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[Iporpammy coctaBui (a):

Jémun A.M. kaHH. nen. Hayk, aoueHT. Jupextop MBOY «COII Ne 68» r. bapnayna
KpacuukoBa A.B., accucteHT kadeaps! IpaBoBeICHHUS U METOAUKH IIPENOJaBaHUs COLUAIBHO-
HSKOHOMUYECKUX TUCUUIUINH

[Tporpamma moAroToBIeHa HA OCHOBaHUH Yy4eOHBIX M1aHoB B coctaBe OIIOIT

44.03.05 ITenarornueckoe obpazoBanue (¢ AByms npodusimu): Mctopus u MHOCTpaHHBIN SA3BIK,
44.03.05 Ilenarornueckoe obpazoBanue (¢ nByms npopuirsimu): Mcropus u IIpaso,

44.03.05 Ilemarorunueckoe odbpazoBanue (¢ aByms npoduisimu): Mictopust u OO1iecTBO3HAHME,
yrBepkaeHHBIX YueHbIM coBeToM PI'BOY BO «Antl'TIY» ot «27» mas 2019 r., mpotokon Ne 8.

IIporpamma yTBepKIAcHa:

HAa 3acelaHuu KadeIpbl MPaBOBEACHUS U METOAUKH MPENOIaBaHuUs COLUATbHO-3KOHOMHYECKUX
JTUCUHUTLITAH

ITpotokon ot «12» mapta 2019 r. Ne7

Cpok neiictBust mporpammsr: 2019 — 2024 rr.

3aB. kadenpoii: Makaposa U.W., noueHT, Kaui. nei. HayK, TOLEHT



1. HEJIb U 3AJAYU JTUCHHUITJINHBI
Llenb: 3HAKOMCTBO OOYYArOLIMXCSI ¢ OCHOBAMM JOKYMEHTOBEICHHUS, IEIONPOU3BOJICTBA B

00pa30BaTeIbHON OpraHU3allNH.
3agaun:

— OCBOCHHE MOHITHIHO-TEPMUHOJIOTUYECKOTO armnapara B 00JacTi JOKYMEHTOBEICHHUS,
— 3HAaKOMCTBO C YIPaBJICHYECKON KyJIbTypOW BEJCHHUs IeNONpPOM3BOJCTBA B 00pa3zoBa-

TEIbHON YUPEKICHUH;

- (bOpMHpOBaHI/IC TCOPCTUUCCKUX U MPAKTHYCCKHUX 3HAHUM 110 JOKYMCHTOBCACHHUIO B 00-

pa3oBaHUU.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeOoBaHus K NpeIBapUTeIbHOI MOATOTOBKE 00y4alOUIerocs:

Teopus rocygapcTBa u mpasa

OcHOBBI HHPOPMAILIMOHHON KYJIbTYPBI

2.2. IUCHUIUIMHBI U PAKTHKHU, VIS KOTOPHIX OCBOEHHE JAHHOM U CUMIIMHBI (MOLYJI51)
He00X0UMO KaK NpealiecTByolIee:

HcrounukoBenenue

[TpoexTupoBanue u peanuzanus o0pa3zoBaTeIbHOrO Mpolecca
DneKTpOHHO-UH(pOpPMAIIMOHHAS cpela 00pa30BaTEIbHOIO YUPEKIACHHUS
[Tpou3BoacTBEHHAs MpaKTUKa: IeJaroruueckas npakTuka

3. KOMIIETEHIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCHMUILIAHBI

VYK-4. CiocobeH ocyliecTBISITh AeTOBYI0 KOMMYHHUKAIMIO B YCTHOM M MUCbMEHHOM (op-
Max Ha roCyJIapCTBEHHOM si3bike Poccutickoii denepaniui 1 HHOCTPaHHOM(BIX) SI3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUSA JUCIUIIJINHBI OBYYAIOIIIUMCSL

