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IIporpammy cocraBun(u):
K.¢h.n., Hoyenm, Tiokaesa H.U.

Pabouas mporpamMma JUCIUTUTAHBI

OCHOBBI IOKYMEHTOBE/IeHUSI B 00pPa30BaHUU

paspaborana Ha ocHoBanuu PI'OC BO - GakanaBpuaT 1Mo HampaieHuo moarotosku 44.03.05 Ilexarorndeckoe
oOpazoBanue (¢ IBYMs IPOGIIIMH OATOTOBKH) (TTprka3 MunoOprayku Poccnn ot 22.02.2018 1. Ne 125)

cocTaBJIeHa Ha ocHOBaHMH ydeOHoTO 1tana 44.03.05 Ilemarormgaeckoe obpasoBanue (¢ AByMs MPOQHIIMU
noArotoBkn) (YpoBeHs: OakanaBpHat; KBaau(ukarms: 6akanasp), yreepxaeHHoro YuéusiM coerom @I'BOY BO
«AntI'TIY» ot 25.03.2024, nporokoxn Ne 10.

Pabouas mporpamma ogoOpeHa Ha 3acefaHUHU Kadeapsl
O011ero u pycckoro i3bIKO3HAHUSA

ITporokon Ne 8 ot 03.05.2024 r.
Cpoxk peiictus mporpammsl: 2024-2029 yu.r.
3aB. xaenpoit Burokyposa M.A.

Pacnpez{e.ﬂeﬂue YaCoB JUCHHUIIJIMHBI IO KypcaM

Kypc 2
” Hroro
Buj 3anaTuii vio | P
Jlexun 2 12 (2 |2
[TpakTuyeckue 2 12 (2 |2
Uroro ayn. 4 14 |14 |4
Konrakthas padora |4 |4 |4 |4

Cam. pabota 64 | 64 | 64 | 64

Yacel Ha koHTpOonb |4 |4 |4 |4

Hroro T2 (72 {7272




1.1. LIEJIM OCBOEHMUS AUCLIAIIIMHBI (MOAYJIST)

1.1.1 [ Llemp: 3HAaKOMCTBO OOYJArOMNXCS ¢ OCHOBAMH JJOKYMEHTOBEICHUS, ICIOTIPOM3BOCTRBA B 00pa-30BaTEIBHOM
OpraHU3aIH.

1.2. 3AJAYY OCBOEHMUSA JTUCIIUITJIMHBI (MO A YJIS)

1.2.1 | 3apgaun:

1.2.2 | ocBOCHHE HOHSITPIﬁHO-TepMHHOHOFH‘IeCKOTO arrapara B obmactu JAOKYMCHTOBCACHMUS

1.2.3 [ 3HAaKOMCTBO C YIpaBJICHYECKOH KYJIbTYpOIl BeJIEeHHS JEIOMPOU3BOJICTBA B 00Pa30BaTEIbHON yUpEXKICHHUH,

1.2.4 | bopMupoBaHHE TEOPETUICCKHUX U MMPAKTUUCCKUX 3HAHUI MO JOKYMEHTOBEACHHIO B 00pa30Ba-HUU.

2. MECTO JUCIIAIIVIMHBI MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOT'PAMMBbI

Hukn (paznen) OIT: | OT/

2.1 | TpeGoBaHusi K NpeBAPUTEIBLHOM NIOAT0TOBKE 00y4ar0erocs:

2.1.1 | Pycckwmii s13bIK U KynbTypa pedu

2.2 | JucuunauHbI (MOAYJIH) U MPAKTUKH, 1JI51 KOTOPBIX OCBOEHUE JTAHHOMH TUCHUILINHBI (MOAYJISA) HEOOXOAUMO KaK
npeamecTByoIiee:

2.2.1 HOpMaTI/IBHO-HpaBOBBIC OCHOBBI HpO(l)eCCPIOHaJ'ILHOfI ACATCIBHOCTH U aHTUKOPPYINIIHUOHHOC ITOBCACHUC

3. KOMIIETEHLIMY OB YYAIOILETOCSl, POPMHUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCHUATIIMHBI
(MOZYJIA)

YK-4.1: Baageer cucremMoii HOPM PYCCKOr0 JIMTEPATYPHOro Ssi3bIKa NMPH €r0 HMCHOJB30BAHMH B KadecTBe TOCYyIapPCTBEHHOTO
s3bika P® M HOpMaMHM HHOCTPAHHOIO(bIX) #f3bIKAa(0B), HCHOJBb3YyeT pa3jiu4YHble (OPMbI, BHAbI YCTHOH U INHMCbMEHHOI
KOMMYHHKALMH.

VK-4.2: Hcnoab3yeT SI3bIKOBbIE CpPeACTBA [JIsl JOCTHAKeHUS] NPOQeCcCHOHANBHBIX leseil Ha PycCKOM M HMHOCTPAHHOM(BIX)
fI3bIKe(aX) B PAMKAX MEKJINYHOCTHOTO U MEXKKYJIbTYPHOIO 00LIeHHs.

VK-4.3: OcymecTBisieT KOMMYHMKANMI0 B HU(POBOIl cpele AJds JTOCTH:KEHHs NMPodeccHoHAIBHBIX HeJeil u 3¢ ¢eKTHBHOIO
B3aUMO/IeHCTBHSI.

B pe3ynbTaTe ocBOeHHS AUCHHUILUITHHBI (MOXYJIS) 00y4AIOLIUICS TOKEH

3.1 |3naThb:

3.1.1 | noHsTHE JOKYMEHT, BUIBI i QYHKIIIH JOKYMEHTOB,

3.1.2 [ mpaBOBOE, OpraHM3AIMOHHOE W TEOpPETHUECKOE 00ecTe-ueHne paboThl ¢ JOKyMEHTaMU B 00pa30BaTeIbHOM OpraHu-
3a1ny;

3.1.3 [ OCHOBBI AENOIPOU3BOJCTBA B 00pa30BaTEIBHON OpPraHU3a-1THH;

3.1.4 | 0CHOBBI JOKYMEHTHOH KOMMYHUKaIUWY;

3.1.5 | coneprkaHue TOCyAapCTBEHHBIX CTAHAAPTOB 10 JOKYMEH-TOBEAECHUIO;

3.1.6 | mpaBmiIa 0(OPMIICHHS TOKYMEHTOB, PEKBH3HUTHI IOKYMEH-TOB;

3.1.7 | 0cOOCHHOCTH sI3bIKA U CTHJIS O(HIINATIBHBIX JOKYMEHTOB.

3.2 | YmeTh:

3.2.1 | cocTaBIATH JOKYMEHTHI Pa3JIM4YHbIX TUIIOB U BUJIOB;

3.2.2 OCYHICCTBJIATH KOMMYHHKAIHUIO IIOCPECACTBOM JOKYMCHTOB.

3.3 | Baagers:

3.3.1 | HaBBIKAMH COCTaBJIEHUSI PA3INYHBIX TOKYMEHTOB;

3.3.2 | HaBBIKaMH OCYIIECTBICHHSI KOMMYHUKALIUH ITOCPEICTBOM TOKYMEHTOB;

3.3.3 | HaBBIKAMH OpraHU3ANNH JEIOIPON3BOJICTBA B 00pa30Ba-TENBHON OpraHM3aIHH.

