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1. IEJIb ¥ 3AJJAYM TMCHUATIIVHBI
HCHBZ 3HAKOMCTBO 06y‘-IaIOH_II/IXCSI C OCHOBaAMU JOKYMCHTOBCIACHUA, ACIOMNPOU3BOACTBA B

00pa3oBaTebHON OpraHu3aIiy.
3agaun:

— OCBOCHHE MOHITHIHO-TEPMUHOJIOTUYECKOTO aIllapara B 00J1acTH JOKYMEHTOBEICHUS;
— 3HAKOMCTBO C YIPaBJICHUYECKOW KyJIbTypOH BEICHHS EIIONPOU3BOJICTBA B 00pa3oBa-

TEIbHOU YUPEKICHUH,

- (bOpMI/IpOBaHI/IC TECOPCTUUCCKHUX U IIPAKTHYCCKUX 3HAHWUH 110 JOKYMCHTOBCIACHUIO B 00-

pa3oBaHUM.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHusl K NpeIBapUTEIbHOIl MOATOTOBKE 00y4YaloLIerocs:

PeueBas kynpTypa nenarora

OcHoBbI HTHPOPMAITUOHHOMN KYJIBTYPHI

2.2. IUCHUIUIMHBI U PAKTHKHU, VIS KOTOPHIX OCBOEHHE JAHHOM U CUMIIMHBI (MOLYJI51)
He00X0IMMO KaK NpeallecTBylolee:
HopmaTtuBHO-TIpaBOBBIE OCHOBBI TPOPECCHOHAIBHON JEATEIHHOCTH
KynbTypa 1 MeXKyIbTypHOE B3aUMOJICHCTBUE B 00pa30BaTEIHLHOM IPOCTPAHCTBE
[TpoexTupoBanue u peanu3anus 00pa3oBaTeIbLHOrO Mpolecca
DNeKTPOHHO-UH(OpPMAIIMOHHAs cpefia 00pa30BaATENILHOTO YUPEKACHUS

3. KOMIIETEHIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCLMUIIINHBI

YK-4. Cioco0GeH ocylIecTBIsATh AET0BYI0 KOMMYHHUKAIIUIO B YCTHON M MUCbMEHHOM (op-
Max Ha rocyJapcTBEHHOM si3bike Poccuiickoit denepaniny 1 THOCTPaHHOM(BIX) SI3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUA JUCHUIIVIMHBI OBYYAIOIIUMCA

NHnukaTtopel 1OCTUXKEHUS KOM-
MHEeTECHIINN

Pe3y.]'IBTaTBI O6y‘{eHI/IH O JUCIUITIIINHE

NVK - 4.1. BocnpuHumaer, aHa-
JIU3UPYET U KPUTUYECKHU OLIEHU-
BaeT MpoeCCHOHATIbHYIO UH-
dbopmariiio B yCTHOM U TUCHMEH-
HOM (hopMe Ha rocy1apcTBEHHOM
a3pike Poccuiickont @enepannu n
MHOCTpPaHHOM (BIX) sI3bIKE (ax)

NVYK - 4.2. OcymecTBisieT BHIOOD
SI3bIKOBBIX CPEJCTB B COOTBET-
CTBUHU C IOCTABICHHBIMH KOMMY-
HUKATUBHBIMH 3aJ]a4aMH U Jic-
MOHCTPUPYET BIIaJICHUE TPaMOT-
HOM, JIOTMYECKH BEPHO U apry-
MEHTHPOBAHHO IMOCTPOCHHON
YCTHOU U MHCBbMEHHOW PEYBIO Ha
roCyIapCTBEHHOM s3bIke Poccuii-
ckoit denepauy 1 MTHOCTPAHHOM
(pIX) sI3BIKE (aX)

NVYK - 4.3. BeicTpauBaet crpare-
TUI0 YCTHOTO U MUCBMEHHOTO 00-

3Haer:

— TIOHSITHE JOKYMEHT, BUJIbl U (YHKIUHU JOKYMEHTOB;

— TpaBOBOE, OPraHU3AIMOHHOE U TeOpeTHUECKoe obectie-
yeHue paboThl ¢ JOKYMEHTaMH B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JIEJIONIPOU3BO/ICTBA B 00pa30BaTEIbHON OpraHu-
3alluu;

— OCHOBBI JOKYMEHTHOM KOMMYHHKAIUH;

