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IIporpammy cocraBun(u):
K.¢h.n., Hoyenm, Tiokaesa H.U.

Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

COCTaBJIeHa Ha OcHOBaHMH ydeOHoro 1ana 44.03.05 Ilemarorndeckoe odpazoBanue (¢ AByMs NpOQUIIMI TOATOTOBKN)
(YpoBens: OakanaBpuat; KBamudukamms: 6akanasp), yreepxaeHHoro YuénsM coetoM PI'BOY BO «AntI TIV» ot
25.03.2024, npotokon Ne 10.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

ITporokon Ne 8 ot 03.05.2024 r.
Cpoxk peiictus mporpammsl: 2024-2029 yu.r.
3aB. xaenpoit Burokyposa Mapust AHaTOIEEBHA

Pacnpeueneﬂue YaCcoB JUCHHUIJIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp | 4 (2.2)
Ha Kypce>) Hroro
Henens 16 1/6
Bun 3ansauii v | P | vin PIT
Jlexnun 16 |16 [16 | 16
ITpakTuyeckue 16 |16 |16 | 16
Konrponn 2 (2 |12 (2
CaMOCTOSITEIIbHOM
paboTsI
HWroro ayn. 32 (32132 (32
Konrakthas pa6ota |34 |34 (34 |34
Cam. pabota 38 [40 |38 |40
Utoro 72 (74 |72 | 74




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 | I_Iem,: 3HAaKOMCTBO 06yqa}0umxcsl C OCHOBAaMHU JOKYMCHTOBEACHU A, ACITOIIPOU3BOACTBA B 06pa-30BaT€JTBHOI71 OpraHu3amunun.

1.2. 3AJJAYY OCBOEHM S JUCLIUIIINHBI (MOIYJIST)

1.2.1

3amaun:

122

OCBOCHHUEC HOHHTHfIHO-TepMHHOJ'IOFH‘ICCKOFO armapara B obmacTu JOKYMCHTOBCACHHUA

1.2.3

3HAaKOMCTBO C praBJICH‘leCKOﬁ KyJ'IbTypOﬁ BE€ACHU OCJIONPOU3BOACTBA B 06pa3OBaT€J'ILH017[ YUIPEIKKACHUU,

1.24

(bopMupOBaHUE TEOPETUUECKHUX U MIPAKTUUECKUX 3HAHUI O JOKYMEHTOBEAECHHIO B 00pa30Ba-HUU.

2. MECTO JUCIUIIVIMHBI MOAYJIS) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Luxn (paszen) OI: | DT/

21

TpedoBaHus K NpeIBaAPUTEIbHOI MOATOTOBKE 00Y4aIOIIErocsi:

2.1.1

Pyccknii s13b1k 1 KynbTypa peun

2.2

Jucuunanabl (MOAYJIM) M PAKTHKH, VISl KOTOPHIX OCBOCHHE JAHHOH TUCHUTIINHBI (MOXYJIsI) HEOOXOAUMO KAK
npeaiIecTBYIONIee:

221

HOpMaTI/IBHO-HpaBOBBIC OCHOBBI HpO(I)eCCPIOHaJ'ILHOfI JACATCIBHOCTH U aHTUKOPPYIIIHOHHOEC ITOBCACHUC

222

PUHAHCOBO-3KOHOMUYECKUN TPAKTUKYM

3. KOMIIETEHIIMHN OBYYAIOIIIETI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS JTUCIIUITJINHbBI

(MOJYJIST)

VK-4.1: Baajgeer cucTeMoii HOPM PYCCKOr0 JIMTEPATYPHOro sI3bIKa NMPU €ro MCNOJIb30BAHHU B KayecTBe IoCyIapCTBEHHOIO
si3pika P® u HOpMaMM HHOCTPAHHOIrO(bIX) MA3BIKA(OB), MCIOJb3yeT pa3ju4Hble (GOpMBbI, BHAbLI YCTHOH M NHUCbMEHHOI

KOMMYHHUKAIIUU.

YK-4.2:

I/ICHO.]'ILSyET AI3BIKOBBIC CPEACTBA A AOCTHKCHUA l'IpO(l)ECCI(IOHa.]IbHLIX neJei Ha PYCCKOM H l/lHOCTpaHHOM(bIX)

si3pIKe(aX) B paMKax MeKJIMYHOCTHOTO U MEKKYJIbTYPHOIO 001IIeHHUS.

YK-4.3:

OcymecTBiIsieT KOMMYHHKAIHI0 B NH(POBOIi cpede sl K0CTHKEHUs NPodecCHOHANBHBIX HeJeil U 3pdexkTHBHOTO

B3aNMOJAelCTBUS.

B pesyiabTaTre 0CBOCHUS JUCHMILIUHBI (MOAYJIs1) 00ydaromuiics 10/KeH

3.1

3HaTh:

3.1.1

NOHATUC JOKYMCHT, BUABI U (I)yHKHI/II/I JAOKYMCHTOB;

3.1.2

MPaBOBOE, OPTraHU3AIMOHHOE H TEOPETHUECKOE oOecme-4eHrue paboThl ¢ TOKYMEHTaMH B 00pa30BaTeIbHON OpraHu-
3aIUH;

313

OCHOBBI ACIOIIPONU3BOJACTBA B 06pa30BaTCHLHOI>’I OpraHu3a-Iuu;

3.14

OCHOBBI I[OKyMeHTHOﬁ KOMMYHHKaIIUH;

3.1.5

coJIep)KaHUE TOCYIAPCTBEHHBIX CTAHAAPTOB MO JOKYMEH-TOBEICHHUIO;

3.1.6

mpaBuiia 0pOPMIIEHHS JOKYMEHTOB, PEKBU3HUTHI IOKYMEH-TOB;

3.1.7

0COOEHHOCTH SI3bIKA U CTHIIS O(bI/ILII/IaJ'H)HLIX JOKYMCHTOB.

3.2

Ymern:

3.2.1

COCTaBJIATH JOKYMCHTBI Pa3JIMYHBIX TUIIOB U BUAOB;

322

OCYHICCTBJIAITH KOMMYHUKAIUIO TIOCPEACTBOM JOKYMCHTOB.

3.3

Buaanernb:

33.1

HaBbIKaMH COCTaBJICHUS PA3JIMYHBIX JOKYMECHTOB,

332

HaBbIKaMU OCYHICCTBJICHUS KOMMYHHKAalIUN MTOCPECACTBOM JOKYMCHTOB,

333

HaBbIKaMU OpraHu3alun ACJIOIMPOU3BOACTBA B 06pa30Ba-TeﬂBHOﬁ OpraHu3alnuu.