4. CTPYKTYPA U COAEP KAHUE JUCIUITIJIMHBI (MO YJIA)

Kon HaumenoBanue pa3aenoB u tem /Bug | Cemectp / | YacoB | Komneren- Jlutepartypa
3aHATHS 3aHATHA/ Kvypc 197074
Paszpnen 1. TeopeTuueckne 0CHOBBI
JOKYMEHTOBeIeHUsl.
1.1 OCHOBBI TOKYMEHTOBE/ICHUSI KaK 2 1 VK-4.1 VK- JITTJIT.2J12.1 JI2.2 J12.3 J12.4
Hayku. /Cp/ 4.2 YK-4.3 21




1.2 JlokymMeHTOBeIeHHnE, KaK HaydHast YK-4.1 VK- JI.1J11.2J12.2 J12.3
mucuutuii-ua. OOBEKT, IpeIMeT, 3aJ1auH, 42VK-43 21
metoasl. /Cp/

1.3 JlokyMeHTOBeieHHe, KaK HaydHas YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
mucuuiuii-ua. OOBEKT, IpeMET, 3aJ1a4H, 4.2 YK-4.3 21
metonpl. /Cp/

1.4 OOBEKT U IpeMeT KaK HaydHbIe YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
qucuuiuHel. /Cp/ 42 VK43 21

1.5 CocraBieHue cnoBaps 1o YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
mucuumahe. /Cp/ 4.2 YK-4.3 21

1.6 JokymenT u ero ¢pyakuuu /I1p/ YK-4.1 VK- JIT.1 J11.2J12.2 J12.3

4.2 VK43 31

1.7 OYHKIMOHUPOBAHUE JOKYMEHTOB B YK-4.1 YK- JI1.1 J11.2J12.2 J12.3
pasnu4HbIX chepax. /Cp/ 4.2 YK-4.3 21

1.8 JlokyMeHTOOOpa3yrolue NPU3HAKK 1 YK-4.1 VK- JIT.1J11.2J12.2 J12.3
CBOMCTBa JOKyMeHTa. /JIex/ 4.2 YK-4.3 1

1.9 JloxymMeHTOOOpa3yromue Ipiu3Haku 1 VK-4.1 VK- JI1.1 JI1.2J12.2 J12.3
cBoiicTBa JokymeHTa. /I1p/ 4.2 VK43 21

1.10 JokymeHT kak Tekct. /Cp/ YK-4.1 VK- JI1.1 J11.2J12.2 J12.3

42 VK43 31

1.11 Oco0OeHHOCTH IOKyMEHTa Kak 0co00ro YK-4.1 VK- JIT.1J11.2J12.2 J12.3
tuma gexcra. /Cp/ 42 VK43 31

1.12 Crunucruyeckue npu3Haku VK-4.1 VK- JIT.1 JI11.2J12.2 J12.3
nokymenra. /Cp/ 42 VYK-4.3 21

1.13 /3auét/ YK-4.3 JI1.1 J11.2J12.2 J12.3
Pa3nen 2. [lokymeHTOBeJeHUE B
o0pa3oBaTeIbHON OPraHN3aIHM.

2.1 IIpaBoBO€, OpraHU3alIMMOHHOE U YK-4.1 VK- JI.1J11.2J12.2 J12.3
TeopeTniecKoe odecredueHrne paboThl C 4.2 VK43 21
JOKYMEHTaMHU B 00pa30oBaTenbHOM
opranusarmu. /Cp/

2.2 IIpaBoBOE, OpraHU3alIMMOHHOE U YK-4.1 VK- JIT.1J11.2J12.2 J12.3
TeopeTniecKoe odecredeHrne paboThI C 4.2 YK-4.3 21
JIOKYMEHTaMHU B 00pa30oBaTenbHOM
opranusarmu. /Cp/

2.3 IIpaBoBas cepa 0Opa3oBaTenbLHON YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
opranusarmu. /Cp/ 4.2 YK-4.3 21

2.4 OCHOBHBIE THUIIBI JOKYMEHTOB B VK-4.1 VK- JI1.1 JI1.2J12.2 J12.3
oOpasoBatensHON opranuzanuu. /Cp/ 4.2 YK-4.3 21

2.5 T'ocynapcTBeHHBIE CTaHAAPTHI 110 VK-4.1 VK- JI1.1 J11.2J12.2 J12.3
JTokyMmeHTHpoBaHuto. /Cp/ 42VK-43 21

2.6 Busl 10KyMEHTOB B 00pa30BaTebHON YK-4.1 VK- JI.1J11.2J12.2 J12.3
opra-am3anuu. OpopmieHne TOKyMEHTOB 42VK-43 21
B 00pa3o-BaTenbHO# opranuzanui. /JIek/

2.7 T'ocynapcTBeHHbIE CTaHAAPTHI 110 YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
JoKyMmeHTHpoBaHuto. /Cp/ 4.2 YK-4.3 31

2.8 ITonsiTHE TOPCYIaPCTBEHHBIN CTaHAAPT, YK-4.1 VK- JIT.1 J11.2J12.2 J12.3
HOpMBI ToccTarnapra. /Cp/ 4.2 YK-4.3 21

2.9 Bunsl nokymMeHTOB B 00pa30BaTeNbHON YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
opranu3zaimu. /Cp/ 42 VK43 31

2.10 IIpunHinel oopmMIIeHUS JOKYMEHTOB B YK-4.1 VK- JIT.1J11.2J12.2 J12.3
oOpasoBarensHON opranu3amuu. /Cp/ 4.2 YK-4.3 21

2.11 OdopmiieHne yaeOHO-TIearornaecKoit YK-4.1 YK- JI1.1 J11.2J12.2 J12.3
noky-menrtarun. /Cp/ 4.2 VK43 21

2.12 Ocdopmnenne yueOHO-IIeIaTOTHIECKON YK-4.1 VK- JI1.1 J11.2J12.2 J12.3
nokymenTtanuu. /Cp/ 4.2 YK-4.3 21

2.13 OpraHu3zanus JeJI0NPOU3BOICTBA B VK-4.1 VK- JI1.1 J11.2J12.2 J12.3
oOpazoBarensHON opranu3amnuu. /Cp/ 4.2 YK-4.3 31

2.14 Jenomnpou3BoacTBo B oOpazoBanuu. /Cp/ YK-4.1 YK- JI1.1 J11.2J12.2 J12.3
42 VK43 21




5. ®OHJI OHEHOYHBIX CPEJCTB

5.1. Hepeqeﬂb HHAUKATOPOB JOCTUKCHUHA KOMHeTeHlIl/lﬁ, (l)OpM KOHTPOJIA U OIEHOYHBIX CPEACTB

VK - 4.1. BociprHEMAaeT, aHATU3UPYET U KPUTHIECKH OLICHUBAET NMPO(HECCHOHATBHYIO HH(OPMAIIHIO B YCTHOM U MMCEMEHHON
(hopme Ha rocyrapcTBeHHOM si3bike Poccuiickoit denepannu 1 HHOCTPAHHOM (BIX) S3BIKE (aX).

