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[Iporpammy coctaBui (a):

Jémun A.M. kaHH. niefi. Hayk, noueHt. Aupekrop MBOY «COLI Ne 68» r. bapnayna
KpacuukoBa A.B., accucteHT kadeapsl IpaBoBeICHHS U METOAUKH IPENOJaBaHUs COLUAIBHO-
SKOHOMUYECKUX TUCUUIUINH

[TporpaMmMa noJAroToBieHa Ha OCHOBaHUM y4e€OHBIX I1aHOB B coctase OITOIT

44.03.05 Ilenarorunueckoe oopazoBanue (¢ npymst npoduiissmu). Mcropust u THOCTpaHHBIN S3BIK,
44.03.05 Ieparorunueckoe odpazoBanue (¢ aByms npoduisimu): Mcropus u [Ipaso,

44.03.05 Ileparorumueckoe oopazoBanue (¢ nByms nmpoduisamu): Mcropus u O0mecTBo3HaHUE,
yrBepkaeHHBIX YueHbIM coBeToM T BOY BO «Antl'TIV» ot «27» mas 2019 r., npoTtokos Ne 8.

IIporpamma yTBepKIeHa:

Ha 3aceJJaHuu Kageapbl IPaBOBEIECHUS U METOAMKH IIPETOIaBaHus COLMAIbHO-I)KOHOMUYECKUX
JUCLUILINH

[IpoTokomn ot «12» mapta 2019 r. No7

Cpok neiictBust mporpammsl: 2019 — 2024 rr.

3aB. kagenpoii: Makaposa W.U., noneHT, KaH. €. HayK, JOLEHT



1. HEJb U 3AJIAYU TNCHUTIJINHBI
Ilenb: 3HaKOMCTBO 0Oy4aroIIMXCsl C OCHOBAaMH JIOKYMEHTOBEJICHHUS, JEJIONPOU3BOJCTBA B

00pa30BaTeIbHON OpraHu3alnu.
3agaun:

— OCBOCHHE MOHITHIHO-TEPMUHOJIOTUIECKOTO armnapara B 00JacTi JOKyMEHTOBEICHNUS,
— 3HAKOMCTBO C YNPAaBIEHYECKON KYJIbTYpPOW BEIEHHUS JEIONPOM3BOJCTBA B 00pa3zoBa-

TEJIbHON YUYPEKICHUH;

- (bOpMI/IpOBaHI/IC TCOPCTUUCCKUX U MPAKTHYCCKUX 3HAHUM 110 JOKYMCHTOBCACHHUIO B 00-

pa3oBaHUM.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHus K NIpeIBAPUTEIbHOM OATOTOBKE 00y4YalOIIerocs:

Teopus rocynapcrsa u npasa

OcHOBBI HH(POPMAIIMOHHOH KYJIBTYPHI

2.2. IMCHUIUIMHBI M MPAKTUHKH, VIS KOTOPbIX 0CBOEHHE JTAHHOM TUCHHUILIHHBI (MOTYJIsl)
HEe00X0IMMO KaK NMpeaiiecTByollee:

Hcrounukoseneunue

[IpoekTrpoBaHue U peanu3alys 00pa3oBaTeILHOTO MpoIecca
DNeKTpOHHO-HH(POPMAIIHOHHAS Cpela 00pa30BaATEIIBHOTO YUPESIKICHUS
[Tpon3BoICTBEHHAS IPAKTUKA: TIEIarOrMYECKasl MPaKTHKA

3. KOMIIETEHIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS

JUCUMIINHBI

VK-4. Crioco0GeH oCyIIecTBIATh AeI0BYI0 KOMMYHHMKAIIMIO B YCTHON M MUCBMEHHOM (op-
Max Ha rocyJlapCTBEHHOM si3bike Poccuiickoit @enepanyiv 1 MHOCTpaHHOM(BIX) SI3BIKE (aX)

