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IIporpammy cocraBun(u):
K.¢h.n., Hoyenm, Tiokaesa H.U.

Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

cocTaBJIeHa Ha ocHOBaHMH ydeOHoTO 1tana 44.03.05 Ilemarormgaeckoe obpasoBanue (¢ AByMs MPOQHIIMU
noArotoBkn) (YpoBeHs: OakanaBpHat; KBaau(ukarms: 6akanasp), yreepxaeHHoro YuéusiM coerom @I'BOY BO
«AntI'TIY» ot 25.04.2022, nporokos Ne 9.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

[Tporokon Ne No7 ot 14.02.2022 r.
Cpoxk peiictus mporpammsl: 2022-2027 yu.r.
3aB. kadenpoii HInunsaas Hagexna HukomaesHa

Pacnpeueneﬂue YaCcoB JUCHHUIJIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp | 4 (2.2)
Ha Kypce>) Hroro
Henenp 18 2/6
Bun 3ansauii v | P | vin PIT
Jlexnun 16 |16 [16 | 16
ITpakTuyeckue 16 |16 |16 | 16
HUroro ayn. 32132 (32132
KonraxTHas pabora |32 |32 |32 |32
Cawm. pabora 40 |40 |40 | 40
Uroro 72172 72|72




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 [ Llemp: 3HAaKOMCTBO 00OYUArOMINXCS C OCHOBaMH JOKYMEHTOBEICHHS, IEJIONIPOM3BOICTBA B 00pa-30BaTEIHHON
OpraHU3aIH.

1.2. 3AJAYY OCBOEHMUSA JTUCIIUITJIMHBI (MO A YJIS)

1.2.1 | 3apgaun:

1.2.2 | ocBOCHHE HOHSITPIﬁHO-TepMHHOHOFH‘IeCKOTO arrapara B obmactu JAOKYMCHTOBCACHMUS

1.2.3 [ 3HAaKOMCTBO C YIpaBJICHYECKOH KYJIbTYpOIl BeJIEeHHS JEIOMPOU3BOJICTBA B 00Pa30BaTEIbHON yUpEXKICHHUH,

1.2.4 | bopMupoBaHHE TEOPETUIECKHUX M MPAKTHYCCKUX 3HAHUH 1O JOKYMEHTOBEICHUIO B 00pa30oBa-HHU.

2. MECTO JUCIIAIIVIMHBI MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOT'PAMMBbI

Hukn (paznen) OIT: | OT/

2.1 | TpeGoBaHusi K NpeBAPUTEIBLHOM NIOAT0TOBKE 00y4ar0erocs:

2.1.1 | Pycckwmii s13bIK U KynbTypa pedu

2.2 | JucuunauHbI (MOAYJIH) U MPAKTUKH, 1JI51 KOTOPBIX OCBOEHUE JTAHHOMH TUCHUILINHBI (MOAYJISA) HEOOXOAUMO KaK
npeamecTByoIiee:

2.2.1 HOpMaTI/IBHO-HpaBOBBIC OCHOBBI HpO(l)eCCPIOHaJ'ILHOfI ACATCIBHOCTH U aHTUKOPPYINIIHUOHHOC ITOBCACHUC

2.2.2 | ®uHAHCOBO-PKOHOMHUYECKHUI MPAKTUKYM

3. KOMIIETEHLIMY OB YYAIOILIET OCSl, POPMHUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCHUATLIMHBI
(MOJYJIST)

YK-4.1: Bnageer cucTreMoil HOPM PyCCKOI0 JHUTEPATYPHOrO fi3bIKa NMPH €ro HCHOJb30BAHHHM B KadecTBe rocylapcTBeHHOro
s3bika P® M HOpMaMHM HHOCTPAHHOIO(bIX) $3bIKAa(0B), HCHOJB3YyeT pa3jiu4YHble (POPMbI, BHAbI YCTHOH U NHMCHBMEHHOI
KOMMYHHKAIIMH.

VK-4.2: Hcnosb3yeT #A3BIKOBBIE CPEACTBA [IJIsl AOCTHKEHHMHA MPO(ecCHOHAIBHBIX Iejieil Ha PYCCKOM M HHOCTPaHHOM(BIX)
si3bIKe(aX) B paMKax MeKJIMYHOCTHOTO U MEKKYJIbTYPHOIO 0011IeHHUS.

YK-4.3: OcymecTBisieT KOMMYHUKAnu0 B 1uGpoBoii cpeae MJIsi JOCTHKEHHA MPOdecCHOHATBHBIX 1eseid u 3¢PeKTHBHOTO
B3aUMO/IeHCTBHS.

B pe3yabTaTe 0cBOeHUS TUCHMILIUHBI (MOAYJIs1) 00ydalomuiics 10/KeH

3.1 |3uaTh:

3.1.1 | moHATHE TOKYMEHT, BUBI H (DYHKIINH JOKYMEHTOB;

3.1.2 | mpaBoBOE, OPraHM3alMOHHOE U TEOPETHIECKOe oOecie-ueHne paboThl C JOKYMEHTaMH B 00pa30BaTEIbEHOM OpraHu-
3alIHH;

3.1.3 | OCHOBEHI JIENOTPOU3BOICTBA B 00Pa30BATEILHOM OpraHN3a-1I1H;

3.1.4 | o0CHOBBI TOKYMEHTHOI KOMMYHHUKaIUHY;

3.1.5 COACPIKAHUEC ITOCYyIapCTBCHHBIX CTAHAAPTOB IO JOKYMCH-TOBCACHUIO;

3.1.6 | npaBuia oopMIICHUS TOKYMEHTOB, PEKBU3UTHI JOKyMEH-TOB;

3.1.7 | ocoOeHHOCTH S3bIKa U CTUIIA OQHULUATBHBIX JOKYMEHTOB.

3.2 | YmMeThb:

3.2.1 | cocTaBnATh JOKYMEHTHI pa3IMYHbIX TUIIOB U BUIOB;

322 OCYHICCTBJIATH KOMMYHHUKAIIUIO IIOCPEACTBOM JOKYMCHTOB.

3.3 | Baagerts:

3.3.1 | HaBBIKAMHU COCTaBIICHUS Pa3IUYHBIX JOKYMEHTOB,;

3.3.2 | HaBBIKAMU OCYLIECTBIICHHSI KOMMYHUKALUHU [TIOCPEICTBOM TOKYMEHTOB;

3.3.3 | HaBBIKaMH OPTaHU3AIUH JIETIONPOU3BOJICTBA B 00pa30Ba-TEIbHOM OpraHU3aIiH.