VK - 4.2. OcymecTBisieT BHIOOP S3BIKOBBIX CPEACTB B COOTBETCTBUH C OCTaBICHHBIMM KOMMYHHKAaTHBHBIMU 3a/ladyaMH U
JIEMOHCTPHPYET BIIaZCHIE TPaMOTHOM, JIOTHIECKH BEPHO M apIyMEHTHPOBAHHO IIOCTPOSHHON YCTHOM M MMICEMEHHOM PEeYhio Ha
rocynapcTBeHHOM si3bike Poccmiickoit denepaniuy 1 HHOCTPaHHOM (BIX) SI3bIKE (aX).

YK - 4.3. BelcTpanBaeT CTpaTeruio yCTHOTO U MHCbMEHHOTO OOILIEHNs Ha FoCyAapCTBEHHOM si3bike Poccuiickoit denepannu u
MHOCTPaHHOM(BIX) SI3BIKE (aX) B paMKax JIeJI0BOH MPO(dhecCHOHaTbHON KOMMYHHUKAIIHH.

DOopMBI KOHTPOJIISI ¥ OIICHOYHBIE CPEACTBA: BOIIPOCHI JJISI CAMOKOHTPOJIS, BOIIPOCHI K CEMHHAPCKIM 3aHATHSIM, TECTOBBIC 3a/IaHNU,
KOHTpOJIbHAsA paboTa, JOKIaabl / COOOIIEHH s, 3aJaHUs IS TPYNIOBBIX U MHAWBUIYaIbHBIX IPOEKTOB, TECTOBBIE 3a1aHUS, BOIIPOCHI
K 3a4erTy.

5.2. TexHoJioruueckasi KapTa JOCTHKEHUS HHIUKATOPOB

[Tepeuenn nnaukaropoB komnerenuuii: YK - 4.1., YK -4.2., YK - 4.3.
Bump! yaeOHOH paOOTHI: JIEKITMOHHBIE 3aHATHS

DOopMBI KOHTPOIISI U OILICHOYHBIE CPEICTBA:

BOIIPOCHI [T CAMOKOHTPOJIA (8 GaiioR)

Ilepeuens nnaukaropos komnereHiui: YK -4.1., VK -4.2., VK - 4.3,
Buns! yueOHOH pabOTHL: IPaKTHIECKHIE 3aHATH

@DopMbI KOHTPOJIS U OLICHOUHbIE CPE/ICTBA:

Borpockl k ceMuHapckuM 3aHATHIM (22 6aIIoB)

Ilepeuens nnaukaropoB komnereHmil: YK - 4.1., YK - 4.2, VK - 4.3.
Bums! yuebHoI paboThL: caMocTOsATEeNbHAs paboTa

®DopMBI KOHTPOJIS U OIICHOYHBIE CPEICTBA: KOHTPOJbHast paborta 1 (15 6amios)
Ilepeuens nnaukaropos komnereHnui: YK - 4.1, YK -4.2., VK - 4.3,
Buner yaebHoi paboOTHL:

@DopMbI KOHTPOJIS U OLICHOYHbIE CPE/ICTBA:

KontpomnbHast padota 2 (15 6amion)

Ilepeuens unaukaropoB komnereHmil: YK - 4.1., YK - 4.2, VK - 4.3.
Bums! yuebHoI paboThL: caMocTOsATENbHAs paboTa

@DopMbI KOHTPOJIS U OLICHOYHBIE CPE/ICTBA:

Tematnka TOKJIaI0B, COOOICHUH

3agaHus I TPYNIIOBEIX U HHAWBUIYaJIBHBIX IPOSKTOB

[HenoBas urpa

25 6amnoB),

Ilepeuens nuaukaropos komnereHnui: YK -4.1., VK -4.2., VK - 4.3,
Buns! yuebHolt paboThL: 3aueT

@DopMbI KOHTPOJIS U OLICHOYHbIE CPE/ICTBA:

Bomnpcsr k 3adety (15 6ayioB).

Hroro: 100 6anmoB

5.3. ®opMbI KOHTPOJISA M OLIECHOYHbIE CPEeACTBA

3amaHust Ul MHIUBUIyaIbHBIX U TPYITIOBEIX IPOEKTOB

. [lonaTHe «10KyMEHTOOOOPOT» U MPUHLHUIIBI €70 OPraHU3aLIUH.

. BU/TBI TOTOKOB JOKyMEHTAINH B TOKYMEHTOO0OPOTE TPEIIIPHATHSL.

. ITopsI0K TOATOTOBKH U MPOXOKACHHS BXOIAMINX U HCXOMAIMINX TOKYMEHTOB

. OcHOBBI pabOTHI C NHUCHMAaMU U OOpAIEHUSIMU TPaskKAaH.

. DKcIepTh3a LeHHOCTH JOKYMEHTOB.

. Bo3MOKHBIH cocTaB peKkBU3NTa «AllpecaT» H TPeOOBaHHS K €ro 0(OPMIICHHUIO.

. [Mopsimok oopmieHnsT peKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeboBaHus kK 0OPMIICHHIO PEKBU3UTOB, pa3MelIaeMbIX Ha ciyxeOnom nmoae OP/I.
. CocTtaB cripaBOYHbBIX AAHHBIX OpPraHU3aLUHU.

10. TpeboBaHUSI K TEKCTY TOKyMEHTA.

11. DTansl HOATOTOBKU TOKYMEHTOB.

12. ®enepanbHble ToCyaapcTBEHHbIE 00pa30BaTeNbHbIE CTAHAAPTHL: CYIIHOCTb U CTPYKTYpa B COOTBET-CTBUH C Pa3HBIMU YPOBHSAMHU
o0Opa3oBaHusl.

O 002N Nk~ W —

Bormpocs! kK ceMUHAPCKUM 3aHATHAM (TIPUMEPHBIN NIepeueHb)
1. Odbopmitenue mpuKasa.

2. Opdomenne nrcrMa Ha OJTaHKE OpraHU3AIHH.

3. OdpomieHue ycrasa.

4. OdopmIiieHHE ITEKTPOHHOTO JEJIOBOTO MUCHMA.

5. OdopimMeHre IpoTOKOIIA.

1) Konrtponsnas pabora 1.




Bapwuanr 1.

Teoperunueckuii Bonpoc: Ponb genonpounssoacrsa B ucropuu Poccun XIX Beka.

IIpakTryeckue 3a1aHus:

3ananue 1. CocraBbTe M 0(OPMHUTE IPHUKA3 10 OCHOBHOMU JIEATEINBHOCTH, U IPYTHE PACTIOPSIU-TENIbHBIC TOKYMEHTHI, HEOOXOIMMBbIS
B IAHHBIX YIPaBJICHIECKHX CUTYallHsX.

