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IIporpammy cocraBun(u):
K.¢h.n., Hoyenm, Tiokaesa H.U.

Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

COCTaBJIeHa Ha OcHOBaHMH ydeOHoro 1ana 44.03.05 Ilemarorndeckoe odpazoBanue (¢ AByMs NpOQUIIMI TOATOTOBKN)
(YpoBens: OakanaBpuat; KBamudukamms: 6akanasp), yreepxaeHHoro YuénsM coetoM PI'BOY BO «AntI TIV» ot
25.03.2024, npotokon Ne 10.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

ITporokon Ne 8 ot 03.05.2024 r.
Cpoxk peiictus mporpammsl: 2024-2029 yu.r.
3aB. xaenpoit Burokyposa M.A.

Pacnpeueneﬂue YaCcoB JUCHHUIJIMHBI IO CeMeCTpaM

Cemectp
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Cam. pabota 38 [40 |38 |40
Utoro 72 (74 |72 | 74




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 | I_Iem,: 3HAaKOMCTBO 06yqa}0umxcsl C OCHOBAaMHU JOKYMCHTOBEACHU A, ACITOIIPOU3BOACTBA B 06pa-30BaT€JTBHOI71 OpraHu3amunun.

1.2. 3AJJAYY OCBOEHM S JUCLIUIIINHBI (MOIYJIST)

1.2.1 | 3agaun:

1.2.2 | ocBOcHUE l'IOHHTHfIHO-TepMI/IHOJ'IOI'I/I‘IGCKOFO armapara B obmacTu JOKYMCHTOBCACHHUA

1.2.3 [ 3HAaKOMCTBO C YIpaBICHYECCKOW KYIbTYpOi BEICHU JCIONPOU3BOJICTBA B 00pa30BATEIBHON YUPEKICHHUN;

1.2.4 | popMupoOBaHUE TEOPETUIECKUX U MIPAKTHYECKUX 3HAHUH MO TOKYMEHTOBEICHHIO B 00pa30Ba-HUH.

2. MECTO JUCIUIIVIMHBI MOAYJIS) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Luxn (paszen) OI: | DT/

2.1 | TpeboBaHus K mMpeIBaAPUTEIbHOI MOATOTOBKE 00Y4aIOIIErocs:

2.1.1 | Pycckuii sI3bIK ¥ KyJIBTYpa peuu

2.2 | fucuumiinHbl (MOIYJIN) M MPAKTHKH, JIJIs1 KOTOPHIX 0CBOEHHUE TAHHOMN THCIUILITUHBI (MOXYJIs1) HEOOXOAMMO KaK
npeaiIecTBYIONIee:

2.2.1 | HopmMaTHBHO-TIpaBOBBIC OCHOBEI MPO(ECCHOHANBHOI NeATEIPHOCTH U aHTHKOPPYIIIMOHHOE ITOBEACHHE

2.2.2 | ®DuHAHCOBO-9KOHOMHYECKHN MPAKTUKYM

3. KOMOETEHIIMH OBYYAIOUIETOCSl, §OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCLUIJINHbBI
(MOJYJIST)

VK-4.1: Baajgeer cucTeMoii HOPM PYCCKOr0 JIMTEPATYPHOro sI3bIKa NMPU €ro MCNOJIb30BAHHU B KayecTBe IoCyIapCTBEHHOIO
si3pika P® u HOpMaMM HHOCTPAHHOIrO(bIX) MA3BIKA(OB), MCIOJb3yeT pa3ju4Hble (GOpMBbI, BHAbLI YCTHOH M NHUCbMEHHOI
KOMMYHHUKALMH.

YK-4.2: HcnoJb3yeT SI3bIKOBBIE CPEACTBA JUISI JOCTHKEHUS] MPO(eCCHOHAIbHBIX Hejleil Ha PYycCKOM H HHOCTPAHHOM(BIX)
si3pIKe(aX) B paMKax MeKJIMYHOCTHOTO U MEKKYJIbTYPHOIO 001IIeHHUS.

VK-4.3: OcyuiecTBiasieT KOMMYHHKAIMIO B UM(POBOii cpeae A I0CTH:KeHHs MPodecCHOHAIBLHBIX HeJeid U IQPeKTHBHOrO
B3aHMOJCHCTBHSA.

B pesyiabTaTre 0CBOCHUS JUCHMILIUHBI (MOAYJIs1) 00ydaromuiics 10/KeH

3.1 |3naTh:

3.1.1 | moHsATHE TOKYMEHT, BUIBI H (DYHKIINH JOKYMCHTOB;

3.1.2 |mpaBoBoOe, OpraHM3alMOHHOE U TEOPETHYECKOE 0Oece-4eHIe paboThl ¢ JOKYyMEHTaMH B 00pa30BaTeIbHON OpPraHu-
3a1ny;

3.1.3 | OCHOBBI JIENONPOU3BOICTBA B 00Pa30BATEIILHOM OpraHU3a-1I1y;

3.1.4 | oCHOBBI TOKYMEHTHOW KOMMYHUKAIIUH;

3.1.5 | comepxkaHue roCyJapCTBEHHBIX CTAHIAPTOB IO TOKYMEH-TOBEICHHIO;

3.1.6 | mpaBuIa 0OpPMIEHHS JOKYMEHTOB, PEKBU3HUTHI JOKYMEH-TOB;

3.1.7 [ ocoOeHHOCTH S3BIKA U CTIIIS O(HIHAIBHBIX JJOKYMEHTOB.

3.2 | Ymerh:

3.2.1 | cocTaBIATH JOKYMCHTBI PA3JIMYHBIX TUIIOB 1 BUAOB;

322 OCYHICCTBJIAITH KOMMYHUKAIUIO TIOCPEACTBOM JOKYMCHTOB.

3.3 | Bragern:

3.3.1 | HaBBIKAMH COCTaBJICHUSI PA3JINYHBIX TOKYMEHTOB;

3.3.2 | HaBBIKAMH OCYIICCTBJICHUSA KOMMYHHUKAINU TOCPCACTBOM JOKYMCHTOB,

3.3.3 | HaBBIKAMU OpraHu3aluu ACJIOIIPOU3BOACTBA B O6pa30Ba-TeﬂBHOﬁ OpraHu3alnuu.

