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IIporpammy cocraBun(u):
K.¢h.n., Hoyenm, Tiokaesa H.U.

Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

cocTaBJIeHa Ha ocHOBaHMH ydeOHoTO 1tana 44.03.05 Ilemarormgaeckoe obpasoBanue (¢ AByMs MPOQHIIMU
noArotoBkn) (YpoBeHs: OakanaBpHat; KBaau(ukarms: 6akanasp), yreepxaeHHoro YuéusiM coerom @I'BOY BO
«AntI'TIY» ot 24.04.2023, nporokos Ne 9.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

[Tporokon Ne Ne6 ot 20.02.2023 20:00:00 r.
Cpox aeiictBust nporpammsl: 2023-2028 yu.r.
3aB. xaenpoit Burokyposa M.A.

Pacnpeueneﬂue YaCcoB JUCHHUIJIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp | 4 (2.2)
Ha Kypce>) Hroro
Henens 15 2/6
Bun 3ansauii v | P | vin PIT
Jlexnun 16 |16 [16 | 16
ITpakTuyeckue 16 |16 |16 | 16
Konrponn 2 (2 |12 (2
CaMOCTOSITEIIbHOM
paboTsI
HWroro ayn. 32 (32132 (32
Konrakthas pa6ota |34 |34 (34 |34
Cam. pabota 38 [38 138 38
Utoro 72 (72|72 (72




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 [ Llemp: 3HAaKOMCTBO 00OYUArOMINXCS C OCHOBaMH JOKYMEHTOBEICHHS, IEJIONIPOM3BOICTBA B 00pa-30BaTEIHHON
OpraHU3aIH.

1.2. 3AJAYY OCBOEHMUSA JTUCIIUITJIMHBI (MO A YJIS)

1.2.1 | 3apgaun:

1.2.2 | ocBOCHHE HOHSITPIﬁHO-TepMHHOHOFH‘IeCKOTO arrapara B obmactu JAOKYMCHTOBCACHMUS

1.2.3 [ 3HAaKOMCTBO C YIpaBJICHYECKOH KYJIbTYpOIl BeJIEeHHS JEIOMPOU3BOJICTBA B 00Pa30BaTEIbHON yUpEXKICHHUH,

1.2.4 | bopMupoBaHHE TEOPETUIECKHUX M MPAKTHYCCKUX 3HAHUH 1O JOKYMEHTOBEICHUIO B 00pa30oBa-HHU.

2. MECTO JUCIIAIIVIMHBI MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOT'PAMMBbI

Hukn (paznen) OIT: | OT/

2.1 | TpeGoBaHusi K NpeBAPUTEIBLHOM NIOAT0TOBKE 00y4ar0erocs:

2.1.1 | Pycckwmii s13bIK U KynbTypa pedu

2.2 | JucuunauHbI (MOAYJIH) U MPAKTUKH, 1JI51 KOTOPBIX OCBOEHUE JTAHHOMH TUCHUILINHBI (MOAYJISA) HEOOXOAUMO KaK
npeamecTByoIiee:

2.2.1 HOpMaTI/IBHO-HpaBOBBIC OCHOBBI HpO(l)eCCPIOHaJ'ILHOfI ACATCIBHOCTH U aHTUKOPPYINIIHUOHHOC ITOBCACHUC

2.2.2 | ®uHAHCOBO-PKOHOMHUYECKHUI MPAKTUKYM

3. KOMIIETEHLIMY OB YYAIOILIET OCSl, POPMHUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCHUATLIMHBI
(MOJYJIST)

YK-4.1: Bnageer cucTreMoil HOPM PyCCKOI0 JHUTEPATYPHOrO fi3bIKa NMPH €ro HCHOJb30BAHHHM B KadecTBe rocylapcTBeHHOro
s3bika P® M HOpMaMHM HHOCTPAHHOIO(bIX) $3bIKAa(0B), HCHOJB3YyeT pa3jiu4YHble (POPMbI, BHAbI YCTHOH U NHMCHBMEHHOI
KOMMYHHKAIIMH.

VK-4.2: Hcnosb3yeT #A3BIKOBBIE CPEACTBA [IJIsl AOCTHKEHHMHA MPO(ecCHOHAIBHBIX Iejieil Ha PYCCKOM M HHOCTPaHHOM(BIX)
si3bIKe(aX) B paMKax MeKJIMYHOCTHOTO U MEKKYJIbTYPHOIO 0011IeHHUS.

YK-4.3: OcymecTBisieT KOMMYHUKAnu0 B 1uGpoBoii cpeae MJIsi JOCTHKEHHA MPOdecCHOHATBHBIX 1eseid u 3¢PeKTHBHOTO
B3aUMO/IeHCTBHS.

B pe3yabTaTe 0cBOeHUS TUCHMILIUHBI (MOAYJIs1) 00ydalomuiics 10/KeH

3.1 |3uaTh:

3.1.1 | moHATHE TOKYMEHT, BUBI H (DYHKIINH JOKYMEHTOB;

3.1.2 | mpaBoBOE, OPraHM3alMOHHOE U TEOPETHIECKOe oOecie-ueHne paboThl C JOKYMEHTaMH B 00pa30BaTEIbEHOM OpraHu-
3alIHH;

3.1.3 | OCHOBEHI JIENOTPOU3BOICTBA B 00Pa30BATEILHOM OpraHN3a-1I1H;

3.1.4 | o0CHOBBI TOKYMEHTHOI KOMMYHHUKaIUHY;

3.1.5 COACPIKAHUEC ITOCYyIapCTBCHHBIX CTAHAAPTOB IO JOKYMCH-TOBCACHUIO;

3.1.6 | npaBuia oopMIICHUS TOKYMEHTOB, PEKBU3UTHI JOKyMEH-TOB;

3.1.7 | ocoOeHHOCTH S3bIKa U CTUIIA OQHULUATBHBIX JOKYMEHTOB.

3.2 | YmMeThb:

3.2.1 | cocTaBnATh JOKYMEHTHI pa3IMYHbIX TUIIOB U BUIOB;

322 OCYHICCTBJIATH KOMMYHHUKAIIUIO IIOCPEACTBOM JOKYMCHTOB.

3.3 | Baagerts:

3.3.1 | HaBBIKAMHU COCTaBIICHUS Pa3IUYHBIX JOKYMEHTOB,;

3.3.2 | HaBBIKAMU OCYLIECTBIICHHSI KOMMYHUKALUHU [TIOCPEICTBOM TOKYMEHTOB;

3.3.3 | HaBBIKaMH OPTaHU3AIUH JIETIONPOU3BOJICTBA B 00pa30Ba-TEIbHOM OpraHU3aIiH.