4. CTPYKTYPA U COAEP KAHUE JUCIUITIJINHBI (MO YJISA)

Kon HaumenoBanue pa3nenoB u tem /Bug | Cemectp / | YacoB | Komneren- JlurepaTtypa
3aHATHS 3aHaTHs/ Kypc N
Pasnen 1. TeopeTtnueckne 0CHOBBI
JOKYMEHTOBeIeHUsI.
1.1 OCHOBBI TOKYMEHTOBEICHUSI KaK 4 4 VK-4.1 YK- JIT.1JI1.2J12.1 J12.2 J12.3 J12.4
Hayku. /Jlex/ 4.2 21




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast 4 4 YK-4.1 VK-
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 4.2 21
meronsl. /Jlex/
1.3 JlokyMeHTOBeieHHe, KaK HaydHas 4 2 YK-4.1 VK-
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 21
metonpl. /IIp/
1.4 OOBEKT U IpeMeT KaK HaydHbIe 4 4 YK-4.1 VK-
qucuuiuHel. /Cp/ 4.2 21
1.5 CocraBieHue cnoBaps 1o 4 6 YK-4.1 VK-
mucuumahe. /Cp/ 4.2 YK-4.3 21
1.6 Joxymenrt u ero ¢pyakmun /I1p/ 4 2 YK-4.1 VK-
4.2 €|
1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B 4 2 YK-4.1 YK-
pa3nmuuHbIX cdepax. /Cp/ 4.2 31
1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 4 2 YK-4.1 VK-
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1
1.9 JlokyMeHTOOOpa3yroIue Mpu3HaK 1 4 2 YK-4.1 VK-
cBoiicTBa JokymeHTa. /I1p/ 4.2 VK43 21
1.10 JoxymeHT kak Tekct. /Cp/ 4 6 YK-4.1 VK-
4.2 31
1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro 4 2 YK-4.1 VK-
tuma gexcra. /Cp/ 42 VK43 31
1.12 Crunucruyeckue npu3Haku 4 2 YK-4.1 VK-
nokymenra. /Cp/ 4.2 21
Paznea 2. JlokymeHTOBeJeHUE B
o0pa3oBaTe/ibHOIl OpraHu3anuHm.
2.1 IIpaBoBo€, OpraHU3aLUUOHHOE U 4 2 YK-4.1 VK-
TeopeTniecKoe odecredeHne paboThI ¢ 4.2 31
JOKyMEHTaMH B 00pa30BaTeIbHOM
opranusarud. /Jlek/
2.2 IIpaBoBO€, OpraHU3alIMMOHHOE U 4 2 YK-4.1 VK-
TeopeTnieckoe odecredeHrne paboThl C 4.2 YK-4.3 21
JOKYMEHTaMHU B 00pa30oBaTenbHOM
opranusaruu. /T1p/
2.3 IIpaBoBas cepa oOpazoBaTenbHON 4 4 YK-4.1 VK-
opranusanmu. /Cp/ 4.2 VK43 21
2.4 OCHOBHBIE THUIIbI JOKYMEHTOB B 4 2 VK-4.1 VK-
oOpasoBatensHOU opranuzanuu. /Cp/ 4.2 YK-4.3 21
2.5 T'ocynapcTBeHHbIE CTaHAAPTHI 110 4 2 VK-4.1 VK-
JIOKYMEHTHpOBaHuIo. /JIek/ 4.2 YK-4.3 21
2.6 Busl 10KyMEHTOB B 00pa30BaTebHON 4 2 YK-4.1 VK-
opra-Hm3anun. OpopmMieHre TOKyMEHTOB 42 VK43 Ol
B 00pa3o-BaTenbHOI opranuzanui. /JIex/
2.7 T'ocynapcTBeHHBIC CTaHIAPTHI 110 4 2 VK-4.1 VK-
nokymeHTHpoBanuio. /IIp/ 4.2 YK-4.3 21
2.8 [TonsiTue ropcyaapcTBEeHHbIH CTaHIAPT, 4 4 VK-4.1 VK-
HOpPMSI roccTanmapra. /Cp/ 42 VK43 Ol
2.9 Bunast nokymeHTOB B 00pa3oBaTeNbHON 4 2 YK-4.1 VK-
oprauusarun. /IIp/ 4.2 YK-4.3 21
2.10 TpuHIUIB 0HOPMIIEHHUS TOKYMEHTOB B 4 2 YK-4.1 VK-
oOpazoBatensHOU opranu3amnuu. /Cp/ 4.2 YK-4.3 1
2.11 Ocdopmienne yaeOHO-TTeTarOTHIECKOH 4 2 YK-4.1 VK-
noky-menranuu. /I1p/ 4.2 VK43 21
2.12 Odopmiienue yueOHO-TIeqarorndeckoi 4 4 VK-4.1 YK-
nokymenTtanuu. /Cp/ 42VK-43 21
2.13 OpraHu3zanus Je0NnpOr3BOICTBA B 4 2 YK-4.1 VK-
oOpazoBartensHON opranm3anuu. /TIp/ 4.2 YK-4.3 21
2.14 JenomnpounsBoacTBo B oOpazoBanuu. /Cp/ 4 2 YK-4.1 VK-
4.2 VK43 31

5. ®OHJ OIEHOYHbBIX CPEJCTB




5.1. IlepeyeHb HHANKATOPOB AOCTHKEHUSI KOMIIETEHIN i, OPM KOHTPOJISA M OLIEHOYHBIX CPE/ICTB

VK - 4.1. BocnpuHuMaeT, aHaIM3UpyeT U KPUTHIECKH OLIEHUBAET NPO(eCcCHOHATBbHYI0 HH()OPMAIUIO B YCTHOW M IIMCEMEHHON
(hopMe Ha TocymapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTPAHHOM (BIX) s3bIKE (ax).

YK - 4.2. OcymiecTBisieT BEIOOP A3BIKOBBIX CPEACTB B COOTBETCTBUH C ITOCTABICHHBIMA KOMMYHUKATUBHBIMH 3a/1a9aMH U
JEMOHCTPHPYET BlaJieHHe TPaMOTHOI, IOTUYEeCKH BEPHO U apIyMEHTHPOBAHHO MOCTPOSHHON YCTHOH M MUCbMEHHOH pedblo Ha
TOCyIapcTBEHHOM s3bIke Poccuiickoit denepanmy v mHOCTpaHHOM (BIX) SI3BIKE (ax).

YK - 4.3. BelcTpanBaeT CTpaTeruio yCTHOTO U IMIICHbMEHHOTO OOIIEHNS Ha TOCYAapCTBEHHOM s13bIke Poccmiickoit denepannu u
MHOCTpaHHOM(BIX) SI3bIKE (aX) B PaMKax AEJI0BOH MpodecCHOHANbHOI KOMMYHUKALIUH.