4. CTPYKTYPA U COJEPKAHUE JUCHUILIAHBI (MOIYJI5)

Kon HaunmeHoBaHnue pa3iesioB U TeM /BUJ Cemectp | Yacos | Komneren- JIntepartypa
3aHATHSA 3aHsaTHA/ / Kype M
Pa3nein 1. Teopernueckne 0CHOBBI
JOKYMEHTOBeeHUsI.
1.1 OCHOBBI TOKYMEHTOBEICHHUS KaK 4 4 VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4
Hayku. /Jlex/ 4.2 21




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 JI12.4
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 4.2 21
meronsl. /Jlex/

1.3 JlokyMeHTOBeieHHe, KaK HaydHas YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 21
metonpl. /IIp/

1.4 OOBEKT U IpeMeT KaK HaydHbIe VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4
qucuuiuHel. /Cp/ 4.2 21

1.5 CocraBieHue cnoBaps 1o VK-4.1 VK- JIT.1TJIT.2J12.1 J12.2 J12.3 J12.4
mucuumahe. /Cp/ 4.2 YK-4.3 21

1.6 Joxymenrt u ero ¢pyakmun /I1p/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 €|

1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
pasnu4HbIX chepax. /Cp/ 42 o1

1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1

1.9 JlokyMeHTOOOpa3yroIue Mpu3HaK 1 YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
cBoiicTBa JokymeHTa. /I1p/ 42 VK-43 21

1.10 JoxymeHT kak Tekct. /Cp/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 31

1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 JI2.3 J12.4
tuna nekcra. /Cp/ 4.2 YK-4.3 21

1.12 Crunucruyeckre Npu3HaKu VK-4.1 VK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
nokymenra. /Cp/ 4.2 21
Paznea 2. JlokymeHTOBeJeHUE B
00pa30BaTeIbHOI OpraHu3amuu.

2.1 IIpaBoBOE, OpraHU3alIMMOHHOE U YK-4.1 VK- JIT.TJI1.2J12.1 JI2.2 J12.3 J12.4
TeopeTniecKoe odecredeHne paboThI ¢ 4.2 31
JOKyMEHTaMH B 00pa30BaTeIbHOM
opranusarud. /Jlek/

2.2 IIpaBoBO€, OpraHU3alIMMOHHOE U YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
TeopeTnieckoe odecredeHrne paboThl C 4.2 YK-4.3 21
JOKYMEHTaMHU B 00pa30oBaTenbHOM
opranusaruu. /T1p/

2.3 IIpaBoBas cepa oOpazoBaTenbHON YK-4.1 VK- JIL.1 JI1.2J12.1 J12.2 J12.3 J12.4
opranusanmu. /Cp/ 4.2 VK43 21

2.4 OCHOBHBIE TUIBI JOKYMEHTOB B YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
oOpasoBatensHOU opranuzanuu. /Cp/ 4.2 YK-4.3 21

2.5 T'ocynapcTBeHHbIE CTaHAAPTHI 110 VK-4.1 VK- JIT.TJIT.2J12.1 J12.2 J12.3 J12.4
JIOKYMEHTHpOBaHuIo. /JIek/ 4.2 YK-4.3 21

2.6 Bumsl 1okyMeHTOB B 00pa30BaTEbHOM YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
opra-Hm3anun. OpopmMieHre TOKyMEHTOB 42 VK43 Ol
B 00pa3o-BaTenbHOI opranuzanui. /JIex/

2.7 T'ocynapcTBeHHBIC CTaHIAPTHI 110 VK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
nokymeHTHpoBanuio. /IIp/ 4.2 YK-4.3 21

2.8 [TonsiTue ropcyaapcTBEeHHbIH CTaHIAPT, VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
HOpPMSI roccTanmapra. /Cp/ 42 VK43 Ol

2.9 Bunast nokymeHTOB B 00pa3oBaTeNbHON YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
oprauusarun. /IIp/ 42VK-43 o1

2.10 TpuHIUIB 0HOPMIIEHHUS TOKYMEHTOB B YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 J12.3 J12.4
oOpazoBatensHOU opranu3amnuu. /Cp/ 4.2 YK-4.3 1

2.11 OdopmiieHne yaeOHO-TIeqarornaeckoit YK-4.1 VK- JIT.1JI1.2J12.1 J12.2 J12.3 JI12.4
noky-menranuu. /I1p/ 4.2 VK43 21

2.12 Odopmiienue yueOHO-TIeqarorndeckoi YK-4.1 VK- JILL1JI1.2J12.1 J12.2 J12.3 J12.4
nokymenTtanuu. /Cp/ 4.2 YK-4.3 21

2.13 OpraHu3zanus Je0NnpOr3BOICTBA B YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
oOpazoBartensHON opranm3anuu. /TIp/ 4.2 YK-4.3 21

5. ®OHJ OIEHOYHbBIX CPEJCTB

5.1. [lepeyeHs HHINKATOPOB TOCTHKEHUsI KOMIIETEeHIIMIA, JOPM KOHTPOJIS 1 OLIEHOYHBIX CPE/ICTB




VYK - 4.1. BocipHUMAaET, aHATH3UPYET U KPUTHUESCKH OIICHUBAET MPO()EeCCHOHATBHYI0 HH)OPMAITHIO B YCTHON M TUCEMEHHOM
(hopme Ha TocynapcTBeHHOM si3bike Poccuiickoii denepanuu u HHOCTPAHHOM (BIX) sS3BIKE (aX).

YK - 4.2. OcymiecTBisieT BEIOOP A3BIKOBBIX CPEJICTB B COOTBETCTBHU C TIOCTABICHHBIMI KOMMYHHKAaTHBHBIMH 3aa4aMH U
JEMOHCTPHPYET BlIaJicHHE IPaMOTHOI, IOTUYECKH BEPHO M apTyMEHTHPOBAHHO OCTPOEHHON YCTHOH M MUCbMEHHOH pedblo Ha
rocyIapcTBeHHOM s3bIke Poccmiickoit denepannu 1 mHOCTpaHHOM (BIX) S3BIKE (aX).

YK - 4.3. BelcTpanBaeT CTpaTErHio yCTHOTO U IMICHbMEHHOTO OOIIEHNUS Ha TOCYAapCTBEHHOM s13bIke Poccuiickoit denepannu u
MHOCTpaHHOM(BIX) SI3BIKE (aX) B paMKax JeJI0BOH npodeccnoHaIbHONH KOMMYHHMKALIUH.

