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1. HEJIb U 3AJJAYNA JTUCIIUIIJIMHBI
[{ens: 3HAKOMCTBO OOYYaIOIMUXCsI ¢ OCHOBAMH JIOKYMEHTOBEIICHHUSI, JICIONPOU3BOICTBA B

00pa30BaTeIbHON OpraHu3alnu.
3agaun:

- OCBOCHUC HOHHTHﬁHO'TepMI/IHOJ'IOl"I/I‘leCKOFO alrrapara B obnacTu JOKYMCHTOBCACHUSA,
- 3HAaKOMCTBO C ynpaBﬂqueCKoﬁ KyanypOﬁ BCACHUA ACIIOIIPOMU3BOJACTBA B o6pa30BaTenL-

HOU YUPEKICHUU;

—  (opMupOBaHUE TEOPETUYECKUX U MPAKTHUECKUX 3HAHHUHA IO JTOKYMEHTOBEACHHUIO B 00-

Ppa3OoBaHUMN.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHus K NIpeIBAPUTEIbLHOM MOATOTOBKE 00y4YaloIIerocs:

PeueBas kynbTypa negarora

OcHOBBI HHPOPMALIMOHHOH KYJIBTYPHI

2.2. IMCUUIIMHBI M TPAKTUKH, /IS KOTOPbIX OCBOEHHE JAHHOM TUCUMILIUHBI (MOIYJIs1)
He00X0IMMO KaK NpeallecTBYyolee:
HopmartuBHO-TIpaBOBbIE OCHOBBI IPOPECCHOHATBHOM 1A TEIIEHOCTH
KynbpTypa u MexKyJIbTypHOE B3aUMOJICHCTBUE B 00pa30BaTEILHOM MIPOCTPAHCTBE
IIpoekTupoBanue u peanuzanus o0pa3oBaTeIbHOTO Mpoliecca
DneKTpoHHO-UH(OpMaLIMOHHAs cpefa 00pa30BaTENBHOTO YUPEKICHHS

3. KOMIIETEHIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCLMUIIINHBI

YK-4. Cioco0GeH ocyIIecTBIATh AeT0BYI0 KOMMYHHKAIUIO B YCTHON U MUCbMEHHOM (op-
Max Ha rocyJIapCTBEHHOM si3bike Poccuiickoil @enepanii 1 HHOCTPAaHHOM(BIX) SI3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUA JUCHUIIJINHBI OBYYAIOIINMCA

HNuaukaTtopbl JOCTHXKEHUST KOMITE-
TEHIINU

PGSYJ'ILTaTH O6y‘leHI/I$I 10 AUCLHHUIIIINHE

NVYK - 4.1. BocnpuHuMaer, aHa-
JTU3UPYET U KPUTHIECKU OLICHH-
BaeT npodeccuoHaIbHy0 HHPOP-
MAIIMIO0 B YCTHON M TUCbMEHHOM
¢opMe Ha TOCyAapCTBEHHOM
s3bike Poccuiickont denepanyu u
MHOCTpaHHOM (BIX) s3bIKE (aX)

NVYK -4.2. OcyuiecTBisieT BIOOp
SI3BIKOBBIX CPEJCTB B COOTBET-
CTBHMH C TOCTAaBJIICHHBIMU KOMMY-
HUKATUBHBIMH 33Ja4aMU U Je-
MOHCTPUPYET BIIAJICHUE TPAMOT-
HOW, JJOTUYECKU BEPHO U apry-
MEHTUPOBAHHO MOCTPOEHHON YCT-
HOW U MMCbMEHHOM pEUYbl0 Ha rOC-
YIapCTBEHHOM s13bIke Poccuii-
ckoii denepauy 1 HTHOCTPAHHOM
(bIX) s3bIKE (aX)

NVYK -4.3. BeicTtpauBaer ctpare-
THIO YCTHOTO U MMUCEMEHHOTO 00-
LIEHHS HA TOCYIapCTBEHHOM