4. CTPYKTYPA U COJEPKAHUE JUCHUILIAHBI (MOIYJI5)

Kon HaunmeHoBaHnue pa3iesioB U TeM /BUJ Cemectp | Yacos | Komneren- JIntepartypa
3aHATHSA 3aHsaTHA/ / Kype M
Pa3nein 1. Teopernueckne 0CHOBBI
JOKYMEHTOBeeHUsI.
1.1 OCHOBBI TOKYMEHTOBEICHHUS KaK 4 4 VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4

Hayku. /JIex/ 42 VK43 €]




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 JI12.4
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 4.2 YK-4.3 21
meronsl. /Jlex/

1.3 JlokyMeHTOBeieHHe, KaK HaydHas YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 YK-4.3 21
metonpl. /IIp/

1.4 OOBEKT U IpeMeT KaK HaydHbIe YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
qucuuiuHel. /Cp/ 42 VK43 21

1.5 CocraBieHue cnoBaps 1o YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuumahe. /Cp/ 4.2 YK-4.3 21

1.6 Joxymenrt u ero ¢pyakmun /I1p/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 VK43 31

1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
pasnuuHbIx chepax. /Cp/ 4.2 VK43 31

1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1

1.9 JloxymMeHTOOOpa3yromue Ipiu3Haku 1 VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
cBoiicTBa JokymeHTa. /I1p/ 4.2 VK43 21

1.10 JoxymeHT kak Tekct. /Cp/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

42 VK43 31

1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 JI2.3 J12.4
tuma gexcra. /Cp/ 42 VK43 31

1.12 Crunucruyeckue npu3Haku YK-4.1 VK- JIT.1JI1.2J12.1 JI12.2 J12.3 J12.4
nokymenra. /Cp/ 4.2 YK-4.3 21

1.13 Bunasl nokymeHTOB B 00pa3oBaTeNbHON VK-4.1 YK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
opranunzarmu /Cp/ 42 VK43 31
Paznen 2. lokymeHTOBEICHHE B
00pa3oBaTe/ibHOIi OpraHu3anum.

2.1 IIpaBoBoe, OpraHu3aLlUUOHHOE U YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
TEOPETHYECKOE 0OecrieueHrne paboThI ¢ 42VK-43 21
JIOKYMEHTaMHU B 00pa30BaTeIbHOMN
oprann3armu. /JIex/

2.2 IIpaBoBoe, OpraHu3aLlUUOHHOE U VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
TeopeTnieckoe odecredeHre paboThl ¢ 4.2 YK-4.3 21
JOKYMEHTaMH B 00pa30BaTeIbHON
opranunzarmu. /I1p/

23 IIpaBoBas chepa oOpa3oBaTebHOM YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
opranuzanuu. /Cp/ 4.2 YK-4.3 21

24 OCHOBHBIE THIIBI JOKYMEHTOB B VK-4.1 YK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
oOpazoBaTtenbHOH opranuzamu. /Cp/ 42 VK43 31

2.5 T'ocynapcTBeHHBIE CTaHAAPTHI 110 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
JOKyMEHTHpOBaHHIO. /JIex/ 42 VK43 Ol

2.6 Bunst nokymeHTOB B 00pa3oBaTeNnbHON YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
opra-Hu3anun. OpopmiieHHe TOKYMEHTOB 42VK-43 21
B 00pa3o-BaTeNpHON opraHu3anu. /JIex/

2.7 T'ocynapcTBeHHBIE CTaHIAPTHI 110 VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4
nokymeHTrpoBanuio. /IIp/ 42 VK-4.3 21

2.8 ITonsATHE TOPCYNAapCTBEHHBIN CTaHAAPT, YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
HOpMBI ToccTangapra. /Cp/ 42VK-43 21

2.9 Busl 10KyMEHTOB B 00pa30BaTeIbHON YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 J12.3 J12.4
opranuszanua. /IIp/ 4.2 YK-4.3 1

2.10 [TprHINIE 0OPMIIEHHS TOKYMEHTOB B VK-4.1 VK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
oOpazoBatensHON opranuzanuu. /Cp/ 4.2 VK43 21

2.11 Odopmiienue yueOHO-TIeqarorndeckoi VK-4.1 YK- JIT1TJI1.2J12.1 JI2.2 J12.3 J12.4
noky-menraruu. /TIp/ 4.2 YK-4.3 21

2.12 OdopmiieHne yaeOHO-TTeaarorndeckoit YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
nokymeHnTtanuu. /Cp/ 4.2 YK-4.3 21

2.13 OpraHuzanus Je0NpoU3BOCTBA B YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
oOpasoBatenpHON opranuzauuu. /[Ip/ 4.2 YK-4.3 21

2.14 Jenonpou3BoacTBO B 0O6pa3zoBanuu. /Cp/ VK-4.1 VK- JIT1J11.2J12.1 JI2.2 J12.3 J12.4

42 VK43 31




5. ®OHJ] OHEHOYHbBIX CPEJICTB

5.1. Hepe'{eﬂb HHAUKATOPOB JOCTUKCHUHA KOMHeTeHlIl/lﬁ, (1)0[)M KOHTPOJIA H OHEHOYHLIX CPEACTB

VK - 4.1. BociprHEMaeT, aHATU3UPYET U KPUTHIECKH OLICHUBAET NMPO(HECCHOHATBHYIO HH(OPMAIIHIO B YCTHOH 1 MMCEMEHHON
(hopme Ha rocyrapcTBeHHOM si3bike Poccuiickoit denepannu 1 HHOCTPAHHOM (BIX) S3BIKE (aX).

VK - 4.2. OcymecTBisieT BHIOOP S3BIKOBBIX CPEACTB B COOTBETCTBUH C OCTaBICHHBIMM KOMMYHHKAaTHBHBIMY 3a/ladyaMH U
JIEMOHCTPHPYET BIIaZIeHIE TPaMOTHOM, JIOTHIECKH BEPHO M apTyMEHTHPOBAHHO IIOCTPOSHHON YCTHOM M IMMICEMEHHOM Pedbio Ha
rocynapcTBeHHOM si3bike Poccmiickoit denepanun 1 HHOCTpAaHHOM (BIX) SI3bIKE (aX).

YK - 4.3. BolcTpanBaeT CTpaTeruio yCTHOTO U MUCbMEHHOTO OOILIEHNs Ha FOCyAapCcTBEHHOM si3bike Poccuiickoit denepanuu u
MHOCTPaHHOM(BIX) SI3BIKE (aX) B paMKax JIeJI0BOH MPO(dhecCHOHaTbHOW KOMMYHHUKAIIHH.