Nunukatopel 1OCTHKEHUST KOM-
MHEeTECHIINN

Pe3ynbrarel 00y4eHHs MO JUCITUTIINHE

NVK - 4.1. BocnpuHuMaer, aHa-
JTU3UPYET ¥ KPUTHICCKH OICHH-
BaeT NpodeCCHOHATBHYIO UH-

dbopmariio B yCTHON U TUCHMEH-
HOU (opMe Ha roCcyAapCTBEHHOM
a3bike Poccuiickoit @enepanuu u
WHOCTpaHHOM (BIX) s3BIKE (aX)

NVYK -4.2. OcymecTBisieT BHIOOD
S3BIKOBBIX CPEACTB B COOTBETCT-
BHH C TOCTAaBJICHHBIMU KOMMYHH-
KaTUBHBIMU 33J]a4aMH U JIEMOH-
CTPUPYET BIAJEHUE TPAMOTHOM,
JIOTUYECKHA BEPHO U apTyMEHTH-
POBAHHO MOCTPOECHHOW YCTHOMW U
MMUCbMEHHOW pEYbI0 Ha rocyap-
CTBEHHOM s13bIKe Poccuiickoit
denepayl 1 UHOCTPAHHOM (BIX)
A3bIKe (ax)

NVYK - 4.3. BeicTpauBaet cTparte-
THIO YCTHOTO U TMCbMEHHOT0 00-

3HaerT:

— TOHATHE JOKYMEHT, BUJIbl U ()YHKLIUHU TOKYMEHTOB;

— TIpaBOBOE, OPraHU3ALUOHHOE U TEOpeTHYecKoe obecre-
yeHue paboThl C TOKyMEHTaMH B 00pa30BaTeNIbHOM OpraHu-
3alluu;

— OCHOBBI JIEJIONIPOM3BOICTBA B 00pa30BaTeIbHOIN OpraHu-
3alluu;

— OCHOBBI JOKYMEHTHOM KOMMYHHKAIUH;

— coJiep)KaHue rocyJapCTBEHHBIX CTaHIapPTOB MO JAOKY-
MEHTOBEJIEHUIO;

— mpaBuia 0pOpPMIICHHUS JOKYMEHTOB, PEKBU3HUTHI JOKY-
MEHTOB;

— OCOOEHHOCTH SI3bIKa U CTUJISI OUIMATIBHBIX JOKYMEHTOB.
Ymeer:

— COCTaBIISITh JOKYMEHTHI Pa3IMUHbIX THUIIOB U BUIOB;

— OCYUIECTBIISATh KOMMYHHKAIIUIO IOCPEICTBOM JOKYMEH-
TOB.

Bianeer:

— HaBbIKaMU COCTABJICHUS PAa3IMYHBIX TOKYMEHTOB;




ICHHA Ha TOCY1apCTBCHHOM A3bI-

ke Poccuiickoi @enepanuu u

MHOCTPaHHOM(BIX) s3BIKE (aX) B

pamKax J1enoBoi npodeccuo-
HAJIbHON KOMMYHUKALIUU

JOKYMCHTOB,

TEIBLHON OpraHu3anuu.

HaBbIKaMU OCYIICCTBJICHUA KOMMYHHKAIIUU IMTOCPEACTBOM

— HaBBIKAMU OpraHHU3alMU JAEJIOMPOU3BOICTBA B 00pa3oBa-

5. OFBEM JIJUCHUILINHBI 1 PACIIPEJIEJIEHUAE BUJIOB YYEFHOM PABOTHI 11O

CEMECTPAM
KonuyecTBo 4acoB 1o BUgaM y4eOHOM padoThl
Bcero
Ipodpuiae (HaNPaBJIEHHOCTD) Cemectp 4aCOB
Jlek. | IIpakr.| Jla6. KCP Cam. 3auer
padoTa
Hcropus u [IpaBo
Hctopus u OOuiecTBo3HaHNE 4 72 2 26 2 42 0
Ncropus u THOCTpaHHBIN S3bIK
72 2 26 2 42 0