DopMBI KOHTPOJISI U OLICHOYHBIE CPEACTBA: BOMPOCHI AJIsl CAMOKOHTPOJISI, BOMPOCHI K CEMHHAPCKHM 3aHATHUSIM, TECTOBBIE 3a/IaHNU,
KOHTpOJIbHASA paboTa, TOKIIab! / COOOIIEHH s, 3aJaHNs IS TPYNIIOBEIX W HHAWBUIYaJIbHBIX IIPOEKTOB, TECTOBBIC 3aIaHUS, BOIIPOCH
K 3a4eTy.

5.2. TexHoornyeckas KapTa J0CTHKEHUSI HHAUKATOPOB

Ilepeuens nnaukatopoB kommerenimii: YK - 4.1., YK - 4.2, YK - 4.3.
Bunbr yaeOHO# pabOTHI: ICKIMOHHBIE 3aHATHS

®DOopMBI KOHTPOJIS U OIICHOYHBIC CPEICTBA:

BOIIPOCHI TSI CAMOKOHTPOJIS (8 6anoB)

Ilepeuens nnnukaropoB komrerenmii: YK - 4.1., VK -4.2., YK - 4.3.
Bunbr yaeOHO# pabOTHI: IpaKTHIECKHE 3aHATHS

®DOopMBI KOHTPOJISL U OIIEHOYHBIE CPEJICTBA:

Bormpocs! kK ceMUHApCKUM 3aHATHIM (22 6aioB)

[Tepeuenn nnauKaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# paboTHI: caMocTosITeNnbHas paboTa

@DopMBI KOHTPOJISI ¥ OLIEHOYHBIE CPEACTBA: KOHTpoIbHAs padora 1 (15 6amnos)
ITepeuens nnnukaropoB kommerenmii: YK - 4.1., VK -4.2., YK - 4.3.
Bunbr yueOHOIt pabOTHI:

®DOopMBI KOHTPOJISL ¥ OIIEHOYHBIE CPEJICTBA:

KonTponbsHnas pabota 2 (15 6amios)

[Tepeuenn nnaukaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# paboTHI: caMocTosITeNnbHas paboTa

DOopMBI KOHTPOJISL U OLIEHOYHBIE CPENICTBA:

TemaTHKka JOKJIaJg0B, COOOIIEHHI

3amaHvist T TPYMIOBBIX ¥ WHAWBUAYAJIbHBIX TPOCKTOB

JHenosas urpa

25 6aioB),

[Tepeuenn nnaukaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Buner yaeOHO#t paboTHI: 3a4uer

DOopMBI KOHTPOJISL U OLIEHOYHBIE CPEICTBA:

Bomnpcesr k 3adety (15 6anno).

Hroro: 100 6ammos

5.3. ®opMbI KOHTPOJISA M OLIEHOYHbIE CPEACTBA

3amaHvist U MHIUBUIyaIbHBIX U TPYITIOBEIX MPOCKTOB

. [loHsATHE «ITOKYMEHTOOOOPOT» ¥ MPHUHITUITEI €70 OPTaHU3AIINH.

. Buaipl MOTOKOB JOKYMEHTAIIMH B JOKyMEHTOOO0POTE MPEANPHSITHUS.

. IlopsiA0K NOATOTOBKY U IPOXOXKIEHUS BXOAALIMX U UCXOJSIINX JOKYMEHTOB

. OcHOBEI paboTHI ¢ THChbMaMU U OOpAIICHUSIMH TPaKIaH.

. OKCcTIepTH3a EHHOCTH JOKYMEHTOB.

. Bo3aMokHBII cocTaB peKkBU3UTa «Anpecat» U TpeOoBaHUS K €ro 0(OPMIICHHUIO.

. [Topsmox opopMIIeHUST pEKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeboBaHus kK 0POPMIICHHIO PEKBU3UTOB, pa3MenIaeMbIX Ha cirykeOHoM mone OP/I.
. CocTaB cripaBOYHBIX JAHHBIX OPraHU3ALUH.

10. TpeboBaHuUs K TEKCTY IOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHbIe TOCYAAPCTBEHHBIE 00pa30BaTEbHbIE CTAHAAPTHL: CYITHOCTh U CTPYKTYpa B COOTBET-CTBUH C PAa3HBIMHU YPOBHSIMHU
00pazoBaHusl.

O 01N DN K~ Wi —

Bormpocs! kK ceMHUHAPCKUM 3aHATHAM (TIPUMEPHBIH TIepeueHb )
1. Odhopmiienune npukasa.

2. OpdoMenne muchbMa Ha OJaHKe OpraHU3alHH.

3. Odbpomitenue ycrapa.

4. OdopmieHne FIEKTPOHHOTO JIEIIOBOTO MHChMA.

5. OdopnmMenue mpoToKoIIA.

1) Kontpomnphas pabora 1.
Bapuanr 1.
Teopernueckuii Bonpoc: Posb nenonpousBojictsa B ucropuu Poccnu XIX Beka.
ITpaxkTuyeckue 3anaHus:




3aganue 1. CocraBeTe U 0popMHTE ITPHUKA3 II0 OCHOBHOW JICSATEIFHOCTH, U IPYTUe PACIIOPSIN-TEIBHbIEC JOKYMEHTHI, HEOOXONMBIE
B IAHHBIX YIPABICHIECKIX CUTYaIlHsX.

Ha MockoBckoM KOMOHHATE 110 TPOU3BOICTBY MY3bIKaJIbHBIX HMHCTPYMEHTOB U MeOeun (rocyaap-CTBEHHOE MPEANPUsITHE), KOTOPBIi
BxoauT B KoHIIepH 1o pa3paboTKe U MPOU3BOJICTBY MPOAYKIIMU MY-3bIKaJIbHOHM npombitiuieHHocTH (POCMY3ITPOM), nefictByer
[TonoxxeHne o MPEeMUPOBAHNH PYKOBOIH-TENEH 1IEX0B, OTIENOB U CIIyk0, yrBepxkaerHoe 05.01.2003 Ne 27.

12 ampens Tekymiero roga AupekTop komobuHata B.M.JIlaproHOB mopydm1 Ha4anbHUKY OTAENA TPyAa U 3apaboTHOH miaTsl MapKoBy
H.I'. paccunrtate pazmep NpeMHH PyKOBOJIUTENSIM OTIEIOB, IIEXOB U CIY)KO KOMOMWHATA MO0 UTOraM pabOTHI 32 IEPBBIN KBapTal K 15
amperns, a rIaBHOMY OyxranTtepy koM-OunaTta TpommHoi C.I'. — opraHu30BaTh BEIIUIATY IpeMun K 20 ampess TeKyIIero roja.
Havanpauk mianoBo-3xoHOMIYeckoro otaena MareeeBa C.H. u rmaBublii Oyxrantep Tpommaa C.I'. 3aBU3HpOBAU MMPOSKT MPHUKa3a
JUpEKTOopa KOMOMHATA.

