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1. IEJIb ¥ 3AJAYM JUCHUATIIAHBI
HCHBZ 3HAKOMCTBO O6y‘-IaIOH.[I/IXC$I C OCHOBAaMH INOKYMCHTOBCACHHA, ACIOIMIPOU3BOACTBA B

00pa3oBaTeIbHON OpraHU3aIIH.

3agaun:

— OCBOCHHE MOHATUUHO-TEPMHUHOJIOTHUUECKOIO arnmapara B 00J1acTH JOKYMEHTOBEICHNUS,
— 3HAKOMCTBO C YIPaBJIEHUYECKON KyJIbTYpOW BEIEHHS AEJIONPOU3BOJCTBA B 00pa3oBa-

TEJILHOM YUYPEKICHUH;

— (opMupoBaHHE TEOPETUUECKUX M MPAKTUIESCKUX 3HAHUH MO TOKYMEHTOBEACHUIO B 00-

pa30BaHMU.

2. MECTO JUCHOMIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHus K NpeIBapUTEIbHON MOATOTOBKE 00YUYAIOLIErocs:

PeueBas kynpTypa nemarora

OcHOBBI HTHPOPMAILTMOHHOM KYJIbTYpPbI

2.2. JHCHUTUTAHBI M MPAKTHKH, /ISl KOTOPBIX OCBOEHUE TAHHON JUCIHIJIHMHBI (MOLYJI5)
He00X0IMMO KaK NpealiecTByomiee:

HopmaTtuBHO-TIpaBOBBIE OCHOBBI TPOPECCHOHATBHON JACATETHHOCTH

KynbTypa n MeXKyIbTypHOE B3aUMOIEHCTBHE B 00pa30BaTEIbHOM IPOCTPAHCTBE

[IpoexTupoBanue u peanuzarys 0Opa3oBaTEILHOTO MpoIIecca

DneKkTpoHHO-HH(POPMAIIMOHHAS cpeia 00pa30BaTEIbHOTO YUPEKACHHS

3. KOMIIETEHIIUHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMUS

TACIATLITAHBI

VYK-4. CriocobeH ocyIecTBIATh IeTOBYI0 KOMMYHUKAIIMIO B YCTHOW M MUCHbMEHHOU (op-
Max Ha roCyJIapCcTBEHHOM s13bike Poccuiickoit deaepariuu 1 ”HOCTPaHHOM(BIX) SI3BIKE (aX)

4. PE3YJIBTATBI OCBOEHUSA JUCIUIIJIMHBI OBYYAIOIUMCSL

Nuaukatopbl 1O0CTUKEHUS
KOMIIETEHIIUH

Pe3ynbTaThl 00ydeHUsI MO JUCHIUTIMHE

NVYK - 4.1. Bocnipuaumaer, aHa-
JTU3UPYET U KPUTHUYECKH OLCHU-
BaeT Mpo(hecCUoHaTbHYIO UH-

(dbopmMalno B yCTHOU U TUCHMEH-
HOH (hopMe Ha roCyAapCTBEHHOM
si3pike Poccuiickoit denepanuu u
WHOCTPaHHOM (bIX) sI3bIKE (aX)

NVYK - 4.2. OcymecTBiseT BoIOOp
SI3BIKOBBIX CPEJICTB B COOTBET-
CTBHUH C ITIOCTABJIICHHBIMU KOMMY-
HUKaTUBHBIMU 33Jla4aMu U Jie-
MOHCTPUPYET BJIAJICHUE TPAMOT-
HOW, JJOTUYECKHA BEPHO U apry-
MEHTUPOBAHHO IOCTPOEHHOM
YCTHOM U MMMCBMEHHOM pEeUYblO HA
roCyJlapCTBEHHOM s13bIke Poccuii-
ckoit dexepanuy 1 MHOCTPAHHOM
(BIX) s3BIKE (aX)

3HaerT:

— TIOHATHUE AOKYMEHT, BUJIbI U (DYHKIIUH JTOKYMEHTOB;

— TPaBOBOE, OPraHU3AIMOHHOE M TEOPETHIECKOE o0ecTe-
yeHue paboThl ¢ JOKYMEHTaMH B 00pa3oBaTeIbHON OpraHu-
3all1u;

— OCHOBBI JICJIONPOU3BO/ICTBA B 00pa30BaTEIIbHON OpraHu-
3all1u;