@DOpMBI KOHTPOJISI ¥ OIICHOYHBIE CPEACTBA: BOIIPOCHI JJISI CAMOKOHTPOJIS, BOIIPOCHI K CEMHHAPCKIM 3aHATHSIM, TECTOBEIC 3a/IaHN,
KOHTpOJIbHAsA paboTa, JOKIa bl / COOOIIEHH s, 3aJaHUs IS TPYNIOBBIX U MHAWBUIYaIbHBIX IPOEKTOB, TECTOBBIE 3a1aHUS, BOIIPOCHI
K 3a4erTy.

5.2. TexHoJioruueckasi KapTa JOCTHKEHUS HHIUKATOPOB

[Tepeuenn nngukaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# pabOTHI: ICKIMOHHBIE 3aHATHS

DOpMBI KOHTPOIISI U OLICHOYHBIE CPEICTBA:

BOIIPOCHI [T CAMOKOHTPOJIA (8 GaioR)

Ilepeuens nnaukaropos komnereHiui: YK -4.1., YK -4.2., VK - 4.3,
Bums! yaeOHOH pabOTHL: IPaKTHIECKHE 3aHATHS

@DopMbI KOHTPOJIS U OLIEHOUHBIE CPE/ICTBA:

Borpock! k ceMuHapckum 3aHATHIM (22 6aIIoB)

Ilepeuens nuaukaropos komnereHnui: YK -4.1., VK -4.2., VK- 4.3,
Bums! yuebHoI paboThL: caMocTOsATENbHAs paboTa

®DopMBI KOHTPOJIS ¥ OIICHOYHBIE CPEICTBA: KOHTPOJbHas pabora 1 (15 6amios)
Ilepeuens nnaukaropos komnereHimi: YK - 4.1, VK -4.2., VK - 4.3,
Buns! yaebHo paboThI:

@DopMbI KOHTPOJIS U OLIEHOYHBIE CPE/ICTBA:

KontpomnbHast pabota 2 (15 6amion)

Ilepeuens nuaukaropos komnereHnuii: YK -4.1., VK -4.2., VK - 4.3,
Bums! yueOHoI paboThL: caMocTOsATEeNbHAs paboTa

@DopMbI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA:

TemaTnka TOKJIaI0B, COOOICHUH

3agaHus I TPYNIIOBEIX U HHAWBUIYaJIbHBIX IPOESKTOB

[Henosas urpa

25 6amnnoB),

Ilepeuens nuaukaropos komnereHnuii: YK -4.1., VK -4.2., VK -4.3.
Buns! yuebHolt paboThL: 3aueT

@DopMbI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA:

Bomnpcs! k 3auety (15 6aiioB).

Hroro: 100 6ammoB

5.3. ®opMBbI KOHTPOJISA M OLIECHOYHbIE CPeACTBA

3agaHus U HHAWBUYAJIbHBIX U TPYIIIOBEIX IPOEKTOB

. [lonaTue «10KyMEHTOOOOPOT» U MPUHLUIIBI €70 OPraHU3aLINH.

. BUstbI IOTOKOB JOKyMEHTAINH B TOKYMEHTOO0OPOTE TPEIIIPHSATHSL.

. ITops10K TTOATOTOBKH U MPOXOKACHHS BXOANINX U HCXOMAIMINX TOKYMEHTOB

. OcHOBBI pa0OOTHI C MMUCHMAaMU U OOpAILCHUSIMU TPaskKAaH.

. DKcIepTH3a LeHHOCTH JOKYMEHTOB.

. Bo3MOXHBIH cocTaB peKkBU3NTa «AllpecaT» u TPeOOBaHHS K €ro 0(OPMIICHHUIO.

. [Mopsimok oopmieHns: peKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeboBaHus K 0OPMIICHUIO PEKBU3UTOB, pa3MelIaeMbIX Ha ciyxeOHoM mose OP/I.
. CocTtaB cripaBOYHbBIX AAHHBIX OPraHU3aLUHU.

10. TpeboBaHMsI K TEKCTY JIOKyMEHTA.

11. DTamnel IOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TocyaapcTBEHHbIE 00pa30BaTeNIbHbIE CTAaHAAPTHL: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBUH C PAa3HBIMU YPOBHSAMHU
o0Opa3oBaHusl.

O 001N Nk~ W —

Bompocsl kK ceMHHAPCKUM 3aHATHAM (MIPUMEPHBIN IEpeueHb)
1. Odbopmitenune mpukasa.

2. Opdomenne nmrcrMa Ha OJaHKE OpraHU3AIHH.

3. OdpomieHue ycrasa.

4. OdopmieHHE JIEKTPOHHOTO JICIOBOTO MHChMA.

5. OdopimMeHre TPOTOKOJIA.

1) Kontponbnas pabora 1.




Bapwuanr 1.

Teoperunueckuii Bonpoc: Ponb genonpounssoacrsa B ucropuu Poccun XIX Beka.

IIpakTryeckue 3a1aHus:

3ananue 1. CocraBbTe M 0(OPMHUTE IPHUKA3 10 OCHOBHOMU JIEATEINBHOCTH, U IPYTHE PACTIOPSIU-TENIbHBIC TOKYMEHTHI, HEOOXOIMMBbIS
B IAHHBIX YIPaBJICHIECKHX CUTYallHsX.

Ha MockoBckoM KOMOHMHATE IO IPOM3BOACTBY MY3bIKATBHBIX HHCTPYMEHTOB U MeOenu (Tocyiap-CTBEHHOE MIPEAIPUSTHE ), KOTOPBIHA
BxoauT B KoHLepH o pa3paboTke U MPOU3BOACTBY MPOAYKINU MY-3bIKaibHON npoMblnuieHHocTH (POCMY3IIPOM), aeiicTByeT
[TonosxeHne 0 MPEMUPOBAHUH PYKOBOAU-TEICH IIEX0B, OTACIOB U CiIyXk0, yrBepxkaernoe 05.01.2003 Ne 27.

12 amperns Tekymiero roga AupexTop komouHara B.M.JIaproHOB mopydi1 Ha4anbHUKY OTAENA TpyAa U 3apaboTHOH miaTsl MapKoBy
H.T'. paccuntate pazmep NpeMHH PyKOBOJUTEISIM OTIEIOB, IEXOB U CIY)KO KOMOWHATA M0 UTOraM pabOTHI 3a TIEPBBIN KBapTal K 15
amperns, a IMaBHOMY Oyxrantepy koM-Ounata Tpommnoi C.I'. — opranu3oBaTh BeITUIaTy IpeMur K 20 anpens TeKyIIero roja.
HavanpHuK TuTaHOBO-3KOHOMHYEcKoTO oTnena MarseeBa C.H. n rimaBHsiii 6yxrantep Tpormmaa C.I°. 3aBH3HpOBay MPOCSKT MPHUKa3a
JUpEeKTopa KOMOMHATA.