3amanue 2. CoctaBbTe U 0(OPMHUTE CAYKEOHOE THCHMO.

JlemapTaMeHT MOIepKKH U Pa3BUTHS MaJIOTO MPEANPUHIMATENBCTBA IIMCBMOM 32 ITOIICHIO 3aM.IUPEKTOPa AeNapTaMeHTa
CeepukoBa A.B. yBeqoMus1 pykoBOJICTBO AeTCKOTo cafa Ne 1586 0 ToM, 4TO B CBSI3H C pa3BUTHEM MPENIPUHIMATEILCTBA 3aHIE
JIETCKOTO €a/ia JOJDKHO OBITh MepeiaHo ISl TEXHUUECKUX HY)K] JernapTaMeHTa.

Ucnomuurenem BacuibeBoit o nmopydeHuto nupektopa aerckoro cana Ne 1586 KOro-3anagHoro okpyKHOTO yIpaBIeHHs
oOpa3zoBaHus .MOCKBBI, PacIlOJI0KEHHOTO Ha MPOCHeKTe MUIypHUH-CKOM, 10M 22 T.MOCKBBI, OBIIO COCTaBJIEHO MTHUCHEMO,
aZipecoBaHHOE OTAENy nuceM Mapun MockBsl o agpecy: r.Mocksa, yia.TBepckas, 13, B KOTOpoM JUPEKTOp JeTcKoro caxa Ne 1586
O.A.AbpamMoBa mpocH-ia pa3o0paThecs B JaHHOM BOIIPOCE, MOTUBHPYS TEM, YTO B HA3BaHHOM pPallOHE JETCKHUX CallOB OCTAJIOCh
MaJo ¥ He BCE JACTH MOTYT IIOCEIIaTh JETCKHE JOMIKONbHBIE yapekaeHus. [IncbMo ObII0 OTBETOM Ha MO-JTydeHHBIH JOKyMEHT OT
JenaprameHr.

2) Konrtponbnas pabora 2. « Tunuuneie omMOKY B SI3bIKE U CTUJIE AETIOBOM JOKYMEHTALIUI)

1. UcnipaBbTe TeKCT: «B cBsi3u ¢ HenomydeHueM oT Bac 3asBku Ha TomnuBo Ha 2 kBapTai 2005 1. cozfna-eTcsd HeoOX0IUMOCTb
OCTaBJICHUS ITOCTABKY TOIUIMBA B pa3Mepax MpeabIAyIero KBapTanay. McmnpasieH-Helii TexceT (1) mpeacTaBbTe B BUIE TOKYMEHTa C
JIBYMsI IOTHYECKUMH dJIEMEHTaMH, OTKOPPEKTUPYHTE €r0 U ONPENEIUTE METOM, TI0 KOTOPOMY OH COCTaBJIEH.

2. UcnpaBpTe TeKCT: «J{1s1 ycTaHOBICHUS O0JIee JTyqIero KOHTPOJIA 32 Ka4eCTBOM XJ1e000yITOYHBIX H3-Aenuii npoury Barero
yKa3aHus 00 YTBEPXKICHUHU JTOJPKHOCTH MHKpoOHoJiora ¢ okinaaoMm 6500 pyomeid B MecsIy.

3. UcnpassTe TeKCT: « BBI3BIBAIOTCS HEOOXOANMOCTBIO IPUBECHIE KBAPTATBHBIX IUNIAHOB IIPOM3BO-CTBA IIEMEHTA B COOTBETCTBHH
C YTBEPKJICHHBIM T'O/I0BBIM IJTAHOM.

ITpuMepHBIe BOIIPOCH! 7151 CAMOKOHTPOJIS:

. IloHsTHE «TOKYMEHTOOOOPOT» W IMPHHITHUITE €TO OPraHU3aINH.

. Buapl MOTOKOB JOKyMEHTAIMH B TOKyMEHTOOO0POTE MPEANPHUSITHSI.

. IlopsiA0K NOATOTOBKY U MIPOXOXKIEHUS BXOAALIMX U UCXOSIINX JOKYMEHTOB

. OcHOBEHI pabOoTHI ¢ THCbMaMU U OOpAIICHUSIMH TPaKIaH.

. OKCcTepTH3a EHHOCTH JOKYMEHTOB.

. Bo3aMo>kHBI# cocTaB pekBU3UTa «Anpecar» U TpeOoBaHHS K €ro 0(pOPMIICHHUIO.

. ITopsnok oopmiIeHUS pEeKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeGoBaums kK 0(OPMIIEHHIO PEKBU3UTOB, Pa3MeIIacMbIX Ha CirykeOHOM moe OP/I.

. CocraB cripaBOYHBIX JAHHBIX OPraHU3AIUH.

10. TpeboBaHuUs K TEKCTY IOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. denepanbHbIe TOCyIapPCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHL: CYIHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
oOpa3zoBaHusl.

Jenosa urpa

1. TloaroTOBUTH AETOBYIO UTPY Ha TeMy: «OCHOBBI ICITONPOU3BOJICTBA B 00pa30BATEIbHOI OpraHn3a-IIHm.

TemaTrka J0KJIa10B, COOOIIEHHIT

1. PazBuTHE MOHATHS «TOKYMEHT»: ONPEACICHHE U (DYHKIIHH.

2. BO3HHUKHOBEHNE TICHMEHHOCTH, TIOSIBIICHHE TOKyMEHTA.

3. TexcToBOE JOKyMEHTHPOBAHUE, PA3BUTHE, HA3HAUCHNE U 00JIaCTh IPUMEHEHUS.

4. MatepuanbHble HOCUTENH HHPOPMALMU U UX Pa3BUTHE.

5. CoBpeMeHHbIC MaTepHaJIbHBIC HOCUTEIN HH(POPMAIIHH.

6. Pycckne nucemoBHEKH XIX B. Kak crcTeMa 00pa3oBhIX TEKCTOB U (YOPMYISIPOB.

7. Uctopust BOSHUKHOBEHHS U Pa3BUTHS OTAENBHBIX BHJOB JOKYMEHTOB (110 BEIOOPY — IpaMoTa, yKa3, IPUKa3, IPOTOKOI, MICEMO H
T.1.).

