnoi-
HCHUSA OOKYMCHTOB. HOI[FOTOBKa
JOKYMCEHTOB MU ACT K IMOCTOAHHO-
My HIM BPEMEHHOMY XPaHECHUIO.
IIepenauva nen B apxuB U yHUUYTO-
J)KeHue JokyMmeHToB. CpeacTsa
COCTaBJICHHUA TCEKCTOBBIX OOKY-
MEHTOB, CPEJICTBA KOMTUPOBAHUS U
OIICpaTUBHOTI'O PA3SMHOXKCHUA O0-
KyMeHTOB. CpencTBa XpaHEHHsI U
noucka JokyMeHToB. Cpenctsa
nepenaun uHpopManuu. TexHo-
JIOTUU JOKYMEHTAIlMOHHOTO obec-
NeYeHus yrpaBjieHus oOpa3oBa-

TEJIbHOW OpraHu3aluei.

3aueT

()

Hroro

28

44

INPUMEPHASA TEMATHKA KYPCOBbBIX PABOT:

KypcoBas paboTa He mperycMOoTpeHa

8. ®OHJ OUEHOYHbIX CPEACTB 110 JUCHUIIVIMHE: IIpunoxenue 1.

9. YYEBHO-METOJUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE

JUCHUILIAHBI:

9.1. Pexomennyemas aureparypa: [Ipunoxenue 2.

9.2. llepeuyens pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALMOHHOI ceTH « UHTEepHET»:

®enepanbHblil mopran «Poccuiickoe oOpa3zoBaHue» [DneKTpoHHEIH pecype]. — Pexxum mo-
cryma: http://www.edu.ru

9.3. IlepeyeHb NPOrpaMMHOI0 o0ecrieYeHus :

. ITaker LibreOffice.

. UuTepuer Opaysep.

. IIporpamma 7zip

OO ~NO O WDN -

. ITaker Microsoft Office.

. ITaket OpenOffice.org.
. OneparnuronHas cucrema cemerictea Windows.
. Oneparnonnas cucrema Linux.

. IMaker Kaspersky Endpoint Security 10 for Windows

. IIporpamma ij1st IpocMOTpa 3IEKTPOHHBIX TOKyMeHToB (opmara pdf, djvu.



http://www.edu.ru/

9.4. MlepeyeHb NMpodecCHOHAIBHBIX 0a3 AAHHBIX U HHGOPMANMOHHBIX CHPABOYHBIX CH-
crem: [lpunoxenune 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCLHUIIJIMHbI:

1. O6opynoBaHHbIE Y4eOHBIE ayTUTOPUH, B TOM YHCIIE C HCIIOJIB30BAHHEM BHJICOIIPOEKTO-
pa ¥ mojkiaroueHueM K cetu «VHTepHET» M JOCTYNOM B 3JIEKTPOHHYIO HH(OPMalHOHHO-
00pazoBaTeNbHYIO Cpey YHHUBEPCUTETA.

2. AynmuTopuH JUTsl CAMOCTOSITENIbHON paboThl ¢ MOAKIIOYeHHEM K cetu «HTepHe™ 1 /10-
CTYIIOM B 3JICKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO Cpey Y HUBEPCHTETA.

3. KoMmbIoTepHBIH KJTacC ¢ MOJIKITIOYCHHEM K CeTH «MIHTepHET» M JOCTYIOM B 3JICKTPOH-
HYI0 HH(POPMAIIMOHHO-00pa30BaTEIbHYIO Cpey Y HUBEPCUTETA.

11. METOAUYECKHUE PEKOMEHJIAIINU J1JIs1 OBYUYAIOIIUXCSA
MO OCBOEHUIO JTUCIUIIJIUHDI:

I/I3y‘~ICHI/Ie JUCHUITIINHBI «OCHOBEI JOKYMCHTOBCACHHSA B 06p330BaHI/II/I>> npearoJaract
YCBOEHHME 3HAHUN U MPUOOPETEeHHE YMEHUH COCTABIIATH CIIy>KEOHBIE JOKYMEHTHI, BECTU JIOKY-
MEHTAITUIO, OPTAaHN30BBIBATH JIOKYMEHTOOOOPOT B 00pa30BaTEIbHON OpraHH3aIHH.

YcBoenue COACPKAHUA NUCHUILIMHBI IMPEATIoJaracT BJIaJCHUC 3HAHUAMU 110 CICAYIOIMINM
muciumuinHaM: «OCHOBBI HH(OPMAIIMOHHON KYJIbTYPBI», «PedeBast KyJIbTypa memaroray.