3aganue 2. CocraBpTe 1 0POPMHTE CITYKEOHOE MICHMO.

JlemapTaMeHT MOANEPKKH U Pa3BUTHs MaJIOro MPEANPUHIMATENBCTBA MUCBMOM 3a MOANKCHIO 3aM.IMPEKTOPA AeHapTaMeHTa
CaepukoBa A.B. yBeoMui1 pykoBOJCTBO AeTcKOro caga Ne 1586 o ToM, UTO B CBS3M € pa3BUTHEM NIPENIIPUHUMATENIBCTBA 3aHHUE
JIETCKOTO caJia JOKHO OBITH MepPeaHo IS TEXHUIECKHX HYKJ AeIapTaMeHTa.

Hcnonnutenem BacunbeBoii o nopydeHuto aupekropa aerckoro caga Ne 1586 FOro-3anagHoro okpy:HOTO yrpaBieHHs
o0pazoBaHus T.MOCKBEI, pacIioJIOKEHHOTO Ha NpocnekTe MudyprH-cKoM, ToM 22 T.MOCKBEI, OBIJIO COCTAaBIICHO MHCHEMO,
azpecoBaHHO€E oTaely nuceM Mapuu Mocksel 1o agpecy: r.Mocksa, yi1.TBepckas, 13, B KOTOpOM AUPEKTOp AeTckoro caga Ne 1586
0O.A.AGpamMoBa mmpocu-ia pa3o0paThCs B JAHHOM BOIIPOCE, MOTUBUPYS T€M, YTO B Ha3BAHHOM PaiiOHE AETCKUX CaJOB OCTANIOCh
MaJlo ¥ He BCe JAETH MOTYT IOCEmaTh JETCKHE JOMIKONbHBIE yupekaeH . [IncbMo OBLTO OTBETOM Ha MO-Ty4EHHBIH JOKYMEHT OT
JenaprameHr.

2) Kontponbnas pabota 2. « TunuuHbie OIIMOKY B SI36IKE M CTHJIE AETOBOM JOKYMEHTALIUID)

1. UcnpaBbTe TeKcT: «B cBsA3u ¢ HenonydyeHneM oT Bac 3asBku Ha TorunBo Ha 2 kBapTan 2005 r. co3na-eTca He00X0IUMOCTh
OCTaBJICHUS ITOCTABKY TOIUIMBA B pa3Mepax MpeabIAyIIero KBapTaiay. VcrpasieH-Helii TekceT (1) mpeacTaBbTe B BUIE TOKYMEHTa C
JBYMS JIOTHIECKIMH JIEMEHTaMH, OTKOPPEKTUPYITE €ro U OIPEeIINTE METO, IO KOTOPOMY OH COCTAaBIICH.

2. UcnpaBbTe TeKCT: «list ycTaHOBIIEeHHs OoJjiee JIyqlIero KOHTPOJI 32 Ka4eCTBOM XJ1e000yIOuHBIX U3-Aenuii npoury Bamero
yKa3aHus 00 YTBEPXKICHUHU JTOJKHOCTH MHKpoOHoJiora ¢ okiaaoMm 6500 pyomeid B MecsIy.

3. UcnpaBbeTe TeKCT: « BBI3BIBAIOTCS HEOOXOANMOCTBIO IPUBECHIE KBAPTATHHBIX IUNIAHOB IIPOM3BO-CTBA IIEMEHTA B COOTBETCTBHIH
C YTBEPKICHHBIM I'OIOBBIM ILIAHOM.

ITpumepHBIe BOMPOCHI Il CAMOKOHTPOJIS:

. IloHsATHE «TOKYMEHTOOOOPOT» M IPHHITHUITEI €TO OPraHM3aINH.

. Buzel IOTOKOB OKyMEHTAINH B JOKYMEHTOO0OPOTE MPEAIPHATHSL.

. Ilops 0K TOATOTOBKY U MPOXOKAECHUS BXOIAIINX U HCXOAAIIUX JOKYMEHTOB

. OcHOBBI pabOTHI C MUCbMaMU U OOPAICHUSIMH TPaXKAaH.

. DKclepTu3a LEHHOCTH JOKYMEHTOB.

. Bo3aMokHBI# cocTaB pekBU3nTa «Anpecar» U TpeOoBaHHS K €ro 0(pOPMIICHHUIO.

. ITopsiiok o(opMIIeHUS PEKBU3UTA «3aroJIOBOK K TEKCTY».

. TpeboBaHms K 0(OPMIICHHIO PEKBU3UTOB, pa3MeIacMbIX Ha cirykeOHOM mose OP/I.

. CocTaB CrIpaBOYHBIX JaHHBIX OPraHU3AIIH.

10. TpeboBaHMs K TEKCTY TOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHbIe TOCyTapPCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHL: CYITHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
obpa3zoBaHusl.

Jenosa urpa

1. IToATOTOBHUTE NIETIOBYIO HTPY Ha TeMy: « OCHOBHI AEITOTPON3BOJICTBA B 00pa30BaTEIHHON OpraHN3a-IIII.

TemaTnKa JOKIamI0B, COOOIIEHMIA

1. Pa3BuTHE IOHATHUS «JOKYMEHT»: ONpeeieHre U PyHKLINH.

2. BO3HUKHOBEHUE MMCbMEHHOCTH, MOSIBIIEHNE JOKyMEHTA.

3. TekcToBOE TOKYMEHTHPOBAHUE, Pa3BUTHE, HA3HAUCHHE W 00JaCTh MPUMEHEHHSI.

4. MatepHaabHbIC HOCUTENN HHPOPMAIUU U UX Pa3BUTHE.

5. CoBpeMeHHbIC MaTepHalIbHbIe HOCUTEIN HH()OPMAIUH.

6. Pycckne nuceMoBHEKH XIX B. Kak crcTeMa 00pa3oBEIX TEKCTOB U (POPMYIISIPOB.

7. ctopust BOSHUKHOBEHHS U PA3BUTHS OTACIBHBIX BHJOB JOKYMEHTOB (TI0 BEIOOPY — IpaMoTa, yKa3, IPHUKa3, IPOTOKOJI, MICEMO H
T.1.).