8. Ucropus yau(puKanuy TeKCTOB JTOKYMEHTa.

9. 3akoHOaTeNbHast U HOPMATUBHAS pETJIaMEHTAIUs JOKYMEHTHPOBAHHS PA3IHIHBIX BUAOB JEATEIBHO-CTU (OPTaHU3aI[OHHO-
pacrnopsauTeNbHOM, KOMMEPUYECKOH, KaapoBOM U 1Ip.).

10. Metoab! cOBEpIIEHCTBOBAHUS JOKYMEHTUPOBAHUS YIPaBIECHUYECKON AEATENBLHOCTH.

11. BnusHME COBpeMEHHBIX MH()OPMATMOHHBIX TEXHOJIOTHH Ha JOKYMEHTHPOBAHHE.

12. ®enepanpHble TOCyIapCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHI: CYIHOCTD M CTPYKTYpa MeAarorude-cKoi esTeIbHOCTH B
COOTBETCTBHH C Pa3IMYHBIMH YPOBHSIMH 00pa30BaHHUS.

O 01N W K~ Wi —

[Ipumeps! TecTOBBIX 3aqaHuUi (TTOTHAS 6a3a TECTOBBIX 3aJaHUI XpaHHUTCA Ha Kadeape o0IMero ¥ pycCKoro S3bIKO3HAHUS).
TecroBble 3a1aHMs HANTPaBJICHBI HA ITPOBEPKY CHOPMUPOBAHHOCTH KOMITCTEHIMI"

1. JIOKyMEeHT ¥ JOKYMCHTHO-KOMMYHHUKaIIMOHHAS JEATEILHOCTD 3TO ...

2. Teopernueckue, HICTOPUYECKHE U OPraHN3alNOHHO-METOANIECKHE TPOOIEMBI HAYKH O JOKYMEHTE B JOKYMEHTHO-
KOMMYHHKAI[HIOHHON JESTEIbHOCTU H3y4aer ...




3. K rpyrime HCTOYHUKOB, MPEICTABIISIONIAX COO0H 3aKOHOIATEIBHO 3aKPEIUICHHBIC MTPAaBUiIa U HOPMBI pabOThI ¢ TOKYMEHTaAMH
OTHOCHTCH ...

4. YnopsoueHHas COBOKYIHOCTb JaHHBIX MM JOKYMEHTOB, HEOOXOAUMBIX IS PELICHUS 3a/1a4 OTpeIeIeHHON 001acTu
JESATEIIBHOCTH - 3TO ...

5. ...- ICUCTBHE WU COBOKYITHOCTh JISHCTBUH, PUMEHSEMBIX MIPH 3aIIKCH HH()OPMAITNK HAa MaTEpUATEHOM HOCUTETIE.

Bomnpocs! k 3auery

. IloHsTHE «TOKYMEHTOOOOPOT» W IMPHHITHUITE €TO OPraHU3aINH.

. Buziel IOTOKOB JOKyMEHTAINH B JOKYMEHTOO0OPOTE MPEAIPHATHSL.

. Ilops a0k MOATOTOBKY U MPOXOKAECHUS BXOIAIMX U HCXOAAIIUX JOKYMEHTOB

. OcHOBEI pabOoTHI ¢ THChbMaM¥ U OOpaIICHUSIMH TPaXK/IaH.

. OKCcTepTH3a eHHOCTH JOKYMEHTOB.

. Bo3aMo>HBI# cocTaB pekBU3UTa «Anpecar» U TpeOoBaHHS K €ro 0(OPMIICHHUIO.

. Iopsiok o(opMIIeHUSI PEKBH3UTA «3aroJIOBOK K TEKCTY».

. TpeGoBaums kK 0(OPMIIEHHIO PEKBU3UTOB, Pa3MeIIacMbIX Ha CirykeOHOM mosie OP/I.
. CocTaB crIpaBOUYHBIX JaHHBIX OPraHU3AIUH.

10. TpeboBaHuUs K TEKCTY TIOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. denepanbHbIe TOCyAapCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHL: CYIHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
oOpa3zoBaHusl.

14. OdopmicHUE NETOBBIX MTHCEM.

15. Odoprmenne opraHU3anOHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB.

16. DTuKeT nenoBOM MEePEMUCKH.

17. OcHOBHBIE THITBI OIIHOOK B TEKCTE JOKYMEHTA.

18. loxymeHTHas JIuHrBUcTUKA B Poccun.

19. OdpopmineHne TUIHBIX JOKYMEHTOB.

20. OdopmieHre npoToxoa.

O 03N W K~ Wi —

5.4. Ouenka pe3yabTaToB 06y‘-IEHl/ISI B COOTBETCTBMH C HHANKATOPAMH JOCTHKCHUSA KOMIIeTeHIH i

He 3a4uTeHo: MUHMMAaIBHBIH TOPOTOBBIN YPOBEHBb HE JOCTUTHYT.

3auteno (50-69 6amios). [ToporoBeIil YpOBEHB:

3HaeT ¢ omMuOKaMH IMOHATHE TOKYMEHT, BUABI M (DYHKIINHU JJOKyMEHTOB; c1a00 MPaBOBOE, OPTAHN3AIIMOHHOE M TEOPETHUECKOE
obecrieuenue pabOTHI ¢ TOKYMEHTaMH B 00pa30BaTeIbHON OpraHn3allii; OCHOBBI AETOMPOU3BOACTBA B 00pa3oBaTeIbHOM
OpraHM3aliy; OCHOBBI JOKYMEHTHOM KOMMYHUKAIUHU; C OMIMOKaMHU COJEpKaHUE TOCYyAapCTBEHHBIX CTAHAAPTOB MO
JOKYMEHTOBEICHHUIO; TIpaBriIa 0(hOPMIICHUS TOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; C TPYOBIMH HAPYIIEHUSIMHI 0COOCHHOCTH SI3BIKA
U CTHIISI O(PUITHATBHBIX JOKYMEHTOB.

