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IIporpammy cocraBun(u):
K.¢h.n., Hoyenm, Tiokaesa H.U.

Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

COCTaBJIeHa Ha OcHOBaHMH ydeOHoro 1ana 44.03.05 Ilemarorndeckoe odpazoBanue (¢ AByMs NpOQUIIMI TOATOTOBKN)
(YpoBens: OakanaBpuat; KBamudukamms: 6akanasp), yreepxaeHHoro YuénsM coetoM PI'BOY BO «AntI TIV» ot
25.03.2024, npotokon Ne 10.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

ITporokon Ne 8 ot 03.05.2024 r.
Cpoxk peiictus mporpammsl: 2024-2029 yu.r.
3aB. xaenpoit Burokyposa Mapust AHaTOIEEBHA

Pacnpeueneﬂue YaCcoB JUCHHUIJIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp | 4 (2.2)
Ha Kypce>) Hroro
Henens 15 5/6
Bun 3ansauii v | P | vin PIT
Jlexnun 16 |16 [16 | 16
ITpakTuyeckue 16 |16 |16 | 16
HUroro ayn. 32132 (32132
KonraxTHas pabora |32 |32 |32 |32
Cawm. pabora 40 |38 |40 | 38
HUroro 72170 |72 |70




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 | I_Iem,: 3HAaKOMCTBO 06yqa}0umxcsl C OCHOBAaMHU JOKYMCHTOBEACHU A, ACITOIIPOU3BOACTBA B 06pa-30BaT€JTBHOI71 OpraHu3amunun.

1.2. 3AJJAYY OCBOEHM S JUCLIUIIINHBI (MOIYJIST)

1.2.1 | 3agaun:

1.2.2 | ocBOcHUE l'IOHHTHfIHO-TepMI/IHOJ'IOI'I/I‘IGCKOFO armapara B obmacTu JOKYMCHTOBCACHHUA

1.2.3 [ 3HAaKOMCTBO C YIpaBICHYECCKOW KYIbTYpOi BEICHU JCIONPOU3BOJICTBA B 00pa30BATEIBHON YUPEKICHHUN;

1.2.4 | popMupoOBaHUE TEOPETUIECKUX U MIPAKTHYECKUX 3HAHUH MO TOKYMEHTOBEICHHIO B 00pa30Ba-HUH.

2. MECTO JUCIUIIVIMHBI MOAYJIS) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Luxn (paszen) OI: | DT/

2.1 | TpeboBaHus K mMpeIBaAPUTEIbHOI MOATOTOBKE 00Y4aIOIIErocs:

2.1.1 | Pycckuii sI3bIK ¥ KyJIBTYpa peuu

2.2 | fucuumiinHbl (MOIYJIN) M MPAKTHKH, JIJIs1 KOTOPHIX 0CBOEHHUE TAHHOMN THCIUILITUHBI (MOXYJIs1) HEOOXOAMMO KaK
npeaiIecTBYIONIee:

2.2.1 | HopmMaTHBHO-TIpaBOBBIC OCHOBEI MPO(ECCHOHANBHOI NeATEIPHOCTH U aHTHKOPPYIIIMOHHOE ITOBEACHHE

2.2.2 | ®DuHAHCOBO-9KOHOMHYECKHN MPAKTUKYM

3. KOMOETEHIIMH OBYYAIOUIETOCSl, §OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCLUIJINHbBI
(MOJYJIST)

VK-4.1: Baajgeer cucTeMoii HOPM PYCCKOr0 JIMTEPATYPHOro sI3bIKa NMPU €ro MCNOJIb30BAHHU B KayecTBe IoCyIapCTBEHHOIO
si3pika P® u HOpMaMM HHOCTPAHHOIrO(bIX) MA3BIKA(OB), MCIOJb3yeT pa3ju4Hble (GOpMBbI, BHAbLI YCTHOH M NHUCbMEHHOI
KOMMYHHUKALMH.

YK-4.2: HcnoJb3yeT SI3bIKOBBIE CPEACTBA JUISI JOCTHKEHUS] MPO(eCCHOHAIbHBIX Hejleil Ha PYycCKOM H HHOCTPAHHOM(BIX)
si3pIKe(aX) B paMKax MeKJIMYHOCTHOTO U MEKKYJIbTYPHOIO 001IIeHHUS.

VK-4.3: OcyuiecTBiasieT KOMMYHHKAIMIO B UM(POBOii cpeae A I0CTH:KeHHs MPodecCHOHAIBLHBIX HeJeid U IQPeKTHBHOrO
B3aHMOJCHCTBHSA.

B pesyiabTaTre 0CBOCHUS JUCHMILIUHBI (MOAYJIs1) 00ydaromuiics 10/KeH

3.1 |3naTh:

3.1.1 | moHsATHE TOKYMEHT, BUIBI H (DYHKIINH JOKYMCHTOB;

3.1.2 |mpaBoBoOe, OpraHM3alMOHHOE U TEOPETHYECKOE 0Oece-4eHIe paboThl ¢ JOKYyMEHTaMH B 00pa30BaTeIbHON OpPraHu-
3a1ny;

3.1.3 | OCHOBBI JIENONPOU3BOICTBA B 00Pa30BATEIILHOM OpraHU3a-1I1y;

3.1.4 | oCHOBBI TOKYMEHTHOW KOMMYHUKAIIUH;

3.1.5 | comepxkaHue roCyJapCTBEHHBIX CTAHIAPTOB IO TOKYMEH-TOBEICHHIO;

3.1.6 | mpaBuIa 0OpPMIEHHS JOKYMEHTOB, PEKBU3HUTHI JOKYMEH-TOB;

3.1.7 [ ocoOeHHOCTH S3BIKA U CTIIIS O(HIHAIBHBIX JJOKYMEHTOB.

3.2 | Ymerh:

3.2.1 | cocTaBIATH JOKYMCHTBI PA3JIMYHBIX TUIIOB 1 BUAOB;

322 OCYHICCTBJIAITH KOMMYHUKAIUIO TIOCPEACTBOM JOKYMCHTOB.

3.3 | Bragern:

3.3.1 | HaBBIKAMH COCTaBJICHUSI PA3JINYHBIX TOKYMEHTOB;

3.3.2 | HaBBIKAMH OCYIICCTBJICHUSA KOMMYHHUKAINU TOCPCACTBOM JOKYMCHTOB,

3.3.3 | HaBBIKAMU OpraHu3aluu ACJIOIIPOU3BOACTBA B O6pa30Ba-TeﬂBHOﬁ OpraHu3alnuu.

