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1. HEJIb U 3AJJAYNA JTUCIIUIIJIMHBI
[{ens: 3HAKOMCTBO OOYYaIOIMUXCsI ¢ OCHOBAMH JIOKYMEHTOBEIICHHUSI, JICIONPOU3BOICTBA B

00pa30BaTeIbHON OpraHu3alnu.

3agaun:

— OCBOCHHE MOHATHITHO-TEPMUHOJIOTHUYECKOTO ariapara B 00JIaCTH JTOKYMEHTOBEICHUS;
— 3HAaKOMCTBO C YIPaBJICHYECKOH KyJIbTypOi BECHHS ICIOIPOU3BOJICTBA B 00pa30BaTelb-

HOHU YUPEKICHUU;

- (bOpMI/IpOBaHI/IC TECOPCTUUCCKHUX U MPAKTHYCCKUX 3HAHWH 110 JOKYMECHTOBCACHHUIO B 00-

pa3oBaHUU.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHus K NpeIBAPUTEIbHOM MOATOTOBKE 00yUYal0IIerocs:

PeueBas kynbTypa nenarora

OcHoBbl HHGOPMAITMOHHOM KYJIBTYPHI

2.2, JlucuunIuHbl U MPAKTUKH, 1151 KOTOPBIX OCBOCHHUE JAHHOM IMCUUILTHHBI (MOYJIfA)
Heo0X0UMO KaK NMpe/liecTByoIIee:
HopMmaTtuBHO-1paBoBbIe OCHOBBI MPOPECCUOHATBHON AESITETFHOCTH
KynbTypa u MeXKyJIbTypHOE B3aUMOJICHCTBUE B 00pa30BaTEILHOM IIPOCTPAHCTBE
[IpoektupoBanue u peanuzaius o0pa3zoBaTeNLHOTO MpoIlecca
DneKTpOHHO-UH(POPMAIIMOHHAS cpefia 00pa30BaTEIbLHOTO YUPEKICHUS

3. KOMIIETEHIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCHMUILIAHBI

VYK-4. CiocobeH ocyliecTBISIT A€TOBYI0 KOMMYHHUKAIUIO B YCTHOM M MUCbMEHHOM (pop-
Max Ha rocyJ1apCcTBEHHOM si3bike Poccuiickoit denepannu 1 HHOCTPaHHOM(BIX) SI3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUSA JUCHUIIJIMHBI OBYYAIOLIUMCS

NuaukaTopsl TOCTHXKEHUA
KOMIIETCHIIN U

Pe3ynbTaThl 00y4eHUs 110 AUCIUTLIINHE

NVYK - 4.1. BocnpuHuMaer, aHa-
JTU3UPYET U KPUTHIECKU OLICHH-
BaeT npodeccuoHaIbHy0 HHPOP-
MAIIMIO0 B YCTHON M TUCbMEHHOM
¢dopMe Ha TOCyAapCTBEHHOM
s3bike Poccuiickont denepanyu u
MHOCTpaHHOM (BIX) s3BIKE (aX)

NVYK -4.2. OcyuiecTBisieT BIOOp
SI3BIKOBBIX CPEJCTB B COOTBET-
CTBHMH C TOCTaBJIICHHBIMU KOMMY-
HUKATUBHBIMH 33Ja4aMU U Je-
MOHCTPUPYET BIIAJICHUE TPAMOT-
HOW, JJOTUYECKU BEPHO U apry-
MEHTUPOBAHHO MOCTPOEHHOMN YCT-
HOW U MMCBMEHHOM pEUYbl0 Ha rOC-
YIapCTBEHHOM si3bIke Poccuii-
ckoii denepauy 1 HTHOCTPAHHOM
(b1X) s3bIKE (aX)

NVYK - 4.3. BeicTpanaer cTpare-
THI0 YCTHOTO U MMCBMEHHOTO

3Haer:

— TIOHSTHE JOKYMEHT, BUJIbl U (YHKLUHU JOKYMEHTOB;

— TIpaBOBOE, OPraHU3ALMOHHOE U TEOpEeTHUECKoe o0ecre-
yeHue paboThl C TOKyMEHTaMH B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JICJIONPOU3BO/ICTBA B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JOKYMEHTHON KOMMYHHUKaIUH;

— coJeprKaHue rocyJapCTBEHHBIX CTaHIapTOB M0 IOKYMEH-
TOBEJICHHUIO;

— TmpaBuiia 0hOpMIIEHUS TOKYMEHTOB, PEKBU3HUTHI JIOKY-
MEHTOB;

— OCOOEHHOCTH f3bIKa U CTHJIS O(DUIIHATIBHBIX JOKYMEHTOB.
Ymeer:

— COCTaBJISITh JJOKYMEHTBI PA3JIMYHBIX TUIIOB U BUJIOB;

— OCYUIECTBIISATh KOMMYHHKAIUIO TIOCPEICTBOM JIOKYMEH-
TOB.

