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Pabouast nporpamMma JUCIUILINHEL

OcHOBBI IOKYyMEHTOBE/ICHHS B 00pa30BaHUHU
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1.1. {EJIM OCBOEHM S JUCLUATLIMHBI (MOLY.JIST)

11.1 | HCJ'ILI 3HAaKOMCTBO OGy‘{ﬂIOHII/IXCF{ C OCHOBaMHU NOKYMCHTOBECACHMS, ACTIONPOU3BOACTBA B 06pasoBaTem>H0171 OopraHu3alunu.

1.2. 3AJAYH OCBOEHUS JTNCHUIIJIMHBI (MOY JISI)

1.2.1 | 3amaun:

1.2.2 | ocBOCHHE MOHATHIHO-TEPMHUHOJIOTHYECKOTO amiapara B 00JaCTH JOKYMEHTOBEICHHUS;

1.2.3 | 3HAKOMCTBO € yNpaBICHYECKON KYJIbTYPOi BEACHUs JEIOMPOU3BOJICTBA B 00pa30BaTEIbHON YUPEKICHUH;

1.2.4 | bopMupoBaHHe TCOPSTHUECKUX U MPAKTHYESCKUX 3HAHUH 110 JOKYMCHTOBEICHHIO B 00PAa30BaHNUH.

2. MECTO JUCHHUTIIUHBI (MOIYJISI) B CTPYKTYPE OGPA3OBATEJILHOM ITIPOT'PAMMBI

Huxn (pazaen) OIT: |

2.1 | TpeGoBaHus K NPeIBAPUTEIbHOI MOJATOTOBKE 00YYAIOIIETrOCs:

2.1.1 | Pycckuii I3bIK M KyJIBTYpa peun

2.2 | Jucuuniaunbl (MOIYIU) M NPAKTHKH, AJ15 KOTOPBHIX 0CBOEHHE JAHHON AMCUMIIMHBI (MOAYJIsl) HEOOX0AMMO KaK
npeanecTByoniee:

2.2.1 | HopMaTHBHO-TIpaBOBEIE OCHOBHI ITPO(ECCHOHATBHON JAESITENEHOCTH H aHTUKOPPYIIIHOHHOE TIOBEICHUE

2.2.2 | ®uHAHCOBO-?KOHOMUYECKHUH IPaKTUKYM

3. KOMIIETEHI[AM OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLMILTAHBI
(MOZYJIS)

YK-4.1: Braaeer cucTeMoii HOPM PYCCKOI0 JUTEPATYPHOIo S3bIKA MPH €ro HCMO0JIL30BAHUM B Ka4eCTBE rocyIapCcTBEHHOI0
si3pika P 1 HOpMaM¥ HHOCTPAHHOTO(BIX) A3BIKA(0B), HCIOJIL3YeT pa3JanYHbIe (POPMBI, BUABI YCTHOI W MUCHMEHHOM
KOMMYHUKAaIMH.

YK-4.2: Ucnoab3yeT I3bIKOBBIE CPEACTBA IJIS JOCTHKEHHS MPO(ecCHOHATbHBIX IeJiell Ha PyCCKOM U HHOCTPAaHHOM(bIX)
s3bIKe(aX) B pAMKaxX MEKIMYHOCTHOTO U MEKKYJIbTYPHOTO O0IIeHNSs.

YK-4.3: OcymiecTBjsieT KOMMYHUKAIMIO B HIU(POBOIi cpee 1Jis1 AOCTHKeHUA MPodecCHOHANBHBIX HeJiell H 3(PpPeKTHBHOTO
B3aHMO/JCHCTBHS.

B pe3yibTaTte ocBoeHHS TUCHUTLTHHBI (MOIYJI51) 00YyUAIOLIMIICS TOTAKEH

3.1|3uare:

3.1.1 | moHsTHE NOKYMEHT, BUABI U QYHKIUH JOKYMEHTOB,;

3.1.2 | npaBoBOE, _OpraHM3allMOHHOE U TEOPETHUYECKOE obecre-4yeHne paboThl ¢ JOKyMEHTaMHu B 00pa30BaTeIbHOM OpraHu-3alluy;

3.1.3 | OCHOBBI JIENIONIPOU3BOJICTBA B 00pa30BATENbHON OpraHu3a-1uH;

3.1.4 | ocHOBBI JOKYMEHTHOH KOMMYHHUKAIIHY;

3.15 COACPIKAHUEC IrOCYy JAPpCTBCHHBIX CTAHAAPTOB IO JOKYMCH-TOBEICHHUIO,

3.1.6 | mpaBuna opopmIteHHS] JOKYMEHTOB, PEKBH3HUTHI TOKyMEH-TOB;

3.1.7 | ocoGeHHOCTH sI3bIKa U CTHIISL OQUIIMAIBHBIX JOKYMEHTOB.

3.2| Ymerh:

3.2.1| cocraBisTh JOKYMCHTBI Pa3JINYHbIX TUIIOB U BUOB;

3.2.2 OCYHICCTBIATE KOMMYHHUKAIUIO ITOCPEACTBOM JOKYMEHTOB.

3.3| Baagers:

3.3.1 | HaBBIKaMU COCTABIEHHS PA3INYHBIX JOKYMEHTOB,;

3.3.2 | HaBBIKAMH OCYHIECTBJICHUA KOMMYHHUKAIIUX MOCPEACTBOM JOKYMCHTOB,

3.3.3 | HaBBIKAMH OpraHvsanvu ACJIOMPOU3BOACTBA B O6paBOBaTeJ'ILHOI71 OpraHu3alvu.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumenoBaHue pa3/iesioB U TeM /BH]L Cemectp / | Hacos | Komneren- Jlutepatypa
3aHATHS 3aHATUS/ Kvpe 10701
Paznen 1. TeopeTnueckue 0CHOBBI
AOKYMEHTOBe/eHHUS].
11 OCHOBBI IOKyMEHTOBEIEHHSI KaK 4 4 YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
HaykH. /JIex/ 4.2 €]