Ha MockoBckoM KOMOHMHATE IO ITPOU3BOACTBY MY3bIKATbHBIX HHCTPYMEHTOB U MeOenu (TocyIap-CTBEHHOE MPeAIpUsITHIE),
KOTOPBIH BXoauT B KoHuepH 1o pa3paboTke v MpOU3BOJACTBY NPOAYKIIMH MY-3bIKaNIbHOM poMbliieHHocTH (POCMY3ITPOM),
neiictryet [TonoxeHne 0 MPEMUPOBAHUN PYKOBOIU-TEINCH 1IEXOB, OTIENOB U CIyXO0, yrBepkaeHHoe 05.01.2003 Ne 27,

12 ampernst Tekymiero roga AupekTop komobuHara B.M.JIaproHOB mopydm1 Ha4aIbHUKY OTAENA TpyAa 1 3apaboTHOH MIaThl
MapkoBy H.I'. paccuutath pazmep npeMHH PyKOBOIUTEISIM OTIENIOB, LIEXOB U CIY)KO KOMOMHATA 10 UTOTaM PabOTHI 32 EPBBIN
KBapTan K 15 anpens, a naBHOMY Oyxrantepy koM-6unara Tpommnoii C.I'. — opranusoBats BeltuIaTy npeMus k 20 anpens
TEKYIIETo roa.

HauansHuK maHOBO-3K0HOMIYecKoro oTaena Marseea C.H. u rmaBusiii Oyxrantep Tpomriaa C.I'. 3aBH3HpOBaIN IPOEKT
IpuKa3a JUPeKTopa KOMOHHATA.

3amanue 2. CoctaBbTe U 0(OPMHUTE CIYKEOHOE THCHMO.

JlemapTaMeHT MOAIEPKKH U Pa3BUTHS MaJIOTO MPEANPUHIMATENBCTBA IIMCBMOM 32 ITONICHIO 3aM.IUPEKTOPa AeHapTaMeHTa
CaepuxoBa A.B. yBegomMun pykoBoACTBO AeTcKoro cana Ne 1586 o ToM, 4TO B CBSI3H C Pa3BUTHEM MPEAPUHUMATENBCTBA 31aHHE
JIETCKOTO caJia JOJDKHO OBITh NEPEeaHo Ul TEXHUUECKUX HYX] JenapTaMeHTa.

Hcnonuurenem BacuinbeBoil 1o nopydyeHuto qupekropa gerckoro cazna Ne 1586 FOro-3anasHoro okpyXKHOTO ynpaBIeHHs!
o0pa3zoBaHus I.MOCKBBI, PacIoIOKEHHOTO Ha MPOCHeKTe MUIYpHUH-CKOM, I0M 22 T.MOCKBBI, OBIIO COCTaBIEHO MHCHEMO,
aZipecoBaHHOE OoTAeNy muceM Mapun MockBel 1o aapecy: T.MockBa, yin.TBepckasi, 13, B KOTOpoM aupekTop aerckoro cama Ne 1586
O.A.AGpamoBa mpocH-s1a pa3o0paTbecs B JAHHOM BOIIPOCE, MOTHBHPYs TE€M, YTO B HA3BAHHOM paiioOHE IETCKUX CaJJ0B OCTalOCh
MaJo ¥ He BCE AE€TH MOTYT IIOCEMIaTh JETCKHE JOMIKONbHBIE yapexkaeHus. [IncbMo ObII0 OTBETOM Ha MO-JTydeHHBIN JOKyMEHT OT
JenaprameHT.

2) KonrponbHas pabota 2. « TUITHYHBIE OMIMOKH B SI3BIKE M CTHJIE ICNIOBOM JOKYMEHTALIMNY

1. UcnpaseTe TeKcT: «B cBsA3M ¢ HenourydeHneM oT Bac 3asBku Ha TorumBo Ha 2 kBapTai 2005 1. co3ma-eTcs Heo0X0IMMOCTh
OCTaBJICHUS TOCTABKY TOIUIMBA B pa3Mepax MpeabIayIero kBapTanay. McmnpasineH-Helii TexcT (1) mpeacTaBbTe B BUAE JOKYMEHTa C
JBYMS IOTUYECKHMHU 3JIEMEHTaMH, OTKOPPEKTUPYITE €ro U ONpeaeIuTe METO I, 0 KOTOPOMY OH COCTaBIIEH.

2. McmipaBbTe TEKCT: « /1151 ycraHOBIEHMS OOJIee JIydIIero KOHTPOJIS 32 KaueCTBOM XJIe000YyIIOUHBIX U3-/elHii mpoury Barmero
yKa3aHus 00 YTBEPKIECHUHU JTOJDKHOCTH MHKpoOHroiora ¢ oknaaoMm 6500 pyomneii B MecsIy.

3. UcnpaBbTe TeKCT: « BBI3BIBAIOTCS HEOOXOAUMOCTBIO IPUBECHHE KBAPTAIbHBIX IUNIAHOB IPOU3BO-CTBA IIEMEHTA B COOTBETCTBHU
C YTBEPKIECHHBIM IOI0BBIM ILIAHOM.

ITpumepHBIE BOIIPOCH! TSI CAMOKOHTPOJIS:

. IloHsTHE «TOKYMEHTOOOOPOT» U IPHHIIHIIE €TO OPraHU3ALNH.

. Buzibl IOTOKOB JOKyMEHTAIMH B JOKYMEHTOOOOPOTE MPEAIPHATHSL.

. Ilopa 10K TOATOTOBKY U MPOXOKACHHS BXOIAIMX U HCXOAAIINX JOKYMEHTOB

. OcHOBBI pabOTHI C NUCEMaMHU 1 0OpAICHUSIMI TPaskIaH.

. OKCrepTH3a HEHHOCTH JOKYMEHTOB.

. Bo3MOxHBIH cocTaB pekBU3HTa «ApecaT» U TpeOOBaHUS K €ro 0(OopMIICHHUIO.

. Ilopsnok oopmiIeHNs peKBU3UTA «3aT0JIOBOK K TEKCTY».

. TpeGoBaHms kK 0(OPMIEHHIO PEKBU3UTOB, Pa3MeIIacMbIX Ha CirykeOHOM moae OP/I.

. CocTaB crIpaBOYHBIX JaHHBIX OpraHU3AIUH.

10. TpeboBaHUs K TEKCTY TOKYMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TOCyIapCTBEHHBIE 00pa30BaTENbHBIC CTAHAAPTHI: CYIHOCTD M CTPYKTYpa B COOTBET-CTBUH C PA3HBIMHU YPOBHAMH
00pa3oBaHusl.

Jenosa urpa

1. IToATOTOBHUTH [ETIOBYIO HTPY Ha TeMy: « OCHOBBI AEIOMPOU3BOJCTBA B 00pa30BaTEIbHON OPTraHU3a-1[1H».

TemaTHka JOKJIa10B, COOOIIEHHI

1. Pa3BuTHE NOHATHS «XOKYMEHT»: ONpeeiIeHne 1 QYHKINH.

2. Bo3HUKHOBEHME IMCbMEHHOCTH, MOSIBIICHUE TIOKYMEHTA.

3. TekcToBOe JOKyMEHTHPOBAHUE, PA3BUTHE, HA3HAUCHUE U 00JIaCTh MPUMEHEHUS.

4. MarepuanbHble HOCUTEIH HHPOPMALH U UX Pa3BUTHE.

5. CoBpeMeHHbIE MaTepHaIbHBIC HOCUTENN HH(POPMAIIHH.

6. Pycckue nucemoBHEKH XIX B. Kak crcTeMa 00pa3oBBIX TEKCTOB U (POPMYISIPOB.

7. Uctopust BOBHUKHOBEHHS U Pa3BUTHA OTAENBHBIX BUJOB JOKYMEHTOB (110 BEIOOPY — IpaMoTa, yKas3, IPUKa3, MPOTOKOI, MUCEMO H
T.1.).