3HaerT:

— TIOHATHE AOKYMEHT, BUJbI U (DYHKIIUU JOKYMEHTOB;

— TIPaBOBOE, OPTAHU3AIMOHHOE W TEOPETHIECKOE 0OecTe-
yeHue paboThl ¢ JOKYMEHTaMH B 00pa30BaTeIbHON OpraHu-
3aIUH;

— OCHOBBI JIEJIONIPOU3BOJICTBA B 00Pa30BaTEIIHLHOM OpPTraHu-
3aI1H;

— OCHOBBI JOKYMEHTHON KOMMYHHUKAIIHH;

— Cco/iepKaHue rocyJapCTBEHHBIX CTaHJAPTOB MO JOKYMEH-
TOBEJCHUIO;

— TpaBuiia opOpMIIEHUS TOKYMEHTOB, PEKBU3HUTHI JJOKY-
MEHTOB;

— O0COOEHHOCTH SI3bIKa M CTUJISI O(UITUATBHBIX TOKYMEHTOB.
VYmeer:

— COCTaBJISITh JJOKYMEHTHI PA3JINYHBIX TUTIOB U BUJIOB;

— OCYIIECTBIIATh KOMMYHHUKAIIMIO TIOCPEICTBOM JOKYMEH-
TOB.

Bnaneer:

— HaBBIKAMHU COCTABJICHUS Pa3IUYHBIX JOKYMEHTOB;




a3bike Poccuiickon denepanyu u
WHOCTPaHHOM(BIX) sI3BIKE (aX) B
paMKax Je10Bo# mpoeccruoHalb-

— HaBbIKaMU OCYIIECTBIECHUS KOMMYHHUKAIIUU TOCPEACTBOM
JIOKYMEHTOB;
— HaBBIKaMHU OpPTaHM3AINH JEIONPOU3BOJICTBA B 00pa3oBa-

HOH KOMMYHHKallUH

TEILHOMN OpraHu3aluu.

5. OFbEM JJUCIHUILIMHBI U PACIIPEJIEJIEHUE BUIOB YYEBHOM PABOTHI IO

CEMECTPAM
Kosmm4ecTBo yacoB o Buaam y4e0Hoii padoThI
Tpoduan (HANPABJIEHHOCTH) MfceT-p ‘1?::;2
Jlek. | Ilpakr.| Jlaé. KCP Cam. | Jwsamen
pabota
Maremaruka u Madopmarnka 4 72 2 26 0 ) 42 0
Hroro 721 2| 26 | o0 2 | 42 | o