1.2 JIOKyMEHTOBE/ICHUE, KaK Hay4YHast YK-4.1 VK-
nucuIui-Ha. OObEKT, MPeMET, 3a1auu, 4.2 21
Mmetonsl. /JIex/
1.3 JIOKyMEHTOBE/ICHUE, KaK Hay4YHast YK-4.1 VK-
quctuiuii-ua. OO0beKT, IpeaMeT, 3a1a4u, 4.2 21
metozasl. /TIp/
1.4 OOBeKT 1 NpeaMeT KaK Hay4qHbIe YK-4.1 VK-
JucuuIuuHbL. /Cp/ 4.2 21
1.5 CocraBieHue cioBaps 1o YK-4.1 VK-
nucuumune. /Cp/ 4.2 YK-4.3 21
1.6 JokymeHT u ero ¢pynkuuu /TIp/ YK-4.1 VK-
4.2 o1
1.7 OYHKIIMOHUPOBAHUE JOKYMEHTOB B YK-4.1 VK-
pasnuuHbIX cepax. /Cp/ 4.2 €]
1.8 JlokyMeHTO00Opa3yolre NpU3HaKu U YK-4.1 VK-
cBOHCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 31
1.9 JlokyMeHTO00Opa3yolre MpU3HaKH U YK-4.1 VK-
cBoiicTBa nokymeHra. /Ip/ 4.2 YK-4.3 21
1.10 JokyMmeHT kak TekcT. /Cp/ YK-4.1 VK-
4.2 31
111 Oco0GeHHOCTH IOKYMEHTa Kak 0c000ro YK-4.1 VK-
Tumna aekcra. /Cp/ 4.2 YK-4.3 31
1.12 CTumcTrYecKue MpU3HAKK YK-4.1 VK-
nokymenta. /Cp/ 4.2 21
Pa3gen 2. [lokyMeHTOBeIeHUE B
o0pa3oBaTeJIbHOIi Opranu3amuu.
2.1 IIpaBoBOE, OpraHU3aMHOHHOE U YK-4.1 VK-
TeopeTudeckoe odecreueHue paboThl ¢ 4.2 21
JOKYMEHTaMH B 00pa30BaTeIbHOM
opranusanuu. /Jlex/
2.2 IIpaBoBOE, OpraHU3aMHOHHOE U YK-4.1 VK-
TeopeTHYeCcKoe odecreueHre paboThl ¢ 4.2 VK-4.3 21
JOKyMEHTaMHU B 00pa30BaTeIbHON
opranusanuu. /TIp/
2.3 IIpaBoBast chepa oOpazoBaTeibHON YK-4.1 VK-
opranusainuu. /Cp/ 4.2 VK-4.3 21
2.4 OCHOBHBIE THITHI TOKyMEHTOB B VK-4.1 YK-
oOpazoBatenbHO# opranuzammu. /Cp/ 4.2 VK-4.3 €|
2.5 lNocynapcTBeHHbIE cTaHIAPTHI IO YK-4.1 VK-
JNOKYMEHTHUpOBaHuI0. /Jlex/ 4.2 VK-4.3 €|
2.6 Bunber mokymMeHTOB B 00pa3oBaTeNbHOM YK-4.1 VK-
opra-uuzanun. OdopmieHue T0KyMEHTOB 4.2 YK-4.3 31
B 00pa30-BaTenbHOM opranuzanuu. /JIex/
2.7 lNocynapcTBeHHbIE cTaHIAPTHI IO YK-4.1 VK-
JNOKyMeHTupoBaHuto. /TIp/ 4.2 VK-4.3 21
2.8 [TonsTHE rOPCYJapCTBEHHBIN CTaHIAPT, YK-4.1 VK-
HOpMBI ToccTangapra. /Cp/ 4.2 VK-4.3 21
2.9 Bunsl 1okyMeHTOB B 00pa3oBaTeIbHOM YK-4.1 VK-
opranm3armu. /IIp/ 4.2 YK-4.3 21
2.10 IMpunnune: opopmiIeHUs] JOKYMEHTOB B YK-4.1 VK-
oOpazoBatenbHO# opranuzanuu. /Cp/ 4.2 VK-4.3 91
211 O¢opmiienne yueGHO-TIeJarornuaeckon YK-4.1 VK-
noky-meHrtauu. /Tlp/ 4.2 VK-4.3 21
212 Odopmiienne yuyeOHO-TIeJarornuaeckon YK-4.1 VK-
noxkymenranuu. /Cp/ 4.2 YK-4.3 21
2.13 Opranuzanus 1eJ0NpoU3BOICTBA B YK-4.1 VK-
oOpazoBaTenbHOi opranuzanuu. /TIp/ 4.2 VK-4.3 91
214 Jenonpoun3BoacTBo B oOpasoBanui. /Cp/ YK-4.1 VK-
4.2 YK-4.3 21

5. ®OHJ1 OHEHOYHBIX CPEJICTB




5.1. llepeyeHb MHAMKATOPOB TOCTHKEHUSI KOMIIETEeHIH A, JOPM KOHTPOJISI M OLIEHOYHBIX CPEACTB

VK - 4.1. BoctipHUMaeT, aHAIM3UPYET U KPUTHYECKH OLICHHBAET NMPO(ECCHOHAIBHYI0 HHPOPMALIUIO B YCTHOW M MUCHhbMEHHOM
(hopme Ha rocynapcTBeHHOM si3bike Poccuiickoit Depepanui 1 KHOCTPaHHOM (BbIX) sSI3bIKE (aX).

VK - 4.2. OcymiecTBiisieT BEIOOP SI3BIKOBBIX CPEACTB B COOTBETCTBUH C MIOCTABJICHHBIMH KOMMYHHUKATHBHBIMH 3a/1a4aMH 1
JIEMOHCTPHUPYET BJIaJIeHUE TPAMOTHOM, JIOTHYECKH BEPHO U apIyMEHTHPOBAHHO ITOCTPOSHHON YCTHOM M IMCbMEHHOM peybio Ha
rocylapcTBeHHOM si3bike Poccuiickoit denepanuy 1 HHOCTPaHHOM (bIX) A3bIKE (aX).

VK - 4.3. BoicTpauBaeT CTpaTeruio yCTHOrO M MUCBMEHHOT'0 OOIIEHUs! Ha TOCYAapCTBEHHOM s3blke Poccuiickoii @eneparmu u
MHOCTPaHHOM(BIX) f3bIKE (aX) B paMKax JeJI0BOH MPOoQeCcCHOHANILHONW KOMMYHHUKAIIHH.

@DopMbI KOHTPOJISI U OLIEHOYHBIE CPEJICTBA: BOIIPOCHI AJIsl CAMOKOHTPOJIS, BOIIPOCHI K CEMUHAPCKUM 3aHATHUSAM, TECTOBBIE 3a/1aHUS,
KOHTPOJIbHAS paboTa, JOKIaAb!l / COOOLICHNS, 3aJaHus IS TPYIIIOBBIX M MHAMBUAYaJIbHBIX MPOEKTOB, TECTOBBIE 3aJaHUs, BOIPOCH
K 3a4eTy.

