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ITporpammy coctasui (a):

Hémun A.M. kanH. nen. Hayk, noueHt. [Jupektop MBOY «COIILI Ne 68» r. bapnayna
KpacuukoBa A.B., accucteHT Kadeapsl IpaBoBEeICHHS U METOAUKH IPENOJaBaHHUs COLUAIBHO-
SKOHOMMYECKUX JUCIUILINH

[Iporpamma moAroToBJICHa HA OCHOBAHUHU y4eOHBIX I1aHOB B cocTaBe OITOIT

44.03.05 Ienarorunueckoe odpazoBanue (¢ aByms npodmisimu): Mcropus u [Ipaso,
yTBepkaeHHBIX YueHbIM coBeToM OI'BOY BO «Antl'TIY» ot «26» mapta 2020 r., mpoTokoi
Ne 6.

IIporpamma yTBepKIeHa:

Ha 3acelaHuu KadeIpbl IPaBOBEACHUS U METOAUKH MPENOIaBaHuUs COLIUATbHO-3KOHOMHYECKUX
JUCLUILINH

ITpotokon ot «10» mapta 2020 1. Ne 7

Cpok pneiictBust mporpammsr: 2020 — 2026 rr.

3aB. kadenpoii: Makaposa 1.1, k. nen. HayK, JOLEHT



1. IIEJIb ¥ 3AJJAYM M CIUTIIVHBI
HCHBZ 3HAKOMCTBO 06yanOIJ_II/IXCSI C OCHOBaMHU JOKYMCHTOBCACHU:A, ACIIOIIPONU3BOJACTBA B

00pa3oBaTeIbHON OpraHu3aIny.
3agaun:

— OCBOEHHE MOHATUHHO-TEPMHHOJIOTUYECKOT0 arnmapara B 00J1acTi JOKyMEHTOBEICHHS,
— 3HAaKOMCTBO C YIPaBJICHUECKOH KyJIbTypol BeleHHs IeJIONpOM3BOACTBA B 0Opa3oBa-

TEIbHOU YUPEKICHHH;

- (bOpMI/IpOBaHI/IC TECOPCTUUCCKHUX U MPAKTHYCCKUX 3HAHWH 110 JOKYMECHTOBCACHHUIO B 00-

pa3oBaHUU.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
2.1. TpeGoBaHus K NpPeABAPUTEILHON MOATOTOBKE 00Yy4YaIOIerocs:

dunocodust

OcHoBbl HHGOPMAITMOHHOMN KYJIBTYPHI

2.2, JlucuunIuHbl U MPAKTUKH, 1151 KOTOPBIX OCBOCHHUE JAHHOM IMCUUILTHHBI (MOYJIfA)
Heo0X0UMO KaK NMpe/liecTByoIIee:

ApXUBOBEJICHUE

[TpoexTupoBanue u peanuzanus o0pa3zoBaTeIbHOrO Mpolecca
DneKTpOHHO-UH(OpPMAIIMOHHAS cpela 00pa30BaTEIbHOIO YUPEIKIACHUS
[Tpon3BoacTBEHHAs MpaKTUKa: MeJaroruueckas npakTuka

3. KOMIIETEHIIMHU, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUCHMUILIAHBI

VYK-4. CiocobeH ocyliecTBISIT A€TOBYI0 KOMMYHHUKAIUIO B YCTHOM M MUCbMEHHOM (pop-
Max Ha rocyJIapCTBEHHOM si3bike Poccuiickoit denepanuu 1 nHOCTPaHHOM(BIX ) SI3bIKE (aX)

4. PE3YJIBTATBI OCBOEHUSA JUCHUIIJINHBI OBYYAIOLIUMCS

I/IHI[I/IKaTOpI)I JOCTHXXCHUA KOM-
NETCHI NN

Pe3ynbrarel 00y4eHus MO JUCITUTIIIMHE

NVK - 4.1. BocnpuHnMmaer, aHa-
JU3UPYET U KPUTUYECKHU OLIEHU-
BaeT NMpo¢eCcCuOHANBHYIO UH-
(dopmannio B yCTHON U MUCbMEH-
HOM (popme Ha rocy1apCTBEHHOM
a3bike Poccuiickon @enepanuu u
MHOCTpPaHHOM (BIX) s3bIKE (aX)