4. CTPYKTYPA U COJEPKAHUE JUCHUILIAHBI (MOIYJI5)

Kon HaunmeHoBaHnue pa3iesioB U TeM /BUJ Cemectp | Yacos | Komneren- JIntepartypa
3aHATHSA 3aHsaTHA/ / Kype M
Pa3nein 1. Teopernueckne 0CHOBBI
JOKYMEHTOBeeHUsI.
1.1 OCHOBBI TOKYMEHTOBEICHHUS KaK 4 4 VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4
Hayku. /Jlex/ 4.2 21




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast 4 4 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 JI12.4
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 4.2 21
meronsl. /Jlex/

1.3 JlokyMeHTOBeieHHe, KaK HaydHas 4 2 YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 21
metonpl. /IIp/

1.4 OOBEKT U IpeMeT KaK HaydHbIe 4 2 YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
qucuuiuHel. /Cp/ 4.2 21

1.5 CocraBieHue cnoBaps 1o 4 6 YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuumahe. /Cp/ 4.2 YK-4.3 21

1.6 Joxymenrt u ero ¢pyakmun /I1p/ 4 2 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 31

1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B 4 2 YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
pasnuuHbIx chepax. /Cp/ 4.2 31

1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 4 2 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1

1.9 JloxymMeHTOOOpa3yromue Ipiu3Haku 1 4 2 VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
cBoiicTBa JokymeHTa. /I1p/ 4.2 VK43 21

1.10 JoxymeHT kak Tekct. /Cp/ 4 6 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 31

1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro 4 2 YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 JI2.3 J12.4
tuma gexcra. /Cp/ 42 VK43 31

1.12 Crunucruyeckue npu3Haku 4 2 YK-4.1 VK- JIT.1JI1.2J12.1 JI12.2 J12.3 J12.4
nokymenra. /Cp/ 4.2 21
Paznea 2. JlokymeHTOBeJeHUE B
o0pa3oBaTe/ibHOIl OpraHu3anuHm.

2.1 IIpaBoBo€, OpraHU3aLUUOHHOE U 4 2 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
TeopeTniecKoe odecredeHne paboThI ¢ 4.2 31
JOKyMEHTaMH B 00pa30BaTeIbHOM
opranuzarmu. /JIex/

2.2 IIpaBoBO€, OpraHU3alIMMOHHOE U 4 2 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
TeopeTnieckoe odecredeHrne paboThl C 4.2 YK-4.3 21
JOKYMEHTaMHU B 00pa30oBaTenbHOM
opranusaruu. /T1p/

2.3 IIpaBoBas cepa oOpazoBaTenbHON 4 4 YK-4.1 VK- JIL.1 JI1.2J12.1 J12.2 J12.3 J12.4
opranusanmu. /Cp/ 4.2 VK43 21

2.4 OCHOBHBIE TUIBI JOKYMEHTOB B 4 2 YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
oOpasoBatensHOU opranuzanuu. /Cp/ 4.2 YK-4.3 21

2.5 T'ocynapcTBeHHbIE CTaHAAPTHI 110 4 2 VK-4.1 VK- JIL1JI1.2J12.1 JI2.2 J12.3 J12.4
JIOKYMEHTHpOBaHuIo. /JIek/ 4.2 YK-4.3 21

2.6 Bumsl 1okyMeHTOB B 00pa30BaTEbHOM 4 2 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
opra-Hm3anun. OpopmMieHre TOKyMEHTOB 42 VK43 Ol
B 00pa3o-BaTenbHOI opranuzanui. /JIex/

2.7 T'ocynapcTBeHHBIC CTaHIAPTHI 110 4 2 VK-4.1 VK- JIT1 J11.2J12.1 JI2.2 J12.3 J12.4
nokymeHTHpoBanuio. /IIp/ 4.2 YK-4.3 21

2.8 [TonsiTue ropcyaapcTBEeHHbIH CTaHIAPT, 4 4 VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
HOpPMSI roccTanmapra. /Cp/ 42 VK43 Ol

2.9 Bunast nokymeHTOB B 00pa3oBaTeNbHON 4 2 VK-4.1 YK- JIT.1JI1.2J12.1 J12.2 J12.3 J12.4
oprauusarun. /IIp/ 42VK-43 o1

2.10 TpuHIUIB 0HOPMIIEHHUS TOKYMEHTOB B 4 2 YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 J12.3 J12.4
oOpazoBatensHOU opranu3amnuu. /Cp/ 4.2 YK-4.3 1

2.11 Ocdopmienne yaeOHO-TTeTarOTHIECKOH 4 2 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
noky-menranuu. /I1p/ 4.2 VK43 21

2.12 Odopmiienue yueOHO-TIeqarorndeckoi 4 4 YK-4.1 VK- JILL1JI1.2J12.1 J12.2 J12.3 J12.4
nokymenTtanuu. /Cp/ 4.2 YK-4.3 21

2.13 OpraHu3zanus Je0NnpOr3BOICTBA B 4 2 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
oOpazoBartensHON opranm3anuu. /TIp/ 4.2 YK-4.3 21

2.14 JenomnpounsBoacTBo B oOpazoBanuu. /Cp/ 4 2 YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
4.2 VK43 31

5. ®OHJ OIEHOYHbBIX CPEJCTB




5.1. IlepeyeHb HHANKATOPOB AOCTHKEHUSI KOMIIETEHIN i, OPM KOHTPOJISA M OLIEHOYHBIX CPE/ICTB

VK - 4.1. BocnpuHuMaeT, aHaIM3UpyeT U KPUTHIECKH OLIEHUBAET NPO(eCcCHOHATBbHYI0 HH()OPMAIUIO B YCTHOW M IIMCEMEHHON
(opme Ha TocymapcTBeHHOM s13bIke Poccniickoit @enepaliin 1 MHOCTpaHHOM (BIX) S3bIKE (aX).

YK - 4.2. OcymiecTBasieT BEIOOP A3bIKOBBIX CPEJICTB B COOTBETCTBHU C TIOCTABICHHBIMI KOMMYHHKAaTHBHBIMH 3aa4aMU U
JEMOHCTPHPYET BlaJieHHe TPaMOTHOI, IOTUYEeCKH BEPHO U apIyMEHTHPOBAHHO MOCTPOSHHON YCTHOH M MUCbMEHHOH pedblo Ha
TOCyIapcTBEHHOM s3bIke Poccmiickoit denepanyu 1 mHOCTpaHHOM (BIX) SI3BIKE (aX).

YK - 4.3. BelcTpanBaeT CTpaTeruio yCTHOTO U IMIICHbMEHHOTO OOIIEHNS Ha TOCYAapCTBEHHOM s13bIke Poccmiickoit denepannu u
MHOCTpaHHOM(BIX) sI3BIKE (aX) B paMKax JeJI0BOH npodeccnoHaIbHONH KOMMYHHMKALIUH.