YMeer c1abo BOCIPUHUMATD, AaHAITM3UPOBATH U KPUTHUECKH OLICHUBATH MPO(ECCHOHANEHYI0 HHPOPMALIUIO B YCTHOH 1
MHUCBMEHHOI (hopMe Ha rocynapcTBeHHOM si3bike Poccuiickoit deneparuy; ¢ OMOKaMH OCYILECTBIIATH BBIOOP S3BIKOBBIX CPEICTB B
COOTBETCTBUHU C IIOCTaBJIEHHBIMU KOMMYHUKAaTUBHBIMU 33/]Ja4aMU U JEMOHCTPUPOBATh BJIaICHUE TPAMOTHOM, JTOTUYECKU BEPHO U
apryMEHTUPOBAHHO MTOCTPOEHHOM YCTHOM M MUCbMEHHOM peublo Ha TocyapcTBeHHOM si3bike Poccuiickoit denepanuu; ¢
OIMOKaMHM BBICTPanBaTh CTPATETUIO YCTHOTO ¥ MUCHbMEHHOTO OOLIEHNS Ha TocyjapcTBEHHOM s3bIke Poccuiickoit denepanyn B
paMKax JeloBOi MpodecCHOHANEHONH KOMMYHHKALIU; C TPYOBIMH OIIMOKAMH COCTABIIATH TOKYMEHTHI Pa3IMYHBIX THIIOB M BHJIOB;
OCYLIECTBIIATH KOMMYHHUKALIUIO IOCPEICTBOM JJOKYMEHTOB.

Brnaneer 6a30BbIMH HaBBIKAMH COCTaBIICHUS Pa3UUHBIX JOKYMEHTOB; HABBIKAMH OCYILECTBICHUS KOMMYHHUKALUH OCPEICTBOM
JOKYMEHTOB; cJ1a00 HaBBIKAMH OPTaHU3ALMH JIETOIPOM3BOJICTBA B 00Pa30BaTEILHON OpraHU3alnH.

3auteno (70-84 6amioB). ba3oBbIil ypoBeHb:

3HaeT ¢ He3HAUYUTENbHBIMH OITMOKAMU MOHATHE JOKYMEHT, BUABI U (PYHKIIMU JOKYMEHTOB; IPABOBOE, OPTAHU3AIIMOHHOE U
TeopeTHYecKoe odecredeHne padoThl C JOKYMEHTaMH B 00pa30BaTeNbHON OpraHU3alliK; OCHOBBI JIETIOPOM3BOJICTBA B
00pa3zoBaTeIFHON OPraHN3aIMN; OCHOBEI JOKYyMEHTHOH KOMMYHHUKAIINH; ¢ HE3HAYNTEIFHBIMI OIINOKAaMH COZIEpKaHUE
TOCYIAapCTBEHHBIX CTAaHAAPTOB IO JOKYMEHTOBECHHUIO; IIPaBUiIa O(OPMICHHUS JOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; OCOOCHHOCTH
A3bIKA U CTHIISL O(HULHAIBHBIX JOKYMEHTOB.

YMeeT BOCIPUHUMATbD, aHAIM3UPOBATh M KPUTHUECKH OLICHUBATH NPO(ECCHOHATBHYI0 HHYOPMANUIO B YCTHON M IIMCEMEHHON
(opme Ha TocymapcTBEHHOM s13bIke Poccniickoit Dexepaliiy; ¢ IOMOIIBIO MIPEIIOAaBaTEeNs OCYIIECTBISTE BEIOOP SI3BIKOBEIX CPEIICTB
B COOTBETCTBUH C ITOCTABICHHBIMYA KOMMYHUKATUBHBIMH 3a/1a4aMH U JIEMOHCTPUPOBATH BIIaIcHHE IPAMOTHOM, IOTHYECKH BEPHO U
apryMEHTHPOBAHHO MTOCTPOCHHON YCTHOM U MHUCHbMEHHOM peUbIo Ha TOCYAapCTBEHHOM s3bIke Poccuiickoit denepamuy; ¢
HE3HAYNTEITBHBIMH ONIMOKaMH BBICTPAaNBATh CTPATETHIO YCTHOTO M MMHCEMEHHOTO OOIIEHHS Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit @eneparn B paMKax AeI0BOH NPoGhecCHOHATBHON KOMMYHUKANNH;, C He3HAYUTEIHHBIMHU OIINOKAMH COCTaBIISATH
JOKYMEHTBI Pa3IUYHbIX TUIIOB U BUJIOB; OCYIIECTBIISITH KOMMYHHUKALUIO HOCPEICTBOM OKYMEHTOB.

Brnageer 0CHOBHBIMH HaBBIKAMHU COCTABIIEHUs Pa3IMYHBIX JOKYMEHTOB; HABBIKAMH OCYIECTBICHUS KOMMYHHKAIH TIOCPEICTBOM
JIOKyMEHTOB; HAaBBIKAMH OPTaHMU3AIMH JISTIONIPOU3BOICTBA B 00pa30BaATEIFHOM OpraHU3aIlHH.

Ormmuno (85-100 6annoB). Beicokuii ypoBeHs:

3HaeT NOHSTHE JOKYMEHT, BU/bI U (DYHKIIMN JOKYMEHTOB; IIPaBOBOE, OPraHU3allMOHHOE U TeOpeTnIecKkoe odecreueHne paboTsl ¢
JOKyMEHTaMH B 00pa30BaTeIIbHOM OpPraHN3alii; OCHOBHI JIETOIPON3BOJICTBA B 00pa30BaTEIHHON OPraHN3aIiN; OCHOBEI
JOKyMEHTHOM KOMMYHUKAIIUHU; COJIEPsKaHNE FOCYAapCTBEHHBIX CTAHAAPTOB 10 JOKYMEHTOBEICHHIO; IPAaBIIIA O0(OPMICHHS
JOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; 0COOCHHOCTH SI3bIKA U CTHJIS O(HLIUABHBIX JJOKYMEHTOB.

YMeeT BOCIPHHHUMATb, aHATM3UPOBATh M KPUTHUECKH OL[EHUBATD NPO(ECCHOHANBHYIO HH(POPMAIIUIO B YCTHOH U MTIChbMEHHOH




(opme Ha TocynapcTBeHHOM si3bike Poccuiickoii deneparym; ocymecTBISATE BEIOOP S3BIKOBBIX CPEICTB B COOTBETCTBUH C
[OCTaBJICHHBIMY KOMMYHUKAaTUBHBIMY 33Ja4aMU U JEMOHCTPUPOBATh BIaJeHUE TPAMOTHOM, JIOTUYECKU BEPHO U
apryMEHTUPOBaHHO MTOCTPOEHHOI YCTHOM 1 MMCbMEHHOM peublo Ha rocyapcTBeHHOM sA3bike Poccuiickoit denepanumy;
BBICTPAMBaTh CTPATETHIO YCTHOTO U MUCBMEHHOTO OOLIEHHs Ha TOCy1apCTBEHHOM si3blke Poccuiickoit denepanuu B paMKax
JIeTI0BOH TIpO(heCCHOHATBHON KOMMYHHKAIIMHN; COCTABIIATE TOKYMEHTHI Pa3INYHBIX THIIOB M BUIOB; OCYIIECTBISATH KOMMYHHKAITHIO
MOCPENCTBOM JJOKYMEHTOB.