NVYK -4.2. OcymectsisieT BbIOOp
A3BIKOBBIX CPEACTB B COOTBET-
CTBUHU C IIOCTaBJICHHBIMU KOMMY-
HUKATUBHBIMU 33/1a4aMH U Jie-
MOHCTPHUPYET BJIaJICHUE TPAMOT-
HOM, JIOTHYECKHU BEPHO U apry-
MEHTHUPOBAHHO ITOCTPOEHHOMN
YCTHOM ¥ MMCBMEHHOM pEYbI0 HA
rOCyIapCTBEHHOM s3bIke Poccuii-
ckoil depepaluy ¥ THOCTPAHHOM
(p1X) s13bIKE (aX)

NVYK - 4.3. BeicTpauBaer cTpare-
T'HIO YCTHOTO U MMCbMEHHOTO 00-

3HaerT:

— TIOHATHUE JOKYMEHT, BUJIbl U (QYHKLHU JOKYMEHTOB;

— TIIpaBOBOE, OPraHU3AIMOHHOE U TeOpeTHYeCcKoe obecrie-
yeHue paboThl ¢ JOKyMEHTaMH B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JIEJIOTIPOU3BOICTBA B 00pa30BaTeIbHON OpraHu-
3alluu;

— OCHOBBI JJOKYMEHTHOM KOMMYHHKAIUH;

— coJeprkaHue rocyAapCTBEHHBIX CTaHIapTOB IO JIOKY-
MEHTOBEJICHUIO;

— TmpaBuiia 0pOPMIIEHUS TOKYMEHTOB, PEKBU3UTHI JOKY-
MEHTOB;

— O0COOEHHOCTH fA3bIKa U CTHIIS OQUIIUAIBHBIX JJOKYMEHTOB.
YmMmeer:

— COCTaBJIATh TOKYMEHTHI Pa3JINYHBIX TUIIOB U BUJIOB;

— OCYHIECTBJISITH KOMMYHHUKAIIUIO IIOCPEICTBOM JIOKYMEH-
TOB.

Bnaneer:

— HaBbIKaMU COCTaBJICHUS Pa3INYHBIX TOKYMEHTOB;




ICHHA Ha TOCY1apCTBCHHOM A3bI-

ke Poccuiickoi @enepanuu u

MHOCTPAHHOM(BIX) sI3BIKE (aX) B

pamMKax JenoBoi mpodeccuo-
HaJIbHOW KOMMYHHKALIMU

JIOKYMEHTOB;

TEIBLHON OpraHu3aluu.

— HaBbIKaMHM OCYIICCTBIICHHUA KOMMYHHKAIIUH ITOCPEACTBOM

— HaBBIKAMU OpraHHU3alMU JEJIONPOU3BOICTBA B 00pa3oBa-

5. OFBEM JIJUCHUILINHBI U PACIIPEJIEJIEHAE BUJIOB YYEFHOM PABOTHI 11O

CEMECTPAM

KoanuecTBo yacoB no BuaaM y4e0Hoii padoThl

IIpoduns (HanpaBJIEHHOCTD) Cemectp f:cezg
Jlek. | IIpakr.| Jla6. KCP pgg(l::a Jatier
Ucropus u IIpaso 4 72 0 6 2 60 4
HUroro 72 0 6 2 60 4