— OCHOBBI IOKYMEHTHON KOMMYHUKAIUU;

— CcOoJeprKaHHEe rOCYAapCTBEHHBIX CTAHAAPTOB IO JOKY-
MEHTOBEACHHIO;

— mpaBuia opopmIIeHUS TOKYMEHTOB, PEKBU3UTHI JJOKY-
MEHTOB;

— OCOOEHHOCTH SI3bIKa U CTHJIA O(PUIIMATBLHBIX TOKYMEHTOB.
YmMmeer:

— COCTaBJIATh JJOKYMEHTBI Pa3JIMYHBIX TUIIOB U BUJIOB;

— OCYILECTBIISITh KOMMYHHMKAIIUIO MIOCPEACTBOM JOKYMEH-
TOB.




NVYK - 4.3. BeictpauBaer crpare-
THIO YCTHOTO U TUCBMEHHOTO 00-
LIEHUS HAa FOCYIapCTBEHHOM $I3bl-
ke Poccuiickont @enepannu u
MHOCTPaHHOM(BIX) SI3bIKE (aX) B
pamKax JIeIoBoi mpodeccro-
HAJIbBHOW KOMMYHUKAIUU

Bnageer:

— HaBbIKAMM COCTAaBJICHUS PA3JIM4YHBIX JIOKYMEHTOB;

— HaBbIKAMH OCYILIECTBIICHNUs KOMMYHUKALUU ITOCPEICTBOM
JOKYMEHTOB;

— HaBbIKAMHU OpraHM3allly JeJI0ONPOU3BOCTBa B 00pa3oBa-
TEJIbHON OpraHu3aluH.

5. OFBEM JJUCHUILJIMHBI U PACIPEJAEJEHUE BUJI0OB YYEEHOM PABOTHI 110

CEMECTPAM

IIpodunan (HanpaBJeHHOCTD)

Bcero

Cemectp
4acoB

KosmnvecTBo yacoB no BuaaM y4eOHoii padoThl

Jlek. | IIpakr.

JIa0.

Cam. |Dx3amMeH

KCP
padora

Maremaruka u Undopmartuka

2 72 0 4

Hroro

72 0 4

6. CTPYKTYPA U COAEP KAHUE JTUCHUIIJIMHBI

KosnuecTBO 4acoB
Ne Pazgen / Tema Conep:xanue Can
Jleku. | IIpakr. | Jlao.
paborta
Cemectp 4
1. Teopemuueckue 0cHOBbL OOKYMEHMOBEOCHUS
1.1. | JloxkymentoBenenue, kak | JlokymenroBenenue kak HaydHas | O 2 0 8
HayyHas JUCHUIUIMHA. | AucuuruHa. OOBEeKT, NpeaMeT
OObekT, mpeameT, 3a1a- | JOKYMEHTOBEIeHUs. 3aJayu  Jio-
YK, METO/IbI KYMEHTOBEJIEHUSl. JTamnbl pa3BU-
TUSL TOKyMEHTOBEACHUs. MeToabl
nokymeHntoBeaenus. Cucrema Jo-
kymeHTauuu. OCHOBHbIE TEPMUHBI
JTIOKYMEHTOBEICHHUSI.
1.2. | HokymeHT u ero ¢yHk- | [lonstue «moxyment». @ynkuuu | 0O 0 0 8
107041 nokyMmeHTa. CBOMCTBa JOKYMEHTA.
Crpykrypa noxkymenta. HMudop-
MaI[MOHHASI COCTABJISIONIAs JOKY-
MEHTA.
1.3. | HokymeHntooOpasytomue | JlokymeHTooOpasytomue mpusHa- | 0 0 0 8
MpU3HAKU ¥ CBOWCTBA | KU JOKyMeHTa. [lepBUYHOCTH U
JOKYMEHTa BTOPUYHOCTh JIOKyMeHTa. FOpu-
quueckas cuia JokymenTta. Konms
nokymenra. Kiaccudukanus mo-
KYMEHTOB. BUJIbI TOKYyMEHTOB.
2. Jlokymenmogeoenue 8 00pazo8amenbHoOll OpeaHU3AYUU
2.1. | IlpaBoBoe, opranuzauu- | JlokymeHnranuonHoe obecrieyenue | 0 0 0 8
MOHHOE U TeopeThye- | 00pa3oBaTeNbHON OpraHU3aluei.
cKoe obecrieueHue pa- CoBpeMeHHOe 3aKOHOIaTeNIbHOE U