6. CTPYKTYPA U COAEPKAHUE JUCIHUIIJINHBI

KoanvectBo yacoB
Ne Paznen / Tema Coaep:xanue Can.
Jleku. | IIpakr. | JIa6. paGora
Cemectp 4
1. Teopemuueckue ochogvl 0OKyMeHmMOB8eOeHUs.
1.1. | HokymeHToBeneHue, kak | JlokyMeHTOBeleHHE Kak HayuyHas | 2 2 0 2
Hay4YHas JUCHMIUIMHA. | fucuumuinHa. OOBEeKT, mIpeaMer
OOBekT, mpenMmer, 3a- | JOKYMEHTOBEICHHUS. 3aauul JOKY-
Jla9¥, METOJIbI MEHTOBE/ICHUS. DTaIlbl Pa3BUTHS
JIOKyMEHTOBe/leH!sl. MeTonbl 10-
KyMeHToBeneHus. Cucrema JIOKy-
MeHTauuu. OCHOBHBIE TEPMMHBI
JOKYMEHTOBEICHHUSI.
1.2. | JoxymeHT u ero ¢yHk- | [Tonarue «aokymeHt». @ynkuuu | 0 2 0 4
05051 nokymeHTa. CBOMCTBa JOKyMEHTA.
Crpykrypa nokymenra. Unpopma-
[IMOHHAS COCTABISIOMIAs  JIOKY-
MEHTA.
1.3. | lokymenTooOpasytomue | JlokymeHTOOOpa3yroIue mpu- | O 2 0 2
NPU3HAKM W CBOWCTBA | 3HAKM JIOKyMeHTa. [lepBUYHOCTD 1
JTOKyMEHTa BTOPUYHOCTH JIOKyMeHTa. FOpunu-
yeckas cuia JokymeHTa. Komwus
nokymenTa. Kmaccuduxarus mo-
KYMEHTOB. BHJIbI JOKYMEHTOB.
2. Jlokymenmosedenue 6 06pazosamenvHol Op2aHu3ayuu
2.1. | IlpaBoBoe, opranuzanu- | JlokymeHranumonnoe obecrieuenue | 0 4 0 7
WOHHOE W TEOpeTHUe- | 00pa30BaTEIHbHOM OpraHU3aINeH.
ckoe obecriedeHne pa- | CoBpeMeHHOe 3aKOHOAATENIbHOE U
OOTHI C JIOKyMEHTaMH B | HOPMaTHBHO-METOINYECKOE 00ec-
o0pa3oBaTeNnbHONU oOpra- | nedeHue B cepe JOKYMEHTAIUOH-
HU3AIIH HOTO O0ECIIeYCHHUs] YIPABJICHUS H




apXUBHOTO Jiena. MHCTPyKIUs 1o
JeTONPOU3BOACTBY. Buabl moky-
MEHTOB B 00pa3oBaTebHON Opra-
HU3anuu. PeKBU3WUTHI JOKyMEHTA.
[TpumepHsIil mepeueHb 00s3aTeNb-
HBIX JOKYMEHTOB I10 IIKOJIE.

2.2.

l'ocynapcTBeHHbIE CTaH-
JapThl IO JOKYMEHTUPO-
BaHUIO

Yuudukanus ¥ CTaHIapTH3AIMSL.
YHupuuupoBaHHble CUCTEMBI J10-
KyMEHTaIuu. Y Hu(pUIUPOBaHHAS
CHUCTeMa OpraHU3alMOHHO-PACIIO-
PAIUTEIBHON JIOKYMEHTAIUU.
TpebGoBanus K 0POPMIICHHUIO JOKY-
MeHTOB. l'occranmapt Poccum ot
31 urona 1997 roma Ne 273 m
I'OCT P 51141-98 «Jlenonpous-
BOJACTBO U apXHBHOE Aeno. Tep-
MUHBl W ONPEIEICHUs», yTBEP-
KJICHHBIN mocTaHoBIeHUuEM [oc-
crannapta Poccun ot 27 ¢epans
1998 roma Ne 28. TOCT P 6.30-97.
I'OCT P 6.30-2003.

2.3.

Buapl 1okyMeHTOB B 00-
pa30BaTENbHON OPIaHM-
3auuu. OdopmieHue 1o-
KyMEHTOB B 00pa3oBa-
TEJIbHOW OpraHU3aLu

Bunel nmokymeHTOB B 00pa3oBa-
TeNnbHOU opranm3anuu. CTpyKTypa
JNOKYMeHTa.  YHu(UIUpPOBaHHAS
¢dbopma nokymenta. TpeboBaHus K
0(OPMIICHHUIO PEKBU3UTOB U OJIaH-
KOB CIIy’)KEOHBIX TOKyMEeHTOB. CH-
CTeMbl JOKyMeHTanuu. TpeOoBa-
HUS K OQOPMIICHHIO Pa3IUYHBIX
BUJIOB CITy’)KEOHBIX JOKYMEHTOB.
[Ipuka3ssl. Pacniopsxenust.
Crnpasku. JloknaaHbie U 0OBICHU-
TeJbHBIE 3anUCH. JInuHOE feno co-
TPYIOHUKA. SI3bIK U CTUITH CITYKeO-
HBIX JJOKYMEHTOB.