DopMBI KOHTPOJISI U OLICHOYHBIE CPEACTBA: BOMIPOCHI AJIsl CAMOKOHTPOJISI, BOIPOCHI K CEMUHAPCKHM 3aHATHUSIM, TECTOBBIE 3a/IaHNU,
KOHTpOJIbHASA paboTa, TOKIIas! / COOOIIEHH s, 3aJaHNs IS TPYIITOBEIX M HHANBHYaIbHBIX IIPOSKTOB, TECTOBBIC 33aHU, BOIPOCH
K 3a4erTy.

5.2. TexHoornyeckas KapTa J0CTHKEHUS HHAUKATOPOB

Ilepeuens nuarKaTopoB KommeTenmii: YK - 4.1., YK - 4.2, YK - 4.3.
Buibt yueOHO# pabOTHI: ICKIIMOHHBIE 3aHITHS

®DOopMBI KOHTPOJIS ¥ OIICHOYHBIC CPEIICTBA:

BOIIPOCHI TSI CAMOKOHTPOJIS (8 6anioB)

Ilepeuens nnaukatopoB kommnerenimii: YK - 4.1., YK - 4.2, YK - 4.3.
Buybr yaeOHO# pabOTHI: IPaKTUYECKHE 3aHATHS

®DOopMBI KOHTPOJIS U OIIEHOYHBIE CPENICTBA:

Bompocs! kK ceMUHApCKUM 3aHATHIM (22 6aioB)

[Tepeuenn nnauKaTopoB komnereHuui: YK -4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# paboTHI: caMocTosITeNFHAS paboTa

@DopMBI KOHTPOJISI ¥ OIIEHOYHBIE CPEACTBA: KOHTpoIbHAs padora 1 (15 6amos)
Ilepeuens nnaukatopoB kommnerenimii: YK - 4.1., YK - 4.2., YK - 4.3.
Bupl yueOHOM pabOTHI:

®DOopMBI KOHTPOJIS U OIIEHOYHBIE CPENICTBA:

KontponeHas pabota 2 (15 6amnos)

[Tepeuenn unauKaTopoB komnereHuui: YK -4.1., YK -4.2., YK - 4.3.
Bunpr yaeOHO#t paboTHI: caMocTosITeN HAS paboTa

®DOopMBI KOHTPOJISL ¥ OIIEHOYHBIE CPENICTBA:

TemaTrka J0KJIaJ10B, COOOIIEHHIT

3agaHus IS TPYIIIOBEIX M HHIUBHIYaJIbHBIX IIPOSKTOB

JHenosas urpa

25 6amnnoB),

[Tepeuenn nnaukaTopoB komnereHuuii: YK -4.1., YK -4.2., YK - 4.3.
Buner yaeOHO#t paboTHI: 3ader

®DOopMBI KOHTPOJISL U OIIEHOYHBIE CPENICTBA:

Bompcesr k 3adety (15 6anno).

Hroro: 100 6ammos

5.3. ®opMbI KOHTPOJISA M OLIEHOYHbIE CPEACTBA

3anaHus U1 MHOUBUIYaJIbHBIX M [PYIIIOBBIX IPOEKTOB

. IloHsATHE «TOKYMEHTOOOOPOT» W IPHHITHUITE €TO OPraHM3aINH.

. Buziel IOTOKOB JOKyMEHTAINH B JOKYMEHTOO0OPOTE MPEAIPHATHSL.

. Iopsi10K NOATOTOBKY U MPOXOXKAECHHSI BXOAALINX U UCXOISIINX JOKYMEHTOB

. OcHOBEBI pabOoTHI ¢ THChMaMU U OOpAIICHUSIMH TPaKIaH.

. OKcTepTH3a eHHOCTH JOKYMEHTOB.

. Bo3aMo>HBI#1 cocTaB pekBU3UTa «Anpecat» U TpeOoBaHHS K €ro 0(pOPMIICHHUIO.

. INopsnok oopmiteHUs peKBU3UTa «3ar0JIOBOK K TEKCTY».

. TpeboBaHms K 0(OPMIIEHHIO PEKBU3NUTOB, pa3MeNIaeMbIX Ha ciryxeOHoM mosre OPJI.
. CocTaB cCrIpaBOYHBIX JAHHBIX OPraHU3ALUH.

10. TpeboBaHuUs K TEKCTY IOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. denepanbHbIe TOCyAapPCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHL: CYIHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
oOpa3oBaHusl.

O 01N DN A~ Wi —

Bormpocsl kK ceMHHAPCKUM 3aHATHSM (TIPIMEPHBIH TIepeueHb )
1. Odopmenne npukasa.

2. Opdomenne mucbMa Ha OJaHKe OpraHU3alHH.

3. OdbpomiieHue ycrapa.

4. OdopmieHne FMEKTPOHHOTO JIEI0BOTO MHCHMA.

5. OdopnmMenne IpoToOKoOIA.

1) KontpomnpHaas pabora 1.
Bapuanr 1.
Teopernueckuii Bonpoc: Ponp genonpousBojictsa B ucropuu Poccrnn XIX Beka.




ITpakTryeckue 3anaHus:

3aganme 1. CoctaBpTe M 0pOpMHTE ITPHUKA3 IO OCHOBHOM AEATENBHOCTH, U IPyrUe PaCIIOPsAAN-TEIbHbBIC JOKYMEHTHI, HEOOXOANMEIE
B JIaHHBIX YIIPABICHUECKUX CUTYAIHSAX.

Ha MockoBckoM KOMOMHATE 110 IPOU3BOICTBY MY3bIKJILHBIX HHCTPYMEHTOB 1 MeOelH (rocyjap-CTBEHHOE IIPEANPHUATHE),
KOTOpHIi BXoauT B KOHIIEpH 1o pa3padoTke B MPONU3BOJICTBY MTPOIYKIIMN My-3bIKaNIbHO poMbinuieHHOCTH (POCMY3ITPOM),
netictByet [TosoxeHne 0 IPEeMUPOBAHUH PYKOBOAU-TENIEH IIEXOB, OTAEIOB U CITyk0, yreepikaerHoe 05.01.2003 Ne 27.

12 anpens Tekyuiero roga AupekTop komounata B.M.JIlapnoHoB nopyuns HauanbHUKY OTAeNa Tpya 1 3apabOTHOM 1aThl
Mapkoy H.I'. paccunrats pa3mep npeMun pyKOBOAUTEISM OT/IEIIOB, LIEXOB U CITY)KO KOMOMHATA 10 UTOraM paboThI 3a IEPBBIi
KBapTal K 15 anpens, a rmaBHOMY Oyxranrtepy koM-6uHata Tpomuaoi C.I'. — oprann3oBats BEITIATY IpeMuH K 20 amperns
TEKYIIETro rojia.

