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1. IEJIb ¥ 3AJAYM JIMCHUATIINHBI
HCHBZ 3HAKOMCTBO 06y‘-IaIOH_II/IXCSI C OCHOBaAMU JOKYMCHTOBCIACHUA, ACIOMNPOU3BOACTBA B

00pa3oBaTeNbHOI OpraHu3alllu.

3agaun:

— OCBOCHHE MOHATHIHHO-TEPMUHOJIOTUYECKOTO aIlfapara B 00J1acT JOKYMEHTOBEICHUS;
— 3HAKOMCTBO C yNpaBJIE€HYECKOW KyJIbTYpPOW BelEHUs JEJIONPOM3BOACTBA B 00pa3oBa-

TEJIbHON YUYPEKICHUH,

— (opMupOBaHHE TEOPETHUECKUX M MPAKTUUECCKUX 3HAHHUN 110 JJOKYMEHTOBEIECHUIO B 00-

pa3oBaHUU.

2. MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIOIT
2.1. TpeGoBaHusi K NpeIBaAPUTEIbHOM MOATOTOBKE 00y4aIOMIerocs:

Peuenas KyJIbTypa neaarora

OcHOBBI HTHPOPMALIMOHHON KYJIBTYPHI

2.2. IMCHUIITMHBI U PAKTHKHU, VIS KOTOPBIX 0CBOEHHE JAHHOM U CUMIIMHBI (MOYJI51)
He00X0MMO KaK NpealiecTByomee:

HopMmaTtuBHO-11paBOBbIe OCHOBBI TPO(HECCHOHATBHOM NESTEIIbHOCTH

KynbTypa 1 MeXKyIbTypHOE B3aUMOJIEICTBHE B 00pa30BaTEIbHOM IIPOCTPAHCTBE

[TpoexkTupoBanue U peanu3aius 00pa3oBaTeIbLHOrO Mpoliecca

DNeKTPOHHO-HH(POPMAIIMOHHAS cpeia 00pa30BATEIILHOTO YUPCKICHUS

3. KOMIIETEHIIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCHMUILIAHBI

YK-4. CiocobeH oCynecTBISATh ASTIOBYI0 KOMMYHHUKAIIIO B YCTHON M ITUCBMEHHOM (op-
MaXx Ha TOCYJapCTBEHHOM si3bike Poccuiickoit denepanny 1 HHOCTPaHHOM(BIX) SI3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUA JUCHUIIVIMHBI OBYYAIOIIUMCA

Nuaukatopbl TOCTUKEHUS
KOMIIETEHIIN U

PGBYHBTEITBI O6y‘-I€HI/I$I 10 AUCHUIIIINHC

NVK - 4.1. BocnpuHumaer, aHa-
JU3UPYET U KPUTUYECKH OLCHU-
BaeT MPoQeCCHOHAIBHYIO HH-
¢dopmanio B yCTHOM U MMCbMEH-
HOU (hopMe Ha rocyJapCTBEHHOM
a3bike Poccuiickon @enepanuu u
MHOCTpaHHOM (BIX) sA3BIKE (aX)

NVYK -4.2. OcymuiecTBisieT BIOOD
A3BIKOBBIX CPEACTB B COOTBET-
CTBUHU C IIOCTaBJIEHHBIMH KOMMY-
HUKATUBHBIMU 3a/1a4aMH U Jie-
MOHCTPHUPYET BJIaJICHUE TPAMOT-
HOM, JIOTHYECKH BEPHO U apry-
MEHTHUPOBAaHHO IIOCTPOCHHOU
YCTHOM ¥ MMCBMEHHOM pEYbI0 HA
rOCyIapCTBEHHOM s3bIke Poccuii-
ckoit denepanuy 1 UTHOCTPAHHOM
(bIX) s13BIKE (aX)

3Haer:

— TIOHSITHE JOKYMEHT, BUJIbl U (QYHKIUU JOKYMEHTOB;

— TIpaBOBOE, OPTaHU3AIMOHHOE U TEOPETHUECKOE oOecte-
yeHue paboThl C TIOKyMEHTaMH B 00pa30BaTEIbHON OpTraHu-
3alliu;

— OCHOBBI JICJIONTPOU3BOJICTBA B 00pa30BaTEIHLHON OpraHu-
3alluu;

— OCHOBBI JJOKYMEHTHON KOMMYHHKAIIUH;