8. Ucropust yHu(uKanuyu TEKCTOB JTOKyMEHTA.

9. 3akoHOaTeNbHast 1 HOPMATHBHAS pEeTJIAMEHTAIUS JOKYMEHTHPOBAHHS PAa3IHIHBIX BUAOB JEATEIHHO-CTH (OpTaHU3aI[IOHHO-
pacnopsauTeNsHOM, KOMMepUecKoil, KaApoBoi U ap.).

10. MeToab! cOBEpIIEHCTBOBAHUS JOKYMEHTHPOBAHHUS YIIPABIEHUECKOH AESTENbHOCTH.

11. BnusiHME COBpeMEHHBIX MH()OPMATMOHHBIX TEXHOJIOTHH Ha JOKyMEHTHPOBAaHHE.

12. ®epepanbHbIe TOCyIapCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHL: CYIIHOCTD U CTPYKTYpa MeAarorude-cKoi e TeTbHOCTH B
COOTBETCTBHU C PA3IUYHBIMU YPOBHSAMU 00pa30BaHMUS.

O 001N N KA W —

IIpumMepbl TeCTOBBIX 3aMaHui (TTOJTHAs 6a3a TECTOBBIX 3a/IaHUH XpaHUTCS Ha Kadeape oOmero U pycCcKOro sS3bIKO3HAHUS).
TecToBbIe 3a1aHNS HANIPABIEHBI HA IPOBEPKY CHOPMUPOBAHHOCTH KOMITETEHITHI"




1. HOKyMGHT 1 JOKYMCHTHO-KOMMYHHKAITUOHHAA ACATCIBHOCTD 3TO ...

2. TeOpeTI/I‘IeCKI/Ie, HUCTOPUYCCKUE U OPTaHU3aIITHOHHO-METOAUYCCKUC Hp06JIeMBI HaYKH O JOKYMEHTE U JOKYMECHTHO-
KOMMyHI/IKaIlHOHHOﬁ ACATCIbHOCTU U3Y4aceT ...

3.K Tpynne HCTOYHUKOB, ITPECACTABIAIOIINX coboit 3aKOHOJATEJIIbHO 3aKPCIUICHHBIC ITpaBrUjIa 1 HOPMbI paGOTLI C TOKYyMCHTaMH
OTHOCHUTCA ...

4, YHOpﬂL[O‘IeHHaSI COBOKYINHOCTb JaHHBIX WJIN JOKYMEHTOB, HCOGXO,HI/IMI)IX JUIA peIICHUA 3a1a4 onpeneneHHoﬁ obnactu
JCATCIBHOCTH - 3TO ...

5. ...- nmeficTBHE WU COBOKYITHOCTb HeﬁCTBHﬁ, MNPUMCHACMBIX IIPH 3allUCU I/IH(I)OpMaI_II/II/I Ha MaT€puajJibHOM HOCHUTEIIC.

Bomnpocs! k 3auery

. IloHsATHE «TOKYMEHTOOOOPOT» W IPHHITHITE €TO OPraHU3aINH.

. Buziel TOTOKOB OKyMEHTAINH B JOKYMEHTOO0OPOTE IPEAIPHATHSL.

. Ilopaa0K TOATOTOBKY U MPOXOKAECHUS BXOIAIINX U HCXOAAIIUX JOKYMEHTOB

. OcHOBBI pabOTHI C MUCbMaMU U OOPAICHUSIMH TPaXKAaH.

. DKclepTu3a LEHHOCTH JOKYMEHTOB.

. Bo3aMoHBI# cocTaB pekBU3nTa «Anpecar» U TpeOoBaHHS K €ro 0(pOPMIICHHUIO.

. Iopsiok o(opMIICHUSI PEKBU3UTA «3aroJIOBOK K TEKCTY».

. TpeboBaums K 0(OPMIIEHHIIO PEKBH3UTOB, pa3MeNacMbIX Ha cirykeOHOM mose OP/I.
. CocTaB CrIpaBOYHBIX JaHHBIX OPraHU3AIIH.

10. TpeboBaHMs K TEKCTY TOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. denepanbHbIe TOCyTapPCTBEHHBIE 00pa30BaTEIbHBIC CTAHAAPTHL: CYITHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
obpa3zoBaHusl.

14. OdopmieHUE TETOBBIX MTHCEM.

15. Odoprmenne OpraHU3anOHHO-PACIIOPSIUTENBHBIX TOKYMEHTOB.

16. OTHKET NETOBOMN MEPEIHCKH.

17. OcHOBHBIE THIIBI OIIMOOK B TEKCTE JOKYMEHTA.

18. JlokymenTHas nuHrBUCTHKA B Poccuu.

19. OdopmineHne TUIHBIX JOKYMEHTOB.

20. OdopmneHue TpoOTOKONIA.

O 001N N KA W —

5.4. OHEHKa pe3yjabTaToB 06y‘lel—ll/lﬂ B COOTBETCTBMHU ¢ HHAUKATOPAMH JOCTHKECHUSA KOMIIeTeHIH A

He 3auTeHo: MuUHMMaIIBbHBII TIOPOTOBBII YPOBEHb HE IOCTUTHYT.

3auteno (50-69 6amior). [ToporoBuiii ypoBEHb:

3HaeT ¢ omMOKaMH ITOHATHE TOKYMEHT, BUABI M (DYHKIINHU JOKyMEHTOB; C1a00 MPaBOBOE, OPTAHN3AIIMOHHOE H TEOPETHIECKOE
obecrnieueHne pabOThI ¢ JOKYyMEHTAMH B 00pa30BaTeIbHON OPraHN3aIlN; OCHOBHI JIETIOIPON3BOJICTBA B 00pa30BaTEIbHON
OpraHM3aIM{; OCHOBBI JOKYyMEHTHOM KOMMYHUKAIIUHY; C OMIMOKAMU COJepiKaHUe TOCYyAapCTBEHHBIX CTAHAAPTOB MO
JOKYMEHTOBEJICHHIO; TIpaBUiIa 0(hOPMIIEHNS JOKYMEHTOB, PEKBU3UTHI IOKYMEHTOB; C TPYOBIMU HapYLICHUSIMU OCOOCHHOCTH SI3bIKa
Y CTHIISL OPUITHATBHBIX JOKYMEHTOB.