6. CTPYKTYPA U COAEPKAHUE JUCIHHUIIJINHBI

KoaunyecTBo yacoB

Ne Paznen / Tema Conep:xanue Cart.
Jleku. | IIpakr. | JIa6. paGora
Cemectp 4
1. Teopemuueckue ocrogbl 0OKYMeHMOB8eOeHUs.
1.1. | HokymeHnToBeneHue, kak | JlokymeHntoBenenue kak HayyHas | O 2 0 8
Hay4YHas JUCHUIUIMHA. | quciuminHa. OOBEeKT, NpeaMer
OOmbexT, mpeamer, 3a/1a- | JOKYMEHTOBEACHUA. 3agauu  J0-
YH, METO/IBI KyMEHTOBEJICHHUs. JTambl pa3Bu-
TUSl JIOKyMEHTOBEJICHHs. MeToibl
nokymeHToBeneHus. Cucrema Jo-
KyMeHTalui. OCHOBHbIE TEPMHUHBI
JIOKYMEHTOBE/ICHUSI.
1.2. | JokymeHnt u ero ¢yHk- | [lonsatue «aokyment». Oynkiuu | 0 2 0 8
AU nokymeHTa. CBOMCTBaA JJOKyMEHTA.
Crpykrypa nokymenrta. WHpop-
MaIMOHHAsI COCTaBIISIOMIAs JIOKY-
MEHTA.
1.3. | JlokymenToobOpasyronmue | JlokymeHTooOpasyronpe npuszHa- | 0 0 0 8
NpU3HAaKM W CBOWCTBA | KM JIOKyMeHTa. llepBuuHOCTE U
JOKyMEHTa BTOPUYHOCTh JTIOKyMeHTa. lOpwu-
JyuecKas cuiia 1okymenTa. Komust
nokymenTa. Kmaccuduxarus mo-
KyMEHTOB. BHJIbI JOKYMEHTOB.
2. Jlokymenmosedenue 8 06pazosamenvHol Op2aHu3ayuu
2.1. | IlpaBoBoe, opranuzanu- | JlokymenramuonHoe obecrieuenue | 0 2 0 8
WOHHOE M TeopeThUe- | 00pa3oBaTEIIbHOW OpraHU3AINECH.
ckoe oOecrieyenue pa- | CoBpeMEHHOE 3aKOHOAATEIbHOE U
0OTBHI C JOKYMEHTaMH B | HOPMaTHBHO-METOANYECKOE
oOpa3oBaTenpHON opra- | obecrieueHue B cdepe JAOKyMEH-




HU3aluu

TAI[MOHHOTO OOeCTeYeHus YyIpaB-
JeHUs W apxuBHOro nena. M-
CTPYKLIMS IO JI€JOIPOU3BOJICTBY.
Bunelt ngokymentoB B oOpa3oBa-
TEJIbHOW oOpraHus3auuu. PexBusu-
Tl JoKyMeHTa. I[IpumepHsblil me-
peueHb O00s3aTeNbHbIX JIOKYMEH-
TOB 110 IIKOJIE.

2.2.

I'ocynapcrBeHHbIe
CTaHJAPThI IO JOKYMEH-
TUPOBAHUIO

Yuudukanuss ¥ CTaHAapTH3AIMS.
YHubuuupoBaHHble CUCTEMBI J10-
KyMeHTaIuu. YHU(UIUPOBaHHAS
cucrema OpraHU3aIMOHHO-
pacnopsIUTEIILHON  JOKYyMEHTa-
nuu. TpeboBanus Kk opopMIICHHIO
IokymeHTOB. ['occrannmapt Poc-
cun ot 31 uronst 1997 roga Ne 273
u I'OCT P 51141-98 «Jlenompo-
U3BOJCTBO M ApXUBHOE JIENO.
TepmMuHbBl M OIpENCICHUAY,
YTBEP>KIACHHBIA IMOCTAHOBJICHHEM
['occranmapra Poccun ot 27 des-
panst 1998 roga Ne 28. 'OCT P
6.30-97. 'OCT P 6.30-2003.

2.3.

Buppl  1OKyMeHTOB B
o0Opa3oBaTesIbHOIl Opra-
Huzauuu. OdopmieHne
JIOKYMEHTOB B 00pa3o-
BaTEJIbHOW OpTaHU3aLUH

Bunsl nokymeHTOB B 00pa3oBa-
TenbHOU opranuzauuu. CTpyKTy-
pa JOKyMeHTa. YHU(pHUIHUPOBaH-
Has ¢opMma JokymeHTa. TpeboBa-
HUS K OOPMIICHUIO PEKBU3UTOB U
OJJaHKOB  CIIYEOHBIX JIOKyMEH-
ToB. CuCTeEMBI JOKYMEHTaIWH.
TpeboBanusi Kk 0OPOPMIICHUIO pa3-
JIMYHBIX BUJIOB CIIy>KEOHBIX JTOKY-
MeHTOB. [lIpumkaspl. Pacnopsoxe-
Hus. CnpaBku. JloknanHele U 00b-
SCHUTENIbHbIE 3anucu. JlngHoe
JIEJI0 COTPYJHUKA. SI3BIK U CTHIIb
CI1yKeOHBIX JOKYMEHTOB.

2.4.