4. CTPYKTYPA U COAEP KAHUE JUCIUITIJINHBI (MO YJISA)

Kon HaumenoBanue pa3nenoB u tem /Bug | Cemectp / | YacoB | Komneren- JlurepaTtypa
3aHATHS 3aHaTHs/ Kypc N
Pasnen 1. TeopeTtnueckne 0CHOBBI
JOKYMEHTOBeIeHUsI.
1.1 OCHOBBI TOKYMEHTOBEICHUSI KaK 4 4 VK-4.1 YK- JIT.1JI1.2J12.1 J12.2 J12.3 J12.4
Hayku. /Jlex/ 4.2 21




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 JI12.4
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 4.2 21
meronsl. /Jlex/

1.3 JlokyMeHTOBeieHHe, KaK HaydHas YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 21
metonpl. /IIp/

1.4 OOBEKT U IpeMeT KaK HaydHbIe VK-4.1 VK- JIT.1 J11.2J12.1 J12.2 J12.3 J12.4
qucuuiuHel. /Cp/ 4.2 21

1.5 CocraBieHue cnoBaps 1o VK-4.1 VK- JIT.1TJIT.2J12.1 J12.2 J12.3 J12.4
mucuumahe. /Cp/ 4.2 YK-4.3 21

1.6 Joxymenrt u ero ¢pyakmun /I1p/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 €|

1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B YK-4.1 YK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
pa3nu4HbIX chepax. /Cp/ 42 o1

1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1

1.9 JlokyMeHTOOOpa3yroIue Mpu3HaK 1 YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
cBoiicTBa JokymeHTa. /I1p/ 42 VK-43 21

1.10 JoxymeHT kak Tekct. /Cp/ YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4

4.2 31

1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 JI2.3 J12.4
tuna nekcra. /Cp/ 4.2 YK-4.3 21

1.12 Crunucruyeckre Npu3HaKu VK-4.1 VK- JI1.1 J11.2J12.1 J12.2 J12.3 J12.4
nokymenra. /Cp/ 4.2 21
Paznea 2. JlokymeHTOBeJeHUE B
00pa30BaTeIbHOI OpraHu3amuu.

2.1 IIpaBoBOE, OpraHU3alIMMOHHOE U YK-4.1 VK- JIT.TJI1.2J12.1 JI2.2 J12.3 J12.4
TeopeTniecKoe odecredeHne paboThI ¢ 4.2 31
JOKyMEHTaMH B 00pa30BaTeIbHOM
opranusarud. /Jlek/

2.2 IIpaBoBO€, OpraHU3alIMMOHHOE U YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
TeopeTnieckoe odecredeHrne paboThl C 4.2 YK-4.3 21
JOKYMEHTaMHU B 00pa30oBaTenbHOM
opranusaruu. /T1p/

2.3 IIpaBoBas cepa oOpazoBaTenbHON YK-4.1 VK- JIL.1 JI1.2J12.1 J12.2 J12.3 J12.4
opranusanmu. /Cp/ 4.2 VK43 21

2.4 OCHOBHBIE TUIBI JOKYMEHTOB B YK-4.1 VK- JIT.1JI1.2J12.1 JI2.2 J12.3 J12.4
oOpasoBatensHOU opranuzanuu. /Cp/ 4.2 YK-4.3 21

2.5 T'ocynapcTBeHHbIE CTaHAAPTHI 110 VK-4.1 VK- JIT.TJIT.2J12.1 J12.2 J12.3 J12.4
JIOKYMEHTHpOBaHuIo. /JIek/ 4.2 YK-4.3 21

2.6 Bumsl 1okyMeHTOB B 00pa30BaTEbHOM YK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
opra-Hm3anun. OpopmMieHre TOKyMEHTOB 42 VK43 Ol
B 00pa3o-BaTenbHOI opranuzanui. /JIex/

2.7 T'ocynapcTBeHHBIC CTaHIAPTHI 110 VK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 J12.3 J12.4
nokymeHTHpoBanuio. /IIp/ 4.2 YK-4.3 21

2.8 [TonsiTue ropcyaapcTBEeHHbIH CTaHIAPT, VK-4.1 VK- JI1.1J11.2J12.1 J12.2 J12.3 J12.4
HOpPMSI roccTanmapra. /Cp/ 42 VK43 Ol

2.9 Bunast nokymeHTOB B 00pa3oBaTeNbHON YK-4.1 VK- JIL.1JI1.2J12.1 J12.2 J12.3 J12.4
oprauusarun. /IIp/ 42VK-43 o1

2.10 TpuHIUIB 0HOPMIIEHHUS TOKYMEHTOB B YK-4.1 VK- JIT.TJIT.2J12.1 JI12.2 J12.3 J12.4
oOpazoBatensHOU opranu3amnuu. /Cp/ 4.2 YK-4.3 1

2.11 OdopmiieHne yaeOHO-TIeqarornaeckoit YK-4.1 VK- JIT.1JI1.2J12.1 J12.2 J12.3 JI12.4
noky-menranuu. /I1p/ 4.2 VK43 21

2.12 Odopmiienue yueOHO-TIeqarorndeckoi YK-4.1 VK- JILL1JI1.2J12.1 J12.2 J12.3 J12.4
nokymenTtanuu. /Cp/ 4.2 YK-4.3 21

2.13 OpraHu3zanus Je0NnpOr3BOICTBA B YK-4.1 VK- JIT.1TJIT.2J12.1 JI2.2 JI2.3 J12.4
oOpazoBartensHON opranm3anuu. /TIp/ 4.2 YK-4.3 21

5. ®OHJ OIEHOYHbBIX CPEJCTB

5.1. [lepeyeHs HHINKATOPOB TOCTHKEHUsI KOMIIETEeHIIMIA, JOPM KOHTPOJIS 1 OLIEHOYHBIX CPE/ICTB




VYK - 4.1. BocipHUMAaET, aHATH3UPYET U KPUTHUESCKH OIICHUBAET MPO()EeCCHOHATBHYI0 HH)OPMAITHIO B YCTHON M TUCEMEHHOM
(hopme Ha TocymapcTBeHHOM si3bke Poccuiickoit denepanuu 1 HHOCTPAHHOM (BIX) s3bIKE (aX).

VK - 4.2. OcymecTBisieT BHIOODP SA3BIKOBBIX CPEJICTB B COOTBETCTBUU C OCTABICHHBIMA KOMMYHUKATHBHBIMU 33Ja4aMy U
JIEMOHCTPHPYET BJIAZICHUE IPAMOTHOM, IOTMYECKHU BEPHO U apIryMEHTHUPOBAHHO IMOCTPOEHHOM YCTHOM M MMCbMEHHOM peublo Ha
rocyIapcTBeHHOM s3bIke Poccmiickoit denepanmy 1 mHOCTpaHHOM (BIX) SI3BIKE (ax).