— cojJiepXaHue TOCyAapCTBEHHBIX CTAaHAAPTOB IO JOKY-
MEHTOBEICHHIO;

— mnpaBuia opOpMIICHHS TOKyMEHTOB, PEKBU3UTHI JOKY-
MEHTOB;

— O0COOEHHOCTH SI3bIKA U CTHJISL O(PUIIMATLHBIX TOKYMEHTOB.
YmMmeer:

— COCTaBJIATH JIOKYMGHTBI paBJ'II/I'-IHI)IX THIIOB 1 BUOB,

— OCYI]_ICCTBJ'ISITB KOMMYHI/IKaHI/II-O HOCpe)ICTBOM ZIOKYMGH-
TOB.




NVK - 4.3. BeicTpauBaer cTpare-
TUI0 YCTHOTO U MUCBMEHHOTO 00-
HICHUS HA TOCYAapCTBEHHOM SI3bI-
ke Poccuiickoit @enepanuu u
MHOCTPAHHOM(BIX) sI3BIKE (aX) B

Bnaneer:

— HaBBIKAMHU COCTABJICHUS paBJII/I‘IHBIX I[OKYMGHTOB;

— HaBBbIKAMHA OCyIJ_IeCTBJIeHI/IH KOMMyHI/IKaI_II/II/I HOCpCI[CTBOM
JIOKYMEHTOB;

— HaBBIKAMU OpTaHU3AIMH JEIONPON3BOJICTBAa B 00pa30oBa-

pamKax J1eioBoi npodeccuo-
HaJIbHON KOMMYHUKALIUN

TEJIbHON OpraHu3allliH.

5. OFBEM JIJUCHUILINHBI U PACOPEIEJEHUE BUJIOB YYEFHOM PABOTHI 11O

CEMECTPAM

KoanuecTBo 4yacoB o BuaaM y4ueOHol padoThl

IIpoduias (HanpaBJIeHHOCTD) CemecTp E:gg
Jlek. | IIpakr.| Jla6. KCP pggtl::a Jwsamen
Maremaruka u Mapopmarika 2 72 0 4 2 66 0
Uroro 72 0 4 2 66 0

6. CTPYKTYPA U COAEP KAHUE JMCHUIIJIMHBI

KoJsmm4ecTBo yacos
No Paznen / Tema Conep:xanue Can
Jleku. | IIpakr. | JIa6.
padora
Cemectp 4
1. Teopemuueckue ochogvl OOKyMeHMOBEOeHUs
1.1. | loxkymeHToBenenue, kak | JlokymeHToBenenue kak Hayunas | O 0 8
Hay4YHas JUCHHIUIMHA. | auciumuinHa. OOBEeKT, mpeamer
OOmbexT, mpeamer, 3aAa- | JOKyMEHTOBEJCHU. 3ajadyu Ji0-
YH, METOBI KyMEHTOBEJIEHUsS. JTanbl pa3Bu-
TUSL JTOKyMEHTOBeJICHHs. MeTobl
nokymeHToBefieHus. Cucrema Jo-
KymeHTarui. OCHOBHBIE TEPMHHBI
JTIOKYMEHTOBEJICHHUSI.
1.2. | Jokyment u ero ¢yHk- | [Touarue «oxkymeHT». @yHkuuu | 0O 0 8
AU nokymeHTa. CBOMCTBA JOKyMEHTA.
Crpykrypa nokymenta. WHpop-
MAaIMOHHAsI COCTABIISIOMIAs JTOKY-
MEHTA.
1.3. | JokymenrooOpasytomue | lokymeHToOOpasyronme mnpusHa- | 0 0 8
NPU3HAKK M CBOMCTBA | KU JOKyMmeHTa. llepBH4HOCTE M
JIOKYMEHTa BTOPUYHOCTh JIOKyMeHTa. IOpu-
JIyeckas cuiia qokyMmeHTa. Komust
nokymenrta. Kiaccuduxauus mno-
KYMEHTOB. BH/IbI JOKYMEHTOB.
2. Jlokymenmogeoenue 8 06pazo8amenbHoll OpeaHu3AyUY
2.1. | IlpaBoBoe, opranmsanu- | [lokymeHtanmonHnoe obecriedenue | 0 0 8
HOHHOE M TeopeTuye- | 00pa3oBaTeIbHON OpraHu3alueil.
CKoe obecrieueHme pa- CoBpeMeHHOE 3aKOHOJATEIbHOE U