2.4.

Odopmnenne  yuyebHO-
MEIaroru4eckol  J10Ky-
MEHTAIUU

AndaBuTHas KHUTU 3alUCH yda-
muxcs. Kaura amkenuns. JInanoe
neno ydamuxcs. KiaccHele kyp-
Haibl. JKypHaisl (aKyJIbTaTUBHBIX
3aHaTHdA. JKypHanel Tpynm mpo-
JuieHHoro aHs. Kaura yyera Onan-
KOB M BBIJauu aTTecTaToB 00 oc-
HOBHOM 00mieM 00pa3oBaHHH.
KHura yvera GnaHKOB U BbLIa4H
aTTecTaToB O cpelHeM (IIOJTHOM)
obpazoBanuu. KHura ydera BbI-
Ja9¥ 30JI0THIX U CEpeOPSHBIX Me-
nanei. Kauru nporokonoB mnena-
TOTMYECKOT0  COBETa  LIKOJIBI.
Kuaurn npuxazoB. Kuuru yuera
JIMYHOT'O COCTaBa MeJarormueckux
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pabotHuKoB. JXXypHan npomyIieH-
HBIX U 3aMEIICHHBIX YPOKOB.

2.5. | Opranuzanusi Jei0npo-
U3BOJICTBA B 00pazoBa-
TEJIbHOW OpraHu3aluu

Opranu3zanus T0KyMEHTO000pOTa,
pabora ¢ nokymeHnTamu. [lena: HO-
MEHKJIaTypa fel, (HopMHpOBaHHE
nen. I[Ipuem m oOpaboTka BXOs-
X JOKyMeHTOB. Pabota ¢ ncxo-
JSIIUMU JOKyMeHTaMu. Cxema pa-
00Ta C BHYTPCHHUMH JOKYMCH-
tamu. KOHTpOJIb MCIONHEHUS 10-
KyMeHTOB. [10roTOBKa JOKyMEH-
TOB M JIeJ K TOCTOSTHHOMY WJIH Bpe-
MEHHOMY XpaHeHuto. Ilepenaua
JIeJT B apXHMB U YHHUYTOXKCHUE JIOKY-
MeHTOB. CpeicTBa COCTaBIICHHS
TEKCTOBBIX JIOKYMEHTOB, CPEICTBA
KOIHUPOBAHUS M  ONEPATHBHOTO
pa3sMHOXEHHUs TOKyMeHTOB. Cpe-
CTBa XPaHEHUS U MTOUCKA JOKYMEH-
toB. CpezacrBa nepenauu uHGOP-
Maru. TEeXHOJIOTHH JOKyMCHTa-
IIMOHHOTO OOECTICUCHHS yIpaBiie-
HUS 00pa30BaTEIbHON OpraHu3a-
ue.

3auer

o

Hroro

44

7. IPUMEPHAS TEMATUKA KYPCOBBIX PABOT:

KypcoBas paboTa He nperycMOTpeHa

8. ®OH/JI OHEHOYHBbIX CPEACTB IO JUCIHUIIJIMHE: Ilpunoxenue 1.

9. YYEBHO-METOANYECKOE U UTHO®POPMAIIMOHHOE OBECIIEYEHUE

TV CHUILINHBI:

9.1. Pexomenayemast aureparypa: [Ipunoxenne 2.

9.2. Ilepeyenn pecypcoB HHGOPMALHOHHO-TEIeKOMMYHUKAMOHHOM ceTH « AHTepHEeT»:

®denepanbHbiil mopTan «Poccuiickoe o0pazoBanuey [DNEeKTPOHHBIN pecypc]. — Pexum no-

cryna: http://www.edu.ru

9.3. IlepeyeHb NPOrpaMMHOro odecredeHms :

. ITaker LibreOffice.
. [Taket OpenOffice.org.