6. CTPYKTYPA U COAEP KAHUE JMCHUIIJINHBI

Paszpnen / Tema

Conep:xanue

KoanuecTBo yacoB

Jleku. | Ipakr. | JIao. Cam.
padora
Cemectp 4
1. Teopemuueckue 0cHo6bl OOKYMEHMOBEOEHUS
1.1. | doxymeHToBeneHue, kak | JJOKyMEHTOBEJICHHE Kak Hay4dHas | 2 2 0 2
HayyHas JUCUUIUIMHA. | AucuuimimHa. OOBEeKT, mpeaMeT
OOmbexT, mpeaMmer, 3aAa- | JOKyMEHTOBEICHUs. 3ajadu Jo-
YH, METOBI KYMEHTOBEJIEHUS. JTambl pPa3BH-
TUSL JOKYMEHTOBEJICHHs. MeToabl
nokymeHToBefeHus. Cucrema Jo-
KyMeHTaui. OCHOBHbIE TEPMHHbI
JIOKYMEHTOBE/ICHHUS.
1.2. | Hokyment u ero ¢ysk- | [Tonstue «mokymeHt». Oyakuuum | 0 2 0 4
UH nokymeHnTta. CBoiicTBa JOKyMeHTa.
Crpykrypa nokymenrta. Mudop-
MaIOHHAasl COCTaBJIAIOIIAs JIOKY-
MEHTA.
1.3. | JokymenTooOpasytomme | JlokymeHTooOpasyrome mpusHa- | 0 2 0 2
OpU3HAaKM W CBOWCTBA | KM JOKyMeHTa. [lepBHUYHOCTH H
JOKyMEHTa BTOPUYHOCTh JOKyMeHTa. lOpu-
Jueckas cuia gokymenTa. Komus
nokymeHnTa. Knaccudukanus mo-
KYMEHTOB. BHITBI JOKyMEHTOB.
2. Jlokymenmogeoenue 8 06pazo8amenbHoll OpeaHu3AyUY
2.1. | IlpaBoBoe,  opranmsa- | JlokymeHTanuonHoe obecneyenue | 0 4 0 7
[IMAOHHOE M TEOPEeTHYEe- | 00pa30BaTEIHbHOM OpraHu3aIuei.
ckoe obecriedeHne pa- | CoBpeMeHHOe 3aKOHOJaTelbHOE U
00ThI C TOKyMEHTaMHU B | HOpPMAaTHBHO-METOINYECKOE




o0pa3oBaTeNbHON opra-
HH3aIHU

obecrieyeHrne B cdepe TOKyMeH-
TaIllMOHHOTO OOEeCTeUeHHs yIpaB-
JIEHUSI U apXuUBHOTO jaena. MHCT-
pYKUMS 1O JAEJIONPOU3BOJCTBY.
Bugsl noxymeHToB B 00pa3oBa-
TEIbHON opraHu3auuu. PexBu3u-
Thl JIOKyMeHTa. IIpumepHslii me-
peueHb 00s3aTeNbHBIX JOKYMEH-
TOB I10 LIIKOJIE.

2.2.

l'ocynapcrBenHble
CTaHJAPTHI 110 JOKYMEH-
TUPOBAHUIO

Yuudukanus u craHaapTH3anusl.
YHU(MUIUPOBaHHBIE CHCTEMBI JI0-
KyMEHTaluu. YHUPUIUPOBAHHAS
cucremMa OpraHu3aIMOHHO-
pacnopsiIUTENIbHOM  TOKYMEHTa-
uu. TpebGoBanust K 0OPMIICHHIO
NOoKyMeHTOB. ['occranmapr Poc-
cum ot 31 utonst 1997 roma Ne 273
u 'OCT P 51141-98 «/lemonpo-
W3BOJCTBO W AapXUBHOE JIEJO.
TepMuHbl U OIpeAENCHUs», YT-
BEPXKIACHHBIM  TMTOCTAaHOBJIICHHEM
I'occranmapra Poccun ot 27 des-
pans 1998 roma Ne 28. TOCT P
6.30-97. TOCT P 6.30-2003.

2.3.