00THI C JOKyMEHTaMHU B
obpasoBaTenbHONW oOpra-
HU3AIHN

HOPMaTUBHO-METOANYECKOE
obecrieuenre B chepe TOKyMEH-
TAIMOHHOTO OOECIeYeHHUsl yIpaB-
JIeHUS ¥ apXuBHOro jaena. MH-
CTPYKLHUS 10 J1€J0IPOU3BOJICTBY.
Bunpel nokymeHToB B 00pazoBa-
TEJIbHOW opraHu3auuu. PexBusu-
Thl JOoKyMeHTa. [IpumepHsIil ne-
peueHb 0053aTeNbHBIX JOKYMEH-
TOB I10 IIKOJIE.

2.2.

l'ocynapcrBenHbie
CTaHJAPTHI 110 JOKYMEH-
TUPOBAHUIO

Yaudukanus u CcTaHmaapTH3AIUS.
YHupuuupoBaHHble CUCTEMBbI J10-
KyMEHTAaIuu. YHUPUIUPOBAHHASL
cucTema OpraHu3alMOHHO-
pacHopsIAUTENIBHON  TOKYMEHTa-
nuu. TpeboBaHus K 0OPMIICHUIO
nokymeHToB. ['occranmapt Poc-
cud ot 31 mronst 1997 roga Ne 273
u 'OCT P 51141-98 «/lemomnpo-
W3BOJICTBO UM apXWMBHOE JEIIO.
TepMuHbl W ONpENCICHUAY,
YTBEPKACHHBIN TMOCTAaHOBIECHUEM
I'occranmapra Poccun ot 27 ¢es-
pans 1998 roma Ne 28. TOCT P
6.30-97. TOCT P 6.30-2003.

2.3.

Bupbl  1OKyMEHTOB B
o0Opa3oBaTesnbHON oOpra-
Huzaiuu.  OdopmieHne
JIOKYMEHTOB B 00pazo-
BaTeJIbHOW OpraHu3aluu

Bunsl nokymeHTOB B 00Opa3oBa-
TenbHOU opranuzauuu. CTpyKTy-
pa JOKyMeHTa. YHU(DUIUpPOBaH-
Has ¢opMa aokyMmeHTa. TpeOoBa-
HUS K 0POPMIICHHIO PEKBU3UTOB U
OJJaHKOB  CITY’KE€OHBIX JIOKyMEH-
ToB. CHuCTEMBI JOKYMEHTAIWH.
TpebGoBanust Kk 0pOpMIIEHUIO pa3-
JIMYHBIX BUJOB CIIY)KEOHBIX JIOKY-
MeHTOB. [Ipukasel. Pacnopsixe-
Hus. CnpaBku. JloknanHele U 00b-
SICHUTENIbHBIE  3alucH. JIndHOoe
JIEJI0 COTPYAHHUKA. SI3BIK M CTHWIIb
CITy’K€OHBIX JTOKyMEHTOB.

10

2.4.

Odopmnenne  ydebHO-
MeJIarOTHYeCKOr  JIOKY-
MEHTAIUU

AndaBuTHas KHWUTH 3allMCH yua-
muxcst. Kaura aermxenud. JImunoe
neno ydamuxcsa. KmaccHeie xyp-
Haibl. JKypHanel QakyibTaTHuB-
HBIX 3aHsaTHiA. JKypHamel rpymnn
poJyieHHOoTo JHsS. KHura ydera
0J1aHKOB U BBIIAYHM aTTECTATOB 00
OCHOBHOM 001ieM 00pa3oBaHUHU.
Kunra ydyera OmaHKOB M BbIIaYu
aTTeCTaTOB O CpeAHEM (IIOJIHOM)
obOpa3oBanun. Kaura yuera Bbla-
9 30JIOTBIX U CEPEeOPSHBIX Meaa-
jei. KHUTH MpOTOKOJIOB Meaaro-

10
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TMYECKOTO COBETa IIKOJIbl. KHurn
npuka3zoB. Knurm ydera nuaHOTrO
COCTaBa IMEJAarOrHYecKux padoT-
HUKOB. JKypHan mpomnymeHHbIX H
3aMEIICHHBIX YPOKOB.