. Uurepuer Opaysep.

. IIporpamma 7zip

OO I P WN —

. ITaket Microsoft Office.

. OnepaunonHas cucrema cemeiictea Windows.
. OnepanuonHas cuctema Linux.

. [Maker Kaspersky Endpoint Security 10 for Windows

. I[Iporpamma 7151 mpocMOTpa MEKTPOHHBIX TIOKYMEHTOB dopmara pdf, djvu.



http://www.edu.ru/

9.4. Ilepeuennb npoeccHOHAIBHBIX 023 JTAHHBIX U HHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM:
[Tpunoxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJINHbI:

1. OGopynoBaHHbIEe y4eOHBIE ayIUTOPHH, B TOM YHCIIE C UCTIOIB30BAHUEM BUACOIPOCKTOPA
U NOJKIIIOUYEHUEM K ceTH «HTepHeT» U AOCTYIIOM B 3JEKTPOHHYI0 MH(POPMALMOHHO-00pa3oBa-
TEJIbHYIO Cpely Y HUBEpCUTETA.

2. AynuTopuH ISl CAaMOCTOSITENIbHON paboThI ¢ NOJKIIOUeHUEM K ceTH «HTepHeT» u 10-
CTYIIOM B 3JIEKTPOHHYIO HH()OPMALMOHHO-00pa30BaTENbHYIO CpEly Y HUBEPCUTETA.

3. KomnbroTepHsblii KJ1acc ¢ MOJKIOYEHUEM K ceTh «VIHTepHeT» 1 10CTYNOM B 3JEKTPOH-
HYI0 HH(POPMAIIMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCUTETA.

11. METOAUMYECKHUE PEKOMEHJAIINU JIS1 OBYYAIOLIUXCSA
11O OCBOEHUIO JUCHUIIJIUHBI:

N3zyuenne nuctumianabl «OCHOBBI JOKYMEHTOBEIEHHUS B OOpa30BaHUM» MpeIojaraet
YCBOEHHE 3HAaHUH 1 IPUOOPETECHUE YMEHUI COCTABIIATH CIIy>KEOHbIE JOKYMEHTBI, BECTH JOKYMEH-
TallUI0, OPraHU30BBIBATH JOKYMEHTOOOOPOT B 00pa30BaTeIbHON OpraHU3alluH.

YcBoeHHe coliepKaHus JUCLUIUIMHBI IPENoiaraeT BlaJeHue 3HaHUsAMU 10 CIIEAYIOLUINM
mucuuruimHaM: « OCHOBBI HH(OPMAIIMOHHOM KYJIBTYphI», «PedeBas KynpTypa mnegaroray.

CryneHTaM NpeiCTOUT U3Yy4UTh OOLIME BOIIPOCH JOKYMEHTOBEACHUS B 00pa3oBaHUH (I10-
HSTHE JJOKYMEHTA, BBl U (YHKIIMU JOKYMEHTOB, HOPMAaTHBHO-METOINYECKOE 0OecreueHue 10-
KyMEHTOBEeJIeHHs] B 00pa30BaHNHU, OCHOBBI OpraHU3ALMU JIEJIONPOU3BOCTBA B 00pa3oBaTeIbHOM
OpraHu3aIu u Jp.).

B cucremy noaroToBkH BXOAT:

— TeopeTHyecKas MOJroTOBKA Ha JICKLUX;

— npodeccuoHalbHast MOJrOTOBKA CTYACHTOB, peajln3yeMast Ha IPAKTUYECKUX 3aHITUAX, a
TaK)Ke€ IPU BBIIOJHEHUH CIIEUAIBHON CaMOCTOSTEIbHON pabOThlI.