5.2. TexHoJoruueckas KapTa 10CTHKEHHS] HHAUKATOPOB

Tlepeuens uHaMKaTOpOB KoMmmereHnuii: YK - 4.1., YK -4.2., VK - 4.3.
Bubl yueOHO pabOThL: JICKIIMOHHBIC 3aHSITHU

®DopMbI KOHTPOJISI U OLIEHOYHBIE CPEJICTBA:

BOIIPOCHI AJIsI CAMOKOHTPOJLA (8 OaiioB)

Tlepeuyens nnaMKaTOpoB KomnereHnuit: YK - 4.1., YK -4.2., VK - 4.3.
Busl yueOHO#M paOOThI: MPAKTUUESCKUE 3aHATHS

@DopMBI KOHTPOJIS U OIIEHOYHBIE CPEACTBA:

Bonpockl k ceMrUHapCcKuM 3aHATUSAM (22 0aIIoB)

TTepeuens unnukaropos komnerenimii: YK - 4.1., YK -4.2., VK - 4.3.
Bunasl yueOHOI paboThl: caMocTosTEeNbHAS paboTa

@DopMbI KOHTPOJIS U OLICHOYHBIE CPEACTBA: KOHTpOJbHas padota 1 (15 GamoB)
Tlepeuyens nnaMKaTOpoB komnereHnuit: YK - 4.1., YK - 4.2., VK - 4.3.
Buasl yueOHO# paboThI:

@DopMBI KOHTPOJIS U OLIEHOYHBIE CPEACTBA:

Konrpoabnas padora 2 (15 6amios)

TTepedens nnnukaropos komnereHimii: YK - 4.1., YK -4.2., VK - 4.3.
Bunsl yueOHOI paboThl: camocTosTEeNbHAS paboTa

®DopMbI KOHTPOJISI U OLIEHOYHBIE CPEJICTBA:

TemaTuka TOKIag0B, COOOIEHUI

3agaHus I TPYIIIOBBIX M MHAWBUIYATBEHBIX TIPOSKTOB

Jenoas urpa

25 Gamnos),

ITepeuyens naaMKaropoB komnereHuuii: YK - 4.1., YK -4.2., VK - 4.3.
Buns! yueGHOI paboTHL: 3aueT

®DOopMBI KOHTPOJISI U OLIEHOYHBIE CPEJICTBA:

Bomnpcsr k 3auety (15 6amioB).

Hroro: 100 6amios

5.3. @opMbI KOHTPOJISI U OIIEHOYHbIE CPeACTBA

3afaHus A1 UHOUBUAYAIbHBIX U IPYIIIOBBIX IIPOEKTOB

. IlorsATHE «TOKYMEHTO00OPOT» U MPHUHIIUIEI €TO OPTaHU3AIIH.

. Buzibl TOTOKOB 1OKyMEHTAIMU B JOKYMEHTOO00POTE NPEATIPUITHS.

. ITopan0oK MOArOTOBKY U IPOXOKAECHUS BXOSIINX U HCXOISIIUX JOKYMEHTOB

. OCHOBBI PabOTHI C MUCEMAMU U OOPALICHUSAMH IPasKAaH.

. OKcnepTu3a HEHHOCTU JOKyMEHTOB.

. Bo3MOKHBIi cocTaB peKBU3UTA «AZipecaTy U TpeOOBaHUA K €ro 0(OPMIICHHUIO.

. Iopstmok oopMITeHNS PEKBH3NTA «3aroJIOBOK K TEKCTY».

. TpeGoBauus k 0(OpMIIEHHIO PEKBIU3HTOB, pa3MeIaeMbIX Ha cIykeoHoM more OP/I.
9. CocraB cIIpaBOYHBIX JAaHHBIX OPraHU3aLMH.

10. TpeGoBaHHS K TEKCTY JOKYMEHTA.

11. DTansl HOATOTOBKH JOKYMEHTOB.

12. ®enepanpHble TOCy IapCTBEHHBIE 00pa30BaTeIbHbIE CTAHAAPTHL: CYIIHOCTh U CTPYKTypa B COOTBET-CTBUH C Pa3HBIMHU YPOBHIMH
o0pa3oBaHus.

O bW~

Bomnpochl K CeMUHapCKUM 3aHATHSIM (IPUMEPHBIN ITepeueHb)
1. OdopmIieHue npukasa.

2. Opdomenue nucpbMa Ha OIaHKe OpraHUu3alry.

3. Oppomienue ycrapa.

4. OdopmiieHHE SIIEKTPOHHOTO JIETIOBOIO MHChMa.

5. OdopimeHne npoToKoIa.

1) KonTponbHas padora 1.
Bapwuanr 1.
Teoperuueckuii Bonpoc: Ponps nenonpoussoacrsa B uctopun Poccnu XIX Beka.




IIpakTudeckue 3amanus:

3aganue 1. CocraBbTe U 0(OpPMHUTE MIPUKA3 IO OCHOBHOM AEATEIBHOCTH, U IPYTHE PACTIOPS U -TENbHbIE JOKYMEHTHI, HE00X0IMMEbIe
B JIaHHBIX YIIPABIEHYECKUX CHTYAIHX.

Ha MockoBCKOM KOMOHMHATE 110 MPOU3BOJICTBY MY3bIKaIbHBIX HHCTPYMEHTOB H MeOeiH (Tocyiap-CTBEHHOE NPEINPHSITHE), KOTOPBIH
BxoauT B KoH1iepH o pa3paboTke U Npou3BOJICTBY NPOIYKIUH MY-3bIKajibHOM poMbliuieHHOCTH (POCMY3IIPOM), neiictByer
TTonoxxeHne 0 MpeMUPOBaHUH PYKOBOAU-TEJIEH 1IEXOB, OTAEIIOB U CiIyk0, yrBepxkaenHoe 05.01.2003 Ne 27.

12 anpens Tekyiero roga Aupekrop komOunara B.M.JlapnoHOB nopy4us Ha4ajdbHUKY OTJIeNIa TPY/a U 3apab0THOM ruiaTsl MapKoBy
H.T". paccuntath pa3mep NpeMuu pyKOBOIUTEISIM OT/EIIOB, IIEXOB M CIIy>KO KOMOMHATA 110 UTOraM padoThI 3a TIepBBIH KBapTal K 15
anpers, a TIaBHOMY Oyxrantepy koMm-O0uHata Tpommrnoii C.I'. — opraHi30BaTh BHIILIATY TpeMuH K 20 ampens TeKyIero roja.
HauaspHuk miaHoBo-3koHOMHYECKOT0 oTnena MateeeBa C.H. u riiaBHbIi Oyxranrep Tpommnaa C.I'. 3aBU3MpOBaN MPOEKT MpHKa3a
JTUpEKTOpa KOMOWHATA.

3ananue 2. CoctaBbTe 1 0POPMHUTE CITy’KEOHOE ITHCHEMO.