Bugbl  10KymMeHTOB B
o0Opa3oBaTenbHO oOpra-
Huzanuu. Odopmirenue
JTOKYMEHTOB B 00pa3o-
BaTEJIbHOM OPraHU3alnn

Bunpl noxymeHTOB B 00pa3oBa-
TeJIbHOM opranuzauuu. CTpyKTy-
pa mokymeHTa. YHH(UIUPOBaH-
Has Qopma noKkymeHTa. TpeboBa-
HUS K 0OPMIICHUIO PEKBH3UTOB U
ONaHKOB  CITYXEOHBIX JIOKyMEH-
ToB. CHCTEMBI JIOKyMEHTAIIHH.
TpeboBanust k opOpMIICHHIO pa3-
JUYHBIX BUIOB CIYXEOHBIX JOKY-
MeHTOB. [Ipukassl. Pacnopsbke-
Hus. CrpaBku. JloknagHeie u 00b-
SCHUTENbHbIe 3amucHu. JluuHoe
JIEJI0 COTPYJAHUKA. SI3BIK M CTUIIb
CIIyK€OHBIX TOKYMEHTOB.

2.4.

Odopmnenune  yuebHO-
MEeAarorn4eckoi  JOKy-
MEHTAaIUH

AndaBuTHas KHUTH 3allUCH yda-
mumxcst. Kaura nuxenus. Jlnunoe
neno ydvamuxcsi. KimaccHeie xyp-
Hanbl. JKypHanbl ¢akyabTaTuB-
HbIX 3aHATHA. JKypHamel rpynn
npoaseHHoro aHs. Kuura yuera
OJIaHKOB W BBIJJAYM aTTECTATOB 00
OCHOBHOM 0011eM 00pa3oBaHuU.
KHura ydera OnaHKOB W BBIIAYH
aTTeCTaToB O CpeaHeM (IIOJTHOM)
oOpazoBanuu. Kuura yuera Bbiia-
YM 30JI0THIX U CepeOpsHBIX Mesa-
seid. Kaurm mpoTokosioB memaro-
TMYECKOro coBera MKoJbl. Knuru
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npukazoB. Kuuru ydera audHoro
COCTaBa IEAAarorMyeckux padort-
HUKOB. JKypHaJI IIPONMYyLIEHHBIX U
3aMEILCHHBIX YPOKOB.

2.5.

Opranuszanus Jenorpo-
U3BOJICTBA B 00paszoBa-
TEJIbHOW OpraHu3auuu

Opranu3zanus 10KyMeHTO000poTa,
pabora ¢ pgokymeHTamu. [lena:
HOMEHKJIATypa nen, (GpopMupoBa-
nue nen. Ilpuem um oOpaboTka
BXOJISIIUX JOKyMeHTOB. Pabora ¢
UCXOJSIIIUMHU JOKyMEHTaMH.
Cxema pabota ¢ BHYTPEHHUMH
noxkymeHTamMu. KoHTponb ucmon-
HEHUsl JIOKyMeHTOB. [loaroroBka
JOKYMEHTOB M €1 K HOCTOSHHO-
My WJIM BPEMCHHOMY XpaHCHHUIO.
[lepenaua nmen B apXuB M YHHYTO-
xKeHue JoKkymMeHToB. CpezcrBa
COCTaBJICHHUS TEKCTOBBIX JOKY-
MEHTOB, CPEIICTBAa KOIMPOBAHUS U
OIIEPAaTHBHOTO Pa3MHOXKEHHS J10-
KymMeHTOB. Cpe/icTBa XpaHEHUS U
noucka JokymeHToB. Cpencrsa
nepenaun uHpopmauuu. TexHo-
JIOTMU JAOKYyMEHTaIlHOHHOTO obec-
NEeYEeHUsl yTnpaBjieHHusl oOpa3oBa-
TEJIbHON OPraHU3alueH.

3auer

(@)

Hrtoro
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IMPUMEPHASA TEMATUKA KYPCOBBIX PABOT:

KypcoBas paboTa He npeaycMoTpeHa

8. ®OHJl OHEHOYHBIX CPEACTB I1O JUCHUIIJIMHE: IIpunoxenue 1.