— coJeprkaHue rocyAapCTBEHHBIX CTaHIapTOB IO JIOKY-
MEHTOBEJICHUIO;

— mpaBuiia 0OPMIIEHUS TOKYMEHTOB, PEKBU3HUTHI JJOKY-
MEHTOB;

— O0COOEHHOCTH fA3bIKa U CTUJISL OPUIIMATIBLHBIX IOKYMEHTOB.
Ymeer:

— COCTaBJIATh JOKYMEHTBI PA3JIMUHBIX TUIIOB U BUJOB;

— OCYIIECTBIATH KOMMYHHUKAILIHMIO IOCPEACTBOM JOKYMEH-
TOB.

Bnaneer:

— HaBBIKAMU COCTAaBJICHUS Pa3INYHBIX JOKYMEHTOB;




ICHHA Ha TOCY1apCTBCHHOM A3bI-

ke Poccuiickoit @enepanuu u

MHOCTPaHHOM(BIX) s3BIKE (aX) B

pamKax J1enoBoi npodeccuo-
HaJIbHON KOMMYHUKALIUU

JOKYMCHTOB,

TEJIbHOW OpraHu3aluu.

— HaBbIKaMHM OCYIICCTBJICHUA KOMMYHHUKAIIUKU ITIOCPEACTBOM

— HaBBbIKaMHM OpraHu3aluu ACJIOIIPOU3BOJACTBA B 06pa303a-

5. O bEM JJUCIHUILIMHBI U PACIIPEJIEJIEHUE BUIOB YUEBHOM PABOTHI IO

CEMECTPAM
Kosmm4ecTBo 4yacoB no BuaaM y4eOHoi padoThl
Bcero
IIpoduns (HanpaBIeHHOCTD) Cemectp 4acoB
Jlek. | Ilpakrt.| Jla6. KCP Cam. | Jtzamen
pabdora
Anrnuiickuit si3p1k 1 Hemenkuit 4 79 0 28 2 42 0
A3BIK
Hroro 72| 0 | 28 2 | 42 | o
6. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI
KosnyecTBo yacoB
No Pa3znen / Tema Conep:xanue Can
Jleku. | IIpakr. | Jla6. paGora
Cemectp 4
1. Teopemuueckue ocrogvl 0OKyMeHmMOBeOeHUs
1.1. | JokymeHToBeneHue, Kak | JlIokyMeHTOBeIeHHe Kak HaydHas | O 0 2
HayyHas JUCHUIUIMHA. | AucuuiiauHa. OOBEKT, MpeaMer
OOBekT, mpeaMeT, 3a/1a- | JOKYMEHTOBEJACHUS. 3aaadu J10-
YU, METO/bI KYMEHTOBEJICHHs. OTamnbl pa3BH-
TUS JTOKYMEHTOBEJICHUs. MeTo bl
nokymeHToBeAeHus. Cucrema Jo-
KyMmeHTaruu. OCHOBHBIE TEPMUHBI
JIOKYMEHTOBE/ICHHUS.
1.2. | Jokyment u ero ¢ysk- | [lonsatue «moxyment». ®@ynkium | 0 0 4
1002078 nokymeHTa. CBOMCTBA JOKyMEHTA.
Crtpyktypa nokymenta. Hudop-
MAaI[MOHHAs COCTAaBJIAOIIASA JOKY-
MEHTA.
1.3. | JokymenrooOpasytomue | lokymeHTOOOpasyronme mnpusHa- | 0 0 2
NPU3HAKK M CBOMCTBA | KU JOKyMeHTa. llepBuyHOCTH M
JIOKyMEHTa BTOPUYHOCTh JOKyMeHTa. IOpu-
4yeckas cuiia 1okymenTta. Konus
nokymenra. Knaccudukamnus mo-
KYMEHTOB. Buibl JOKYMEHTOB.
2. Jlokymenmogeoenue 8 00pazo8amenbHol OpeaHU3AYUY
2.1. | IlpaBoBoe, opraHu3anu- | JJoOkyMeHTaIlMOHHOE O0OECTICUCHHE 0 0 7
HOHHOE W TEOpeTHde- | 00pa30BaTEIHLHOM OpTaHU3aIeH.
ckoe obOecrnieueHue pa- | CoBpeMEHHOE 3aKOHOJATETFHOE U
0OTHI C JIOKYMEHTaMH B | HOPMaTHBHO-METOINYECKOE
o0Opa3oBaTenbHOl opra- | obecrieueHue B cepe JOKyMeH-