8. Mcropus yHUPHUKAIIMN TEKCTOB JOKYMEHTA.

9. 3akoHOaTeNbHast U HOPMATUBHAS pEeTJIaMEHTAIUs JOKYMEHTHPOBAHHS PAa3THIHBIX BUAOB JEATEIbHO-CTU (OpTaHU3aI[HOHHO-
pacnopsauTeabHON, KOMMEPUYECKOH, KaJpOBOH | 1Ip.).

10. MeTozp! COBEpIICHCTBOBAHMS TOKYMEHTHPOBAHHS YIIPAaBICHUCCKOH AESTENEHOCTH.

11. BnusHEE COBPEMEHHBIX MH()OPMALMOHHBIX TEXHOIOTHH Ha JOKYMEHTHPOBAHHE.

12. ®enepanbHble rocynapcTBEHHbIE 00pa30BaTENbHBIE CTAHAAPTHI: CYIHOCTD U CTPYKTYpa Mearorude-ckoil 1esTeIbHOCTH B
COOTBETCTBHH C Pa3INIHBIMU YPOBHSIMH 00pa30BaHUs.

O 01N DN A~ Wi —

IIpumeps! TecTOBBIX 3aaHuUi (TTOTHAsA 06a3a TECTOBBIX 3aJaHUI XpaHHUTCA Ha Kadeape o0IIero ¥ pyccKoro sS3bIKO3HAHUS).




TecToBsle 3a1aHNs HANIPaBIICHBI HA ITPOBEPKY CHOPMUPOBAHHOCTH KOMITCTCHIHI"

1. JIOKyMEHT U JOKYMEHTHO-KOMMYHUKAIUOHHAS JIESTENBHOCTD 3TO ...

2. TeopeTnueckue, HICTOPUYECKHE U OPraHU3aLMOHHO-METOANYECKHE TPOOIEMBI HAYKH O JOKYMEHTE U JOKYMEHTHO-
KOMMYHHKAIIHOHHOW AESTENbHOCTU U3y4aer ...

3. K rpymnme HCTOYHHKOB, TIPECTaBIIAIONIAX CO00 3aKOHOIATEIBHO 3aKPEIUICHHBIC IPABIIa 1 HOPMBI pabOTHI C JOKYMEHTaMH
OTHOCHTCH ...

4. YropsiioueHHasi COBOKYITHOCTb JaHHBIX MU JJOKYMEHTOB, HEOOXOUMBIX AJIs PEIICHHs 3a/1a4 OMpeeIeHHON 00IacTH
JEATENBHOCTH - 3TO ...

5. ...- IEWCTBHE NN COBOKYITHOCTH AEHCTBHIH, MPUMEHAEMBIX IIPH 3aIMCH HH(POPMAIINH Ha MaTepHAIbHOM HOCHTEIIE.

Bompocs! k 3auety

. IloHsTHE «TOKYMEHTOOOOPOT» U IPHHIIHIIEI €TO OPraHU3ALNH.

. Bupl TOTOKOB JOKYMEHTAIIMH B IOKyMEHTOO00POTE MPEANPHUSITHS.

. IlopsAoK NOArOTOBKY M IPOXOXKIEHUS BXOAALIMX U UCXOJAIINX JOKYMEHTOB

. OcHOBBI pabOTHI C NUCEMaMHU 1 0OPAICHUSIMI TPaskIaH.

. DKcIepTh3a UeHHOCTH JOKYMEHTOB.

. Bo3aMoxHBI# cocTaB pekBH3HTa «AIpecaT» U TPEOOBAHUSA K €ro 0(pOPMIICHHUIO.

. Ilopanok oopmiIeHNs peKBU3UTA «3ar0JIOBOK K TEKCTY».

. TpeGoBaHus kK 0(OPMIEHHIO PEKBU3UTOB, Pa3MeIIacMbIX Ha ciryke0HOM moae OP/I.
. CocTaB cripaBOYHBIX JAHHBIX OPraHU3aALUH.

10. TpeboBaHUs K TEKCTY TOKYMEHTA.

11. DTansl NOATOTOBKU JOKYMEHTOB.

12. ®enepanbHble TOCYAapCTBEHHBIE 00pa30BaTeNbHbIE CTAHIAPTHL: CYIIHOCTh U CTPYKTYpa B COOTBET-CTBUH C Pa3HBIMHU YPOBHSIMHU
00pa3oBaHusI.

14. OdopmIiieHIEe TETOBEIX ITHCEM.

15. Odoprmenne OpraHU3aInOHHO-PACIOPSIUTEIBHBIX JOKYMEHTOB.

16. DTuKeT nenoBOM MEePENUCKH.

17. OcHOBHBIE THIIBI OIIHOOK B TEKCTE JTOKYMEHTA.

18. loxymeHTHas JuHresucruka B Poccun.

19. OdopmieHue TNUHBIX JOKYMEHTOB.

20. OdopmiieHrE MPOTOKOIIA.

O 02N DN A~ Wi —

5.4. Ouenka pe3yibTaTOB 00y4€eHHSI B COOTBETCTBUH C HHIAMKATOPAMH JTOCTHKEHHUs] KOMIIeTeH it

He 3auTeHo: MUHMMaJIBHBIN TOPOTOBLI YPOBEHb HE JOCTUTHYT.

3auteno (50-69 6amroB). [ToporoBsIil YpOBEHB:

3HaeT ¢ ommOKaMu MOHATHE JOKYMEHT, BUABI M (DYHKIIUHU JOKYMEHTOB; C1ab0 MIPaBOBOE, OPTAHU3AIIMOHHOE U TEOPETHUECKOE
obecnieueHue paboOThI ¢ TOKYMEHTaMU B 00pa30BaTeIbHOI OpraHu3alii; OCHOBBI AETONPOM3BOACTBA B 00pa3oBaTeIbHOM
OpTaHM3aIM{; OCHOBHI JOKYMEHTHOW KOMMYHHKAIIUH; C OIIHOKaMH COJIep)KaHNE TOCYIapCTBEHHBIX CTAHAAPTOB 10
JIOKyMEHTOBEJICHHUIO; TIPaBHiIa 0(hOPMIICHUS TOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; C IPYOBIMH HAPYIIEHUSIMHI 0COOCHHOCTH SI3BIKA
Y CTUJISA OUIUANBHBIX TOKYMEHTOB.