JlenmapraMeHT NOAJEPKKH U Pa3BUTHSI MAJIOTO MPEANPUHUMATEIHCTBA MMCHMOM 3 MOJIIHCHIO 3aM.IUPEKTOopa JernapTaMeHTa
CaepukoBa A.B. yBe1oMui pykoBOACTBO JeTcKoro cazia Ne 1586 o ToM, YTO B CBS3U C Pa3BUTHEM NPEIIPUHUMATENLCTBA 3[aHUE
JIETCKOTO €a/1a JI0JDKHO OBITh MEpeaHo JUIsl TEXHUYECKHUX HYK] JeTapTaMeHTa.

Ucnonaurtenem BacunbeBoit o mopyuenuto aupexropa aerckoro caga Ne 1586 FOro-3amagHoro okpy»KHOTO yIpaBiIeHUS
00pa3zoBaHus T.MOCKBBI, pACIIOJIOKEHHOTO Ha MPOCHeKTe MUYypHH-CKOM, oM 22 T.MOCKBBI, OBIIIO COCTABJICHO MHCHMO,
aZipecoBaHHOE OTAeNy muceM Mapuu MockBsI o afpecy: r.Mocksa, yin.Tsepckas, 13, B koTopoMm nupekTop nerckoro caga Ne 1586
0O.A.A6pamoBa npocu-ja pa3odparbcsa B JaHHOM BOIIPOCE, MOTUBUPYSI TEM, UTO B HA3BaHHOM paifoHe IeTCKUX Cal0B OCTAIOCh MaJlo
U HE BCE JIETH MOTYT MOCEIATh JETCKUE IOUIKOJbHbIC yupexaeHus. [IuceMo ObUI0 OTBETOM Ha MO-ITy4EHHBIH JOKYMEHT OT
JlemapTaMeHT.

2) KonrposnbHas padora 2. « TUITHUHBIE OMIMOKY B A3BIKE U CTUJIE AEJIOBOH JOKYMEHTAIIUN

1. UcnpaBbTe TekeT: «B cBA3M ¢ HemoyueHreM oT Bac 3asBku Ha TorumBo Ha 2 kBapTai 2005 1. co3aa-eTcst He0OX0IUMOCTb
OCTaBIIEHUS TIOCTABKY TOIUIMBA B pa3Mepax MpeAbAyIero kBapraia». McnpasneHn-Henii Tekcet (1) mpeacraBbTe B BUE JOKYMEHTA C
JBYMsI JIOTHUECKUMH dJIEMEHTAMH, OTKOPPEKTHPYHTE €ro U ONpeNeNTuTe METO I, [0 KOTOPOMY OH COCTAaBIICH.

2. Ucnpaebre TekcT: « /I ycTaHOBIICHHS 00Jiee TyUIIero KOHTPOJISI 32 KaYeCTBOM XJ1e000yIIOUHBIX U3-1eNuil mpoiy Barero
yKa3aHus 00 yTBEpKICHUH TOJDKHOCTH MUKPOOHOIora ¢ okiaaoM 6500 py6iieit B MecsIin.

3. UcnpaBbTe TeKCT: «BBI3BIBAIOTCS HEOOXOMMOCTBIO IPUBE/ICHHE KBaPTAIbHBIX IIJIAHOB ITPOU3BO/I-CTBA [IEMEHTA B COOTBETCTBHH C
YTBEP>KICHHBIM T'OJIOBBIM ILITAHOM.

IIpumepHBIE BOIPOCHI JUIST CAMOKOHTPOJIS:

. [ToHsTHE «TOKyMEHTOOOOPOT» U MPHUHIHUIIEI €r0 OpTaHU3AIHH.

. Busibl TOTOKOB TOKyMEHTaIMu B JOKYMEHTOO00POTE MPEIIPUITHSI.

. [TopsnoK MOATOTOBKY M POXOKACHHS BXOSIIAX U HCXOISIINX JOKYMEHTOB

. OCHOBBI PabOTHI C MUCEMAaMU U O0OPALIEHUSAMH IPasKAaH.

. DKcrepTU3a HEHHOCTH JIOKyMEHTOB.

. Bo3aMoxHBI cocTaB peKBU3UTA «AlpecaT» U TpeOOBaHUS K €ro 0pOpMIICHHIO.

. INopanok odopmiieHns! pEKBU3UTA «3ar0JIOBOK K TEKCTY).

. TpeGoBanus kK 0popMIIEHUIO PEKBU3UTOB, pa3MeNIaeMbIX Ha ciry>xeOHOM mosie OP/I.

. CoctaB CrIpaBOYHBIX JaHHBIX OpPraHU3aLHH.

10. TpeboBaHUsI K TEKCTY TOKYMEHTA.

11. Dranbl MOATOTOBKH JOKYMEHTOB.

12. ®enepanbHble TOCy1apCTBEHHBIE 00pa30BaTeIbHbIE CTAHAAPTHL: CYIIHOCTh U CTPYKTypa B COOTBET-CTBUH C Pa3HBIMHU YPOBHIMU
00pa3oBaHus.

[Henosa urpa

1. IToArOTOBHTH JETOBYIO HTPY Ha TeMy: « OCHOBBI IENIONPONU3BOJICTBA B 00pa30BaTENbHOI OpraHnu3a-1uny.

TemaTuka DOKIag0B, COOOIEHUI

. Pa3BuTHE TIOHATHS «JOKYMEHT»: ONpe/iesieHne U (QyHKIUH.

. Bo3nuknoBenune IMHCbMEHHOCTH, NOABJICHUC JOKYMCHTA.

. TekcToBOE TIOKYMEHTHPOBAHHE, Pa3BUTHE, HA3HAYEHUE U 00JIaCTh TPUMEHEHHUSL.

. MarepuansHble HOCUTENN HH(GOPMALIMK U UX Pa3BUTHE.

. CoBpeMeHHBIE MaTepUaIbHbIE HOCUTEIH HH(GOPMALIHH.

. Pycckue mucemoBHUKH XIX B. Kak cucTeMa 00pa3loBBIX TEKCTOB M (HOPMYJIISIPOB.

7. Wicropusi BOSHUKHOBEHHS U PAa3BUTHS OTIEIbHBIX BHIOB JOKYMEHTOB (110 BBIOOPY — I'paMoTa, yKas, PUKa3, POTOKOJI, IMCHbMO U
T.J.).

8. Hcropus yHu(UKAIMK TEKCTOB JOKYMEHTA.

9. 33KOHO}IaTCJ’[bHaH 1 HOpMaTHUBHAasA periiaMCHTaAlUA JOKYMCHTUPOBAHUSA PA3JIMYHBIX BUAOB ACATCIIBHO-CTH (OpFaHI/I?)aLH/IOHHO'
PpacropsiauTeNIbHON, KOMMEPYEeCKOH, KaAPOBOH U JIp.).