Odopmnenne  yueOHO-
MEIarOrM4eCcKor  JIOKY-
MEHTAIUH

AndaBuTHas KHUATH 3aMUCH y4Ya-
muxcs. Kaura nsukenuns. Jluanoe
neno ydamuxcsa. KmaccHeie xyp-
Hanel. JKypHanel (daKyJIbTaTHB-
HBIX 3aHATUN. JKypHanel rpymm
npoaneHHoro aHs. KHura ydera
OJIaHKOB M BBIIAYM aTTECTATOB 00
OCHOBHOM 001IeM 00pa30BaHUH.
Knura ydera OJaHKOB W BBIIAYU
aTTeCTaToB O cpeaHeM (IIOJIHOM)
obpa3oBanuu. Kaura yuera Bblga-
YU 30JI0TBIX U CEpeOpSHBIX Meaa-
nedi. KHuru nmpoTokoJioB menaro-
TMYECKOT'0 COBeTa MKOJBI. KHurn
nprka3oB. KHUTH y4yeTa JTUYHOTO
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cocTaBa IMEJAarorHuecKux padoT-
HUKOB. JKypHaJl MpOMYLIEHHBIX U
3aMELICHHBIX YPOKOB.

2.5.

Opranusainus JeI0po-
U3BOJICTBA B 00Opa3oBa-
TEILHON OpraHu3aIuu

Opranuzanus JOKyMEHTO000poTa,
pabotra c pgokymeHTtamu. Jlena:
HOMEHKJaTypa aen, (opmuposa-
Hue nen. llpuem u oOpaboTka
BXOJSIIUX JTOKyMeHTOB. PaboTta c
UCXOSAIINMU JOKYMEHTaMH.
Cxema paboTa ¢ BHYTPEHHUMH
JokymeHTtamMu. KoHTponp ucrosn-
HEHMsI JOKyMeHTOB. [loxroroBka
JOKYMEHTOB H JIeNl K IOCTOSHHO-
My WIH BPEMEHHOMY XPaHEHMIO.
Ilepenava nen B apXuB M YHUYTO-
*KeHue JokymeHToB. CpencrtBa
COCTaBJIGHUSI TEKCTOBBIX JIOKY-
MEHTOB, CPEJCTBA KOINMPOBAHUS U
OTIEPaTUBHOTO PAa3MHOKEHHS MO-
KyMeHTOB. CpeicTBa XpaHEHUs U
noucka JokymeHToB. Cpencrsa
nepeaaun uHpopmauuu. TexHo-
JIOTUU JOKYMEHTAIlMOHHOTO oOec-
IICYEHUs] yIpaBlieHUs 00pa3oBa-
TEJIbHON OpraHUu3aLMEH.

3auer

(@)

(@)

Hrtoro

7. HIPUMEPHAS TEMATUKA KYPCOBBIX PABOT:

KypcoBas paborta He mpeycMoTpeHa

8. ®OH/JI OHEHOYHbLIX CPEJACTB IO JUCIHUIIVIMHE: IIpunoxenue 1.

9. YYEBHO-METOANYECKOE U UTHO®POPMAIIMOHHOE OBECIIEYEHUE

JUCHUILINHBI:

9.1. Pexomenayemast aureparypa: [Ipunoxenue 2.

9.2. IlepeueHnb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH « AHTEepHET»:

®enepanbHblil mopran «Poccuiickoe odpazoBanue» [DneKTpoHHBIN pecypc]. — Pexum go-
cryna: http://www.edu.ru

Cnpasouno-npaBoBas cucreMa 'TAPAHT [OnexTpoHnHsIii pecypc]. — Pexxum nocrtyna:

http://www.qgarant.ru/

CnpaBouHo-nipaBoBas cucremMa Koncynprantlimtoc [ OnekTpoHHBIH pecypc]. — Pesxxum

noctyma: http://www.consultant.ru/

9.3. IlepeyeHb NPOrPaMMHOIO o0ecrieYeHns :

1. ITaket Microsoft Office.

2. ITaker LibreOffice.

3. ITaker OpenOffice.org.

4. OneparnuonHas cuctema cemeiictea Windows.
5. OnepanmonHas cucrema Linux.



http://www.edu.ru/
http://www.garant.ru/
http://www.consultant.ru/

6. MaTepuet 6pay3ep.

7. [Iporpamma 1t MpOCMOTpa IIEKTPOHHBIX JOKYMeHTOB (popmara pdf, djvu.
8. [Iporpamma 7zip

9. ITaker Kaspersky Endpoint Security 10 for Windows

9.4. IlepeyeHb nMpogecCHOHAIBHBIX 0a3 JAHHBIX M MH(POPMALMOHHBIX CIHPABOYHBIX CH-
crem: [Ipunoxenue 3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIUIIJINHbI:

1. O6opynoBaHHbIE yuyeOHbIE ayAUTOPUH, B TOM YHCJIE C UCIIOJIb30BAaHUEM BHJICOIIPOEKTO-
pa ¥ moAkiIoueHueM K ceTH «MHTepHeT» M JOCTYNOM B 3JEKTPOHHYIO HH(POPMALHMOHHO-
00pa30oBaTeNIbHYIO Cpelly Y HUBEpCUTETA.