2.5. | Opranuzanus JAeJonpo-
M3BOJICTBA B 00pa3oBa-
TEJILHOW OpTraHU3aIluH

Opranuzanus JOKyMEHTO000pOTa,
pabora ¢ pgokymeHtamu. Jlena:
HOMEHKJIaTypa e, (OopMUpOBa-
uue nen. Ilpuwem u oOpabotka
BXOJAIIMX JOKyMeHTOB. PaboTta ¢
HUCXOOAIINMHU AOKYMCHTAaMHU.
Cxema paboTa C BHYTPEHHHMH
AOKYMCHTaMMU. KOHTpOJIB HUCIIOJa-
HEeHUs JOKyMeHTOB. lloaroroBka
AOKYMCHTOB MU ACJI K IMOCTOSAHHO-
My WJIH BPEMEHHOMY XpaHEHHUIO.
Ilepenava nen B apXMB U yHUYTO-
KeHue JokymeHTOB. Cpencrsa
COCTaBJICHHMA TCKCTOBBIX JIOKY-
MEHTOB, CpPEJICTBAa KOIMPOBAHUS U
OIEPATHBHOTO Pa3MHOXKEHHS J10-
KyMeHTOB. Cpe/icTBa XpaHEHUS U
noucka JokymeHToB. CpezicrBa
nepenaun uHpopMaruu. TexHo-
JOTHH TOKYMEHTallMOHHOTO obec-
NICYCHHsI yNpaBlieHHs 0o0pa3oBa-

TEILHOM OpraHu3anuei.

3auer

o

o

Hroro

68

ITPUMEPHASA TEMATHUKA KYPCOBBIX PABOT:

KypcoBas paboTa He npeaycMoTpeHa

8. ®OHJA OHEHOYHBIX CPEACTB IO AUCHUIIVIUHE: Ilpunoxenue 1.

9. YYEBHO-METOAUYECKOE U THO®POPMAIIMOHHOE OBECIIEYEHHUE

TV CHUIINHBI:

9.1. Pexomennyemasi 1utepartypa: [Ipunoxenue 2.

9.2. Ilepeyens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH « MHTepHeT»:

®denepanpubiii moptan «Poccuiickoe odpazoBanue» [IneKTpoHHBIN pecypc]. — Pexum no-

cryna: http://www.edu.ru

9.3. IlepeyeHb NPOrpaMMHOIO odecreYeHus:

1. ITaket Microsoft Office.

2. ITaker LibreOffice.

3. ITaker OpenOffice.org.

4. OneparnronHas cucrema cemeiicta Windows.
5. OneparronHast cucrema Linux.

6. UnTepuer Opaysep.
7

. IIporpamma Jijist IpOCMOTpa 3IEKTPOHHBIX JTOKYMeHTOB (hopmarta pdf, djvu.



http://www.edu.ru/

8. IIporpamma 7zip
9. IMaker Kaspersky Endpoint Security 10 for Windows

9.4. Ilepeyenb npodecCHOHATBHBIX 0a3 JaHHBIX U MHPOPMAIHOHHBIX CNPABOYHBIX CH-
crem: [Ipunoxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUME JUCHUIIJIUHbI:

1. O6opynoBanHble yueOHbIE ayIMTOPUH, B TOM YHCJIE C UCIIOIB30BAHUEM BUIEONPOEKTO-
pa M TOJKIIOYEHHEM K ceTd «VIHTepHeT» M JOCTYHNOM B JIIEKTPOHHYIO HH()OPMAIMOHHO-
00pa30BaTeNbHYIO cpelly Y HUBEpCUTETA.

2. AynuTopuu Ui CaMOCTOSITETIbHON paboThI C MOAKIIOYEHHEM K ceTu «VHTepHeT» U J10-
CTYIIOM B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEpCUTETA.

3. KoMmbroTepHBIii Ki1acc ¢ MOAKIIOYEHHEM K ceTh «VIHTepHeT» U TOCTYIOM B 3JEKTPOH-
HYI0 HH(OPMALMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCUTETA.

11. METOANYECKHUE PEKOMEH/JALIUUA JIUIS1 OBYUYAIOLIUXCSA
MO OCBOEHUMIO JTUCHUIIJIUHBI:

Nzyuenne nucuuruimabl «OCHOBBI JOKYMEHTOBEACHUS B 00pa3oBaHUW» MpeIroaraet
YCBOCHHEC 3HAHUI W MPUOOPETCHHWE YMEHHUI COCTaBISATh CIY)KEOHBIC JTOKYMEHTHI, BECTH JOKY-
MEHTAIINIO, OPTaHU30BbIBaTh IOKyMEHTOOOOPOT B 00pa30BaTEIbHON OpraHU3aIliH.