10. MeTozbl COBEPLICHCTBOBAHUS JOKYMEHTUPOBAHHUS YIIPABIEHYECKOH JAEATEIbHOCTH.

11. BausiHue cOBpeMEHHBIX MH)OPMAIIHOHHBIX TEXHOJIOTHT Ha TOKYMEHTHPOBAHUE.

12. depepanbHble TOCYAapCTBEHHBIE 00pa30BaTeNbHbIE CTAHJAPTHI: CYIIHOCTh U CTPYKTYpa IEAarornie-cKoil JesiTeIbHOCTH B
COOTBETCTBHH C Pa3IMYHBIMU YPOBHAMH 00pa30BaHusI.

O 00NN A W —

AN N AW —

IIpumepsl TecTOBBIX 3aJaHni (10HAs 06a3a TECTOBBIX 3a/laHUN XpaHUTCS Ha Kadeape oOIero u pyccKoro s3bIKO3HAHUS).
TecroBble 3ajaHNs HAIIPABJICHbI HA IPOBEPKY CPOPMUPOBAHHOCTH KOMIIETEHIMN

1. JIOKyMeHT U IOKYMEHTHO-KOMMYHHUKAIIMOHHAS ACATEILHOCTD ITO ...

2. TeopeTnyeckue, HICTOPUIECKHE M OPTaHU3aLNOHHO-METOANYECKIE MTPOOIEMBbI HAyKH O JOKYMEHTE U JIOKyMEHTHO-




KOMMYHMKAIIMOHHOH J1eATeIbHOCTH U3YYaerT ...

3. K rpymmne HCTOYHUKOB, MPEACTABISIOMNX COO0H 3aKOHOAATENBHO 3aKpEeIICHHbIE PaBHiIa X HOPMBI PaOOTHI C JOKYMEHTaMHU
OTHOCHUTCH ...

4. YropsinoueHHasi COBOKYIHOCTb JaHHBIX WM JTOKYMEHTOB, HEOOXOIUMBIX IS pELICHHs 3a/1a4d ONpeieNIeHHOH o0ractu
JEATEeIIbHOCTH - 3TO ...

5. ...- IeiicTBUE WM COBOKYITHOCTD JEHCTBHMA, IPUMEHSAEMbBIX IPU 3aIMCH MH(GOPMALIMU Ha MaTEPUAIbHOM HOCHUTEJE.

BOl'[pOCI)I K 3a4€Ty

. [ToHsiTHE «TOKyMEHTOOOOPOT» U MPUHIIHUIIBI €r0 OPraHU3aIHH.

. Buibl IOTOKOB TIOKYMEHTAIMHU B JIOKYMEHTOO00POTE MPEANPUATHSI.

. [TopsnoK MOATOTOBKY M POXOKACHHS BXOSIINX U HCXOISIINX JOKYMEHTOB

. OCHOBBI Pa0OTHI C MUCBMaMH U OOpAIICHUSIMHU TPAXK/IaH.

. DKCTepTH3a HEHHOCTH JOKyMEHTOB.

. Bo3MOXHBIIf cocTaB peKBU3UTA «AJipecar U TPeOOBaHHS K €ro 0(hOPMIICHHIO.

. Iopsinok obopMIIeHUsT pEKBU3UTA «3ar0JIOBOK K TEKCTY).

. TpeboBaHus K 0pOPMIICHUIO PEKBU3UTOB, pa3Mel[aeMbIX Ha ciIyxeOHOM moje OP/I.
. CocTaB CrpaBOYHBIX JAHHBIX OPTraHU3AIIH.

10. TpeboBaHUsI K TEKCTY JOKYMEHTA.

11. DTamsl MOATOTOBKH TOKyMEHTOB.

12. ®enepanbHble rOCyIapCTBEHHBIE 00pa30BaTeNbHbIE CTAHAAPTHI: CYIIHOCTD M CTPYKTYPa B COOTBET-CTBHH C Pa3HBIMU YPOBHSIMH
00pa3oBaHHs.

14. OopmiieHrE AETOBBIX ITUCEM.

15. Odopnmenne opraHU3aI[HOHHO-PACTIOPSITUTENBHBIX TOKYMEHTOB.

16. DTHUKET [1eI0BOM MEPenUCKY.

17. OcHOBHBIE THITBI OITHOOK B TEKCTE JIOKYMECHTA.

18. lokymeHTHast TMHTBUCTHKA B Poccumn.

19. OopmiieHIE TUYHBIX TOKYMEHTOB.

20. OdopmiteHre MPOTOKOIIA.

O 001N L A~ Wi —

5.4. Onenka pe3yabTaToOB oﬁyqel-mn B COOTBCTCTBUHU C HHAUKATOPAMHU NOCTHIKCHUSA KOMIIeTeHI M

He 3auTeH0: MUHUMAJIBHBIH NOPOTOBBIA YPOBEHb HE IOCTUTHYT.

3aureno (50-69 6amnos). [loporoBerit ypoBeHb:

3HaeT ¢ OMMOKaMU OHATHE JOKYMEHT, BUIBI  (DYHKIIMU JOKYMEHTOB; ClIab0 IPaBOBOE, OPTaHU3AINOHHOE U TEOPETHIECKOEe
obecrnieyeHue paboTHI C JOKyMEHTaMU B 00pa30BaTeIbHON OpraHU3aIlii; OCHOBEI JAEJIOIPOU3BOICTBA B 00Pa30BaTENLHOM
OpTaHU3alM{; OCHOBBI JOKYMEHTHOH KOMMYHHKAIIMH; C OIIMOKAMH COEpIKAaHHe TOCYJapCTBEHHBIX CTaHIAPTOB I10
JIOKYMEHTOBE/ICHUIO; TIpaBHIia 0()OPMIICHHS JOKYMEHTOB, pEKBU3UTHI IOKYMEHTOB; C TPYOBIMH HapyIICHUSIMH OCOOCHHOCTH S3bIKA U
CTHIIS O(ULHUATBHBIX JOKYMEHTOB.

Ymeer ciabo BOCIPHHUMATh, aHATU3UPOBATh U KPUTHUECKH OLIEHUBATh NPO(ECCHOHAIBHYI0 HH(POPMAIIHMIO B YCTHON M MUCbMEHHOM
(dopme Ha rocyaapcTBEeHHOM si3bIke Poccuiickoii deneparyu; ¢ OMmmOKaMH OCYIIECTBIATH BEIOOD S3BIKOBBIX CPEJICTB B
COOTBETCTBHH C ITOCTABJIEHHBIMH KOMMYHHKATHBHBIMH 33Jja4aMH U IEMOHCTPHPOBATH BJIaJICHUE I'PAaMOTHOM, JJOTHYECKU BEPHO U
apryMEHTHPOBAHHO ITOCTPOCHHOM YCTHOM M MMCbMEHHOM peyblo Ha TOCY1apCTBEHHOM s3bike Poccuiickoit @enepanuu; ¢ ommdkamu
BBICTPAMBATh CTPATETHIO YCTHOTO M TIMCHbMEHHOTO OOLIEHHs Ha TOCYIapCTBEHHOM s13bIke Poccuiickoit denepanun B paMkax JeIOBOM
po¢eCcCHOHAILHOW KOMMYHHUKAIMH; ¢ TPyOBIMU OIIMOKaMH COCTABIISITh JOKYMEHTBI Pa3JIMYHBIX TUIIOB U BUJIOB; OCYILIECTBIATh
KOMMYHHKAIIUIO TIOCPEICTBOM JOKYMEHTOB.