Bmageer:

— HaBBIKaMU COCTaBJICHUS Pa3IMYHBIX IOKYMEHTOB;




00IIEeHUS Ha TOCYJapCTBEHHOM
s3p1ke Poccuiickon @enepanuu u
MHOCTPaHHOM(BIX) SI3BIKE (aX) B
paMKax /1e710BOH mpogeccruoHallb-

— HaBbIKaMU OCYIIECTBIECHUS KOMMYHHUKAIIUU TOCPEACTBOM
JIOKYMEHTOB;
— HaBBIKaMHU OpPTaHM3AINH JEIONPOU3BOJICTBA B 00pa3oBa-

HOW KOMMYHUKAaIUH

TEILHOM OpraHu3aluu.

5. OFBEM JIJUCHUILINHBI U PACIIPEJIEJIEHAE BUJIOB YYEFHOM PABOTHI 11O

CEMECTPAM
Konu4yecTBo 4acoB no Bujgam y4eOHoii padoTsl
Ipo¢duin (HANPABJIEHHOCTD) MS:T'p E:E;g
Jdex. | Hpakr.| Jla6. KCP Cam. |Ix3ameH
pab6ora
Maremaruka u Undopmaruka 2 7 0 4 0 ) o .
Htoro 79 0 A ; , " )

6. CTPYKTYPA U COAEP)KAHUE JUCIHHUIIJINHBI

KoJsmmyecTBo yacos
Ne Paznen / Tema Conep:xanue Can.
Jleku. | IIpakr. | JIa6.
padota
Cemectp 4
1. Teopemuueckue ochogvl 0OKyMeHmMOB8eOeHUs.
1.1. | lokymeHnToBenenue, kak | JlokymeHToBenenue kak HaydyHas | O 0 8
HayyHas JUCUUIUIMHA. | AucuuiinHa. OOBEeKT, MpeaMer
OObekT, mpeaMeT, 3a- | JOKyMEHTOBEACHHS. 3a/lauu JOKY-
Jlauu, METO/IbI MEHTOBE/ICHUS. OTallbl Pa3BUTHS
JTOKYMEHTOBeIeHUs. MeTonbl J10-
KyMeHToBesieHus. Cucrema JOKy-
MeHTanuu. OCHOBHBIE TEPMHHEI
JOKYMEHTOBEICHHUSI.
1.2. | Joxyment u ero ¢yHk- | [Torarue «moxkymeHT». @yHkiuum | 0 0 8
UU nokymeHTta. CBoiicTBa JOKyMEHTA.
CrpykTtypa noxkymenrta. Mudopma-
LIMOHHAs COCTAaBIAIOIIAs JIOKY-
MEHTA.
1.3. | JoxymeHnrooOpasytomuue | JlokyMeHTooOpa3yromue npu- | O 0 8
NIPU3HAKK M CBOMCTBA | 3HAKHU JOKyMeHTa. llepBu4HOCTS 1
JTOKyMEHTa BTOPUYHOCTH JI0KyMeHTa. FOpunu-
yeckass cwia JaokymeHTta. Komus
nokymenrta. Kiaccuduxanus mo-
KYMEHTOB. BHIIBI JOKYMEHTOB.
2. lloxymenmosedeHue 8 06pazo8amenbHOU op2aHu3ayuu
2.1. | IlpaBoBoe, opranuzamu- | [lokymeHtanmonHnoe obecrieuenue | 0 0 8
MOHHOE U TeopeTude- | 00pa3oBaTeIbHON OpraHU3alUeH.
ckoe obecriedeHne pa- | CoBpeMeHHOE 3aKOHOAATEIBHOE U
00TBl C JOKyMEHTaMH B | HOpMaTHBHO-METOINYECKOE 0Oec-
TeYeHNe B chepe




o0Opa3oBaTeNnpHONW oOpra-
HU3aI1H

JOKYMEHTAI[MOHHOTO  obecrede-
HUS YIpaBICHUS U apXUBHOIO
nena. MHCTpyKIus Mo Aem0onpoun3-
BOACTBY. Bubl 10KyMEeHTOB B 00-
pa3oBaresbHON Opranu3anuu. Pex-
BU3HUTHI JOKyMeHTa. [IpumepHsblii
nepevyeHb 00sA3aTENbHBIX JOKY-
MEHTOB I10 IIKOJIE.