YcBoeHHE coiep KaHusl TUCIUIUIMHEI MPEAIOIaracT BIaJeHUE 3HAHUSAMHU 10 CIICAYIOIINM
mucruminHaM: «OCcHOBBI HH(DOPMAIIMOHHON KYJIbTYpb», «PedeBast KyabTypa menaroray.

CryaeHTaM MPEeJCTOUT U3YIUTh OOIIUE BOMPOCH! JOKYMEHTOBEICHUS B 00pa3oBaHuu (I10-
HSATUE OKYMEHTa, BHJbI U (QPYHKIHMH JAOKYMEHTOB, HOPMAaTHBHO-METOJUYECKOE oOecredeHue
JIOKYMEHTOBEICHUSI B 00pa30BaHUH, OCHOBBI OpraHU3alMU JEJIIONPOU3BOCTBA B 00pa30BaTElIb-
HOW OpraHu3anuu u ap.).

B cuctemy moAroToBKH BXOJIAT:

— TeopeTHYecKas MOJrOTOBKA Ha JICKIIUSX;

— mnpodeccHoHaNIbHAs MMOATOTOBKA CTYJICHTOB, pea3yeMasi Ha MPAKTHICCKUX 3aHSATHSX,
a TaKoKe MPH BBITIOJIHEHUH CTEIHMAbHON CaMOCTOSTENbHON PaOOTHI.

Ha nexmusx paccMaTpyBarOTCSI OCHOBHBIC, IPOOJIEMHBIC TEMBI Kypca: CYITHOCTh JIOKYMEH-
Ta, MOAXOJBI K OMPEIEICHUIO TIOHATHUS, BUIbI U (QYHKIMU TOKYMEHTOB, CBOMCTBA M MPH3HAKU
JIOKYMEHTA.

Ha npaktuueckux 3aHATHSIX CTYJEHTBI CAMOCTOSITENIbHO M3JIaraloT M3y4eHHBIN MaTepual,
U3JIAraf0T U OICHUBAIOT PA3JIMYHbBIC TOYKH 3PCHHSI OTHOCUTEIILHO JOKYMEHTA, OpraHu3aIluu J10-
KyMEHT0000pOoTa B 00pa30BaHUU, BBINOJHAIOT MpakTudeckue 3afganus. [IpakTudeckue 3aHATUS
TPeOYIOT HAYYHO-TEOPETHUYECKOTO OOOOIIEeHMUs] MCTOYHUKOB M TMOMOTAIOT CTYJIEHTaM TIy0Ke
YCBOUTH y4eOHBIN MaTepuai, MPUOOPECTH HABBIKK JIOKYMEHTHON paOOTHI.

[IpakTuueckoe 3aHATHE MPEACTaBISAET CcO00il 0cobyro (opmy opraHuzanuu ydeOHOTO
mpolecca, B X0/ie KOTOPOro CTYACHT JOJDKEH MPUOOPECTH yMEHHMs MONydyaTh HOBbIE yueOHbBIE
3HAHUS, UX CHUCTEMAaTHU3HPOBATh M KOHICITYATH3UPOBATh; ONIEPUPOBATH 0A30BBIMH TTOHSTHSIMHU
y4eOHOM AUCHUIUIMHBL. Llenbro MpakTHYecKuX 3aHATHI SBISETCS MPHOOpPETEHHE CTYIECHTaMH
HOBBIX 3HAaHWUM, YMEHUN ¥ HABBIKOB, HEOOXOIUMBIX I TIPO()ECCUOHATBLHOM e TETFHOCTH, pa3-
BUTHE y HUX TYMaHUTAPHOTO MBIIIJICHHUS U MHTEIUIEKTYaIbHBIX CIOCOOHOCTEH Kak cpeAcTBa HH-
JUBUYaTLHOTO OCBOCHHUS yUeOHOW JUCIHILIMHBL Bce 3T0 TpeOyeT TmaTeIbHON MOATrOTOBKH K
MPAKTUYECKUM 3aHATUSAM. [Ipr MOArOTOBKE K MPAKTUYECKUM 3aHITHUSIM CIEAYeT HCIOJIb30BaTh
PEKOMEHJIOBAaHHYIO JINTEPATYPY, PA3MEUICHHYI0 Ha OyMa)KHBIX WJIH 3JCKTPOHHBIX HOCHUTEIISX.
Ha 3aHATHSAX NPUMEHSIOTCS aKTUBHBIE (DOPMBI B METOJBI OOyUYEHUS: TPEANONaraeTcs aHaIUTH-
yeckasi paboTa CTy/JE€HTOB C MO3MUIMH JEIONPOU3BOAUTENS, JOKYMEHTOBEAA, paboTa B MUKPO-
rpynmnax; mpoBOJUTCS OMPOC, IO UTOraM KOTOPOTO BBICTABIISIFOTCS OLIEHKH, YTO TTIOMOTaeT KOH-
TPOJTUPOBATH KAYECTBO 3HAHUH.