YMeer cnabo BOCHPUHUMATE, aHATM3UPOBATh M KPUTHUCCKU OIICHUBATH MPO(ECCHOHANBHYIO HHPOPMAIIHIO B YCTHOH U
MICEMEHHOI (hopMe Ha TocynapcTBeHHOM si3b1ke Poccuiickoit @eneparim; ¢ ommOKaMy OCYIIECTBIATE BEIOOP SI3BIKOBEIX CPEIICTB
B COOTBETCTBUU C IIOCTABJICHHBIMY KOMMYHUKATUBHBIMY 3aJja4aMU U IEMOHCTPUPOBATh BIaICHUE TPAMOTHOM, JIOTUYECKH BEPHO U
apryMEHTHPOBaHHO TOCTPOEHHOM YCTHOM M MMCbMEHHOM peublo Ha TocyapcTBeHHOM s3bike Poccuiickoit denepanuu; ¢
OmMOKaMH BBICTPaUBaTh CTPATETHIO YCTHOTO M IMMUCEMEHHOTO OOIIIEHNs Ha TOCYIapCTBEHHOM si3bIke Poccniickoit @eneparn B
paMKax JenoBoi MpodecCHOHANEHONH KOMMYHHKAIIU; C TPYOBIMH OIMIMOKAMH COCTABIIAThH JOKYMEHTHI Pa3JIMYHBIX THIIOB M BHJIOB;
OCYIIECTBIISATH KOMMYHHUKAIIUIO TOCPEICTBOM JTIOKYMEHTOB.

Brnaneer 6a30BbIMH HaBBIKAMH COCTaBJIEHUS Pa3IMYHbIX JOKYMEHTOB; HaBbIKAMU OCYILECTBICHUS KOMMYHHUKALIUHU TIOCPEICTBOM
JIOKYMEHTOB; c1a00 HaBBIKAMH OPTaHHU3AINH JEIONPOM3BOACTBA B 00Pa30BaTEIbHON OpraHU3aIIH.

3aureno (70-84 6amros). ba3oBelif ypoBeHb:

3HAeT ¢ HEe3HAYUTEIbHBIMH OLTHOKAMU TMOHATHE JTOKYMEHT, BUABI U (PYHKIIMU JOKYMEHTOB; IPABOBOE, OPTaHU3AILIMOHHOE H
TEOpeTHIecKoe obecrieueHne padoTHI ¢ TOKYMEHTaMU B 00pa30BaTeIbHOM OpraHU3aIii; OCHOBHI JICTIONPON3BOJICTBA B
00pa3zoBaTeIbHOM OPTaHN3aIMN; OCHOBHEI JOKYMEHTHOW KOMMYHHKAIIMH; C HE3HAYUTEIFHBIMI OIINOKAMH COIEpKaHUE
TOCYIapPCTBEHHBIX CTAaHIAPTOB MO TOKYMEHTOBEACHHIO; IpaBuiia 0popMIICHHUS TOKYMEHTOB, PEKBU3UTHI TIOKYMEHTOB; 0COOEHHOCTH
SI3bIKA U CTHIIS OPUIIHATIBHBIX JOKYMEHTOB.

YMeeT BOCIPHHAMATE, aHAJIM3UPOBATh M KPUTHYECKH OIIEHUBATH MTPO(YECCHOHANBHYIO HHPOPMAIHIO B YCTHOH M MMICEMEHHO
(opme Ha TocymapcTBeHHOM s13bIke Poccuiickoit @enepariuy; ¢ HOMOIIBIO IPEIOAABATENS OCYIIECTBISTE BEIOOP SI3BIKOBBIX
CPEACTB B COOTBETCTBHUH C IMOCTABIEHHBIMH KOMMYHUKATUBHBIMH 3a/1a4aMU M JeMOHCTPUPOBATh BlIaJieHUE TPAMOTHOH, JJOTHYECKU
BEPHO U apIryMEHTUPOBAaHHO IIOCTPOECHHON YCTHON M MMCbMEHHOM peublo Ha TOCYyAapCTBEHHOM si3blke Poccuiickoit denepauny; ¢
HE3HAYNTETBHBIMH OIIHOKaMH BBICTPAaNBATh CTPATETHIO YCTHOTO M MMHCEMEHHOTO OOIIEHNS Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit denepanuu B paMKax 1eI0BON NPOoQPecCHOHATFHOW KOMMYHUKAIIMN; C HE3HAUYNTEILHBIMH OIIMOKAMHU COCTABIISATh
JIOKYMEHTBI Pa3IMYHbIX TUIIOB U BUAOB; OCYIECTBIISITh KOMMYHHUKALMIO TIOCPEACTBOM JOKYMEHTOB.

Brnaneer 0oCHOBHBIMM HaBBbIKAMU COCTABJICHUS Pa3IMYHbIX JOKYMEHTOB; HABBIKAMH OCYIIECTBICHUS KOMMYHHUKAIUU IIOCPEACTBOM
JOKyMEHTOB; HaBBIKAMH OPTaHU3aIMHU JISTIOPOU3BOICTBA B 00pa30BaTEILHON OpraHU3aIlHH.

Ormuyno (85-100 6annoB). Beicokuii ypoBeHs:

3HaeT MOHATHE JOKYMEHT, BUABI U (PYHKIIMK TOKYMEHTOB; IIPABOBOE, OPTAHU3AIIMOHHOE H TEOPETHIECKOE oOecriedeHIe paboThl ¢




JOKYMEHTaMH B 00pa30BaTeIbHON OpraHU3alNK; OCHOBEI JAEONPON3BOACTBA B 00Pa30BaTEIbHOM OpraHU3aIii; OCHOBBI
JOKyMEHTHOM KOMMYHUKAIIUH; COJIEpsKaHNe TOCYAapCTBEHHBIX CTAHIAPTOB 10 JOKYMEHTOBEICHHIO; TPAaBIIIa 0(OPMIICHHS
JOKYMEHTOB, PEKBU3UTHI JOKYMEHTOB; OCOOCHHOCTH SI3bIKA M CTIIIS O(HIUAIBHBIX JJOKYMEHTOB.

YMeeT BOCIPUHHMMATH, aHATM3UPOBATh M KPUTHUECKH OLICHUBATH NPO(PECCHOHATIBHYIO0 HHYOPMALUIO B YCTHOW M IIMCEMEHHON
(hopme Ha TocymapcTBEHHOM si3bIke Poccniickoit @enepariiy; oCyIecTBIATE BEIOOP SI3BIKOBBIX CPEICTB B COOTBETCTBHH C
[OCTaBJIIEHHBIMY KOMMYHUKAaTUBHBIMU 33Ja4aMU U JEMOHCTPUPOBATh BIaJI€HUE TPAMOTHOI, JIOTUYECKU BEPHO U
apryMEHTHPOBAHHO NIOCTPOEHHOI YCTHOM M MMCbMEHHOM peublo Ha rocyapcTBEHHOM sA3bike Poccutickoit denepanuy;
BBICTPaMBaTh CTPATETHIO YCTHOTO U MICHMEHHOTO OOIIECHHS HA TOCyNapCTBEHHOM si3bIke Poccuiickoit @enepanny B pamkax
JIeTI0BOH TTpO(heCcCHOHATBHON KOMMYHHKAIIMHN; COCTABIIATE JOKYMEHTHI Pa3JINYHBIX THIIOB M BUIOB; OCYIIECTBIISATH KOMMYHUKAIIHIO
MOCPEICTBOM JOKYMEHTOB.