YK - 4.3. BelcTpanBaeT CTpaTErHio yCTHOTO U IMICHbMEHHOTO OOIIEHNUS Ha TOCYAapCTBEHHOM s13bIke Poccuiickoit denepannu u
MHOCTpaHHOM(BIX) SI3bIKE (aX) B PaMKax AEJI0BOH MpodecCHOHANbHON KOMMYHUKALIUH.

DOopMBI KOHTPOJIS ¥ OLIEHOUHBIE CPENICTBA: BOMPOCHI AJIs1 CAMOKOHTPOJIS, BOIIPOCH K CEMUHAPCKUM 3aHATHSIM, TECTOBBIE 3a1aHUs,
KOHTpOJIbHASA paboTa, TOKIIaas! / cOOOIIeH s, 3aJaHNs IS TPYIIIOBEIX M HHIAUBHYAIbHBIX IIPOSKTOB, TECTOBBIC 33aHU, BOMPOCH
K 3a4ery.

5.2. TexHoornyeckas KapTa J0CTHKEHUSI HHAUKATOPOB

Ilepeuens nnaukatopoB kommerenimii: YK - 4.1., YK - 4.2, YK - 4.3.
Bunbr yaeOHO# pabOTHI: ICKIMOHHBIE 3aHATHS

®DOopMBI KOHTPOJIS U OIICHOYHBIC CPEICTBA:

BOIIPOCHI TSI CAMOKOHTPOJIS (8 6anoB)

Ilepeuens nnnukaropoB komrerenmii: YK - 4.1., VK -4.2., YK - 4.3.
Bunbr yaeOHO# pabOTHI: IpaKTHIECKHE 3aHATHS

®DOopMBI KOHTPOJISL U OIIEHOYHBIE CPEJICTBA:

Bormpocs! kK ceMUHApCKUM 3aHATHIM (22 6aioB)

[Tepeuenn nnauKaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# paboTHI: caMocTosITeNnbHas paboTa

@DopMBI KOHTPOJISI ¥ OLIEHOYHBIE CPEACTBA: KOHTpoIbHAs padora 1 (15 6amnos)
ITepeuens nnnukaropoB kommerenmii: YK - 4.1., VK -4.2., YK - 4.3.
Bunbr yueOHOIt pabOTHI:

®DOopMBI KOHTPOJISL ¥ OIIEHOYHBIE CPEJICTBA:

KonTponbsHnas pabota 2 (15 6amios)

[Tepeuenn nnaukaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bunbr yaeOHO# paboTHI: caMocTosITeNnbHas paboTa

DOopMBI KOHTPOJISL U OLIEHOYHBIE CPENICTBA:

TemaTHKka JOKJIaJg0B, COOOIIEHHI

3amaHust TS TPYITIOBBIX U MHIUBUIYaTbHBIX TIPOCKTOB

JHenosas urpa

25 6aioB),

[Tepeuenn nnaukaTopoB komnereHuuii: YK - 4.1., YK -4.2., YK - 4.3.
Buner yaeOHO#t paboTHI: 3a4uer

DOopMBI KOHTPOJISL U OLIEHOYHBIE CPEICTBA:

Bomnpcesr k 3adety (15 6anno).

Hroro: 100 6ammos

5.3. ®opMbI KOHTPOJISA M OLIEHOYHbIE CPEACTBA

3amaHust U MHIUBUIYATbHBIX M TPYIITOBBIX TIPOCKTOB

. [loHsATHE «ITOKYMEHTOOOOPOT» ¥ MPHUHITUITEI €70 OPTaHU3AIINH.

. Buaipl MOTOKOB JOKYMEHTAIIMH B JOKyMEHTOOO0POTE MPEANPHSITHUS.

. Ilopsii0K NOATOTOBKY U MPOXOKAECHUSI BXOAALINX U UCXOASAIINX JOKYMEHTOB

. OcHOBEI paboTHI ¢ THChbMaMU U OOpAIICHUSIMH TPaKIaH.

. OKCcTIepTH3a EHHOCTH JOKYMEHTOB.

. Bo3aMokHBII cocTaB peKkBU3UTa «Anpecat» U TpeOoBaHUS K €ro 0(OPMIICHHUIO.

. [Topsmox opopMIIeHUST pEKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeboBanus K 0POPMIICHHIO PEKBU3UTOB, pa3MelaeMbIX Ha ciaykeOHoM none OPJI.
. CocTtaB cripaBOYHBIX TaHHBIX OPraHU3aLUH.

10. TpeboBaHuUs K TEKCTY IOKyMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHbIe TOCYAAPCTBEHHBIE 00pa30BaTEbHbIE CTAHAAPTHL: CYITHOCTh U CTPYKTYpa B COOTBET-CTBUH C PAa3HBIMHU YPOBHSIMHU
00pazoBaHusl.

O 01N DN K~ Wi —

Bormpocs! kK ceMHUHAPCKUM 3aHATHAM (TIPUMEPHBIH TIepeueHb )
1. Odhopmiienune npukasa.

2. OpdoMenne muchbMa Ha OJaHKe OpraHU3alHH.

3. Odbpomitenue ycrapa.

4. OdopmieHne FIEKTPOHHOTO JIEIIOBOTO MHChMA.

5. OdopnmMenue mpoToKoIIA.

1) Kontpomnphas pabora 1.
Bapuanr 1.
Teopernueckuii Bonpoc: Posb nenonpousBojictsa B ucropuu Poccnu XIX Beka.
ITpaxkTuyeckue 3anaHus:




3ananue 1. CocraBbTe M 0()OPMHUTE IPHUKA3 10 OCHOBHOM JICATENBEHOCTH, U IPYTHe PACIIOPSIH-TEIbHbIE JOKYMEHTBI, HEOOXOJMbIC
B IAHHBIX YIIPABIEHUECKUX CUTYAIIHSX.

Ha MockoBckoM KOMOMHATE 10 TPOU3BOACTBY MY3bIKaJIbHBIX HHCTPYMEHTOB U MeOemH (Tocyaap-CTBEHHOE NPEANIPUATHE),
KOTOpHbIi BXoauT B KoHIIEpH 10 pa3paboTKe U MPOU3BOJICTBY MPOIYKIIUH MY-3bIKalIbHOM npombitiuieHHocTH (POCMY3ITPOM),
netictByet [losoxkeHne 0 TPEeMHUPOBAHNH PYKOBOIN-TENIEH IIEXOB, OTIENOB U CITyX0, yrBepikaerHoe 05.01.2003 Ne 27.