00THl C JOKyMEHTaMH B
oOpa3oBaTesnpHON oOpra-
HU3AIHN

HOPMAaTHBHO-METOINYECKOE
obecrieuenne B cepe TOKyMEH-
TAIMOHHOTO OOECIIeYEeHHUsI yIpaB-
JIEHHUsI U apXuBHOro nena. Mn-
CTPYKIHSA O JICIOTPOU3BOJICTBY.
Bunel noxymeHToB B 00pa3zoBa-
TEJIbHOW opraHu3auuu. PexBuszu-
ThbI JOKyMeHTa. [IpuMepHsIil ne-
pedeHb 00s3aTeNbHBIX JOKYMEH-
TOB T10 IITKOJIE.

2.2.

l'ocynapcrBeHHbIe
CTaHAAapThI IO JOKYMCH-
TUPOBAHUIO

VYuudukanus v cTaHAapTU3AIUS.
YHuduimpoBaHHble CUCTEMBI JI0-
KyMEHTaluu. YHUPHUIIUPOBaHHAS
cucremMa OpraHu3aIMOHHO-
pacrlopsiANTENBHON  JTOKYMEHTa-
uu. TpeboBaHusi K 0POPMIICHHUIO
TokyMeHToB. l'occranmapt Poc-
cun ot 31 uronst 1997 roga Ne 273
u I'OCT P 51141-98 «Jlenonpo-
W3BOJACTBO W aApPXUBHOE JIEJIO.
TepMuHbI 171 OTIPENICIICHUS,
YTBEP)KJICHHBI TTOCTAaHOBJICHHEM
I'occranmapta Poccum ot 27 des-
pans 1998 roma Ne 28. TOCT P
6.30-97. TOCT P 6.30-20083.

2.3.

Bugsl  10KyMEHTOB B
oOpa3oBaTebHON Opra-
Hu3aruu.  OdopmiteHne
JOKyMEHTOB B 00pa3o-
BaTeJIbHOU OpraHU3aluU

Bunpl noxymeHTOB B oOpa3oBa-
TebHOW opranuzanuu. CTpyKTy-
pa moKymMeHTa. YHU(PUIIUPOBAH-
Has popma gokymenrta. TpeboBa-
HUS K 0(POPMIIEHUIO PEKBU3UTOB U
OJIAaHKOB  CIIy’)KEOHBIX JOKYMEH-
ToB. CHCTEMBI JIOKyMEHTaIUH.
TpeboBanus kK 0hOPMIICHHIO pa3-
JUYHBIX BUJOB CIYXEOHBIX JIOKY-
MeHTOB. [Ipukaswl. Pacnopsoke-
Hus. CrnpaBku. Jloknaaneie 1 00b-
SICHUTEJIbHBIE 3amucH. JlnuHoe
JIeNI0 COTPYAHUKA. SI3bIK U CTHIIb
CIIY’>K€OHBIX JOKYMEHTOB.

10

2.4,

Odopmnenue  yuebHO-
MeJaroruyeckoil  JI0Ky-
MEHTAIU!

AJndaBuTHas KHUTH 3allUCH yda-
muxcst. Kaura nemxenus. JInanoe
neno ydamuxcs. KmaccHele xyp-
Hanel. JKypHanbl  (paKysIbTaTUB-
HBIX 3aHsaTud. JKypHamel rpymm
npojuieHHoro aHA. Kaura ydera
0JIaHKOB M BBIJAYM aTTECTATOB 00
OCHOBHOM 001IeM 00pa3oBaHUU.
KHura ydera OJaHKOB ¥ BbIIA4u
aTTeCcTaToB O CpeaHeM (TIOJTHOM)
oOpazoBanun. Knura ydera Bbija-
9K 30JI0TBIX U CEPEeOpPSHBIX MeJa-
neil. KHUTH TPOTOKOJIOB Tenaro-

10
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TMYECKOTO COBETa IIKOJbL. KHUTH
npuka3zoB. KHUrM ydera JIMYHOTO
cocTaBa Ie€Jarornyeckux padoT-
HUKOB. JKypHai MpOINYLIEHHBIX U
3aMEILEHHBIX YPOKOB.

2.5.