Ha nekuumsix paccMarpuBarOTCs OCHOBHBbIE, MPOOJIEMHBIE TE€Mbl Kypca: CYLIHOCTh JOKY-
MEHTa, [T0/IX0/Ibl K OIPECIICHUIO TOHTHSL, BUJbl U PYHKIIMH JOKYMEHTOB, CBOMCTBA U ITPU3HAKU
JIOKYMEHTA.

Ha npaxkTrueckux 3aHATHSAX CTYJIEHTHl CAMOCTOSITENIbHO M3J1araloT M3y4YEHHBIM MaTepual,
M3JIaraloT ¥ OLICHUBAIOT Pa3JIMYHbIE TOUKU 3PEHHUs OTHOCUTEIBHO JOKYMEHTA, OpraHu3aluu J0-
KyMEHTO000pOoTa B 00pa30BaHUH, BBIMOJIHAIOT MpaKkTUdyeckue 3aaanus. [IpakTuueckue 3aHATHS
TpeOYyIOT HAy4YHO-TEOPETHYECKOr0 O0OOIEHHS] MCTOYHMKOB M IOMOTAIOT CTyJIEHTaM TIy0ke
YCBOMUTD y4€OHBINH MaTepuai, MpUoOPECTH HABBIKU TOKYMEHTHON pabOTHI.

[TpakTryeckoe 3aHATHE MPEACTABISAET cO00M 0co0yI0 GopMy OpraHu3alUK y4eOHOro Ipo-
1ecca, B X0J1€ KOTOPOIo CTYAEHT J0JKEH MPUOOPECTH YMEHUS MOTy4YaTh HOBbIE yUeOHbIE 3HAHUS,
UX CHCTEMaTHU3UPOBATh U KOHLENTYAJIN3UPOBATh; ONEPUPOBATh 0A30BBIMU MOHATUAMHU YUeOHOM
JUCIUIUIAHEL. Llenpio IpakTUUecKUX 3aHsITHH SBJISETCS NPUOOpETEeHNE CTyIeHTaMU HOBBIX 3Ha-
HUH, yMEHUI 1 HABBIKOB, HEOOXOAUMBIX JUIsl TPO(GECCUOHATIBHON 1€ATEIbHOCTH, Pa3BUTHE Y HUX
TYMaHUTapHOTO MBIIUIEHUS U UHTEIJIEKTYaJIbHBIX CIIOCOOHOCTEN KaK CpeicTBa MHAUBUAYalb-
HOT'O OCBOCHHUS Y4eOHON TUCHMITIMHBL. Bee 3To TpeOyeT TiaTeabHON MOArOTOBKM K MpaKTHYe-
CKUM 3aHATUAM. [Ipy MOAr0TOBKE K MPAaKTUYECKUM 3aHATHUSAM CIIEAYEeT UCIIOJIb30BATh PEKOMEHI0-
BaHHYIO JIUTEPATYpPy, Pa3MEIICHHYI0 Ha OyMa)XHBIX HJIU AJIEKTPOHHBIX HOCUTENsIX. Ha 3aHaTHsIX
MPUMEHSIIOTCS] aKTUBHBIE (JOPMBI U METOABI OOyUEHUS: TpeanoaraeTcsi aHaluTuYeckas pabora
CTYZCHTOB C MO3ULUH JIEJTONPOU3BOIUTENS, JOKYyMEHTOBEa, paboTa B MUKpPOTpyIax; MpoBO-
JTUTCSI OIIPOC, 110 UTOTaM KOTOPOTO BBICTABIISIFOTCS OLIEHKH, YTO IOMOTAeT KOHTPOJIUPOBAThH Kaue-
CTBO 3HAHUM.