12 ampens Tekymiero roga AupekTop kombuHara B.M.JIaproHOB mopydmT Ha4anbHUKY OTAENA TPyAa U 3apaboTHOHM MIaThl
MapkoBy H.I'. paccuutath pasmep npeMHH PyKOBOIUTEISM OTIENIOB, LIEXOB U CIy0 KoMOMHATa MO UTOraM paboThI 3a MEPBbIi
KBapTan K 15 anpens, a rmaBHOMY Oyxrantepy koM-OnHaTa TpommHoi C.I'. — oprann3oBaTh BEIILIATY MpeMuH K 20 anperst
TEKYIIIETo Toa.

HauaneHuk m1aHoOBo-3KoHOMHIUecKoro otaena Marseesa C.H. u rnaBnsiif Oyxrantep Tpoumna C.I'. 3aBu3upoBamy IpoeKT
NpHKa3a JUPEKTopa KOMOUHATA.

3amanue 2. CoctaBbTe U 0OPMHUTE CIYKEOHOE ITHCHMO.

JlemapTaMeHT MOANEPKKH U Pa3BUTHS MaJIOTO MPEANPUHIMATENBCTBA IMMCBMOM 32 IOAMICHIO 3aM. IUPEKTOPa AeHapTaMeHTa
CaepukoBa A.B. yBegoMus1 pykoBOJICTBO AeTcKoro caga Ne 1586 o ToM, 4TO B CBSI3M C pa3BUTHEM NPENIIPUHUMATEIBCTBA 30aHHIE
JIETCKOTO caJia JOJDKHO OBITh MEpPEeAaHo Ul TEXHUIECKUX HYX] JenapTaMeHTa.

Hcnonuurenem BacunbeBoii 1o nopyueHuo qupekropa nerckoro caga Ne 1586 FOro-3anagHoro okpyHOro ynpapiaeHuUs
obpa3zoBanus I.MOCKBBI, PacioyI0OKEHHOTO Ha MPOocnekTe MUYypruH-CKOM, A0M 22 T.MOCKBBI, ObIIO COCTaBIEHO MHUCEMO,
aZipecoBaHHOE OTAeNy nuceM Mapun Mockssl o agpecy: r.Mocksa, yia.TBepckas, 13, B koTopoM JupeKTop aeTckoro caaa Ne 1586
0O.A.AbpamoBa mpocH-a pa3o0paThes B JAHHOM BOIIPOCE, MOTHBHUPYS TEM, UTO B HA3BAHHOM paiOHE IETCKHX CaJ0B OCTAJIOCh
MaJIo ¥ He BCE AETH MOTYT IOCEMAaTh JETCKHE JOMIKONbHBIC yupexkaeHus. [IncbMo ObIIO OTBETOM Ha MO-JTy4CHHBIN JOKyMEHT OT
JenaprameHT.

2) KonrtposbHas padota 2. « THITHYHBIC OMIMOKHY B SI3bIKE M CTHIIC JACTOBOM JOKYMEHTAITUI

1. UcnipaBbTe TeKcT: «B cBs3M ¢ HemosrydeHneM oT Bac 3asBku Ha TorumBo Ha 2 kBapTain 2005 r. co3ma-eTcs HeoOX0IUMOCTh
OCTaBJICHUSI TOCTABKY TOIIMBA B pa3Mepax MpeAbLIyIero kBapTanay. McnpasneH-Holi TekceT (1) mpencraBbTe B Bujie JOKyMEHTa €
JBYMS IOTUYECKHMHU dJIEMEHTaMH, OTKOPPEKTUPYITE €ro U ONPENeTUTE METO I, IO KOTOPOMY OH COCTaBIIEH.

2. UcnpaspTe TeKCT: «J{11s ycTaHOBIEHHUS OOJIee JTyqiero KOHTPOJIs 3a Ka9eCTBOM XJIe000yITOYHBIX U3-Ieni poiry Barrero
yKa3zaHHA 00 yTBEPKICHUH JODKHOCTH MHKpPOOHOIIora ¢ okagoM 6500 pybdmeit B mecsmy.

3. UcnpaBbTe TeKCT: « BBI3bIBAIOTCSI HEOOXOMMOCTBIO IPUBEICHNE KBAPTAIbHBIX IIAHOB IIPOU3BO/I-CTBA IIEMEHTA B COOTBETCTBUH
C YTBEPKIEHHBIM IOI0BBIM ILIAHOM.

[IpumepHBIE BOIIPOCH! TSI CAMOKOHTPOJIS:

. IlonsTHE «TOKYMEHTOOOOPOT» U MPHHIHIIEI €TO OPraHU3ALUH.

. BHIBI MOTOKOB IOKyMEHTalluK B JOKYMEHTOO0OPOTE IIPEAIPHUSTHS.

. ITopsI0K TOATOTOBKH U IIPOXOKICHUS BXOIAIINX U HCXOISIIUX JOKYMEHTOB

. OcHOBBI pabOTHI C NICHMAaMU U 0OPAICHUSIMU TPaskKAaH.

. OKCrepTH3a HEHHOCTU TOKYMEHTOB.

. Bo3aMOXxHBIH cocTaB pekBU3HTa «ApecaT» U TpeOOBaHUS K €ro 0(hOpMIICHHUIO.

. INopsnok oopmiIeHNs peKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeboBaHus K 0(OPMIEHHIO PEKBU3UTOB, pa3MeNIaeMbIX Ha cayxedHoM mnone OP/L.

. CocTaB crpaBOYHBIX JAHHBIX OPraHU3ALUH.

10. TpeboBaHMs K TEKCTY TOKyMEHTA.

11. DTamsl HIOATOTOBKH TOKYMEHTOB.

12. ®epepanbHble rocyiapcTBEHHbIE 00pa30BaTENbHbIE CTAHAAPTHI: CYIIHOCTD U CTPYKTYpa B COOTBET-CTBUU C Pa3HBIMHU YPOBHAMHU
o00pa3oBaHusl.

Jenosa urpa

1. IToAroTOBHUTH JETOBYIO HIPY Ha TeMy: « OCHOBBI AENOMPOU3BOJCTBA B 00pa30BaTeIbHON OpPraHU3a-1[11».

TemMaTHka JOKIa10B, COOOIEHMIA

1. PazBuTHE MOHATHS «TOKYMEHT»: OTIPEAEICHHE U (DYHKITHH.

2. BO3HUKHOBEHHE TICEMEHHOCTH, MOSBICHHUE IOKYMEHTA.

3. TekcToBO€ NOKyMEHTHPOBAHUE, PA3BUTUE, HA3HAUEHNE U 00JIaCTh MPUMEHEHUS.

4. MarepuanbHble HOCUTEIH HHPOPMALINHN U UX Pa3BUTHE.

5. CoBpeMeHHbIE MaTepHaIbHBIE HOCUTENN HH(OPMAIIHH.

6. Pycckue nuceMoBHHKH XIX B. Kak cucTeMa 00pa3OBEIX TEKCTOB U (OPMYIISPOB.

7. Vicropusi BOSHUKHOBEHHUS U Pa3BUTHUS OTACIBHBIX BUAOB JOKYMEHTOB (110 BHIOOPY — rpaMoTa, YKa3, IpHKas, IPOTOKOJI, ITMCbMO U
T.J.).