DopMBI KOHTPOJISI U OLICHOYHBIE CPEACTBA: BOMIPOCHI AJIsl CAMOKOHTPOJISI, BOIPOCHI K CEMUHAPCKHM 3aHATHUSIM, TECTOBBIE 3a/IaHNU,
KOHTpOJIbHASA paboTa, TOKIIab! / cOOOIIeH s, 3aJaHNs JUIS TPYNIIOBEIX W HHAWBUIYaJIHBIX IIPOEKTOB, TECTOBHIC 3a1aHUS, BOIIPOCHI
K 3a4erTy.

5.2. TexHoornyeckas KapTa J0CTHKEHUS HHAUKATOPOB

Ilepeuens nuarKaTopoB KommeTenmii: YK - 4.1., YK - 4.2, YK - 4.3.
Buibt yueOHO# pabOTHI: ICKIIMOHHBIE 3aHITHS

®DOopMBI KOHTPOJIS ¥ OIICHOYHBIC CPEIICTBA:

BOIIPOCHI TSI CAMOKOHTPOJIS (8 6anioB)

Ilepeuens nnaukatopoB kommnerenimii: YK - 4.1., YK - 4.2, YK - 4.3.
Buybr yaeOHO# pabOTHI: IPaKTUYECKHE 3aHATHS

®DOopMBI KOHTPOJIS U OIIEHOYHBIE CPENICTBA:

Bompocs! kK ceMUHApCKUM 3aHATHIM (22 6aioB)

[Tepeuenn nnauKaTopoB komnereHuui: YK -4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# paboTHI: caMocTosITeNFHAS paboTa

@DopMBI KOHTPOJISI ¥ OIIEHOYHBIE CPEACTBA: KOHTpoIbHAs padora 1 (15 6amos)
Ilepeuens nnaukatopoB kommnerenimii: YK - 4.1., YK - 4.2., YK - 4.3.
Bupl yueOHOM pabOTHI:

®DOopMBI KOHTPOJIS U OIIEHOYHBIE CPENICTBA:

KontponeHas pabota 2 (15 6amnos)

[Tepeuenn unauKaTopoB komnereHuui: YK -4.1., YK -4.2., YK - 4.3.
Bunpr yaeOHO#t paboTHI: caMocTosITeN HAS paboTa

®DOopMBI KOHTPOJISL ¥ OIIEHOYHBIE CPENICTBA:

TemaTrka J0KJIaJ10B, COOOIIEHHIT

3agaHus IS TPYIIIOBEIX U HHAWBUIYaJIbHBIX IPOCKTOB

JHenosas urpa

25 6amnnoB),

[Tepeuenn nnaukaTopoB komnereHuuii: YK -4.1., YK -4.2., YK - 4.3.
Buner yaeOHO#t paboTHI: 3ader

®DOopMBI KOHTPOJISL U OIIEHOYHBIE CPENICTBA:

Bompcesr k 3adety (15 6anno).

Hroro: 100 6ammos

5.3. ®opMbI KOHTPOJISA M OLIEHOYHbIE CPEACTBA

3anaHus Ui MHIUBUYaJIbHBIX U TPYIIIOBBIX IIPOEKTOB

. IloHsATHE «TOKYMEHTOOOOPOT» W IPHHITHUITE €TO OPraHM3aINH.

. Buziel IOTOKOB JOKyMEHTAINH B JOKYMEHTOO0OPOTE MPEAIPHATHSL.

. IopsiA0K HOATOTOBKY U MIPOXOXKIEHUS BXOASALIMX U UCXOSIINX JOKYMEHTOB

. OcHOBEBI pabOoTHI ¢ THChMaMU U OOpAIICHUSIMH TPaKIaH.

. OKcTepTH3a eHHOCTH JOKYMEHTOB.

. Bo3aMo>HBI#1 cocTaB pekBU3UTa «Anpecat» U TpeOoBaHHS K €ro 0(pOPMIICHHUIO.

. INopsnok oopmiteHUs peKBU3UTa «3ar0JIOBOK K TEKCTY».

. TpeboBaHMs K 0(OPMIIEHHIO PEKBH3UTOB, Pa3MeIIacMbIX Ha cirykeOHOM mose OP/I.
. CocTaB crIpaBOYHBIX JaHHBIX OpraHU3AIUH.

10. TpeboBaHuUs K TEKCTY IOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. denepanbHbIe TOCyAapPCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHL: CYIHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
oOpa3oBaHusl.

O 01N DN A~ Wi —

Bormpocsl kK ceMHHAPCKUM 3aHATHSM (TIPIMEPHBIH TIepeueHb )
1. Odopmenne npukasa.

2. Opdomenne mucbMa Ha OJaHKe OpraHU3alHH.

3. OdbpomiieHue ycrapa.

4. OdopmieHne FMEKTPOHHOTO JIEI0BOTO MHCHMA.

5. OdopnmMenne IpoToOKoOIA.

1) KontpomnpHaas pabora 1.
Bapuanr 1.
Teopernueckuii Bonpoc: Ponp genonpousBojictsa B ucropuu Poccrnn XIX Beka.




ITpakTryeckue 3anaHus:

3aganme 1. CocraBeTe U 0popMHUTE IPHUKA3 IO OCHOBHOW JESATEIFHOCTH, U IPYrHe PacIopsiAN-TeIbHbIE JOKYMEHTHI, HEOOXONMBIE
B IaHHBIX YIPaBICHYECKHX CUTYallUsX.

Ha MockoBckOM KOMOMHATE 110 IPOU3BOACTBY MY3bIKaJIbHBIX HHCTPYMEHTOB M MeOeH (Tocynap-CTBEHHOE MPEIIPHUATHE), KOTOPBIH
BxoauT B KoHIIepH 1o pa3paboTke ¥ IpON3BOJICTBY MTPOIYKIIMN My-3bIKaNIbHOM poMbinuieHHoCTH (POCMY3ITPOM), neficTByer
[NonoxeHne o MpeMUPOBaHUN PYKOBOIU-TENEH IEXOB, OTACNIOB U CIIyX0, yrepskaeHHOe 05.01.2003 Ne 27.