OO6s3aTenbHBIM ycloBUEM 3(PPEKTUBHOTO OOyueHUs SBISETCS caMOCTOsITeNbHas padboTa
CTYZAEHTa, KOTOpas BKJIIOYAET B c€0s1 YTE€HHUE OCHOBHOM U JIONOJIHUTENILHON TUTEpaTyphl, pedepu-
pOBaHME HAYUYHBIX CTaTeH, IpeiaraeMbIX Ui HOJATOTOBKU K MPAKTUYECKUM 3aHITHSIM. Bo Bpems
CaMOCTOSITENIbHOW paboOThl CTYJEHTBI TOTOBATCS K BBIOJHEHHIO KOHTPOJBHBIX paboT B



nucbMeHHOU popme. CocTaBHON YaCThIO CAMOCTOSATENIBHOM pabOThI CTYIEHTOB SBISETCS MOATO-
TOBKA K 3a4eTy.

KoHTponb ycneBaeMocTH M KadyecTBa IMOATOTOBKHM CTYAEHTOB I10 YYEOHOM JUCLMILIMHE
BKJIIOUYAET TEKYIIUNA KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUYKH M IIPOMEKYTOYHYIO aTTecTa-
LUIO.

Texkyuuii KOHTPOJIb YCIIEBAEMOCTH IIPOBOJIUTCS B XOZA€ BCEX BUAOB Y4EOHBIX 3aHITUH B
¢dopme ycTHOTO Oompoca, paboThl B MUKPOTpYIIIax, MPOBEPKU MHUCHbMEHHBIX pab0T pa3HbIX BUIOB
(KOoHTpoJIbHAs paboTa, TBOPUECKOE 3aJaHUE, IPAKTUUECKOE 3aJaHHe U JIp.).

[TpoMexyTouHas arTecTalusi UMEET LIEIIbIO ONPEAEIUTh CTENEHb JOCTUKEHUSI yUeOHBIX 1ie-
Jel o TUCLMITIIMHE U IPOBOAUTCA B (hOpME 3a4yeTa 110 BCeM paszziesiaM JUCUUIUIMHBL. Buabl ayu-
TOPHOW CaMOCTOSATENBHOM pabOThI, OATAITHOE €€ BHIITOJHEHHE, KPUTEPHH OLICHUBAHUS ITPEJICTaB-
aenbl B POC no aucuuminuHe «OCHOBBI JOKYMEHTOBEIEHHUS B 00pa30BAHUNY.

Ha npaktudeckux 3aHATHSIX, JIEKLUAX, B X0JI€ CAMOCTOSTENIbHONU pabOTHI CTYAEHTHI JOIKHBI
YSICHUTB CIIELU(PUKY OpraHU3alnuu JOKYMEHTOBEIEHUS B 00pa30BaHUU; 3HATh OCHOBHBIE MIOHATHS
U YMETh IPUMEHSATH MOJTy4YeHHbIC 3HAHUS B TIPO(PECCHOHAIBHOM e TETbHOCTH.

Memoouueckue pekomenoayuu 06y4aoOWuMcs ¢ 02PAHUYEHHBIMU B03MOICHOCIAMU 300~
posvs (OB3)

Obyuaromuecs ¢ OB3, kak u Bce OCTaJIbHbIE CTYACHTBI, MOI'YT 00y4aThCs 110 HHAUBHUYalb-
HOMY y4€OHOMY IUIaHY B YCTaHOBJIEHHBIE CPOKHM C YYETOM HMHJMBUIYAJIbHBIX OCOOEHHOCTEH U
CrelMaibHbIX 00pa30BaTENbHBIX MOTPeOHOCTEN KOHKpeTHOro oOyyaromierocs. Cpok MoxydeHus
BBICIIETO 00pa30oBaHus pu 00yYEHUU 110 UHIUBUAYAJIbHOMY yueOHOMY TUJIaHy JJIS JIUI] C Orpa-
HUYEHHBIMU BO3MOYKHOCTSIMU 3710POBbSI MOKET ObITh IIPU HEOOXOIMMOCTH YBEJIMUEH, HO He OoJiee
YeM Ha r'ofl.