8. Ucropus yau(puKanuu TeKCTOB JOKYMEHTA.

9. 3akoHoaTeNbHas U HOPMATHBHAS PETTIAMEHTAIUs JOKYMEHTUPOBAaHHS Pa3IMYHBIX BUOB AESITENbHO-CTH (OpraHN3alluOHHO-
pacnopsauTeIbHON, KOMMEPUYECKOH, KaJpoBOH | 1Ip.).

10. MeToab! COBEPIIEHCTBOBAHUS JOKYMEHTUPOBAHUS YIPABICHUYECKON AEATEIbHOCTH.

11. BnusiHEE COBPEMEHHBIX HH(OPMAIIHOHHBIX TEXHOIOTHI Ha JOKYMEHTHPOBAHHE.

12. denepanpHble rocynapcTBEHHbIE 00pa30BaTelIbHbIC CTAHJAPTHI: CYIIHOCTD M CTPYKTYypa MeJarornie-cKoi AesTelIbHOCTH B
COOTBETCTBHH C Pa3IMIHBIMH YPOBHSIMH 00pa30BaHMUS.

O 000N Nk~ W —

IIpumeps! TecTOBBIX 3a1aHui (TOJTHAs 0a3a TECTOBBIX 3alaHUI XPAHUTCS Ha Kadeape 00IIero u PycCKOro sI3bIKO3HAHMS).
TecToBsle 3a1aHNs HANIPaBIICHBI HA IIPOBEPKY CHOPMUPOBAHHOCTH KOMITCTCHIIHI"

1. JIOKyMEHT U JOKYMEHTHO-KOMMYHUKAIIMOHHAS IESTENBHOCTD 37O ...

2. Teopernueckue, HICTOPUYECKHE U OPraHU3aLMOHHO-METOANYECKHE TPOOIEMBI HAYKH O JOKYMEHTE U JOKYMEHTHO-




KOMMYHHKAI[HOHHOW JESTEIbHOCTH H3y4aer ...

3. K rpymnme HCTOYHHKOB, TIPECTAaBIISIOMNX cOO0H 3aKOHOJATENIFHO 3aKpeIIEHHbIE TIPaBHiIa 1 HOPMEI PabOTHI ¢ JOKYMEHTaMU
OTHOCHTCH ...

4. YnopsoueHHas! COBOKYITHOCTb JJaHHBIX MJIH JJOKYMEHTOB, HEOOXOIMMBIX /TS PELICHUS 3a1a4 ONpe/IelIeHHOH o0acTu
JEATENBHOCTH - 3TO ...

5. ...- IEWCTBHE NN COBOKYITHOCTH ACHCTBHUH, IPUMEHSAEMBIX IIPH 3aIICH HHPOPMAIIMK HAa MATEPHATEHOM HOCUTEIE.

Bompocsr! k 3auety

. [lonATHE «TOKYMEHTOOOOPOT» U MPHUHIHUIIBI €0 OPTaHU3ALINH.

. BUztbI IOTOKOB JOKyMEHTAINH B TOKYMEHTOOOOPOTE TPEIIPHATHSL.

. ITops0K TOATOTOBKH 1 TIPOXOXKICHUS BXOIAIINX W HCXOISIIUX TOKYMEHTOB

. OcHOBBI pabOTHI C NHICHMAaMHU U 0OpAIEHUSIMU TPaskKAaH.

. DKcIepTh3a LeHHOCTH JOKYMEHTOB.

. Bo3MOoxHEBI# cocTaB pekBH3NTa «AdpecaT» U TPEOOBAHUS K €ro 0(pOPMIICHHUIO.

. Ilopsnok oopmIIeHUs pEeKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeboBaHus kK 0(OPMIECHHIO PEKBU3UTOB, pa3MeNlaeMbIX Ha cayxedHoM mose OPJL.
. CocTtaB cripaBOYHBIX JaHHBIX OPraHU3aLUH.

10. TpeboBaHMsI K TEKCTY JIOKyMEHTA.

11. DTamsl HIOATOTOBKH TOKYMEHTOB.

12. ®enepanbHble TOCYAapCTBEHHBIE 00pa30BaTeIbHbIEC CTAHAAPTHL: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBUH C PAa3HBIMU YPOBHSAMHU
00pa3oBaHusl.

14. OdopmIieHHe TeTOBBIX IHCEM.

15. OdopameHnne opraHu3alIuOHHO-PACHOPSAUTENBHBIX TOKYMEHTOB.

16. DTHKET 1eNMOBOM MEepPENUCKH.

17. OCHOBHBIE THITBI OIIMOOK B TEKCTE TOKYMEHTA.

18. loxymenTHas JuHrBucruka B Poccun.

19. Odopminenre TUUHBIX JOKYMEHTOB.

20. OdopmiieHrE TPOTOKOIA.

O 002N Nk~ W —

5.4. Ouenka pe3yabTaTOB 00y4eHUSI B COOTBETCTBUU C HHIAMKATOPAMH JTOCTUKEHHUS] KOMIIeTeH Mt

He 3auTeH0: MUHUMAIBHBIN TOPOTOBBIN YPOBEHb HE JOCTUTHYT.

3auteno (50-69 6amtoB). [ToporoBsIii YpOBEHB:

3Haer ¢ omuOKaMu MOHATHE JOKYMEHT, BUABI U (DYHKIUHU JOKYMEHTOB; c1ab0 MPaBOBOE, OPTAHU3AIMOHHOE U TEOPETHUECKOE
obecrieueHye paboOTHI ¢ TOKYMEHTaMH B 00pa30BaTeIbHONW OpraHW3aliy; OCHOBBI ISJIONPOU3BOICTBA B 00pa30BaTENbHOM
OpTaHM3aIMH; OCHOBHI JOKYMEHTHOW KOMMYHHKAIIUH; C OIIMOKaMH CoJiepKaHNe TOCYIapCTBEHHBIX CTAaHIAapTOB 110
JOKyMEHTOBEJICHUIO; IIPaBHiIa 0(hOPMICHUS TOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; C IPYOBIMH HAPYIIEHHIMHI OCOOCHHOCTH SI3BIKA
U CTWIISL OPUIMATIBHBIX JOKYMEHTOB.