4. PE3YJIBTATBI OCBOEHUA JUCHUIIJINHBI OBYYAIOILIINMCHA

NHnukatopel 1OCTUKEHUS KOM-
MHEeTEHIINU

Pe3y.]'IBTaTBI 06y‘IeHI/I}I 10 JUCIHHUITIIMHE

NVK - 4.1. BocnpuHnMaer, aHa-
JTU3UPYET U KPUTUICCKHU OICHHU-
BaeT NpodeCCHOHATBHYIO UH-
dbopmario B yCTHOM U MUCbMEH-
HOU (popme Ha TOCyIapCTBEHHOM
a3bike Poccuiickoint denepanuu u
WHOCTpaHHOM (BIX) sI3bIKE (aX)

NVK -4.2. OcyuecTBisieT BEIOOD
S3BIKOBBIX CPEJCTB B COOTBETCT-
BHH C IOCTaBJICHHBIMU KOMMYHHU-
KaTUBHBIMH 33J]a4aMH U IEMOH-
CTPUPYET BIaJECHUE TPAMOTHOM,
JIOTUYECKH BEPHO U apryMEHTHU-
POBAHHO MOCTPOECHHOW YCTHOU U
MMUCbMEHHOW pEYbI0 Ha rocyaap-
CTBEHHOM s13bIke Poccuiickoit
®denepanyivi © ”THOCTPAHHOM (BIX)
A3bIKe (ax)

NVYK -4.3. BeicTpauBaer crpare-
THIO YCTHOTO M MUCEMEHHOTO 00-

3Haer:

— TIOHATHUE JOKYMEHT, BUJbl U (PYHKIIUU JOKYMEHTOB;

— TpaBOBOE, OPraHU3aIMOHHOE U TeopeTudeckoe odecrme-
yeHue paboThl C TOKYMEHTaMH B 00pa30BaTEIbHON OpraHHu-
3alliu;

— OCHOBBI JICIIONPOU3BOJICTBA B 00pa30BaTEIbHON OpraHH-
3alluu;

— OCHOBBI I[OKYMCHTHOI\/'I KOMMYHI/IKaIII/II/I;

— coJiepaHue TOCYAapCTBEHHBIX CTAaHIAPTOB IO JOKY-
MEHTOBEIECHHUIO;

— mnpaBuia oQopMIEHUS JTOKYMEHTOB, PEKBU3UTHI JIOKY-
MEHTOB;

— O0COOEHHOCTH SI3bIKa U CTUJISI O(UIIUATBHBIX JOKYMEHTOB.
YmMmeer:

— COCTaBJIATh JOKYMEHTBI Pa3IUYHBIX TUIIOB U BUOB;

- OCyHIeCTBJ'ISITI) KOMMYHI/IKaI_II/IIO HOCpeI[CTBOM JIOKyMeH-
TOB.

Bnaneer:

— HAaBBbIKAMH COCTABJICHUA paBJ'II/I'-IHI)IX }IOKYMGHTOB;




IICHHA Ha TOCYJapCTBCHHOM A3bI-

ke Poccuniickoit denepanuu u

WHOCTPaHHOM(BIX) sI3bIKE (aX) B

pamKax J1e1oBoi mpodeccro-
HAJIbHON KOMMYHUKAITUH

JOKYMCHTOB;

TEJIbHON OpraHU3allH.

— HaBbIKaMHM OCYIICCTBIICHHUA KOMMYHUKallNN IMTOCPEACTBOM

— HaBBIKAMU OpraHHU3aIMHU JEJIONPOU3BOICTBA B 00pa3oBa-

5. O bEM JIJUCIHUILIMHBI U PACIIPEJIEJIEHUE BUJOB YYEBHOM PABOTHI 11O

CEMECTPAM
KoanyecTBo 4acoB mo BUAaM y4eOHO# padoThI
IIpoduias (HanpaBJeHHOCTD) Cemectp E::;g
Jlek. | Ilpakr.| Jla6. KCP Cam. 3auer
pabora

Hcropus u Ilpaso
Hcropus n O0mecTBo3HaHUE 4 12 2 26 2 42 0
Hcropus u THOCTpaHHBIN S3bIK