12 anpens Tekyuiero roga AupekTop komounata B.M.JIlapnoHoB nopyuns HauanbHUKY OTAeNa Tpya U 3apaboTHOM riaTtel MapkoBy
H.I'. paccunTath pazmMep MpeMHH PyKOBOJHUTEISM OTIENOB, IEXOB M CITY)KO KOMOMHATa 110 UTOraM pabOThI 3a MEPBBIi KBapTal K 15
amperns, a IIIaBHOMY Oyxrantepy koM-OunaTta Tpommuoi C.I'. — opranu3oBaTh BEIIUIATY IpeMun K 20 amperst TeKyIero roja.
HauaneHuk miaHoBo-3KoHOMHIUecKoro otaena Marseesa C.H. u rnaBHslif Oyxranarep Tpomuna C.I'. 3aBH3upOBaU MPOEKT MPHKa3a
JUPEKTOpa KOMOUHATA.

3amanue 2. CoctaBbTe U 0OPMHUTE CIYKEOHOE ITHCHMO.

JlemapTaMeHT MOANEPKKH U Pa3BUTHS MaJIOTO MPEANPUHIMATENBCTBA IMMCBMOM 32 IOAMICHIO 3aM. IUPEKTOPa AeHapTaMeHTa
CaepukoBa A.B. yBegoMus1 pykoBOJICTBO AeTcKoro caga Ne 1586 o ToM, 4TO B CBSI3M C pa3BUTHEM NPENIIPUHUMATEIBCTBA 30aHHIE
JIETCKOTO caJia JOJDKHO OBITH NEPEeaHo Ul TEXHUUECKUX HYX] JIeapTaMeHTa.

Hcnonuurenem BacunbeBoii 1o nopyueHuo qupekropa nerckoro caga Ne 1586 FOro-3anagHoro okpyHOro ynpapiaeHuUs
obpa3zoBanus I.MOCKBBI, PacioyI0OKEHHOTO Ha MPOocnekTe MUYypruH-CKOM, A0M 22 T.MOCKBBI, ObIIO COCTaBIEHO MHUCEMO,
aZipecoBaHHOE OTAeNy nuceM Mapun Mockssl o agpecy: r.Mocksa, yia.TBepckas, 13, B koTopoM JupeKTop aeTckoro caaa Ne 1586
0O.A.AbpamoBa mpocH-1a pa3o0paThes B JAHHOM BOTIPOCE, MOTUBHPYS TEM, UTO B HA3BaHHOM pPalfOHE JIETCKHUX CaJlOB OCTAJIOCH
MaJIo ¥ He BCE AETH MOTYT IOCEMAaTh JETCKHE JOMIKONbHBIC yupexkaeHus. [IncbMo ObIIO OTBETOM Ha MO-JTy4CHHBIN JOKyMEHT OT
JenaprameHT.

2) KonrtposbHas padota 2. « THITHYHBIC OMIMOKHY B SI3bIKE M CTHIIC JACTOBOM JOKYMEHTAITUI

1. UcnpaBeTe TeKcT: «B cBsA3u ¢ HenourydeHneM oT Bac 3asBku Ha TorumBo Ha 2 kBapTain 2005 r. co3ma-ercs HeoOX0IMMOCTh
OCTaBJICHUSI TOCTABKU TOILIMBA B pa3Mepax MpeabLayIero ksapTanay. McrnpasneH-Hblil TekcT (1) mpeacTaBbTe B BUIE JOKYMEHTa C
JBYMS IOTUYECKHMHU dJIEMEHTaMH, OTKOPPEKTUPYITE €ro U ONPENeTUTE METO I, IO KOTOPOMY OH COCTaBIIEH.

2. VcnpaBpTe TeKCT: «J[11s ycTaHOBIIEHHUS O0JTee JTyqIIero KOHTPOJISA 3a Ka4eCTBOM XJ1e000yITOuHBIX H3-Aenuii mponry Bamrero
yKa3zaHHA 00 yTBEPKICHUH JODKHOCTH MHKpPOOHOIIora ¢ okagoM 6500 pybdmeit B mecsmy.

3. UcnpaBbTe TeKCT: « BhI3bIBAIOTCS HEOOXOAUMOCTBIO IPUBEICHHE KBAPTAIbHBIX [UNIAHOB IPOU3BO-CTBA IIEMEHTA B COOTBETCTBHU
C YTBEPKIEHHBIM IOI0BBIM ILIAHOM.

[IpumepHBIE BOIIPOCH! TSI CAMOKOHTPOJIS:

. IlonsTHE «TOKYMEHTOOOOPOT» U MPHHIHIIEI €TO OPraHU3ALUH.

. BHIBI MOTOKOB IOKyMEHTalluK B JOKYMEHTOO0OPOTE IIPEAIPHUSTHS.

. ITops10K TOATOTOBKH U MPOXOKACHHS BXOAIINX U HCXOMAIMINX TOKYMEHTOB

. OcHOBBI pabOTHI C NICHMAaMU U 0OPAICHUSIMU TPaskKAaH.

. OKCrepTH3a HEHHOCTU TOKYMEHTOB.

. Bo3aMOXxHBIH cocTaB pekBU3HTa «ApecaT» U TpeOOBaHUS K €ro 0(hOpMIICHHUIO.

. INopsnok oopmiIeHNs peKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeboBaHus K 0(OPMIEHHIO PEKBU3UTOB, pa3MeIlaeMbIX Ha ciyke6HOM moae OP/I.

. CocTaB crpaBOYHBIX JaHHBIX OpraHU3ALUH.

10. TpeboBaHMs K TEKCTY TOKyMEHTA.

11. DTamsl HIOATOTOBKH TOKYMEHTOB.

12. ®epepanbHble rocyiapcTBEHHbIE 00pa30BaTENbHbIE CTAHAAPTHI: CYIIHOCTD U CTPYKTYpa B COOTBET-CTBUU C Pa3HBIMHU YPOBHAMHU
o00pa3oBaHusl.

Jenosa urpa

1. IToAroTOBHUTH JETOBYIO HIPY Ha TeMy: « OCHOBBI AENOMPOU3BOJCTBA B 00pa30BaTeIbHON OpPraHU3a-1[11».

TemMaTHka JOKIa10B, COOOIEHMIA

1. PazBuTHE MOHATHS «TOKYMEHT»: OTIPEAEICHHE U (DYHKITHH.

2. BO3HUKHOBEHHE TICEMEHHOCTH, MOSBICHHUE IOKYMEHTA.

3. TekcToBO€ NOKyMEHTHPOBAHUE, PA3BUTUE, HA3HAUEHNE U 00JIaCTh MPUMEHEHUS.

4. MarepuanbHble HOCUTEIH HHPOPMAINH U UX Pa3BHUTHE.

5. CoBpeMeHHbIE MaTepHaIbHBIE HOCUTENN HH(OPMAIIHH.

6. Pycckue nuceMoBHHKH XIX B. Kak crcTeMa 00pa3loOBbIX TEKCTOB U (POPMYISIPOB.

7. Vicropusi BOBHUKHOBEHHS U Pa3BUTHUS OTAECIBHBIX BUJOB JOKYMEHTOB (II0 BEIOOpPY — IpaMoTa, yKas3, IpuKa3, IPOTOKOJI, MHCbMO U
T.J.).