VYMmeet crabo BOCIIPHHUMATb, aHAJTU3UPOBATh X KPUTHUYECKH OLICHUBATh MPO(ECCHOHAIBHYIO HHPOPMALUIO B YCTHOH 1
MICEMEHHOI (hopMe Ha TocyapcTBeHHOM si3bIke Poccuiickoit @enepariiy; ¢ OIMOKaMy OCYIIECTBIATE BEIOOP S3BIKOBBIX CPEICTB
B COOTBETCTBUH C ITOCTABICHHBIMYA KOMMYHUKATUBHBIMH 3a/1a4aMH U JIEMOHCTPUPOBATH BIIaIcHHE IPAMOTHOM, IOTHYECKH BEPHO U
apryMEHTHPOBAHHO MTOCTPOCHHON YCTHOM U MHUCHbMEHHOM peUbIo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepamnuy; ¢
OImMOKaMH BBICTPaUBaTh CTPATETHIO YCTHOTO M IMMHCEMEHHOTO OOIIEHNs Ha TOCYIapCTBEHHOM si3bIke Poccniickoit @eneparim B
paMKax J1eJI0BOH mpodeccHoHaTbHON KOMMYHHUKAIHH; C TPYOBIMU OIIHOKAME COCTABIIATh JOKYMEHTHI PA3JIHMYHbIX THIIOB U BUIOB,;
OCYILECTBISATH KOMMYHUKAIIUIO OCPEICTBOM JOKYMEHTOB.

Brageer 6a30BBIMI HABBIKAMH COCTABIICHUSI PA3JIMYHBIX IOKYMEHTOB; HABBIKAMH OCYIIECTBIICHUS KOMMYHHUKAIUH TIOCPEACTBOM
JIOKyMEHTOB; c1a00 HaBBIKAMH OPTaHHU3AINH JEIONPOM3BOACTBA B 00Pa30BaTEIbHON OpraHU3AIIH.

3auteno (70-84 6amioB). ba3oBblil ypoBeHb:

3HaeT ¢ He3HAYUTEIbHBIMU OIIMOKAMH OHATHE JJOKYMEHT, BUABI ¥ ()YHKIIMH JOKYMEHTOB; IPAaBOBOE, OPraHU3aLMOHHOE U
TEOpeTHIecKoe obecrieueHne padoTHl ¢ TOKYMEHTaMU B 00pa30BaTeIbHOM OPraHU3aIii; OCHOBHI JIETIOIPON3BOJICTBA B
00pa3zoBaTeIbHON OPTaHN3aIMN; OCHOBBI JOKyMEHTHOW KOMMYHUKAIINH; C HE3HAYHTEIFHBIMI OIINOKAMH COIEpKAHUE
TOCY/IapCTBEHHBIX CTAH/IAPTOB 0 JOKYMEHTOBEICHHIO; paBuiia 0(pOpMIICHHS IOKyMEHTOB, PEKBU3UTHI JOKYMEHTOB; OCOOCHHOCTH
A3BIKA U CTHIIS O(HIHAIBHBIX JOKYMEHTOB.

YMeeT BOCIPHHNMATE, aHAJIM3UPOBATh I KPUTHYECKH OIIEHUBATH MTPO(YECCHOHAIBHYIO HHPOPMAIHIO B YCTHOH M MMICEMEHHOM
(hopme Ha TocyaapcTBeHHOM si3blke Poccuiickoit deaepannu; ¢ MOMOIIBIO MIPET01aBaTeNs OCYIECTBIATH BBIOOD S3BIKOBBIX
CpEICTB B COOTBETCTBHHU C IIOCTABIEHHBIMI KOMMYHHKAaTHBHBIMH 3a7jadyaMU U IEMOHCTPUPOBATH BIaJE€HUE IPAMOTHOMH, TIOTHYECKU
BEPHO U apIryMEHTUPOBAaHHO IIOCTPOEHHON YCTHOM M MMCbMEHHOM peublo Ha TOCYyAapCTBEHHOM si3blke Poccuiickoit denepanuy; ¢
HE3HAUYNTETbHBIMH OIIIOKaMH BBICTPAUBATh CTPATETUIO YCTHOTO M MHCEMEHHOTO OOIIEHHS Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit @enepaiun B paMKax JeI0BO# MpodeccHoHaNbHOI KOMMYHHKAIMH; C HE3HAYUTEIbHBIMH OLIMOKAMHU COCTABISITh
JOKYMEHTBI Pa3IMYHbIX THIIOB U BUIOB; OCYIIECTBIIATh KOMMYHHKAIHIO TOCPEACTBOM JOKYMEHTOB.

Bnaneer 0CHOBHBIMU HaBBIKAMU COCTABIICHUS PA3]IMUHBIX JOKYyMEHTOB; HABBIKAMHU OCYILECTBIEHUS KOMMYHHUKAIUU TIOCPEACTBOM
JOKyMEHTOB; HaBBIKAMH OpPTaHU3aIMHU JICIOMPOU3BOICTBA B 00pa30BaTEIbHOM OpraHU3aIiH.

Ornuuno (85-100 6astoB). Beicokuii ypoBeHb:

3HaeT MOHATHE JOKYMEHT, BUABI M (PYHKIIMK TOKYMEHTOB; IIPABOBOE, OPTAHU3AIIMOHHOE B TEOPETHIECKOE oOeciedeHIe paboThl C
JIOKyMEHTaMH B 00pa30BaTeIbHON OPraHN3alli; OCHOBHI JIETOIPONU3BOJICTBA B 00pa30BaTEIbHOM OPraHN3aIiN; OCHOBBI
JOKYMEHTHOH KOMMYHUKALIUH; COJIEPIKAHUE FOCYIapCTBEHHBIX CTAH/IAPTOB MO JJOKyMEHTOBEICHHIO; PaBHIIa 0(OPMIICHHS
JOKYMEHTOB, PEKBH3UTHI IOKyMEHTOB; OCOOCHHOCTH SI3bIKa M CTWJIS OPUIIMANIBHBIX JOKyMEHTOB.




VYMeeT BOCIPUHHMATh, aHATN3UPOBATh U KPUTHIECKH OLCHUBATH MPO(ECCHOHATBHYIO HH(MOPMAIIHIO B YCTHOM U MHCEMEHHON
(hopme Ha TocymapcTBEHHOM si3bike Poccuiickoit denepanuu; OCyeCcTBIATh BHIOOD S3BIKOBBIX CPEJICTB B COOTBETCTBUU C
MOCTaBICHHBIMI KOMMYHUKAaTUBHBIMH 33J]a9aMH U JEMOHCTPUPOBATH BlaieHHE TPAMOTHOM, JIOTUYECKH BEPHO H
apryMEHTHPOBAHHO MTOCTPOCHHON YCTHOM U MHUCHbMEHHOM peUblo Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepanuy;
BBICTPaNBaTh CTPATETHIO YCTHOTO M TUCBEMEHHOTO OOIICHHUS Ha TOCYIapCTBEHHOM si3bike Poccuiickoit deneparyu B paMKax
JIenoBO# MpodeccHoHamTbHOH KOMMYHHUKAIIMN; COCTABIIATH JOKYMEHTHI Pa3IMYHBIX TUIIOB M BUJOB; OCYIIECTBIISTh KOMMYHUKAIIUIO
MOCPEICTBOM JOKYMEHTOB.