Opranusanus jgenonpo- | Opranu3zamus 1oKymMeHToobopoTa, | 0 0 0 8
M3BOJACTBA B OOpasoBa- | pabota ¢ JoKymMeHTamu. [lena:
TEJILHOM OpraHu3aIluu HOMEHKJIaTypa nein, (opmuposa-

nue gen. Ilpuem u oOpabotka
BXOJIINX JTOKyMeHTOB. PaboTa c
UCXOISIIIIAMH JTIOKyMEHTaMH.
Cxema paboTta ¢ BHYTPEHHUMH
noxkymeHTaMu. KoOHTpoisbp ucmnost-
HeHus J0KymMeHTOB. [loaroroBka
JOKYMEHTOB U JIeJI K TIOCTOSIHHO-
My WIH BPEMEHHOMY XpaHEHUIO.
[lepenava nen B apXwiB U yHHUTO-
JKeHue JoKymMeHTOB. C(penctBa
COCTaBJICHUSI TEKCTOBBIX JOKY-
MEHTOB, CPEICTBA KOMMMPOBAHUS U
OTIEPATHBHOTO PAa3MHOXKEHHS JI0-
KymeHTOB. CpeacTBa XpaHeHUs U
noucka JokymeHToB. CpeacrtBa
nepepaun uHbopmanuu. TexHo-
JIOTUU JOKYMEHTAI[MOHHOTO 0bec-
MeYCHUsT yrpaBJeHuss oOpa3oBa-
TEJIbHOW OpraHu3aluei.

o
o
o

3ager 0

Hroro 0 4 0 68

IMNPUMEPHAS TEMATHUKA KYPCOBBIX PABOT:
Kypcosas paboTa He mperycMOTpeHa

8. ®POHL OHEHOYHbIX CPEJACTB 110 JUCHUIIVIMHE: IIpunoxenue 1.

9. VYYEBHO-METOJUYECKOE U ”TH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUILIAHBI:

9.1. Pexomennyemas aureparypa: [Ipunoxenue 2.

9.2. Ilepeyens pecypcoB HHPOPMALNOHHO-TEJIEKOMMYHUKAMOHHOM ceTH «AHTepHeT»:

®enepanbHblil opran «Poccuiickoe oOpa3oBaHue» [ DNeKTPOHHBIHN pecypc]. — Pexxum mo-

crymna: http://www.edu.ru

9.3. IlepeyeHb NpPOrpaMMHOro odecnev4eHus:

1. ITaker Microsoft Office.

2. ITaker LibreOffice.

3. IMTaker OpenOffice.org.

4. OnepanmonHas cucrema cemeiicta Windows.

5. Onepanuonnas cucrema Linux.

6. UuTepuer Opaysep.

7. Ilporpamma Juts IpOCMOTpa IEKTPOHHBIX TOKYMEHTOB (opmarta pdf, djvu.



http://www.edu.ru/

8. IIporpamma 7zip
9. ITaker Kaspersky Endpoint Security 10 for Windows

9.4. Mlepeyenb NpodeccCHOHAIBbHBIX 0a3 JaHHBIX W WH(GOPMANHOHHBIX CIPABOYHBIX CH-
crem: Ilpunoxenune 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JUCLHUIIJIUHbI:

1. O6opynoBaHHbIe yueOHbIE AYAUTOPUH, B TOM YHCJIE C UCIOJIB30BAHUEM BHUAECOTPOEKTO-
pa ¥ MNoJKIOYeHHEeM K ceTh «VHTepHeT» M AOCTYyNIOM B 3JEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpeay YHUBEPCHUTETA.

2. AyTUTOpHH JUTSE CAMOCTOSITENTEHON pabOoThI ¢ TOAKIIIOYeHHEM K ceTh «VIHTepHeT» H J10-
CTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCUTETA.

3. KoMmproTepHBIHN KJIacC ¢ TMOJIKITIOYCHHEM K ceTH «VIHTepHET» M JOCTYIIOM B JJICKTPOH-
HYI0 HH()OPMaIIMOHHO-00pa30BaTEIbHYIO Cpely Y HUBEPCUTETA.

11. METOANYECKHWE PEKOMEHJAIINU J1JIS1 OBYUYAIOIIUXCSA
MO OCBOEHUIO JTUCHUIIJINHbI:

Nzydyenne mucturuinabl «OCHOBBI JIOKYMEHTOBEICHUS B OOpa30BaHWM» IPEJIIOJIaract
YCBOEGHHME 3HAHUN U NMPUOOpPETEeHHE YMEHHUIl COCTaBISATH CIYyKEOHbIE NTOKYMEHTHI, BECTH JOKY-
MEHTAITUIO, OPTaHN30BBIBAThH JIOKYMEHTOOOOPOT B 00pa30BaTEILHON OpraHH3aIlHH.