[Tpu cocraBneHMH MHIUBUAYaIbHOTO Tpaduka oOyueHus auas aun ¢ OB3 Bo3MOXHBI pa3-
JIMYHbIE BApUAHTBI IPOBECHUS 3aHATHI:

— TMPOBEIECHNE UHIUBUAYAIbHBIX WIN IPYIIOBBIX 3aHATUHN C LIE€TbIO YCTPAHEHUS CIOXKHO-
CTEH B yCBOCHUU JIEKIIMOHHOT'O MaTepHasa, HOAr0TOBKE K CEMUHAPCKUM 3aHATUSAM, BBIIIOJIHEHUIO
3aJIaHui 10 caMoCTosATeNbHON padote. s mur ¢ OB3, mo ux nmpock0e, MOTYT OBITH aAaTHPO-
BaHbl KaK CaMM 33JaHMsl, TaKk U (POPMBI UX BBIIOJIHEHUS,

— BBIIIOJIHEHUE TI0J] PYKOBOJCTBOM IPEINOAABATENS MHANBHUIYyAIBHOTO MPOEKTHOTO 3a/1a-
HUS, TIO3BOJISIOLIETO COYETATh TEOPETUUECKHUE 3HAHUS U TPAKTUUYECKHE HABbIKH;

— TNpUMEHEHHE MYJIbTUMEIMNUHBIX TEXHOJIOTHH B MpOILecCe 03HAKOMUTENIBHBIX JIEKIUN U
CEeMMHAPCKHX 3aHATUH, YTO MO3BOJISET SKOHOMUTh BpEMs, 3aTpaylBaeMoe Ha U3JI0KEeHHE HEe0O-
XOJMMOT0 MaTepHalla U YBEJIUUYUTh €ro 00beM.

®opma npoBeNeHUS TEKYILEN aTTecTaluy 1 cTy1eHToB ¢ OB3 ycranaBimBaeTcs ¢ yueTom
VMHAUBUAYAIbHBIX MICUXO0(PU3NUECKNX 0cOOeHHOCTEHN (YCTHO, MMCbMEHHO Ha OyMare, MMCbMEHHO
Ha KOMIIbIOTepe, B popme TecTupoBanus U T.11.). IIpu HeoOxoaumocTu nunam ¢ OB3 moxeT ObITh
IIPEIOCTABIIEHO JOTIOIHUTEIBLHOE BpeMs JUIsl MOATOTOBKH K OTBETY Ha 3a4eTe, BBIMOJIHEHMS 3a/1a-
HUS 110 CaMOCTOSITENbHOI paboTe.

CtTyzaeHT ¢ orpaHHYEHHBIMU BO3MOKHOCTSIMH 3710POBbsI 00s13aH:

— BBINIOJIHATH TpeOoBaHMs 00pa30BaTENbHBIX IPOrpaMM, MIPEIbABISEMbIE K CTEIIEHH OBJIA-
JIEHUS] COOTBETCTBYIOIIMMH 3HAHUSIMU;

— CaMOCTOSTEJIBHO COOOIINUTh B COOTBETCTBYIOIIEE MOIpa3ieNeHue no paboTe co CTy/IeH-
tamu ¢ OB3 0 Hanu4uM y HEro MOATBEPKACHHON B YCTAHOBIEHHOM NOPSAJIKE OTPAaHUYEHHBIX BO3-
MOYKHOCTEH 3/I0pOBbsI, )KU3HEACATEIBHOCTH U TPYAOCIIOCOOHOCTH (MHBAJIMIHOCTH ) HEOOXO0IMMO-
CTH CO3JIaHUs JJIsl HETO CIEeMATIbHBIX YCIOBHIA;

— €000 /1aTh YCTAHOBJICHHBIN aIMUHUCTpaLlell YHUBEPCUTETA MOPSIIOK MPEIOCTABIECHUS
YCIIYT 1O CO3JJaHUI0 CIEIMAIBHBIX YCIOBHM.
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