HU3allun

TAIlMOHHOTO OOECTIeUeHHs YIpaB-
JeHUsT W apxuBHOro nena. HWH-
CTPYKLHUS IO JAEJIONPOU3BOJICTBY.
Bunel nokymeHTOB B 00pazoBa-
TEJIbHOW OpraHus3auuu. PekBu3u-
Tl AoKyMeHTa. [lpumepHbIil me-
peueHb 00s3aTeNbHBIX JOKYMEH-
TOB I10 IIKOJIE.

2.2.

l'ocynapcrBenHble
CTaHJAPTHI 110 JOKYMEH-
TUPOBAHUIO

Yaudukanus M CTaHAapTH3AIUS.
YHupuuupoBaHHble CUCTEMBI J10-
KyMEHTAaIuu. YHUPUITUPOBAHHASL
cucTema OpraHu3alMOHHO-
paclopsIAUTENIBHON  TOKYMEHTa-
nuu. TpeboBaHuss K 0hOPMIICHUIO
nokymeHToB. ['occranmapt Poc-
cuu ot 31 uronst 1997 roga Ne 273
u 'OCT P 51141-98 «/lemomnpo-
W3BOJICTBO UM apXWMBHOE JEIIO.
TepMuHbl W ONpENCICHUAY,
YTBEPKACHHBIN TOCTAaHOBIECHUEM
I'occranmapra Poccun ot 27 ¢es-
pans 1998 roma Ne 28. TOCT P
6.30-97. TOCT P 6.30-2003.

2.3.

Bunbl  1OKyMEHTOB B
o0Opa3oBaTenbHON oOpra-
Huzaiuu.  OdopmieHue
JIOKYMEHTOB B 00pa3o-
BaTeJIbHOW OpraHu3aluu

Bugsl noxkymeHToB B 00Opa3oBa-
TenbHOU opranuzauuu. CTpyKTy-
pa JoKyMmeHTa. YHU(DUIUpPOBaH-
Has gopma mokymeHTa. Tpebosa-
HUS K 0OPMIICHHIO PEKBU3UTOB U
OJJaHKOB  CITy’KE€OHBIX JIOKyMEH-
ToB. CHCTEeMBl JIOKyMEHTAlHH.
TpebGoBanust kK 0pOPMIICHUIO pa3-
JIMYHBIX BUJOB CIIY)KEOHBIX JIOKY-
MeHTOB. [Ipukasel. Pacnopsxke-
Hus. CnpaBku. JloknanHele U 00b-
SICHUTENIbHBIE  3aliCcH. JIndHOoe
JIeNI0 COTPYAHMKA. SI3BIK M CTHIIb
CITy’K€OHBIX JTOKyMEHTOB.

2.4.

Odopmnenne  ydebHO-
MEIarOTUHYeCKOM  JIOKY-
MEHTAIUH

AndaBuTHas KHUTH 3allUCH yya-
muxcs. Kaura amxenud. JInanoe
neno yuanuxcs. KiaccHsle xyp-
Hanel. JKypHanmel  (QakynbTaTHB-
HBIX 3aHsATHiA. JKypHamsl Tpynn
npoaseHHoro nHs. Kaura ydera
0J1aHKOB M BBIJAYM aTTECTATOB 00
OCHOBHOM 0011eM 00pa3oBaHUH.
Kunra ydyera OmaHKOB M BbIIaYu
aTTeCTaTOB O CpeAHEM (IIOJIHOM)
obOpazoBanun. Kaura yuera Bbijia-
YU 30JI0TBIX U CEpEeOPSHBIX Mesa-
nei. Kauru mpoTokoJoB menaro-
THYECKOT'0 COBeTa IKOJIEI. KHurn
npuka3zoB. KHUru yyera JIMUHOTO
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cocTaBa TeIaroruyeckux pabot-
HUKOB. JKypHall MpOMyHIeHHbIX U
3aMEIEHHBIX YPOKOB.

2.5.