CryneHTaMm NpeACTOUT U3YUYUTh OOIIMEe BOIPOCH TIOKYMEHTOBEJEHHs B 00pa3zoBaHuu (T0-
HATUE JIOKYMEHTa, BUAbI U (QYHKIHH JOKYMEHTOB, HOPMaTHBHO-METOAMYECKOE obecredeHue
JTOKYMEHTOBEICHHSI B 00pa30BaHWH, OCHOBBI OPraHU3aIMH JIEIOTPOU3BOJICTBA B 00pa30BaTEIh-
HOM OpraHU3aIH U JIp.).

B cucremy moAroToBKH BXOJISAIT:

— TeopeTHuYecKasi MOJrOTOBKA Ha JICKITHIX;

— mpodeccuoHa bHas MOATOTOBKA CTYJICHTOB, peali3yeMasl Ha MPAKTHUYECKUX 3aHSATHIX,
a TaKk)Ke MPH BBITIOJTHCHUH CIICIUAILHON CaMOCTOSTEILHON pabOTHI.

Ha nekuusix paccMaTpuBarOTCsi OCHOBHBIE, TPOOJIEMHBIE TEMbI Kypca: CyIIHOCTh JJOKYMEH -
Ta, MOJIXO/AbI K ONPEACICHHUIO MOHATHS, BUIbl U (DYHKIIMH JTOKYMEHTOB, CBOMCTBA U NMPH3HAKH
JOKyMEHTA.

Ha mpakTudeckux 3aHATHSX CTYACHTBHI CAMOCTOSTEILHO M3JIaraloT M3YUYCHHBIH MaTepuall,
M3JIAraloT U OICHUBAIOT PA3IMYHbIC TOUYKU 3PEHUSI OTHOCHUTEIBHO JOKYMEHTA, OPTaHU3al|H JI0-
KyMEHTO000pOTa B 00pa30BaHMHU, BBIMOJHSIOT MPAKTHYECKUE 3anaHus. [IpakTuyeckue 3aHATUS
TpeOYIOT HAYYHO-TEOPETHYECKOr0 OOOOIIEHUS MCTOYHHKOB W TIOMOTAIOT CTYJCHTaM TIIyOKe
YCBOUTh YUEOHBIN MaTepua, NpuoOpecTH HaBbIKU IOKYMEHTHOM paboThI.

[IpakTHyeckoe 3aHATHE TPEICTABISET COOOH 0COOYyr (GOopMy OpraHu3aluu yY4eOHOTrO
mporiecca, B X0Jie KOTOPOro CTYACHT JOJDKEH MPUOOPECTH YMEHHS IOJIy4aTh HOBBIC YYEOHBIC
3HaHUS, KX CUCTEMATH3UPOBATh U KOHIICTITYaJIHM3HPOBATh; OMEPUPOBATh 0A30BBIMH TOHSATHIMU
y4eOHON NUCHUIUTMHBL. L{enpro MpakTHYecKUX 3aHATUN SBIsIeTCS MPUOOpPETeHHE CTYACHTaMU
HOBBIX 3HAHUU, YMEHHI ¥ HABBIKOB, HEOOXOIMMBIX JUTsl TPO(hEeCCHOHATBFHON IEATENbHOCTH, pa3-
BUTHE Y HUX TYMAHUTAPHOTO MBIILJICHUS U UHTEIUIEKTYaIbHBIX CIOCOOHOCTEH Kak Cpe/icTBa UH-
JTUBUAYATHHOTO OCBOCHHUS yUueOHOW AMCHMIUIMHBL. Bce 310 TpeOyer TIarenbHON MOATOTOBKU K
MPAKTUYECKUM 3aHATUSAM. [Ipy MOAroTOBKE K MPAKTUYECKUM 3aHATUSM CIIEAYeT MCIOJIb30BaTh
PEKOMEHIOBAaHHYIO JINTEPATYpPy, Pa3MEIIEHHYI0 Ha OYMa)KHBIX WJIH JJCKTPOHHBIX HOCHUTEISX.
Ha 3aHATHSAX MPUMEHSIOTCS aKTUBHBIE (DOPMBI I METOJIbI OOYYCHHsI: MPEANOIaraeTcsl aHaIuTH-
gyeckas paboTa CTYACHTOB C TO3UIIMH JEIOMPOU3BOIUTENS, JOKYMEHTOBeIa, paboTa B MUKpPO-
rpynmnax; mpoBOAUTCS OMPOC, IO UTOraM KOTOPOTO BBICTABISIOTCS OLIEHKH, YTO TIOMOTaeT KOH-
TPOJIHPOBATH KAYECTBO 3HAHUI.