Brazneer crerupuyeckMMH HaBbIKAMU COCTaBIICHHS Pa3JIMYHBIX JJOKYMEHTOB; HABBIKAMH OCYIIECTBIICHUSI KOMMYHHUKAIIUH
MOCPEACTBOM JIOKyMEHTOB; HABBIKAMH OPTaHU3aLMU [ETONPOU3BOCTBA B 00pa30BaTeIbHONW OpraHN3aluH.

6. YAEBHO-METO/MYECKOE U UH®OPMAINIMOHHOE OBECIIEYEHHME JIUCIMITJIMHBI (MO YJISA)

6.1. Pexomenayemas Jaureparypa

6.1.1. OcHoBHasi iuTEpaTypa

ABTOpBI, COCTaBUTENN Uznanue OK3.
JI1.1 | H. H. Kynses, /1. H. JoxymenroBenenue: yueo6HMK — Mocksa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
®abpuuHOB
JI1.2 [A. C.Tpunbepr, H. H. | loxymeHTarmoHHOE 0becriedeHne ynpasiaeHus: yaeoHuk — Mocksa : KOHUTU- 9999
T'opbaués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermunsa, H. H.
T'opbaués
6.1.2. Jlono/iHUTEIbLHAS JIUTEPATypa
ABTOpBIL, COCTaBUTENN W3nanue OK3.
JI2.1 |JI. W. JlazapeBa, I'. T. | dokyMeHTaImOHHOE OOECIIeUeHHE NS TETHbHOCTH COITUAFHOTO TIeIarora B 9999
Bacunpuyk 00mmeobpa3oBaTeNbHON MIKOTIE: yueOHO-MeToAndeckoe mocoobue — Kemeposo :
KemepoBckuii rocynapcTBEHHBINH HHCTUTYT KyIbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
J12.2 | [mox obmr. pen. H. H. | KonpuneHnmanbHOE JeT0MPOU3BOICTBO U 3AIUIICHHBIH JIEKTPOHHBIH 9999
Kynsesa) JOKyMEHTO000pOoT: yaebHnk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHOB HopMmaTHBHO-ITPaBOBOE U TOKYMEHTAIIMOHHOE 00eCTeYeHue IeITEIbHOCTH 9999
oOpazoBaTenbHOM oprann3anmu. Yacts 2: yaeOHO-MeToIideckoe mocoone — ['opHo-
Anraiick : TATY, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |[II. A. MycuHoB HopmatuBHO-IIpaBOBOE U JOKYMEHTAI[OHHOE 00eCIIedeHHe eI TeTbHOCTI 9999
oOpazoBartenbHO# opranu3armu. Yacte 1: yaebHO-MeTomiueckoe nocooue — I'opHo-
Aunraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6541/read.php
6.2. Ilepeuenn pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKAMOHHOI ceTn ""MHTepHeTt"
91 | bank nokymeHToB MuHucTepcTBa pocselienus PO [caiir]:
6.3.1 IlepeyeHb NPOrpaMMHOro odecrevdeHust
6.3.1.1 | [Taker Microsoft Office
6.3.1.2 | Uurtepuet Opayszep
6.3.1.3 | Menua npourpsIBaTens
6.3.1.4 | IIporpamma 7zip
6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | PenaxTop nzo0paxennii Gimp
6.3.1.7 | PenaxTop uzoodpaxenuii Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9 | ABBYY FineReader 9.0 Corporate Edition
6.3.2 TlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | eLIBRARY.RU : Hay4Has 35eKTpOHHAS ONOIHOTEKA
6.3.2.2 | Dnextponnas 6ubnmuoteka HITb / Antaiickuit rocynapCTBEHHBIN MeJarorndeckuii yHuBepcuTeT, HayaHo-niemarornyueckast
O6nbmmoTeka
6.3.2.3 | CeTeBast 31eKTpOHHAs OMOTMOTEKA MEAATOTHIECKUX BY30B // DIEKTpOHHO-0MOMoTeuHas cuctema Jlans / M3natenbcTBo
Jlanp

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)




7.1 | O6opynoBaHHBIC yUeOHBIC AYTUTOPUH, B TOM YUCIIE C HCIIOIb30BAHHEM MYIBTUMEINIHBIX KOMIIIEKTOB, TIOIKIIOYCHHEM K
cern «MHTEpHET» M IOCTYNOM B JJIEKTPOHHYIO HHPOPMAMOHHO-00pa30BaTENbHYIO CpEly Y HUBEPCHUTETA.

7.2 | AymuTopuu JJisl CAMOCTOSITEIBbHOM paboTh € MOAKITIOYEHHEM K ceTH «VIHTepHET» U 0CTYIIOM B JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BATENBHYIO Cpey Y HUBEPCUTETA.

8. METOANMYECKHUE YKA3AHUSA JJISA OBYIJAIOIIUXCSA 11O OCBOEHUIO JUCIUIIJIMHBI (MO YJIS)

Kypc mpoBoauTcs B popme TEKITMOHHBIX U MPAKTHUECKUX (CEeMUHAPCKUX) 3aHATHH. Bee JIeKIn conmpoBOKatoTCs
MYJIbTUMEIUHHON [IPEe3eHTalueH, CTyAeHTaM IPEABAPUTEIBHO NIPENOCTABIIOTCA KOHCIEKTHI JIEKIUH B 3JIEKTPOHHOM BUJIE,
KOTOpBIE PEKOMEH/IYETCsl pacledaTaTh U UCIOIb30BaTh KaKk OCHOBY AJsl COOCTBEHHBIX 3amuceil.

Ha cemmHapax CTyIEHTHI 00CYKIaloT OTEeIbHBIE BOIPOCH AUCLIUILUINHEL, TPOBOAT aHAIN3 JOKYMEHTOB Pa3HBIX KaHPOB, IPOOYIOT
CaMOCTOSATETHHO CO3/aBaTh O(HUIINATIHLHO-IETIOBBIC TEKCTHI Pa3HbIX KaHPOB. Lleh ceMIHAPOB 3aKIIFOYaeTCs B TOM, YTOOBI
o0ecreunTs MOHUMAaHUE OCHOBHBIX TIOJIOKEHHUH Kypca, pa3BUTh Y CTyA€HTOB yMeHHE paboTaTh C HAyJHOI TUTepaTypoH,
(opMHpOBaTh yMEHHUS 10 aHAU3Y U TIPOLYLIUPOBAHUIO TEKCTOBBI JOKYMEHTOB. OT CTylIeHTa TpedyeTcsl He TOIBKO
MPOJIEMOHCTPHPOBATH 3HAHMS TEOPETHUCCKHUX ITOJIOKEHHIH, HO U YMETh 0(OPMIIATH TOKYMEHTHI Pa3HBIX BHIOB.