2.2.

l'ocynapcTBeHHbIE CTaH-
JapThl IO JOKYMEHTUPO-
BaHUIO

Yaudukanus ¥ CTaHIapTH3AIMSL.
YHupuuupoBaHHble CUCTEMBI J10-
KyMEHTaIuu. Y Hu(pUIUPOBaHHAS
CUCTeMa OpraHU3alMOHHO-PACIIO-
PAIUTEIBHON JIOKYMEHTAIUU.
TpebGoBanus K 0POPMIICHHUIO JOKY-
MeHTOB. l'occranmapt Poccum ot
31 urona 1997 roma Ne 273 m
I'OCT P 51141-98 «Jlenompous-
BOACTBO U apXHWBHOE Aeno. Tep-
MUHBl WM OMPEIEICHUs», yTBEP-
KJICHHBIN mocTaHoBIeHUEM [oc-
crannapta Poccun ot 27 ¢epans
1998 roma Ne 28. T'OCT P 6.30-97.
I'OCT P 6.30-2003.

2.3.

Buasl 1okyMeHTOB B 00-
pa30BaTENbHON OPIaHMU-
3auuu. Odopmienue 1o-
KyMEHTOB B 00pa3oBa-
TEJIbHOW OpraHU3aLu

Bunel nokymeHTOB B 00pa3oBa-
TeNnbHOU opranm3anuu. CTpyKTypa
JNOKyMeHTa.  YHu(UIUpPOBaHHAS
¢dbopma nokymenta. TpeboBaHus K
0(OPMIICHHUIO PEKBU3UTOB U OJIaH-
KOB CIIy’)KEOHBIX TOKyMEeHTOB. CH-
CTeMbl JOKyMeHTaruu. TpebGoa-
HUS K OQOPMIICHHIO Pa3TUIHBIX
BUJIOB CITy’)KEOHBIX JOKYMEHTOB.
[Ipuka3ssr. Pacnopsxenust.
CrnpaBku. JloknaaHbie U 0OBICHU-
TeJbHBIE 3anUCH. JInuHOE feo co-
TPYIAHUKA. SI3bIK U CTUITH CITYKeO-
HBIX JJOKYMEHTOB.

10

2.4.

Odopmnenne  yuyebHO-
MEIaroru4eckol  JI0Ky-
MEHTAaIlUU

AndaBuTHas KHUTW 3alUCH yda-
muxcs. Kaura amkenuns. JImanoe
neno ydamuxcs. KiaccHele Kyp-
Haibl. JKypHaibl (paKyIbTaTUBHBIX
3aHaTHdA. JKypHanel Tpynm mpo-
JuieHHoro aHs. Kaura yuyera Onan-
KOB M BBIJauu aTTecTaToB 00 oc-
HOBHOM 00meM 00Opa3oBaHHH.
KHura yvera GnaHKOB U BbLIa4H
aTTeCTaToOB O cCpelHeM (IIOJTHOM)
obpazoBanuu. Kuura ydera BbI-
Ja4Y¥ 30JI0THIX U CEPEOPSIHBIX Me-
naneid. Kauru nporokonos mnena-
TOTMYECKOTO0  COBETa  LIKOJIBI.
Kuurun npukazoB. KHuru yuera

10




JJMYHOTI'O COoCTaBa IIeaarorut4ycCKux
paboTtHHKOB. JKypHan mpoIymieH-
HBIX W 3aMCIICHHBIX YPOKOB.