72 2 26 2 42 0

6. CTPYKTYPA U COAEPKAHUE JNCHUITJIMHBI

KosuyecTBo yacoB

No Pa3nen / Tema Conep:xanue Cart.
Jleku. | IIpakr. | JIa6.
padora
Cemectp 4
1. Teopemuueckue ocrogvl 0OKyMeHMOBEOeHUs.
1.1. | lokymeHToBeneHue, Kak | JJokyMeHTOBeZileHHe Kak Hay4Has | 2 2 0 2
Hay4yHas JUCHUIUIMHA. | quciuminHa. OOBEeKT, NpeaMer
OOmbexT, mpeamer, 3a/1a- | JOKyMEHTOBEACHUs. 3agauu  J0-
YH, METOIBI KYMEHTOBEJICHHsI. JTarbl pa3BuU-
TUSl JIOKYMEHTOBEJEHUs. MeTo bl
nokyMmeHToBeneHusd. Cucrema Jo-
KyMeHTalu. OCHOBHbIE TEPMUHBI
JTIOKYMEHTOBEICHHUSI.
1.2. | Jokyment u ero ¢yHk- | [lonsatue «gokyment». Oynxmum | 0 2 0 4
AU nokymeHTa. CBOMCTBa JOKyMEHTA.
Crpykrypa pnokymenrta. WHpop-
MAaIMOHHAsI COCTaBIISIOMIAsT JIOKY-
MEHTA.
1.3. | lokymentoobpasyromue | JlokymernrooOpasyrommue mpuszna- | 0 2 0 2
OpU3HAaKM W CBOWCTBA | KM JIOKyMeHTa. llepBUYHOCTD U
JOKYMEHTa BTOPUYHOCTh JTIOKyMeHTa. lOpwu-
JuecKas cuia 1okyMmenTa. Konust
nokymenTa. Knaccuduxamus no-
KYMEHTOB. BUIbl TOKyMEHTOB.
2. Jloxymenmoseoenue 8 00pazo8amenbHou Op2anu3ayuu
2.1. | IlpaBoBoe,  opranusa- | JlokymeHnranuonHoe obecreuenue | 0 4 0 7
[IMAOHHOE U TeOopeTHUe- | 00pa30BaTEIIbHOW OpraHU3AINEH.
ckoe oOecrieyeHue pa- | CoBpeMEeHHOE 3aKOHOAATENbHOE U
0OTBI C JOKYMEHTaMH B | HOPMaTHBHO-METOINYECKOE




oOpa3oBarenbHON Opra-
HU3alUHA

obecrieueHne B cdepe TOKYMEH-
TAI[MOHHOTO OOeCTeYeHus yrpas-
JeHUus U apxuBHoro jaena. MHcrt-
PYKIMS 1O JEJIONPOU3BOJCTBY.
Bunel ngokymentoB B oOpa3oBa-
TEIbHON oOpraHu3anuu. PexBusu-
Tl JoKymMeHTa. I[lpumepHsblili me-
peueHb 00s3aTeNbHbIX JIOKYMEH-
TOB 10 IIKOJIE.

2.2.

I'ocynapcTBeHHbIE
CTaHJAPThI IO JOKYMEH-
TUPOBAHUIO

Yuudukanuss M CTaHAapTH3AIMS.
YHubUIMpOBaHHBIE CUCTEMBI J0-
KyMeHTanuu. YHU(UIUPOBaHHAS
cucrtema OpraHU3aIMOHHO-
pacnopsIUTEIbHON  JOKyMEHTa-
nuu. TpeboBanus Kk opopMIICHHIO
nokymeHToB. ['occranmapr Poc-
cun ot 31 uronst 1997 roga Ne 273
u I'OCT P 51141-98 «Jlenompo-
U3BOJCTBO M aApXUBHOE JIENO.
TepMUHBI W OMpENCIICHUS», VYT-
BEPXKJEHHBIH  MOCTAaHOBJIICHUEM
['occranmapra Poccun ot 27 des-
panst 1998 roga Ne 28. 'OCT P
6.30-97. TOCT P 6.30-2003.

2.3.