HavanpHuk miaHoBo-s3koHOMHIYecKoro otaena Matseea C.H. u rmaBuslit Oyxranrep Tpomuna C.I'. 3aBU3MpOBaIN MPOEKT
IpUKa3a JUPeKTopa KOMOMHATA.

3aganue 2. CoctaBbTe 1 0(hOpMHTE CITy’KeOHOE MICHMO.

JlemapTaMeHT MOANEPKKH U Pa3BUTHsI MaJIOro MPEANPUHIMATENbCTBA MUCBMOM 32 MOAMKCHIO 3aM.IUPEKTOPa AeHapTaMeHTa
CgepukoBa A.B. yBegomMui pykoBoACTBO eTcKOro cana Ne 1586 0 TOM, 4TO B CBS3M C Pa3BUTHEM IPEIIIPUHUMATEIHCTBA 31aHUE
JIETCKOTO caJia IOJDKHO OBITH MepejaHo I TEXHUIECKUX HyXKI JeTlapTaMeHTa.

Hcnomaurenem BacunbeBoil mo nopydenuto qupekropa aerckoro caga Ne 1586 FOro-3amagHoro okpy:KHOTO yIIpaBiIeHHS
o0pa3oBanust T.MOCKBEI, PacIOJIOKEHHOTO Ha MpocIiekTe MUayprH-CcKOM, 10M 22 1.MOCKBBI, ObIJIO COCTABJICHO IIHCHMO,
ajpecoBaHHOE oTJeny muceM Mapun Mockssl o azpecy: T.Mocksa, yi.TBepckas, 13, B koTopom nupekTop aerckoro cajga Ne 1586
0O.A.AbpamoBa pocH-1a pa3odpaThes B JAHHOM BOIIPOCE, MOTUBHUPYS TEM, UTO B HA3BAHHOM paiOHE JETCKHUX CaJ0B OCTAIOChH
MaJlo ¥ He BCE JAE€TH MOTYT IOCeaTh JETCKHUE JOMIKONbHbIE yupexkaeHHs. [IucbMo ObLIO OTBETOM Ha MO-TYy4EHHBII JOKyMEHT OT
JenaprameHT.

2) KontponsHas padora 2. « THITHYHBIE ONTHOKHY B SI3BIKE U CTHIIE IEJIOBOI JOKYMEHTAIIHI)

1. UcnpaBbTe TekcT: «B cBsi3u ¢ HenmoaydeHneM oT Bac 3asBku Ha TomuBo Ha 2 kBapTan 2005 1. cozaa-eTcs HeoOX0AUMOCTh
OCTaBJIEHUsI TOCTaBKU TOIIMBA B pasMepax NMpeAbIIyIero kBapTanay. McnpasneH-Holi TekceT (1) npencraBpTe B BUe JOKYMEHTA €
JBYMS JIOTHIECKUMH SJIEMEHTaMH, OTKOPPEKTUPYITE €ro 1 OIPEeIITE METO I, IT0 KOTOPOMY OH COCTaBIICH.

2. UcmpaBbTe TeKCT: «Jl1s1 ycTaHOBIICHUS O0JIee TydIIero KOHTPOJIA 32 Ka4ecTBOM XJ1e000yIOuHBIX n3-Ieuii mponry Bamero
yKa3aHus 00 YTBEpKICHUU TOJDKHOCTH MUKpoOuosora ¢ okiaaom 6500 pybdmeii B Mecsi.

3. HcnpaBbTe TeKCT: «BBI3BIBAIOTCS HEOOXOIMMOCTEIO IPUBECHIE KBAPTAIBbHBIX INIAHOB IIPOM3BO/I-CTBA IEMEHTA B COOTBETCTBHU
C YTBEPKJICHHBIM T'O/IOBBIM TUIAHOM.

[IpumepHBIEe BOIPOCH! Il CAMOKOHTPOJIS:

. IloHATHE «TOKYMEHTOOOOPOT» U IPUHILIMIIEI €0 OPTaHU3ALHH.

. BUeI IOTOKOB OKyMEHTAINH B TOKYMEHTOO0OPOTE TPEIIPHATHSL.

. ITopsaa0K TOATOTOBKH U IPOXOMKICHUS BXOAAIINX U HCXOSIITUX JOKYMEHTOB

. OcHOBBI paboTHI ¢ NHCbMaMH U OOpaIIeHUSIMU TPaXKAaH.

. DKCIepTH3a UEHHOCTH JTOKYMEHTOB.

. Bo3aMokHBIH cocTaB pekBU3nTa «Anpecar» U TpeOOBaHHS K €ro 0(OPMIICHHUIO.

. lopsanok oopMIIeHUs pEeKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeboBanus k 0hopMIIEHNIO PEKBU3UTOB, pa3MellaeMbIX Ha ciyxeOHoM nosie OP/I.

. CocraB cTIpaBOYHBIX JAHHBIX OpPraHU3aINH.

10. TpeGoBaHHSA K TEKCTY JOKYMEHTA.

11. DTansl HOATOTOBKU TOKYMEHTOB.

12. denepanpHble rocynapcTBEHHBIE 00pa30BaTeIbHbBIC CTAHAAPTHI: CYITHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHIMH
oOpa3zoBaHusl.

[enosa urpa

1. IToAroToBUTH AENOBYIO UTPY Ha TeMY: « OCHOBBI AENONPOU3BOJCTBA B 00pa30BaTENbHON OpPraHU3a-111».

TemaTnka TOKJIaI0B, COOOICHHUH

1. Pa3BuTHE MOHATHS «TOKYMEHT»: ONIPEACICHHE U (YHKITHH.

2. BO3HUKHOBEHUE MMChMEHHOCTH, TOSBICHNE JOKYMEHTA.

3. TekcToBOE TOKYMEHTHPOBaHHUE, Pa3BUTHE, HA3HAUECHUE M 00JIaCTh IIPUMEHEHHSI.

4. MatepuabHBIC HOCUTEIN HHPOPMAIUN U MX Pa3BUTHE.

5. CoBpeMeHHbIE MaTepHaIbHbIE HOCUTENN HH(OPMAIIHH.

6. Pycckne nuceMoBHHKM XIX B. Kak cucreMa 00pa3ioBbIX TEKCTOB M (OPMYIISPOB.

7. lctopus BOSHUKHOBEHHS M Pa3BUTHS OTAENBHBIX BUIOB TOKYMEHTOB (II0 BEIOOpPY — IpaMoTa, yKas3, MPHUKa3, IPOTOKOI, MHCHEMO H
T.J1.).