OO0s13aTeNbHBIM yCIOBUEM d(PPEKTUBHOTO OOyUEHUs SBISETCS CaMOCTOSTENbHAas paboTa
CTYJEHTa, KOTOpasi BKJIIOYAeT B ceOs UYTeHHE OCHOBHOW W JIOTIOJHUTEILHOW JTUTEepaTyphl, pede-
pUpOBaHUE HAYUYHBIX CTaTEH, MPEAJIaraéMbIX Ul MOATOTOBKU K IIPAKTUYECKUM 3aHATHAM. Bo
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BpeMsI CaMOCTOSITEIbHOW PaOOThl CTYJEHTHI TOTOBSTCS K BBIIIOJIHEHHIO KOHTPOJIBHBIX paldOT B
nucbMeHHOM popme. CocTaBHON YaCThIO CAMOCTOSTENIFHON PabOThI CTYICHTOB SIBJISIETCS TIOTO-
TOBKA K 3aueTy.

KoHTponbs ycneBaeMOCTH M KayecTBa HMOJATOTOBKU CTYJCHTOB IO y4eOHOW IUCLUIUIMHE
BKJIIOUAET TEKYIIUH KOHTPOJb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUKU U IPOMEKYTOUHYIO aTTecTa-
LU0,

Texkymuii KOHTPOIb yCIIEBAEMOCTH MPOBOJUTCS B XOJ€ BCEX BHJIOB YYCOHBIX 3aHITUN B
(dbopMe yCTHOTO ompoca, paboThl B MEKPOTPYIINAX, IPOBEPKH MUCHMEHHBIX Pab0T pa3HBIX BUJIOB
(koHTpOJIbHAs PabOTa, TBOPUECKOE 3a/laHUE, IPAKTUYECKOE 3aJJaHUE U JIp.).

[IpomexxyTodHasi aTTecTanuss UMEET LEJIbI0 ONPEACTHTh CTEIEHb JOCTUKECHUS Yy4eOHBIX
Lenel 1o AUCHUIUIMHE U MPOBOAUTCA B (popMe 3aueTa Mo BCEM paszesiaM JAUCUUILIMHBL. Buis
ayIUTOPHOM CaMOCTOSATEIHLHON pPabOThI, MOATAITHOE €€ BBIMIOJHEHWE, KPUTEPUU OIICHUBAHUS
npencraieHsl B @OC no qucuunianHe « OCHOBBI JOKYMEHTOBEIEHUS! B 00pa30BaHUM.

Ha npakTudeckux 3aHATHSX, JIEKIUAX, B X0/I€ CAMOCTOSATEIbHON pabOThl CTYACHTHI JTOJIXK-
HBI YSICHUTH CIIENU(PUKY OpraHU3aIliu JOKYMEHTOBEICHUs B 00pa30BaHNH; 3HATh OCHOBHBIE T10-
HATUS K YMETh IIPUMEHSTD MOTYyYEHHBIC 3HAHUS B TPO(PECCHOHATEHOMN e TEIHHOCTH.

Memoouueckue pexomenoayuu ons ooyuarowuxcs (¢ OB3)