Buznbl  1OKymMeHTOB B
o0Opa3oBaTesIbHOI Opra-
Huzauu. OdopmieHne
JIOKYMEHTOB B 00pa3o-
BaTEJIbHOW OpraHU3aLuH

Buasl nokymeHToB B 00pa3oBa-
TenbHOU opranuzanuu. CTpyKTy-
pa JOKyMeHTa. YHU(pHUIHPOBaH-
Has ¢opMma JnokymeHTa. TpeboBa-
HUS K OQOPMIICHHIO PEKBU3UTOB U
OJJaHKOB  CIIYKEOHBIX JOKYMEH-
ToB. Cucrembl JOKYMEHTaIWH.
TpeboBanusi Kk 0OPOPMIICHUIO pa3-
JMYHBIX BUJIOB CIIYy>KEOHBIX JTOKY-
MeHTOB. [lIpumkaspl. Pacnopsbxe-
Hus. CnpaBku. JloknanHele U 00b-
SCHUTENIbHbIC 3anucu. JlngyHoe
JIEJI0 COTPYIOHUKA. SI3BIK M CTHIIb
CIIyK€OHBIX JJOKYMEHTOB.

2.4.

Odopmnenne  yueOHO-
MEJIarOTUH4eCKOr  JTIOKY-
MEHTaIUH

AndaBuTHas KHUATH 3alUCH ydYa-
muxcs. Kaura nsukenuns. Jluanoe
neno ydamuxcs. KiaccHele xyp-
Hanel. JKypHansl ¢akyIbTaTHUB-
HBIX 3aHATUN. JKypHanmel rpymnmn
npoaneHHoro aHs. KHura ydera
OJIaHKOB M BBIIAYM aTTECTATOB 00
OCHOBHOM 001IeM 00Opa30BaHHH.
Kuura ydera OnMaHKOB W BBIIAYU
aTTeCTaToOB O cCpelHeM (IIOJTHOM)
obpa3oBanuu. Kaura y4era Bbla-
YU 30JI0TBIX M CEpEeOPSHBIX Mefa-
ned. Kuuru nmpoTokoJioB menaro-
TMYECKOT0 COBeTa MKOJLI. KHurn
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npuka3zoB. KHUTH ydeTa JTUYHOTO
cocTaBa TIeJarorudeckux padoT-
HUKOB. JKypHan mpomyuieHHbIX U
3aMEUIEHHBIX YPOKOB.

2.5. | Opranuzamnust J1eI0Mpo-
U3BOJICTBA B 00Opa3oBa-
TEJILHOW OpraHU3aluu

Opranuzanus JOKyMEHTO000poTa,
pabora c pgokymeHTamu. Jlena:
HOMEHKJaTypa naei, (opMupoBa-
Hue nen. llpuem u oOpaboTka
BXOJSIIUX JTIOKyMeHTOB. PaboTta ¢
UCXOISAIIMMU JTOKYMEHTaMH.
Cxema pabora ¢ BHYTPEHHUMHU
JIoKyMeHTaMu. KOHTpoap ucnos-
HEHMsI JOKyMeHTOB. [loxroroska
JOKYMEHTOB M €N K IOCTOSHHO-
My WIA BPEMEHHOMY XPaHEHHMIO.
Ilepenaya nen B apXUB U YHUYTO-
*KeHue JokyMmeHToB. CpencrtBa
COCTaBJICHUSI TEKCTOBBIX JOKY-
MEHTOB, CPEJICTBA KOIMMPOBAHUS U
OTIEPATUBHOTO PAa3MHOKEHHS MO-
KyMeHTOB. CpescTBa XpaHEHUs U
noucka JokymeHToB. Cpencrsa
nepeaaun uHpopmauuu. TexHo-
JIOTUU JOKYMEHTAIlMOHHOro obec-
IeYeHUsl yIpasieHus oOpa3oBa-
TEJIbHON OpraHUu3alHeH.

3auer

(@)

Hroro

26

44

7. MIPUMEPHAS TEMATHUKA KYPCOBBIX PABOT:

KypcoBas pabora He mpeaycMoTpeHa

8. ®OH/JI OHEHOYHbLIX CPEACTB IO JUCIHUIIVIMHE: Ilpunoxenue 1.