2.5. | Opranuzanus Jeaonpo-
M3BOJICTBA B 00pa3zoBa-
TEJIBHOU OpraHH3aI|H

Opranu3zanus T0KyMeHTO000poTa,
pabora ¢ nokymenTtamu. [lena: Ho-
MEHKJIaTypa zel, (hopMHpOBaHHE
nen. Ilpuem u oOpaboTka BXOJs-
X JAoKyMeHToB. Pabota ¢ ucxo-
JSIUME JoKyMeHTaMu. Cxema pa-
00Ta ¢ BHYTPEHHUMHU JIOKyMEH-
tamu. KOHTpOIb MCTIONHEHUS 10-
kyMeHToB. IloaroroBka noKymeH-
TOB M JIeJ K TIOCTOSTHHOMY WJIH Bpe-
MeHHOMY XxpaHeHuo. Ilepenaua
JIeTl B apXHB U YHUUYTOXKEHUE JTOKY-
MeHTOB. CpelcTBa COCTaBJICHUS
TEKCTOBBIX JIOKYMEHTOB, CPEJICTBA
KOIMPOBAaHUSA U  OINEPaTHUBHOIO
pa3MHOXKEHHUs T0KyMeHTOB. Cpen-
CTBa XpaHEHUS U MOUCKA IOKyMEH-
toB. CpezncrBa mepenaun wHOp-
Maruu. TexXHONOrHuH JOKyMEHTa-
LIUOHHOTO O0ecreueHus ympaniie-
HUs 00pa3oBaTeIbHONW OpraHu3a-
UEH.

3aueTr

Hroro

7. HPUMEPHAS TEMATUKA KYPCOBBIX PABOT:

KypcoBas paborta He mpeycMoTpeHa

8. ®OHJI OHEHOYHBbLIX CPEACTB IO JUCIHUIIVIMHE: Ilpunoxenue 1.

9. YYEBHO-METOANYECKOE U UTHO®OPMAIIMOHHOE OBECIIEYEHHE

JUCHUILINHBI:

9.1. Pexomenayemast aureparypa: [Ipunoxenue 2.

9.2. Ilepeuenn pecypcoB HHGOPMALHOHHO-TeJIeKOMMYHUKALMOHHOM ceTH « AHTepHeT»:
®enepanbHblil noptan «Poccuiickoe oOpa3oBanue» [DneKTpoHHBIH pecypc]. — Pexxum no-

cryna: http://www.edu.ru

9.3. IlepeyeHb NPOrPaMMHOIO O00ecTieYeHH I :

. IMTaker LibreOffice.
. [Taker OpenOffice.org.

. UnTepuer Opaysep.

. IIporpamma 7zip

OO I WnNPWN —

. ITaxet Microsoft Office.

. OnepannonHas cucrema cemeiictea Windows.
. OnepannonHas cucrema Linux.

. [Iporpamma jy1st mMpocMOTpa IAEKTPOHHBIX JOKYMEHTOB (popmara pdf, djvu.

. [Taker Kaspersky Endpoint Security 10 for Windows

o
o



http://www.edu.ru/

9.4. Ilepeyenb npo¢ecCHOHATBLHBIX 023 JAHHBIX 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM:
[Tpunoxxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JJUCHUIIJINHbI:

1. O6opynoBaHHbIe yueOHBIE Ay JUTOPUH, B TOM YKCJIE C UCTIOIb30BAaHHEM BUICOIIPOECKTOPA
U MOJKJIIOUEHUEM K ceTn «ITHTepHEeT» U TOCTYIIOM B DJICKTPOHHYIO MH(POPMAIIMOHHO-00pa3oBa-
TEJIBbHYIO Cpely Y HUBEpCUTETA.

2. AynuTopuu AJisi CaMOCTOSITEIbHON pabOThI ¢ TOJAKIIOYCHHEM K ceTu «HTepHeT» u J10-
CTYIIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIbHYIO Cpey Y HUBEPCUTETA.

3. KomnbroTepHbIii KJIacC ¢ MOIKIIOYCHUEM K ceTH « HTepHeT» M JO0CTyIOM B 3JICKTPOH-
HYI0 HHPOPMAIIMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCUTETA.

11. METOAUYECKHUE PEKOMEHJAIINU JJI51 OBYYAIOIUXCSA
ITO OCBOEHMIO JTUCHUIIJIMHBI:

N3zyuenne nucuunianHbl «OCHOBBI JOKYMEHTOBEIEHHs B OOpa30BaHUM» IpPEArojaraet
YCBOGHHE 3HAHHI 1 IPUOOPETECHHE YMEHHIA COCTABIISITh CITY>KEOHBIE JOKYMEHTHI, BECTH JJOKYMEH-
Tal1I0, OPraHU30BbIBATh JIOKYMEHTOOO0OPOT B 00pa30BaTEeIbHOW OpraHU3aIIH.