8

OO6s3atenbHBIM yCI0BHEM 3(D(PEKTUBHOTO OOYyYEHHs SIBIACTCS CaMOCTOSTEIbHAs paboTa
CTYJ€HTa, KOTOpasi BKJIIOYAaeT B ceOs YTeHHE OCHOBHOM U JOMOJHUTENbHON JUTEepaTyphl, pede-
pUpOBAaHUE HAyYHBIX CTaTE€W, MpelaraéMbIX Ul MOJATOTOBKM K IPAaKTHUYECKUM 3aHATUAM. Bo
BpEMsI CaMOCTOSATEIbHONU pabOThl CTYJIEHTHI TOTOBITCA K BBINOJIHEHUIO KOHTPOJIBHBIX PadoT B
nucbMeHHOU popme. CocTaBHON YacThIO CAMOCTOATENBHOM pabOThI CTYJCHTOB SIBJISETCS TOTO0-
TOBKa K 3a4eTy.

KoHTponp ycneBaeMoCcTH W KayecTBa MOATOTOBKH CTYJEHTOB MO Y4€OHOH AMUCIUILIAHE
BKJIIOUAET TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUKH U MIPOMEXKYTOUHYIO aTTecTa-
LUIO.

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOJUTCS B XOJI€ BCEX BHUJIOB YUEOHBIX 3aHITHI B
¢dopme ycTHOTO Ompoca, paboTbl B MUKPOTpYIIax, MPOBEPKH MUCHMEHHBIX paObOT pa3HbIX BUIOB
(xoHTpOJNBbHAS paboTa, TBOPUECKOE 3aJaHHe, TPAKTUUECKOE 3aJaHUE U . ).

[TpomexxyTouHasi aTTecTalusi UMEET IeNbI0 ONPEACNIUTh CTENEHb JOCTH)KEHUS YUeOHBIX
HeNel Mo JAUCHUIUIMHE U MPOBOAUTCS B OpMe 3aueTa Mo BCEM pasjieiaM IUCHUIUIMHBL. Buabl
ayJIUTOPHOM CaMOCTOATENbHOM pabOThI, MO3TANHOE €€ BBINOJIHEHUE, KPUTEPUU OICHUBAHUS
npenctaniensl B @OC no aucuurrae « OCHOBBI TOKYMEHTOBEIEHUS B 00pa30BaHUNY.

Ha npaktuyeckux 3aHATHSX, JEKLIUIX, B X0J/I€ CAMOCTOSATENBHON pabOThl CTYAEHTHI JOJIK-
HBI YACHUTH ClIeNU(UKY OpraHu3alui JOKYMEHTOBEICHUSI B 00pa30BaHNM; 3HaTh OCHOBHBIE T10-
HATUS U YMETb IPUMEHSATH MOJIYUYEHHbIE 3HAHUS B IPOPECCUOHAIBHOM 1EATEIbHOCTH.

Obyuaromuecs ¢ OB3, kak u Bce ocTanbHbIe CTYJEHTBI, MOTYT 00y4aThCs MO UHIUBUIY-
QIBHOMY Y4eOHOMY IUIaHY B YCTaHOBIJICHHBIE CPOKH C YYETOM HMHIMBHIYaJbHBIX 0COOCHHOCTEH
U CHeIHaTbHBIX 00pa30oBaTeNbHBIX MOTPEOHOCTE KOHKpETHOro oOyuatomierocs. Cpok mosyde-
HUS BBICIIETO 00pa30BaHUs MpU OOYYEHHH 1O WHAMBHIYaIbHOMY y4eOHOMY IUIaHy JUIS JIHII C
OTPaHUYEHHBIMU BO3MOYKHOCTSMHU 37I0POBbSI MOXKET OBITh MPH HEOOXOAMMOCTH yBEIUYEH, HO HE
OoJsee yem Ha roj.