9. YYEBHO-METOANYECKOE U UTHO®POPMAIIMOHHOE OBECIIEYEHUE

JUCHUILINHBI:

9.1. Pexomenayemast ureparypa: [Ipuioxenue 2.

9.2. IlepeueHnb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALIMOHHOH ceTu « AHTEepHET»:

®enepanbubiii nmopran «Poccuiickoe obpazoBaHue» [DneKkTpoHHBIH pecypc]. — Pexum

noctyna: http://www.edu.ru

Cnpasouno-npaBoBas cucremMa 'TAPAHT [OnextponHsIil pecypc]. — Pexxum gocrymna:

http://www.qgarant.ru/

CnpaBouHo-nipaBoBas cucreMa Koncynbsrantllmtoc [DnexkTpoHHbIN pecype]. — Pexxum

noctyma: http://www.consultant.ru/

9.3. IlepeyeHb NPOrPaMMHOI0 o0ecrieYeHus :

1. ITaket Microsoft Office.

2. ITaker LibreOffice.

3. ITaker OpenOffice.org.

4. OneparnionHas cuctema cemeiictea Windows.



http://www.edu.ru/
http://www.garant.ru/
http://www.consultant.ru/

5. OnepanmonHas cucrema Linux.

6. MuTepuer 6paysep.

7. IIporpamma ju1st MpOCMOTpA ICKTPOHHBIX JOKYMEHTOB (hpopmarta pdf, djvu.
8. IIporpamma 7zip

9. ITaker Kaspersky Endpoint Security 10 for Windows

9.4. Ilepeuenb npodecCHOHANBHBIX 0a3 JAHHBLIX U UHPOPMALMOHHBIX CIPABOYHBIX CHC-
Tem: IIpunoxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJINHbI:

1. O6opynoBaHHbIE yuyeOHbIE ayAUTOPHH, B TOM YHCJIE C UCIIOJIb30BaHUEM BUEOIIPOEKTO-
pa ¥ TOAKIIOUYeHHeM K ceTH «VHTepHeT» W MOCTYNOM B 3JIEKTPOHHYIO HH(POPMALMOHHO-
00pa30BaTeNbHYIO Cpey Y HUBEpCUTETA.

2. AymuTopuu Uil CaMOCTOSTENBHOM paboThl ¢ mMoakiIoYeHHeM K cetn «VHTepHeT» u
JIOCTYIIOM B 3JIEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCUTETA.

3. KoMnbroTepHBIi Ki1acc ¢ MOAKIIOYEHUEM K ceTU «VIHTEpHET» U IOCTYIIOM B 3JIEKTPOH-
HYI0 HH(POPMALIMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCUTETA.

11. METOAUYECKHUE PEKOMEHJALINU JI51 OBYYAIOIUXCSA
1O OCBOEHMIO ITUCHUIIJIMHBI:

N3yuenue nucuumiuHbl «OCHOBBI JOKYMEHTOBEIEHUS B 00pa30BaHUN» MPEAINOJIaraeT yc-
BOCHHUE 3HAHWN U MPUOOPETEHHE YMEHHI COCTABIIAThH CIY)KEOHBIE TOKYMEHTHI, BECTH JTOKYMEH-
TalMI0, OPraHU30BBIBATh JIOKYMEHTOO00OPOT B 00pa30BaTEeIbHOW OpraHU3aIIH.

VYcBoeHue copepkaHus TUCLUIUIMHBI IPEANONAraeT BAaJACHUE 3HAHUSIMHU IO CIEAYIOLUIMM
qucuuiuinHaM: «OCHOBBI HH(GOPMALIMOHHOM KynbTyphl», «Teopus rocyaapcTBa 1 mpaBay.