Bnaseer 6a30BbIMU HaBBIKAMH COCTABIICHUS PA3IMYHBIX JOKYMEHTOB; HABBIKAMH OCYILECTBICHUS KOMMYHHUKAIIMH IOCPEICTBOM
JOKyMEHTOB; c/1a00 HaBBIKAMM OpPraHU3alluM AEIONPOU3BOACTBA B 00PA30BATEILHON OpraHu3aluy.

3aureno (70-84 GamnoB). ba3oBeIif ypoBeHB:

3HaeT ¢ HEe3HAYUTENHHBIMH OIIMOKAMH TIOHSATHE JTOKYMEHT, BUIBI H (DYHKIIUHU JOKYMEHTOB; IIPABOBOE, OPTAaHU3ALUOHHOE U
TeopeTnyeckoe odecriedeHne paboThl ¢ JOKyMEHTaMH B 00pa30BaTeIbHOM OpraHU3alui; OCHOBBI J€JI0NPOM3BO/ICTBA B
00pa3oBaTebHOM OpraHU3aliy; OCHOBBI JOKYMEHTHONH KOMMYHHKAIIMHU; C HE3HAYUTEIbHBIMH OIIMOKaMK COJIEpKAHUE
TOCYJTApCTBEHHBIX CTAHJAPTOB MO JJOKYMEHTOBEICHHIO; MPaBuiIa 0(hOpMIICHHS JOKYMEHTOB, PEKBU3UTHI IOKYMEHTOB; OCOOCHHOCTH
SI3bIKA M CTHJISI OUIIMAIBHBIX JOKYMEHTOB.

YMmeer BOCIIPUHUMATD, aHATU3UPOBATh U KPUTHYECKH OLIEHUBATH MPO(eCcCHOHAIbHY0 HH(OPMAIIUIO B YCTHOM U MUChbMEHHON
(hopme Ha rocynapcTBeHHOM s3bike Poccuiickoii denepannu; ¢ HOMOLIBIO MPETIOIABATENS OCYILECTBISTh BEIOOP SI3BIKOBBIX CPEACTB
B COOTBETCTBHH C MTOCTABJICHHBIMH KOMMYHHUKAaTHBHBIMU 337la4aMU ¥ IEMOHCTPUPOBATH BJIaJICHUE TPAMOTHOM, JIOTHUECKH BEPHO U
apryMEeHTHPOBAHHO ITIOCTPOEHHOHN YCTHON M MHCBMEHHON PEUYBI0 HA TOCYJapCTBEHHOM si3bIke Poccuiickoit denepanuu; ¢
HE3HAYUTEIbHBIMH OIIMOKaMH BHICTPaUBaTh CTPATETHIO YCTHOTO U IIMCBMEHHOTO OOIIEHHS Ha rOCyIapCTBEHHOM si3bIke Poccuiickoit
Odenepanyy B paMKax JIe10Bor podeccHoHaIbHOMH KOMMYHHUKAIMK; C HE3HAYUTEIILHBIMH OIIMOKAMHU COCTABIIAThH JIOKYMEHTHI
Pa3IMYHBIX THIIOB U BHJIOB; OCYILECTBISATh KOMMYHHKAIIUIO TIOCPEACTBOM JOKYMEHTOB.

BraseeT 0CHOBHBIMM HaBBIKAMH COCTABJICHHS PA3JIUUHBIX JOKYMEHTOB; HAaBBIKAMH OCYIICCTBICHUS KOMMYHHUKAILIUH [TOCPEJICTBOM
JIOKYMEHTOB; HaBbIKaMH OpraHU3aIMH JAEJIONPOU3BOJICTBA B 00pa30BaTEIbHON OpraHu3alum.

Otnnuno (85-100 6amoB). Beicokuii ypoBeHb:

3HaeT MOHATHE TOKYMEHT, BUABI U (YHKIUH JOKYMEHTOB; IPaBOBOE, OPraHU3aLHOHHOE 1 TEOPETHIECKOe oOecieueHne paboThl ¢
JIOKYMEHTaMH B 00pa30BaTeIbHOW OpraHU3allii; OCHOBBI JI€JIONPOU3BOACTBA B 00pa30BaTEeIbHON OpraHn3aliu; OCHOBBI
JOKYMEHTHOI KOMMYHHKALIIH; CO/IepKaHUEe TOCYIapCTBEHHBIX CTAHAAPTOB 0 JOKYMEHTOBEICHUIO; IpaBuiIa 0()OpPMICHHS
JOKYMEHTOB, PEKBH3UTHI JOKYMEHTOB; OCOOEHHOCTH SI3bIKa M CTHIISL O(HUIHATIBHEIX JOKYMEHTOB.




YMeeT BOCHPHHUMATDH, aHATM3UPOBATh M KPUTHUYECKU OLIEHUBATH IIPO(eccHoHanbHy 0 HHOOPMAIMIO B YCTHOM U MUCBMEHHON
(hopme Ha rocynapcTBeHHOM si3bike Poccuiickoit Depepannu; OCyIIECTBIATH BEIOOP SI3BIKOBBIX CPEICTB B COOTBETCTBUU C

MIOCTaBJICHHBIMH KOMMYHHKATHBHBIMH 331a4aMH U JIEMOHCTPHPOBATH BIaCHUE TPAMOTHOM, JIOTHYECKH BEPHO M apI'yMEHTHPOBAHHO
MMOCTPOCHHOM YCTHOHM M MHChMEHHON peUyblo Ha TOCYAapCTBEHHOM si3bIKe Poccuiickoit denepariui; BRICTpanBaTh CTPATETHIO YCTHOTO

U IUMCBMECHHOI'O 06]].[6HI/I$I Ha roCy1apCTBEHHOM SA3bIKC Poccutickoit CDCHCpaIII/II/I B paMKax HCHOBOﬁ HpOCbeCCPIOHaJ'ILHOﬁ
KOMMYHHUKaIIUH,; COCTABJIATh JOKYMEHTHI pa3JIMYHbIX TUIIOB U BUIOB; OCYIIECTBJIATH KOMMYHHKaIIUIO MOCPEACTBOM JOKYMCHTOB.
Bnaz[eeT Cl'[eHI/I(bI/I‘-IeCKI/IMI/I HaBbIKaMH COCTABJICHUS Pa3JIMYHBIX JOKYMCHTOB; HaBbIKaMU OCYIICCTBJIICHUSA KOMMYHHUKAIIUN

MOCPEICTBOM JIOKYMEHTOB; HaBBIKAMH OPTaHHU3aINH JIeJIONPONU3BOICTBA B 00pa30BaTeNbHOM OpraHu3aIyy.