VYcBoeHue coiepiKaHus JUCIUIUIMHBI MIPEANOIaraeT BIaJACHUE 3HAHUAMHU 110 CIEAYIOIUM
mucuuruinHaM: « OCHOBBI HH(OPMALIMOHHOM KyJIbTYphl», «PedeBas KylnbTypa negaroray.

CryzaeHTaM NpeACTOUT U3YUYUTh OOLIME BOMPOCH TOKYMEHTOBEEHHUS B 00pa3oBaHUH (T10-
HATHE JJOKYMEHTA, BU/Ibl U (YHKIMU JOKYMEHTOB, HOPMaTUBHO-METOIMYECKOE 0OecreueHue J10-
KyMEHTOBEJICHHs B 00pa30BaHNHU, OCHOBBI OPTaHMU3ALMH JIeJIONPOU3BOCTBA B 00pa30BaTeIbHON
OpraHu3aluu U ap.).

B cucremy noarotroBku BXOJST:

— TeopeTudeckas MOJAroTOBKA Ha JEKLHUAX;

— mpodeccruoHalbHas MOArOTOBKA CTYACHTOB, peain3yeMast Ha MPAKTUYECKHUX 3aHIATUAX, &
TaKXe [PU BHINOJIHEHUH CIEIHAIBbHON CaMOCTOSITEIbHON paboTHI.

Ha nexuumsax paccMaTpuBaroTCsi OCHOBHBIE, MPOOJEMHBIE TEMbI Kypca: CYIIHOCTh JOKY-
MEHTA, MOAXO0/Ibl K ONPEEeICHHUIO MMOHATHUS, BUIbI M (PYHKIIMHM JOKYMEHTOB, CBOWCTBA U IPU3HAKU
JIOKYMEHTA.

Ha npakTuuecknx 3aHATHSIX CTYJAEHTBI CAMOCTOSITENIBHO M3JIaraloT U3yYEHHBIM MaTepuall,
M3JIAaraloT U OILIEHUBAIOT Pa3jIMyYHble TOYKU 3PEHHSI OTHOCUTENIBHO JOKYMEHTA, OpraHu3aliuu J0-
KyMEHT0000pOoTa B 00pa30BaHUU, BBIIOJIHSIIOT MpakTUYeckue 3ananus. [IpakTnyeckue 3aHATHS
TPEOYIOT HAYYHO-TEOPETHUYECKOTO OOOOIIEeHHS] MCTOYHUKOB U TMOMOTAIOT CTYJEHTaM TIIyOKe
YCBOUTH Y4€OHBIN MaTepual, NpuoOpecTH HaBbIKU JOKYMEHTHOH paboThI.

[IpakTuueckoe 3aHsATHE MPEACTABISAET OO0 0cOoOyI0 PopMy OpraHU3aIuU yueOHOTO MPO-
11ecca, B X0/1€ KOTOPOro CTYI€HT J0JKeH MPUOOPECTH YMEHNUS 110JTy4aTh HOBbIE yueOHbIe 3HAHHUS,
UX CUCTEMAaTU3UPOBATh U KOHIENTYAIU3UPOBATh; ONEPUPOBATh OA30BBIMU MOHATUAMU YyUEOHON
JUCHUIUIMHBL. L{enbro NpakTHYeCKUX 3aHATHH SBIISETCS MPUOOpPETeHUE CTYACHTaMH HOBBIX 3Ha-
HUM, yMEHUI U HaBBIKOB, HEOOXOIUMBIX JJIs1 IPO(ECCUOHATIBHON JEATENIbHOCTH, PA3BUTHE Y HUX
TYMaHUTApHOTO MBIIUIEHUS U MHTEIUIEKTYaJIbHBIX CIOCOOHOCTEH Kak CpeicTBa WHAMBHYaslb-
HOT'O OCBOEHHUS y4yeOHON NUCHUIUIMHBL. Bce 3To TpedyeT TiiaTenbHOi MOAroTOBKM K IMpaKTHye-
CKHM 3aHATUAM. [Ipy IOATrOTOBKE K MPAaKTUUECKUM 3aHATHUAM CIEAYET UCIIOJIb30BATh PEKOMEHI0-
BaHHYIO JIUTEPATypy, pa3MELIEHHYIO Ha OYMa)XHBIX WJIM 3JIEKTPOHHBIX HOcuTeNsax. Ha 3ansTusx
OPUMEHSIOTCS. aKTUBHBIE (POPMBI U METOIbI 00yUEeHHs: MpearnoaraeTcs aHaJuThuyeckas padora
CTYJEHTOB C MO3HIMU JI€JIONPOU3BOIUTEINS, TOKYMEHTOBEAA, paboTa B MUKPOIpYMIax; MPOBO-
JUTCS OIIPOC, 110 UTOraM KOTOPOT'O BBICTaBJISIIOTCS] OLIEHKH, YTO IIOMOTaeT KOHTPOJIUPOBATh Kade-
CTBO 3HAHHU.