CryneHTtaM NpeACcTOUT U3Y4YUTh OOIIME BONPOCH! TIOKYMEHTOBEAEHHS B 00pa3oBaHUHU (T10-
HATHE JIOKyMEHTa, BHJIBl M (YHKLIHMU JIOKYMEHTOB, HOPMAaTHBHO-METOJMYECKOE OOecleyeHue
JIOKYMEHTOBE/IEHNS B 00pa30BaHUM, OCHOBBI OPraHU3alUU JEJIONPOU3BOACTBA B 00pa30oBaTelb-
HOW OpraHu3alyy u JIp.).

B cucremy nmoaroToBku BXOJSIT:

— TeopeTHudecKas NOArOTOBKA HA JEKLUSAX;

— npodeccuoHanabHas MOJArOTOBKA CTYAECHTOB, pealn3yeMasl Ha MPAaKTUYEeCKUX 3aHATHUSX,
a TaKkKe MPH BBIIOJIHEHUH CIIEUATbHON CaMOCTOSTEIbHON PabOTHI.

Ha nexuusix paccmaTpuBaroTCst OCHOBHBIE, IPOOJIEMHBIE TEMBI Kypca: CYITHOCTb TOKYMEH-
Ta, MOAXOJbl K ONPENEICHUIO MOHATUSA, BUABI U QYHKIHUU JOKYMEHTOB, CBOMCTBA M MPU3HAKU
JTIOKYMEHTA.

Ha npakTuuecknx 3aHATHAX CTYJEHTBI CAMOCTOSITENIBHO M3J1araloT U3y4EHHBIM MaTepuall,
U3JIAaraloT U OLIEHUBAIOT Pa3jIMYHbIe TOYKU 3PEHUS OTHOCUTEIBHO JOKYMEHTA, OpraHu3aluu J0-
KyMEHT0000pOoTa B 00pa30BaHUU, BBIOJIHIIOT MpakTHYeckue 3ananus. [IpakTudyeckue 3aHATHSA
TpeOyIOT HayYHO-TEOPETUUECKOr0 0000IIEHHUSI HCTOYHUKOB M ITOMOTal0T CTYJEHTaM Iiy0xe yc-
BOMTb y4eOHBIH MaTepHal, IPHOOPECTH HAaBBIKU JOKYMEHTHON pabOTHI.

[IpakTuueckoe 3aHATHE MPEACTABISIET Cc000M 0coOyio (opMy oOpraHu3aluu y4eOHOTO
npoiiecca, B X0Jie KOTOPOro CTYJEHT JOJDKEH MPUOOPECTH yMEHUs IMOoJy4yaTbh HOBblE yueOHbIE
3HAHHUA, UX CHUCTEMAaTHU3UPOBaTh U KOHIENTYyaJIU3UPOBaTh; ONEPUPOBATH OA30BBIMU MOHATHSIMU
yueOHOl aucrumiuHbl. Llenpio mpakTUYecKuX 3aHATHH SABIsSeTCsS NpUOOpeTeHue CTyAEHTaMH
HOBBIX 3HAHWUW, YMEHUW U HABBIKOB, HEOOXOIUMBIX JIJisi MPOGECCHOHATBHON NEeITeTbHOCTH, pa3-
BUTHE Y HUX T'YMaHUTApPHOTO MBIIIJICHUS U MHTEJUIEKTYaJIbHBIX CIIOCOOHOCTEH KaK cpesiCTBa MH-
JTUBUYaTbHOIO OCBOEHUSI y4yeOHOM nucuuIuinHbl. Bee 3To Tpebyer TmaTenbHOH MOATOTOBKH K
IIPAKTUYECKUM 3aHATHAM. IIpy MOAroToBKE K MPaKTUYECKUM 3aHATUSAM CIENYET MCIOIb30BaTh
PEKOMEHIOBAaHHYIO JIUTEPATypy, Pa3MEIICHHYI0 Ha OyMa)KHbBIX WJIM 3JEKTPOHHBIX HOCHUTEISX.
Ha 3aHATHSAX MPUMEHSIOTCS aKTUBHBIE (POPMBI U METOJABI OOYUEHUS: MpeaIoaraeTcst aHalIuTU-
yeckasi paboTa CTYIEHTOB C MO3UIMH JEJIONPOU3BOIUTENS, JOKYMEHTOBea, paboTa B MUKpPO-



rpynmnax; mpoBOAUTCS OMPOC, M0 UTOTaM KOTOPOTO BBICTABJISIOTCS OLEHKH, YTO MOMOTAeT KOH-
TPOJMPOBATh KAYECTBO 3HAHUM.