8. Ucropus yau(puKanuu TeKCTOB JOKYMEHTA.

9. 3akoHoaTeNnbHasi U HOPMATUBHAS peTJIaMEHTaIUs JOKYMEHTUPOBAHUs Pa3IMYHBIX BUAOB JEATEIbHO-CTU (OpraHU3aI[IOHHO-
pacnopsauTeIbHON, KOMMEPUYECKOH, KaJpoBOH | 1Ip.).

10. MeToab! COBEPIIEHCTBOBAHUS JOKYMEHTUPOBAHUS YIPABICHUYECKON AEATEIbHOCTH.

11. BnussHME COBpEMEHHBIX HH()OPMALMOHHBIX TEXHOIOTHH Ha JOKyMEHTUPOBAHHE.

12. denepanpHble rocynapcTBEHHbIE 00pa30BaTelIbHbIC CTAHJAPTHI: CYIIHOCTD M CTPYKTYypa MeJarornie-cKoi AesTelIbHOCTH B
COOTBETCTBHH C Pa3IMIHBIMH YPOBHSIMH 00pa30BaHMUS.

O 000N Nk~ W —

IIpumMepbl TeCTOBBIX 3aJaHui (T10JIHAs 0a3a TECTOBBIX 3a/1aHUM XpaHUTCS Ha Kadeape oOLIero 1 pycCcKOro sSI3bIKO3HAHUS).
TecToBsle 3a1aHNs HANIPaBIICHBI HA IIPOBEPKY CHOPMUPOBAHHOCTH KOMITCTCHIIHI"

1. JIOKyMEHT U JOKYMEHTHO-KOMMYHUKAIIMOHHAS IESTENBHOCTD 37O ...

2. Teopernueckue, HICTOPUYECKHE U OPraHU3aLMOHHO-METOANYECKHE TPOOIEMBI HAYKH O JOKYMEHTE U JOKYMEHTHO-




KOMMYHHKAI[HOHHOW JESTEIbHOCTH H3y4aer ...

3. K rpymnie HCTOYHHUKOB, TIPECTABIIAIOMIAX CO00 3aKOHOATENBHO 3aKPEIUICHHBIC IPABIIa 1 HOPMBI pabOTHI C JOKYMEHTaMH
OTHOCHTCH ...

4. YnopsiioueHHas! COBOKYITHOCTb JJaHHBIX WJIM JJOKYMEHTOB, HEOOXOANMBIX IJIsL PELICHHs 334 OIpe/IeICHHON 00IacTH
JEATENBHOCTH - 3TO ...

5. ...- IEUCTBHE NN COBOKYITHOCTH AEHCTBUM, IPUMEHAEMBIX IIPU 3alMCH HH(POPMAIIH HA MaTepHAIbBHOM HOCHTEIIE.

Bompocsr! k 3auety

. [lonATHE «TOKYMEHTOOOOPOT» U MPHUHIHUIIBI €0 OPTaHU3ALINH.

. BUztbI IOTOKOB JOKyMEHTAINH B TOKYMEHTOOOOPOTE TPEIIPHATHSL.

. ITops10K TTOATOTOBKH U MPOXOKACHHS BXOAMINX U HCXOMAIMINX JTOKYMEHTOB

. OcHOBBI pabOTHI C NHICHMAaMHU U 0OpAIEHUSIMU TPaskKAaH.

. DKcIepTh3a LeHHOCTH JOKYMEHTOB.

. Bo3MOoxHEBI# cocTaB pekBH3NTa «AdpecaT» U TPEOOBAHUS K €ro 0(pOPMIICHHUIO.

. Ilopsnok oopmIIeHUs pEeKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeboBanus K 0(OPMIEHHIO PEKBU3UTOB, pa3MeIIaeMbIX Ha ciyke6HOM moae OP/I.
. CocTtaB cripaBOYHBIX AAHHBIX OPraHU3aLUH.

10. TpeboBaHMsI K TEKCTY JIOKyMEHTA.

11. DTamsl HIOATOTOBKH TOKYMEHTOB.

12. ®enepanbHble TOCYAapCTBEHHBIE 00pa30BaTeIbHbIEC CTAHAAPTHL: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBUH C PAa3HBIMU YPOBHSAMHU
00pa3oBaHusl.

14. OdopmIiieHIe TETOBEIX ITHCEM.

15. Odopamenne opranu3alluOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB.

16. DTHKET 1eNMOBOM MEepPENUCKH.

17. OCHOBHBIE THITBI OIIMOOK B TEKCTE TOKYMEHTA.

18. loxymenTHas JuHrBucruka B Poccun.

19. OdpopmieHne TUUHBIX JOKYMEHTOB.

20. OdopmiieHrE TPOTOKOIA.

O 002N Nk~ W —

5.4. Ouenka pe3yabTaTOB 00y4eHUSI B COOTBETCTBUU C HHIAMKATOPAMH JTOCTUKEHHUS] KOMIIeTeH Mt

He 3auTeH0: MUHUMAIBHBIN TOPOTOBBIN YPOBEHb HE JOCTUTHYT.

3auteno (50-69 6amtoB). [ToporoBsIii YpOBEHB:

3Haer ¢ omuOKaMu MOHATHE JOKYMEHT, BUABI U (DYHKIUHU JOKYMEHTOB; c1ab0 MPaBOBOE, OPTAHU3AIMOHHOE U TEOPETHUECKOE
obecrieueHye paboOTHI ¢ TOKYMEHTaMH B 00pa30BaTeIbHONW OpraHW3aliy; OCHOBBI ISJIONPOU3BOICTBA B 00pa30BaTENbHOM
OpTaHM3AIMH; OCHOBHI JOKYMEHTHOW KOMMYHHKAIIUH; C OIIMOKaMH COJIepKaHNe TOCYAapCTBEHHBIX CTAHAAPTOB 10
JOKyMEHTOBEJICHUIO; IIPaBHiIa 0(hOPMICHUS TOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; C IPYOBIMH HAPYIIEHHIMHI OCOOCHHOCTH SI3BIKA
U CTWJISL OUIMANIBHBIX JIOKYMEHTOB.