Ymeer c1abo BOCHIPHHUMATH, aHATH3UPOBATh M KPUTHUECKU OIIEHUBATH MIPOQECCHOHANBHYIO HH(POPMAIIUIO B YCTHOH U
NMHUCBMEHHOI (hopMe Ha rocyaapcTBeHHOM s3bike Poccuiickoit deneparyy; ¢ OMOKaMH OCYILECTBIATH BBIOOP S3BIKOBBIX CPEICTB B
COOTBETCTBHH C IIOCTaBIICHHBIMH KOMMYHUKATHBHBIMHE 331a9aMH U IEMOHCTPHPOBATH BIIaZICHHE TPAMOTHOM, JIOTHIECKH BEPHO U
apryMEeHTUPOBAaHHO IIOCTPOCHHOM YCTHOM U MMCHbMEHHOU PEYbIO Ha TOCYAapCTBEHHOM s3blke Poccuiickoit denepanuu; ¢
OIIMOKaMHU BBICTPAUBATh CTPATETHIO YCTHOTO U MMCbMEHHOTO OOIIEHHUS Ha TOCYAapCTBEHHOM si3bike Poccuiickoii denepaunu B
paMKax JenoBoi MpohecCHOHANEHO KOMMYHHUKAIINH; C TPyOBIMH OIIMOKaMU COCTABIISATh JOKYMEHTHI PA3IMYHBIX THUIIOB U BHJIOB;
OCYIIECTBIIATH KOMMYHHUKAIIUIO IOCPEICTBOM JIOKYMEHTOB.

Brnaneer 6a30BbIMH HaBBIKAMH COCTaBIICHUS Pa3IMYHBIX JOKYMEHTOB; HABBIKAMHU OCYIIECTBICHHS KOMMYHUKALUH MOCPEICTBOM
JOKYMEHTOB; cJ1ab0 HaBBIKaMU OPTaHU3ALMH JIETOIPOM3BOJICTBA B 00pa30BaTEILHON OpraHU3alnH.

3auteno (70-84 6amioB). ba3oBblil ypoBEHb:

3HaeT ¢ He3HAUNTENEHBIMY OIMMOKAMH ITOHATHE JOKYMEHT, BUABI U (PYHKIIMU JOKYMEHTOB; IPABOBOE, OPTAHU3AIIMOHHOE H
TeopeTHdecKoe obecrieueHue paboThl ¢ JOKyMEHTaMU B 00pa30BaTeNbHOM OpraHU3aIuu; OCHOBBI JeI0NPOU3BOJICTBA B
00pa30BaTeNbHON OpraHU3aINK; OCHOBBI JOKYyMEHTHOH KOMMYHHUKAallUH; C HE3HAYNTENbHBIMH OLINOKAMHU COJEpKaHUE
TOCYIAapCTBEHHBIX CTaHAAPTOB IT0 JOKYMEHTOBECHHUIO; IPaBHiIa 0(hOPMIICHHUS JOKyMEHTOB, PEKBU3HUTHI JOKYMEHTOB; 0OCOOCHHOCTH
A3bIKA U CTUISI OUITHATBHBIX JOKYMEHTOB.

YMeeT BOCIPUHMMATh, aHAIU3UPOBATh U KPUTHUECKU OLIEHUBATH MPO(ecCHOHaNbHYI0 HH(POPMALIHIO B YCTHOM M MMCbMEHHOM
(opme Ha TocymapcTBeHHOM si3bIKe Poccniickoit @enepaliiv; ¢ HOMOIIBIO MIPEIOIaBaTeNs OCYIIECTBIATE BEIOOP S3BIKOBEIX CPEIICTB
B COOTBETCTBHUH C ITOCTABICHHBIMYA KOMMYHUKATUBHBIMH 33/1a9aMH U JIEMOHCTPUPOBATH BJIJICHUE IPAMOTHOMN, IOTHYECKH BEPHO U
apryMEHTHPOBAHHO NTOCTPOEHHOM YCTHOM M MMCbMEHHOM peublo Ha TrocyapcTBeHHOM s3bike Poccuiickoit denepanuu; ¢
HE3HaYMTEIbHBIMU OIMOKAaMH BBICTPaNBaTh CTPATETHIO YCTHOTO M MUCHbMEHHOTO OOIIEHHUS Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu B paMKax IEI0BON MPOPEeCcCHOHATEHON KOMMYHUKAINH; C HE3HAYNTEILHBIMH OITUOKAMHU COCTABIISTh
JOKYMEHTBI Pa3INYHBIX TUIIOB U BUJIOB; OCYIIECTBIISTH KOMMYHHKANUIO TOCPEICTBOM JOKYMEHTOB.

Brageer 0OCHOBHBIMH HaBBIKAMHU COCTABIIEHUsI PA3IMYHBIX JOKYMEHTOB; HABBIKAMH OCYIECTBICHUSI KOMMYHHUKAIH TIOCPEJCTBOM
JOKYMEHTOB; HaBBIKAMH OPTaHU3AIMH JIEJIONIPOU3BOICTBA B 00pa30BaTEIFHOM OpraHU3aIlHH.

Ormmuno (85-100 6anmoB). Beicokuii ypoBeHs:

3HaeT NOHSTHE JOKYMEHT, BU/bI U (DYHKI[MN JOKYMEHTOB; IIPaBOBOE, OpPraHU3allMOHHOE M TeOpeTnieckoe odecreueHne paboTsl ¢
JOKYMEHTaMH B 00pa30BaTeIbHON OpraHU3alNK; OCHOBBI JAEIONPON3BOACTBA B 00pa30BaTENbHOM OpraHU3aIii; OCHOBBI




JOKYMEHTHOH KOMMYHUKALIUH; COJEPkKaHUE FOCYIapCTBEHHBIX CTAHAAPTOB 110 JOKYMEHTOBEICHHUIO; ITPaBHIIa 0(OPMIICHUS
JIOKyMEHTOB, PEKBU3UTHI JOKYMEHTOB; 0COOCHHOCTH S3BIKA M CTIIIS O(UIHAIBHBIX JJOKYMEHTOB.

YMeeT BOCIPHHUMATh, aHATU3UPOBATH U KPUTHIECKH OLIEHUBATH IPO(ecCHOHATbHYI0 HH(DOPMALIUIO B YCTHON M MUChMEHHOH
(opme Ha TrocynapcTBeHHOM si3bike Poccuiickoii deneparyu; ocymiecTBIATE BEIOOP SA3BIKOBBIX CPEICTB B COOTBETCTBUH C
[IOCTaBJIEHHBIMY KOMMYHUKAaTUBHBIMU 33Ja4aMU U JEMOHCTPUPOBATh BaleHUE TPAMOTHOM, JIOTUYECKU BEPHO U
apryMEHTUPOBAaHHO IIOCTPOCHHOM YCTHOM U MUCbMEHHOU PEYbIO Ha TOCYAapCTBEHHOM s3blke Poccuiickoit denepanuu;
BBICTPAanUBaTh CTPATETHIO YCTHOTO M MUCbMEHHOTO OOIIEHNUs Ha TOCYJapCTBEHHOM si3bike Poccuiickoit @enepanuy B paMKax
JIeIT0BOH MPO(heCCHOHANBEHOI KOMMYHHKAIIMH; COCTaBIATh JOKYMEHTHI PA3JIMYHBIX THIIOB M BUIOB; OCYIIECTBIISITH KOMMYHHKAIHIO
MOCPENCTBOM JTOKYMEHTOB.