Obs3arenbHBIM yciioBHEM 3((EKTUBHOTO OOyUeHUs SIBJISETCS caMOCTOsITeNbHas paboTa
CTYyJI€HTa, KOTOpas BKJIIOYAET B ce€0sl YTEHHE OCHOBHOM U JIOTMIOJIHUTEIBLHON JINTEPATyphl, pedepu-
pOBaHME HAYUYHBIX CTATEH, IPEIaraéMbIX JUIsl IOATOTOBKU K PAKTUYECKUM 3aHATHAM. Bo Bpems



CaMOCTOSITENIbHON paObOTHI CTYIEHTHI TOTOBSTCS K BBIIIOJIHEHUIO KOHTPOJIBHBIX PaOOT B MUCHMEH-
HO# (hopme. CocTaBHOM YaCThIO CAMOCTOSITEIILHON PabOThI CTYJIEHTOB SIBISIETCS MTOATOTOBKA K
3a4eTy.

KonTponp ycneBaemMocTH M KadyecTBa MOATOTOBKH CTYJIEHTOB IO y4e€OHOW TUCIUILIMHE
BKJIFOYAET TEKYIIMI KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOYKU M IPOMEKYTOUHYIO aTTecTa-
LHUIO.

Tekyumii KOHTPOJIb YCIIEBAEMOCTH MPOBOJUTCS B XOJE BCEX BUAOB y4E€OHBIX 3aHSTHHA B
dbopMme ycTHOTO ormpoca, paboThl B MUKPOTpyMIax, IPOBEPKU MUCbMEHHBIX padOT pa3HbIX BUOB
(koHTpOIBHAS paboTa, TBOPUECKOE 3aJaHHUE, TPAKTUICCKOE 3aJaHIe U Ip.).

[TpomMexxyTouHasi aTTecTalusi UMEET LIEJIbIO ONPEIEIUTh CTENEeHb JOCTUKEHUS yUeOHbIX 11e-
JIeH 10 JUCTIMILTMHE U TIPOBOJIUTCS B (DOpME 3a4eTa 1o BCEM pa3/iesiaM JUCIHUILTNHBL. Bus! ayau-
TOPHOI CaMOCTOSITENIbHOI PabOThI, O3ITAMTHOE €€ BHIMOIHEHUE, KPUTEPUH OLIEHUBAHUS PECTaB-
nensl B ®OC no pucuumivae « OCHOBBI IOKYMEHTOBEICHUS B 00pa30BaHUN.

Ha npakTuueckux 3aHsITHSIX, JIEKIUIX, B X0/I€ CAMOCTOATEIbHOM pabOThI CTYACHTHI JOKHbI
VSICHUTH CIIEIIU(UKY OpTraHU3aIui JOKYMEHTOBEICHUS B 00pa30BaHUY; 3HATh OCHOBHBIC MIOHSTHUS
U YMETh IPUMEHSITH [OJIy4YE€HHbIE 3HAHUSI B TPO(ECCHOHATBHOM 1eATeIbHOCTH.

Memoouueckue pexomenoayuu 00y4AIOWUMCIL C 02PAHULEHHBIMU 803MONCHOCMAMU 300-
poewvs (OB3)