8. Hcropust yaudukanuu TeKCTOB JOKYMEHTA.

9. 3akoHOaTeNbHAsI 1 HOPMAaTUBHAS PErNIaMEHTALS JOKYMEHTHPOBaHUS Pa3INIHbBIX BUJOB JEATEIbHO-CTH (OpraHN3alnOHHO-
pacIopsINTENEHO’, KOMMEPUYECKOH, KaIpoBOM U 1Ip.).

10. MeToab! COBEpIICHCTBOBAHUS JOKYMEHTHPOBAHHUS YIIPABIEHUCCKOH AESTENBHOCTH.

11. BnusiHue coBpeMeHHbBIX HHPOPMAMOHHBIX TEXHOJIOTHI Ha JOKYMEHTHPOBAHHUE.

12. ®enepanbHBIe TOCyTapCTBEHHBIE 00pa30BaTEIbHBIC CTAHAAPTHL: CYITHOCTD M CTPYKTYpa ITeIarorHude-CKOH AeSTeIbHOCTH B
COOTBETCTBHH C Pa3INYHBIMH YPOBHSIMH 00pa30BaHMUS.

O 003N DN A~ W —

ITpumeps! TecTOBBIX 3aaHUi (TI0THAs 0a3a TECTOBBIX 3aJaHUI XpaHUTCS Ha Kadenpe 00IIero u pycCcKOTo sI3BIKO3HAHMS).
TecToBbIe 3aJaHHS HATPABJICHBI HAa TPOBEPKY CHOPMUPOBAHHOCTH KOMIIETSHIINH"
1. JIoKyMeHT 1 JOKYMEHTHO-KOMMYHUKAIIUOHHAS JIESITETBHOCTD 3TO ...




2. TeopeTnyeckue, HICTOPHIECKHUE U OPTaHU3ALHOHHO-METOJUIECKHE TPOOIEMbI HAYKH O JOKYMEHTE U JOKyMEHTHO-
KOMMYHUKaIlUOHHOW JEATEIbHOCTH U3y4aeT ...

3. K rpymnme HCTOYHUKOB, IPEACTaBISIOMNX cOO0H 3aKOHOJATENIFHO 3aKpEIICHHbIE IPaBUIa M HOPMBI PabOTHI ¢ JOKYMEHTaMU
OTHOCHTCH ...

4. YriopsiioueHHast COBOKYITHOCTB TaHHBIX MITH JJOKyMEHTOB, HEOOXOIMMBIX /TSI PEIICHHUS 3a/1a4 ONpeeNIeHHOH 00IacTh
JEATENBHOCTH - 3TO ...

5. ...- IeWCTBHE WM COBOKYITHOCTh JI€HCTBUI, NPUMEHAEMBIX IPH 3aMKUCH HH(POPMAIMK Ha MAaTepHaIbHOM HOCHUTEJE.

Bompocs! k 3auery

. IloHATHE «TOKYMEHTOOOOPOT» U IPUHLIMIIEI €0 OPTaHU3ALHH.

. BUtbI TOTOKOB JOKyMEHTAINH B TOKYMEHTOO0OPOTE TPEIIPHATHSL.

. ITopsa0K TOATOTOBKH U IPOXOMKICHUS BXOAAIINX U HCXOSIITUX JOKYMEHTOB

. OcHOBBI paboTHI ¢ NHCbMaMH U OOpaIIeHUSIMU TPaXKIaH.

. DKCIepTH3a UEHHOCTH JOKYMEHTOB.

. Bo3aMokHBIH cocTaB pekBU3nTa «Anpecat» u TpeOOBaHHS K €ro 0(OPMIICHHUIO.

. Iopsanok oopmIeHUs pEeKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeboBanus k 0hOpMIIEHNIO PEKBU3UTOB, pa3MellaeMbIX Ha ciyxeOHoM nosie OP/I.
. CocraB CrIpaBOYHBIX JAHHBIX OpPraHU3aINH.

10. TpeGoBaHHSA K TEKCTY JOKYMEHTA.

11. DTansl HOATOTOBKU TOKYMEHTOB.

12. denepanpHble rocynapcTBEHHBIE 00pa30BaTeIbHBIC CTAHAAPTHI: CYITHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHIMH
oOpa3zoBaHusl.

14. OdopmieHue 1eMOBBIX THCEM.

15. OopimeHne OpraHU3aOHHO-PACIIOPSIUTEIBHBIX JOKYMCHTOB.

16. DTUKeT NeN0BOM NEPENUCKHU.

17. OcHOBHBIE THIIBI OIIUOOK B TEKCTE JOKYMEHTA.

18. lokymeHTHas TMHIBUCTUKA B Poccun.

19. OdpopmiieHrE TUIHBIX JOKYMEHTOB.

20. OpopmieHrEe TPOTOKONIA.

O 001N DN A~ W —

5.4. Ouenka pe3yjabTaToB Oﬁy‘lel-[l/lﬂ B COOTBETCTBUU ¢ MHAUKATOPAMU JOCTHKCHUS KOMIIeTeHIIH A

He 3aureHo: MUHUMAIIBHBIN IOPOTOBBIN YPOBEHb HE JOCTUTHYT.

3aureno (50-69 6annos). [loporosslil ypoBeHs:

3HaeT ¢ OMMOKaMH TTOHATHE JOKYMEHT, BUABI  (DYHKIIMH JOKYMEHTOB; CI1a00 IPaBOBOE, OPraHU3AIIMOHHOE U TEOPETHIECKOE
obecrnieyeHue paboThI ¢ JOKYMEHTaMH B 00pa30BaTeIbHON OPTraHN3aIii; OCHOBHI JICTOIIPON3BOJICTBA B 00pa30BaTEIILHON
OpTaHM3aIN{; OCHOBHI JOKYMEHTHOH KOMMYHUKAIIUH; C OIMIMOKAMU COJepKaHNe TOCYAapCTBEHHBIX CTaHIapTOB II0
JOKyMEHTOBEJICHUIO; IIpaBUiIa 0(hOPMICHUS JOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; C IPYOBIMH HApYLIEHUAMH OCOOCHHOCTH SI3bIKA
U CTIIIS OPUINAIIBHBIX JOKYMEHTOB.