6. YHAEBHO-METOANYECKOE H THOPOPMAIIMOHHOE OBECHHEYHEHWE JUCHUILTUHBI (MOAY JIS)

6.1. Pexomenayemas autepartypa

6.1.1. OcHOBHAs1 TUTEpPaTypa

ABTOpBI, COCTaBUTEIH Wznanue k3.
JI1.1 | H. H. Kynses, 1. H. JlokymeHToBenenue: yuebunk — Mockaa : Jloroc, 2015 — URL: 9999
Vpainos, A. T. http://www.iprbookshop.ru/70692.html
DabpuvyHOB
JI1.2 | A. C. T'punbepr, H. H. | [lokyMeHTanmmoHHOe obecnieueHue yrpasiaeHus: yueouuk — Mocksa : KOHUTH- 9999
T'op6aués, O. A. IAHA, 2017 — URL.: http://www.iprbookshop.ru/71213.html
Myxamermmna, H. H.
Top6aués
6.1.2. lono/IHUTe/ILHAS JIMTEpaTypa
ABTOpBI, COCTABUTEIH W3znanue OK3.
JI2.1 |JI. . JlazapeBa, I'. T. JloKyMeHTaIMoHHOE 00eCIieueHNe AeITEeIbHOCTH COIHAILHOTO IeJarora B 9999
Bacunbuyk 001e00pa3oBaTebHOMN 1IKoJIe: yaeOHO-MeToauIecKoe nocobue — Kemeposo :
KemMepoBckuii rocyapcTBeHHBIH HHCTHTYT KyJIbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
JI2.2 | [mox o6m. pen. H. H. KondunennuansHoe AeI0MPOU3BOICTBO U 3aLUIICHHBINA JIEKTPOHHBIN 9999
Kynsesa] JIOKyMeHT0000poT: yueOHnK — Mocksa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHOB HopmaTuBHO-TIpaBOBOE U JOKYMEHTAIMOHHOE 00eCIIeYeHEe AeSTeITbHOCTH 9999
obpa3zoBaTenbHOM opranuzanuu. Yacte 2: yaeOHO-MeToquIeckoe nocobre — ["opHo-
Aurraiick : TATY, 2018 — URL.: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHOB HopmaTuBHO-TIpaBOBOE U JOKYMEHTAIMOHHOE 00eCIIeYeHHEe AeATEITbHOCTH 9999
oOpazoBarenbHOi opranuzanuu. Yacte 1: yueOGHO-MeTonndeckoe nocodre — ["opHo-
Auraiick : TAT'Y, 2018 — URL.: https://icdlib.nspu.ru/views/icdlib/6541/read.php
6.2. Ilepeyens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKAIINOHHOM ceTH "UHTepHeT"
31 bank noxymentoB MunuctepcTBa npocsenienus PO [caifr]:
6.3.1 IlepevyeHnb MPOrpaMMHOro obecnedeHust
6.3.1.1 | [Taker Microsoft Office
6.3.1.2 | UuTepHer Opaysep
6.3.1.3 | Menua nmpourpeIBaTeb
6.3.1.4 | [Tporpamma 7zip
6.3.1.5 | [Taker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | PemaxTop u3obpaxenuit Gimp
6.3.1.7 | Pemaxtop usobpaxenuii Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9| ABBYY FineReader 9.0 Corporate Edition
6.3.2 Ilepeyenb nHPOPMAMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | eLIBRARY .RU : HayuHas 21eKTpOHHAsE ONOIHOTEKA
6.3.2.2 | OnexrponHas 6ubnuorexa HIIb / Anraiickuii rocy1apcTBEHHBIH Nearornyeckuii yausepcuret, Hayuno-nenarornyeckas
6ubnmnoreka
6.3.2.3 | CereBas anekTpoHHast OMOIHOTEKA TEJArOTUIECKHUX BY30B // DIeKTpOHHO-O0nbnmnoTeynas cucrema Jlanb / 3narenscTBo

Jlanb

7. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHWE JTUCHUIIJIMHBI (MOAY JIS)




7.1 | O6opynoBaHHBIC yueOHBIE ayAUTOPUH, B TOM YHCIIE C UCTIOIb30BAaHUEM MYJIBTHMEIUHHBIX KOMIUIEKTOB, IIOAKITIOYEHHEM K
ceTH «IHTEepHET» U IOCTYIIOM B AJIEKTPOHHYIO HHPOPMAIMOHHO-00pa30BaTENIbHYIO Cpealy Y HUBEpCUTETA.

7.2 | Aymuropun Uit caMOCTOSTENLHON PaOOTHI C MOAKIIOUSHNEM K ceTH «VIHTepHET» U JOCTYIIOM B JIEKTPOHHYIO
MHPOPMALMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCUTETA.

8. METOAUYECKHUE YKA3ZAHUA 1JIAA OBYYAIOIIUXCS IO OCBOEHUIO JTUCHUIIIMHBI (MOY JIST)

Kypc npoBoautcs B popMe JEKIMOHHBIX U NPAKTHYECKUX (CEMHHAPCKUX) 3aHATUH. Bee JIeKuu cornmpoBoKaatoTes

MYJbTUMEINNHON ITpe3eHTaluel, CTyIeHTaM [IPeBAPUTEIBHO NTPEJOCTABIAIOTCS KOHCIIEKTBI JIEKIUI B 2JIEKTPOHHOM BHUJIE, KOTOpBIE
PEKOMEHIyeTCsl pacreyaTaTh U HCTIOIb30BaTh KaK OCHOBY ISl COOCTBEHHBIX 3alucel.

Ha cemuHapax cTyAeHTHI 00CYKIAIOT OTAEIbHBIE BONPOCH IUCIUILIMHEL, TPOBOASAT aHAJIHU3 JOKYMEHTOB Pa3HbIX KaHPOB, IPOOYIOT
CaMOCTOSTEIBHO CO3/1aBaTh O(HINATIbHO-AEIOBbIE TEKCTHI Pa3HBIX XKaHPOB. Lleslb ceMUHAPOB 3aKI0UAETCs B TOM, YTOOBI
o0ecreynTs IMIOHUMaHHE OCHOBHBIX ITOJIOKEHUH Kypca, Pa3BUTh Y CTY/IEHTOB YMEHUE paboTaTh ¢ HAY4YHOH JIUTEpaTypoii,
(hopMupoBaTh yMEHHUS 110 aHAIU3Y U IPOIYLHPOBAHUIO TEKCTOBBI JOKYMEHTOB. OT CTy/ieHTa TpeOyeTcs He TOJIBKO
MIPOIEMOHCTPUPOBATH 3HAHUS TEOPETHUYECKUX IMOJIOKEHUH, HO U YMETh 0(DOPMIIATE TOKYMEHTHI Pa3HBIX BHJOB.