2. AynuTopHuH sl CAMOCTOSITENIbHON paboThI ¢ MOJKIIOUeHHEeM K ceTn «HTepHeT» U 10-
CTYIIOM B 3JIEKTPOHHYIO HH()OPMALIMOHHO-00pa30BaTeNIbHYIO Cpely Y HUBEPCUTETA.

3. KoMmnbroTepHbIil Kj1acc ¢ MOAKIIOYEHUEM K ceTH «IHTepHET» U AOCTYIIOM B AJIEKTPOH-
HYI0 HH(OPMAIIMOHHO-00pa30BaTeIbHYIO Cpely Y HUBEPCUTETA.

11. METOAUYECKHUE PEKOMEH/JALIUUA JIUISI OBYUYAIOLIIUXCSA
MO OCBOEHUIO JTUCHUIIJIUHDbI:

Nzyuenne nucuuruimHbl «OCHOBBI JOKYMEHTOBEIEHHS B OOpa3oBaHHUM IPEANONIaracT
YCBOCHHE 3HAHUI W MPUOOPETCHHWE YMEHUH COCTaBIATH CIY)KEOHBIC JTOKYMEHTHI, BECTH JOKY-
MEHTAIINIO, OPTaHU30BbIBATh TOKyMEHTOOOOPOT B 00pa30BaTEIbHON OpraHU3aIlHiH.

YcBoeHHE coepKaHus TUCIUTUIMHBI MIPEAIOIAaracT BIAJACHUE 3HAHUSIMHE 10 CIICAYIOIIUM
mucrurinHaM: «OCHOBBI HH(OPMALIMOHHON KyIbTYpPbD», «Dunocodusy.

CryneHTaM MPEeACTOUT U3YYHUTh OOIIHE BOMPOCH TJOKYMEHTOBEACHHS B 00pa3oBaHuH (I10-
HSTUE JOKYMEHTa, BUIbI U (PYHKIMHU JOKYMEHTOB, HOPMATHBHO-METOJHUYECKOE oOecredeHue
JIOKYMEHTOBEICHHS B 00pa30BaHUU, OCHOBBI OPTaHHU3AIMH JCIONPOU3BOJICTBA B 00pa30BaTEIIb-
HOW OpraHu3aIuu u ap.).

B crcreMy moAroToBKHM BXOJISAT:

— TeopeTudecKas MOJrOTOBKA Ha JICKIINSX;

— mnpodeccHoHANbHAS MMOATOTOBKA CTY/ICHTOB, peajin3yeMasi Ha MPAKTUYSCKUX 3aHITHSIX,
a TaK)Ke MPH BBIOJIHEHUH CTEIHAbHON CaMOCTOSTENbHON PaOOTHI.

Ha nexmusx paccMaTpyBarOTCsS OCHOBHBIC, IPOOJIEMHBIC TEMBI Kypca: CYITHOCTh JOKYMEH-
Ta, MOJXOJBI K OMPEIEICHUI0 TIOHATHUS, BUABI U (YHKIUU JOKYMEHTOB, CBOMCTBA M MpPU3HAKU
JIOKYMEHTA.

Ha mpaktuueckux 3aHSATHSIX CTYJIEHTHI CAMOCTOSTENILHO M3J1araloT U3y4eHHBIN MaTepual,
U3JIATal0T ¥ OIICHUBAIOT PAa3JIMYHbIC TOYKU 3PCHHS OTHOCHUTEIHLHO JOKYMEHTA, OpTaHM3aI[UH J10-
KyMEHTO000pOoTa B 00pa30BaHUM, BBHIMIOIHAIOT MpakTudeckue 3aganus. [IpakTudyeckue 3aHATHS
TPeOYIOT HAYYHO-TEOPETHUYECKOTO OOO0OIIEeHUs] MCTOYHUKOB M TMOMOTAIOT CTyACHTaM Tiy0Oike
YCBOMTH y4eOHBIN MaTepuai, MPUOOPECTH HABBIKU TOKYMEHTHON paOOTHI.