Opranu3anus JeJonpo-
M3BOJICTBA B 00pa3oBa-
TEJILHOW OpTraHU3aIuH

Opranuzanus JOKyMEHTO000pOTa,
pabora ¢ pgokymeHtamu. Jlena:
HOMEHKJIaTypa Jel, (OopMUpOBa-
nue nen. Ilpuwem u oOpabotka
BXOAIIMX JOKyMeHTOB. PaboTta ¢
HUCXOAAIIIMMH AOKYMCHTAaMHU.
Cxema paboTa C BHYTPEHHHMH
AOKYMCHTaMMU. KOHTpOJIB HUCIIOJa-
HEeHUs JOKyMeHTOB. lloaroroBka
AOKYMCHTOB MU ACJI K IMOCTOSAHHO-
My WIH BPEMEHHOMY XpaHEHHUIO.
Ilepenaua nen B apXuB U yHUUYTO-
KeHue JokymeHTOB. Cpencrsa
COCTaBJICHHMA TCKCTOBBIX JIOKY-
MEHTOB, CpPEJICTBAa KOIMPOBAHUS U
OIIEPAaTUBHOTO PAa3MHOXKEHHS JO-
KyMeHTOB. Cpe/icTBa XpaHEHUS U
noucka JokymeHToB. CpezicrBa
nepenaun uwHpopmanuu. TexHo-
JIOTHUHM JOKYMEHTAIlMOHHOro olec-
NICYCHHsT yNpaBlieHHs 0o0pa3oBa-

TEILHOM OpraHU3alueH.

3auer

Hroro

44

ITPUMEPHASA TEMATHUKA KYPCOBBIX PABOT:

KypcoBas paboTa He npeaycMoTpeHa

8. ®OHJA OUEHOYHBIX CPEJACTB IO AUCHUIIJIMHE: Ilpunoxenue 1.

9. YYEBHO-METOAUYECKOE U THOPOPMAIIMOHHOE OBECIIEYEHUE

JUCIHUIIVINHBI:

9.1. Pexomennyemasi auteparypa: [Ipunoxenue 2.

9.2. Ilepeyens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKALMOHHOI ceTH « MHTepHeT»:

®denepanpubiil moptan «Poccuiickoe obpazoBanue» [IneKTpoHHBINA pecypc]. — Pexum no-
cryna: http://www.edu.ru

9.3. IlepeyeHb NPOrpaMMHOIO odecrieYeHus:

. ITaker LibreOffice.

. UnTepuer Opaysep.

. IIporpamma 7zip

O©CoOoO~NO O WDN P

. ITaket Microsoft Office.

. ITaker OpenOffice.org.
. OneparnronHast cucrema cemeiictea Windows.
. OneparrionHast cucrema Linux.

. IMaker Kaspersky Endpoint Security 10 for Windows

. IIporpamma Jijist IpOCMOTpa 3IEKTPOHHBIX JTOKYMeHTOB (hopmara pdf, djvu.



http://www.edu.ru/

9.4. Ilepeyenb npodecCHOHATBHBIX 0a3 JaHHBIX U MHPOPMAIMOHHBIX CNPABOYHBIX CH-
crem: [Ipunoxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUME JUCHUIIJIUHbI:

1. O6opynoBanHble yueOHbIE ayIMTOPUH, B TOM YHCJIE C UCIIOJIB30BAHUEM BUIEONPOEKTO-
pa M TOJKIIOYEHHEM K ceTd «VIHTepHeT» M JOCTYHNOM B JIIEKTPOHHYIO HH()OPMAIIMOHHO-
00pa30BaTeNbHYIO cpelly Y HUBEpCUTETA.

2. AynuTopuu Ui CaMOCTOSITETIbHON paboThl ¢ MOAKIIOUEHHEM K ceTu «VHTepHeT» H 10-
CTYIIOM B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEpCUTETA.

3. KoMmploTepHBIii KI1acc ¢ MOAKIIOYCHHEM K ceTH «VIHTepHEeT» U TOCTYIOM B 3JIEKTPOH-
HYI0 HH(OPMALMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCUTETA.

11. METOAUWYECKHUE PEKOMEHIAIIUU VIS OBYYAIOLIUXCSA
1O OCBOEHMIO JTNCHUIIJIMHBI:

N3zyuenne nucuuminHbl «OCHOBBI JOKYMEHTOBEIEHUS B OOpa30BaHUW» IPEAIoJaraeT
YCBOGHHE 3HAHUI U NMPUOOPETEHHE YMEHUH COCTABIJIATH CIIy>)KEOHBIE JOKYMEHTBI, BECTU JIOKY-
MEHTAlUI0, OPraHU30BbIBATH JOKYMEHTOOOOPOT B 00pa30BaTEe/IbHOM OpraHU3aIiH.