VYMmeet crabo BOCIIPHHUMATb, aHAJTU3UPOBATh X KPUTHUYECKH OLICHUBATh MPO(ECCHOHAIBHYIO HHPOPMALUIO B YCTHOH 1
MICBEMEHHO (hopMe Ha TocynapcTBeHHOM si3bke Poccuiickoit @enepanum; ¢ omiOKaMy OCYIIECTBISTE BEIOOP S3BIKOBBIX CPENICTB B
COOTBETCTBHH C ITIOCTaBICHHBIMH KOMMYHUKATHUBHBIMHE 331a9aMH U IEMOHCTPHPOBATH BIAJICHHE TPaMOTHOMH, IOTHIECKH BEPHO U
apryMEHTHPOBAHHO MTOCTPOCHHON YCTHOM U MHUCHbMEHHOM peUbIo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepamnuy; ¢
OImMOKaMH BBICTPaUBaTh CTPATETHIO YCTHOTO M IMMHCEMEHHOTO OOIIEHNs Ha TOCYIapCTBEHHOM si3bIke Poccniickoit @eneparim B
paMKax JenoBOi MpodecCHOHANEHON KOMMYHHKALU; C TPYOBIMH OIMIMOKAMHU COCTABIAThH JOKYMCHTHI Pa3IMYHBIX THIIOB M BUJIOB;
OCYILECTBISATH KOMMYHUKAIIUIO OCPEICTBOM JOKYMEHTOB.

Brageer 6a30BBIMI HABBIKAMH COCTABIICHUSI PA3JIMUHBIX JOKYMEHTOB; HABBIKAMH OCYIIECTBICHNS KOMMYHHKAIUN ITOCPEICTBOM
JIOKyMEHTOB; c1a00 HaBBIKAMH OPTaHHU3AINH JEIONPOM3BOACTBA B 00Pa30BaTEIbHON OpraHU3AIIH.

3auteno (70-84 6amioB). ba3oBblil ypoBeHb:

3HaeT ¢ He3HAYUTEIbHBIMU OIIMOKAMH OHATHE JJOKYMEHT, BUABI ¥ ()YHKIIMH JOKYMEHTOB; IPAaBOBOE, OPraHU3aLMOHHOE U
TEOpeTHIecKoe obecrieueHne padoTHl ¢ TOKYMEHTaMU B 00pa30BaTeIbHOM OPraHU3aIii; OCHOBHI JIETIOIPON3BOJICTBA B
00pa3zoBaTeIbHON OPTaHN3aIMN; OCHOBBI JOKyMEHTHOW KOMMYHUKAIINH; C HE3HAYHTEIFHBIMI OIINOKAMH COIEpKAHUE
TOCYIapCTBEHHBIX CTAaHAAPTOB 10 JOKYMEHTOBECHUIO; IpaBuiIa 0(GOPMICHUS JOKYMEHTOB, PEKBU3HUTHI JOKYMEHTOB; 0COOCHHOCTU
A3BIKA U CTHIIS O(HIIHAIBHBIX JOKYMEHTOB.

YMeeT BOCIPHHNMATE, aHAJIM3UPOBATh I KPUTHYECKH OIIEHUBATH MTPO(YECCHOHAIBHYIO HHPOPMAIHIO B YCTHOH M MMICEMEHHOM
(hopme Ha TocyrapcTBeHHOM si3bike Poccuiickoit deaepanuu; ¢ MOMOIIBIO MPEo1aBaTeNsl OCYIIECTBIATH BBIOOD S3BIKOBBIX CPEICTB
B COOTBETCTBUH C MOCTABIEHHBIMA KOMMYHUKATUBHBIMH 33a/1a4aMH U JJIEMOHCTPUPOBATh BlIaIcHHE TPAMOTHOM, IOTHYECKH BEPHO U
apryMEHTHPOBAaHHO IIOCTPOEHHOM YCTHOM U MHCHbMEHHON PEYblo Ha TOCYAapCTBEHHOM s3blke Poccuiickoit denepanuu; ¢
HE3HAUYNTETbHBIMH OIIIOKaMH BBICTPAUBATh CTPATETUIO YCTHOTO M MHCEMEHHOTO OOIIEHHS Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit denepanuy B paMKax J1€10BOH NpoQecCHOHATEHOW KOMMYHHUKAIIMN; C HE3HAUYNTEIbHBIMH OIIMOKAMU COCTABIATD
JOKYMEHTBI Pa3INYHbIX TUIIOB M BUJIOB; OCYIIECTBIATH KOMMYHHUKALUIO IOCPEICTBOM JOKYMEHTOB.

Bnaneer 0CHOBHBIMU HAaBBIKAMU COCTABIICHUS PA3JIMUHBIX JOKYMEHTOB; HABBIKAMH OCYLIECTBIICHUS KOMMYHUKAIUH IOCPEICTBOM
JOKyMEHTOB; HaBBIKAMH OpPTaHU3aIMHU JICIOMPOU3BOICTBA B 00pa30BaTEIbHOM OpraHU3aIiH.

Ornuuno (85-100 6astoB). Beicokuii ypoBeHb:

3HaeT MOHATHE JOKYMEHT, BUABI M (PYHKIIMK TOKYMEHTOB; IIPABOBOE, OPTAHU3AIIMOHHOE B TEOPETHIECKOE oOeciedeHIe paboThl C
JIOKyMEHTaMH B 00pa30BaTeIbHON OPraHN3alli; OCHOBHI JIETOIPONU3BOJICTBA B 00pa30BaTEIbHOM OPraHN3aIiN; OCHOBBI
JOKyMEHTHOM KOMMYHUKAIIUU; COJEPIKaHNe FOCYAapCTBEHHBIX CTAHAAPTOB 10 JOKYMEHTOBEICHHIO; IPaBUIa 0(OPMICHHS
JOKYMEHTOB, PEKBH3UTHI JIOKyMEHTOB; OCOOCHHOCTH SI3bIKa U CTWIISL O(UIUAIBHBIX JOKYMEHTOB.




VYMeeT BOCIPUHHMATh, aHATN3UPOBATh U KPUTHIECKH OLCHUBATH MPO(ECCHOHATBHYIO HH(MOPMAIIHIO B YCTHOM U MHCEMEHHON
(hopme Ha TocymapcTBEHHOM si3bike Poccuiickoit denepanuu; OCyecTBIATh BBIOOD S3BIKOBBIX CPEICTB B COOTBETCTBHH C
MOCTaBICHHBIMI KOMMYHUKAaTUBHBIMH 33J]a9aMH U JEMOHCTPUPOBATH BlaieHHE TPAMOTHOM, JIOTUYECKH BEPHO H
apryMEHTHPOBAHHO MTOCTPOCHHON YCTHOM U MHUCHbMEHHOM peUblo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepanuy;
BBICTPaNBaTh CTPATETHIO YCTHOTO M TUCBEMEHHOTO OOIICHHUS Ha TOCYIapCTBEHHOM si3bike Poccuiickoit deneparyu B paMKax
JIenoBO# MpodeccHoHamTbHOH KOMMYHHUKAIIMY; COCTABIATH JOKYMEHTHI Pa3IYHbBIX TUIIOB U BUJIOB; OCYIIECTBIATH KOMMYHHUKAIIHIO
MOCPEICTBOM JOKYMEHTOB.