[Tpu cocraBneHuM UHAUBUAYaIbHOTO Tpaduka oOydenus ans iui ¢ OB3 Bo3MOXKHBI pa3-
JIMYHbIE BApUAHTHI IPOBEICHUS 3aHATHUI:

— TMPOBEIECHNE UHIUBUAYATbHBIX WM TPYNIOBBIX 3aHATUHN C LIEIbI0 YCTPAHEHUS CIOXKHO-
CTEel B YCBOCHHMHM JIEKIIMOHHOTO MaTepuaja, MOJArOTOBKE K CEMUHAPCKUM 3aHSTHSM, BBIIOIHE-
HUIO 33J]aHUi 10 caMocTosATeNbHOM padore. st nui ¢ OB3, mo ux npockde, MOryT ObITH ajar-
THUPOBAHBI KaK CaMU 3aJaHUsl, TaK U (POPMBbI UX BBIIIOJIHEHUS;

— BBIIIOJIHEHUE TI0JI PYKOBOJICTBOM IPEIOAaBaTessl NHANBHUYaIbHOTO IPOEKTHOTO 3a/a-
HUS, MIO3BOJISIOLIETO COYETATh TEOPETUUECKHUE 3HAHNS U IPAKTUUYECKNE HABBIKH;

— IPUMEHEHHE MYJIbTUMEIUNHBIX TEXHOJIOTHH B MPOLIECCE 03HAKOMUTENIBHBIX JIEKIUN U
CEMHUHApPCKHX 3aHATHUH, YTO MO3BOJSET SKOHOMHUTH BpPEMsl, 3aTpaulBaeMo€e Ha M3JI0’KEHHE HeoO0-
XOJMMOT'0 MaTepuana U yBEJIMYUTh €ro 00beM.

®opma npoBesieHUs TEKyIeH arTecTaluu Juist ctyieHToB ¢ OB3 ycranaBnuBaercs ¢ yue-
TOM MHAMBUIYAIbHBIX MCUXO(U3NYECKHX OCOOCHHOCTEN (YCTHO, MMCbMEHHO Ha Oymare, MUCh-
MEHHO Ha KOMIbIOTEpEe, B Gopme TectupoBaHus u T.1.). [Ipm Heobxoaumoctu snuuam ¢ OB3
MOYET OBbITh MPEJOCTABICHO JOMOIHUTEIBHOE BpeMs ISl MOJITOTOBKHM K OTBETY Ha 3a4eTe, BbI-
MOJIHEHUS 3aJaHMsI [0 CAMOCTOATEIBHON padoTe.

CTyAeHT ¢ OrpaHUYeHHBIMH BO3MOXHOCTSIMU 3/I0POBBS 0053aH:

— BBINOJHATE TpeOOBaHUS 0OpPa30BaTENbHBIX MPOrPaMM, NPEABbSABISEMble K CTENEHU
OBJIaJICHUS] COOTBETCTBYIOLIUMU 3HAHUSIMU;

— CaMOCTOSITEIbHO COOOIIMTH B COOTBETCTBYIOIIEE MOApa3ieieHue Mo paboTe co CTyAeH-
tamu ¢ OB3 0 HanmuuuM y HEro MOATBEPKACHHON B YCTAHOBJIEHHOM IOPSAKE OIPaHUYEHHBIX
BO3MOKHOCTEHN 3/I0POBBS, KUZHENCIATCIBHOCTH U TPYAOCIOCOOHOCTH (MHBAJIMIHOCTH) HEOOXO-
JUMOCTHU CO3/1aHHUS Ul HETO CHELMAIIBHBIX YCIOBHI;

— co0MI0/1aTh YCTAaHOBJIEHHBIN aJIMUHUCTpalel YHUBEPCUTETA TOPSIIOK PEAOCTABICHHS
YCIIYT MO CO3JJaHUI0 CIEIMATbHBIX YCIOBHA.
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