VYcBoeHue copepkaHusl TUCUUIUIMHBI PEANOaraeT BJIaJeHUE 3HAHUSAMHU 110 CIEAYIOIUM
nucuuruinHaM: « OCHOBBI MH(GOPMALIMOHHOM KyJIbTypbl», «PedeBas KyapTypa meaaroray.

CryneHTaM MpeACTOUT U3YYUThH OOIIHME BOIPOCH TOKYMEHTOBEICHHS B 00pa3oBaHuM (T10-
HATHE JIOKyMEHTa, BUAbI U (YHKIHMM JOKYMEHTOB, HOPMAaTHBHO-METOAMYECKOE ObOecreueHue
JIOKYMEHTOBE/ICHUS. B 00pa30BaHNHU, OCHOBBI OPraHU3alUH JIEJIONPOU3BOJCTBA B 00pa30BaTElb-
HOW OpraHu3alyy u Jip.).

B cucremy noaroToBKH BXOJIAT:

— TeopeTuyeckasi IOJArOoTOBKA Ha JIEKLHUSX;

— npogeccuoHalbHas OArNOTOBKA CTYJICHTOB, peaju3yeMas Ha MPaKTHUECKUX 3aHATHUSX,
a TaK)Ke MPH BBIITOJIHEHUH CIEIMATIbHON CaMOCTOSATENbHON PabOTHI.

Ha nexuusix paccMaTpuBalOTCsl OCHOBHBIE, TPOOJIEMHBIE TEMBbI Kypca: CYIIHOCTh JOKYMEH-
Ta, MOJAXO0JIbl K ONPEJEICHNUIO TOHATHSA, BUIbl U (QYHKLIHU TOKYMEHTOB, CBOMCTBA M NMpPHU3HAKU
JIOKYMEHTA.

Ha npaxTtrueckux 3aHATUSAX CTYIEHTHI CAaMOCTOSITEIbHO M3JIaraloT W3y4eHHbIH MaTepuail,
M3JIaraloT U OLICHUBAIOT Pa3JIMYHbIE TOUKU 3PEHHUS OTHOCUTEIBHO JOKYMEHTa, OpraHu3aluu J0-
KyMEHTO000pOoTa B 00pa30BaHUM, BBINOJIHAIOT MpakTudyeckue 3afganus. [Ipaktuyeckue 3aHATUSA
TpeOYyIOT Hay4YHO-TEOPETHYECKOr0 OOOOIEHUS] MCTOYHMKOB M TOMOTaloT CTYAEHTaM TIiryOxe
YCBOMUTD y4€OHBIH MaTepua, MpuoOpecT HaBbIKK IOKYMEHTHON paboThI.

[TpakTuyeckoe 3aHATHE NpPEACTaBIseT COOOM 0coOyro (GopMy oOpraHuzanuu y4yeOHOTro
nporecca, B X0/1€ KOTOPOro CTYJEHT JOJDKEH IMPUOOpPECTH yMEHHMsI MOJydyaTh HOBbIE yueOHbIE
3HaHUS, UX CUCTEMAaTU3UpPOBATh U KOHIIENITYyaJU3UPOBATh; ONEPUPOBaTh 0A30BBIMU MOHATUSMU
y4eOHOM NUCHUIUIMHBL. Llenbio mpakTHYecKUX 3aHSATUN SIBIsSIETCS MPUOOPETEeHHE CTYACHTaMu
HOBBIX 3HaHUH, YMEHHI U HaBBIKOB, HEOOXOAUMBIX JJIsi MPOPECCHOHATBHON JEITEeNbHOCTH, Pa3-
BUTHE y HUX T'YMaHUTApPHOT'O MBIIIJICHUS M MHTEJUIEKTYalIbHbIX CIOCOOHOCTEH KakK Cpe/icTBa UH-
JMBHUIyaJIbHOTO OCBOCHUS Y4eOHOU AuCIUITUHBL. Bee 310 TpeOyeT TiaTrenbHOM MOArOTOBKH K
MPAKTUYECKUM 3aHATUAM. [Ipu MOAroTOBKE K MPAKTUYECKUM 3aHSTUSM CIEAYyeT MCIOJIb30BATh
PEKOMEH/IOBAaHHYIO JINTEPATYpy, Pa3MEIICHHYI0 Ha OYMa)KHBIX WJIM 3JEKTPOHHBIX HOCHTEISX.
Ha 3aHsATHSAX NPUMEHSIOTCS aKTHUBHBIE (GOPMBI U METO/bI OOYUEHHUS: MPeAroaraeTcs aHaIUTH-
yeckas paboTa CTYJEHTOB C MO3UIMH JEIONPOU3BOIUTENS, JOKYMEHTOBEIA, padoTa B MHUKPO-
rpynmnax; MpoBOAUTCS OMPOC, 10 UTOraM KOTOPOTO BBICTABJISIOTCS OLIEHKH, YTO TIOMOTaeT KOH-
TPOJIUPOBATH KAUECTBO 3HAHUH.