9. YYEBHO-METOANYECKOE U UTHOOPMAIIMOHHOE OBECIIEYEHHUE

JUCHUILINHBI:

9.1. Pekomennyemasi auteparypa: [Ipunoxenue 2.

9.2. Ilepeuenn pecypcoB HH(POPMAINMOHHO-TEJIEKOMMYHHUKAIMOHHOI ceTH « UHTepHET»:
®denepanbHbiil opTan «Poccuiickoe oOpazoBanue» [INEKTPOHHBIN pecypc]. — Pexum

nocryna: http://www.edu.ru

Cnpasouno-npaBoBas cuctema ' APAHT [DnextponHslii pecypce]. — Pexxum noctyma:

http://www.garant.ru/

CnpaBouno-nipaBoBas cuctema Koncynerantllintoc [DnekTpoHHbI#H pecypc]. — Pexum

noctyna: http://www.consultant.ru/

9.3. IlepeyeHb NPOrPaMMHOI0 O0ecrieYeH s :

1. ITaketr Microsoft Office.

2. ITaker LibreOffice.

3. ITaker OpenOffice.org.

4. OneparnronHas cucrema cemeiictea Windows.



http://www.edu.ru/
http://www.garant.ru/
http://www.consultant.ru/

5. Oneparnronnast cucrema Linux.

6. Uurepuer Opaysep.

7. IlporpaMMa JijIst TPOCMOTPA 3JICKTPOHHBIX JOKyMeHTOB (hopmata pdf, djvu.
8. [Iporpamma 7zip

9. IMaker Kaspersky Endpoint Security 10 for Windows

9.4. lepevyensb nmpodeccHOHAIBHBIX 0a3 TaAHHBIX H WH(POPMAINUOHHBIX CHPABOYHBIX CHC-
Tem: [Ipunoxenne 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIUHbI:

1. O6opynoBanHble yyeOHBIC ayTUTOPHH, B TOM YHCJIE C UCIIOIB30BAHUEM BHUICONPOEKTO-
pa M NOJKIIOYEHUEM K ceTdu «VIHTepHeT» M JOCTYHNOM B 3JIEKTPOHHYIO HH()OPMAIMOHHO-
00pa30BaTENIbHYIO Cpelly Y HUBEPCUTETA.

2. Aynuropuu A CaMOCTOSITENIbHOW paboThl ¢ MOJKIKOYEHUEM K cetu «MHTepHeT» u
JOCTYIIOM B 3JIEKTPOHHYIO HH()OPMALIMOHHO-00pa30BaTEIbHYIO CPEy Y HUBEPCUTETA.

3. KoMnploTepHBIi Ki1acc ¢ MOAKIIOYEHUEM K ceTH «MHTepHeT» M JOCTYIOM B 3JIEKTPOH-
HYI0 HH()OpMALMOHHO-00pa30BaTEIbHYIO Cpely Y HUBEPCHUTETA.

11. METOAUYECKHUE PEKOMEHIAIIUU J1JIS1 OBYUYAIOLIIUXCSA
1O OCBOEHMIO JTNCHUIIJIMHBI:

N3zyuenne nucuuminHbl «OCHOBBI JOKYMEHTOBEIEHUS B 00pa30BaHUM» NpEAIoiaraer yc-
BOCHHE 3HAHUN M TPUOOPETEHHE YMEHHUI COCTABIIATH CIy>KEOHBIE JOKYMEHTBI, BECTH JTOKYMEH-
Tal10, OPraHU30BbIBATh JOKYMEHTOO000POT B 00pa30BaTeIbHON OpraHU3alHH.

VYcBoeHue copepikaHusl TUCLUILUIMHBI IPEANONAraeT BAaJACHUE 3HAHUSMHU IO CIEAYIOLUM
JucuuuinHaM: « OCHOBBI HH(OPMAIIMOHHOM KYJIbTYpbD», « Teopus rocyjapcTsa 1 mpaBay.

CryzneHTaM NpeACTOUT U3YYUTh OOLIME BOIPOCH JOKYMEHTOBEIEHUS B 00pa3oBaHuH (110-
HATHE JIOKyMEHTa, BUAbI U (PYHKIMM JOKYMEHTOB, HOPMAaTHBHO-METOAMYECKOE OOecreueHue
JIOKYMEHTOBE/ICHUsI B 00pa30BaHUU, OCHOBBI OpraHU3aIH JI€JIONPOU3BOJICTBA B 00pa30BaTeb-
HOW OpraHu3alyu u JIp.).