OO6s3atenbHBIM yCIoBHEM 3(h()EKTUBHOTO OOyUYEHHUs SBJSETCS CaMOCTOSITENbHAs paboTa
CTYZICHTA, KOTOpasi BKIOYAET B ceOsl UTEHHE OCHOBHOM U JIOTIOJHUTEIILHON JINTEpaTyphl, pede-
pPUpOBaHUE HAYYHBIX CTAaTed, MpeiJiaraeéMbIX Ui MOJTOTOBKU K MPAaKTUYECKUM 3aHATUSM. Bo
BpEMsI CAMOCTOSITEIILHON pabOThl CTYACHTHI TOTOBATCS K BBIOJHEHHIO KOHTPOJIBHBIX padoT B
nucbMeHHOU popme. CocTaBHOM 4acThIO CAMOCTOATEIbHOM pabOThI CTYIEHTOB SIBIISIETCS MO O-
TOBKA K 3aueTy.

KonTponb ycneBaeMocTH M KadecTBa IMOATOTOBKHM CTYACHTOB MO Y4eOHON AMCLUILIMHE
BKJIIOUAET TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUKH U IIPOMEXKYTOUHYIO aTTecTa-
IUIO.

Texymuii KOHTPOJb YCIIEBAEMOCTH MPOBOAMTCS B XOJI€ BCEX BHUJIOB yUCOHBIX 3aHATHH B
dbopMe ycTHOTO ornpoca, paboThl B MUKPOTPYIIax, IPOBEPKU MUCHMEHHBIX padOT pa3HbIX BUIOB
(koHTpoJIbHAs paboTa, TBOPUECKOE 33aJaHKe, IIPAKTUUECKOE 3aJaHHe U JIp.).

[TpomexyTouHas aTTecTalMsi UMEET IENIbI0 OMPENEIUTh CTENEHb JOCTHKEHUS Y4eOHBIX
Henei Mo AUCHUILIMHE U TMPOBOJUTCSA B (hopMe 3aueTa Mo BCEM pasJieliaM AMCUUIUIMHBL. Buabl
ayUTOPHOM CaMOCTOATENbHOU pabOThl, OITAITHOE €€ BBHIMOJHEHHE, KPUTEPUU OLCHUBAHUS
npencranieHsl B @OC no aucuuniauHe «OCHOBBI JOKYMEHTOBEIEHUSI B 00pa30BaHUM».

Ha mpakTudeckux 3aHATHSIX, JEKIUAX, B XOJ€ CAMOCTOSTENIbHOM pabOThI CTYIEHTHI TOJIK-
HBl YSCHUTH ClieUU(UKY OpraHu3alii JOKYMEHTOBEIEHUS B 00pa30BaHUMU; 3HATh OCHOBHBIE I10-
HATHUS U YMETh PUMEHSTh TOJyYeHHbIE 3HAHUS B IPO(ECCUOHATLHON e TEIbHOCTH.

Memoouueckue pekomenoayuu 06y4aOUUMCsL C 02PAHULEHHBIMU BO3MOACHOCTAMU 300P0GbS
(OB3)

Ob6yuaromuecs ¢ OB3, kak ¥ Bce OCTallbHbIE CTYAEHThI, MOT'YT 00y4aThCsl 110 UHIUBU]Y-
QIBHOMY Y4e€OHOMY IIaHYy B YCTAHOBJICHHBIE CPOKU C YYETOM MHAWBUIYAIBHBIX OCOOCHHOCTEH
U CIIELUAIbHBIX 00pa30BaTelbHbIX NOTPEOHOCTEH KOHKpeTHOro odOyuatomerocsi. Cpok moiyde-
HUS BBICIIETO 00pa30BaHUs MpU OOYYCHHWU MO WHAWBHIYAIBHOMY y4eOHOMY IUIaHY IJISL JIUIL C
OrpPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pPOBbSI MOXKET OBITh IIPU HEOOXOAUMOCTHU YBEIUYEH, HO HE
Oosee 4eM Ha rof.