Obs3arenbHBIM yenoBUeM 3((eKTUBHOro 0O0ydeHUs SBISIETCS CaMOCTOsITeNbHas paboTa
CTyJIeHTa, KOTOopasi BKJIOYaeT B ce0s YTeHHE OCHOBHOM U JIOMOJHUTENbHON JUTEepaTyphl, pede-
pPUpPOBAaHUE HAYYHBIX CTAaTEH, NMPEAJAaraeMbIX JJs MOATOTOBKH K MPAKTUYECKUM 3aHATHAM. Bo
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BpEMsl CaMOCTOSITEIIbHOM PabOThl CTYAEHTHI TOTOBSTCSA K BBINOJIHEHUIO KOHTPOJBHBIX padoOT B
nucbMeHHOH (popme. COCTaBHOM YacTbIO CAMOCTOSITENIbHON PabOThI CTYJJEHTOB SIBJISETCS MOATO-
TOBKA K 3a4eTy.

KoHTponb ycneBaeMOoCTH M KadecTBa MOATOTOBKM CTYAEHTOB I10 Y4€OHOM AMCLUILIMHE
BKJIIOUAET TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIBHBIE TOUKU U IPOMEXKYTOUHYIO aTTECTa-
LUIO.

Texkymuii KOHTPOJIb yCIIEBAEMOCTH IIPOBOAUTCSA B XOJE BCEX BUAOB YUEOHBIX 3aHATHH B
(dopme yCTHOro onpoca, padoTel B MUKPOIpYIIaxX, IPOBEPKH MUCbMEHHBIX pabOT pa3HbIX BUI0B
(KoHTpoOJIBHAs paboTa, TBOPUECKOE 3aJaHUE, IPAKTUUECKOE 3aJaHUE U IP.).

[TpomekyTouHas arTecTalusi UMEET LENbI0 ONPENEIUTh CTENEHb JOCTHXKEHUS Y4eOHBIX
eNiell o IUCIUIUIMHE U MPOBOAMTCS B (pOpME 3ayeTa MO BCEM paszesiaM JUCHHUILTMHBL. Buisl
ayJJUTOPHOM €aMOCTOATENbHOM padOoThl, MOITAMHOE €€ BBINOJIHEHHE, KPUTEPUHU OLICHUBAHMS
npezacrasiensl B POC no pucruminae «OCHOBBI TOKYMEHTOBEICHHUS B 00pa30BaHII».

Ha npaktuyeckux 3aHATUAX, JEKIUAX, B XOJ€ CAMOCTOSITEIbHON PabOThl CTYICHTHI J10JIXK-
HBI YSICHUTH CHeNU(UKY OpraHU3alMy JOKYMEHTOBEIEHUS B 00pa30BaHUM; 3HATh OCHOBHBIE T10-
HATHSI U YMETb IPUMEHSATD [10JTy4YEHHbIE 3HAHUS B IPO(ECCUOHAIbHON AEATEIbHOCTH.