B CUCTEMY  MOJITOTOBKM  BXOJST:

— TeopeTHYecKasl MOATOTOBKA Ha JIEKIMSIX;

— npodeccuoHanabHas MOJIrOTOBKA CTYJEHTOB, peaju3yeMasi Ha MPaKTUYECKUX 3aHATHSX,
a TaKKe MPH BBIITOJIHEHUH CIEIMAIbHOM CaMOCTOSTENbHON PabOTHI.

Ha nexuusix paccmaTprBaroTCsi OCHOBHBIE, IPOOJIEMHBIE TEMBI Kypca: CYIIHOCTh JOKYMEH-
Ta, TIOJXO/bl K ONPEAETICHUIO MOHATHSA, BUIBl U (DYHKIMHM JTOKYMEHTOB, CBOMCTBA U MPHU3HAKH
JIOKYMEHTA.

Ha npakThueckux 3aHATHSAX CTYAEHTHI CAaMOCTOSTENIBHO M3JIaraloT MU3y4YeHHbIH MaTepual,
M3JIAaraloT U OLEHUBAIOT Pa3jINYHbIE TOUKH 3PEHUS] OTHOCUTEIBHO JTOKYMEHTA, OpraHu3aluu J0-
KyMEHTO0000pOoTa B 00pa30BaHMH, BBIOJIHSIOT MpakTUUYecKue 3aaanus. [IpakTudeckue 3aHATHS
TpeOyIOT Hay4YHO-TEOPETUYECKOr0 0000IIEHNS HCTOYHUKOB U MIOMOTAIOT CTYAGHTaM IIy0Ke yc-
BOMTH yUeOHBII MaTepHuall, IPHOOPECTH HABBIKU JOKYMEHTHOU PabOTHI.

[IpakTrueckoe 3aHATHE MPEACTaBIsET CO00M 0coOyr (GopMy oOpraHu3anuu y4eOHOTO
npoliecca, B X0Jie KOTOPOro CTYJIEHT JOJDKEH MpUOOpecTH yMEHHs IMOJIydaTh HOBBIE yueOHbIE
3HaHHUA, UX CUCTEeMATHU3HPOBaTh U KOHUENTYaJIU3UPOBATh; ONEPUPOBATh 0A30BBIMHU MOHITUSIMU
yueOHOI aucuuIuiMHbL. Llenplo mpakTHUeCKuX 3aHATUN SBISETCS NMPHOOpPETEHHE CTYIEHTaMHU
HOBBIX 3HAaHUN, YMEHHI 1 HaBBIKOB, HEOOXOAUMBIX JIJIs MPO(decCHOHANBHOM AeSITeTbHOCTH, pa3-
BUTHE Y HUX T'YMAaHUTAPHOTO MBIIIICHUS U UHTEIUIEKTYaJIbHBIX CIIOCOOHOCTEN KaK CpecTBa UH-
JUBUYaJIbHOTO OCBOEHHUS yueOHOW AMCUMILIMHBL Bce 310 TpeOyeT TuiaTenbHON MOArOTOBKH K
IIPAKTUYECKUM 3aHATUAM. [IpU MOAroTOBKE K MPAKTUYECKUM 3aHITHUSM CIEAYET HCIO0JIb30BATh
PEKOMEHIOBAaHHYIO JIUTEPATypy, Pa3MEIICHHYI0 Ha OyMa)KHbIX WM 3JIEKTPOHHBIX HOCHUTENSX.
Ha 3aHATHAX NPUMEHSIOTCS aKTUBHbBIE (DOPMBI U METOJIbI OOYUYSHHMS: MpEanoIaraeTcs aHaaIuTH-
yeckasi paboTa CTYJIEHTOB C MO3ULMHU JEJIONPOU3BOIUTENS, TOKYMEHTOBEAa, paboTa B MUKPO-



rpynmnax; mpoBOJUTCS OMPOC, IO UTOraM KOTOPOTO BBICTABJISIOTCS OLIEHKH, YTO MOMOTaeT KOH-
TPOJIMPOBATh KAYECTBO 3HAHUM.