Brageer ciennduiecknMy HaBBIKAMH COCTaBIICHHS Pa3JIMIHBIX JTOKYMEHTOB; HABBIKAMH OCYIIECTBIICHHUS KOMMYHHUKAIIUH
TIOCPE/ICTBOM JOKYMEHTOB; HABBIKAMU OpraHU3alNH JETOIPON3BOJICTBA B 00pa30BaTEIbHOW OpraHn3alvy.

6. YAEBHO-METOJJUYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHHUE JUCIUMIIJIMHBI (MO YJIST)

6.1. PekxoMenayemas JiuTepaTypa

6.1.1. OcHoBHasi iUTEpaTypa

ABTODBI, COCTaBUTEIN Uznanue OK3.
JI1.1 | H. H. Kynses, /1. H. JoxymenroBenenue: yueo6HMK — Mocksa : Jloroc, 2015 — URL: 9999
VYpanos, A. T. http://www.iprbookshop.ru/70692.html
@DabpuuHOB
JI1.2 [A. C.Tpunbepr, H. H. | loxymeHTanmoHHOE 0becriedeHre ynpasineHus: yaeoHuk — Mocksa : KOHUTU- 9999
T'opbaués, O. A. JAHA, 2017 — URL: http://www.iprbookshop.ru/71213.html
Myxamermuna, H. H.
T'opb6aués
6.1.2. lono/IHUTe/ILHAS THTepaTypa
ABTOpBL, COCTaBUTEIU W3nanue OKk3.
JI2.1 [JI. 1. JlazapeBa, I'. T. | JlokyMeHTaIIMOHHOE 0OECTICUCHUE AEATEIBHOCTH COIIMANBHOTO MTelarora B 9999
Bacunpuyk obuieobpazoBaTebHOMN IIKOIE: yueOHO-MeToandYeckoe nmocobue — Kemeposo :
KemepoBckuii rocynapcTBeHHbINH HHCTUTYT KyJbTypbl, 2014 — URL:
http://www.iprbookshop.ru/55763.html
JI2.2 |[mox obmr. pen. H. H. | KondunennnansHOE AETONPOU3BOICTBO M 3AIIUIICHHBIH JIEKTPOHHBIA 9999
Kynsesa] JOKyMEHTO000poT: yueObHnk — Mockaa : Jloroc, 2016 — URL:
http://www.iprbookshop.ru/66416.html
JI2.3 |II. A. MycuHOB HopMmaTHBHO-ITPaBOBOE U TOKYMEHTAIIMOHHOE 00ECIIeYeHUE IeATEIIbHOCTH 9999
oOpasoBarensHOU opranm3anud. Yacts 2: yaeOHO-MeToandeckoe nocobue — ["opHO-
Anraiick : TAT'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6540/read.php
JI2.4 |II. A. MycuHoB HopmaTuBHO-1IpaBOBOE U JOKyMEHTAIIMOHHOE 0OeCIeyeHre esITeNbHOCTH 9999
oOpasoBarenbHON opranu3anuy. Yacts 1: yaeOHO-MeToqudeckoe nocobre — ["opHo-
Aunraiick : TAI'Y, 2018 — URL: https://icdlib.nspu.ru/views/icdlib/6541/read.php
6.2. Ilepeuenn pecypcoB MHGPOPMAIHOHHO-TEJIEKOMMYHUKALMOHHOI ceTn ""MHTepHeTt"
O1 | bank nokyMeHTOB MuHucTepcTBa mpocselienus PO [caiir]:

6.3.1 IlepeyeHb NpOrpaMMHOro odecreveHust

6.3.1.1 | ITaker Microsoft Office

6.3.1.2 | UatepHer Opaysep

6.3.1.3 | Menua npourpbIBaTenb

6.3.1.4 | IIporpamma 7zip

6.3.1.5 | ITaker Kaspersky Endpoint Security 10 for Windows

6.3.1.6 | Pemaktop n3o0paxenuit Gimp

6.3.1.7 | Penaktop nzobpakenuii Inkscape

6.3.1.8 | CorelDraw Graphics Suite X4

6.3.1.9| ABBYY FineReader 9.0 Corporate Edition

6.3.2 TlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | CereBas 31eKTpoOHHAs OMOIMOTEKA MEIarOTUIECKUX BY30B // DIeKTpOoHHO-O0nbmmoTedHas cucreMa Jlans / M3aarenseTBo

Jlanp

6.3.2.2 | OnexrponHas 6ubmmorexa HIIb / Anraiickuii rocynapCcTBEHHBIH ITeIarOTHYECKUH yHUBepcHuTeT, HaydHo-nierarornaeckas
6nbamnoTeka

6.3.2.3 | eLIBRARY.RU : HayuHas snmeKTpoHHas: OnOIHOTEKA




7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJIMHBI (MO YJIA)

7.1 | O6opynoBaHHBIC yacOHBIC AYTUTOPHH, B TOM YHCIIE C HCIOIb30BAHUEM MYJIbTUMEAUNHBIX KOMILICKTOB, ITOAKIFOYCHHEM
K ceTH «MHTepHEeT» U JOCTYIOM B 3JICKTPOHHYIO HH)OPMAIIMOHHO-00pa30BaTEIFHYIO Cpely Y HUBEpCHUTETA.

7.2 | Aynuropun s CaMOCTOSATEIBHON pabOTHI C MOJKITIOUYCHUEM K ceTh «IHTepHET» U IOCTYIIOM B SIEKTPOHHYIO
HHGOPMaAIMOHHO-00pa30BaTEIBHYIO Cpeay Y HUBEPCHUTETA.

8. METOANYECKHE YKA3AHUA 1JIA OB YYAIOIIUXCA IO OCBOEHHIO UCIUIIVIMHBI (MO YJISA)

Kypc npoBoauTcst B popme JIEKIMOHHBIX U MPAaKTHIECKUX (CEMMHAPCKUX) 3aHATHI. Bee nexunu conpoBoxxaatorcs
MYIBTUMEIUIHHON MIpe3eHTalneH, CTYIeHTaM IIPEeIBAPHTEILHO MPEAOCTABIIAIOTCS KOHCIEKTHI JISKIHH B SJIEKTPOHHOM BHJIE,
KOTOpBIE PEKOMEHIYEeTCsI pacledaTaTs 1 UCIOIb30BaTh KaK OCHOBY ATl COOCTBEHHBIX 3amuceil.