Memoouueckue pexomenoayuu onsa ooyuarowuxcs (¢ OB3)

[Ton cneuuanbHBIMH YCIOBUSMH JJIs  TOJIy4eHUs OOpa3oBaHUs OOydaroLIMMHCA C
OTpaHUYEHHBIMU BO3MOKHOCTSMM 37I0POBbSl ITOHMMAIOTCSI YCJIOBHMSI OOy4Y€HHUs, BOCHUTAHUS U
pasBUTHS, BKIIOYAIOIME B ce0sl MCIIOJBb30BAaHHE CHEIMAJIbHBIX O00pa30BaTENIbHBIX MPOTrPaMM MU
METOJI0B O0OYy4€HHUsI U BOCIIUTAHUS, CIIELUAJIbHBIX Y4E€OHUKOB, Y4EOHBIX TOCOOUHN U TUAAKTUYECKUX
MaTepHaJIoB, CHEIMAIbHBIX TEXHUYECKUX CPEACTB 00y4eHUs! KOJUIEKTMBHOTO M MHIMBHYaJIbHOIO
nonb3oBaHud.  [loctpoeHne  0Opa3oBaTENbHOIO  Ipoliecca  OPUEHTHMPOBAHO  HA  y4yeT
UH/IMBUYaIbHBIX BO3PACTHBIX, MNCHUXO(PU3MUECKUX OCOOEHHOCTEeH OoO0ydwarolmuxcs, B YacCTHOCTH
NPEIoIaraeTcsi BO3MOXHOCTh pa3paOOTKH WHAMBHIYaJIbHBIX Yy4YeOHBIX IUIAaHOB. Peanmmzarus
UH/IMBUYaIbHBIX YYEOHBIX IIAHOB COMPOBOXKIAETCS MOJACPKKON ThIOTOpPA (POJUTES, B3SBILEIO
Ha ce0sl ThIOTOpCKHE (PYHKIMH B Tporecce oOydeHus, BojgoHTepa). O0yuaronuecst ¢ OB3, kak u
BCE OCTaJbHbIE CTYIEHTBI, MOTYT 00ydYaTbCsi MO WHIUBUAyaJbHOMY Y4eOHOMY IUIaHy B
YCTAaHOBJICHHBIE CPOKM C Y4Y€TOM MHAMBHUIYalbHBIX OCOOCHHOCTEM U  CHEIHMAJIbHBIX
00pa30oBaTeNbHBIX  MOTPEOHOCTE  KOHKPETHOro  00ydaromierocs. IIpu  cocraBneHun
UHAMBUAyaIbHOTO Tpapuka oOyueHus ansg Jull ¢ OB3 BO3MOXHBI pa3iuyHble BapUaHTHI
IIPOBEJCHUS 3aHATHM: IPOBEACHUE WHIUBUAYAIbHBIX WIM TPYNIOBBIX 3aHATUH C LENBIO
YCTpaHEHUS! CII0)KHOCTEH B YCBOGHHMM JIEKIMOHHOI'O MaTepuaja, MOATOTOBKE K CEMHHAPCKUM
3aHATHUAM, BBIIIOJIHEHUIO 33J]JaHUN MO camMocTosATeNbHOM padote. s mui ¢ OB3, no ux npockbe,
MOTYT OBbITh alaliTUPOBaHbl KaK caMU 3aJlaHusl, Tak U (OpPMBI UX BBINIOJIHEHUS. BeIinonHeHue noj
PYKOBOJCTBOM IPENOIaBaTeNsl HHANBUAYAIBHOTO MIPOEKTHOIO 3a/laHus, MTO3BOJISIOIIETO COYETATh
TEOPETUYECKHE 3HAHUS U NMPAKTUYECKHE HABBIKU; NMPUMEHEHHE MYJIbTUMEIUNHBIX TEXHOJOTHH B
IIPOLIECCE O3HAKOMMTEIBHBIX JIEKIIMM U CEMUHAPCKUX 3aHATHH, YTO MO3BOJIAET YKOHOMUTH BpeEMH,
3aTpauMBaeMoe Ha U3JI0)KEHHE He0OX0JUMOT0 MaTepHasa 1 YBEIHUUTh €ro 00bEM.