Brageer cieruynaeckuMI HaBBIKAMU COCTABIICHUS PAa3IMYHbBIX JOKYMEHTOB; HaBBIKAMH OCYIISCTBICHHSI KOMMYHHUKAITHN
MOCPEJICTBOM JJOKYMEHTOB; HABBIKAMH OPTaHU3AINH JeTOMPOU3BOICTBA B 00pa30BaTeNIbHON OpraHU3aIny.

6. YAEBHO-METOJUYECKOE U UH®OPMAINIMOHHOE OBECIIEYEHHUE JUCIUITVINHBI (MO YJIS)

6.1. PexoMenayemas Jiureparypa

6.1.1. OcHoBHas JIMTEpaTypa

ABTOpBI, COCTaBUTEIH Wznanue OK3.
JI1.1 |H. H. Kynses, 1. H. JokymenToBenenue: yaeoank — Mockaa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
DabpuyHOB
JI1.2 | A. C. I'punbepr, H. H. | doxymeHnranuonHoe obecnieueHue yrnpasiaeHus: yueonuk — Mocksa : FOHUTHU- 9999
T'opbaués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermuna, H. H.
T'opbaués
6.1.2. lonoTHUTEILHAS JIMTEpaTypa
ABTOpBI, COCTaBUTENHU W3nanue IK3.
JI2.1 [JI. 1. Jla3apeBa, I'. T. | JlokyMeHTaIIMOHHOE OOecTIeueHUE AeATeIbHOCTH COIIUANbHOTO Me1arora B 9999
Bacuipuyk o61eo0pa3oBaTeNbHON HIKOJIE: ydeOHO-MeToYecKoe nocobrne — Kemeposo :
KemepoBckuii rocynapcTBeHHbII HHCTUTYT KynbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
JI2.2 |[mom obur. pen. H. H. | KonpunennuambHOE ATONPOU3BOACTBO U 3AIUIICHHBIN 3IeKTPOHHBIH 9999
KynsieBa] JIOKYMEHTO000poT: yueOHuk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHoB HopmaTuBHO-TIpaBOBOE M JOKYMEHTAIIHOHHOE 00ECIIeUeHNE I TeITbHOCTH 9999
oOpazoBatenbHOM opranm3anmu. Yacts 2: yaebHO-MeToqiaeckoe mocooue — ['opHo-
Auraiick : TAI'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHOB HopmartuBHO-ipaBOBOE U JOKYMEHTALIMOHHOE 00ECTIeUeHHE JAesITeTbHOCTH 9999
oOpazoBaTenbHOM oprannzanmu. Yacts 1: yaeOHO-MeTomigeckoe mocodnue — ['opHo-
Anraiick : TATY, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/654 1/read.php
6.2. [Tepeyenns pecypcoB uHGOPMALMOHHO-TEJIEKOMMYHUKALMOHHOI ceTu "MHTepHeT"
O1 | bank jokyMeHTOB MuHnucrepceTBa npocselienus PO [caiir]:
6.3.1 IlepeyeHb NporpaMMHOro odecrneveHust
6.3.1.1 | [Taker Microsoft Office
6.3.1.2 | UatepHer Opaysep
6.3.1.3 | Meaua npourpeIBaTelib
6.3.1.4 | Ilporpamma 7zip
6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows
6.3.1.6 | Pemaxtop m3o0paxenuit Gimp
6.3.1.7 | Penaktop nzobpaxkenuii Inkscape
6.3.1.8 | CorelDraw Graphics Suite X4
6.3.1.9| ABBYY FineReader 9.0 Corporate Edition
6.3.2 TlepeueHb HHGOPMAIMOHHBIX CIIPABOYHLIX CHCTEM
6.3.2.1 | eLIBRARY.RU : Hay4Has a5eKTpoHHAs ONOIHOTEKA
6.3.2.2 | OnextponHas 6ubmmorexa HIIb / Anraiickuii rocynapCcTBEHHBIN ITearoTHYeCKUi yHHBepcnuTeT, HaydHo-memarornaeckas
O6nbmmoTeka
6.3.2.3 | CereBas aneKTpOHHAs] OMOTMOTEKA MMEAATOTHIECKUX BY30B // DIIeKTpOHHO-OnbmroTeuHas cucrema Jlane / I3naTenscTBo
Jlanp

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHWE JUCIIUIIJIMHBI (MO YJIS)




7.1 | ObopynoBaHHBIC yucOHBIC AYTUTOPHH, B TOM YHCIIE C HCIIOIb30BAHUEM MYJIbTHMEANIHBIX KOMIUIEKTOB, OJKIIIOYCHUCM
K ceTH «MHTepHeT» U JOCTYNOM B 3JIEKTPOHHYIO HH)OPMATMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCHUTETA.

7.2 | AymuTopuu JJisl CAMOCTOSITEIBbHOM paboTh € MOAKITIOYEHHEM K ceTH «VIHTepHET» U 0CTYIIOM B JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BATENBHYIO Cpey Y HUBEPCUTETA.

8. METOANMYECKHUE YKA3AHUSA JJISA OBYIJAIOIIUXCSA 11O OCBOEHUIO JUCIUIIJIMHBI (MO YJIS)

Kypc mpoBoauTcs B popme IEKIIMOHHBIX M MPAKTHYECKUX (CEMHHAPCKIX) 3aHATHH. Bee JeKIm conmpoBOKIatoTCs
MYIBTUMEIUIHHON IIpe3eHTalneH, CTYIeHTaM IPEeBAPHTEILHO MPEAOCTABIIIOTCS KOHCIEKTHI JICKIHI B YIEKTPOHHOM BHUJIE,
KOTOpBIE PEKOMEHIYEeTCsl pacledaTaTb 1 UCIIOIb30BaTh KaK OCHOBY AJIsl COOCTBEHHBIX 3aITUCEi.