[IpakTrueckoe 3aHATHE TMPEACTABISAET Cc000M ocoOyio (opMmy opraHuU3aUU Y4eOHOTO
mpolecca, B X0/ie KOTOPOrO CTYACHT JOJDKEH MPUOOpPECTH yMEHHs MOTydyaTh HOBBIE YUeOHBIE
3HAHUS, UX CHCTEMATHU3HPOBATh M KOHIICITYAIM3HUPOBATh; OMIEPUPOBATH 0A30BBIMU ITOHATHIMHU
y4eOHOM MUCHUIUIHHBL. Llenbl0 MpakTHYeCKUX 3aHSITHH SIBISIETCS MPUOOpPETeHHE CTYACHTaMHU
HOBBIX 3HAHWUW, YMEHUN W HABBIKOB, HEOOXOIUMBIX JIJIsl MPOGECCHOHATBHOM JAESITEIIBHOCTH, Pa3-
BUTHE y HUX T'YMaHUTAPHOTO MBINUICHHS ¥ HHTEJUIEKTYaIbHBIX CIIOCOOHOCTEH KaK Cpe/iCTBa UH-
JUBUYaTbHOTO OCBOCHHUS YUeOHON JNUCIUIUIMHBL. Bee 3To TpeOyeT TIaTreabHOW TOJITOTOBKH K
MPAKTUYECKUM 3aHATUSAM. [Ipyu MOATOTOBKE K MPAKTUYECKUM 3aHATUSAM CIEAyeT MCIOIb30BaTh
PCKOMEHIOBAaHHYIO JIUTEPATypy, Pa3MEIICHHYI0 Ha OYMaKHBIX WJIM 3JCKTPOHHBIX HOCHUTEIISIX.
Ha 3aHATHSAX PUMEHSIOTCS aKTUBHBIE (DOPMBI U METOJIbI OOYYEHHUS: MIPEATNONIaracTcsi aHaTUTH-
yeckast paboTa CTYJIEHTOB C TO3HIMH JIEJIONPOU3BOIUTENS, TOKYMEHTOBEAA, paboTa B MUKPO-



rpynnax; IpoBOAUTCS OIPOC, 10 UTOIaM KOTOPOT'O BBICTABIISIFOTCS] OLIEHKH, YTO IIOMOTaeT KOH-
TPOJIMPOBATh KAYECTBO 3HAHUM.

OObs3aTenbHBIM yClIOBHEM 3((EeKTUBHOTO OOyUEHHs SIBJISETCS CaMOCTOSTEIbHas pabora
CTYAEHTa, KOTOpas BKJIKOYaeT B ce0s YTEHHE OCHOBHOM U JIOMOJHUTENILHON JINTEpaTyphl, pede-
pUpOBaHUE HAYYHBIX CTaTEW, MpeJlaraéMbIX IS MOATOTOBKU K IPAKTUUYECKUM 3aHATUAM. Bo
BpEeMsl CaAMOCTOSITEIbHOM pabOThl CTYAECHTHI TOTOBATCS K BBIIOJHEHHIO KOHTPOJIBHBIX padoT B
nucbMeHHOU hopme. CocTaBHON YacThIO CAMOCTOATENBHOM pabOTHI CTYACHTOB SIBIISICTCS TIOATO-
TOBKA K 3a4eTy.

KoHnTponb ycneBaeMocTH M KadecTBa IMOATOTOBKHM CTYAEHTOB I10 YYEOHOM IUCLMILIMHE
BKJIIOUYAET TEKYIIUNA KOHTPOJIb YCIIEBAEMOCTH, KOHTPOJIbHBIE TOUYKH M IIPOMEKYTOYHYIO aTTecTa-
LUIO.

Texyuuii KOHTPOJIb YCIIEBAEMOCTH IIPOBOJUTCS B XOJE BCEX BUIOB YUYEOHBIX 3aHITHUN B
¢dopme ycTHOTO Oompoca, paboThl B MUKPOTpYIIax, MPOBEPKU MHUCbMEHHBIX paboT pa3HbIX BUJIOB
(KoHTpoJIbHAs paboTa, TBOPUECKOE 3aJaHHE, IPAKTUUECKOE 3aJaHue U JIp.).