Meortandeckue pekoMeHaauu st ooy4vatoruxcsi ¢ OB3

Iox crienuanbHBIMU YCIOBHAMHE JUIS TOTyYEeHIS 00pa30BaHUS 00yJalOMIMICS ¢ OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI
MTOHUMAIOTCS yCIIOBUS OOYUCHHS, BOCIUTAHHSA U Pa3BUTHS, BKIFOUYAIOIIIE B Ce0s HCIIOIb30BaHHE CIIEIHAIBHBIX 00pa30BaTeNbHBIX
TIPOTPaMM B METO0B 00yJIeHHS U BOCIIUTAHMS, CIICNIUATBHBIX YIEeOHNKOB, YIeOHBIX TOCOOHI N THIAKTHIECKUX MAaTePHAJIOB,
CTIeIMATBbHBIX TEXHUUECKUX CPEICTB 00ydIeHNs KOJIIEKTHBHOTO M HHANBHTYaIbHOTO MONb30BaHMs. [locTpoeHme 00pa3oBaTenbHOTO
npolecca OpUEHTHPOBAHO HA YUeT HHIUBUIYaIbHBIX BO3PACTHBIX, ICUXO(PU3NYECKHX 0COOCHHOCTEH 00yUatomuxcsl, B 4aCTHOCTU
IPeIoIaraeTcsi BO3MOXKHOCTb pa3paboTKU HHIUBUIYaAIbHBIX yUeOHBIX IJIAHOB. Peanu3anus MHAUBUYaIbHBIX yU€OHBIX IJIAHOB
COIPOBOJKAACTCS MOJJICPIKKOM ThIOTOPA (POAUTENS, B3ABIIEro Ha ce0s ThIOTOPCKHUE (PYHKIUH B Ipoliecce 00y4eHHUs, BOJIOHTEPA).
O6yuatomuecst ¢ OB3, kak 1 Bce OCTaJIbHBIC CTYACHTHI, MOTYT 00YJaThCs 10 HHANBUAYAILHOMY yU4eOHOMY IUIaHY B YCTAHOBIICHHBIC
CPOKH C y4eTOM HHANBHAYATHBIX OCOOCHHOCTEH U CIIeHATbHBIX 00pa30BaTeNbHBIX HOTPEOHOCTEH KOHKPETHOTO 00YJaIOmerocs.
IIpu cocrapneHNN HHANBHAYaIbHOTO Tpaduka oOyueHus mis mui ¢ OB3 BO3MOXKHBI pa3NHYHbIC BAPHAHTHI IPOBEICHHS 3aHATHIA:
IIPOBEJCHIE UHAMBUYAIbHBIX WM IPYIIIOBBIX 3aHATUH C LIENIbI0 YCTPAHEHUS CIOKHOCTEH B yCBOEHUH JIEKLIHOHHOI'O MaTepuaa,
HOATOTOBKE K CEMUHAPCKUM 3aHITHUSIM, BBINOJHEHHIO 3alaHUH 110 caMOCToATeNbHOH paboTte. [ mun ¢ OB3, o ux npockde, MOryT
OBbITh aJalITUPOBAHBI KaK CaMHU 3aJlaHus, TaK U (OPMBI UX BBIIOJIHEHNS. BhINoIHEeHNE 04 PyKOBOICTBOM IIPEHOAaBaTelIs
UHJUBUAYaJIBHOIO IPOEKTHOTO 3aaHHs, I03BOJIAIOIIET0 COUETaTh TEOPETUYECKHE 3HAHNUS U IIPAKTHUECKUE HABBIKY; IPUMEHEHHE
MYJIBTUMEIUHHBIX TEXHOJIOTUI B IIpoliecce 03HAKOMUTENBHBIX JICKIIUH U CEMUHAPCKUX 3aHATHH, YTO [I03BOJISIET SKOHOMUTD BpeMs,
3aTpauyuBaEMOE Ha U3JI0KEHUE HEOOXOIUMOro MaTepyuaia U yBeJIUUUTb €10 00BbEM.

Js ocylecTBIEHUS IPOLENYP TEKYIIEr0 KOHTPOJIsS yCIEBAEMOCTH U IIPOMEXKYTOUHOM aTTecTalluy IPeNnoJaBaTeid, B COOTBETCTBHU
C HOTPEOHOCTSAMH CTY/CHTa, OTMEUECHHBIMH B aHKETE, M PEKOMEHIAMSIMHE CIICIHATNCTOB JE()EKTOIOTHIECKOTO TIPOQHUIIS,
paspadatbiBaeT (OHIBI OLEHOYHBIX CPEACTB, aJallTUPOBAHHBIE VIS JIUL[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3710POBbS U
MO3BOJISIONINE OLIEHUTH JOCTHXKEHHE UMU 3aIUIaHUPOBAHHBIX B OCHOBHOM 00pa30BaTeIbHON IPOrpaMMe pe3yIbTaToB 00ydeHHs U
ypOBeHb COPMHUPOBAHHOCTH BCEX KOMIIETCHIIHH, 3asBIEHHBIX B 00pa3oBaTenbHoil mporpamMe. ©opma NpoBeieHUs TeKyIeit
aTTecTanuy 1y cTyAeHToB ¢ OB3 ycTanaBmuBaeTcs ¢ y4eTOM HHIMBUAYAIbHBIX NCUXO(PHU3NIECKUX OCOOEHHOCTEH (yCTHO,
IIICHMEHHO Ha OymMare, MMCEMEHHO Ha KOMIThIOTEpe, B popMe TecTrpoBaHus U T.11.). JIumam ¢ OB3 MosxeT OBITh IpeoCTaBICHO
JIOTIONTHUTEIIFHOE BPEMsI TS TOJTOTOBKY K OTBETY HA 9K3aMEHE, BBINOIHEHHS 3aJaHHS JUIS CAMOCTOSTETbHOM pabOTHI.

IIpu HEOOGXOAUMOCTHU CTYJEHT C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3I0POBbsI IOAAET MCbMEHHOE 3asIBICHUE O CO3[aHUMU [ HErO
CIEIHANbHBIX YCJIOBUH B Y4eOHO-METOJUYECKOE YIIPaBICHUE Y HUBEPCUTETA C IPUIIOKECHUEM KOIUH JOKYMEHTOB,
MOATBEPKAIOMNX CTAaTyC MHBanuaa wiu suna ¢ OB3.
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