[lon cneuuanbHBIMU YCIOBUSIMH JUIsl TMOJy4deHHs] oOpa3oBaHHs OOYyYalOUIUMHCS C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMUA 3/IOPOBbSI TIOHHUMAIOTCS YCIIOBHUsSI OOY4YEHUS, BOCIHUTAHHS U
pa3BUTHS, BKIIOYAIONIME B ce0s MCMOJIb30BAaHUE CHENMAIBHBIX 00pa3oBaTENbHBIX MPOrpaMM U
METOJIOB OOYYEHUSI M BOCITUTAHUS, CTICIIUATBHBIX YI€OHUKOB, YI€OHBIX TOCOOMHN U TUIAKTHIYECKUX
MaTepHuasoB, CHEIUATBHBIX TEXHUYECKUX CPEACTB OOYUYECHHS KOJUICKTUBHOTO M MHIAWBHUIYAJTHHOTO
nonb3oBanus.  [locTpoenne  oOpazoBaTenbHOrO  Mpolecca  OPUEHTHPOBAHO  HA  y4er
WHIUBUAYATbHBIX BO3PACTHBIX, NCHUXO(PU3UYECKUX OCOOEHHOCTEH OO0y4aromuxcs, B 4YaCTHOCTHU
MpearoiaraeTcss BO3MOXKHOCTh pa3pabOTKU WHAUBUAYAIbHBIX Y4eOHbIX I1aHOB. Peanmmzanus
WHIUBUAYATbHBIX YYEOHBIX MJIAHOB COIPOBOXKAACTCS MOIJIEPKKON ThIOTOpa (pPOAUTENS, B3SBLIETO
Ha cebst ThroTOopcKkue GYHKIHUH B TMporiecce oO0ydeHus, BojoHTepa). Obyuatonuecs ¢ OB3, kak u
BCE OCTalbHBIE CTYAEHTHI, MOrYyT OOydYaThCSi IO HWHIAUBUAYyAJIbHOMY Yy4eOHOMY IUIaHy B
YCTaHOBJICHHBIE CPOKM C Y4YETOM HWHAMBHIYaJbHBIX OCOOECHHOCTEM W  CHEIHaJbHBIX
o0pa3oBaTeNbHBIX  MOTPEOHOCTEH  KOHKPETHOro  O0ydaromierocs. [Ipu  cocraBiaeHuu
UHIAUBUAyanbHOro Trpaduka oOyuenus mns jun ¢ OB3 BO3MOXHBI pazNUYHbIE BapUaHTHI
MIPOBEJICHUS 3aHATHI: MPOBEIECHUE WHIUBUAYAIbHBIX WM TPYHIOBBIX 3aHATUA C LEJIbIO
YCTpaHEHUsl CJIOKHOCTEH B YCBOGHHH JIEKIIMOHHOI'O Marepuala, MOATOTOBKE K CEMHHAPCKUM
3aHSTUSIM, BBIIIOJHEHUIO 3aJlaHUi M0 caMmocTodTenbHOU padote. s nmun ¢ OB3, mo ux mpockoe,
MOTYT OBITh aJalTUPOBAHBI KaK CaMH 33/I1aHus, TaK U (OPMBI UX BBHINOJHEHUS. BbImomHeHue MoJ
PYKOBOJCTBOM TpEIoaBaTessl WHANBUAYAIHHOIO MPOEKTHOTO 33/IaHusl, MO3BOJISIIOIIETO COYETaTh
TEOPETUYECKHE 3HAHUS M MPAKTUUYECKUE HABBIKU; MPUMEHEHUE MYJIbTUMEIUHHBIX TEXHOJIOTUH B
MPOLIECCE O3HAKOMHTENBHBIX JICKIIMI U CEMUHAPCKUX 3aHATHM, YTO MO3BOJISIET SKOHOMHUTH BpeMH,
3aTpadyrBaeMoe Ha U3JI0KEHHE HeOOXOJUMOro MaTepuasa U YBEITHYUTh €ro 00beM.

JUid ocyliecTBIEHUS MPOLENYp TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH M IPOMEXYTOYHOMN
aTTecTalliy MPENoJaBaTeNl, B COOTBETCTBUU C TOTPEOHOCTSAMHU CTYACHTa, OTMEUEHHBIMH B aHKETE,
U PpEeKOMEHJAIMSIMU CHEIHATUCTOB JAedeKTonorudyeckoro mpoduist, paspadarbiBaeT (HOHIBI
OLICHOYHBIX CPEACTB, aJIalITUPOBAHHBIE U JIML C OrPAHMYEHHBIMU BO3MOKHOCTSIMH 3J10POBBSI U
MO3BOJISIIOIINE OIICHUTh JOCTHKEHHE HMH 3alJTaHUPOBAaHHBIX B OCHOBHOHM 00pa3zoBaTelbHON
MporpaMMe pe3yJbTaToB O0OyYeHHs U YpPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asiBJICHHBIX B 0Opa3oBaTenbHON mporpamme. dopma MpOBENSHHUS TEKYIIeH aTTecTaluu Uit
ctyneHToB ¢ OB3 ycranaBIuBaeTCs ¢ y4€TOM MHAWBHIYabHBIX TICHXO(PU3NYECKUX OCOOCHHOCTEH
(ycTHO, MUCEMEHHO Ha OyMare, MMCbMEHHO Ha KOMIBIOTEPE, B (hopMe TECTHPOBAHUS U T.11.). JIluiam
¢ OB3 MoxeT OBITh MPEAOCTABICHO AOMOIHUTENLHOE BpEeMsl JUIsl MOATOTOBKM K OTBETY Ha
9K3aMEHe, BBITIOTHEHUS 3a/IaHUs IS CAMOCTOSTEIbHON PaOOTHI.

I[Ipn HEOOXOAMMOCTH CTYIEHT C OrpaHUYECHHBIMH BO3MOXXHOCTSMHU 3JI0OPOBBS IOJAeT
MMMCbMEHHOE 3asBIICHUE O CO3JIaHWUU I HEro CIECIHATbHBIX YCIOBUH B Y4eOHO-METOIUYECKOE
yOpaBjieHUE YHUBEpPCUTETA C NPWIOKEHUEM KOMUM JOKYMEHTOB, MOATBEPXKIAIOIIUX CTaTyC
uHBanMa uim mna ¢ OB3.
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