Ha cemnHapax cTyaeHTbI 00CY)KAAIOT OTAENbHBIE BOIIPOCH! JUCIHILIMHBI, IPOBOAAT aHAIN3 JOKYMEHTOB Pa3HBIX XKaHPOB,
poOYIOT CAMOCTOSATENBHO CO3/aBATh O(HIHATLHO-JEIOBBIC TEKCTHI Pa3HbIX XKaHPOB. Llenb ceMrHapOB 3aKITI0YAETCS B TOM, YTOOBI
o0ecreunTs MOHUMAaHUE OCHOBHBIX MTOJIOXKEHUH Kypca, Pa3BUTh y CTYJICHTOB YMEHUE paboTaTh ¢ HAyIHOH IUTEpaTypoil,
(opMHpOBaTh yMEHHUS 10 aHAU3Y U TIPOLYLIUPOBAHUIO TEKCTOBBI JOKYMEHTOB. OT CTylIeHTa TpedyeTcsl He TOIBKO
MPOJIEMOHCTPHPOBATH 3HAHNS TEOPETHUCCKUX MOJ0KEHNH, HO ¥ yMETh 0hOpMIIATh JOKYMEHTHI PAa3HBIX BUIOB.

Meotanyeckue pekoMeHaanuu it odydatonuxcs ¢ OB3

[Mon cenmanbHEIMU YCIOBUSIMH JUISL HOTyIeHHST 00pa30BaHUs 00YIarOMIUMUCS C OTPAaHHICHHBIMA BO3SMOXHOCTSIMHU 310POBBS
MOHUMAIOTCSI YCIIOBUS 00ydeHNUs], BOCHUTaHUS U PAa3BUTHS, BKIIOYAIONIHE B Ce0sI HCIIOIB30BaHNE CHEIHABHBIX 00pa30BaTeIbHBIX
HPOrpaMM M METO/I0B OOYUCHUsI U BOCIIUTAHMS, CIICHUAIbHBIX yIeOHUKOB, yUeOHBIX TIOCOOMH 1 JUIAKTHIECKUX MaTEepHAIOB,
CIIEIMATBbHBIX TEXHHIECKHUX CPEICTB 00yIeHNS KOJUIEKTHBHOTO ¥ HHINBHIYaIbHOTO ITOJB30BaHMs. [locTpoeHre 06pa30BaTenbHOTO
Iporecca OPUEHTHPOBAHO HA YIET HHANBHIYATbHBIX BO3PACTHBIX, ICHXO(QH3NIECKIX 0COOCHHOCTEH 00yJaromuxcs, B YaCTHOCTH
IpenoIaraeTcsi BO3MOXKHOCTb Pa3pabOTKH WHIUBUIYAIbHBIX YIeOHBIX MIIAHOB. Peanu3anus HHAUBHYadbHBIX YUEOHBIX MIAHOB
COTIPOBOXKAACTCSI ITOANEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IIpoLiecce 00ydeHNs, BOJIIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCsl [0 HHANBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTAHOBJIEHHBIE CPOKH C YIETOM MHANBHUIYaIbHBIX OCOOCHHOCTEH U CHEHaIbHBIX 00pa30BaTENbHBIX TOTPEOHOCTEH KOHKPETHOTO
obyuatomerocs. [Ipu cocraBnennn HHAMBHAYaIbHOTO Tpaduka oOyueHus as il ¢ OB3 BO3MOXHBI pa3iIH4HbIC BAPHAHTHI
MPOBEACHUS 3aHATHIA: IPOBEICHNE HHINBHYaTbHBIX WM TPYIITOBBIX 3aHATHH C IENBI0 YCTPAHEHHS CIIOXKHOCTEH B YCBOCHUH
JIEKIIMOHHOTO MaTepuasa, HOATOTOBKE K CEMHHAPCKUM 3aHSATUSAM, BBITIOHEHUIO 3aIaHUH 110 CaMOCTOSITENIbHOM paboTe. Jlist mmu ¢
OB3, no ux npocb6e, MOTyT OBITh a1aNITUPOBAHBI KaK CaMH 3aJaHHs, TaK U ()OPMBI HX BBINOJIHEHHS. BrinonHeHne noa
PYKOBOJCTBOM NpPENOaBaTeNsl HHINBHIYaIbHOTO TPOEKTHOTO 3aJaHNUs, O3BOJISAIONIEr0 COYETATh TEOPETHYECKUE 3HAHUS U
MPaKTHYECKUE HABBIKH; IPIMEHEHHE MYIbTUMEIMHHBIX TEXHOJIIOTHH B MIPOIIecce 03HAKOMUTEBHBIX JICKIIUI M CEMHHAPCKHIX
3aHATHUI, 9TO TO3BOJISET SKOHOMUTH BPeMsl, 3aTpaulBaeMOe Ha U3JI0KEeHNE HEOOX0IMMOTO MaTepHala U yBETHUUTh €0 00BEM.
Jlns ocymiecTBIeHHs IPOLEAYP TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTAllK NPENoJaBaTeNy, B
COOTBETCTBHH C IIOTPEOHOCTSIMH CTY/ICHTa, OTMEUCHHBIMHA B aHKETe, M PEKOMEHIAIMAMH CIICIIHAIHNCTOB JIe(HhEKTOIIOTHIECKOTO
npodus, paspadbaTeiBaeT (GOHIB! OIICHOYHBIX CPEACTB, aAANTHPOBAHHBIC IS JIUI C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS U
MO3BOJISIONINE OLIEHUTh JOCTHKEHHE UMH 3aINIaHUPOBAHHBIX B OCHOBHOI 00pa30BaTeNbHON MporpaMMe pe3yabTaToB 00ydeHHs 1
YpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIETEHIINH, 3asBIICHHBIX B 00pa3oBaTenbHON porpamMme. Gopma poBeaeHns TeKyIen
aTTecTanuy i cTyeHToB ¢ OB3 ycTaHaBIMBAaeTCS ¢ yI€TOM MHIMBHIYAIBHBIX ICHXO(QH3NIECKUX 0COOCHHOCTEH (YCTHO,
MICbMEHHO Ha Oymare, MICbMEHHO Ha KOMIBIOTEpE, B opMe TecTHpoBaHUs U T.11.). JIurtam ¢ OB3 MokeT OBITh IPe10CTaBICHO
JOMOTHUTENBHOE BPEMS JUIs TIOATOTOBKH K OTBETY HA SK3aMEHE, BBIIOHEHHUS 3aJaHUs JUIsl CAMOCTOSITENbHOM pabOoThI.

ITpu HEOOXOAMMOCTH CTYACHT C OTpaHIMYCHHBIMH BO3MOYKHOCTSIMH 370POBbS IOaeT MICEMEHHOE 3asBICHHE O CO3JaHNH IS HETO
CIIEIMATBHBIX YCIOBHH B YUeOHO-METOANYECKOE YIIPABICHIE Y HUBEPCUTETA C MPIIIOKEHUEM KOIHH JOKYMEHTOB,

MOJTBEP KIAIOUIMX CTaTyC HHBaIWAA wiy juna ¢ OB3.
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