Meotanyeckne pekoMeHaanun i odydatomuxcs ¢ OB3

[Mon cenmanbHEIMU YCIOBUSIMH JUISL HOTyIeHHST 00pa30BaHUs 00YIarOMIUMUCS C OTPAaHHICHHBIMA BO3SMOXHOCTSIMHU 310POBBS
MOHUMAIOTCSI YCIIOBUS 00ydeHNUs, BOCHHTaHMS M Pa3BUTHS, BKIIFOYAIONIIE B ce0s HCIOIB30BaHIE CIICIHATBHBIX 00pPa30BaTeIbHBIX
HPOrpaMM M METO/I0B O0y4EHUSI U BOCIIUTAHMUS, CIICIUAIbHBIX Y4€OHUKOB, Y4€OHBIX OCOOUIT U IMAAKTHIECKUX MAaTEPHAIIOB,
CIIEIMATbHBIX TEXHUUECKUX CPEICTB 00YyIEeHHS KOJUISKTHBHOTO W HHANBHIYaJIBHOTO IT0JIb30BaHMs. [locTpoeHe 00pa30BaTeILHOTO
Iporecca OPUEHTHPOBAHO HA YIET HHANBHIYAIbHBIX BO3PACTHBIX, ICHXO(GH3HIECKIX 0COOCHHOCTENH 00yJalONIIXCs, B YJACTHOCTH
IpenoIaraeTcss BO3MOXKHOCTb Pa3pabOTKU MHAUBHUIYalbHBIX yUeOHBIX MJIaHOB. Peannsanus HHAUBUYadbHBIX yue€OHBIX MIIAHOB
COTIPOBOXKAACTCSI ITOANEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IIpoLiecce 00ydeHNs, BOJIIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCsl [0 HHANBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTaHOBJIEHHBIE CPOKH C YIETOM MHANUBHUIYaIbHBIX 0COOCHHOCTEH U ClIeNUalbHBIX 00pa30BaTeNbHBIX TOTPEOHOCTEH KOHKPETHOTO
obyuatomerocs. [Ipu cocraBnennn HHAMBHAYaIbHOTO Tpaduka oOyueHus as il ¢ OB3 BO3MOXHBI pa3iIH4HbIC BAPHAHTHI
MPOBEICHUS 3aHATHH: TIPOBEICHNAE HHIUBHIYaIbHBIX WU TPYIIIOBBIX 3aHATHH C LENBIO YCTPAHEHHS CI0XKHOCTEH B YCBOCHHUH
JIEKIIMOHHOTO MaTepuasa, HOATOTOBKE K CEMHHAPCKUM 3aHSATUSAM, BBITIOHEHUIO 3aIaHUH 110 CaMOCTOSITENIbHOM paboTe. Jlist mmu ¢
OB3, 110 ux mpockde, MOryT OBITh AAANTUPOBAHBI KAK CAMH 3aaHusI, TaK U (GOPMBI UX BBIIOIHEHUS. BhimoaHeHue mox
PYKOBOJCTBOM NpPENOaBaTeNsl HHINBHIYaIbHOTO TPOEKTHOTO 3aJaHNUs, O3BOJISAIONIEr0 COYETATh TEOPETHYECKUE 3HAHUS U
MPaKTHYECKUE HABBIKH; IIPIMEHEHHE MYIbTHMEIMHHBIX TEXHOJIOTHI B IIPOIiecCe 03HAKOMUTEIBHBIX JIEKITH 1 CEMIHAPCKUX
3aHATHUI, 9TO TO3BOJISIET SKOHOMUTH BPeMsI, 3aTpauylBaeMOe Ha U3JI0KCHHE HEOOX0ANMOTo MaTepuaa U YBeIHUYUTb €T0 00BEM.
Jlns ocymiecTBIeHHs IPOLEAYP TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTAllK NPENoJaBaTeNy, B
COOTBETCTBHH C IIOTPEOHOCTSIMH CTY/ICHTa, OTMEUCHHBIMHA B aHKETe, M PEKOMEHIAIMAMH CIICIIHAIHNCTOB JIe(HhEKTOIIOTHIECKOTO
npodus, paspadbaTeiBaeT GOHIBI OIIEHOYHBIX CPEACTB, AJANTHPOBAHHEIE IS JIUI] C OTPAHHYCHHBIMH BO3MOXHOCTSIMHU 310POBbS U
MO3BOJISIONINE OIIEHUTh JOCTHKEHHE UMH 3aIlIaHUPOBAHHBIX B OCHOBHOM 00pa30BaTeIbHOM MporpaMMe pe3ylnbTaToB O0ydeHUs U
yYpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIIETEHIINH, 3asIBJICHHBIX B 00pa3oBaTenbHON mporpamme. Gopma npoBeaeHns TeKyIeh
aTTecTanuy i cTyaeHToB ¢ OB3 ycraHaBnmMBaeTcs ¢ yIeTOM MHIMBHIYANBHBIX TICHX0(HU3NIecKuX ocoOeHHOCTel (YCTHO,
MICbMEHHO Ha Oymare, MICbMEHHO Ha KOMIBIOTEpE, B opMe TecTHpoBaHUs U T.11.). JIurtam ¢ OB3 MokeT OBITh IPe10CTaBICHO
JOMOTHUTENBHOE BPEMS JUIs TIOATOTOBKH K OTBETY HA SK3aMEHE, BBIIOHEHHUS 3aJaHUs JUIsl CAMOCTOSITENbHOM pabOoThI.

ITpu HEOOXOIMMOCTH CTYIEHT C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 37J0POBBSI OJA€T MICEMEHHOE 3asBICHHE O CO3IaHNH [T HETO
CIIEIMATBbHBIX YCIOBHH B Y4eOHO-METOAUIECKOE YIPABICHHE YHUBEPCUTETA C IPUII0KEHUEM KOMHUIl JOKyMEHTOB,

MOJTBEP KIAIOLINX CTAaTyC MHBaJIKHaa uiK auna ¢ OB3.
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