[TpomexxyTouHasi arTecTalnusi UMEET LEIbI0 ONPEAeNIUTh CTENECHb JOCTIKEHUS Y4eOHBIX
Hesell Mo AUCHUILIMHE U IPOBOAUTCA B (hopMeE 3aueTa M0 BCEM pasjielaM AMCLUUIUIMHBL. Buabl
ayJIUTOPHOM CaMOCTOSATENBbHON pabOThI, MOITANTHOE €€ BHIMIOJIHCHHE, KPUTEPUH OLICHUBAHUS
npezcrasiensl B POC no aucuumiuie «OCHOBBI T0KYMEHTOBECHHS B 00pa30BaHUM».

Ha npaktuyeckux 3aHATHSAX, JEKLHUAX, B XOJI€ CAMOCTOSTEIIbHON pabOThl CTYIEHTHI J10JIK-
HbI YSICHUTh CHEIU(UKY OpraHu3aliy J0KyMEHTOBEJCHNS B 00pa30BaHUU; 3HaTh OCHOBHBIE I10-
HSTHS 1 YMETh PUMEHSTH IOIy4YeHHBIC 3HAHUS B TIPOPECCUOHATBHOMN JIEATEITLHOCTH.

Memoouueckue pekomenoayuu 06y4aouWuMcs ¢ 02PAHUYEHHBIMU B03MOICHOCAMU 300P0BbSL
(OB3)

Obyuaromuecs ¢ OB3, kak u Bce OCTalbHbIE CTYAEHTHI, MOT'YT 00y4YaThCsl IO MHIAUBUAY-
QIbHOMY y4€OHOMY IUIaHY B YCTAHOBJICHHbBIE CPOKHU C YUETOM MHJIMBUAYAJIBHBIX OCOOCHHOCTEH
U CIICIUATBHBIX 00pa30BaTEIbHBIX MOTPEOHOCTEN KOHKpETHOro oOyuatomierocs. Cpok moiryde-
HUS BBICIIErO 00pa30BaHUs MpU OOYYEHHWH MO MHAMWBUIYAIbHOMY yuyeOHOMY IUIaHy JJIS JIMILL C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI MOXET OBITh ITPH HEOOXOAMMOCTH yBEIUYEH, HO HE
OoJiee ueM Ha rof.

[Tpu cocraBneHnM MHAMBUAYaAIbHOTO Tpaduka oOyueHus s aul ¢ OB3 Bo3MOXHBI pa3-
JMYHBIE BAPUAHTHI POBEICHUS 3aHSATHIA:

— TpOBEACHNE WHANBUAYAIBHBIX WX TPYMIIOBBIX 3aHATHHA C ETBbI0 YCTPAHEHHS CIIOXKHO-
CTell B YCBOCHHMH JIEKIIMOHHOTO MaTephaa, MOJrOTOBKE K CEMHHAPCKUM 3aHSTHSIM, BBITIOIHE-
HUIO 33J]aHui 110 caMmocTosTenbHOM padote. s nmun ¢ OB3, no ux npockbe, MOryT OBITH ajarn-
TUPOBAHBI KaK CaMHU 33J[aHUs, TaK U (POPMBI UX BBITOTHEHHS;

— BBIIIOJIHEHUE TI0JI PYKOBOJICTBOM IMPEIOIaBaTENsl MHANBUIyaIbHOTO MPOEKTHOTO 3a/1a-
HUSI, TO3BOJISIONIET0 COYETAaTh TEOPETUUECKUE 3HAHUS U IPAKTHUECKUE HABBIKH;

— MpHUMEHEHHE MYJbTUMEIUIHBIX TEXHOJOTHH B MpoLecce 03HAKOMUTENBHBIX JIEKIUN U
CEMHUHApPCKHX 3aHATHI, YTO MO3BOJISET SKOHOMUTH BpPEMsl, 3aTpaulBaeMo€e Ha M3JI0KEHHE HeoO0-
XOJMMOT'0 MaTepuana U YBEeIMYUTb €ro 00beM.

dopma poBeeHNs TEKyIIeW arTecTanuu 1 cTyneHToB ¢ OB3 ycraHaBinuBaeTcs ¢ yde-
TOM MHJWBUIYAIbHBIX MCUXO(U3NIECKUX OCOOCHHOCTEN (YCTHO, MUCbMEHHO Ha Oymare, MUCh-
MEHHO Ha KOMIbIOTEpe, B opme TecTupoBaHus U T.1.). IIpu HeoOxomumoctu nuuam ¢ OB3
MOYET OBITh MPEJOCTABIICHO JOMOJIHUTEIBHOE BPEeMs /IS MOJATOTOBKH K OTBETY Ha 3a4eTe, BbI-
MOJIHEHUS 3aJ]aHMsI 10 CAMOCTOSATEIbHOU padoTe.