OO0s3aTennbHBIM yCI0BHEM 3(DPEKTUBHOTO OOYyYECHHS SBIISCTCS CaMOCTOSATENIbHAs paboTa
CTYACHTA, KOTOpasi BKIIOYAET B ceOs UTEeHHUE OCHOBHOW M JOMOJIHHUTEIBHOMN JUTEpaTyphl, pede-
pPUpOBaHUE HAYyYHBIX CTAaTeW, MpejularaeMbIX Ui MOJATOTOBKM K MPAKTHYECKUM 3aHATUSAM. Bo
BpEeMsI CaMOCTOSITENIbHON pabOThI CTYJCHTHI TOTOBATCS K BBINOJHEHHIO KOHTPOJBHBIX paboOT B
nucbMeHHOU opme. CocTaBHOM 4acThIO CAMOCTOSITEILHOM pabOThI CTYACHTOB SBJISETCS MOJrO-
TOBKA K 3a4eTYy.

KonTponp ycneBaeMocTH M KadyecTBa MOATOTOBKH CTYJEHTOB IO y4e€OHOW TUCIHILINHE
BKJTIOYAET TEKYIIHI KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHbBIE TOUKH U MPOMEXYTOUHYIO aTTeCTa-
IUIO.

Texyumii KOHTPOJIb YCIIEBAEMOCTH MPOBOJIUTCS B XOJ€ BCEX BUJOB YYEOHBIX 3aHSATHN B
dbopMme ycTHOTO ompoca, paboThl B MUKPOTpyIax, IPOBEPKU MUCbMEHHBIX padOT pa3HbIX BUJIOB
(koHTpoOJIbHAs paboTa, TBOPUECKOE 3aaHUe, IPAKTHUECKOE 3aJJaHNe U . ).

[TpomexyTouHas aTTecTalsi UMEET LENbI0 ONpPENeIUTh CTENEHb JOCTHUKEHHS Y4eOHBIX
eNeil o IUCIUIUIMHE U TPOBOJUTCA B (hopMe 3adeTa 1Mo BCeM pasjeiaM TUCIHILIMHBL. Busi
ayJIMTOPHOM CaMOCTOATENbHOUW pabOThl, MOITAMHOE €€ BBIMOJHEHUE, KPUTEPUH OLIEHWBAHUS
npencraiensl B @OC no aucuuiuinae «OCHOBBI JOKYMEHTOBEIEHUSI B 00pa30BaHUNY.

Ha mpakTudeckux 3aHATHSIX, JEKIHUAX, B X0JI€ CAMOCTOSTEIBHON pabOThl CTYACHTHI JOJIK-
HBI YSICHUTH CIIEIM(PUKY OpraHnu3aluy JOKYMEHTOBEICHHUS B 00pa30BaHHM; 3HATh OCHOBHBIE I10-
HATUS U YMETh IPUMEHSTH MOJyUYeHHbIC 3HAHUS B TPOPECCHOHATBHON JesITeIbHOCTH.

Memoouueckue pekomenoayuu 06y4aoWuMcs ¢ 02PAHUYEHHBIMU B03MOICHOCHAMU 300P08bSL
(OB3)

Ob6yuaromuecs ¢ OB3, kak ¥ Bce OCTaJIbHbIE CTYACHTBI, MOI'YT 00y4aThCsl 0 MHIUBUY -
QIBHOMY Y4€OHOMY IUIaHY B YCTaHOBIJICHHBIE CPOKH C YUETOM HMHIMBHIYaJbHBIX 0COOCHHOCTEH
U CIIELUAIBHBIX 00pa3oBaTeIbHbIX NOTpeOHOCTEN KOHKpeTHOro obydatomierocsa. Cpok mosyye-
HUS BBICIIETO 00pa30BaHUs MpU OOYYEHHH MO WHAMBHIYaIbHOMY y4eOHOMY IUIaHy JUIS JIHII C
OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 3710POBBSI MOKET OBITh IPH HEOOXOJUMOCTH YBEIMYEH, HO HE
Oosee yeM Ha rof.