Braneer cieruuaeckMI HaBBIKAMA COCTABIICHHUS PAa3IMYHBIX JTOKYMEHTOB; HABBIKAMH OCYIICCTBIICHUS! KOMMYHHKAIIIH
MOCPEJICTBOM JJOKYMEHTOB; HABBIKAMH OPTaHU3AINH JeTOMPOU3BOICTBA B 00pa30BaTeNIbHON OpraHU3aIny.

6. YAEBHO-METOJUYECKOE U UH®OPMAINIMOHHOE OBECIIEYEHHUE JUCIUITVINHBI (MO YJIS)

6.1. PexoMenayemas Jiureparypa

6.1.1. OcHoBHas JIMTEpaTypa

ABTOpBI, COCTaBUTEIH Wznanue OK3.
JI1.1 |H. H. Kynses, 1. H. JokymenToBenenue: yaeoank — Mockaa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
DabpuyHOB
JI1.2 | A. C. I'punbepr, H. H. | doxymeHnranuonHoe obecnieueHue yrnpasiaeHus: yueonuk — Mocksa : FOHUTHU- 9999
T'opbaués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermuna, H. H.
T'opbaués
6.1.2. lonoTHUTEILHAS JIMTEpaTypa
ABTOpBI, COCTaBUTENHU W3nanue IK3.
JI2.1 [JI. 1. Jla3apeBa, I'. T. | JlokyMeHTaIIMOHHOE OOecTIeueHUE AeATeIbHOCTH COIIUANbHOTO Me1arora B 9999
Bacuipuyk o61eo0pa3oBaTeNbHON HIKOJIE: ydeOHO-MeToYecKoe nocobrne — Kemeposo :
KemepoBckuii rocynapcTBeHHbII HHCTUTYT KynbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
JI2.2 |[mom obur. pen. H. H. | KonpunennuambHOE ATONPOU3BOACTBO U 3AIUIICHHBIN 3IeKTPOHHBIH 9999
KynsieBa] JIOKYMEHTO000poT: yueOHuk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHoB HopmaTuBHO-TIpaBOBOE M JOKYMEHTAIIHOHHOE 00ECIIeUeHNE I TeITbHOCTH 9999
oOpazoBatenbHOM opranm3anmu. Yacts 2: yaebHO-MeToqiaeckoe mocooue — ['opHo-
Auraiick : TAI'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHOB HopmartuBHO-ipaBOBOE U JOKYMEHTALIMOHHOE 00ECTIeUeHHE JAesITeTbHOCTH 9999
oOpazoBaTenbHOM oprannzanmu. Yacts 1: yaeOHO-MeTomigeckoe mocodnue — ['opHo-
Anraiick : TATY, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/654 1/read.php
6.2. [Tepeyenns pecypcoB uHGOPMALMOHHO-TEJIEKOMMYHUKALMOHHOI ceTu "MHTepHeT"
O1 | bank jokyMeHTOB MuHnucrepceTBa npocselienus PO [caiir]:
6.3.1 IlepeyeHb NporpaMMHOro odecrneveHust
6.3.1.1 | [Taker Microsoft Office
6.3.1.2 | UatepHer Opaysep
6.3.1.3 | Meaua npourpeIBaTelib
6.3.1.4 | Ilporpamma 7zip
6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | Pemaxtop m3o0paxenuit Gimp
6.3.1.7 | Penaktop nzobpaxkenuii Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9| ABBYY FineReader 9.0 Corporate Edition
6.3.2 TlepeueHb HHGOPMAIMOHHBIX CIIPABOYHLIX CHCTEM
6.3.2.1 | CereBast aneKTpoHHAsI OMONIMOTEKA MTETarOTHIECKUX By30B // DNeKTpoHHO-0nOmmoTeyHas cucrema Jlans / MzgatenscTBo
Jlanp
6.3.2.2 | OnextponHas 6ubmnorexa HIIb / Anrtaiickuii rocynapCTBEHHBIH IeIarOTHYECKU yHUBepcuTeT, HaydHo-nieqarornaeckas
6ubnuoreka
6.3.2.3 | eLIBRARY.RU : Hay4Has a5eKTpoHHas OUOIHOTEKA

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)




7.1 | O6opynoBaHHBIC yUeOHBIC AYTUTOPUH, B TOM YUCIIE C HCIIOIb30BAHHEM MYIBTUMEINIHBIX KOMIIIEKTOB, TIOIKIIOYCHHEM K
cern «MHTEpHET» M IOCTYNOM B JJIEKTPOHHYIO HHPOPMAMOHHO-00pa30BaTENbHYIO CpEly Y HUBEPCHUTETA.

7.2 | AymuTopuu JJisl CAMOCTOSITEIBbHOM paboTh € MOAKITIOYEHHEM K ceTH «VIHTepHET» U 0CTYIIOM B JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BATENBHYIO Cpey Y HUBEPCUTETA.

8. METOANMYECKHUE YKA3AHUSA JJISA OBYIJAIOIIUXCSA 11O OCBOEHUIO JUCIUIIJIMHBI (MO YJIS)

Kypc mpoBoauTcs B popme TEKITMOHHBIX U MPAKTHUECKUX (CEeMUHAPCKUX) 3aHATHH. Bee JIeKIn conmpoBOKatoTCs
MYJIbTUMEIUHHON [IPEe3eHTalueH, CTyAeHTaM IPEABAPUTEIBHO NIPENOCTABIIOTCA KOHCIEKTHI JIEKIUH B 3JIEKTPOHHOM BUJIE,
KOTOpBIE PEKOMEH/IYETCsl pacledaTaTh U UCIOIb30BaTh KaKk OCHOBY AJsl COOCTBEHHBIX 3amuceil.