Brnaneer cnenuduyeckiMu HaBBIKAMH COCTaBJICHUS PA3IMYHBIX JOKYMEHTOB; HABBIKAMU OCYIIECTBICHHS KOMMYHUKAIINU
MOCPEICTBOM JOKYMEHTOB; HaBbIKAMU OPraHU3alluH JEeI0NPOU3BOACTBA B 00pa30BaTENbHON OpraHu3alyy.

6. YAEBHO-METO/JUYECKOE U HH®OPMAINIMOHHOE OBECIIEYEHHME JUCIUITJIMHBI (MO YJISA)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTENHU W3nanue IK3.
JI1.1 |H. H. Kynses, 1. H. JokymenToBenenue: yueoHuk — Mocksa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
DabpuyHOB
JI1.2 | A. C. T'punGepr, H. H. | dokymenranmonHoe obecnieueHne yrpasieHus: yaeOnuk — Mocksa : FOHUTU- 9999
I'op6aués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
MyxamermuHa, H. H.
T'opbaués
6.1.2. Jlono/iHUTEILHAS JIMTEPATypa
ABTOpBI, COCTaBUTENN Wznanue OK3.
JI2.1 |JI. W. JlazapeBa, I. T. | JokyMeHTaImOHHOE OOECIICUeHHE NEATSILHOCTH COITUALHOTO TIearora B 9999
Bacunpuyk 00mmeoOpa3oBaTeNbHON MIKOJIE: yaeOHO-MeToAnYecKoe mocoone — Kemeposo :
KemepoBckuii rocygapcTBeHHbII HHCTUTYT KynbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
J12.2 | [mox obmr. pen. H. H. | KonpuneHnmanbHOE JETOMPOU3BOICTBO U 3aUIICHHBIA JICKTPOHHBIH 9999
Kynsesa) JIOKyMEHTO000pOT: yaeOHnK — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHoB HopmaTuBHO-IpaBOBOE U TOKyMEHTAILIMOHHOE 0OECIeyeHre esITENbHOCTH 9999
oOpazoBaTenbHOM opranu3anmu. Yacts 2: yaeOHO-MeToIideckoe mocodue — ['opHo-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
J12.4 |II. A. MycuHoB HopmartusHO-IIpaBOBOE M JOKYMEHTAIIIOHHOE 00ECIIEYeHHE eI TEITHHOCTH 9999
obpasoBartensHON opranuzanuu. Yacts 1: yueGHO-MeToan4eckoe nocodue — I'opHo-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/654 1/read.php
6.2. Ilepeuens pecypcoB HHGPOPMAIHOHHO-TEJIEKOMMYHUKAIMOHHOI ceTn ""MHTepHeT"
D1 | bank noxymeHToB MuHucrepcrsa rnpoceuieaus PO [caiit]:
6.3.1 I[lepeyeHb MPOrpaMMHOTo 0GecredeHust
6.3.1.1 | ITaxer Microsoft Office
6.3.1.2 | Uurepuet Opayszep
6.3.1.3 | Menua npourpeiBaTens
6.3.1.4 | IIporpamma 7zip
6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | PenaxTop nzodpaxenuii Gimp
6.3.1.7 | Penakrop uzo0paxenuii Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9 | ABBYY FineReader 9.0 Corporate Edition
6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | CeTeBas 3neKTpOHHAs OMOIUOTEKA MEAArOTHIECKUX BY30B // DIEKTpOHHO-0MOMnoTeuHas cuctema Jlans / 3natenbcTBo
Jlanb
6.3.2.2 | DnexrponHast 6nbnmmnoteka HITb / Antaiickuil rocymapCTBEHHBIN MeJarorudeckuii yHUBepcuTeT, HaydaHo-niemarormnyaeckast
6nbimoTeka
6.3.2.3 | eLIBRARY.RU : Hay4Has 35meKTpOoHHAsS ONOIHOTEKA




7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJIMHBI (MO YJIA)

7.1 | O6opynoBaHHBIC yUeOHBIC AyTUTOPUH, B TOM YUCIIE C HCIIOJIb30BAHHEM MYIBTUMEANIHBIX KOMIIIEKTOB, TTOIKIIOYEHHEM K
cern «MHTEpHET» U IOCTYNOM B JJICKTPOHHYIO HHPOPMAMOHHO-00pa30BaTEIbHYIO CpEly Y HUBEpPCHUTETA.

7.2 | Ayonuropun st CaMOCTOSATEIBHON pabOTHI ¢ MOJKITIOYCHUEM K ceTh «HTepHeT» B JOCTYIIOM B JIEKTPOHHYIO
HHGOPMaAIMOHHO-00pa30BaTEIBHYIO Cpeay Y HUBEPCHUTETA.

8. METOANYECKHE YKA3AHUA 1JIA OB YYAIOIIUXCA IO OCBOEHHIO UCIUIIVIMHBI (MO YJISA)

Kypc npoBoauTcst B popme JIEKIMOHHBIX U MPAaKTHIECKUX (CEMMHAPCKUX) 3aHATHI. Bee nexunu conpoBoxxaatorcs
MYJIbTUMEIUHHON [IPe3eHTalueH, CTyAeHTaM IPEABAPUTEIBHO NIPEJOCTABIIIOTCA KOHCIEKTHI JIEKIUH B 3JIEKTPOHHOM BUJIE,
KOTOpBIE PEKOMEHIYEeTCsI pacledaTaTs 1 UCIOIb30BaTh KaK OCHOBY ATl COOCTBEHHBIX 3amuceil.