Ha cemnHapax cTyJeHTBI 00CYKIaloT OTIeIbHbIE BOIPOCH! AUCLUILINHEL, TPOBOIAT aHAIN3 JOKYMEHTOB Pa3HBIX KaHPOB,
poOYIOT CAMOCTOATENIHFHO CO3/aBaTh O(GHIHATBLHO-ETOBBIC TEKCTHI pa3HbIX JKaHPOB. L{enh ceMHHapOB 3aKITI0qaeTcs B TOM, YTOOBI
o0ecreunTs MOHNMMAaHUE OCHOBHBIX TTOJIOKEHUH Kypca, pa3BUTh Y CTyACHTOB yMeHHE paboTaTh C HAyIHOI IUTepaTypoH,
(hopMHpOBaTh YMEHUS 110 aHATHU3Y U MPOLYLIUPOBAHUIO TEKCTOBBI JOKyMEHTOB. OT CTyJeHTa TpeOyeTcs He TOIbKO
HPOJEMOHCTPUPOBATH 3HAHHS TEOPETUUECKHX MOIOKEHHH, HO U yMETh O()OPMIISITH TOKYMEHTHI Pa3HBIX BHIOB.

Meotanyeckue pekoMeHaanun s odydatomuxcs ¢ OB3

IMon crenrabHBIME YCTIOBUSMH JUTS TIOJTy9eHNS 00pa30BaHMs 00yJaIONMMHUCS C OTPAaHWNYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBBS
MOHNMAIOTCSI YCTIOBUS 00ydeHNs, BOCHHTAHMS M PA3BUTHS, BKIIFOYAIONIIE B Ce0s NCIIOIB30BaHIE CIICIHATBHBIX 00Pa30BaTEIbHBIX
OporpaMM M METOJ0B OOYdEHHsI U BOCITUTAHHS, CIEUAIbHBIX YI€OHUKOB, Y4€OHBIX NOCOOUI U AUAAKTHUECKUX MAaTEPHATIOB,
CIIeNMaIbHBIX TEXHNUIECKUX CPEIICTB 00ydeHHs KOJUIEKTUBHOTO M HHINBHAYaJIbHOTO MONIb30BaHus. IlocTpoerne 06pa3oBaTeIbHOTO
IpoIrecca OpUEHTHPOBAHO HA YIET HHANBHIYAIbHBIX BO3PACTHBIX, ICHXO(MH3HIECKIX 0COOEHHOCTEH 00yJalONIiXCs, B YJACTHOCTH
HpeAnoIaraeTcss BO3MOXKHOCTD Pa3pabOTKU MHAUBHUIYaIbHBIX yUeOHBIX IIIaHOB. Peann3anus HHAUBHYaIbHBIX yIeOHBIX IIIAHOB
COIIPOBOXKAACTCS TOAAEPKKON ThIOTOpa (POJMTEINS, B3ABILIETO Ha ceOsl THIOTOPCKHE (DYHKIIMH B IpoLiecce 00yueHUs, BOJIOHTEPa).
Obyuaromuecst ¢ OB3, kak 1 Bce 0CTalIbHBIE CTYACHTHI, MOTYT 00ydaThCs [0 HHAWNBHAYAIEHOMY yaeOHOMY IUIaHy B
YCTAHOBJIEHHBIE CPOKH C YIETOM HHANBHUIYaIbHBIX 0COOCHHOCTEH M ClIeNMAbHBIX 00pa30BaTENbHBIX TOTPEOHOCTEH KOHKPETHOTO
oOyuaromierocs. [Ipu coctaBneHnr HHAWBUAYAIBHOTO Tpaduka o0ydenus s vl ¢ OB3 BO3MOXKHBI pa3iuyHble BApUaHThI
NpPOBEACHNS 3aHATHI: TPOBEICHNE HHINBHIYaNbHBIX UITH IPYIIOBBIX 3aHATHUI C LEIbIO YCTPAHEHHS CTI0KHOCTEH B YCBOGHHHU
JIEKIIMOHHOTO MaTepraa, HOATOTOBKE K CEMHHAPCKUM 3aHATHSAM, BBITIOHEHUIO 3a/IaHUH 110 CAaMOCTOSITENIBHOM paboTe. Jlist mmu ¢
OB3, 1o ux mpock6e, MOTYT OBITH aAAaNTHPOBAHBI KaK CAaMH 33aHH, TaK U (JOPMBI UX BBIIOIHEHUS. BeimoaHeHne mox
PYKOBOJCTBOM NpENOaBaTeNs HHIANBHIYaIbHOTO IPOEKTHOTO 3aJaHNUs, TO3BOJISIONIEr0 COYETaTh TEOPETHYECKUE 3HAHUS U
MpaKTHYECKUE HABBIKH; IIPIMEHEHUE MYITETHMEIMHHBIX TEXHOJIOTHI B IIPOIIecce 03HAKOMUTEIBHBIX JIEKIIH H CEMIHAPCKUX
3aHATHH, 9TO MO3BOJISET 3KOHOMHTH BPEMsI, 3aTpauNBaeMO¢e Ha N3JI0KECHNE HEOOX0ANMOT0 MaTepralla M YBeINIUTh €T0 00BEM.
Jlns ocyliecTBIEHHs IPOLEAYp TEKYIIEro KOHTPOIIS YCIIEBAEMOCTH U IPOMEXKYTOUHOH aTTeCTAI[HK IPENoaBaTely, B
COOTBETCTBHH C MOTPEOHOCTAMH CTY[CHTA, OTMEUCHHBIMHU B aHKETE, 1 PEKOMEHJALUSIMH CIICIUATINCTOB 1€(EKTOIOTHIECKOTO
npodmnis, paspadbaTeiBaeT GOHIBI OIIEHOYHBIX CPEACTB, aJaTHPOBAHHEIE JUIS JIUI] C OTPAHHYCHHBIMHA BO3SMOXXHOCTSIMHU 3/10POBBS
MO3BOJISIONINE OIIEHUTH JOCTHKEHHE UMH 3aIUIaHUPOBAHHBIX B OCHOBHOM 00pa30BaTEIbHOM MIporpaMMe pe3ylnbTaToB O0ydeHUs U
yYpOBeHb c(hOPMHPOBAHHOCTH BCEX KOMIIETCHIIMH, 3asIBJICHHBIX B 00pa3oBaTenbHON porpamme. ©opma npoBeaeHns TeKymen
aTTecTanuy i cTyaeHToB ¢ OB3 ycraHaBnuBaeTcs ¢ yIeTOM MHIMBHIYAIBHBIX TICHX0(HU3NIecKnX ocoOeHHOCTel (YCTHO,
MICBMEHHO Ha Oymare, MICEMEHHO Ha KOMIBIOTEpE, B popMe TecTHpoBaHus | T.11.). JIntam ¢ OB3 MoxkeT OBITh Ipe10CTaBICHO
JIOMOTHUTENBHOE BpeMs JUId TIOATOTOBKHU K OTBETY Ha 3K3aMEHE, BBIIIOIHEHHUS 3aJaHUs I CAMOCTOSTENbHON pabOoThI.

[Tpr HEOOXOANMOCTH CTYJECHT C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBBSI IOAAET MMCEMEHHOE 3asIBIICHUE O CO3JaHHH JUISl HETO
CIIEIMATBHBIX YCIOBHH B Y4eOHO-METOAMIECKOE YIPABICHHE YHUBEPCHUTETA C IPUII0KEHUEM KOTHIT TOKyMEHTOB,
MOJTBEPIKIAIONINX CTaTyC MHBaJuaa win auna ¢ OB3.
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