i ocymiecTBiaeHUs MPOLEAYp TEKYIIEro KOHTPOJII YCHEBAEMOCTH M IPOMEXYTOYHOMN
aTTecTalliy MPernoJaBaTesid, B COOTBETCTBUH C OTPEOHOCTSIMU CTYIEHTA, OTMEUEHHBIMU B aHKETE,
U PEKOMEHJAIUSAMH CIIEHUAIUCTOB JIe(eKTOIOrHYecKkoro mnpoduis, pa3padarbiBaeT (QOHIBI
OLICHOYHBIX CPEJICTB, aJalTUPOBAHHBIE JJIS JIUL[ C OTPAHHMYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBbSI U
MO3BOJISIIOIINE OLEHUTh JOCTHKEHHE HMH 3allJIJaHUPOBAHHBIX B OCHOBHOM 00pazoBaTeIbHOMN
nporpaMMe pe3yjibTaToB OOydeHuss M YypoBeHb CGHOPMUPOBAHHOCTH BCEX KOMIIETEHIUH,
3agBJIEHHBIX B oOOpa3oBareiabHOM mnporpamme. dopma mNpoBeAeHUs TEKyLIEH arrecTanuu s
ctyneHToB ¢ OB3 ycraHaBnuBaeTcsl ¢ yueTOM MHAMBUAYAIbHBIX MCUXO(U3MUECKUX 0COOEHHOCTEN
(YyCTHO, MMCHMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE, B (hopMe TeCTUPOBaHUs | T.11.). JIunam
¢ OB3 moxer OBITH MPEIOCTABICHO OMOJHUTEIBHOE BpeMs I MOATOTOBKA K OTBETY Ha
9K3aMeHe, BBIIOJIHEHUS 3aJaHusl U1 CAMOCTOSATENIbHOM paboThI.

[Ipy HEOOXOAMMOCTH CTYAEHT C OrpPaHMYEHHBIMH BO3MOXKHOCTSIMU 3[0POBBSl IOJAET
NUCbMEHHOE 3asiBIIEHHE O CO3/IaHUM JJIsI HEero CIEelUalbHBIX YCIOBUI B Y4eOHO-MeToandYecKoe
yOpaBiieHHe YHHUBEpPCUTETa C MPHIOKEHHEM KONUN JOKYMEHTOB, MOJTBEPKIAIOIINX CTaTyC
uHBanuaa wim auna ¢ OB3.



Ipuio:xxkenue 2

Cnucoxk nureparypsl

Kon: 44.03.05

O6pazoBarenpHas mporpamma: [legarorunyeckoe oOpazoBanue (¢ AByMs IPO(HIIMH OATOTOBKH):
AHTINIACKUH S3BIK 1 HeMenKui a3bIK

Vuebubiii maan: AuH44.03.05-2021.plx

Juctummaa: OCHOBBI IOKYMEHTOBEICHUS B 00pa30BaHUH

Kadenpa: Teoperrnueckux 0CHOB HH(POPMATUKH

Tun Knura Konnue
CTBO
OcHoBHas | JlokymeHTanuoHHOe obecrieucHue ynpapienus: yueouuk / A. C. I'punbepr, H. H. 9999

I'op6aués, O. A. Myxamermmuna, H. H. l'opbaués. — Mocksa: JOHUTU-JIAHA, 2017. —
391 ¢. — URL: http://www.iprbookshop.ru/71213.html. — Tekct (Bu3yanbHbIi) :
SJIEKTPOHHBIN.

OcnoBHas | Kynser H. H. JlokymenToBeneHue [ DnekTpoHHBIH pecypc] : yueOnuk / H. H. Kynses. — 9999
Mocksa: Jloroc, 2011. — 352 ¢. — URL.: http://www.iprbookshop.ru/9082.

Homomant | KoHpuneHmaipHOE NEIOMPOU3BOACTBO U 3AIIUIICHHBIN 3JICKTPOHHBIA JOKYyMEHTO000pOT 9999
eJbHast [DnexTponHEIf pecypc] : yuebnuk / [mozg oobmr. pex. H. H. Kynsera]. — Mocksa: Jloroc,
2016. — 500 c. — URL.: http://www.iprbookshop.ru/66416.html.

Honomuur | Jlazapesa JI. . JJokymMeHTaIimoHHOE 00€CIeYeHNE NI TEIIHOCTH CONMAILHOTO IIelarora B 9999
eJbHas 001mmeoOpa3oBaTenbHON IIKOJIE [ DIEKTPOHHBIN pecypce] : yueOHO-MeToandeckoe mocooue /
JI. WI. JIazapesa, I'. T. Bacunbuyk. — KemepoBo: KemepoBckuii rocynapcTBEHHbBIN
HHCTHUTYT KyJabTyphl, 2014, — 76 ¢. — URL.: http://www.iprbookshop.ru/55763.html.




		2023-03-07T09:52:47+0700
	PdfPKCS7 signature