Ymeer c1abo BOCIPHHAMATE, aHATM3UPOBATh M KPUTHUESCKU OIICHUBATH PO ECCHOHANBHYIO HHPOPMAIIHIO B YCTHOH 1
MUCbMEHHOH QopMe Ha rocyaapcTBeHHOM si3bike Poccuiickoit @eneparyn; ¢ OMMOKaMH OCYIIECTBISTH BEIOOP SI3BIKOBBIX CPEACTB
B COOTBETCTBUH C MOCTABIEHHBIMA KOMMYHUKATUBHBIMU 33/1a4aMH U JIEMOHCTPUPOBATh BlIaIcHHE IPAMOTHOM, IOTHYECKH BEPHO U
apTyMEHTHPOBAHHO MOCTPOCHHOM YCTHOM M MUCHbMEHHOM peubio Ha TocyapcTBeHHOM si3bike Poccuiickoit denepanuu; ¢
omuOKaMH BBICTPAaUBaTh CTPATETUIO YCTHOTO U MMICEMEHHOTO OOIIEHHs Ha TOCYIapCTBEHHOM si3bIke Poccuiickoit @eneparm B
paMKax J1e10Boi mpodeccuoHanbHO KOMMYHHKAIUY; C TPYOBIMU OIIMOKAMH COCTaBIIATh JOKYMEHTHI Pa3IMUHbIX THIIOB U BUIOB;
OCYILECTBIIATH KOMMYHUKAIIHMIO OCPEICTBOM JOKYMEHTOB.

Brnaneer 6a30BEIMHI HaBBIKAMH COCTaBIICHUS Pa3IMYHBIX JOKyMEHTOB; HABBIKAMH OCYIIECTBICHUS KOMMYHHUKAIHH TIOCPEICTBOM
JOKYMEHTOB; c1a00 HaBBIKAMH OPTaHU3AINHU JENONPOM3BOACTBA B 00Pa30BaTENbHON OpraHU3aIUH.

3auteno (70-84 6amtoB). ba3oBblil ypoBeHb:

3HaeT ¢ He3HAUYNTENEHBIMH OITHOKaMH TTOHATHE TOKYMEHT, BUABI M QYHKIIMU JOKYMEHTOB; IIPABOBOE, OPTAHU3AIIMOHHOE H
TEopeTHIecKoe obecreueHne paboTsl ¢ JOKYMEHTaMU B 00pa30BaTeIbHOM OPraHU3aIMN; OCHOBBI JETIOIPON3BOJICTBA B
00pa3zoBaTeNIbHOM OpraHU3aIuu; OCHOBBI JOKYMEHTHOW KOMMYHUKAIIUH; C HE3HAYUTEIbHBIMU OIIMOKAMH COEpKaHUE
TOCYapCTBEHHBIX CTaHIAPTOB MO JTOKyMEHTOBEICHHIO; paBuia 0(pOpMIICHHS IOKyMEHTOB, PEKBU3UTHI JOKYMEHTOB; OCOOCHHOCTH
S3bIKA ¥ CTHISL OPHUIHATBHBIX JOKYMEHTOB.

YMeeT BOCIPHHUMATE, aHATTH3UPOBATh M KPUTHUECKU OIIEHHBATH IIPO(ECCHOHANBHYI0 HH(POPMAIIUIO B YCTHOH U MICEMEHHOI
(opme Ha TocynapcTBeHHOM si3blke Poccuiickoit deneparyu; ¢ MOMOIIBIO TPENoIaBaTeNs OCYIIECTBIAT BHIOOP S3BIKOBBIX
CPEZACTB B COOTBETCTBUM C IOCTABIEHHBIMU KOMMYHHKATUBHBIMY 3a/1a4aMU M JEMOHCTPUPOBATh BlIaJIcHUE I'PAMOTHOH, JJOTHYECKU
BEPHO U apIryMEHTUPOBAaHHO IIOCTPOCHHOU YCTHOM M MUCbMEHHOM peubl0 Ha TOCYAapCTBEHHOM s3blke Poccuiickoii denepanuy; ¢
HE3HAYUTEIbHBIMH OIIMOKaMH BBICTPAaUBATh CTPATETUIO YCTHOTO U MUCBMEHHOTO OOIIEHHS Ha TOCYIapCTBEHHOM SI3bIKE
Poccuiickoii denepanun B paMkax JenoBoi NpodhecCHOHANEHOI KOMMYHHUKAIINH; C HE3HAYUTEIbHBIMU OIIMOKaMH COCTABIIATD
JIOKYMEHTBI pa3IM4YHbIX TUIIOB U BUJIOB; OCYLIECTBIIITh KOMMYHHUKALIUIO IOCPEACTBOM JOKYMEHTOB.

Brnaneer ocHOBHBIMHU HaBBIKAMH COCTaBIICHUS Pa3IHYHBIX JOKYMEHTOB; HABBIKAMH OCYIIECTBICHUSI KOMMYHHUKAIHU IIOCPECTBOM
JIOKYMEHTOB; HaBbIKaMH OpraHM3aluH ACJIONPON3BOACTBA B 00pa30BaTEIbHOI OpraHu3aIyy.

OrimaHo (85-100 6amoB). Beicoknit ypoBeHs:

3HaeT MOHATHE JOKYMEHT, BUABI U (PyHKIMK JOKYMEHTOB; IPABOBOE, OPTAHU3AIIMOHHOE U TEOPETHUECKOE oOecedeHue paboThl C
JOKyMEHTaMH B 00pa30BaTeIbHOM OpraHU3aliy; OCHOBHI JIETOIPOU3BOJICTBA B 00pa30BaTEIbHOM OpraHn3aliu; OCHOBBI
JOKYMEHTHOH KOMMYHUKALIUH; COJEPKaHUE FOCYIapCTBEHHBIX CTAHAAPTOB MO JOKyMEHTOBEICHHIO; PaBHIIa O(OPMIICHHS




JOKYMEHTOB, PEKBH3HUTHI IOKyMEHTOB; OCOOCHHOCTH SI3bIKa M CTWJISL OPUIIMANIBHBIX JOKyMEHTOB.

YMeeT BOCIPHHUMATH, aHATU3UPOBATH U KPUTHIECKH OIIEHUBATH IPO(ecCHoHaIbHYI0 HH)OPMALIHIO B YCTHON W TUCHMEHHOH
(hopme Ha TrocynapcTBEHHOM si3bike Poccuiickoit denepannu; OCyIECTBIATh BHIOOD S3BIKOBBIX CPEJCTB B COOTBETCTBUH C
MOCTaBIEHHBIMU KOMMYHHKATUBHBIMU 33Ja4aMU 1 JEMOHCTPUPOBATH BIIaJ€HUE FPAMOTHOM, TOTUUECKU BEPHO U
apryMEHTHPOBAHHO MOCTPOCHHOI YCTHOM M MUCHbMEHHOM peublo Ha rocyaapcTBeHHOM s3bike Poccutickoit denepanumy;
BBICTPAMBAaTh CTPATETHIO YCTHOTO U MMHCBMEHHOTO OOIIEHHS Ha TOCyAapCTBEHHOM si3bIke Poccuiickoit denepanuu B paMKax
JIeI0BO# NPO(heCCHOHANBEHOI KOMMYHHKAIIMH; COCTaBIISATh JOKYMEHTbI PAa3IMUHbIX TUIIOB U BUJIOB; OCYIIECTBIATH KOMMYHHKALIMIO
MOCPENCTBOM JOKYMEHTOB.