[Tpu cocraBneHun MHIUBUAYaIbHOTO rpaduka oOyueHus ans iun ¢ OB3 Bo3MOXKHBI pa3-
JIMYHBIE BAPUAHTBI IPOBECHUS 3aHATHI:

— IPOBEJICHUE NHIMBUAYAIBHBIX WIN IPYIIIOBBIX 3aHITHH C LENbI0 YCTPAHEHUS CIOXKHO-
CTEl B YCBOEHHUM JIEKIIMOHHOI'O MaTepHalla, MOATOTOBKE K CEMHHAPCKHUM 3aHATHUSAM, BBIIIOJHE-
HUIO 33/IaHUH 10 caMocTosTeNbHOM padoTte. s nun ¢ OB3, no ux npocb0e, MOryT ObIThH ajar-
TUPOBaHbI KaK CaMHU 3aJ[aHusl, TaK U (OPMBI UX BBITOJIHEHHUS;

— BBINIOJHEHUE TIOJI PYKOBOACTBOM IpENOJaBaTelisl UHIMBUIYAJIBbHOTO MPOEKTHOTO 3a/1a-
HUS, TIO3BOJISIOLIET0 COYETAaTh TEOPETUUECKHUE 3HAHNS U IPAKTUUECKNE HaBBIKY;

— NPUMEHEHHE MYJIbTUMEIUNHBIX TEXHOJIOTHM B MPOLIECCE O3HAKOMUTENIBHBIX JIEKIUMN U
CEMHUHApPCKMX 3aHATHUI, YTO MO3BOJISIET SKOHOMHUTH BpEMs, 3aTpaulBaeMoOe Ha U3JI0KEHHUE HE0O-
XOJIMMOT0 MaTepHalia U YBEJIUUUTh €ro 00beM.

dopma poBeIeHUS TEKyIleW arTectanuu 1 ctyaeHToB ¢ OB3 ycranaBiuBaercs ¢ yue-
TOM WHAMBUIYaTbHBIX MCUXO(U3NYECKHX 0COOEHHOCTEH (YCTHO, MMUCbMEHHO Ha Oymare, MHUCh-
MEHHO Ha KoMIbloTepe, B ¢opMe TectupoBaHus U T.1.). [Ipu HeoOxoaumocTtu nunam ¢ OB3
MOYET OBbITh MPEJOCTABICHO JAOMOJHUTEIBHOE BpeMs /IS MOJATOTOBKU K OTBETY Ha 3ayeTe, BbI-
NIOJTHEHHUS 331aHUS 110 CAMOCTOSITENILHOM padoTe.

CryzleHT ¢ OorpaHMYEHHBIMH BO3MOKHOCTSIMH 3]I0pOBbsI 00s13aH:

— BBINOJIHATH TPEOOBaHUS 00Pa30BaTENbHBIX MPOTPAMM, MPEABSIBISEMbIE K CTEIICHU OB-
JIa/IeHUsl COOTBETCTBYIOIIMMHU 3HAHUSIMU;

— CaMOCTOSTENIBHO COOOIIUTH B COOTBETCTBYIOIIEE MOAPA3IelIeHHE 10 paboTe CO CTYIEH-
tamu ¢ OB3 0 HanmMuuu y HEro NOATBEPXKACHHON B YCTaHOBJIIEHHOM IOPSIKE OTPaHMUYEHHBIX
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BO3MOKHOCTEH 3/I0POBbsI, )KU3HEACITEIPHOCTH U TPYIOCTIOCOOHOCTH (MHBAIMIHOCTH ) HEOOXO0-
JUMOCTHU CO3JaHHuA IJI1 HET'O CIICHHUAaJIbHBIX YCJIOBI/II\/JI;

— €000 aTh YCTAaHOBJICHHBIA aAMUHHUCTPALEN YHUBEPCUTETA MOPSIO0K [IPEIOCTABIICHUS
YCIIYT 0 CO3/IaHUIO CIENUAIBbHBIX YCIOBUM.
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