Ha cemnHapax cTyJeHTBI 00CYKIaloT OTIeIbHbIE BOIPOCH! AUCLUILINHEL, TPOBOIAT aHAIN3 JOKYMEHTOB Pa3HBIX KaHPOB,
MPHOOPETAIOT ONBIT CAMOCTOSATEIHHOTO CO3IaHMS O(UIMATBEHO-IEIOBEIX TEKCTOB PAa3HBIX KaHPOB. L{erls ceMrHapOB 3aKIIt0daeTCs
B TOM, YTOOBI 00ECIICUNTh TIOHUMAaHNE OCHOBHBIX IOJIOKEHUH Kypca, pa3BUTh Y CTyACHTOB yMEHHE paboTaTh CO CIIeNUAIbHOM
JIMTEPaTypoH, GOPMHUPOBATH YMEHHMS 110 aHAIU3Y U IIPOAYLIMPOBAHUIO TEKCTOBBIX IOKyMeHTOB. OT cTyAeHTa TPeOyeTCst He TOIbKO
HPOJEMOHCTPUPOBATH 3HAHHS TEOPETUUECKHX MOIOKEHHH, HO U yMETh O()OPMIISITH TOKYMEHTHI Pa3HBIX BHIOB.

Meotanyeckue pekoMeHaanun s odydatomuxcs ¢ OB3

IMon crenrabHBIME YCTIOBUSMH JUTS TIOJTy9eHNS 00pa30BaHMs 00yJaIONMMHUCS C OTPAaHWNYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBBS
MOHNMAIOTCSI YCTIOBUS 00ydeHNs, BOCHHTAHMS M PA3BUTHS, BKIIFOYAIONIIE B Ce0s NCIIOIB30BaHIE CIICIHATBHBIX 00Pa30BaTEIbHBIX
OporpaMM M METOJ0B OOYdEHHsI U BOCITUTAHHS, CIEUAIbHBIX YI€OHUKOB, Y4€OHBIX NOCOOUI U AUAAKTHUECKUX MAaTEPHATIOB,
CIIeNMaIbHBIX TEXHNUIECKUX CPEIICTB 00ydeHHs KOJUIEKTUBHOTO M HHINBHAYaJIbHOTO MONIb30BaHus. IlocTpoerne 06pa3oBaTeIbHOTO
IpoIrecca OpUEHTHPOBAHO HA YIET HHANBHIYAIbHBIX BO3PACTHBIX, ICHXO(MH3HIECKIX 0COOEHHOCTEH 00yJalONIiXCs, B YJACTHOCTH
HpeAnoIaraeTcss BO3MOXKHOCTD Pa3pabOTKU MHAUBHUIYaIbHBIX yUeOHBIX IIIaHOB. Peann3anus HHAUBHYaIbHBIX yIeOHBIX IIIAHOB
COIIPOBOXKAACTCS TOAAEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IpoLiecce 00yueHUs, BOJIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCs [0 HHAWNBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTAHOBJIEHHBIE CPOKH C YIETOM HHANBHUIYaIbHBIX 0COOCHHOCTEH M ClIeNMAbHBIX 00pa30BaTENbHBIX TOTPEOHOCTEH KOHKPETHOTO
oOyuaromierocs. [Ipu coctaBneHnr HHAWBUAYAIBHOTO Tpaduka o0ydenus s vl ¢ OB3 BO3MOXKHBI pa3iuyHble BApUaHThI
NpPOBEACHNS 3aHATHI: TPOBEICHNE HHINBHIYaNbHBIX UITH IPYIIOBBIX 3aHATHUI C LEIbIO YCTPAHEHHS CTI0KHOCTEH B YCBOGHHHU
JIEKIIMOHHOTO MaTepraa, HOATOTOBKE K CEMHHAPCKUM 3aHATHSAM, BBITIOHEHUIO 3a/IaHUH 110 CAaMOCTOSITENIBHOM paboTe. Jlist mmu ¢
OB3, 1o ux mpock6e, MOTYT OBITH aAAaNTHPOBAHBI KaK CAaMH 33aHH, TaK U (JOPMBI UX BBIIOIHEHUS. BeimoaHeHne mox
PYKOBOJCTBOM NpENOaBaTeNs HHIANBHIYaIbHOTO IPOEKTHOTO 3aJaHNUs, TO3BOJISIONIEr0 COYETaTh TEOPETHYECKUE 3HAHUS U
MpaKTHYECKUE HABBIKH; IIPIMEHEHUE MYITETHMEIMHHBIX TEXHOJIOTHI B IIPOIIecce 03HAKOMUTEIBHBIX JIEKIIH H CEMIHAPCKUX
3aHATHI, 9TO MO3BOJIET 3KOHOMHTE BPEMSI, 3aTpauMBaeMOe Ha M3JI0KEHHE HEOOXO0UMOT0 MaTepHaa i yBeIHIUTh €ro 00beM.
Jlns ocyliecTBIEHHs IPOLEAYp TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH U IPOMEXKYTOUHOH aTTeCTAI[HK IPENoaBaTely, B
COOTBETCTBHH C MOTPEOHOCTAMH CTY[CHTA, OTMEUCHHBIMHU B aHKETE, 1 PEKOMEHJALUSIMH CIICIUATINCTOB 1€(EKTOIOTHIECKOTO
npodmnis, paspadbaTeiBaeT GOHIBI OIIEHOYHBIX CPEACTB, aJaTHPOBAHHEIE JUIS JIUI] C OTPAHHYCHHBIMHA BO3SMOXXHOCTSIMHU 3/10POBBS
MO3BOJISIONINE OIIEHUTH JOCTHKEHHE UMH 3aIUIaHUPOBAHHBIX B OCHOBHOM 00pa30BaTEIbHOM MIporpaMMe pe3ylnbTaToB O0ydeHUs U
yYpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIIETCHIIMH, 3asIBJICHHBIX B 00pa3oBaTenbHON porpamme. ©opma npoBeaeHns TeKymen
aTTecTanuy i cTyaeHToB ¢ OB3 ycraHaBnuBaeTcs ¢ yIeTOM MHIMBHIYAIBHBIX TICHX0(HU3NIecKnX ocoOeHHOCTel (YCTHO,
MICBMEHHO Ha Oymare, MICEMEHHO Ha KOMIBIOTEpE, B popMe TecTHpoBaHus | T.11.). JIntam ¢ OB3 MoxkeT OBITh Ipe10CTaBICHO
JOMOTHUTENBHOE BPEMS JUIs TIOATOTOBKH K OTBETY HA 9K3aMEHE, BBIIOTHEHHUS 3aJaHUs JUI CAMOCTOSTENbHOM paboThI.

[Tpr HEOOXOANMOCTH CTYJECHT C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBBSI IOAAET MMCEMEHHOE 3asIBIICHUE O CO3JaHHH JUISl HETO
CIIEIMATBHBIX YCIOBHH B Y4eOHO-METOAMIECKOE YIPABICHHE YHUBEPCHUTETA C IPUII0KEHUEM KOTHIT TOKyMEHTOB,
MOJTBEPIKIAIONINX CTaTyC MHBaJuaa win auna ¢ OB3.
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