Brnaneer cneruduaeckiMu HaBBIKAMH COCTaBJICHHS Pa3IMYHBIX JOKYMEHTOB; HABBIKAMHE OCYIIECTBICHUS KOMMYHHKAITIH
MOCPEICTBOM JOKYMEHTOB; HABBIKAMU OPraHU3alUH JETOIPOU3BOCTBA B 00pa30BaTEIbHON OpraHn3aIyu.

6. YAEBHO-METO/JUYECKOE U HH®OPMAINIMOHHOE OBECIIEYEHHME JUCIUITJIMHBI (MO YJIS)

6.1. PexomMeHnayemas JuTepaTypa

6.1.1. OcHoBHad JIMTepaTypa

ABTOpBL, COCTaBUTENN W3nanue OKk3.
JI1.1 |H. H. Kynses, 1. H. JokxymenToBenenue: yueOank — Mocksa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
DabpuyHOB
JI1.2 | A. C. T'punbepr, H. H. | lokymeHTanmoHHOE oOecTicueHne yrpasieHus: yaeOHuk — Mocksa : FOHUTU- 9999
I'opb6aués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamerimuna, H. H.
T'op6auén
6.1.2. /lonosiHuTEIBHAS JIUTEPATYPA
ABTOpBI, COCTaBUTENN Uznanue OK3.
JI2.1 |JI. U. JlazapeBa, I'. T. | JoxymeHTanimoHHOE 0OecrieueHue IS TEIbHOCTH COIIMAIILHOTO TeAarora B 9999
Bacunpuyx 0011e00pa3oBaTebHON MIKOJIE [ DIEKTPOHHBIA pecypc]: yaeOHO-MeTOaAnIecKOe
nocobue — Kemeposo : KemepoBckuii rocynapcTBeHHBIH HHCTUTYT KyIbTypsl, 2014
— URL: http://www.iprbookshop.ru/55763.html
JI2.2 | [moxm o6wm. pen. H. H. KoHpuneHnuanbHoe AeI0MPOU3BOICTBO U 3aITUIICHHBIH JIEKTPOHHBIH 9999
Kynsesa] JIOKYyMEHTO000pOT: yaeOHNK — Mocksa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
J12.3 |II. A. MycuHoB HopmartuBHO-IIpaBOBOE M JOKYMEHTAIIOHHOE 00ECIIeYeHHE eI TETbHOCTI 9999
obpaszoBartensHON opranuzauuu. Yacts 2: yueGHO-MeToAn4ecKoe nocodue — ['opHo-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHoB HopMmaTHBHO-ITPaBOBOE U IOKYMEHTAIIMOHHOE 00ECIIeYeHUE eI TEIbHOCTH 2
oOpazoBartenbHOM opranm3anmu. Yacts 1: yaebHO-MeTomiaeckoe mocodue — ['opHo-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/654 1/read.php
6.2. Ilepeyennb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKALMOHHOI ceTu "MHTepHeT"
31 | bank nokymeHTOB MuHHCcTepcTBa mpocsenienus: PO [caiir]:
6.3.1 Ilepeyens NporpaMMHOro odecrneyeHust
6.3.1.1 | ITaker Microsoft Office
6.3.1.2 | Uurepuet Opaysep
6.3.1.3 | Menua npourpsiBaTens
6.3.1.4 | IIporpamma 7zip
6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | Pegaxrop uzobpaxenuit Gimp
6.3.1.7 | Pemaxtop n3obpaxenuit Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9 | ABBYY FineReader 9.0 Corporate Edition
6.3.2 IlepeuyeHbp HHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | CereBas aneKTpoHHasi OMOIMOTEKA MEAATOTHIECKUX BY30B // DIIeKTpOHHO-OnbmroTeuHas cucrema Jlano / MI3naTtenscTBo
Jlanp
6.3.2.2 | OnextponHas 6ubnroreka HIIb / Anraiickuii rocynapCTBEHHBIN IeIaroTHYECKUil yHUBepcuTeT, HaydHo-nenarornyeckas
OonbIoTeKa
6.3.2.3 | eLIBRARY.RU : Hay4Has 3JeKTpOHHAs OUOIHOTEKA

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHWE JUCIIUITIJIMHBI (MOAYJIS)




7.1 | ObopynoBaHHBIC yucOHBIC AYTUTOPHH, B TOM YHCIIE C HCIIOIb30BAHUEM MYJIbTHMEANIHBIX KOMIUIEKTOB, OJKIIIOYCHUCM
K ceTH «MHTepHeT» U JOCTYNOM B 3JIEKTPOHHYIO HH)OPMATMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCHUTETA.

7.2 | AymuTopuu JJisl CAMOCTOSITEIBbHOM paboTh € MOAKITIOYEHHEM K ceTH «VIHTepHET» U 0CTYIIOM B JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BATENBHYIO Cpey Y HUBEPCUTETA.

8. METOANMYECKHUE YKA3AHUSA JJISA OBYIJAIOIIUXCSA 11O OCBOEHUIO JUCIUIIJIMHBI (MO YJIS)

Kypc mpoBoauTcs B popme IEKIIMOHHBIX M MPAKTHYECKUX (CEMHHAPCKIX) 3aHATHH. Bee JeKIm conmpoBOKIatoTCs
MYIBTUMEIUIHHON IIpe3eHTalneH, CTYIeHTaM IPEeBAPHTEILHO MPEAOCTABIIIOTCS KOHCIEKTHI JICKIHI B YIEKTPOHHOM BHUJIE,
KOTOpBIE PEKOMEHIYEeTCsl pacledaTaTb 1 UCIIOIb30BaTh KaK OCHOBY AJIsl COOCTBEHHBIX 3aITUCEi.