Ha cemnHapax CTyIEeHTBI 00CYXIaloT OTIEIbHBIE BOIPOCH AUCIUILUINHEL, TPOBOIAT aHAIN3 JOKYMEHTOB Pa3HbIX KaHPOB,
MPHOOPETAIOT ONIBIT CAMOCTOSATEIHHOTO CO3MaHHS O(UIIMATBEHO-IEIOBEIX TEKCTOB PAa3HBIX JKaHPOB. L{e/Th ceMrHApOB 3aKIIIOdaeTCS
B TOM, YTOOBI 00€CIICUNTh TIOHUMAHNUE OCHOBHBIX MOJIOKEHUH Kypca, pa3BUTh Y CTyACHTOB yMEHHE paboTaTh CO CIIeNUaNbHOI
JIUTEpaTypor, GOPMHUPOBATH YMEHHMS 110 aHAIU3Y U IPOAYLIMPOBAHHIO TEKCTOBBIX IOKyMeHTOB. OT cTyAeHTa TPeOyeTCst He TOIbKO
MPOJIEMOHCTPHPOBATH 3HAHMS TEOPETHUCCKHUX ITOJIOKEHHIH, HO U YMETh 0(OPMIIATH TOKYMEHTHI Pa3HBIX BHIOB.

Meotanyeckne pekoMeHaanun i odydatomuxcs ¢ OB3

[Mon cenmanbHEIMU YCIOBUSIMH JUISL HOTyIeHHST 00pa30BaHUs 00YIarOMIUMUCS C OTPAaHHICHHBIMA BO3SMOXHOCTSIMHU 310POBBS
MOHUMAIOTCSI YCIIOBUS 00ydeHNUs, BOCHHTaHMS M Pa3BUTHS, BKIIFOYAIONIIE B ce0s HCIOIB30BaHIE CIICIHATBHBIX 00pPa30BaTeIbHBIX
HPOrpaMM M METO/I0B O0y4EHUSI U BOCIIUTAHMUS, CIICIUAIbHBIX Y4€OHUKOB, Y4€OHBIX OCOOUIT U IMAAKTHIECKUX MAaTEPHAIIOB,
CIIEIMATbHBIX TEXHUUECKUX CPEICTB 00YyIEeHHS KOJUISKTHBHOTO W HHANBHIYaJIBHOTO IT0JIb30BaHMs. [locTpoeHe 00pa30BaTeILHOTO
Iporecca OPUEHTHPOBAHO HA YIET HHANBHIYAIbHBIX BO3PACTHBIX, ICHXO(GH3HIECKIX 0COOCHHOCTENH 00yJalONIIXCs, B YJACTHOCTH
IpenoIaraeTcss BO3MOXKHOCTb Pa3pabOTKU MHAUBHUIYalbHBIX yUeOHBIX MJIaHOB. Peannsanus HHAUBUYadbHBIX yue€OHBIX MIIAHOB
COTIPOBOXKAACTCSI ITOANEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IIpoLiecce 00ydeHNs, BOJIIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCsl [0 HHANBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTaHOBJIEHHBIE CPOKH C YIETOM MHANUBHUIYaIbHBIX 0COOCHHOCTEH U ClIeNUalbHBIX 00pa30BaTeNbHBIX TOTPEOHOCTEH KOHKPETHOTO
obyuatomerocs. [Ipu cocraBnennn HHAMBHAYaIbHOTO Tpaduka oOyueHus as il ¢ OB3 BO3MOXHBI pa3iIH4HbIC BAPHAHTHI
MPOBEICHUS 3aHATHH: TIPOBEICHNAE HHIUBHIYaIbHBIX WU TPYIIIOBBIX 3aHATHH C LENBIO YCTPAHEHHS CI0XKHOCTEH B YCBOCHHUH
JIEKIIMOHHOTO MaTepuasa, HOATOTOBKE K CEMHHAPCKUM 3aHSATUSAM, BBITIOHEHUIO 3aIaHUH 110 CaMOCTOSITENIbHOM paboTe. Jlist mmu ¢
OB3, 110 ux mpockde, MOryT OBITh AAANTUPOBAHBI KAK CAMH 3aaHusI, TaK U (GOPMBI UX BBIIOIHEHUS. BhimoaHeHue mox
PYKOBOJCTBOM NpPENOaBaTeNsl HHINBHIYaIbHOTO TPOEKTHOTO 3aJaHNUs, O3BOJISAIONIEr0 COYETATh TEOPETHYECKUE 3HAHUS U
MPaKTHYECKUE HABBIKH; IIPIMEHEHHE MYIbTHMEIMHHBIX TEXHOJIOTHI B IIPOIiecCe 03HAKOMUTEIBHBIX JIEKITH 1 CEMIHAPCKUX
3aHATHUI, 9TO TO3BOJISIET SKOHOMUTH BPeMsI, 3aTpauylBaeMOe Ha U3JI0KCHHE HEOOX0ANMOTo MaTepuaa U YBeIHUYUTb €T0 00BEM.
Jlns ocymiecTBIeHHs IPOLEAYP TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTAllK NPENoJaBaTeNy, B
COOTBETCTBHH C IIOTPEOHOCTSIMH CTY/ICHTa, OTMEUCHHBIMHA B aHKETe, M PEKOMEHIAIMAMH CIICIIHAIHNCTOB JIe(HhEKTOIIOTHIECKOTO
npodus, paspadbaTeiBaeT GOHIBI OIIEHOYHBIX CPEACTB, AJANTHPOBAHHEIE IS JIUI] C OTPAHHYCHHBIMH BO3MOXHOCTSIMHU 310POBbS U
MO3BOJISIONINE OIIEHUTh JOCTHKEHHE UMH 3aIlIaHUPOBAHHBIX B OCHOBHOM 00pa30BaTeIbHOM MporpaMMe pe3ylnbTaToB O0ydeHUs U
yYpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIIETEHIINH, 3asIBJICHHBIX B 00pa3oBaTenbHON mporpamme. Gopma npoBeaeHns TeKyIeh
aTTecTanuy i cTyaeHToB ¢ OB3 ycraHaBnmMBaeTcs ¢ yIeTOM MHIMBHIYANBHBIX TICHX0(HU3NIecKuX ocoOeHHOCTel (YCTHO,
MICbMEHHO Ha Oymare, MICbMEHHO Ha KOMIBIOTEpE, B opMe TecTHpoBaHUs U T.11.). JIurtam ¢ OB3 MokeT OBITh IPe10CTaBICHO
JOMOTHUTENBHOE BPEMS JUIs TIOATOTOBKH K OTBETY HA SK3aMEHE, BBIIOHEHHUS 3aJaHUs JUIsl CAMOCTOSITENbHOM pabOoThI.

ITpu HEOOXOIMMOCTH CTYIEHT C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 37J0POBBSI OJA€T MICEMEHHOE 3asBICHHE O CO3IaHNH [T HETO
CIIEIMATBbHBIX YCIOBHH B Y4eOHO-METOAUIECKOE YIPABICHHE YHUBEPCUTETA C IPUII0KEHUEM KOMHUIl JOKyMEHTOB,

MOJTBEP KIAIOLINX CTAaTyC MHBaJIKHaa uiK auna ¢ OB3.
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