VYcBoenune COACPKAHUA AVCHUILIMHBI MMPEAIIojgaracT BJIaJACHUC 3HAHUAMM 110 CICAYIOIIUM
muciumuinHaM: «OCHOBBI HH(MOPMAIIMOHHOU KYIbTYphI», «PeueBas KynbTypa rmeaaroray.

CryneHTaM MPEeICTOUT U3YYUTh OOIIHE BOMPOCHI TOKYMEHTOBEICHHS B 00pa3oBaHuu (T10-
HSTHE JOKYMEHTa, BUABI W (DYHKIMH JOKYMEHTOB, HOPMAaTHBHO-METOJHYECKOE OOecreueHue
JTOKYMEHTOBE/ICHUSI B 00pa30BaHNHU, OCHOBBI OpraHU3aIMH JeJIONPOU3BOJICTBA B 00pa3oBaTeb-
HOM OpraHu3aIyy U JIp.).

B cucreMy moAroToBKH BXOJIAT:

— TEOpeTHYECKasl MOJATOTOBKA Ha JICKIIUSX;

— mpodeccruoHalbHas MOATOTOBKA CTYJCHTOB, pealln3yeMasl Ha MPAKTHUYECKUX 3aHSATHIX,
a TaKk)Ke TPH BBITIOJHEHUH CIIEIHATILHON CAaMOCTOSTEIIbHON PaOOTHI.

Ha nekuusix paccMaTpuBarOTCsl OCHOBHBIE, TPOOJIEMHBIE TEMBI Kypca: CYIIHOCTh JTIOKYMEH-
Ta, MOJXO/AbI K ONPEACICHUIO MOHITHS, BUIbl U (DYHKIIUU OKYMEHTOB, CBOWCTBA U NMPH3HAKH
JTOKYMCHTA.

Ha mpakTudeckux 3aHATHSX CTYACHTBHI CAMOCTOSTEIILHO M3JIaraloT M3y4YeHHBIH MaTepHall,
W3JIaraloT U OI[CHUBAIOT PA3IMYHbIC TOYKU 3PEHUSI OTHOCUTEIBHO JOKYMEHTA, OpraHu3aliH JI0-
KYMEHTO000pOTa B 00pa30BaHHUHU, BBIMOJHSIOT MPAKTHUECKUE 3aJaHusl. [IpakTHuecKue 3aHsATHS
TpeOYIOT HAYYHO-TEOPETHUYECKOro OOOOIICHUsS MCTOYHUKOB M TIOMOTAIOT CTYJACHTaM TIyOxKe
YCBOUTH YUEOHBIH MaTepuall, IpuoOPEeCTH HaBBIKU IOKYMEHTHOM pabOThI.