CryzieHT ¢ orpaHU4YE€HHBIMU BO3MOKHOCTSIMU 37I0POBBS 00s13aH:

— BBINOJHATH TPeOOBaHUS O00pPa30BATENbHBIX IPOrpaMM, IpeIbsIBIIEMble K CTENEHH
OBJIA/ICHUSI COOTBETCTBYIOIMMH 3HAHUSIMH;

— CaMOCTOSITEIbHO COOOIIUTH B COOTBETCTBYIOIIEE MOAPA3/IEIeHHE 10 paboTe CO CTyIEH-
tamu ¢ OB3 o HanmuuuM y HEro MOATBEPXKJICHHOH B YCTAaHOBJIEHHOM MOPSJIKE OrpaHHMYEHHBIX



BO3MOXKHOCTEH 3/10pOBBS, JKU3HEACATEIBHOCTH U TPYAOCIOCOOHOCTH (MHBAJIMAHOCTH) HEOOXO-
JUMOCTH CO3JaHus JJIsl HETO CHEIUaNIbHBIX YCIOBUN;

— €000 /1aTh YCTAHOBJICHHBIN aIMUHUCTpALMel YHUBEPCUTETA MOPSIIOK MTPEIOCTABICHUS
YCIIYT 1O CO3JJaHUIO CIELMAIBHBIX YCIOBHM.



IMpuioxenne 2

Crucok MHTepaTyphI

Koj: 44.03.05
Hanpasnenue: [lenarorndeckoe obpasoBanue (¢ a1BymMs npodusisiMu oAroToBKK): Mctopus u

[IpaBo

[Tporpamma: zZMul144.03.05 2020.plx
Jlucinumba: OCcHOBBI JOKYMEHTOBEICHHS B 00pa30BaHuK
Kadespa: [lpaBoBeienus H METOIUKH TIPENO;/[@BAHUS COUMAIBLHO-I)KOHOMUYECKHX AMCLIMILITHH

[l HOTERy

[ Tun Kuura Konnue
CTBO
OcnoBhaa | JIokyMmeHTaUHOHHOE 0fecedeHne ynpasnenus [ 3nekTpornsiii pecype] : yuebunk / A.C. 9999
I'punbepr [u ap.]. — Mockea: KOHUTH-JIAHA, 2017. — 391 ¢. — URL:
http://www.iprbookshop.ru/71213.html. ;
Ocuosras | Kynser H. H. Jlokymenroeeaenue [Dnextponnniii pecype] : yueGuux / H. H. Kvusier, — 9999 |
Mocxea: Jloroc. 2011. —352 ¢. — URL: htip://www.iprbookshop.ru/9082. |
Hononnur | KouduaeHumanpHoe 1€TONPOU3BOACTBO U 3allHILEHHbII 3TEKTPOHHBLH 10KymMeHToo6opoT | 9999 :
ebHas [ DnexTponHbiii pecype] @ yaebuuk / [moa odur pexa. H. H. Kynsiesa]. — Mocksa: Jloroc, |
2016. — 500 ¢. — URL: hitp://www.iprbookshop.ru/66416.html. |
Hononuur | Jlazapesa JI. K. JlokymeHTau#oHHOe 0fecnieuerie AeATENbHOCTH COLMANBHOTO Nearora B | 9999 |
e/lbHas o6uieobpasoBaTenbHoil mKoIe [DaeKkTpoHHSLT pecype] : yuebHo-MeToHYecKoe nocodue / ‘,
JI. M. Jlazapesa, I'. T. Bacwibayk. — Kemepoeo: KeMepoBCcKHii rocy1apcTBeHHbIIA |
MHCTHTYT KyJbTypsl, 2014, — 76 ¢. — URL: http://www.iprbookshop.ru/55763.html. '
CoriacoBaHo:
[Ipenonasarens (nojnucs, WO, Qamunus)
Sanetytouuit kadeapoii %’ /'“/ 5/ Z : (noanuce, M.0. @amunns)
? [MTE4. ”E"J iy
Oraen guuroodecneueniocru HITB AntTITY ','/_’i :3 \ By {ﬂ%jh’f)a{ (nosnues, H.O. Gamuns)
r .



		2023-03-07T09:41:25+0700
	PdfPKCS7 signature