Ha cemnHapax cTyaeHTbI 00CY)KAAIOT OTAENbHBIE BOIIPOCH! JUCIHILIMHBI, IPOBOAAT aHAIN3 JOKYMEHTOB Pa3HBIX XKaHPOB,
poOYIOT CAMOCTOSATENBHO CO3/aBATh O(HIHATLHO-JEIOBBIC TEKCTHI Pa3HbIX XKaHPOB. Llenb ceMrHapOB 3aKITI0YAETCS B TOM, YTOOBI
o0ecreunTs MOHUMAaHUE OCHOBHBIX MTOJIOXKEHUH Kypca, Pa3BUTh y CTYJICHTOB YMEHUE paboTaTh ¢ HAyIHOH IUTEpaTypoil,
(opMHpOBaTh yMEHHUS 10 aHAU3Y U TIPOLYLIUPOBAHUIO TEKCTOBBI JOKYMEHTOB. OT CTylIeHTa TpedyeTcsl He TOIBKO
MPOJIEMOHCTPHPOBATH 3HAHNS TEOPETHUCCKUX MOJ0KEHNH, HO ¥ yMETh 0hOpMIIATh JOKYMEHTHI PAa3HBIX BUIOB.

Meotanyeckue pekoMeHaanuu it odydatonuxcs ¢ OB3

[Mon cenmanbHEIMU YCIOBUSIMH JUISL HOTyIeHHST 00pa30BaHUs 00YIarOMIUMUCS C OTPAaHHICHHBIMA BO3SMOXHOCTSIMHU 310POBBS
MOHUMAIOTCSI YCIIOBUS 00ydeHNUs], BOCHUTaHUS U PAa3BUTHS, BKIIOYAIONIHE B Ce0sI HCIIOIB30BaHNE CHEIHABHBIX 00pa30BaTeIbHBIX
HPOrpaMM M METO/I0B OOYUCHUsI U BOCIIUTAHMS, CIICHUAIbHBIX yIeOHUKOB, yUeOHBIX TIOCOOMH 1 JUIAKTHIECKUX MaTEepHAIOB,
CIIEIMATBbHBIX TEXHHIECKHUX CPEICTB 00yIeHNS KOJUIEKTHBHOTO ¥ HHINBHIYaIbHOTO ITOJB30BaHMs. [locTpoeHre 06pa30BaTenbHOTO
Iporecca OPUEHTHPOBAHO HA YIET HHANBHIYATbHBIX BO3PACTHBIX, ICHXO(QH3NIECKIX 0COOCHHOCTEH 00yJaromuxcs, B YaCTHOCTH
IpenoIaraeTcsi BO3MOXKHOCTb Pa3pabOTKH WHIUBUIYAIbHBIX YIeOHBIX MIIAHOB. Peanu3anus HHAUBHYadbHBIX YUEOHBIX MIAHOB
COTIPOBOXKAACTCSI ITOANEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IIpoLiecce 00ydeHNs, BOJIIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCsl [0 HHANBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTAHOBJIEHHBIE CPOKH C YIETOM MHANBHUIYaIbHBIX OCOOCHHOCTEH U CHEHaIbHBIX 00pa30BaTENbHBIX TOTPEOHOCTEH KOHKPETHOTO
obyuatomerocs. [Ipu cocraBnennn HHAMBHAYaIbHOTO Tpaduka oOyueHus as il ¢ OB3 BO3MOXHBI pa3iIH4HbIC BAPHAHTHI
MPOBEACHUS 3aHATHIA: IPOBEICHNE HHINBHYaTbHBIX WM TPYIITOBBIX 3aHATHH C IENBI0 YCTPAHEHHS CIIOXKHOCTEH B YCBOCHUH
JIEKIIMOHHOTO MaTepuasa, HOATOTOBKE K CEMHHAPCKUM 3aHSATUSAM, BBITIOHEHUIO 3aIaHUH 110 CaMOCTOSITENIbHOM paboTe. Jlist mmu ¢
OB3, no ux npocb6e, MOTyT OBITh a1aNITUPOBAHBI KaK CaMH 3aJaHHs, TaK U ()OPMBI HX BBINOJIHEHHS. BrinonHeHne noa
PYKOBOJCTBOM NpPENOaBaTeNsl HHINBHIYaIbHOTO TPOEKTHOTO 3aJaHNUs, O3BOJISAIONIEr0 COYETATh TEOPETHYECKUE 3HAHUS U
MPaKTHYECKUE HABBIKH; IPIMEHEHHE MYIbTUMEIMHHBIX TEXHOJIIOTHH B MIPOIIecce 03HAKOMUTEBHBIX JICKIIUI M CEMHHAPCKHIX
3aHATHUI, 9TO TO3BOJISET SKOHOMUTH BPeMsl, 3aTpaulBaeMOe Ha U3JI0KEeHNE HEOOX0IMMOTO MaTepHala U yBETHUUTh €0 00BEM.
Jlns ocymiecTBIeHHs IPOLEAYP TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTAllK NPENoJaBaTeNy, B
COOTBETCTBHH C IIOTPEOHOCTSIMH CTY/ICHTa, OTMEUCHHBIMHA B aHKETe, M PEKOMEHIAIMAMH CIICIIHAIHNCTOB JIe(HhEKTOIIOTHIECKOTO
npodus, paspadbaTeiBaeT (GOHIB! OIICHOYHBIX CPEACTB, aAANTHPOBAHHBIC IS JIUI C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS U
MO3BOJISIONINE OLIEHUTh JOCTHKEHHE UMH 3aINIaHUPOBAHHBIX B OCHOBHOI 00pa30BaTeNbHON MporpaMMe pe3yabTaToB 00ydeHHs 1
YpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIETEHIINH, 3asBIICHHBIX B 00pa3oBaTenbHON porpamMme. Gopma poBeaeHns TeKyIen
aTTecTanuy i cTyeHToB ¢ OB3 ycTaHaBIMBAaeTCS ¢ yI€TOM MHIMBHIYAIBHBIX ICHXO(QH3NIECKUX 0COOCHHOCTEH (YCTHO,
MICbMEHHO Ha Oymare, MICbMEHHO Ha KOMIBIOTEpE, B opMe TecTHpoBaHUs U T.11.). JIurtam ¢ OB3 MokeT OBITh IPe10CTaBICHO
JOMOTHUTENBHOE BPEMS JUIs TIOATOTOBKH K OTBETY HA SK3aMEHE, BBIIOHEHHUS 3aJaHUs JUIsl CAMOCTOSITENbHOM pabOoThI.

ITpu HEOOXOAMMOCTH CTYACHT C OTpaHIMYCHHBIMH BO3MOYKHOCTSIMH 370POBbS IOaeT MICEMEHHOE 3asBICHHE O CO3JaHNH IS HETO
CIIEIMATBHBIX YCIOBHH B YUeOHO-METOANYECKOE YIIPABICHIE Y HUBEPCUTETA C MPIIIOKEHUEM KOIHH JOKYMEHTOB,

MOJTBEP KIAIOUIMX CTaTyC HHBaIWAA wiy juna ¢ OB3.
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