[IpakTuyeckoe 3aHsITHE MPEICTaBIsAET co00W 0COOy (GOpMy OpraHu3alHuUd Y4eOHOTO
nporiecca, B X0J/i¢ KOTOPOro CTYIEHT JOJDKEH MPUOOPECTH YMEHUS I0JydaTh HOBBIC ydeOHBIC
3HAHUS, UX CUCTEeMATU3UPOBATh U KOHIENTYAIU3UPOBATh; OMEPUPOBATh 0A30BHIMU MOHSITUIMHU
y4eOHOM AUCHUIUIMHBL. Llenbro mpakTHYecKUX 3aHITHH SBISETCS NMPUOOpETeHHE CTYIACHTaMU
HOBBIX 3HAHUN, YMEHUN ¥ HABBIKOB, HEOOXOIUMBIX Ui MPO(eCCHOHATBHON IeATENbHOCTH, pa3-
BUTHE Y HUX T'YMaHUTAPHOTO MBIIIJICHUS U UHTEIUIEKTYAIbHBIX CIIOCOOHOCTEH Kak cpecTBa UH-
JTUBUAYAIILHOTO OCBOEHUSI y4eOHON AUCHUIUTMHEL. Bee 370 TpebyeT TIiaTenbHO# MOATOTOBKH K
MPAKTUYECKUM 3aHATUSAM. [Ipy MOAroTOBKE K MPAKTUYECKUM 3aHATHUSM CIIEAYyeT UCIOJIb30BaTh
PEKOMEHIOBAaHHYIO JTUTEPATYPY, Pa3MEIIEHHYI0 Ha OyMa)XHBIX WA JJCKTPOHHBIX HOCHUTEISX.
Ha 3aHATHSAX NPUMEHSIOTCS aKTUBHBIE (DOPMBI I METObI OOYYEHHUS: MPENoaraeTcs aHaIUTH-
gyeckas paboTa CTYIEHTOB C MO3UIMH JEIOMPOU3BOIUTENS, JOKYMEHTOBEAA, paboTa B MHUKPO-
TPYIIax; TPOBOAUTCSA OMPOC, IO UTOTaM KOTOPOTO BBICTABIISIFOTCS OLEHKU, YTO MOMOTAET KOH-
TPOJTUPOBATH KAUECTBO 3HAHUI.
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Ob6s3arenbHBIM yelioBUEM 3()()EeKTUBHOTO OOyuUeHUS SBISIETCS CaMOCTOsTENbHas paboTa
CTYICHTa, KOTOpasi BKIIOYAeT B ceOs YTCHHE OCHOBHOW U JIOMIOJHUTEIIBHON JTUTEepaTypsl, pede-
pUpOBaHUE HAYYHBIX CTAaTeH, MpejyiaraeMblX JUIsl MOJArOTOBKH K MPAKTHYECKUM 3aHATHsAM. Bo
BpEMsI CaMOCTOSITEJIbHOM PabOThl CTYACHTHI TOTOBSITCSA K BBINOJIHEHUIO KOHTPOJIBHBIX paboOT B
NUChbMEHHOU (opme. COCTaBHOM YacThIO CaMOCTOATENBHOM pabOThI CTYACHTOB SIBJISIETCS] IOTO-
TOBKA K 3a4€TYy.

KoHTponp ycreBaeMOCTH M KadecTBa TMOJTOTOBKH CTYIACHTOB IO yYeOHOW IUCIIUTUIMHE
BKJIFOYAET TEKYIIUI KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIBHBIE TOUKH U MMPOMEKYTOUHYIO aTTecTa-
LU0,

Tekymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOJAMUTCS B XOJ€ BCEX BUJOB YUEOHBIX 3aHATHI B
(dhopme ycTHOTO orpoca, paboThl B MUKPOTPYIINaX, MPOBEPKU MUCHbMEHHBIX PabOT pa3HBIX BUIOB
(koHTpoOJIbHAs paboTa, TBOPUECKOE 3a/laHuE, MPAKTUIECKOE 3a/laHue U JIp.).

[IpomexxyTouHasi aTTecTallusi UMEET ILIEJbI0 ONPENCIUTh CTETNEeHb JAOCTHIKEHHUS YU4eOHBIX
1ened mo AUCIUIUIMHE U MPOBOJAUTCS B (popme 3auera 1Mo BCeM pasjesiaM TUCHUTIIUHBL Bums
ayIUTOPHOM CaMOCTOSITEIbHOM pabOThI, MOAITAMHOE €€ BBINOJHEHWE, KPUTEPUU OICHUBAHMS
npeactasieHsl B DOC no pucturmnie «OCHOBBI JOKYMEHTOBECHUSI B 00pa30BaHUM.

Ha npakTudeckux 3aHITHSX, JICKIUAX, B XOJ€ CAMOCTOSITEIHFHOU pabOThI CTYACHTHI JOIIK-
HBI VSICHUTH CTIeU(UKY OpPTaHU3alliy TOKYMEHTOBEJCHUSI B 00pa30BaHUU; 3HATh OCHOBHBIE TIO-
HATHS K YMETh TPUMEHSTD MOJTYICHHBIC 3HAHUS B TPOPECCHOHAIBHON e TETHHOCTH.