[Tox crienManbHBIMU YCIOBUSIMU JJIS TTOJIyYEHUSI 00pa30BaHus 00y4aroUMMUCS C OTPaHU-
YEHHBIMU BO3MOXKHOCTSIMH 3[J0OPOBBSI TOHUMAIOTCS YCJIOBUS O0YYECHHUsI, BOCIIUTAHUS U Pa3BUTHS,
BKJTIOYAIOITUE B c€0s1 MCITOJIb30BAHUE CIICIIUATBHBIX 00Pa30BaTEIBHBIX TPOrPaMM B METOJIOB 00Y-
YEeHUsI M BOCIIUTAHUSA, CIICIIUAIBHBIX Y4eOHUKOB, YU€OHBIX MOCOOMI U AUIAKTUYECKUX MaTepua-
JIOB, CIICUATIBHBIX TEXHUYECKUX CPEACTB 00YUEHHUS KOJUIEKTUBHOTO M WHIUBUIYATHHOTO TOJIb-
3oBanus. [loctpoenue o6pa3oBaTenbLHOrO Mpolecca OPUESHTUPOBAHO HA YUYET MHIMBUIYaITbHBIX
BO3PACTHBIX, MCHXO(PU3NICCKUX OCOOCHHOCTECH OOYYaIONIMXCs, B YACTHOCTU TPEIIOIaraeTcs
BO3MOXXHOCTh pa3pabOTKU MHAMBHIYalbHBIX YYeOHBIX IUIaHOB. Peanuzaiius MHAWBHIYaTbHBIX
y4eOHBIX IJIAHOB COMPOBOXKIAETCA MOAIEPKKON THIOTOPA (POIUTENS, B3SABILIETO HA CE€0ST THIOTOP-
ckue QyHKIMH B Iporecce o0yueHusi, BonoHTepa). Odyvaromuecs ¢ OB3, kak u Bce ocTaibHbIe
CTYJICHTBI, MOTYT O0y4YaThCs TI0 MHAWBHIyAJIbHOMY y9eOHOMY TUTAHY B YCTAaHOBIICHHBIC CPOKH C
y4eTOM MHJIMBUYabHBIX OCOOCHHOCTEH U CIEIUabHBIX 00pa30BaTEeNbHBIX MOTPEOHOCTEN KOH-
KpeTHoro oOywaromierocs. [Ipu cocTaBieHHH HHIWBUIYaTbHOTO rpaduka oOydeHus Uil UL C
OB3 BO3MOKHBI pa3IMYHbIE BAPUAHTHI MPOBEJICHHUS 3aHIATHI: POBEICHNE UHANBUTYTbHBIX WU
TPYIIIOBBIX 3aHATHI C 1IEJIbI0 YCTPaHEHUs! CI0KHOCTEW B YCBOEHUHU JIEKIIMOHHOTO Marepuaa,
MOATOTOBKE K CEMUHAPCKUM 3aHSTHUSIM, BBITIOJTHEHUIO 3a/IaHUH 110 CaMOCTOSITEIbHOM padore. Jms
mu1 ¢ OB3, o ux npocrkbe, MOTyT OBITH aJaNTUPOBAHBI KaK CAMU 3a/IaHus, TaK U (OPMBI UX BBI-
MOJIHeHHS. BhIMoTHEHNE 110 PYKOBOJICTBOM MPENOIaBaTeNsl HHANBUYAIbHOTO TIPOEKTHOTO 3a-
JTaHUsA, TO3BOJISIFOLIETO COYETaTh TEOPETUUECKUE 3HAHUS U MPAKTUUECKHE HABBIKH; IPUMEHEHUE
MYJIbTUMEIUNHBIX TEXHOJIOTUH B MPOLIECCE O3HAKOMUTEIIBHBIX JIEKIUKA U CEMUHAPCKUX 3aHSATHM,
YTO TMO3BOJISIET SKOHOMHUTH BPEMs, 3aTpaulBaeMoe Ha M3JI0KEHHE HEOOXOAMMOro MaTepuana u
YBEJIUYUTH €r0 00BEM.