[Tpu cocraBneHnn MHAMBUAYaTbHOTO rpaduka oOyueHus ans aul ¢ OB3 Bo3MOXHBI pas-
JMYHbIE BAPUAHTHI IPOBEICHUS 3aHATHIA:

— TPOBEIECHUE MHIUBUAYAIBHBIX WU TPYNTIOBBIX 3aHATUH C EJIBI0 YCTPAHEHUS CII0KHO-
CTel B YCBOCHMHM JIEKIIMOHHOTO MaTepuana, MOJrOTOBKE K CEMHUHAPCKUM 3aHATHUSM, BBINOJIHE-
HUIO 33/IaHUH 110 caMocTosTeNIbHOM padoTe. [ mun ¢ OB3, no ux npockde, MOryT OBITH ajarn-
TUPOBAHbI KaK CaMHU 3aJ[aHUs, TaK U (POPMBI UX BBITOJTHEHHUS;

— BBINOJIHEHHUE TTOJT PYKOBOACTBOM IPETIOAABATENSI WHANBHYAIBHOTO MPOEKTHOTO 33]1a-
HUSI, TTO3BOJISIONIETO COYETATh TEOPETHUECKUE 3HAHUS U MTPAKTHYECKIE HABBIKH;

— NIpUMEHEHHE MYJIbTUMEAMMHBIX TEXHOJIOIMH B MpOIlecce O3HAKOMUTENbHBIX JICKIUH U
CEeMMHAPCKHX 3aHATUH, YTO MO3BOJISIET SKOHOMHUTh BpEMs, 3aTpaylMBaeMoe Ha U3JI0KEHHE HeoO-
XOJJIMOTO MaTepuaia U YBEIUIUTH €ro 00beM.

dopma npoBeseHHs TeKylIe arrectauuu ais cryaeHTtoB ¢ OB3 ycranaBinuBaercs ¢ yve-
TOM MHJUBUIYalIbHBIX MCUXOPU3NYECKHX OCOOEHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MucCh-
MEHHO Ha KOMIIbloTepe, B (hopme TecTupoBaHus u T.1.). [Ipu HeoOxomumoctn aumam ¢ OB3
MOYET OBITh MPEOCTABICHO JOTIOTHUTEIBHOE BPEMsI JIJIsl TOJTOTOBKH K OTBETY Ha 3a4eTe, BbI-
MOJIHEHHUS 3aJ1aHUs TI0 CAMOCTOSITENIbHON paboTe.

CTyneHT ¢ orpaHMYEeHHBIMI BO3MOKHOCTSIMU 37I0POBBS 00sI3aH:

— BBINOJIHATH TpeOOBaHMs 00pa30BaTENbHBIX MPOrpaMM, MPEAbIBIsEMble K CTEIIEHU OB-
JaJIeHHs] COOTBETCTBYIOIIMMH 3HAHUSMU;

— CaMOCTOSITENILHO COOOIIUTh B COOTBETCTBYIOIEE MOPA3CIIEHUE 110 pPadOTe CO CTyAEeH-
tamu ¢ OB3 0 HanM4uM y HEro MOATBEPKICHHOW B YCTAaHOBJICHHOM TIOPSIKE OTPaHHMYCHHBIX



BO3MOKHOCTEH 3/I0POBBSI, KUZHENCATCILHOCTH U TPYIOCITOCOOHOCTH (MHBAJIUIHOCTH) HEOOXO-
JUMOCTH CO3JaHHuA OJIsI HET'O CIICHUaJIbHBIX YCHOBHﬁ;

— coOJIroIaTh YCTaHOBIICHHBIN aIMUHUCTPALIMEH YHUBEPCUTETA TIOPSIOK MPEIOCTABICHHUS
YCIIYT 110 CO3J[AHUIO CIICIIHATIBHBIX YCIOBUH.
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