Obyuaromuecs ¢ OB3, kak u Bce ocTajgbHblE CTYACHTbHI, MOT'YT 00y4aThbCsl MO0 MHAUBHUIY-
aTbHOMY yu4eOHOMY IIJIaHY B YCTAHOBJICHHBIE CPOKH C YU€TOM WHIWUBUIYATBHBIX 0COOCHHOCTEH
U CIICIMAIBHBIX 00pa30BaTeNbHBIX MOTPEOHOCTENH KOHKPETHOTO oOydvaromierocs. Cpok mosryde-
HUS BBICIIETO0 00pa3oBaHus MPU OOYYEHHH MO WHAMBUAYAIbHOMY Y4eOHOMY IJIaHy Ui JIUIL C
OTPaHUYEHHBIMU BO3MOYKHOCTSMHU 370POBbSI MOXKET ObITh IPU HEOOXOAUMOCTH YBEIHYEH, HO HE
0oJiee 4eM Ha T'OJI.

[Ipu cocraBneHnr MHAUBHAYAIBHOTO Trpaduka oOydeHus g auil ¢ OB3 BO3MOXKHBI pa3-
JIMYHbIE BAPUAHTHI TPOBECHUS 3aHATHIL:

— TMpOBEACHNE UHIUBUAYAIbHBIX WM IPYIIOBBIX 3aHATUHN C LIETBIO0 YCTPAHEHUS CI0MKHO-
CTel B YCBOCHHMH JICKIIMOHHOTO MaTrepHala, MOJrOTOBKE K CEMUHAPCKUM 3aHSTHUSIM, BBIIIOJHE-
HUIO 33JIaHUH TI0 caMoCTosATeNbHON padore. [ muiy ¢ OB3, mo ux mpockbe, MOryT OBIThH ajar-
TUPOBAHbI KaK CaMU 3aJjaHusl, TaK U (POPMbI UX BBITOJIHEHUS;

— BBINOJIHEHUE TI0JT PYKOBOACTBOM IIPENoAaBaressi MHAUBHIYyaTbHOTO MPOEKTHOTO 3a/a-
HUS, TIO3BOJISIIOLIET0 COYETaTh TEOPETUUECKHUE 3HAHUS U IPAKTHUUECKHE HABBIKY;

— TNpUMEHEHHE MYIbTHUMEIUHHBIX TEXHOJIOTHI B MpOIlecce 03HAKOMUTENBHBIX JEKIUI 1
CEMHUHAPCKUX 3aHATHH, YTO MO3BOJISET SKOHOMUTH BpPEeMsl, 3aTpaunBaeMoe Ha M3JI0kKEeHHe HeoO-
XOJMMOTO MaTepHalia U YBEIMUUTh €ro 00BhEM.

dopma npoBeAeHUS TEKyLel aTTecTauuu i ctyaeHToB ¢ OB3 ycranaBiuBaercs ¢ yde-
TOM HHJAWBHIyaTbHBIX MCUXO(PU3NYECKHX 0COOEHHOCTEH (YCTHO, MUCHhbMEHHO Ha Oymare, MHUCh-
MEHHO Ha KOoMIbloTepe, B ¢opMe TecTupoBaHus U T.m.). [Ipu HeoOxoaumocTu nunam ¢ OB3
MO>KET OBbITh MPEAOCTABJICHO JOTOIHUTENLHOE BpeMs [UIsl TOATOTOBKH K OTBETY Ha 3a4eTe, BbI-
TIOJIHEHUS 33aJJaHMs TI0 CaMOCTOSITENIEHOM paboTe.

CTyZAeHT ¢ OrpaHUYSHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS 00s3aH:

— BBINOJIHATHL TPeOOBaHUA O0pa30BaTEIBHBIX MNPOTPAMM, MpPENbSBISEMbIe K CTEHCHH
OBJIJICHUS] COOTBETCTBYIOIIMMH 3HAHUSAMM;

— CaMOCTOSITENTFHO COOOIIUTH B COOTBETCTBYIOIIEE MOApa3IeleHne Mo paboTe Co CTyIeH-
Tamu ¢ OB3 0 Hanuuum y HEro MOATBEPKIACHHOW B YCTAHOBIIEHHOM MOPSJIKE OIPAHMYEHHBIX
BO3MOXHOCTEH 3/I0pOBBS, )KU3HEACATETHHOCTH U TPYAOCIOCOOHOCTH (MHBAIHMIHOCTH) HEO0XO-
JUMOCTH CO3JaHus AJI1 HETO CHelHalIbHbIX YCIOBUH;

— co0r0IaTh YCTAaHOBJICHHBIN aIMUHUCTpAIlMEl YHUBEPCUTETA MOPSIOK MPEIOCTABICHUS
YCIIYT MO CO3/IaHUIO CEeIUAIbHBIX YCIOBHH.
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