Jns ocyuiecTBiaeHUs MPOLEAYP TEKYLIETO KOHTPOJIA YCIIEBAEMOCTH U MPOMEXYTOYHOM at-
TeCTallUU MPENOoJaBaTeNId, B COOTBETCTBUU C OTPEOHOCTSIMU CTY/IEHTa, OTMEUECHHBIMHU B aHKETE,
U PEKOMEHJIAIUSIMU CIEIUAINCTOB AePEKTOIOTHYecKoro mpoduis, papadbareiBaeT GOHBI Olle-
HOYHBIX CPEJICTB, aJaITUPOBAHHBIC JJIS JIUI] C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3JI0POBBS H 1103~
BOJISIIOIINE OLIEHUTH JIOCTIKEHHWE MMHU 3alUIAaHHMPOBAHHBIX B OCHOBHOUM 00pa3oBaTeNbHOM IMpo-
rpaMMe pe3yJIbTaTOB 00yUYeHHUs U YPOBEHb CHOPMHUPOBAHHOCTH BCEX KOMITETCHIIHH, 3asBJIEHHBIX
B 00pazoBarensHO mporpamme. @opmMa mpoBeeHNS TEKYIIeH aTTecTanuu as cTyaeHToB ¢ OB3
YCTaHABIMBACTCS C YYETOM MHIUBUAYATBHBIX MCUXO(QU3UIECKUX OCOOEHHOCTEH (YCTHO, MHUCH-
MEHHO Ha OyMmare, MUCbMEHHO Ha KOMIbIOTEpE, B (hopMe TecTupoBaHus u T.1I.). Jlumam ¢ OB3
MOKET OBITh TTPEIOCTABIICHO JOTIOJHUTEIHLHOE BpEeMsI TSI TOATOTOBKH K OTBETY Ha SK3aMEHE, BbI-
MIOJTHEHUS 3aJJaHus JIJIsl CAMOCTOSATEIHHOU PaboTHI.



[Tpr HEOOXOAUMOCTH CTYIEHT C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3I0POBbS ITOAAET MUCH-
MEHHOE 3as1BJICHHAE O CO3J[aHUH JIJISl HETO CIICIHAIbHBIX YCIOBHMA B Y4eOHO-METOIMUECKOE YIIPaB-
JieHuEe YHUBEPCUTETA C MPUIIOKEHUEM KOMUN TOKYMEHTOB, MOITBEPKIAIOLINX CTAaTyC MHBAIHMIA
winn auna ¢ OB3.

IIpunoxenne 2
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Crnucok ureparypel

Kon: 44.03.05

Ob6pa3oBarenbHas nporpamma: Ilenarornueckoe oopazoBanue (¢ AByMsi IpOPMISIMHU TTOATO-
TOBKH): Maremaruka u MudopmaTuka

VYueOnsiii man: zMul44.03.05-2021.plx

Jucnunnuna: OCHOBBI TOKYMEHTOBEICHHS B 00pa30BaHUU

Kadenpa: Teopernueckux 0CHOB HH(DOPMATHUKH

Tun Kuwura Konu-
4ECTBO
OcuoBHast | JlokymeHTannoHHOE oOecnieueHne ynpasineHus: yaeonuk / A. C. I'punbepr, H. H. I'op0a- 9999

4éB, O. A. Myxamermuna, H. H. 'op6aués. — Mocksa: FOHUTU-TAHA, 2017. — 391 c.
— URL: http://www.iprbookshop.ru/71213.html. — TekcT (BU3yanbHbIiA) : 3NEKTPOHHBII.

OcuoBHast | Kynses H. H. JlokymentoBenenue [ Dnekrpornsii pecypc] : yueonuk / H. H. Kynses. — 9999
Mocksa: Jloroc, 2011. — 352 ¢. — URL: http://www.iprbookshop.ru/9082.

Homnonuu- | KoHduaeHnuansHOe IeI0MPON3BOICTRO U 3aIUIICHHBIN 3JICKTPOHHBIN ToKyMeHTooOopoT | 9999
TeNbHas [DnexTponHsIii pecypc] : yueonuk / [mox oo pea. H. H. Kynsiepa]. — Mocksa: Jloroc,
2016. — 500 c. — URL: http://www.iprbookshop.ru/66416.htmi.

Hononuu- | Jlazapera JI. . JlokymeHTanoHHOE o0ecniedyeHne AesTelIbHOCTH coluaibHoro negarora B | 9999
TeJbHas 001meo6pa3oBaTenbHON MKOJIE [DNeKTPOHHBIH pecypce] : yaeOHo-MeToandeckoe mocodue /
JI. 1. JIazapesa, I'. T. Bacunpuyk. — KemepoBo: KemepoBckuii rocy1apcTBEHHbIN HHCTH-
TyT KynsTyphl, 2014. — 76 ¢. — URL.: http://www.iprbookshop.ru/55763.html.

CoracoBaHo:
[Ipenonasarens (monmuce, N.0. Gamuius)
3aBeyrommuit kadeapoi (noamucek, 1.0. Gamumnus)

Otaen kauroo6ecnedennoctu HITb Antl'TTY (moanuck, N.0. damumnmst)
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